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TepMHHbI H onmpeacjacHust

TepmuHbl M omnpeneneHusi, UCHOJIb3yEMble B HACTOSIIEM aIMHHUCTPATUBHOM perjaMeHTe IIOo
IIPEJOCTABICHUI0 MyHHLIMIIANBHON yeayru «lIpepoctaBienre nHpopmanuu o0 00beKTax HEeIBUKMMOTO
HMYIIECTBA, HAXOAIIUXCA B MyHUIIUIIAJIbHON COOCTBEHHOCTH U ITPEeJHA3HAUCHHBIX I CIa4M B apeHLy»
(manee — AJMHMHUCTPATHBHBIM perJlaMeHT), yka3zaHbl B [lpunoxenun 1 K  Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

I. O6mme noJiokeHust

1. Ilpeomem pecynuposanusa AOMUHUCMPAMUBHOZ0 PelAMEHMA

1.1. AIMMHUCTPATUBHBIA PETIaMEHT YCTAaHABIUBACT CTAaHAAPT MPEIOCTABICHUS MYHUIIUIIATBLHON
yenyru «lIpemocraBnenue uHpopmanuu 00 00BEKTaX HEIBUKHUMOIO HMMYIIECTBA, HAXOISIIMXCS B
MYHHIIMITAILHOW COOCTBEHHOCTH M TPEJHA3HAYCHHBIX JIUIS CJIa4Yd B apeHay» (manee — MyHUIUTIATBHAS
yciiyra), COCTaB, IIOCJIE€IOBATEIBLHOCTh M CPOKM BBINOJHEHUS aJMUHHUCTPATUBHBIX MPOLEIYp IO
MPEeAO0CTaBICHUI0 MyHUIIUMIIATBLHON yCIyrd, TpeOOBaHUS K TOPSAIKY WX BBINOJIHEHHUS, B TOM YHCIIE
OCOOCHHOCTH BBITIOJHCHHS AJIMUHUCTPATUBHBIX IPOIEIYp B JJEKTPOHHOU (opme, a Takxke (Hopmbl
KOHTPOJISI 32 WCIOJHEHHEM AJIMUHUCTPATUBHOTO PETJIAMEHTA, NOCYICOHBIN (BHECYNEOHBIN) MOPSI0K
o0xalloBaHUs pelieHuid u aeiictBuii (OeznericTBusl) AnmuHucTpaiuu CTYMMHCKOTO MYHUIIUIAIBHOTO
parioHa MocKoBCKOH 00s1acTy (1aee — AIMUHUCTPAIHS ), TOJDKHOCTHBIX JTUI] A IMUHUCTPALIHH.

1.2. JleiicTBMe HacTOSIIET0 AJIMHUHHCTPATUBHOI'O pErJIaMEHTa HE paclpocTpaHsSeTCs Ha
MpelocTaBlieHne HHPOPMAIH O 3eMETbHBIX Y9acTKaX.

2. Jluya, umerouwgue npaso na noayuenue Mynuyunanvhoit yciyzu

2.1. Jlunamu, UMEIOLIMMH NPaBO Ha MojdydeHrne MyHUIIMNaabHOW YCIyTH, SIBJISIOTCS, (pU3ndeckue
JUIa, IOPUINYECKHe JUIA, UHANBUAYAIbHbIE IPEANpUHUMAaTeNH (1anee — 3asiBUTENb).

2.2. VHTepechl Nul, yKa3aHHBIX B IMyHKTe 2.1. Hacrosmero AJMHUHHCTPATUBHOTO pPErjaMeHTa,
MOTYT NPEJCTaBISITh MHBIE JIMLA, JEHCTBYIOIME B HMHTEpecax 3asBUTENsS HAa OCHOBAHUU JIOKYMEHTA,
YJIOCTOBEPSIIOIIET0 HUX TIOJHOMOYMSA, JHOO B COOTBETCTBUM C 3aKOHOJAATEIBCTBOM (3aKOHHBIE
npencraButenn) (aanee - [lpeacraBuTens 3asiBUTEN).

3. Tpebosanusa k nopaoky ungopmuposanusn o nopsaoke npeoocmaeienus Mynuuyunanvhou
yeayeu

3.1. WNudopmarus 0 Mecte HaxoxIeHUs, rpaduke pabOThl, KOHTAKTHBIX TeledoHax, ajgpecax
opunmanbHeIX caiiToB B ceTH VIHTepHET AJIMHHHMCTpAallMd M OpPraHM3aluii, Yy4YacTBYIOIIUX B
MPEOCTaBIEHUN U UHOOPMHUPOBAHUU O MOPSIKE MpeAocTaBieHUs] MyHUIMITAIBHON yCIyry MpUBEICHBI
B [Ipunoxenunn 2 k HacTosAmEeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. [lopsimox monydeHHs 3aMHTEPECOBAHHBIMHM JUIAMH HH(OpMaluMu MO BOIpocam
MIpeA0CTaBICHUs] MyHUIIMNIATBHOW YCIIYTH, CBEACHUMN O XO/€ NpenocTaBileHnss MyHHIIMIaIbHON yCITyTH,
nopsake, ¢GopMe M MecTe pa3MelleHHs HHPOpPMAlMU O MOPSAJKE IMpelocTaBiIeHus MyHHIMIATIbHON
ycayru npuseneHsl B [Ipuoskenun 3 k HacTosmeMy AJIMUHACTPaTUBHOMY PEITIAMEHTY.

1. Ctangapt npenocraBjeHusi MyHMUHMNAJBHON yCIayTru



4. Haumenoeanue MynuyunaipvHou ycayeu

4.1. MynununansHas yciayra «lIpemocraBnenne uHpoOpManuu 00 O0OBEKTaX HEIBMKAMOTO
MMYIIECTBA, HAXOAALIMXCS B MYHMLMIAIBHOM COOCTBEHHOCTHM M NpPEAHA3HAYEHHBIX [UId CHaud B
apeHIy».

5. Opzanwl u opzanuzayuu, yuacmeyrujue ¢ npedocmasienuu MyHuyunaivHou yciyzu

5.1. OpraHoMm, OTBETCTBEHHBIM 3a HpeIOCTaBleHUE MYyHUIMNAIBHON YCIyTH, SBISETCS
Anmunuctpamus.  3asButens ([IpencraButens 3asBuTens) oOpamiaeTcss 3a  NPeAOCTaBICHHEM
MyHuLIMNaabHOW yCcIayru B AJAMMHHMCTPALMI0 MYHULUIIAIBHOIO paiioHa, Ha TEPPUTOPUU KOTOPOIO
PacMoJI0KEeHO UMYILECTBO, B OTHOLIEHUH KOTOPOTO 3alpaiinBaercss HHGopMaIusi.

5.2. AnmuHuCTpanusi obecrneuynBaeT MpeaocTaBieHre MyHULMNAIbHOW YCiayru Ha 0ase

PErMOHAIBHOIO MOpTalla TOCYAAPCTBEHHBIX M MYHUIMIANBHBIX yCIyr MoOCKOBCKOM obnactu (najee —
PIIT'Y).

5.3. AnvmuHucTpanmsi He BrpaBe TpeboBarh or 3asButens (IIpeacraButens 3asBUTENS)
OCYILIECTBIICHUS AEUCTBUI, B TOM YHCJIE€ COTJIACOBAHUN, HEOOXOIUMBIX Ul MOTY4eHUs] MyHUIMNaIbHON
YCIYTH W CBS3aHHBIX C OOpalIeHWEeM B HHBIE TOCYAApCTBEHHBIC OpraHbl WM OPTaHbl MECTHOTO
CaMOYIIPABIICHUSI, OPTaHU3ALIH.

6. Ocnoganus 0na oopawienus u pezyaomam npedocmagienus MyHuyunanoHo yciayeu

6.1. 3asButens ([IpencraBurens 3asBUTENS) oOpamaeTcss B AJIMUHHACTpANHiO mocpenctsom PIITY
3a MoJy4yeHrueM uHpopManuu 06 00beKTax HEeABM)KMMOIO UMYIIECTBA, HAXOIALIUXCS B MyHUIIMITAJIbHOM
COOCTBEHHOCTH U MPEJHA3HAUYECHHBIX I CAauu B apeH/y.

6.2. CrnocoObl mojmauu 3asBIE€HUS O MPEIOCTaBICHUMM MyHUIUNATBHONH YCIYrM NpPUBEIEHBI B
IyHKTE 17 HacTosmero AJMUHUCTPATUBHOTO PETJIaMEHTA.

6.3. PesynpTatom npenocraBieHnss MyHUIIMIIATBHOM YCITyTH SIBIISIETCS

6.3.1. IlpenocraBnenne uH(GOpMauu 00 OOBEKTaX HEIABMKUMOI'O MMYIIECTBA, HAXOISAIIUXCS B
MYHMIIMIIAJIbHOM COOCTBEHHOCTH U MpeIHa3HaYeHHBIX JUIS cllauM B apeHay (dpopMa pesyibpTaTa yKa3aHa B
[Ipunoxxenuu 4 x HaCTOAMIEMY AJMUHUCTPATUBHOMY PETIIAMEHTY).

6.3.2. VYBenomieHne 00 OTCYTCTBHH OOBEKTOB HEIABM)KMMOIO HMYIIECTBA, HAXOMSIIUXCS B
MYHMIIMIIAJIbHOM COOCTBEHHOCTH U MpeIHAa3HaYeHHBIX JUIs c/lauM B apeHay (popma pesynbrara ykazaHa B
[MpunokeHnn 5 K HACTOSAIIEMY AJIMUHUCTPATUBHOMY PETIIAMEHTY ).

6.4. Pesynbrar npepocraBinenuss MyHUIIMNAIBHON yCIYTH, B BUJE 3JIEKTPOHHOIO JOKYMEHTA,
MOJIMMCAHHOTO  YCHJICHHOM  KBaJIM(PUIMPOBAHHOM  HIEKTPOHHON MOAMMCHIO  YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO Juiia AJIMAHUCTPALMM, HAMNpaBIsAETCs CHELMATUCTOM AJMUHUCTPAUMU B JIMYHBIN
kabuner 3asButens (IIpeacraButens 3assurtenst) Ha PIII'Y mnocpencrBom Mojynsi okazaHUSl yCIyr
eIMHON MH(GOPMAIIMOHHON CUCTEMbI OKa3aHUs TOCY/IapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT MOCKOBCKOI
obnactu (manee — Monynb okazanust ycryr EMC OY). B 6ymakHOM Buae pe3yiabTaT MpeaoCTaBICHUS
MyHUIIMIIaTBbHON YCIyTH XPAHUTCS B AZIMUHUCTPALIUH.

6.5. @akT MNpeaocTaBlIeHUST MYHHMIMNIATBHOW  yCIYTM C  TOPWIOKEHUEM  pe3ysbTaTa
npeocTaBieHuss MyHuIMnansHou yenyru ¢pukcupyercs B Moayne okazanus ycayr EUC OV.

7. Cpok pezucmpayuu 3asenenusn Ha npedocmasnenue MynuyunanvHoil yciyeu



7.1 3asBieHue, MoJaHHOE B AJeKTpoHHOU ¢opme depe3 PIIIY mo 16:00 paboyero s,
peructpupyercss B AAMUHUCTpalMu B JeHb ero noaauu. [Ipu nomaue 3asiBienust yepe3 PIII'Y mocie
16:00 pabouero aHs OO B HEpaOOUUU J€Hb, PETUCTPUPYETCS B AJIMHUHUCTpAIMM Ha CICTYIOUIUN
pabouwii 1eHb.

8. Cpok npedocmasnenusa MynuyunaivHou yciayeu

8.1. Cpok mpenoctaBiieHrss MyHUITUTIAILHON yCIYTH cOCTaBIsieT He Oosiee 3 (Tpex) pabouux mHEH
C JaThbl pErucTpalun 3asBieHNus B AI[MI/IHI/ICTpaI_II/II/I.

9. Ipasosvie ocnosanus npedocmagnenus Mynuyunanbroi yciyzu

9.1. Crucok HOPMATHUBHBIX aKTOB, IIPUMCHACMBIX IIPpU IIPCIAOCTABIICHUU MYHHHHHaHBHOﬁ ycCiyru,
IIPpUBCJCH B HpI/IJ'IO)KCHI/II/I 6 x HACTOAIICMY A,I[MI/IHI/ICTpaTI/IBHOMy PCriIaMCHTY.

10. Hcuepnoiearowyuit nepeyens 00OKyMeHM 08, He00X00UMbBIX 0J151 NPEOOCMas1eHUs
Mynuyunanonou ycnyeu

10.1. B cnyyae oOpamieHusi 3a mojgy4eHneM MyHHIMIIATBHON YCIIyTH HETOCPEACTBEHHO CaMHUM
3asBUTENEM, IPEICTABIIAIOTCS CIIEAYIOIINE 00s3aTeNIbHbIC TOKYMEHTHI:

10.2.1. 3asBnenue, noanucaHHoe 3asBUTeNEM, B COOTBETCTBUU ¢ [IpuioxkeHnem 7 K HacTosIIEMY
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY.

10.2.2. JloKyMeHT, yAOCTOBEPSIIOIINI JINYHOCTD 3assBUTEIIS.

10.3. Ilpu oOpamenuun 3a noiydeHuemM MyHununanbHoll ycnyru IlpencraBurens 3asBUTENS,
YIIOJTHOMOYEHHOTO Ha T0J[a4y JOKYMEHTOB U TOJIyde€HHE pe3ysbTaTa mpeaocTaBieHuss MyHUITUTaTbHON
YCIIYTH, IPEICTABIISIOTCS CIEAYIOLINE 00s13aTeNbHbIE TOKYMEHTHI:

10.3.1. 3asgBienue, moanyucaHHoe 3assBUTEIIEM.

10.3.2. JIokyMeHT, yIOCTOBEPSIIOIIMN TUYHOCTH [IpeacraBurens 3asBUTeS.

10.3.3. JlokymeHT, noaTBeprkaaromuii nonHomouns [IpencraBurens 3assBuTeNs.

10.4. Ilpu oOpameHuun 3a mnoaydyeHueM MyHununaabHoi ycnyru IlpeacraButens 3asBUTEINS,
YIIOJIHOMOYEHHOI'O Ha MOJNUCAaHue 3asBICHUS U M0Jady JOKYMEHTOB, a TakXKe MOJIy4eHUE pe3ysibTaTa
npenocTaBiieHuss MyHUIIMNIaNbHON YCIYTH, IPEICTABISIOTCS CIEAyIOIINe 00a3aTeNbHbIE JOKYMEHTHI:

10.4.1. 3asBnenue, noanucanHoe [IpeacraBurenemM 3asBUTENS.

10.4.2. JlIokyMeHT, yAOCTOBEPAOIIMI JINYHOCTH [IpencraBurens 3asBuTENs.

10.4.3. JlokymeHT, OATBEPKAAIOMINEN ToTHOMOouHs [IpeacraBurens 3asBUTENs.

10.5. JIokyMeHTBI, COCTaBJIEHHbIE HA MHOCTPAHHOM SI3bIKE, TIOJUIeXKAT MEPEBOY Ha PYCCKHH S3bIK.
BepHocts mepeBoga M MOAJMHHOCTH IOJAMUCH TEPEBOAYMKA CBUACTEIBCTBYIOTCA B IOPSJIKE,
YCTaHOBJICHHOM 3aKOHOaTenbcTBOM Poccuiickoit deneparu o HoTapuare.

10.6.0nucanue qOoKyMeHTOB npuBeneHo B Ilpunoxennn 8 k Hacrosmemy AJIMUHHCTPAaTHUBHOMY
periaMeHTy.

11. Hcuepnuiearouwuii nepeuens 00KymMeHmos, He00X00UMBIX 0J1 RPEOOCHABIeHUS
Mynuyunansvhoit yciyzu, Komopble Haxooamcs ¢ pacnopaxcenuu Opzanoe énacmu,
Opzanoe mecmnozo camoynpagnenus unu Opzanuzayuii



11.1. [JloxyMeHTbI, HEOOXOAMMBbIEC [UIsl MpeloCTaBleHUs MYHUIIMNAIBHON YCIyTH, KOTOpbIE
HaxoJsaTcs B pacnopsbkeHuu OpraHoB BracTH, OpraHoB MECTHOTO caMoympanieHust uiu OpraHuzanui,
OTCYTCTBYIOT.

12. Hcuepnuisaroujuit nepeuenv 0CHOBARUIL 011 OMKA3A 6 NPUEMeE U Pe2UCPAYUU OOKYMEHM 08,
Heo0X00umbix 01151 npedocmasnenus MyHuyunanoHou yciayeu

12.1. OcHoBaHusIMM JUId OTKa3a B IIPUEME M PETUCTpPAlMM JOKYMEHTOB, HEOOXOIAMMBIX MJIs
peaocTaBiieHNs] MyHUIMIIATIBHON YCIIYTH, SIBJISIOTCS:

12.1.1. OOpamienue 3a MpeAocTaBIeHHEM MYyHHUIIMNIAIBHON YCIYTH, HE MPEeJ0CTaBISICMON
AnmuHHCTpALIEN.

12.1.2. Obpamienue 3a npenocTaBieHneM MyHUIIMIAIBHON ycayru 0€3 npeabsaBiieHus: TOKyMEHTa,
[IO3BOJISIIOIIETO YCTAHOBUTD JIMYHOCTD JIMIIA, HEMOCPEICTBEHHO MOAAIOIIEr0 3asiBICHUE.

12.1.3. JIokyMeHTBI COICPIKAT MOAYMNCTKH U UCTIPABIICHUS TEKCTA.

12.1.4. JIoKyMeHTBbl UMEIOT UCIPABICHUS, HE 3aBEPEHHbIE B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
HOpSI/IKE.

12.1.5. JloKkyMeHTBI coJepKaT IOBPEXAEHUS, HAINYME KOTOPbIX HE I03BOJIAET OJIHO3HAYHO
HCTOJIKOBATh MX COZEp)KaHUE.

12.1.6. JIokyMeHTBI yTpaTHIN CHITy HA MOMEHT OOpaIleHus 3a MPeIoCTaBIeHneM MyHHUIIUITATbHOMI
YCIIYTH.

12.1.7. HexkoppeKkTHOE 3aroJIHeHHE O0s3aTelbHBIX IMOJIeH B 3asBICHHM, B Cilydae OOpamieHHs
[IpencraBuTens 3asBUTENS, YINOJIHOMOYEHHOTO Ha I0Jady JOKYMEHTOB U IIOJyYE€HHE pe3ylbTara
MIPEAO0CTABICHUS] MYHUIIUITAIBHON YCITyTH.

12.1.8. dopma noxannoro [IpencraBureneM 3asBUTENS, YIOJTHOMOUYEHHOIO Ha 110/1a4y TOKYMEHTOB
U TOJYy4YeHHE pe3yibpTaTa IPEeNOCTaBIEHUS MyHUIMNAIBHON YCIYTH, 3asBJIEHHS HE COOTBETCTBYET
¢dopme 3asBieHuUs, YCTAaHOBIEHHOW AJAMMHUCTpAaTUBHBIM periaamenToM (IIpunoxxenue 7 k HactosmeMy
AJIMMHHCTPAaTUBHOMY PETJIAMEHTY).

12.1.9. TIpencTaBiieH HETTOIHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHH C ITYHKTOM 10 HacTOAIIEeTo
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.10. HekoppekTHOE 3amojHEHHWE O00s3aTeNbHBIX Tojei B ¢opme 3asBneHuss Ha PIITY
(oTcyTCTBHE 3aMIOJHEHUS, HEJJOCTOBEPHOE, HEMOJIHOE 00 HEMpaBUIIbHOE MPE/ICTAaBICHUE CBEICHUI, HE
COOTBETCTBYIOLINX TPEOOBAHUIM, YCTAHOBICHHBIM HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.11. IlpeacraBieHne HEKAUYeCTBEHHBIX WJIM  HEJOCTOBEPHBIX  JJIEKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE MO3BOJSIOMIMX B TOJHOM O0BEME MPOYUTATh TEKCT JOKYMEHTAa W/WIM PACHO3HATh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenne o0 oTkaze B TMpueMe JOKYMEHTOB, HEOOXOAMMBIX Uil MPEIOCTaBIICHUS
MyHununainpHol ycnyru, odopmisercss no ¢opme cornacHo Ilpunoxkenuto 9 k Hacrosmemy
AJIMUHUCTPATUBHOMY  pErjaMeHTy, IOJNUCHIBACTCS  YHNOJHOMOYEHHBIM JOJHDKHOCTHBIM  JIUIIOM
AJMUHHUCTpalMu U HampasisieTcss B Tu4HbIA KabuHet 3asButens (IIpencrasurens 3assurens) Ha PIIIY
HE M03/JHEee epBOro pabouero JHs, CIeIyIONIero 3a JHEM M01a4u 3asBICHHS.

13. Hcuepnuisarouyuii nepeuens 0CHOBAHUIL O OMKaA3a 6 npedocmasneHuu MyHuyunanbHou
yeayeu



13.1. OcHoBaHus sl OTKa3a B MPEIOCTABICHUN MyHUIIMTIAILHOW YCITYTH OTCYTCTBYIOT.
14. Om3vi6 3anenenusn na npeoocmaenenue Mynuyunaivnoii yciyzu

14.1. O13bIB 3asBiieHMs Ha MpeOCTaBIeHNE MYHUIIMTIAIBHON YCIIYTH HE MPEyCMOTPEH.

15. Hopaook, pazmep u ocHoGaHUA 3UMAHUA 20CYOAPCHEEHHOU ROWIUHBL UIU UHOU NIIAMDbL,
e3umaemoii 3a npedocmasnenue MynuyunanoHou ycayu

15.1. MynununanpHas yciyra npeIocTaBisieTcs: 0ecIuiaTHO.

16. lepeuenw ycnyz, Heobdx00umuix u 00A3amenbHbIX 0151 RPEOOCMAGIEHUA
MynuyunanvHoii yciyzu, 6 MoM Yucie nopaookK, pazmep u OCHOBAHUSA 63UMAHUA NIANbL 30
npedocmaenenue mMaxKux yciyz

16.1. Ycnyru, HeoOXoaumble W 00s3aTENbHBIE [UIS TPEAOCTABICHUS MYyHHIMIAIBHOW YCIIYTH,
OTCYTCTBYIOT.

17. Cnocoowvt npeoocmasnenusn 3aseumenem 00OKymMeHmo8, HeOOX00UMbIX 013 HONYYEHUS
Mynuyunanvnout yciyeu

17.1.  O6pamenue 3assurens ([Ipencrasurens 3asgsurens) nocpeacrsom PIITY.

17.2.1. Inss monydenuss MyHununaiapHoi yenyru 3asBurens (IIpeactaBuTenb 3asBUTENs)
aBTopusyercsi B EnuHoll cucreme wuaeHTuguKanuu U ayreHTHQukauuu (nanee — ECHUA), 3arem
3aroJTHAeT 3asBICHUE C MCIOJIB30BAaHUEM CIEIMATIbHONW WHTEPAKTUBHON (DOPMBI B AJIIEKTPOHHOM BHIIE.
3amonHeHHOE 3asBICHHE OTIPABISIET BMECT€ C MPHUKPEIUICHHBIMH DIIEKTPOHHBIMH  OOpa3zamMu
JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 10 HacTosIIero AJIMHHACTPATHBHOTO periiamenTa. [Ipu aBropuzamiu
B ECHMA 3agBneHue cuMmrTaercsd MNOANMCAHHBIM MPOCTOM 3JEKTPOHHOM MOAMUCHIO 3asBUTENSA
(ITpencraButens 3asBUTENS, YIIOJIHOMOYEHHOTO Ha MOANUCAHUE 3asBICHUS).

B caywsae oOpamenus IlpencraButenss 3asBUTENs, HE YHNOJHOMOYEHHOTO Ha IOANUCAHHE
3asBrIeHMsI, IPUKPEIUIAETCS AIEKTPOHHBINA 00pa3 3asBICHMs, HOJINMCAHHOTO 3asBUTENIEM.

17.2.2. OrnpaBnenHoe 3asiBIIEHUE U JJOKYMEHTHI IOCTynaoT B Moxyns okazanus yeryr EUC OV.

18. Cnocoowvl nonyuenus 3aagumenem pesynomamog npedocmasnenus MynuyunanvHoil yciayzu

18.1. 3asgButens (I[IpencraButens 3asBUTENST) YBEAOMIISIETCS O XOJI€ PACCMOTPEHHSI M TOTOBHOCTH
pe3yibTara nmpeaocTaBIeHuss MyHUIIUITATBHON YCIIYTH CIEAYIOIIUMHI CIIOCOOaMHU:

18.1.1. Yepes nuunsrii kaduuet Ha PIITY.

18.1.2. Tlo 3meKTpOHHOMU HOYTE.

Kpome Ttoro, 3asBurtens (IlpeacraButens 3asBUTENs) MOXKET CAMOCTOATENBHO IOIYYUTh
MH(OPMAIIHIO 0 TOTOBHOCTH pe3yJibTaTa MpeaocTaBieHuss MyHUIMIIAIbHOM YCIIyTu 1o TeneoHy IeHTpa
TenegoHHOTO 0Ocmyx)uBaHusi HaceneHus: MockoBckor ob6nactu 8(800)550-50-30, wnmm mocpencTBom
cepsuca PIIT'Y «Y3nHath craryc 3asBieHUs».



18.2.  Pesymbrar mpepocTtaBieHus MyHULUNATBHOW YCIYIM HampaBiseTcs 3asBUTENIO
(ITpencraBuTento 3assBUTENs) B TUYHBIA KabuHeT Ha PIII'Y B BUE 3J€KTPOHHOTO JTOKYMEHTA.

19. Makcumansusiit cpox oxcudanus 6 ouepeou

19.1. JInunoe oOpaieHne 3a rnpenocTaBieHneM MyHHIUIIATBHOM YCIIyTy pHU 1oj1aue 3asBICHUS U
IIOJIyYEHUU PE3yJIbTaTa IIPeAoCTaBIeHUs] MYHULIIMITIAIIBHON YCIIYTH HE NIPELYCMOTPEHO.

20. Tpebosanusa Kk nomeuieHuUAM, 8 KOMoOpvIX npedocmasnsaemcsa MyHuyunaivHas yciuya

20.1. TpeOoBaHusT K TIOMEIICHUSIM, B KOTOPBIX MPEIOCTaBIACTCS MyHHIMIAIBHAS YCIIyTa,
npuseseHbl B [Ipunoxenun 10 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

21. Ilokazamenu oocmynnocmu u kauecmea MyHuyunanvHoil yciuyzu

21.1. Ilokazarenu [JOCTYIIHOCTM U KauecTBa MYHHIMIIANBLHOM YCIYIHM TpPHUBEIEHBI B
[Tpunoxkenuu 11 x HacTosAEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

21.2. TpebOoBaHus K OOCCIEUEHHUIO IOCTYIMHOCTH MYyHHUIMIAIBLHOW YCIyTH JJIsi WHBAIHIOB
npuBeieHbl B [Ipunoxenun 12 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22. Tpebosanusn opzanuzayuu npedocmasienus MyHuyunanbHou yciy2u 6 3J1eKmpoHHOU
gopme

22.1. B onexTpoHHOM (QopMe JOKYMEHTHI, YyKa3aHHble B myHkTe 10 Hacrosmero
AJIMUHUCTPAaTUBHOTO perjlaMeHTa, noaarrcs nocpeacrsom PIITY.

22.2. Ilpu mojaue AOKYMEHTHI, yka3aHHble B IyHKTe 10 Hacrosiiero AJIMHUHHMCTPATUBHOIO
periJameHTa, MpUiIararoTcsl K 3JeKTPOHHOHN (opMe 3asiBiIeHUs B BUJE OTIENbHbIX (¢ainoB. KoianuecTBo
(haiiioB T0JKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, & HAMMEHOBaHUE (ailyia T0JKHO MO3BOJIATh
UACHTU(DUIMPOBATH JJOKYMEHT U KOJIMYECTBO JIMCTOB B IOKYMEHTE.

22.3. Bce opurnHambl JOKYMEHTOB JIOJDKHBI ~OBITh OTCKAHMPOBAaHBI B  OJHOM W3
pacrpocTpaHeHHbIX Tpaduueckux GopmaroB (aillioB B IIBETHOM peKUME (pa3pelieHne CKaHUPOBaHUS —
He MeHee 200 Touek Ha JIOHM), OOECIEUMBAIOIIEM COXPAHEHHWE BCEX AYTEHTHYHBIX IPU3HAKOB
MOJUTMHHOCTH, @ UMEHHO: I'pau4ecKoil MOoANUCH JIUIIA, TIeYaTH, YIIIOBOro ITamIa OJaHKa.

22.4.  3assutens (IIpencraBurens 3asBUTENSA) UMEET BOZMOKHOCTh OTCIIEKUBATh X0 00pabOTKU
JOKYMEHTOB B JIMYHOM KaOWHETe, 1O DJIEKTPOHHOHM IMOYTe, YKa3aHHOW B 3asBJICHUU WIN C ITOMOIIBIO
cepuca PIIT'Y «Y3nHaTh craryc 3asaBieHus».



I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MPoLeayp,
TpPeOOBaHUS K MOPSIAKY UX BbINOJHEHHUS

23. Cocmas, nocinedosamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCMPAMUBHBIX RPOUEOYD
(oeiticmeuir) npu npedocmagsienuu MynuyunaivHou yciayu

23.1. IlepeueHb aIMUHUCTPATUBHBIX MIPOLETYP MPH MPEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH:

1) npuem 3asiBICHMS U JOKYMEHTOB;

2) 00paboTKa U MpeIBapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB;
3) NPUHSATHE PEICHNUS;

4) HalpaBJICHHE pe3yiIbTaTa.

23.2.  Kaxpgas aJMHUHHCTpaTUBHAs IMPOIEAypa COCTOUT W3 aJMHHUCTPATHBHBIX JICHCTBHM.
[TepedyeHb u cojep)KaHUe aIMUHHUCTPATUBHBIX JEHCTBUM, COCTABISIONINX KAXKIYIO aJMUHHCTPATUBHYIO
npoueaypy, npuseacH B [Ipunoxenuu 13 k HacTosLeMy AJJMUHUCTPATUBHOMY PETIIAMEHTY.

23.3.  buok-cxema mpepocTaBieHuss MyHUIMIIATBHON yciyru npuBeneHa B Ilpunoxennn 14 x
HaCTOSAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. llopsinok u ¢popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHHUCTPATHBHOIO PerjiaMeHTa

24. Ilopadoxk ocyuwiecmenenus KOHMPOJA 3a COO1I00eHUEM U UCNOTTHEHUEM
0071ICHOCHIHBIMU TUUYAMU, MYHUYURATbHOIMU CAYHCAUUMU U CReyuarucmanu Aomunucmpayuu
nonoxceHull AOMUHUCMPAMUBHO20 PEcIAMEHMA U UHBIX HOPMAMUBHBIX NPABOBHIX AKM 08,
ycmanagnusaruiux mpedosanus K npedocmasnenuio MynRuyunanvHoil yciysu, a makice
NpUHAMUEM UMU PEUIEHUTL

24.1.  KoHuTpomb 3a COONIOJICHWEM JOJDKHOCTHBIMHU JIUIAMH AJIMHHUCTPAIMH, TOJIO0XKECHUH
AJIMAHHCTPAaTUBHOIO PErJIAMEHTa W MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, YCTaHABJIMBAIOIIHUX
TpeOOBaHUs K NPeAOCTaBIeHHI0 MyHUIIMNIAIBHON YCIIYTH, OCYLIECTBIsAETCS B (hopMe:

1) TEKYIIEro KOHTPOJs 3a COOJIOJIEHHEM TMOJHOTBI M  KayecTBa MPEAOCTABICHMS
MyHuIMnaabpHOR ycnyru (fanee - TeKyIMi KOHTPOJIb);

2) KOHTPOJIS 32 COOJIIOAEHUEM MOPsAKA MPeloCTaBiIeHNUss MyHUIIMITATbHON YCITyTH.

24.2.  Texymuii KOHTPOJb OCYIIECTBIISIET 3aMECTHTEIbh PYKOBOAMTENS AJMUHUCTpPAIMHA B
COOTBETCTBHH C ITPUKA30M O paclpeeeHUH 0053aHHOCTEN U YITOJIHOMOYEHHBIE UM JIOJKHOCTHBIE JTUIA

24.3. Texkynuil KOHTPOJIb OCYIIECTBISIETCA B TOPSAJKE, YCTAaHOBJIEHHOM pPYKOBOAMTEIIEM
AJIMUHHCTpaAUH JUIsl KOHTPOJIS 32 UCIIOJIHEHUEM IPABOBBIX aKTOB AJIMUHUCTPALUU.

244,  Koutpomp 3a coOdrofieHHEM TOpsiKa NpefocTaBleHus MyYHUIUNAIBHONR — YCIyTH
ocyuecTBisieTcs MHUHHCTEPCTBOM TOCYJapCTBEHHOTO YHPAaBJICHUS, MH()OPMALMOHHBIX TEXHOJOTUH U
cBsi3u  MOCKOBCKOIl 00JIaCTM B COOTBETCTBMH C TMOPSAKOM, YTBEPKACHHOM IOCTaHOBJIEHUEM
[TpaBuTenscTBa MockoBckoit obsactu oT 16 ampenst 2015 roma Ne 253/14 «O6 yreepxxaenun Ilopsaka
OCYHIECTBJICHUSI KOHTPOJISI 33 MNPEIOCTaBICHUEM TIOCYJApPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYr Ha
Tepputopun  MockoBckoii oOnactu u BHeceHuu wu3MeHeHuil B Ilonoxenwe o MuHHcTepcTBe
rOCYJJapCTBEHHOT'O YNpaBJIeHUs, HH(POPMALIMOHHBIX TEXHOJOIMH M CBA3M MOCKOBCKOW 0OsiacTH» M Ha



ocHOBaHMHM 3akoHa MockoBckor oOsactu or 4 Mag 2016 roma Ne 37/2016-0O3 «Koxexkc MoCKOBCKOM
obyactu 00 aIMUHUCTPATUBHBIX MMPABOHAPYIIECHUSIX ).

25. Ilopadoxk u nepuoduuHoOCmMb 0CYU|eCmeieHuUs meKyule2o KOHmpoJia NoJIHOMbl U
Kauecmea npedocmasienus MyHuyunanvHoul ycay2u u KOHmMpoJia 3a coondeHuem nopaoka
npedocmaenenus MyHuyunaivHou yciayeu

25.1. Tekymuii KOHTPOJb OCYIIECTBIsieTcss B (opMe NpPOBEpKH pelIeHWH W JAeHCTBUI
Y4acTBYIOUIMX B IPEAOCTABICHUM MyYHMIMNAIBHOW YCIYTd IOJDKHOCTHBIX JIML, TIOCYAApCTBEHHBIX
IPaXJaHCKUX CIYXaIMX AJIMHUHHUCTPALUK, a TAKKE B (pOpME BHYTPEHHUX MPOBEPOK B AJMHHUCTPALMU
1o 3asBICHUSAM, OOpaIlEHUSM U jKanobaM rpaxaaH, UX OObEIMHEHMH M OpraHU3alUil Ha pelleHus, a
Takxke JeictBus (Oe3AelCTBUSA) AODKHOCTHBIX JIMIl, MYHMLMIAIBHBIX CIYyXalluX AJMUHUCTPAlUH,
Y4YacCTBYIOIIMX B IPEJOCTABICHUN MyHUIIMTIIAIIEHON YCIIYTH.

25.2.  Tlopsmok ocymecTBieHuss Tekymero KOHTpoJii B AJMHUHUCTPAIMHM YCTaHABIMBAETCS
pyKoBoauTeneM AJMUHUCTPALIUH.

25.3.  KoHTponp 3a cOONIOJEHUEM TMOpsIKa MPEeIOoCTaBIeHUs MyYHUIUNATBHOW —YCIyTH
OCYLIECTBJISCTCS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMM JIMIAMH MHUHHCTEPCTBA TOCYAAPCTBEHHOTO
yIpaBiieHUs, MTHQOPMAIIMOHHBIX TEXHOJIOTUN U CBA3U MOCKOBCKOM 00J1aCTH MOCPEICTBOM IPOBEIEHUS
IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK  MCIIOJIHEHHS YIOJIHOMOYEHHBIMHM JOJDKHOCTHBIMU JIMLIAMHU
AnMHUHHCTpalMK  00s3aTeNIbHBIX TpeOOBaHMN MOpsIKAa MpefocTaBieHUs MyHULMNAIBHOW YCIyrH U
TpeOOBaHUH, YCTAHOBJICHHBIX HACTOSIIIUM AIMHUHUCTPATUBHBIM PErJIaMEHTOM.

25.4.  TInaHoBbIe MPOBEPKH AIMHHUCTPAIMH TPOBOJSATCS YIIOJTHOMOYEHHBIMU JOJDKHOCTHBIMHU
qunamMu MUHHCTEPCTBA  TOCYJApPCTBEHHOIO YIpPaBlieHUs, MH(GOPMAIMOHHBIX TEXHOJOTUH U CBS3M
MockoBckoil 0077aCTH HAa OCHOBAHMM €)KETOJIHOTO IJIaHa MPOBEJIEHUS MPOBEPOK, CPOPMUPOBAHHOTO U
cornacoBanHoro [IpoxypaTtypoit MockoBckoi 0651acTH, HE Yallle 0JJHOTO pa3a B JBa roja.

25.5. BHemnaHoBble  TPOBEPKHU AIMUHUCTpAllUd  MPOBOJATCA  YIOJIHOMOYEHHBIMU
JNOJDKHOCTHBIMU  JIMLIAMU MuHucTepcTBa  TOCYIapCTBEHHOI'O  YIPABICHMs, HH(POPMALMOHHBIX
TEXHOJIOTUI U cBsi3u MOCKOBCKO# ob6macTu mo coriacoBanuto ¢ IIpokyparypoit MockoBckoil obmactu
Ha OCHOBAaHUM pelLIeHMs 3aMecTutens npeacenarens [IpaButenbcrBa MoCKOBCKOM 001acTH — MUHHUCTpA
rOCYJJapCTBEHHOTO YIpaBlIeHUs] HMH()OPMALMOHHBIX TEXHOJIOTMH U CBsI3W MOCKOBCKOM o0bmactu,
MIPUHUMAEMOI0 Ha OCHOBAHUU OOpallleHui Ipa)k/JaH, OpraHu3alui U MOJYYeHHON OT TOCyIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIpaBJieHHs HMHPopManmuu o (pakTax HapyHIEHUH 3aKOHOJATeNbCTBA
Poccuiickoit denepanuy 1 BIEKYIIUX WM MOTYIIMX ITOBJIEYb BOSHUKHOBEHHE YPE3BBIYANHBIX CUTYALNH,
YIpO3y KU3HHU U 3J0POBBIO I'PAXK/IAH, @ TAKKE MACCOBbIE HAPYIIEHUS IIPaB IPaXJaaH.

25.6. BaemnaHoBble MPOBEPKHM MOTYT TakXke MPOBOAMTHCA MO TpeboBaHuio IIpoxyparypsl
MockoBCKoi 001aCcTH, a TaK)Ke B LENSAX KOHTPOJIS 32 UCHOJHEHHUEM paHee BBIIAHHOTO MPEIIHcaHus 00
YCTpaHEHUH HapyIIEeHHs 00s13aTeIbHBIX TPEOOBAHHM.

26. OmeéemcmeeHHOCHb 00IHCHOCHHBIX TUY, MYHUUURATIbHBIX CTLYHCAUUX U CREUYUATIUC 08
AoOmunucmpayuu 3a pewienusn u oeiicmeus (6ezoelicmeue), npuHumaemovle (0Cyuiecmeisiemole) UmMu 6
Xo00e npedocmasnenuns MynuyunanoHoul ycayu



26.1. JloKHOCTHBIE JIMLA, MYHUUUNAIbHBIE CIyXallde W CIEUHAIMCThl AJMUHUCTpAIUH,
OTBETCTBEHHBIE 3a IpeJocTaBlIeHue MyHHIMNANbHON YCIyrM M Yy4acTBYIOIIME B IPEJOCTaBICHUU
MyHUIMIAABHON YCIYyTM HECYT OTBETCTBEHHOCTb 3a IIPUHMMAeMble (OCYIIECTBIISIEMbIE) B XOJ€
MpeocTaBlieHuss MYHUIIMTIATBHON YCIYTH pelleHuss U JehCTBUs (Oe31eiicTBIE) B COOTBETCTBUHU C
TpeOoBaHUAMU 3aKoHOaTeNbCTBa Poccuiickoit denepannu.

26.2.  HemomHoe WM HEKauECTBEHHOE MPeI0CTaBIeHne MyHUIIMNIAIBHON YCITyTH, BBISIBICHHOE B
IIPOLIECCE TEKYILIEro KOHTPOJISI, BICYET NMPUMEHEHHE TUCLUIUIMHAPHOIO B3BICKAHUS B COOTBETCTBHUM C
3akoHo aTenbcTBOM Poccuiickoit deneparum.

26.3. Hapymenue  mopsaka  OpefocTaBieHuss — MyHUIMNAAbHOM — yClayrd, — IOBJIEKILIEe
HeTpeoCTaBlIeHne MyHUIMNIAIBHON yCIyrH 3asBHUTEN0 JUOO0 TpenocTaBieHne MyHUIIMTAIbHON
ycayrd 3asBUTENIO C HapyIIEHUEM YCTaHOBJEHHBIX CPOKOB, IPEIyCMaTpUBAECT aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTb  JIOJDKHOCTHOTO  JUIla AJMHMHHUCTpPAlMM  OCYLIECTBISIONIET0  MCIOJHUTEIbHO-
pacnopsiIUTENbHbIE TIOJTHOMOYHS B COOTBETCTBHH ¢ 3akoHOM MockoBckoii obnactu ot 4 mas 2016 rona
Ne 37/2016-03 «Koaexc MocKOBCKO# 061acT 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHHSX .

26.3.1. K mnapymeHusM TOpsIKa NperoCcTaBiIeHUs MyHHIMNAIBHOW YCIIYTH, YCTAaHOBJICHHOTO
HACTOSIIIIMM AJIMUHUCTPATUBHBIM PEriiaMeHTOM B cOOTBETCTBUU ¢ DenepasibHbIM 3aKkoHOM OT 27.07.2010
Ne 210-®3 «O06 opranu3zanuy NpeJocTaBIeHUs TOCY1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT» OTHOCUTCS:

1) tpeboBanue ot 3BasBurens ([IpencraBurens 3asBUTENs]) NPEICTABICHUS JIOKYMEHTOB H
uHGOpMallUM WM OCYLIECTBICHUS JEUCTBMI, MNPEICTABICHHE WM OCYLIECTBICHHE KOTOPBIX HE
IIPEyCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM, MHBIMU HOPMAaTHBHBIMU IPaBOBBIMU
aKTaMH, PEryJUpPYIOLUIMMH OTHOLIEHMS, BOSHUKAIOLIME B CBSI3U C IpenocTaBiieHueM MyHHUIIUNAIbHOU
YCIIyTH;

2) tpeboBanre ot 3asBurens ([IpencraButens 3asBUTENsI) MPEACTABICHHS TOKYMEHTOB U
uH(popMalMK, B TOM YHCIE MOATBEPXKIAIONIMX BHECEHHE 3asBUTENEM IUIaThl 3a MpEeAOCTaBJICHUE
MyHULUNIaBHON  YCIIYTM, KOTOpBIE HAXOIATCA B PACIOPSDKEHUU OpPraHoB, IPEJOCTaBISAIOLINX
MyHUIIMTTATIBHYIO YCIIYTY, UHBIX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBiIeHUs J100
IIOJIBEIOMCTBEHHBIX OpraHMU3alMi, YYacTBYIOUIMX B IPENOCTABICHUHM MyHMIMNAIBLHOW YCIYIM B
COOTBETCTBUH C HACTOSAIIUM AJIMHHUCTPATUBHBIM PETJIAMEHTOM;

3) tpeboBanue ot 3asBurens ([IpeacTaBuTens 3assBUTENs) OCYIICCTBICHUS JCUCTBHA, B TOM YHCIIC
COIJIACOBAaHUM, HEOOXOAUMBIX JUIsl MOTYYeHHs] MyHUIIMIATIBbHOM YCIYTM U CBSI3aHHBIX C OOpallleHUEM B
UHBbIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYINpaBJICHHUsS, OpraHu3aluu, IS
npenocTaBieHuss MyHHIMIATbHOM YCIYIM HE MNPEAyCMOTPEHHBIX HACTOAIIUM AJMUHUCTPATUBHBIM
perIaMeHToM;

4) mapymenne cpoka peructpanuu 3asBieHus 3assutens (IIpencraButens 3asBuTens) 0
IIPEeIOCTaBIEHNN MyHUIIMNIANBHOM YCIIYTH, YCTAaHOBJIEHHOTO A TMUHUCTPAaTUBHBIM PErJIAMEHTOM;

5) HapymieHne ~ cpoka  NpeaoCTaBleHUs  MyHUIMIIAIBHOW  YCIOYTH,  YCT@HOBJEHHOTO
AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

6) oTtka3 B mpueme 1okymMeHTOB y 3asBurens (IIpencTaButens 3assBUTENs), €CIIM OCHOBAHMS OTKa3a
HE TPeyCMOTPEHBI HACTOSIIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTKa3 B mpeAoCTaBIeHHH MyHHIIUTIATIBHOM YCIIyTH, €CJIM OCHOBAHUS OTKa3a HE MPEIyCMOTPEHbBI
HACTOAIMM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBAaHHBII OTKa3 B MPEJOCTABICHUU MYyHUIMIIAIBHOW YCIYTH, B CIy4ae OTCYTCTBUS
OCHOBAaHMH JJIs 0TKa3a B IIPEIOCTaBICHUN MyHUIIMNIAIBHOMN YCIYTH;

9) oTKa3 B HCHpABJICHHM JONMYNICHHBIX ONEYaTOK W OMHOOK B BBIJAHHBIX B pPE3yJbTare



MpeocTaBlieHnss MyHUIIMNAIBHON YCIIyTH JOKYMEHTaX JIM00 HapyIIeHHE YCTaHOBJIEHHOI'O CPOKA TaKHX
HCTIPABJICHUM.

26.4. JIOMKHOCTHBIM ~ JIMIIOM ~ AJMUHUCTpPAllMU, OTBETCTBEHHBIM 3a COOJIIOJIEHUE TOpsAKa
MpeAocTaBlieHuss MYHUIIMNAIBHOW YCIYTH SIBJISIETCA PYKOBOAMUTENb CTPYKTYPHOrO MOJpa3aeieHus
AJIMUHUCTpALIUH.

27. IHonoxcenus, xapaxmepusyroujue mpedosanus K NOpaoKy u popmam KOHmpos 3a
npedocmaenenuem MynuyunaipvHou yciysu, 6 Mom YUcie co CHOPOHbL 2PaXdCOaH,
Ux 00veOuHeHul u OP2aHu3ayuil

27.1. TpebGoBaHusiIMH K TOpSAAKY W (GopMaM TEKyIIero KOHTPOJIA 3a IPEeAoCTaBICHUEM
MyHUIMIIaIBbHOM YCIYTH SBIISFOTCS:

— HE3aBUCHMOCTB;

— TIIATENIbHOCTb.

27.2. He3aBUCHUMOCTh TEKYLIErO KOHTPOJS 3aKIOYaeTcsi B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIIOJJTHOMOYEHHOE Ha €ro OCYLIECTBJIEHHE HE3aBUCUMO OT JOJDKHOCTHOIO JIMLA, MYHHMIMIIAJIBHOTO
CIy’Kalllero, crenuanucra AJMHHHUCTpPAlMM, YYacTBYIOLIErO B IPEAOCTaBICHMM MyHuUIMIIAIBHON
yCIyr'd, B TOM YHCIIe HE UMeeT OJM3KOro poJCTBAa WJIM CBOWCTBAa (POAWTENH, CYNpPYrH, AETH, OpaThs,
CECTpBI, a TaKXkKe OpaThs, CECTPhI, POJUTEINN, AETU CYIIPYTrOB U CYIPYTH JETEH) C HUM.

27.3.  JIOWKHOCTHBIE JUIA, OCYHICCTBISIOMIME TEKYIIMH KOHTPOJb 32 MPEIOCTABICHUEM
MyHUIIMITaTBHON YCIIYTH, JOJDKHBI IPUHUMATh MEPHI M0 MPEIOTBPAIICHUI0 KOH(INKTAa HHTEPECOB MPH
IIPEAOCTABICHHH MyHUILINITAIBHON YCIyTH

27.4. TmarenbHOCTb  OCYHIECTBICHMS  TEKYIIEro  KOHTPOJs  3a  IPelOCTaBICHUEM
MyHULIUNIaBHON YCIYTH COCTOUT B CBOEBPEMEHHOM M TOYHOM HCIIOJHEHUH YIIOJHOMOYEHHBIMH JIMLIAMU
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSAIIMM PA3JIEJIOM.

27.5. TI'paxnaHe, ux OOBEIMHEHMS U OpPraHMU3aLUU JUIS OCYILECTBJIEHUS KOHTpOJI 3a
IpeiocTaBlieHneM MyHUIIMNIANBHON YCIYTH € LENb0 COONIOICHUS MOPSIKa €€ MPEAOCTaBICHNUS UMEIOT
[IpaBO HaIpaBJIATh B MMHUCTEPCTBO TOCYIapPCTBEHHOIO YMpaBiIeHUS, HHPOPMAIIMOHHBIX TEXHOJIOTHH U
cB3M MOCKOBCKOM 00jacTH >kajno0bl Ha HapylLIEHHE JOJDKHOCTHBIMHM JIMLAMH, MYHHULHINAIbHBIMU
CIy)KallUMU  AJIMUHUCTpallMK TOpsiAKa MpeaocTaBlieHnss MyHUIMNAIBHON YCIIyTH, IOBJEKIIee ee
HENpPEJCTaBICHUE WM IPENOCTABIECHUE C HAPYLIIEHUEM CpPOKa, YCTAHOBJIEHHOI'O HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

27.6. TI'paxnane, ux oOOBbEIMHEHHMS U OpPraHMU3ALMU JUIS OCYILECTBJIEHUS KOHTpOJIA 3a
IperocTaBlieHneM MyHMIMNAAbHOW  yCIYyTM HMMEIOT [paBO HAMNpaBiIsaTh B AJMUHHCTPALUIO
WH/IMBUYAJIbHBIE U KOJIJIGKTHBHBIE OOpAIIEHUs C MPEAJIOKEHUSIMU MO COBEPIICHCTBOBAHUIO MOpsAKa
npenocTaBiieHuss MyHUIIMITATBHOM YCIIYTH, a TakXkKe kajJoObl M 3asBlieHUsl Ha JieicTBuUs (Oe3aeiicTBue)
JOJDKHOCTHBIX JIMIL AJIMUHUCTPAllMM W TPHUHSTHIE MMM pELIEHHs, CBSI3aHHbIE C IPEAOCTaBICHHEM
MyHUIIMNIaTbHON YCITYTH.

27.7.  Koutpomp 3a mpemoctaBieHHeM MyHUIIUNAIBHONW YCIYTH, B TOM YHCIE CO CTOPOHBI
rpaxjaaH ux oObEIMHEHUH M OpraHU3allUil, OCYILECTBISETCS MOCPEICTBOM OTKPBITOCTH JESATEIbHOCTH
AJMUHUCTpaLMU MPU NPENOCTaBIeHUN MyHHIMIIAIbHOW YCIYTHM, MOJYYEHHs IOJIHOM, aKTyalbHOW H
JOCTOBEpPHOH HMH(MOpMAIMM O TMOPSAIKE MPeroCTaBiIeHUs MYHHIMIAIBHON YCIYyrd M BO3MOXKHOCTH
nocynebHoro paccMoTpeHus oOpamieHuit (3kanod) B mpouecce noiaydeHus MyHUIUIAaIbHON YCITYTH.



27.8. 3assurenu ([IpencraBurenu 3asBUTENS) MOTYT KOHTPOJIMPOBATH MPEIOCTABICHUE
MyHULMIIATBHONW YCIYTH MyTeM MOJy4YeHHs WH(OpMalud O XOonAe MpefocTaBieHus MyHULUMATbHON
YCIIyTH, B TOM YHUCJIE O CPOKax 3aBEpIICHUS aIMUHUCTPATUBHBIX Mpouenyp (aeicTBuii) mo tenedony,
MyTeM TUCbMEHHOT'0 00paIlleHus, B TOM YHCJIC 10 3JIEKTPOHHOM nouTe u yepe3 PIITY.

V. locyneOHblii (BHecy1e0HBbII) MOPSA0K 00KaI0BaAHHUS PelIeHUil U AeiicTBuil (0e3/1elicTBHA)
AOJKHOCTHBIX JIMI, MyHUITUNATbHBIX CJYKAIIMX H CHeNUATHCTOB AJIMUHUCTPAIIUH,
YYACTBYIOIIMX B peAocTaBjieHu MyHUIIUNIATbHOM YCJIYyTH

28. locyoeonwtii (6necyoedonblit) nopaook 00xcanosanus peuwieHuil u oeiicmeuil (be3oeiicmeus)
001ICHOCHHBIX U, MYHUUURATLHBIX CIIYHCAUUX U CREYUATUCI 08, YUACM EYIOUUX 6
npeoocmasnenuu Mynuyunaivnou yciyeu

28.1.  3assutenp (IIpencraBurens 3asBuUTENS) UMEET MPaBO OOpaTUThCS B AJAMHHHCTPAIHIO, a
Takke MUHUCTEPCTBO TOCYJApPCTBEHHOIO YIpaBlieHUs, WHGOPMAIMOHHBIX TEXHOJIOTUH U CBA3H
MockoBCKO 00J1aCTH € *ano00i, B TOM YHCIIE B CIEAYIOUUX CIydasx:

1) napymenue cpoka peructpanuu 3asBieHus 3asBurens (IlpencraButens 3asBurens) o
npeaocTaBieHu MyHHIUNATBbHOW — YCIYTH, YCTaHOBJICHHOTO HACTOSIIMM  AJIMUHUCTPATHBHBIM
periIaMeHToM;

2) HapylIeHHe CpoKa MpeocTaBieHHs MYHUIUMNAIBHON  yCIYrd, YCTaHOBIEHHOTO
HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanue y 3asBurens (IIpencraBurens 3asBuTeNns) JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HACTOAIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM JIJIs TpeAoCcTaBiIeHs] MyHUITUTATBbHON YCITyTH;

4) OTKa3 B TIpueMe TOKyMeHTOB y 3asButens, ([IpencraButens 3asBUTENs) €CIU OCHOBAHUS
OTKa3a He MPEeTyCMOTPEHBI HACTOSIIIIUM A IMHHHUCTPATHBHBIM PETIIAMEHTOM;

5) OTKa3 B TMPEIOCTaBICHUM MyHUIHMNAIBHON YCIYrHM, €CJIM OCHOBaHMS OTKa3a He
MPEyCMOTPEHBI HACTOSIIMM AJIMUHUCTPATHBHBIM PETIIAMEHTOM;

6) TpeboBanue ¢ 3asButens (IIpencraBurenss 3asBUTENs) TNpU  MPETOCTABICHUH
MyHULIUTIaTBFHON YCIYTH TUIATHI, HE TPEyCMOTPEHHOM HACTOSIIIUM A TMUHUCTPATUBHBIM PETTIAMEHTOM;

7) OTKa3 JIOJDKHOCTHOTO JIMIa AJMHUHUCTPAIMM B UCIPABICHUU JIOMYILIEHHBIX ONEYaTOK U
omMOOK B BBIJAHHBIX B pe3yJbTaTe IperocTaBieHUs MyYHUIMIAIBHON YCIyTH AOKyMEHTax JH0o
HapyIIeHHE YCTAHOBJICHHOTO CPOKA TAKUX MCIPABICHUIA.

28.2.  YKanoba momaercsi B MMCbMEHHOW (QopMe Ha OyMaKHOM HOCHTENE JTMOO B DIEKTPOHHOH
dbopwme.

28.3. JKanoba MokeT OBITH HampaBlieHa IO IOYTE, C WCIIOJIB30BaHUEM HH()OPMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHOW ceTn «MHTepHEeT», oQuIManbHOTO caiTa AJMHHUCTPAIUH, IOPTAIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe MOXXET ObITh MPHHATA MPH JIUIHOM TPUEME
3assurens (IIpeacraButens 3asBUTENs).

28.4.  JKano0Ga momkHa COaEpKaTh:

1) HAaMEHOBaHME  OpraHa, MpPEJOCTaBIAONIEr0  MYHHIMIAIBHYIO  yCAIyry, Jubo
OpTaHW3aIlfK, YYacTBYIOUICH B MPENOCTaBICHUH MYHUIMITAILHOW YCIYTH; (aMHUIIMIO, UMs, OTYECTBO
JOJDKHOCTHOTO  JIMIA, MYHHIIUTAIBHOTO —CIY)KAIero, CIEIUallUCTa OpraHa, MpeJOCTaBIISIONIETO
MyHUIIMITATBHYIO  yCIyTy JH0O0 CHelHaincTa OpraHW3alliH, Yy4YacTBYIOMIEH B MPEJOCTaBICHUH
MyHUITUTIATEHOM YCIYTH, pEeIIeHUs U eHCTBHs (0e3/1eliCTBHE) KOTOPOTO 00KATYIOTCS;

2) bamunuio, UMs, OT4ECTBO (TIOCJIEAHEE - MPH HAIWYHM), CBEJCHHUS O MECTE KHUTEIbCTBA
3assurens (IIpexcraButens 3asBuTeNs) - PU3UUECKOro JIMIA JIMOO HAUMEHOBAHHUE, CBEICHUS O MeCTe



HaxoxaeHus 3asButens (IlpencraBurens 3asBUTENs) - IOPUIUYECKOrO JIMIA, a TaKXkKe HOMEp (HOMepa)
KOHTAKTHOTo TenedoHa, ajpec (agpeca) 3JIEKTPOHHOM MouThl (IPU HAIMYMM) M HOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH ObITh HanpasieH oTBeT 3asButeinto (IIpeacraButento 3asBuTesns);

3) cBeicHHsI 00 00KaTyeMbIX PEelIeHUsIX U AeHCTBHsIX (0e31eliCTBUN);

4) JIOBOJIbI, HA OCHOBaHUM KOTOPBIX 3asButenb ([IpencraButenb 3asBUTENSI) HE COTJIACEH C
peleHreM U JieiictBueM (0e31eiiCTBUEM).

3assureneM (IIpeacraBurenem 3asBUTENS) MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIPH HAJIMYUH ),
MOJITBEPKIAIOLINE €r0 JOBOAbI, TMOO0 UX KOIHUH.

285, B cmywae, ecnmu kamoba momaercs uepe3 [IpeactaBuTens 3asBHUTENA, TaKKe
IIPEJCTABISACTCA JTOKYMEHT, MOATBEP)KIAIOIIMN [TOJHOMOYHUS Ha OCYILECTBJIEHUE AECHCTBUI OT MMEHH
3asBUTEIIS.

28.6.  XKanobGa, mocrynuBmIas B AJMUHHUCTPAIMIO, TMOJUICKHUT PACCMOTPEHHIO JOJDKHOCTHBIM
JIMIIOM, YIIOJIHOMOYEHHBIM Ha PAaCCMOTPEHHE Kajl00, KOTOPBIA 00ECTIeYHBAET:

1) IIPUEM M PaCCMOTPEHHE Kallo0 B COOTBETCTBHH € TpeOoBaHMsIMH DeiepaabHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy IpeJOCTABIECHUS TOCYAAPCTBEHHBIX M MYHUIMNAIbHbBIX
yCIyr»;

2) unpopmupoBanue 3asBureneit (IIpexncraBureneil 3asBuTens) o mopsake 00XKaloOBaHUS
peueHuii u neicTBuii (0e3aeiicTBUs ), HApYILIAKOIIMUX UX MpaBa U 3aKOHHbIE HHTEPECHI.

28.7. Kanoba, mnocrynuBmias B AJMHHHUCTPALUIO, TOJIEKUT PErMCTpallMd HE IO03/Hee
clIeyroIero pabodero JHs CO JHS €€ MOCTYIUICHHUS.

28.8. Kaynoba noIe)kuT pacCMOTPEHHIO:

1) B TeueHue 15 pabouux 1HEH co AHs €e perucTpaluuu B AAMUHHUCTpAINH;

2) B TeueHue 5 pabouux JHEH cO JHS €€ PEerucTpaluu B ciiydyae o0KaJoBaHUs OTKa3a B
npueme nokymeHToB y 3asButens (IlpeacraBurens 3asBuTens) auMO0 B HCIPaBICHUU JOMYIIEHHBIX
OMEYaTOK M OIIMOOK WIM B CiIydae OO0XKaJOBaHUS HApYILIEHHs YCTAHOBJIEHHOTO CpOKa TaKuX
UCIIPaBIICHUMN.

28.9.B cnyuae ecnm 3asBurtenem (IIpencraBurenem 3asBUTENs) B AJIMUHHCTPALUIO TOJaHA
Kanoba, pacCMOTpPEHHE KOTOPOW He BXOJMT B €r0 KOMIIETEHIIMIO, B TeueHHe 3 pabouux JHel co AHS ee
peructpauuu B AJIMUHUCTpALUU Kanoba NepeHanpaBisgeTcs B YIOJIHOMOYEHHBIN Ha €e pacCMOTpEHHE
Opra, o 4YeM B MMCbMEHHOM (opMme nHpopmupyetcs 3asasurens (IIpeacraBurens 3asBUTENS).

[Ipy >TOM CpOK paccMOTpeHHUs KaloObl MCUUCISIETCS CO JIHS PETrucTpaluy >KajJolbl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpTaHe.

28.10. TIlo pe3ynabrataM pacCMOTPEHHs JKANOObl AJMUHUCTpalMs TNPUHUMAET OJHO U3
CHEAYIOLIUX PEILICHUN:

1) yIOBIIETBOPSIET ’kajgo0y, B TOM uucie B (opMe OTMEHBl NPUHATOrO pEIIeHUs,
UCTPABJICHUsl JOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yiabTaTe MpPeAOCTaBICHUS
MyHuLMNaabHON YCIYTH JOKYMEHTaX, Bo3Bpara 3asBUTENIO JIEHEKHBIX CPEJCTB, B3UMaHHE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHUBHBIMH MPaBOBbIMU akTamu Pocculickoit ®enepanuii, HOPMATHBHBIMU
MIPaBOBBIMU aKTaMU MOCKOBCKOH 00JacTy;

2) OTKa3bIBaeT B y/I0BJIETBOPEHUU KaJIO0BI.

28.11. He no3anHee AHs, CASAYIOUIETO 32 JHEM MPHUHITHS PEIICHMs], YKa3aHHOTO B myHKTe 28.10
HACTOSIIEro AJIMHHHUCTPATUBHOTO periamenTa, 3assurento (IIpeacraButento 3asBuTeNs) B MUCbMEHHON
¢dopme u mo sxenanuto 3asBurens (IIpexcraBurens 3asBuTENs) B AIEKTPOHHON (opMme HaIpaBiseTCs
MOTHBHPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHS KaJIOOBI.
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28.12. Tlpu ynoBIETBOPEHUH KATOOBI AJMUHHCTpAILUS NMPUHUMAET HUCUYEPIIBIBAIONIUE MEPHI TI0
YCTpaHEHUIO BBISIBJICHHBIX HApYyLICHU, B TOM uncie 1o Beiiade 3assurento (IIpeacraBurento 3asBuTens)
pe3ynbrata MyHUIIMNIAIBHOM YCIIyTH, He To3/1Hee 3 pabouux JAHEN cO THS MPUHATUS PELICHUSI.

28.13. AnQMUHHUCTpAIUs OTKA3bIBACT B YIOBICTBOPCHHUH KAIOOBI B CIICYIOIIUX CITyJasiX:

1) HAJIM4Ms BCTYIUBIIETO B 3aKOHHYIO CUJTy PEUICHUS Cy/a, apOUTPAKHOTO CyJa Mo kKaiooe
O TOM K€ IIPEAMETE H 0 TEM K€ OCHOBAHUSIM;

2) MOJIa4M  JKAJIOObI JIMLIOM, TIOJHOMOYMS KOTOPOTO HE TOATBEPXKIEHBI B TOPSJIKE,
YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoin denepanuu;

3) HaJIM4YUs peIIeHUsl MO jkajio0e, MPUHATOTO paHee B COOTBETCTBUU C TpeOOBAHUSIMU
HACTOALIEr0 AJMMHHUCTPAaTHUBHOIO perjamMeHTta B oTHomeHuH Toro ke 3assutens (IIpencraBurens
3asiBUTEIS1) U 110 TOMY e MPEMETY 5Kajlo0bl;

4) MIPHU3HAHUS JKaT00bI HEOOOCHOBAaHHOM.

28.14. B cnyyae yCTaHOBIICHHS B XOJI€ HJIM 110 PE3yJbTaTaM PacCMOTPEHUS >Kajlo0bl MPU3HAKOB
COOBITHSI aIMUHHCTPATUBHOTO IMPABOHAPYIICHHS TOJHKHOCTHOE JIMIIO, HAJEIEHHOE MOJHOMOYHSIMH IO
PacCMOTPEHHIO JKa00, HE3aMeIUIMTENBHO HAlpaBlsieT HMMEIOIIHecs MaTepualibl B MUHHUCTEPCTBO
rOCy/IapCTBEHHOI'O yIpaBlIeHUs, THPOPMAIIMOHHBIX TEXHOJIOTUN U CBsI3U MOCKOBCKOI 001IacTH.

28.15. B cnyuyae ycTaHOBJIEHHUS B XOJie WIH IO Pe3y/IbTaTaM PacCMOTPEHHUS KAIOObl MPU3HAKOB
MPECTyIUICHUs JODKHOCTHOE JIMIIO, HAJEJICHHOE IOJIHOMOYHUSMU IO PACCMOTPEHHUIO0  Kaloo,
He3aMeUIUTEIHLHO HAIIPABIIIET UMEIOIINECS] MaTepHAallbl B OPraHbl IPOKYPATYPHI.

28.16. B oTBere 1o pe3ynbTaTaM pacCMOTPEHHS KaJIO0Obl YKa3bIBAIOTCS:

1) JIOJDKHOCTh,  (paMuiMsi, UMsS, OTYeCTBO (MpPU HATUYMU) JIOJDKHOCTHOTO  JIUIIA
AJMUHUCTpAIMH, TPUHSBIIETO PEIICHHUE I10 KaI00e;

2) HOMEp, JaTa, MECTO NPUHATHS PELICHHs, BKJIIOYas CBEACHUS O JIOJHKHOCTHOM JIHIIE,
pelieHre win aeiictaue (6e3aeicTBre) KOTOporo o0xKanyercs;

3) dbamunus, UM, 0T4ECTBO (TIPU HATMYUH) UM HAUMEHOBaHHUE 3asBUTEIS,;

4) OCHOBAHUS JJISl IPUHATHS PELISHHUs 110 Kajao0e;

5) MIPUHATOE TI0 KaJ00e peleHue;

6) B cllyyae eciu >kano0a Npu3HaHa OOOCHOBAHHOW — CPOKHM YCTPAHEHUS BbISBIECHHBIX

HapyLIEHNUH, B TOM YHCJIE CPOK IIPEIOCTABICHUS pe3ysbTata MyHUIUIIAIBHON YCIIYTH;

7) B Ciy4yae eclid kajoba TMpu3HaHAa HEOOOCHOBAHHOW, - MPUYUHBI TMPU3HAHUS >KaJ00bI
Heo0OCHOBaHHOM U MH(popMmalus o npase 3asButens ([IpencraBurens 3asBuTens) 00>kaaoBaTh NPUHATOE
perieHue B CyIe0HOM TOPSIIKE;

8) cBeneHMs O MOpsIKE 00KATOBaHUS IPUHATOTO MO KajloOe pereHus..

28.17.0TBeT MmO pe3ynbTaTaM pPACCMOTPEHHUS JKANIOObI MOJMUCHIBACTCS YMOJHOMOUYEHHBIM Ha
paccMOTpeHHe KaJ00b! JOJKHOCTHBIM JTUIIOM AJIMUHUCTPAIHH.

28.18. AaMHUHUCTpaIMs BIIpaBe OCTABUTh Kajlo0y 0€3 OTBETa B CIEAYIONIUX CIIydasx:

1) OTCYTCTBHUS B kajio0e pamMuinnu 3assBUTENS WIIM MTOYTOBOTO ajipeca (aapeca 3JIeKTPOHHON
MIOYTHI), IO KOTOPOMY JIOJKEH ObITh HAalpaBJIeH OTBET;

2) HaIU4Yusl B KajloOe HELEH3YpPHBIX JHOO0 OCKOPOUTENbHBIX BBIPAKEHUN, YTpO3 KHU3HU,
3I0POBBIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAK)KE YIeHAM ero ceMbH (Kajioba octaeTcst 0e3 OTBeTa,
npu 3tom 3asButento (IIpencraBurento 3asgBUTENs) COOOIIACTCS O HEIOMYCTUMOCTHU 3JI0YHOTPEOIeHUs
IPaBOM);

3) OTCYTCTBHSI BO3MOXXHOCTH TPOYHTATh KAaKyIO-JIMOO 4YacTh TEKCTa >KalnoObl (kanoba
ocraercs 0e3 OTBeTa, O YyeM B TeueHHe 7 paboumx AHEH CO THS PErucTpalnuy *KajaoObl cOOOIIaeTcs



asButento (IlpencraButento 3asButens), ecid ero (aMuius W TOYTOBBI ajpec MOAAAI0TCS
MIPOUYTEHUIO).

28.19.3asBurens (IIpencraBuTenp 3asBUTENS) BIIpaBe 00’KaIOBATh MPUHATOE MO YKalo0e PelIeHue
B Cy/IeOHOM TOPSIIKE B COOTBETCTBUU C 3aKOHOIATENILCTBOM Poccuiickoit denepanuu.

28.20.ITopsimox paccmoTpenus xkanod 3assurencii ([IpeacraBurencii 3asButens) MUHHCTEPCTBOM
rOCy/IapCTBEHHOT'O YIPaBJICHUs, WH()DOPMAIMOHHBIX TEXHOJOTHA ¥ CBSI3M MOCKOBCKOW 00JacTH
MPOUCXOIUT B TOPSAKE OCYIIECTBICHUS KOHTPOJIA 3a NPEAOCTABICHHEM TOCYAApCTBEHHBIX H
MYHHIIMIIAIBHBIX YCIYT, YTBEPkKACHHOM noctaHoBieHueM [IpaButenbctBa MockoBckoit o0nactu ot 16
ampenss 2015 roma Ne 253/14 «O06 yrBepxkaenun Ilopsika OCyIIECTBICHHS KOHTpOJIA 32
MIPEIOCTABIIEHUEM TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT Ha TEPPUTOPHUH MOCKOBCKOM obmacTu u
BHeceHuun wu3MeHeHuit B Ilomokenne o  MuHHCTEpCTBE  TOCYJAapCTBEHHOIO  YIPaBJICHHUS,
MH(POPMAIMOHHBIX TEXHOJIOTHN U CBI3H MOCKOBCKOM 007IacT.

V1. IIpaBunjia 00padoTKH NepCOHATBHBIX JaHHBIX NIPH NpeaocTaBaeHu MyHUIIUIAJIbLHOM
yCJayru

29. Ilpasuna o6pabomku nepconanbHbvlX OAHHBIX npu npedocmasnenuu MyHuyunaibHoil
yeayeu

29.1. O6paboTka TMEpCOHANbHBIX JAHHBIX TMPU MPEAOCTaBICHUM MYHULUNAIBHOW YCIyTH
OCYILIECTBIISICTCSl Ha 3aKOHHOM M CHpaBeUIMBOM OCHOBE C YYeTOM TpeOOBaHUN 3aKOHOJATEIHCTBA
Poccuiickoit @enepaiuu B cepe NepcoOHANbHBIX JaHHbBIX.

29.2. OOpaboTka NEPCOHAIbHBIX JAHHBIX NpPU NPEJOCTaBICHUM MYHUIUNAIBHOW YCIyrd
OTPAHUYUBACTCS JIOCTIDKCHWEM KOHKPETHBIX, OMPEICIICHHBIX HACTOSAMUM  AJIMUHUCTPATHBHBIM
perimameHnToM 1ieneii. He momyckaercsi o0paboTka MmepcOHANbHBIX JTAaHHBIX, HECOBMECTHMAsl C IENISIMHU
cbopa nmepcoHaNbHBIX TaHHBIX.

29.3. OOpaboTke mOMJIEeKaT TONBKO MEPCOHATbHBIE JaHHBIE, KOTOPbIE OTBEYAIOT LETSIM HX
00paboTKH.

29.4. llenpto 00paOOTKM TMEPCOHANBHBIX JAHHBIX SBISETCS HCIOJIHEHHE JIOJKHOCTHBIX
00SI3aHHOCTEH U TIOJIHOMOYHUH CIEIUAIMCTaMHd  AJTMUHUCTPAIlMA B TIPOIECCe TPEIOCTABICHUS
MyHUIIMIIaTBHOM YCIIYTH, @ TAaK)K€ OCYLIECTBIECHHUS YCTAaHOBJIEHHBIX 3aKOHOAATENIBCTBOM Poccuiickoi
denepanun rocy1apCTBEHHBIX (PYHKITUN 110 00pabOTKe Pe3yIbTaTOB MPEIOCTaBICHHON MyHUIIMTTIATIBHON
YCIIyTH.

29.5. IIpu oOpaboTKe MEepCOHATBHBIX JaHHBIX B IENIAX MpeaocTaBleHus] MyHUIIMTIAIBHON yCIyru
He JomyckaeTcs oObeanHeHne 0a3 JaHHBIX, COJEPKAIINX MEepCOHANbHBIC JaHHBIE, 00pabOTKa KOTOPHIX
OCYIIIECTBISIETCS B IEISAX, HECOBMECTHMBIX MEKIYy COO0i.

29.6. Conepxxkanue u 00beM 00pabaThIBAaEMBIX MEPCOHATBHBIX JAHHBIX JIOMKHBI COOTBETCTBOBATH
3asBIEHHON 1lenu o0pabotku. (OOpabaThiBaeMble TMEPCOHANbHBIE JaHHBIE HE JOJKHBI OBITH
M30BITOYHBIMH IO OTHOIICHHIO K 3asBJICHHOM 1eJI UX 00pabOoTKH.

29.7. Tlpu 0OpabOTKe MEPCOHATBHBIX TAHHBIX JOHKHBI OBITH 00€CTIeUeHbl TOUHOCTh NTEPCOHATBHBIX
JAHHBIX, MX JIOCTATOYHOCTh, @ B HEOOXOJHMMBIX CIIyYasX W aKTyaJIbHOCTh [0 OTHOIICHHWIO K IICNIH
00pabOTKM TIEPCOHAIBHBIX JIaHHBIX. JOJDKHOCTHBIC JIMIa AJMUHHUCTpPAIIUU JODKHBI TPUHAMATH
HeoOX0oMMBbIE Mephl 00 00ecredynBaTh UX MPHUHATHE MO YJAICHUIO WIM YTOUYHEHUIO HETOJIHBIX WIIH
HETOYHBIX JIaHHBIX.



29.8. XpaHeHHE TIEePCOHAIBHBIX JAHHBIX JIOJDKHO OCYIIECTBIIATHCA B (OpME, IO3BOJISIOIICH
OTpEeICNUTh CyOBbEKTa MEPCOHANbHBIX JAaHHBIX, HE JOJbIIEe, YeM JTOro TpedyeT uenb o0paboTKu
MEPCOHANBHBIX JAHHBIX, €CIU CPOK XPAaHEHHUs MEPCOHATIBHBIX JAaHHBIX HE YCTaHOBJIEH (eaepanbHbIM
3aKOHOJATEIBCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 007acTH, IOTOBOPOM, CTOPOHOHM KOTOPOTO,
BBITOJIOTIPHOOpETATENEM WIH MOPYYUTENEM, 10 KOTOPOMY SBIISETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX.
OOpabaTpiBacMble TIEPCOHANBHBIC JAHHbIE MOUIEKAT YHUYTOXKEHUIO JIMOO OOE3TMYMBAHUIO T10
JOCTIDKEHUH 1iesieil 00paboTKK WK B CIIydae yTpaThl HEOOXOIUMOCTH B JIOCTHIKEHUU 3TUX IIEIICH, ecIu
MHOE HE MPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cooTBeTCTBUM C IIENbI0 00paOOTKHU MEPCOHANBHBIX JAHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOALIET0 AJIMUHUCTPATUBHOTO perjaMeHTa, B AJIMUHUCTpaluu 00pabaThIBAIOTCS MEPCOHANBHBIC
naHHble yka3zaHHble B 3asBieHun ([Ipuiokenue 7 kK HacTosAlEeMYy AJIMUHUCTPATUBHOMY PETJIAMEHTY) U
MpUJIaraéMbIX K HEMY IOKYMEHTax.

29.10. B cooTBeTCTBHHU C IeNbI0 00pa0OTKU MEPCOHATBHBIX TaHHBIX, YKa3aHHOH B MyHKTe 29.4.
HACTOALIEro AJIMUHUCTPATUBHOIO PEIVIAMEHTAa, K KaTeropusM CyOBEKTOB, INEPCOHAIbHBIC JlaHHBIE
KOTOpBIX 00pabaThiBalOTCS B AJMHUHUCTpAIMH, OTHOCATCA (U3WYECKHe, IOPHIMYECKHE JHLA |
WHIUBUAYAIbHbIE MpeANpUHUMATENH, OoOpaTUBIIMECS B AJIMUHUCTPALMIO 32 MPEAOCTaBICHHEM
MyHuLunaibHON yCIyTH.

29.11. Cpoku 00pabOTKH U XpaHEHUsl yKa3aHHBIX BBIIIE MEPCOHAIBHBIX JAHHBIX OMPEIEISIIOTCS B
COOTBETCTBHUHM CO CPOKOM JEHCTBHUSI COTJIALICHHS C CYOBEKTOM, a TaKXe HHBIMH TpeOOBaHUSMU
3aKOHOJATEIbCTBA M HOPMATHBHBIMH JOKyMEHTaMH. 10 MCTEYEeHHIO CPOKOB OOpabOTKM M XpaHEHUS
[IEPCOHANIbHBIE JIAHHBIE MOJIEKAT YHUUYTOKEHHUIO JINOO 00€3IMYMBAHUIO, €CIIM MHOE HE MIPEyCMOTPEHO
3aKOHOAATEIbCTBOM.

29.12. B cnyyae JOCTHXKEHHUS L€ o0paOOTKU NMEpCOHAIbHBIX JaHHBIX AJMHMHHCTpalus o0si3aHa
MIPEKPaTUTh O00pabOTKY MEPCOHANbHBIX JAHHBIX MM OOECHEeuuTh €€ IMpekpalleHue (eciau odpadboTka
NIEPCOHAIBHBIX JIAaHHBIX OCYIIECTBIISETCS APYIMM JIMLOM, JEHCTBYIOIIMM [0 €ro IOPYYEHUIO
YHUYTOXXUTh NEPCOHAIbHbIE JTaHHBIE WM 00€CIeUnTh UX YHUUTOKEHHUE (ecsin 00paboTKa MepcoHalIbHbIX
JAHHBIX OCYILECTBISAETCS APYTUM JINLIOM, AEHCTBYIOLIMM IO €r0 MOPYYEHHUIO B CPOK, HE IIPEBBIIAOIINAN
30 gHel ¢ JaThl TOCTHXKEHUS LIEeIM 00pabOTKU MEPCOHAIBHBIX JAHHBIX, €CIM MHOE HE MPEAyCMOTPEHO
CIIy’)k€OHbIM KOHTPAaKTOM, JOTOBOPOM WM COTJIAllIEHUEM, CTOPOHOW KOTOpPOro SIBJISETCS CYyOBEKT
MEPCOHANBHBIX JAHHBIX, JUOO ecau AJMHMHHMCTpalMsi HE BIIpaBe OCYIIECTBISATH 00pabOTKY
MEPCOHANBHBIX JAaHHBIX 0e€3 corjacus CyObeKTa MEepCOHANBHBIX JaHHBIX Ha OCHOBAHUSX,
MIPEelyCMOTPEHHBIX (Pe/iepaTbHBIMU 3aKOHAMHU.

29.13. B cinyuae OT3bIBa CyOBEKTOM IE€PCOHAIBHBIX JIAHHBIX CoOIJacusi Ha 0OpaboTKy ero
NEPCOHATBHBIX JAHHBIX AJMHHUCTPALUS JOJDKHA TPEKpaTuTh HMX 00paboTKy WM 00ecneuuTh
IpeKpalieHue Takoi o0paboTku (eciau oOpaboTka NMEepCOHANBHBIX JIAHHBIX OCYIIECTBISETCS JAPYTHM
JUIOM, JEHUCTBYIOIIUM [0 MOPYYEHHI0O AJMHHHUCTPALMM U B CIy4yae, €CIIM COXPAHEHUE IEPCOHAIBHBIX
NaHHBIX Oosiee He TpedyeTcs A 1eiel 00paboTKH MepCOHANBHBIX JaHHBIX, YHUUTOXKHUTH IEPCOHATIbHBIC
JaHHBIE MJIM OOECNeYuTh MX YHUUTOXKEHHE (ecu 00paboTka MepcOHANIbHBIX JAaHHBIX OCYHIECTBIISIETCS
OPYTUM JIAIIOM, JEUCTBYIOIIMM II0 TMOPYYEHHUIO AJIMMHHCTPAlMd B CPOK, He mpeBblmarommii 30
KaJIeHJAApHBIX JHEU C 1aThl MOCTYIUIEHHS YKa3aHHOTO OT3bIBA, €CJIM HHOE HE IIPEyCMOTPEHO CIY:KEOHBIM
KOHTPAKTOM, JOrOBOPOM WJIM COTJIAIIEHHEM, CTOPOHOW KOTOPOIO SIBISIETCS CYOBEKT MEePCOHAIBHBIX
JAHHBIX, MO0 ecnu AJMUHHCTpalusl HE BIPABE OCYLIECTBIATH 00pabOTKY MEpPCOHATBHBIX JaHHBIX 0e3
cornacust CyObeKTa IMEpCOHAJIBHBIX JAHHBIX HAa OCHOBAHMAX, IPEIYCMOTPEHHBIX (enepaabHbIMU
3aKOHaMHU.



29.14. VYHUUYTOXEHHE JIOKYMEHTOB, COJIEPKAIIUX MEPCOHAIbHbIE HaHHbBIC, YTPATHBIIMX CBOE
MIPAKTUYECKOE 3HAUCHUE U HE MOAJICKAIUX apXUBHOMY XPAaHEHHUIO, MPOU3BOJUTCS HA OCHOBAHUU aKTa
YHUUTOKEHHUS MTEPCOHANBHBIX TaHHBIX.

29.15. YnomHOMOYEHHbIE JIMIa HA TIOMy4eHHe, 00paboTKy, XpaHEeHHe, repenady u Jrdoe Ipyroe
MCIOJIb30BAHUE TEPCOHAIBHBIX TAHHBIX 00sS3aHBI:

1) 3HaTh W BBINOJHATH TPeOOBaHUS 3aKOHOJATENLCTBA B 00JIaCTH O0OECIIEUEHHUS 3alIUThI
MEPCOHANTBHBIX JAHHBIX, HACTOSIIET0 AJIMHHUCTPATUBHOTO PETIIAMEHTA;

2) XpaHUTh B TallHE W3BECTHBIE WM IEpPCOHAJbHBIC AaHHbIE, UHGOPMUPOBATH O aKTax
HapylLIeHUs TOopsAKa OOpalleHusl C MEePCOHAIbHBIMU JaHHBIMU, O MOMBITKAX HECAHKIHMOHHUPOBAHHOIO
JIOCTYTIa K HUM;

3) coOMIoAaTh MpaBHJIa KCIOJNb30BAHUS IMEPCOHANBHBIX JaHHBIX, MOPSAJOK HX YydeTa H
XpaHEHUs!, UCKJTFOYUTH JOCTYIT K HUM MTOCTOPOHHUX JIHII,

4) 00pabaTbIBaTh TOJBKO T€ MEPCOHAIBHBIE NAaHHBIC, K KOTOPHIM IMOJYyYeH JOCTYI B CHIY
HCIIOJIHEHUS CITY’KEOHBIX 00S3aHHOCTEM.

29.16. Tlpu 00paboOTKEe TMEepPCOHATBHBIX JIAHHBIX YIIOJHOMOUYCHHBIM JIUI[AM Ha IOJIY4YCHHE,
00paboTKy, XpaHeHue, epeIavy 1 JII00e APyroe UCIoIb30BaHUE MEPCOHANBHBIX JaHHBIX 3aIPELIacTCs:

1) HCIIOJIb30BaTh CBEICHMUS, CO/IepKAlllie TIEPCOHANIbHBIC TaHHbIe, B HECITYKEOHBIX LEsIX, a
TaK)Xe B CIY>)KEOHBIX IIeNIAX - IPU BEJACHHUH MEPErOBOPOB MO TeaehOHHON CETU, B OTKPBITON Mepenucke,
CTaThsIX U BBICTYILICHUSX;

2) nepeaBaTh INEPCOHAJIbHBIE JaHHbIE IO HE3ALUIIEHHBIM KaHajlaM CBsI3M (TesieTai,
(bakcumMuIIbHAs CBSA3b, OJIEKTPOHHAsE IouYTa) O€3 WCHOJB30BAHUSA CEPTH(PHUIMPOBAHHBIX CPEICTB
KpunTorpaguueckoi 3amuTbl HHPOpMaIny;

3) BBITNIOJIHATh Ha JIOMY pabOThl, CBSI3aHHBIE C HCIIOJIb30BAHMEM IE€PCOHAIBHBIX JIaHHBIX,
BBIHOCHUTB JJOKYMEHTHI U JIpYrHe HOCUTENIN HH(OPMALINU, COIeprKalllie epCOHANIbHbIE JaHHbIE, U3 MeCTa
WX XpaHEHUS.

29.17. JIuua, ynoJIHOMOYEHHbIE Ha MojlydyeHne, o0paboTKy, XpaHeHHe, Mepeady U j1o0oe apyroe
MCIOJIb30BaHNE TEPCOHANBHBIX JAaHHBIX, BUHOBHBIC B HApYIIEHUU TPeOOBaHHWI 3aKOHOJATENHCTBA O
3aIUTe MePCOHATBHBIX JaHHBIX, B TOM YHCIIE JOMYCTUBIINE pa3rialieHne NepCOHABHBIX JaHHBIX, HECYT
MEPCOHANBHYIO  TPAXIAHCKYIO, YTrOJOBHYIO, aJMHHHUCTPATHBHYIO, JUCIUIUIMHAPHYIO W  HHYIO
MIPEyCMOTPEHHYIO 3aKOHOAATEIBCTBOM OTBETCTBEHHOCTD.

29.18. AgMuHMCTpaus AJis 3allUThl IEPCOHATBHBIX JAHHBIX OT HEIPABOMEPHOI'O UJIH CIIy4allHOTO
JOCTyIla K HHM, YHHYTOXCHHUS, W3MCHCHUS, OJIOKHPOBAHHsS, KOIMMPOBAHMS, IPEAOCTABICHUS,
pacmpoCcTpaHeHUs] IEPCOHANBHBIX JIAaHHBIX, 4 TAKXKE OT MHBIX HEMPABOMEPHBIX NEHCTBUI B OTHOIICHHUH
MEPCOHANBHBIX JIAHHBIX, IPUHUMAET MEPHI 3alIUThI, IPETyCMOTPEHHBIE 3aKOHOIaTEIbCTBOM Poccuiickoi
denepanuu.



[Tpunoxenue 1

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
10 IPEIOCTaBICHNI0O MYHUIIMTTAIBHON YCIIYTH

TepMI/IHbI U onpeacjaceHus

B AIMUHUCTpaTHBHOM periiaMeHTe UCIIOJIb3YIOTCS CIENYIOIINE TEPMUHBI U ONPENETICHMUS:

aMUHUCTPATUBHBI
W perjiaMeHT

AJIMUHUCTpaLUS

ECHA

3asABUTCIIb

3asiBUTEIIb,
3apeTUCTPUPOBAHH
piit B ECUA

3asBJICHHUC

nc

JIMYHBIA KaOMHET

M®I]

MOJIyJIb  OKa3aHHs
yeayr EUC OV
MYHUIIATIATBHAS
ycayra

mpocTast

AJIMUHHCTPATUBHBIA PETJaMEHT MO TMPEJOCTABICHUI0 MYHHUIIUIAIBHOU
yenyru  «lIpenoctaBnenuto uHbopManuu 00 OO0BEKTaX HEABMKUMOIO
MMYIIECTBA, HAXOJAIIUXCS B MYHUIMNAIBHOW COOCTBEHHOCTH U
MpeHa3HAYEHHBIX JUISl CIaYu B apeHLY»;

OpraH MECTHOI'O CaMOYIPAaBJIEHUS, YIIOJHOMOYEHHBIA Ha IIPEIOCTABICHUE
MyHUIMIIaIBbHOMN YCIYTH;

denepanbHas rocynapcTBeHHas MH(opManuoHHas cucrtema «EnuHas
cucreMa WAEGHTUQHUKAIMU W ayTeHTHQUKaLUUW B HMHEOPACTPYKType,
obecrieunBaromel MHPOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aHMOJIEiiCTBIE
MHPOPMALIMOHHBIX  CHUCTEM, MWCIOJBb3YEMBIX JUII  IPEAOCTaBICHUS
rOCYJIapCTBEHHBIX M MyHHIIUTIAIBHBIX YCIYT B 3JIEKTPOHHOU hopme;

JUI0, oOpamaronieecs ¢ 3asBICHUEM O MPEJIOCTaBICHUH MyYyHUITUTIATBHON
YCIYTH;

JM110, oOpalaroeecs ¢ 3asBIEHUEM O NpeAocTaBlIeHNH MyHUIUITAIbHOM
ycilyru, umeroniee ydetrHyio 3anuch B ECUA, nmpomeanryio npoBepky, a
JMYHOCTh T0J30BATEINS MOJATBEPKACHA HaJUIekKaluM o0pazoM (B Jr0060M
U3 1eHTpoB oOcimyxuBaHusi Poccuiickonr @Depepannn wnin  MOI]
MockoBckoit 0611acTH);

3ampoc O MPeaocTaBiIeHUHM MyHHMIIMNANBHOM YCIYrH, NpeICTaBIICHHbBIN
JF00BIM TIPETyCMOTPEHHBIM ATMUHUCTPATUBHBIM PETIIAMEHTOM CITOCOOOM;

nH(pOpMallMOHHAs CUCTEMA;

cepsuc PIIT'Y, mo3Bosstronuii 3assBUTENIO TIOJIy9aTh HHPOPMAIIHIO O XOJIe
00paboTKu 3asBIeHU, MoAaHHbIX TocpeacTsoM PIITY;

MHOTO()YHKIIMOHAJIBHBI LEHTP NPEAOCTaBICHUS TOCYIapCTBEHHBIX H
MYHHULUITIAJIBHBIX YCIIYT;

MOJIYJIb OKa3aHWs YCIYT €IWHON HH(POPMAIIMOHHON CHCTEMBbI OKa3aHUs
YCIIYT, yCTaHOBJICHHBIN B A IMUHUCTPALINY;

MyHuIunanpHass yciuyra «lIpemocraBnenne wunpopmanuu 00 0ObeKTax
HEABI)KMMOIO  HUMYILIECTBA,  HaxXOJAUIMXCd B  MYHHUIMIAIbHOMN
COOCTBEHHOCTH M NpeIHa3HAUCHHBIX VIS CIa4YH B apEHIY»;

SJICKTPOHHAs IOANHUCH, KOTOpas MOCPEACTBOM HMCIIOJIB30BaHUA KOIO0B,



OJICKTPOHHAasA
IIOANHUCH

PIIT'Y

cetb MHTEpHET

YAOCTOBEPSIOIIMI
LIEHTP

(aiin tokymeHTa

OIl  (ycunenHnas
KBaJIM(DUIIMPOBAHH
as  DJICKTPOHHAs
TTO/TIHCH )

3JIEKTPOHHBIN
o0pa3 JoKyMeHTa

3JIEKTPOHHBIN
JTOKYMEHT

naposjieif WiIM UWHBIX CpEeACTB NONATBepkaaeT (akt (opmupoBaHUs
AIIEKTPOHHON MOJMUCH OINPEIeIEHHBIM JIULIOM;

rocyJapcTBeHHass HMH(POpPMALMOHHAs cucTeMa MOCKOBCKOM —o0sacTu
«[Iopran rocymapCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr MOCKOBCKON
o0nactu»,  paclojio)keHHas B ceTw  VHTepHer 1mo  aapecy
http://uslugi.mosreg.ru;

MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHAs ceTh « HTepHETY;

YAOCTOBEPSIOIIMN LIEHTP, AKKPEAUTOBAHHBIN MMHHUCTEPCTBOM CBSI3U M
MAacCOBBIX KOMMYHUKalni Poccuiickoit denepanuu;

DIIEKTPOHHBI 00pa3 JOKyMEHTa, IIOJYyYCHHBIH IyTeM CKaHHPOBAaHUS
JOKyMeHTa B OyMa)KHOH dopme;

SJICKTPOHHAsA III/I(l)pOBaSI MMOoAINUCH, BbIIaHHAA YAOCTOBCPAIOIINUM LICHTPOM;

JIOKyMEHT Ha OyMa)XHOM HOCHTEIIe, IPeoOpa30BaHHBIM B 3JIEKTPOHHYIO
(dbopMy IyTeM CKaHUPOBAHUS C COXPAHEHUEM €T0 PEKBU3HTOB;

JIOKYMEHT, HH(pOpMaIusi KOTOPOro MpeAocTaBiIeHa B 3JIEKTPOHHON Gopme
Y TIOJIIMCaHa YCUJIEHHOM KBAIU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOJMHCHIO.


http://uslugi.mosreg.ru/

[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

CnpaBouHasi ”H(OpMALIUA 0 MeCTe HAX0KIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJie(oHAX,
ajpecax 3J1eKTPOHHOM MOYTHI AIMUHUCTPALUA U OPTaHU3ALM, Y4ACTBYIOIIHUX B
npeaocTaBjIeHUN U HH(POPMHPOBAHUHU O MOPAAKe NMpeaocTaBjeHnss MyHHIUNIAJIBLHOR yCJIyru

1. Yka3arb HaUMeHOBaHUe AJMUHUCTPALNH.
Mecto naxoxaenus: Poccusi, MockoBckast 001actb, r.CTynuHo, yi1. AHAponosa, 1.43a/2
['paduk paboThl: NMOHENECIBHUK, BTOPHUK, cpenia, ueTBepr, naTHuna; ¢ 9.00 yacos 1o 18.00 yacos,
3a HCKJIr0YeHUEM nepepbiBa Ha ooen ¢ 13.00 gacoB g0 14.00 gacos.
[TouroBsrii aapec: 142800, : Poccus, MockoBckas o6acts, r.CTynuHo, yia. AHapornoBa, 1.43a/2
KonrtakTHbIii Tenedon: 8.496 642-29-21; 8.496 647-67-36
['opstuas muamMs ['yoepratopa MockoBckoit obnactu: 8-800-550-50-30.
OdunuanbpHblil caiT B MH(OOPMAaIMOHHO-KOMMYHHUKAITMOHHOM ceTu «HTepHeT»:
http://www.stupinoadm.ru
Anpec anexkrponHoit noutsl B cetd Murepuer: STUPINO@MOSREG.RU

2. CnpaBouHasi HH(popManusi
Nupopmanus npusenena Ha caiitre PIII'Y: uslugi.mosreg.ru



[punoxenne 3
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHUIIUITAIBHON YCIIYTH

ITopsiaok mory4eHust 3aMHTEPECOBAHHBIMH JTHIAMU MH(pOPMALUK 10 BOIIPOCAM NPEAOCTABJICHUS
MyHUIMIIAJIBLHOM YCJIYI'H, CBeIeHUI 0 X0e npeaocTaBieHuss MyHHIMNIAAbLHOMI YCJIYyIH,
nopsiike, popMe H MecTe pasMeleHuss HHPOPMALHMHU 0 NOPsIAKe NPeI0CTABICHHA
MyHUIHMIIAJIBLHON YCIYyTH

1. Wudopmanus o npenocraBieHnd MyHHIUIIATBHOW YCIYyTH pa3MeIaeTcst B 3JIE€KTPOHHOM
BUJIC!

a) Ha opuumanbHOM caiite Aqmunuctpanun — WWW.stupinoadm.ru ;

0) Ha nmopramax  uslugi.mosreg.ru, gosuslugi.ru Ha crpaHWMIax, IOCBSIIEHHBIX

MyHununaabHoOR yciyre.

2. Pa3zmMernienHas B 3J€KTPOHHOM BHJE MHGpOpMalus O HPeJoCTaBlIeHMH MyHHMLIMIAIbHON
YCIYTH JIOJKHA BKJIIOYATh B CeO:

B) HalMEHOBAHUE, [TIOYTOBBIE a/Ipeca, CIIPABOYHBIE HOMEpPA TeIEe(POHOB, a1peca IIEKTPOHHOU
[IOYTHI, aJjpeca caiToB AJIMUHUCTpPALIUY;

r) rpaduK paboTel AJIMUHUCTPALINH;

1) TpeOOBaHMUs K 3asBICHUIO U TIPUIIATraeMbIM K HEMY JIOKYMEHTaM (BKIIOYast UX MEPEUYCHB);

e) BBIJICP’KKU U3 MPABOBBIX aKTOB, B YAaCTH Kacarollelcs MyHUIUIIAIbHON yCITyTH;

x) TEKCT AJIMUHHMCTPATUBHOIO PErJIaMEHTA C IPUIIOKECHUSIMU;

3) KpaTKO€E ONMCaHUE MOPsIIKA MPENOCTABICHU MyHUIIMIIAIIBHON YCIIyTH;

n) o0pa3ubl opopMIIEHUS JOKYMEHTOB, HEOOXOAMMBIX MJs TMosydeHus: MyHUIMNaabHON

YCIIYTH, U TpEOOBaHUS K HUM;
K) MepevYeHb TUIIOBBIX, HAMOOJEe aKTyaJdbHBIX BOMPOCOB, OTHOCSIIMXCS K MyHHUIIMTIATHHON
yCIIyTe, ¥ OTBETHI HA HUX.

3. KoHcynpTHpOBaHME 1O  BOIpocaM  MPENOCTaBiIeHUs  MyHMIMNAIBHOW  yCIyTH
CTIEMANMCTAaMH AJIMUHUCTPAIH OCYILIECTBIISIETCS OECTIATHO.
4. Wndopmupoanne  3asButenedt  (IIpencraBureneid  3asButreneil) o  HOpsKe

npenocTaBieHus] MyHUIIUNIATBHON YCIIYTH OCYIIECTBISIETCS TaKKe M0 Tese(OHY «ropsdel JIUHUNY 8-
800-550-50-30.



[Ipunoxenue 4
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
I10 IPEIOCTABICHNUI0O MYHUIIMITAIBHON YCIIYTH

(DopMa pedyJjbTaTa NNpeaocCTraBJICHU Mynnunnanbnoﬁ yaiayru

Odopmnsercs Ha opurmanbHOM OJlaHKe ATMHUHUCTPALUHA

Komy
(mnst rpaskaH: haMUIIHsL, UM, OTYECTBO

JUISL FOPUIMYECKUX JIULL:
MOJIHO€ HAUMEHOBAHHUE OPTraHU3alllH,

(dbamMunus, UMs, OTYECTBO PYKOBOAUTETS),

aJipec 3JIEKTPOHHOM MOYTHI)

Nudopmanus

00 00beKTaX HeIBUKMMOI'0 HMYILECTBA, HAXOAAIIMXCH B MyYHHIMIIAJIbHON COOCTBEHHOCTH U
NpeIHA3HAYEHHBIX Il CIa4YU B apeH/1y
110 COCTOSIHUIO HA C e

KommuectBo cTpanun

Neni/m = Ne B peectpe
HMYLIECTBA

HaumenoBanue
00bEeKTAa

MecToHaxoxkAeHUE KagacTpoBblii Oobmasn
00bEeKTA (YCJIOBHBIN) HOMep = ILIOMIAAb
o0beKTAa,
KB.M

Y10JIHOMOYEHHOE JOIKHOCTHOE JIUIIO

(moamuck, pamuHsi, THAITHAIIHI )

« » 20




[Ipunoxenue 5
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHULIUITAIBHON YCIIYTH

dopma yBeoMIIeHHS 00 OTCYTCTBHU 00bEKTOB HEABMKUMOI0 MMYIIECTBA, HAXOASIIIUXCS B
MYHHUIHMIAJIbHON COOCTBEHHOCTH U NMpeIHA3HAYEHHBIX ISl C1a4i B apeH1y

Odopmnsiercss Ha oduuanbHOM OJaHKEe AJIMUHUCTpAIIU

Komy
(nns rpaxkaH: paMuIIMs, UM, OTYECTBO

IJI OPUAUYCCKUX JIUIL: IMTOJIHOC HAMMCHOBAHUEC

opraHu3anyu, HaMuims, UMs, OTYSCTBO PYKOBOJIHUTEIIS),

aZpec FIEKTPOHHOM MOYTHI)

YBeaomiienue
00 OTCYTCTBMHU 00bEKTOB HEBHKUMOI0 MMYIIIECTBA,
NpeIHA3HAYECHHBIX /ISl CAA4YH B ApEeHy

AJIMUHHCTpaLus MockoBckoii o6mactu, paccMoTpeB Bamr 3ampoc ot
Ne , yBenomisieT Bac 06 oTcyTcTBUM 00BEKTOB HEABMKMMOI'O MMYIIECTBA,
HaXOJALIMXCS B MyHULIMIIAIbHOW COOCTBEHHOCTH M MpeIHA3HAUCHHBIX JJIS CJIa4d B apeHy.

Y10JIHOMOYEHHOE JOIKHOCTHOE JIUIIO

(moanuce, paMuus, MHULAAIbI)

« » 20 rT.




[Ipunoxenue 6
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
I10 IIPEIOCTABIECHNUI0O MYHUIIMITAIBHON YCIIYTH

Cnncok HOPMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH 0CYIIECTBJIAETCS
npeaocraBjieHue MyHUIUTIAJIbHOH yCIYyTH

HpC,I[OCTaBJ'ICHI/IC MyHHHHHaHBHOﬁ YCIyru oCymeCTBIACTCA B COOTBETCTBUU C:

1. Koncrurynuei Pocculickoit @eneparuu;

2. I'paxxnanckum kogekcom Poccuiickoit denepannu;

3. ®enepanbabiM 3aKk0HOM 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanuyl NpeaoCTaBICHUS
roCyJAapCTBEHHBIX U MYHULMIIATIbHBIX YCIIYI»;

4, ®enepanbubiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O0 00mux MpUHIUIIAX OpraHU3alUN
MECTHOT0 caMoympaniieHus B Poccuiickoit @enepanun»;

S. [Ipukazom MuHucTepcTBa 3KOHOMMYECKOro pasButus Poccuiickor @epepauuu OT

30.08.2011 Ne 424 «O6 yrBepxaenuu [lopsiika BereHuss opraHaMu MECTHOTO CaMOYIPaBIIEHUSI PEECTPOB
MYHUIUIIATIEHOTO UMYIIIECTBAY.



[Tpunoxenue 7
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

<I)0pMa 3asiBJICHUSA

B Aamunuctparnmio
oT
(manmeHoBanue fopuamdeckoro ymma, ®©.M.O. 3asButens —
(u3MIecKoro IIIa)

KonTaxTHblii TenedoH:
AJpec AIIEKTPOHHOM MOYTHI:

3asiBIeHHE
0 NpeocTaBJIeHNH MyHUIIMNIAIbHOM yciayru «lIpenocraBienue nngopmannu 06 00beKTax
HeIBU/KUMOI0 MMYIIECTBA, HAXOAAIIMXCA B MYHHIIUNIAIHLHON COOCTBEHHOCTH M NMPeIHA3HAYEHHBIX JIJIs1
ca4M B apeHay»

[Tpomury mpenoctaButh HHOOPMAIHIO 00 00BEKTAX HEJABMKIMOTO UMYIIECTBA, HAXOJISIIIXCS B
MYHUITUNATHHON COOCTBEHHOCTH U MIPEHA3HAYCHHBIX IS CIa4d B apeH]Ly.

By oObekTa: HeXXHIIbIe IOMEIICHUS, 3/1aHUs, COOPYKCHHUS, IMHCUHBIC OOBEKTHI (H)JICHOE
NOOYEePKHYmb).

MecTopacnoioxkeHue:
(vkazvleaemes meppumopusi, Ha KOMOPOU MO2YM PACNONA2AMbCSL 00bEKMbl, UHMeEPeCyIowue 3asaeumelis)

ITnomans KB. M (10 JiCelanUio 3aA6Umeis yKasvleaemcs niouaosb, HeodxXooumas 0is
NOYYeHUsl 8 ApeHOY).

Bun neareiapHocTn

(no orcenanuio 3assumensi yKazvl8aemcs UCNOIb308AHUL UMYWECMEd, 8 OMHOULeHUU KOMOPO20
3anpawiueaemcs uHGoOpMayust)

JIOTIOTHUTENIbHBIE CBEICHUS

(I’ZO HCENIAHUIO BQﬂGMmejlﬂyKGS’blGaemc}l umerowasics y Heco qubopmauuﬂ 00 o6bei<max,
no360JIAI0WaAsl KOHKpemu3upoeamab 3anpoc).

Ha 06pa60T1<y MEPCOHAJIBHBIX NTAHHBIX 3asgBUTENA (HpCﬂCTaBI/ITeHH SaSIBI/ITCJI}I), COZCPpIKAIINXCA B
3asgBICHUT 1 npujiaaracMbIX K HEMY JOKYMCHTAaX, COTJIaCCH.

[Toanuce Hara

Pesynbrar npepoctaBinenuss MyHuunanbHON yCIyry MpoIIy HAaNpaBUTh B JIMYHBIA KaOMHET Ha
PIIT'Y B ¢popme 35IeKTPOHHOTO TOKYMEHTA.

O XxoJe pacCMOTPEHHsT M TOTOBHOCTH pe3yJibTaTra MPeNoCTaBlicHUs MYHHUIUMATBHOW YCIyTH
3asBurens (IIpencraBuTens 3asBUTEIS) YBEIOMIISIETCS CISAYIOIIMMHI CIIOCOOaMH:

- yepe3 JauuHbIi kabuneT Ha PIIT'Y uslugi.mosreg.ru;

- TI0 DJICKTPOHHOH MOYTe.

(nonmnuce 3asButens ([IpeacraBurens 3assBUTEINS) (®.1.0. nonHoCTHIO)



[Tpunoxenue 8
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
I10 IIPEIOCTABIECHNUI0O MYHUIIMITAIBHON YCIIYTH

Onucanue AOKYMEHTOB, H606X0)II/IMI>IX AJIS IPEI0CTaBJACHUSA MyHHIIHHaJIbHOﬁ ycayrn

Kunacce
J0KyMe
HTA

Bunnl
JTOKYMEHTO
B

O01mme onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

JdoxymeHnThl, npegocrapisiemble 3asisuteseM (IlpexcraBuresnem 3asBuTeIs)

3asaBieHue

OBITH

bopwme,
yKa3aHHOU B IIpunoxenun 7

3asBiIcHHE
odopmIIeHO

JIOJDKHO
110

K HACTOSIIIEMY
AJIMUHHCTPAaTUBHOMY
perJIaMeHTy.

3anosHseTcs 2JIeKTpoHHas GpopMa 3asBICHHs Ha
PIII'Y. B cnyuae oGOpamienust IIpencraButens
Ha

3asdABUTCIIA, HE YIIOJIHOMOYCHHOTI'O

MOAMUCaHUE 3asiBneHus, MIPUKPETUISETCS
ANIEKTPOHHBIA 00pa3 3asBiICHUS, TTOATHUCAHHOTO

3agBUTEIIEM.

Hoxyme
HT,
YIOCTOB
epAIOIIHN
i
JINYHOCT

b

ITactiopt
rpakJaHUH
a
Poccutickoii
®denepaunn

[Tacmopt  nomkeH  OBITH
0(opMIIEH B COOTBETCTBHH C
ITocraHoBNEHHEM

ITpaBurensctBa PP ot 8§
utonsg 1997 r. Ne 828 «O06
yrBepxkaeHuu [lonoxkenus o
1acropTe IpaKJJTaHWHA
Poccuiickoit denepanuu,
oOpa3na 61aHKa U ONMHUCAHUS
nacropra rpaX<JIaHWHA

Poccuiickoit denepanum».

IIpencrasisercs 3JIEKTPOHHBIN
noKyMmeHTa (2 u 3 cTpaHuia).

o0pa3

[Tactiopt
rpak1aHuH
a CCCP

O6paserr
rpax1aHuHa

racropra
Coro3a
CoBeTckux
ColuanucTuIecKux
Peciyoiiuk  w  omucanue
nacropra YTBEPKIECHBI
noctaHoBnenreM CoBMHUHA
CCCP ot 28.08.1974 Ne677
«O06
[TonoxxeHus o macmoOpPTHOMN

cucreme B CCCPy;

YTBEPKICHUH

[Ipencrasnsiercs ANEKTPOHHBIN oOpa3

JOKYMCHTA BCC CTpaHUIIBI.




Kunacce
J0KyMe
HTA

Bunnl
JTOKYMEHTO
B

O01mme onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

BOIPOC O JIEHCTBUTEIBHOCTH
nacropTa rpa)xxJIaHuHa
CCCP obpazua 1974 rona
penraeTcsi B 3aBUCUMOCTH OT
KOHKPETHBIX 0O0CTOSITEIILCTB
(mocraHoBIIEHUE

[IpaButenscrBa Poccuiickoit
®enepauun ot 24.02.2009
Ne 153 «O npuszHanuu
NeUCTBUTENBbHBIME 10 1
utons 2009 .
rpaxaanuHa CCCP obpasua

acropTOB

1974 ropa nns HEKOTOPBIX
KaTeropui MHOCTPAHHBIX
rpaxjiaH U 6e3

Ip a)I(I[aHCTBa»)

JINIL

ITactiopt
UHOCTPAHHO
ro
IPpaKJIaHUH
a

[Taciopt MHOCTPaHHOI'O
rpaXxJaHUHA JOJDKEH OBbITh
odopMIIeH B COOTBETCTBHH C
®denepaabHbIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
IIPaBOBOM ITOJIOKEHUU
MHOCTPAHHBIX TpakJaH B
Poccuiickon denepauumn».

[IpencraBnsiercs obpa3

JOKYMCHTA BCCX CTPAHUII.

JJIEKTPOHHBIN

Bun Ha
JKUTEIBCTBO
B
Poccuiickoit
denepaunn

Bun mHa
Poccuiickoi

JKUTEIIBCTBO B
denepauuu
JOJKEH OBITh O(QOpPMIIEH B
COOTBETCTBUU c
®denepaabHbIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
IIPAaBOBOM MI0JIOKEHUN
WHOCTpPaHHBIX TpaxJaH B
Poccuiickoit denepanum».

IIpencrasnsiercs ob6pa3

JOKYMCHTA BCCX CTPAHUII.

JJIEKTPOHHBIN

Bpemennoe
YZIOCTOBEpE
HUE
JUYHOCTH

BpemenHnoe ynocroBepeHue
JUYHOCTU TpaxjgaHuHa P
JIOJDKHO  OBITH  0pOpMIIEHO
o dhopme No 211

[Ipy momade TPeIOCTABISACTCS SICKTPOHHBIHN
00pa3 Bcex CTpaHUIl JOKYMEHTA.




Kunacce
J0KyMe
HTA

Bunnl
JTOKYMEHTO
B

O01mme onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

rpaKIaHUH
a

Poccuiickoit
®denepaunn

(ITpunoxkeame Ne 2 K
AJIMUHHCTPAaTUBHOMY
pernamenty  PenepanbHOU
MUTPALMOHHON CITYKOBI 10
IIPEIOCTABICHUIO
roCyJapCTBEHHOM YCIyrd IO
BbIJaY€ U 3aMEHE Iacropra
TpakJIaHUHA Poccuiickon
®enepanuu,
YI0CTOBEPSIOILETO
JUYHOCTh rpaxaaHuHa
Poccniickoit @enepannn Ha
TEPPUTOPUU Poccuiickoit
®denepanuu,
YTBEPKACHHOMY  IIPUKa30M
OMC Poccun ot 30.11.2012
Ne 391 «OO6 yTBepxneHUM
AJIMUHHCTPAaTUBHOTO
permamenta  dDenepanbHOU
MUTPAIMOHHON CIIy’KOBI 110
IIPEIOCTABICHUIO
rOCyJapCTBEHHOM YCIyrd IO
BBIJIa4€ W 3aMEHE Iacropra
rpakjaHuHa Poccuiickon
®denepanuu,
YAOCTOBEPSIOLLETO
JUYHOCTh rpakJaHuHA
Poccuiickoit denepanun Ha
TEPPUTOPUHA Poccuiickoii
denepanumny).

Boeunnbiit
ouner

Boenunlii Oujer JOJDKEH
ObITh OhopMiIeH 1o ¢opme
Ne 1 (Ilpuka3 Munucrpa
o6oponsl PO ot 18.07.2014
Ne 495 «O06 yTBepxaeHUH
NucTpykiun o
00ecreyeHno

[Ipu momade mnpeaoCTaBISIETCS] AJIEKTPOHHBIN
o0pa3 Bcex CTpaHHII TOKYMEHTA.




Kunacce
J0KyMe
HTA

Bunnl
JTOKYMEHTO
B

O01mme onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

(GYHKLIMOHUPOBAHUS
CHCTEMBbl BOMHCKOI'O yYeTa
rpaKJaH Poccuiickoit
Qenepauut U NOpAJKa
[IPOBEJCHUS CMOTpPOB-
KOHKYpCOB ~ Ha  JIy4YIIyIO
OpraHu3alLUI0
OCYILIECTBJICHUSI BOUHCKOTO

yuera).

Bpemennoe
YAOCTOBEpPE
HHUE,
BBIJJAHHOE
B3aMEH
BOECHHOI'O
ounera

Bpemennoe ymocroBepeHue,
BbIJIAaHHOE B3aMEH BOEHHOI'O
Owiera  JOJDKHO OBbITh
opopmiieno o dopme Ne 3
(ITpukas Munuctpa
o6oponsl PO ot 18.07.2014
Ne 495 «O06 yTBepxaeHUU
HNHucTpykuun o
o0ecreyeHnIo

(G YHKIIMOHUPOBAHUS
CUCTEMBl BOMHCKOTO Yyuera
rpakJIaH Poccniickoit
Qenepauui W NOpAZIKa
IIPOBECHUS CMOTpPOB-
KOHKYpPCOB ~ Ha  JIYUIIYIO
OpraHH3aI1Io
OCYILIECTBJIEHUSI BOMHCKOTO

yueray).

[lpy nomaue mPeROCTaBISACTCS DIICKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.

VYnocrosepe
HHUEC
OexeHIa

VYnoctoBepenne  OekeHIla
JIOJIKHO OBITh  0(OPMIIEHO
no ¢opme, YTBEPKACHHON
[TocTanoBneHnem

IIpaBurensctBa PD ot
10.05.2011 Ne 356 «O06
YIOCTOBEPEHUH OEKEHIIAY.

[Ipn momade NPEIOCTABISACTCS SICKTPOHHBIHN
00pa3 BcexX CTpaHUIl JOKYMEHTA.




Kunacce Bunnl O01mme onucanus IIpu nmogaue yepes PIIT'Y
A0KYMe | JOKYMEHTO AOKYMEHTOB
HTa B
Hoxyme | loBepenno | JloBepeHHOCTH noikHA OBITH | [IpencraBnsercs 3JIEKTPOHHBIN obpas
HT, CTh oopmiIeHa B COOTBETCTBUU | JOKYMEHTA.
IIOATBED c TpeOOBaHUAMU
KIAIOLTU 3aKOHO/IaTENbCTBA u
u COJZIepKaTh (1 (13%100115(S
MTOJTHOMO CBEJICHUS:
U - ®UO nuuma, BBIAABIIETO
npezacra JIOBEPEHHOCTb;
BUTEIA - dUO Jmua,
YIOJIHOMOYEHHOTO o
JIOBEPEHHOCTH;

- JlaHHBIE  JIOKYMEHTOB,
YIOCTOBEPSIONMUX JIMYHOCTh
ATHUX JIHIL;

- O0beMm TTOJTHOMOYHH

[IPEACTaBUTES,
BKJIIOYAIOIUNA  1IpaBO  Ha
noaauy 3asBIeHUA 0
IIPEI0CTaBICHUH
MyHUIMIIaTBbHON YCIYTH;
-JlaTa BBLIA4U
JIOBEPEHHOCTH;

- HOI[HI/ICI) JIMIa, BbIJaBIICTO
JAOBCPCHHOCTD.




[Tpunoxenne 9
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
NIpeAO0CTaBIeHUs] MyHUIIMITAIBHON YCIIYTH

®opma peniennst 06 0TKa3e B NpueMe JT0KYMEHTOB, He00X0AUMBIX /IS MIPe0CTaABJIEHHU S
MyHHIUIIAJIBLHOM YCJIYyTH
Odopmisiercst Ha oumaIbHOM OJlaHKE AJIMUHHCTPALUN
Komy

(mnsa pusnyeckux Ui GamMuIHs, UMs,
OTYECTBO

JJI OPUAUYCCKUX JIUIL: IMTOJIHOC HAMMCHOBAHUEC
OopraHusanuu,

@®.1.0. pykoBoauTens),

aJipec 3JIEKTPOHHOM MOYTHI)

Pemenue
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEIOCTABIICHUSI MYHHUIIUTIATBHON YCIYTH
«[IpenocraBienne nuopmannuu 06 00bEKTaX HEJBMKUMOTO UMYIIIECTBA, HAXOASIIUXCS B
MYHUITUIIATBEHON COOCTBEHHOCTH U TIPEIHA3HAYCHHBIX JJIS C/IaYU B apCHIY»

AJIMUHHCTpAIUS MockoBckoit o0actu, paccMoTpeB Bar 3anmpoc ot

. Ne , yBemomisier Bac 00 oTka3ze B mpuemMe JIOKYMEHTOB, HEOOXOAMMBIX IS

npeaocrapienuss MynurunansHoi yenyru «lIpenocraBnenne mHdopmaium o0 00bEKTax HEBHKUMOTO

MMYIIECTBA, HAXOIAIIMXCS B MYHHIIMIIATBLHOW COOCTBEHHOCTM M TpEJHA3HAYEHHBIX /s CIa4d B
apeH/y», 0 CICIYIOIIMM OCHOBAaHHSM (yKa3aTh OCHOBAHHMS):

—QOO0pamenne 3a mpenocTaBlieHHEM ~ MyHHUIIMNAIBHOM — yCIIyrM, HE  MpeAoCTaBIsIeMOM

AJIMUHHUCTpALIUEH.

—OO0pamieHne 3a INpeaocTaBleHueM MyHHMIMIANBHOM YyCIyru 0Oe3 INpeAbsBICHUS JOKYMEHTa,
ITO3BOJISIFOIIETO YCTAHOBUTD JINYHOCTB JIMIA, HEMOCPEICTBEHHO MTOAAIOIIEr0 3asiBICHHUE.

—JlOKyMeHTBI cofiepKaT MOAUYUCTKH U UCTIIPABICHUS TEKCTA.

—JIOKyMEHTBI MMEIOT HCHPABICHUS, HE 3aBEPEHHBIE B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPsIKE.

—JlOKyMEHTHI cO/lep)KaT MOBPEXKIEHUS, HATMUNE KOTOPBIX HE MO3BOJISET OJJHO3HAYHO UCTOJIKOBATh
UX COAEpKAHUE.

—JIOKyMEeHTBI yTpaTWiIM CHJIly Ha MOMEHT OOpalleHHs 3a IpenocTaBieHneM MyHUIMNaIbHON
YCIIyTH.

—HexoppekTHoe 3amoiHeHHe O00s3aTeNbHBIX TMoJied B 3asBICHUM, B clydae oOpalieHus
IIpencraButens 3asBUTENS, YINOJIHOMOUYEHHOIO Ha I0Jady JOKYMEHTOB M IIOJIyYE€HHE pe3yibTara
[IPEAO0CTaBICHUs] MYHULIUITAIBHON YCIIYTH.



—@opMma noganHoro IIpencraBurenem 3asBUTENS, YIOJHOMOYEHHOIO Ha IOJA4y JOKYMEHTOB U
MOJTyYeHUE pe3yabTaTa MpeIoCTaBIeHuss MyHHIIUIIAIBHOW YCIIyTH, 3asiBICHUSI HE COOTBETCTBYET (opme
3asBiEHMS], yCTAHOBICHHON A IMHUHUCTPATUBHBIM PErJIaMEHTOM.

—HpeI[CTaBJIeH HEMOJHBIA KOMIIICKT JOKYMCHTOB B COOTBCTCTBHU C AI[MI/IHI/ICTpaTI/IBHBIM
PErIaMeHTOM.

—HekoppekTHoe 3amonHenune obs3arenbHbIX nosieil B ¢opme 3aspnenus Ha PIITY (orcyrcrBue
3all0JIHEHMsI, HEJOCTOBEPHOE, HENOJHOE JMOO0 HENpaBWIBHOE IIPEACTaBICHUE CBEICHUM, He
COOTBETCTBYIOLINX TPEOOBAHUIM, yCTAHOBICHHBIM AJIMHUHUCTPATUBHBIM PETIaMEHTOM).

—IIpencraBiieHne HEKaYeCTBEHHBIX MJIM HEAOCTOBEPHBIX IJIEKTPOHHBIX 00pa30B JOKYMEHTOB, HE
IIO3BOJAOIIUX B IIOJITHOM o0BeMe IpoYnuTaThb TCKCT JOKYMCHTA H/unu Ppacro3HaTb pCKBU3UTHI JOKYMCHTA

PGKOMGHZIaIII/II/I [0 HCHPABJICHUIO KOMIIJICKTA JOKYMCHTOB C HOIIpO6HI>IM Pa3bACHCHHUEM O
ﬂeﬁCTBHHX, KOTOPBIC HOJLKCH IPCAIPUHATD 3asBUTEIb (HpCI[CTaBI/ITeJ'IB BaHBI/ITCJ'ISI) JJIA I1ogavdu
HAOKYMCHTOB Ha IIPEAOCTABJIICHUC MYHHHHHaHBHOﬁ yciayru

(TOTHKHOCTBD) (moamuck, haMuIIHsI, THALTUAJIBI )



[Tpunoxenne 10
K aJMUHUCTPATUBHOMY pErilaMEHTy
I10 IIPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

TpebGoBanus K NoMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercs MyHUIIUNIAJIbHASA yCJIyra

1. [Tomenienusi, B KOTOPBIX MpeaocTaBisieTcsi MyHULIMMAIbHASL yCIyTra, MPEeANnOYTUTEIHHO
pa3MeIalTcss Ha  HIDKHMX  JTaXax  3JaHUd M JIOJDKHBI  COOTBETCTBOBATH  CAHUTAPHO-
SMUJEMHUOJIOTHYECKUM TTpaBUIaM U HOPMaTHUBAM.

2. Bxonpl B momemieHuss 000pyAyrOTCS TaHIycaMH, PACIIUPEHHBIMU IPOXOJaMH,
MO3BOJISIIOIIMMU ~ OOECTIIeUUTh  OECHpPENATCTBEHHBIM JOCTYNl HHBAJIMWJOB, BKIIOYash HMHBAIUIOB,
HCIOJIB3YIOUINX KPEeCIa-KOJSCKU.

3. [Ipu uHOM pa3zMeleHu TOMELIEHUI 0 BBICOTE, JOKHA OBITH 0OecrieueHa BOZMOKHOCTh
nosrydeHus: MyHUIIUTIaIbHOM YCIIYTH MaJIOMOOWIBHBIMH TPYIIIIAMH HACEJICHMUSI.

4, Bxox 1 BeIX0 U3 TOMEIIEHU 000pyAYIOTCS YKa3aTeIsIMU.

o. Mecta s wHGOPMUPOBAHHS, NPETHA3HAYCHHBIC ISl O3HAKOMIICHHS 3asBUTEICH C
WH()OPMAMOHHBIMU MaTepUaIaMU, 000PYAYIOTCS HH(DOPMAIIMOHHBIMU CTCHIAMHU.

6. Mecta ans ouaHus Ha MOAA4Yy WM MOJTYYeHHE JTOKYMEHTOB OOOPYIYIOTCS CTYJIBSIMHU,
CKaMbsIMU.

7. Mecta g 3amnonHeHus 3asBlIEHUS OOOPYIYIOTCS CTYNIbSIMH, CTOJNAMH (CTOHKaMH) H

obecrieunBaroTcs oOpa3uamu 3asBiIeHUM, mHucyed OyMarol M KaHUENSPCKUMH IPUHAIIEKHOCTIMU
(IIapUKOBBIMHU pyYKaMHu).

8. Kabunerst nns mnpuema 3assuteneil (IlpencraButenelr 3asBuUTENs) AOKHBI OBITH
000opy0BaHbl MH(POPMAIIMOHHBIMU TA0JIMUKaMH (BBIBECKAMHU) C YKA3aHUEM:

1) HOMeEpa KaOMHeTa;

2) dbamMuiIuM, UMEHH, OT4YecTBA U  JODKHOCTH  CIELUHMANNCTa, OCYLIECTBIISIOLIETO

IperocTaBiieHne MyHUIIMNaNbHON YCIIYTH.

9. Paboune MecTa MyHMLIMIAIBHBIX CIYXallUX, MOPEIOCTaBIAIONMX MyYHUIMIAIBHYIO
ycayry, o0OpyayroTCs KOMIbIOTEpAaMHU M OPITEXHMKOH, MO3BOJISIOIMIMMHU CBOEBPEMEHHO U B IIOJIHOM
o0beMe MOJy4aTh CIPABOYHYIO MH(POPMAILMIO MO BOMPOCAM MPEAOCTABIECHUS YCIYTH M OPraHM30BaTh
npenocTaBiieHne MyHUIIMNANbHON YCIYTH B ITOJIHOM O0bEMe.



[Tpunoxenne 11
K aIMUHUCTPATUBHOMY PETIAMEHTY
0 MPEIOCTABICHUI0 MYHHUIIUIIATBHON YCIYTH

IMoka3zaTesu 10CTYNHOCTH U KayecTBa MyHHUIIUNIAJILHOM YCJIYTIH

ITokazaTemsimMu AOCTYIMTHOCTHU NPECAOCTABJIICHHUA MYHHHHHaHBHOﬁ YCIYTu ABJIAKOTCA:

1. MPEOCTABICHUE BO3MOXKHOCTH TMOJy4YeHUST MYHUIIMNAIBHON YCIYyTd B 3JIEKTPOHHOU
opme;
2. [IPEIOCTABJIEHUE BO3MOXKHOCTH MOJY4YeHHUs] HHPOpMalUMM O Xoje MyHUIMNaJIbHOR

YCIIyTH, B TOM YHCJIE C HUCIIOJIB30BAaHHEM HH(POPMAITHOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH;

3. obecriedeHre OECHPEensATCTBEHHOTO JIOCTYIA JIMIAaM C OrpPaHHYEHHBIMH BO3MOXXHOCTSIMHU
NEePeBIKEHUST K MOMEIIEHUSAM, B KOTOPBIX HpeAocTaBisieTcs MyHMLIMDAIbHAs yciayra (B TOM 4YHCIe
HaJIn4YMe OECIUIaTHBIX MapKOBOYHBIX MECT JJIS CIIELUAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIHJIOB);

4. cobutoieHre TpeOoBaHUN AJIMUHUCTPATUBHOIO PETJIaMEHTa O MOpsAKe HHPOPMHUPOBAHUS
0 mpeaocTaBieHu MyHUIIUNAIbHON YCIIyTH.

[TokaszaTensimu KayecTBa MPEAOCTABICHUsI MYHULIUIIAIBHON YCIIYTH SBIISIFOTCS:

1. CO6J'II-OI[6HI/IG CPOKOB IMPCAO0CTAaBJICHUA MYHHHHHaHbHOﬁ YCIyru;
2. COOTHOIICHUEC KOJIHMYCCTBA PACCMOTPCHHBIX B CPOK 3asgBleHHI Ha npeaoCTaBJICHHUC

MyHUIMIaIbHON yCIyTr K 00IIeMy KOJMUYECTBY 3asiBICHUH, MOCTYNMMBIIUX B CBSI3U C MPEJOCTaBIEHUEM
MyHuIunanbHOU yCIyru;

3. CBOEBPEMEHHOE HAlpaBJICHHE YBEIOMJIEHUN 3asBUTENSM O MPEIOCTABICHUU WIH
MIPEKPALICHU Y IPEIOCTaBIeHU MyHUIUMIIAIbHOM YCIIYTH;

4, COOTHOIIICHHE KOJMYEeCTBAa 0OOCHOBAHHBIX KaJlOO TpaXkJIaH M OpraHU3AIMK M0 BOMpOcaM
KauyecTBa M JOCTYIHOCTH IPeaocTaBIeH!s] MyHUIIMIIAIBHON YCIYTH K 00IIEMY KOJIMYECTBY 7Kajio0.



[Tpunoxenue 12
K aJIMUHUCTPATUBHOMY

periiaMeHTy 1o
IIPEIOCTABIIEHUIO
MyHuLIMNaIbHON YCIyTH

TpeﬁoBaHnﬂ K 00ecreuyeHnIo AOCTYITHOCTH MyHHHHHaHLHOﬁ yciayru aJjist *tHBaJIua0B

1. Jlunam ¢ | u |l rpynmamMu WHBAIMIHOCTH OOECIIEUMBACTCS BO3MOXKHOCTH ITOJyUYEHUS
MyHHUITUTIATLHOM YCIYTH IO MECTY UX IpeObiBanus rmocpeactsom PIITTY.
2. [Tpu npenocrasiennn MynununansHoi yceinyru 3assutento (IIpencraBurento 3asButes) -

MHBINY C HapyleHUAMU (QYHKIHMM CIyXa U MHBaIMJAM C HapyHIEHUSAMH (YHKUHUNH OJIHOBPEMEHHO
cllyxa ¥ 3pEHHUS JOJDKeH OBITh OOECIeYeH CypAONEepeBO]l WM THQIOCYPJONEPEBO Ipolecca
npeaocTaBieHus] MyHHUIMIIATBHON YCIIyTH, JIMOO OpraHu3oBaHa paboTa aBTOMAaTHU3UPOBAHHON CHCTEMBI
cypIorepeBoa Hiu TH(IOCYPIOTIEPEBOAA, MPOU3BEICHO KOHCYIBTHUPOBAHUE IO WHTEPECYIOIIMM €Tro
BOIPOCaM YKa3aHHBIM CIIOCOOOM.

3. ITo xenanuto 3assurenst (IlpeacraButens 3asBuTens) 3asBleHHE MOJIrOTaBINBACTCS
CIELIMAJIMCTOM OpraHa, MPEeIOCTABIIOMEr0 MyHUIMNIAIIBHYIO YCIIYTY, TEKCT 3asBICHUS 3a4MTBIBACTCS
3agsuremo (IIpeacraBuTento 3assBUTEINA), €CIIM OH 3aTPYAHSAETCS 3TO CAEIATh CAMOCTOSATENIBHO.

4. WHBanunaM, MMEIOIIUM OIPAaHWYEHHs JBUTaTEIbHONM AaKTMBHOCTH, IPENATCTBYIOLINE
CaMOCTOSITEJIbBHOMY ~ IOJIHUCAHUIO JOKYMEHTOB, IIpeJjlaraercsi oOpaTuTbCs K HOTApuUycy s
YIOCTOBEPEHUS TIOJIUCH JIPYTroro Juia (PyKOIPHUKIATINKa), 38 UHBATUAA.

S. 3nanue (moMeunieHwe) AIMUHHUCTpauu oOopynyercs HH(POPMALMOHHOM TaOIMUYKOi
(BBIBECKO), cofiepaKallield OJIHOE HAaMMEHOBaHMeE, a TaKKe MHPOPMAIIUIO O PEKUME ero paboThI.

6. Bxon B 3nmanume (momermieHue) AJIMUHUCTpAallMM M BBIXOJ M3 HEro 000pyayroTcs
COOTBETCTBYIOLIMMH YKa3aTeNsIMU C aBTOHOMHBIMHM HCTOYHHMKaMM OecriepeOOHHOro MUTAaHUSA, a TakxkKe
JECTHULIAMHU C TOPYYHSAMH M IaHAycaMu I NEPEIBUKECHMS JE€TCKUX M WHBAJIMAHBIX KOJISICOK B
cooTBeTcTBUM C TpeboBanusmu @enepanbHoro 3akoHa ot 30 nexabps 2009 roga Ne 384-P3
«TexHn4eckuil peraaMeHT o 6e30MacCHOCTH 3/1aHUHM U COOPYKEHUI».

7. [Tomemenuss AJMHHUCTpAlMKM, TpeAHA3HAYCHHBbIE JJisi palboThl C  3asBUTEISAMU
(ITpencraBurensMu 3asiBUTENEH ), paclojiaraloTCsl HA HUOKHHMX ATaKax 3/1aHUS U UMEIOT OTAENbHBINA BXOJ.
B cnyuae pacnonoxeHuss AIMUHHCTpAllMM Ha BTOPOM 3Ta)K€ W BbIIIE, 3JaHME OCHAIIAETCS JTUPTOM,
3CKajaTopoOM WJIM MHBIMHU aBTOMaTHYECKUMHU MOIEMHBIMU YCTPOUCTBAMHU, B TOM YHCIIE /111 MHBAJINIOB.

8. B AnmunucTpanus opraHuzyercs OECIUIaTHBIM TyasleT JJisi MOCETUTENeH, B TOM 4Yucie
Tyaser, IpeJAHa3HaYeHHbIH /I HHBAJIUIOB.
9. CrnenuanucraMu AJMUHUCTPAIIMM OPTaHU3yeTcsl paboTa 1Mo COMPOBOXKIECHUIO WHBAINIOB,

UMEIOIINX CTOMKHE paccTpoilcTBa (QYHKUIMU 3peHHs] U CAMOCTOATENBHOTO MEpEeABIKEHHS, |
MIPEIOCTAaBJIEHNE UM TOMOIIU MpU oOpanieHnH 3a MyHUIIMNAIbHON yCayroi M MOJIydeHHUsl pe3yibTara
MIPEIOCTABIICHUSI YCIYrd; OKa3aHUIO TMOMOINM HWHBAIMJIAM B MPEOJIOJIEHUH OaphepoB, MEIIAIOLIUX
ITOJIYYEHUIO UMH YCIIYT HapaBHE C IPYTHMH.



[Tpunoxenune 13
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
I10 IIPEIOCTaBICHUI0O MYHULIUITAIBHON YCIIYTH

Ilepeuenns u coaep:kanue aAMMHUCTPATUBHBIX /1€ CTBHIA, COCTAB/ISIIOIIUX A/IMUHUCTPATHUBHbIE MPOLeTYPbI

1. HpneM u perucrpauuss 10KyMeHTOB, H606X0)1HMLIX JJIsI MPEa0CTaBJICHUSA MYHI/IIII/IHaJILHOi/i ycayrun

Iopsiiok BbINOJIHEHUS AAMUHUCTPATUBHBIX JieiicTBUIl npu oopamennu 3assures (IlpeancraBuresi 3asiBuTes)
yepe3 nopraJ PIIT'Y.

MecTo BbINIOJIHEHUS] | AIMHHHCTPATHBHbIE Cpeanmnii poxk TpynoémkocTs Conep:xanue aeicTBus
npoueaypnt/ AelcTBUSA BBINOJIHEHU S
ucnosabzyemasa UC
PITY/ [TocTymienne 1 xanenaapHsblil 1eHs | | KaleHgapHbIN 1eHb 3asutens ([IpencraBurens 3asBUTENS)
Monynb OKa3aHHUs | JOKYMEHTOB (He BKIJIIOYaETCs B asropusyercs Ha PIII'Y B EnunHoil cucreme
yeanyr EUC OY o0umii cpox WICHTUQHUKAIIMA W ayTeHTU(UKAMH (Jayiee —

IIPEI0CTABIICHUS
MyHumnanbHOU

YCIIYTH).

ECHA), 3arem ¢opmupyer 3asBieHHE C
HCIIOIb30BAHUEM CIIEHUAJIBHON MHTEPAKTUBHON
(OpMBI B 3JICKTPOHHOM BH/JIE.

CdopmupoBanHoe 3asiBieHHE 3asBUTEINb
(ITpencraButens 3asiBUTENS, YIOJHOMOYCHHBIN
Ha TMOAMNMCAHNE) pacleyaThlBAeT, MOANKNCHIBAET,
CKaHUPYET, NPUKPEIUISIET, U OTIPABJISET BMECTE

C  DJIEKTPOHHBIMH  O0pa3amMM  JJOKYMEHTOB,
yKazaHHbIX B nyHkrte 10  HacTosmero
AJIMAHHCTPAaTUBHOIO periamMeHta. B ciyuae
oOpareHus IIpencrasurens 3asBUTEIIS,
YIOJHOMOYEHHOIO Ha CJady JAOKYMEHTOB U
MIOJIy4YEeHUS pesynbTaTa IIPEI0CTABIICHUS
MyHunumnaibHoOM YCIIYyTH, CKaHUpyeTcs

NOAIIMCaHHOC 3asgBureneM 3asBICHUE.




MecTO0 BBIIIOJITHEHUS

npouenypbi/
ucnojn3yemas UC

AJIMHUHHCTPATUBHbIE
aefcTBUA

Cpennuii poxk
BBITIOJTHEHHS

TpynoémkocTts

Conep:xanue geiicTBus

TpeGoBanus K JOKYMEHTaM B
JMIEKTPOHHOM  BMJI€  YCTAHOBJIIEHBI 1. 22
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3asBICHHE W TPUJIATaeMble JTOKYMEHTbI
noctynaroT B Moayinb okazanusa yciayr EMC OY.

2. O6paboTKa U MpeaBapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.

MecTo BBINIOJIHEHUST | AJIMUHUCTPATHUBHbIE Cpox TpynoemkocTh Conep:xkanue neiicTBust
npoueaypnt/ AelCTBHUSA BBINIOJTHEHH S
ucnoabzyemasa UC
AnmuHUCTpaTsy/ IIpoBepka 1 pabounii 1eHb 15 MmunyT I[Ippy  nmocTtymneHun  JOKYMEHTOB B
Monynb OKa3aHUusl | KOMIUIEKTHOCTH anektporHoi Gopme ¢ PIII'Y chnenmanuct
yciayr EUC OY MIPEJCTaBICHHBIX AJIMUHUCTpALMM, OTBETCTBEHHBIM 3a IMPUEM U
3asBUTEIEM IPOBEPKY IMOCTYNUBIIMX JOKYMEHTOB B LEJSAX
(ITpencraButenem NpENOCTaBICHUsT ~ MyHUUHMNAIBHON  YCIyTH
3asiBUTEIIsS) IIPOBOJIUT IIPEABAPUTEIbHYIO ITPOBEPKY.
AJIEKTPOHHBIX 1) ycranaBnuBaeT mpeaMeT OOpalieHus,
JIOKYMEHTOB nosHomouus [IpeacraBurens 3asBuTens;
(97K TPOHHBIX 2) mpoBepsieT NPaBUIBHOCTb O(GOPMIICHHS
00pa3oB JOKYMEHTOB) 3asBieHUsl, KOMIUIEKTHOCTh IIPE/ICTAaBICHHBIX
MOCTYIHBIINX c JIOKYMEHTOB, HEO0OXO0IMMBIX JUTS
PIIT'Y npenocraBieHus MyHUIUIAIBHON YCIYTH, H
COOTBETCTBHUE 170.¢ YCTaHOBJIEHHBIM
AJIMUHHUCTPATUBHBIM perIamMeHToM

TpeOOBaHUSIM.




AnmuHUCTpanus/
Moy OKa3aHUs
yeayr EUC OY

IToaroroBka oTkasa B
npueMe J0KyMEHTOB H
YBEJIOMJICHHE
3asgBuTeIs
(ITIpencraBurenst
3asIBUTEJIS)
MOCPEACTBOM
M3MEHEHUS CTaTyca
3asiBJICHHS B IUYHOM
kabunere PIITY

10 munyT

B cinydyae Hamuuus OCHOBaHUM U3 ITYHKTA
12 HACTOSIIETO AJIMUHUCTPATUBHOIO
periiaMeHTa CIeHHalucToM AJIMUHUCTpALUU
OCYIIECTBIISIETCS ~ yBEAOMJICHHE  3asBUTENS
(ITpencraButens 3asBuTelNs) 00 0TKa3e B MpuemMe
JOKYMEHTOB C YKa3aHMEM IPHUYMH OTKa3a He
MO3/IHEE MEePBOro paboyvero JAHs, CIACAYIOLIEro 3a
JIHeM nojaauu 3aasieHus yepes PIITY.

B caydae OTCyTCTBHSI OCHOBAaHUM W3
nyHkra 12 Hactosimero AJIMHHUCTPATHBHOTO
periiaMeHTa,  CHelHaluCT  AJIMUHHCTPALUU
peructpupyer 3asBieHue B Mopyne okazaHHUs
yciayr EMUC OV, ocymiectBisercss mepexoa K
aAMUHHMCTpaTHUBHOW  mpouenype  «lIpunstue
pelieHus.

3. [Ipunsitue peueHus.

MecTo BbINOJTHEHUS
NPoueayPHI/MCIIOJIb3Y
emasa UC

AIMHMHHUCTPATUBHbIE
JeHCTBUA

Cpox
BBITIOJIHEHU ST

TpynoémkocTs

Conep:xanue geiicTBus

AnmuHHCTparms/
Moaynb oka3aHust
yeayr EUC OV

[ToaroroBka npoekra
peLeHus

Hanpagnenue npoekra
pemIeHus Ha TIOIMNUCH
YIOJHOMOYEHHOTO
JIOJIPKHOCTHOTO JIMIA
AJIMUHHCTpaIUU

2 pabouux JqHS

15 Munyt

Crnennanuct AIMUHUCTPALMU, OTBETCTBEHHBIN
3a IpeaocraBiieHne MyHHIMIAIBHON YCIIYTH,
Ha  OCHOBAaHMM  COOpPaHHOTO  KOMILIEKTa
JIOKYMEHTOB ITOATrOTaBINBAET IPOEKT PEUICHUS
no ¢opme, ykazanHod B Ilpunoxenun 4,
[Ipunoxxennn 5 K HACTOALLIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

5 MHHYT

[Ipoekt pemenust BHocutcs B Monyiib
okazanus ycnyr EUC OV u Hanpasnisiercs
YIIOJTHOMOYEHHOMY JO0JKHOCTHOMY JIUILY
AJIMAHHCTpALUN.




IToanucanue peweHus

15 munyT

Y1oiHOMOYEHHOE JOJDKHOCTHOE JULO
AJIMUHHCTpAallMd ~ HMCXOAs U3  KPUTEPHUEB
NPUHATHSL ~ PELIEHUS O  IPEJOCTaBICHUU
MyHununaibHOM YCIIYTH MOANUCHIBAET
MIO/ATOTOBJIEHHBIN MPOEKT PELICHHUS.

4. HanpaBiienue pe3ynbTaTta.

Mecro BBIIIOJIHEHMS | AJIMUHUCTPATUBHBIE Cpennuii cpok | TpynoemkocTs Copnepxanue neicTBUS:
npornenypsi/ucnonszyemas UC | neiictBus BBIIIOJTHEHHUS

AnmuHUCTpanus/ Hanpasnenue Te ke 2 pabouux nHs | 10 MuHyT 1) Pe3ynbTar IIPEOCTABIICHUS
Monyne okasauust yenyr EVC | pesynbrara MyHuiunanpHOM  YCIYTd  HaIpaBisAeTCs

oy

AOKYMCHTA, IOAIIMCAHHOI'O

AJMuHHCTpALUY.

ENC OV.

nuunblil kabuner 3asButens (IIpencraButens
sasButensi) Ha PIIIY B Bume 371€KTPOHHOTO

YIIOJIJHOMOYEHHOTO JOJDKHOCTHOIO  JIMLA
2) IIpenocraBnenue MyHununanbHOu

yCIyTH bukcupyercs CHELUAIUCTOM
AnmuHHCTpai B Mojyne oka3aHMs YCIyT




[Ipunoxenune 14
K aJIMAHHCTPAaTUBHOMY PEIJIaMEHTY I10
IIPENOCTABICHUI0O MYyHUIIMIAIIBHON YCIIYTH

Buiok-cxema npenocrasiiennss MyHMIHIIAIbHON yCaIyTrH

Mopaya 3asBneHus n
[OKYMEHTOB

Pary

1lp.Aa.
Mpviem 3asBnenns n PA

[OKYMEHTOB

b OCHOBaHMG
[NA OTKasa B

npueme
ROKYMEHTOB?

(Perucrtpauus 3ansneHus)
06paboTka v npegsapuTensHoe [ HeT
paccmoTpeHue AOKYMEHTOB

Aa—P OTka3s B NpreMe [JOKyMEHTOB

AAMUHUCTPaLMA

MpuHATUE peleHns

MpepocTasneHue ycnyrn
pen ycny 2p.a

pnry HanpasneHue pesynbrata




