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r. CtynuHo

OB6 yTBEPXKAEHUU 3AMUHUCTPATUBHOIO
pernameHTa npefocTasneHuns
MYHULMNAnbLHOW yCnyru
«OdopmneHune cnpaeku 06 yyacTtum
(Hey4acTum) B NpMBaATM3ALMNMU XKUIbIX
MyHULMNAnNbHbIX NOMeLLeHUIA

B ropogckom okpyre CTynuHo
MockoBckoi obnacTu»

B cootBetctBUM ¢ KunuwHbiMm  Kopekcom  Poccurickon  Pepepauuim,
denepanbHbiM 3akoHoMm oT 06.10.2003 Ne131-®3 «O6 obimx npuHumMnax opraHnsauum
MecTHoro camoynpaenenuss B Poccuiickoin ®egepauuun», ®eneparnbHbiM 3aKOHOM OT
27.07.2010 Ne210-®3 «O6 opraHusauum npeaocTaBneHna rocyaapCTBEHHbIX W
MyHULMNANbHLIX ycnyr», pelweHvem CoseTa fenyTaToB ropoackoro okpyra CTynuHo
Mockoeckort obnactu ot  17.05.2018 Ne135/12 «O6 yrtBepxaeHun [lopsaka
NpeaoCTaBNEHUA  KWMbIX  MOMELLUEHMA  MyHWUMNanbHOro  cneuuanuavpoBaHHOro
XunuuwHoro d¢oHaa ropoackoro okpyra CtynuHo Mockosckoi obnacTtu», ycTaBoM
ropoackoro okpyra CrtynuHo MockoBckoi obnacTti, nocTaHOBMEHMEM aiMWHUCTpaLnu
ropoackoro okpyra CtynuHo MockoBckoit obnact ot 06.05.2019 Ne1224-n «O6
yTBepxaeHuu lNMopsgka paspaboTkm u yTBepXAeHUs agMUHUCTPATUBHBIX PEernaMeHToB
OCYLLIECTBMEHUS MyHULMUNAnNLHOro KoHTpons, [lopsigka paspaboTku W yTBepXaeHWs
aAMUHUCTPATUBHbLIX PErNamMeHTOB NpeAocTaBneHns MyHuuunanbHblX ycnyr, lNopaaka
NPOBEAEHMSA 3KCMEPTU3bl MPOEKTOB aAMUHUCTPATUBHbLIX PEernaMeHTOB OCYLLIEeCTBIEHUs

MYHMUMNANTBHOrO KOHTPOA U NpefocTaBneHus MyHMUunanbHbIX YCnym,



NMOCTAHOBIJAKO:

1. YTBEpAUTb aAMUHWUCTPATMBHbIA pernameHT NpeaocTaBeHns MyHULUnanbHou
yenyrm  «OcpopmneHune cnpaBku 06 yyacTum (Hey4acTuu) B NpUBATU3ALAN KUMbIX
MyHULMNanbHbLIX NoMelleHnid B ropoackom okpyre CtynuHo Mockosckon obnactu»
(MpunoxeHue).

2. MNpusHaTh yTpaTUBLLUMMU CUNY:

2.1. nocTaHoBneHwe agmuHucTpauuu ropoackoro okpyra CtynuHo MockoBCKoW
obnactu ot 07.06.2019 Ne 1585-n «O6 yTBEpXaeHUN aAMUHUCTPATUBHOrO pernameHTa
no npeaocTaBneHuio MyHuuunaneHoi ycnyrn «OdpopmneHune crnpasku 06 yvacTtuu
(Hey4acTuu) B NpMBaTU3ALMM XKUMbIX MyHULMNAMBHbLIX MOMELLEHNAY;

2.2. nocTaHoBneHve agmuHucTpauuu ropoackoro okpyra CtynuHo Mockoeckoi
obnactu ot 21.09.2021 Ne 2569-n «O BHECEHWUW W3MEHEHUI B agMWHUCTPaTWUBHbLIN
pernameHT no NpeaocTasneHuio MyHuumnansHoi ycnyrm «OdopmneHne cripasku o6
yqacTum (Hey4acTuu) B MPUMBATU3ALMM  KWAMbIX  MYHULMMANbBHLIX  MOMELLEHNUIY,
YTBEPXKAEHHbIA MOCTAHOBMEHWEM aAMUHWCTPauuW ropogckoro okpyra CrynuHo
Mockosckoi obnactu ot 07.06.2019 Ne 1585-n».

2. OnybnukoBaTb (pa3MecTUTb) HacTosilee MOCTaHOBMEHWE Ha opuuMansHoOM
cante agMuHucTpauuu, CoBeTa AenyTaToB W KOHTPOIbHO-CHETHOW nanaTtbl rOpOACKOro
okpyra CtynuHo MockoBckoi obnacTu.

3. Hacrosiliee nocTaHoOBMEHWe BCTynaeT B Cuy CO AHA OduULMansHOro
onyonMKOBaHUS W PacnpoCcTpPaHAeTCs Ha NpPaBOOTHOLUEHWs, BO3HWUKLUME nocne
npoBeAeHWa npoleaypbl MO HacTpoike TEXHUYEeCKOro npouecca npeaocTaBneHns
MyHuuMnansHoit  ycnyru  «OcpopmnieHne  cnpaBkv 0B ywactum  (HeydacTuu)
B NPUBATU3ALIMKA XMUMbIX MyHULMNANbHbIX MOMELLEHUA B ropofckom okpyre CTynuHo
MockoBckoi obnactu» Ha noptane PITY.

4. KoHTponb 3a BbINOMHEHWEM HACTOALEro MOCTAHOBMEHUS BO3NOXUTb Ha

3amecTuTens rnasbl ropoackoro okpyra CtynuHo Mockosckoi obnactu Muxanésa HO.M.

maBa ropoackoro okpyra CTynuHo
MockoBckoi obnacTu T OKPYER C.I". Myxanbckux




MpunoxeHue

YTBEPXIOEHO

NoCTaHOBNEHNEM aaMUHUCTPaLIAM
ropogckoro okpyra CTynuHo
MockoBckoit obnacTtu

oT 74 . 03 .0AL5 Ne 7023 —n

AOMWHUCTPATUBHLIA pernameHT
npeaocTaBneHus MyHuuunansHon yenyru «OcdopmMmneHnune cnpaBku
06 yyacTuu (Hey4yacTum) B NpUBaTM3aALMUM KUMBIX MYHULMNANBHLIX MOMeLEeHUHA
B ropoackom okpyre CtynuHo MockoBckou obnacTu»
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|. OBbwme nonoxeHnnA

1. MpegmeT perynupoBaHusa agMUMHUCTPAaTUBHOIO pernamMeHTa

1.1. HacToswuii aaMUHUCTPaTVBHLIV pernamMeHT npefocTaBneHna MyHULUMnanoHon
yenyrn  «OdopmneHne cnpaBku 00 yyactum  (Hey4acTum) B npusaTU3auun  XKWMbIX
MyHULUMNAnbHbIX NomelleHnin B ropoackom okpyre CrtynuHo Mockosckon obnactu»
(nanee cooTBETCTBEHHO — PernameHT, Ycnyra) perynvpyeT OTHOLUEHUWS, BO3HUKalOLune
B CBA3W C npegocraBneHvem Ycnyru agMmuHucTpauuein ropogckoro okpyra CTynuHo
MockoBckoi obnacTtu (ganee — AamMmuHUCTpauus).

1.2. MNepeveHb NPUHATLIX COKPaLLEHWUA:

1.2.1. BUC (BepomcTBeHHas uHdopmaumMoHHas cuctema) — [ocygapcTBeHHas
UHOpMaLUMOHHAss  cucTema  ynpasneHus  rpagocTpOUTENbHOW  AESATENbHOCTbIO
Mockosckon obnacTu.

1.2.2. EMMNY — depepanbHas rocyAapCTBEHHas WHGOpMaUWOHHas cuctema
«EAvHBIA  nopTan  rocydapCTBEHHbIX WM MyHWUMManbHbIX  ycryr  (pyHKUMIA)»,
pacnonoxeHHasa B MHOPMaLMOHHO-TENEKOMMYHMKALMOHHON ceTn «IHTepHeT» (ganee —
ceTb VIHTepHeT) no agpecy: www.gosuslugi.ru.

1.2.3. ECUA - dbegepanbHas rocyaapcTBeHHas WHOpPMaUMOHHaA cuctema
«EgnHas  cuctema  uaeHTudukaumm o u ayTeHTMdUKauun - B MHppacTpyKType,
obecnevnBatoLlen UHOPMaLNOHHO - TEeXHonorn4yeckoe B3auMoaencreme

WHMDOPMALMOHHBLIX CUCTEM, UCMOMNb3yeEMbIX A8 NPEAOCTABNEHUA OCYAAPCTBEHHbIX
N MyHMLUMNANbHbIX YCNyr B 3NEKTPOHHOW (hopmey.

1.2.4. MOL| — MHOroyHKUMOHaNLHbIA LEHTP NPEefoCTaBneHUs rocyfapCTBEHHbIX
1 MyHULMnansHbIX yenyr B Mockosckoi obnacrtu.

1.2.5. Mogyne M®L| ENC OY — mogyne MOL| EanHoin nHdopmaLMoHHOW CUCTEMBI
OKasaHWs rocy4apCTBEHHbIX U MyHULMNanbHbix yenyr MockoBckon obnactw.

1.2.6. PMII'Y — rocypapctBeHHas nHgopmaunoHHas cuctema Mockoeckon obnactu
«[opTan rocygapcTBEHHbLIX W MyHuLMNaneHbIX ycnyr (pyHkumin) MockoBckoin obnacTtu»,
pacnonoxeHHas B ceTu IHTepHeT no agpecy: www.uslugi.mosreg.ru.

1.2.7. Yupegutens M®Ll — opraH mecTHOro camoynpaBneHusi MyHULUNanbHOro
obpasoBaHus Mockosckol obnacTtu, asnsiowmincs ydypegutenem MoLl.

1.2.8. JlIndHbin  KabuHeTr — cepsuc PIIIY, ENIY, no3sonswwmin 3assutento
nony4atb WUHopmauui o xoae obpaboTkum 3anpocos, nogaHHbix nocpegctsom PIITY,
EMTY.

1.3. AODMUHUCTpauus BHE 3aBuCUMOCTM OT cnocoba obpalwleHus 3asBuTens
3a npegoctaeneHnem Ycnyru, aTawke OT cnocoba npepocTaBneHus  3anaBUTENO
pesynbTarta npegocrtasneHuns Ycnyru HanpasnsaeT B JIndHbln kabuHeT 3assutens Ha EMNTY
CBEAEHMS O XOo4e BbINOMHEHWs 3anpoca O npedocTaBneHun Ycnyru (ganee — 3anpoc)
1 pe3ynbTaT npenocTasnexHns Ycnyru.

2. Kpyr 3asiButeneu
2.1. Ycnyra npepoctasBnseTca uU3MdMeckuMm nuuam — rpaxpgaHam Poccuickoii
Qepepaummn  nubo  ux  YyNnONMHOMOYEHHBIM  npeacraBuTensMm, obpaTuBlwMMCS B
AOMWHUCTPAUMIO C 3anpocoM (ganee — 3asaBUTEND).
2.2. Ycnyra npefocTaBnseTcs KaTeropun 3asBuTensi B COOTBETCTBUN C BApMaHTOM
npefocTaBneHnst Ycrnyrn, COOTBETCTBYKOWMM MPU3HAKAM 3asiBUTENSs, ONpeAeneHHbIM



B pe3ynbTaTe aHKeTMpoBaHus, Nposoavmoro AgMUHUCTpaLuel (Aanee COOTBETCTBEHHO —
BapuaHT, npodunupoBaHne), a Takke pesynbTaTta, 3a npefocTaBlleHMEM KOTOpOro
obpaTuncs 3asBuTens.

Il. CtanaapT npepgocTaBneHus Yenyru

3. HaumeHoBaHue Ycnyru
3.1. Ycnyra «OdopmneHune cnpaBku 00 yqacTum (HeyvacTun) B npuBaTu3alum
XUNbIX MyHULMNANbHbLIX NOMELLEHNI Bropodckom okpyre CTynuHo MockoBckon obnactuy.

4. HanmeHoBaHue opraHa MecTHOro camoyrnpagefeHus MyHULUNnanbHoro
obpazoBaHusa MockoBckou obnacTu, npegocraensiouiero Yenyry
4.1. OpraHoM MECTHOro camoynpaBneHus  MyHuuunanbHoro obpasoBaHuA
MockoBckon obnacTt, OTBETCTBEHHLIM 3@ npefocTasneHne  Ycnyru, SABMseTcH
AomuHucTpauus.
4.2. HenocpencTBeHHoe npegocrasneHne Yenyru ocyLlecTBnseT
dyHKUMOHanNbHLIM oprad AgMmuHucTpaumnm — KOMWUTET No ynpaBneHW WMYyLLECTBOM
agMUHUCTpauum ropoackoro okpyra CtynuHo MockoBckoi obnacTu.

5. PeaynkTat npegocraBneHus Ycnyru

5.1. PeaynbTartom npegocTtasneHns Ycnyrn ABnAeTcs:

5.1.1. PeweHne o npegoctasneHun Ycnyru B Buge pokymeHta «Cnpaska 00
yyacTum (HeyvacTtuu) B NpuBaTU3ALUM KUMbIX MYHULUNANbHbLIX NOMELLEHUA B ropoaCcKOM
okpyre CtynuHo MockoBcKon obnactu», KOTOpbIM  O(OpMMASETCA B COOTBETCTBUM C
MpunoxeHuem 1 kK PernameHTy.

5.1.2. PeweHwve 06 oTkase B npegocTaBrneHun Ycnyrn B BUAe AOKYMEHTa, KOTOPbIN
odopmnseTcs B cooTBeTcTBUM C [punoxeHuem 2 K PernamenTy.

5.2. Cnocobbl nonyveHus pesynbtata npeaocTaBneHus Ycnyru onpegensiorcs
ANS KaXXA0ro BapuaHTta npefocTaBnerHns YCnyrn v npueBefeHbl B UX ONUCaHUKM, KoTopoe
cogepxutcsa B pasgene lll PernamerTa:

5.2.1. B popme aneKTpoHHOro fokymeHTa B JInuHbIA kabuHeT Ha PIITY. PesynbTar
npegocTaBneHns Ycnyrv (Hesasmucrvmo OT NPUHATOrO peLUeHns) HanpasnseTcs B AeHb ero
noanucanus saseutento B JInyHbii kabuHeT Ha PIITY B BUAE 3NEKTPOHHOIO AOKYMEHTA,
noanncaHHoro YCUINEHHOW KBanunuumupoBaHHOM ANEeKTPOHHOM noonuceio
YNONTHOMOYEHHOIo AOMKHOCTHOTO Nnutia AAMUHUCTPaLMK,

522.8 MO®L| BBuge pacnevaTtaHHOro Ha bymaXHOM HocuTene ak3emnnspa
3NEKTPOHHOro gokymexta. B niobom M®L| B npeaenax tepputopun MockoBckoin obnacTtu
3asBuTento obecneyeHa BO3MOXHOCTbL NOMyYEHUs pesynbTata npegocTaBneHus Ycnyru
B BUAE pacnevartaHHoro Ha bymakHoM HOCUTEne aK3eMnnspa aNeKTPOHHOro AOKYMEHTa,
noanucaHHoro yCUNEeHHON KBanuuumpoBaHHOW 3NEeKTPOHHON nognucbio
YNOSTHOMOYEHHOro [AOSHKHOCTHOrO nuua AamuHucTpauuun. B atom cnyyae paboTHukoM
M®L| pacnevyaTsiBaeTca 13 Mogynst M®L| EMC OY Ha BymaxXHOM HOcuTEne 3K3emnnsap
3NEKTPOHHOro AOKYMEHTA, KOTOpLIN 3aBepseTcs NOANUCHI0 YNOMHOMOYEHHOro paboTHuka
M®LL n nevaTtero MOLL;

5.2.3. B ADMUHUCTpauun Ha byvakKHoMm HocuTene nnbo NoYTOBbLIM OTNPaBEHUEM B
3aBucumocTM OT crnocoba ofOpalleHusa 3a npegoctaBneHvem Ycnyrn. B cnydae



HeucTpeboBaHWs 3asBUTENEM pedynbTaTta NpeaocTasneHus Yenyri B AAMUHUCTpaLK Ha
BymaxHom Hocutene B TedeHune 30 kaneHapHbIX AHEW, pe3ynbTaT npeAocTaBleHUs
Ycnyru HanpasnseTcs NOYTOBLIM OTNPaBNeHWEM Mo aApecy, ykasaHHoMy B 3anpoce.

6. Cpok npegocTaBneHus Ycnyru
6.1. Cpok npepocTaBneHus YCnyrv W MakcumanbHbli CPOK NpeAoCTaBNeHuUs
Yenyrn onpeaensitoTcs AnNs KaxAoro BapvaHTa W MpUBOAATCA B UX ONUCAHWKM, KOTOpOe
coaepxutca B pasgene |l PernamenTa.

7. MpaBoBbie OCHOBaHUs ANSA npeAocTaBneHus Ycnyru

7.1. TlepeyeHb HOpMaTUBHbLIX npaBoBblXx akToB Poccuiickon depepauuu,
HOPMAaTWUBHbLIX MPaBOBbIX akToB MOCKOBCKOW 0BnacTi, MyHULMNanbHbIX NPaBOBbIX aKTOB,
perynupyloLmMx —npefocTasnenlve  Ycnyru, UHdopmauua o nopsake  gocyaebHoro
(BHecynebHoro) obxanosaHusi pelleHud u aedcTeui (6espencTeus) ALMUHUCTPaLWN,
M®L], a Takke WX 4OMHKHOCTHbIX MWL, pabOTHWKOB pa3sMelleHbl Ha oduumuanbHom caite
agMuHucTpauun, CoBeTa [enyTatoB W KOHTPOSbHO-CYETHOW nanatbl FOpPOACKOro
okpyra CTynuHo Mockosckoit obnactu https://stupinoadm.ru/ (nanee — odmuManbHbIW
cant), aTawke Ha PIMIY. [lepeyeHb  HOpMaTWBHbIX  MPABOBbIX  AKTOB
Poccuiickon ®enepalyn, HOpMaTMBHbIX  NpaBoBbiX  aktoB  MockoBckoii obnacTu,
MyHULMNANbHLIX NPaBOBbLIX aKTOB [JOMNONMHUTENbHO npuBefdeH B [lpunoxeHuu 3
kK PernameHnTy.

8. UcuepnbiBalowWwmih nepeyeHb [OKYMEHTOB, He06XoAUMbIX
Ans npegocTtaBneHua Yenyru

8.1. VcyepnbiBaowWwmii  nepedeHb [OKYMEHTOB, HeoOXoAWMbIX B COOTBETCTBUM
C 3aKoHOAATENbHbIMU n WUHbIMW HOPMaTUBHbLIMMW npaBoBbIMM aKkTamu
Poccuiickoii Peaepaumm, HopMaTUBHbIMU NpaBoBbIMM akTamu Mockosckon obnactv Ans
npepocTasnenus Ycnyru, ¢ pasgeneHnem Ha [OKYMEHTbl M MHGopmMauuio, KoTopble
3asiBUTENb [OOSKEH NpeacTaBUTb CaMOCTOATENbHO, U [LOKYMEHTbI, KOTOpble 3asBuTeNb
Brnpase MpeacTaBUTb NO  CODCTBEHHOW WMHUUMATABE, TakK Kak OHW nognexar
NPeACcTaBlieHnio B paMkax MeXBEeAOMCTBEHHOro WHGOPMaLMOHHOIo B3aUMOAENCTBUS, a
Take cnocobbl Mogayn 3anpoca U LOKYMEHTOB, HeobxofoumbiX ANs NpenocTasBneHus
Yenyru, u TpeboBaHus K UX NpeacTaBfeHWuIo ONpeaensalTcs ANA KaXAoro sapuaHta U
NPVBOAATCS B UX OMUCaHWUK, KoTopoe cofepxutcs B pasaene |l PernamenTa.

9. UcuyepnbiBaloWMin NepeyeHb OCHOBaAHUMW ANA OTKa3a B npueme
[OKYMEHTOB, Heo6X0oAMMbLIX ANs npeAocTaBneHus Ycnyru

9.1. McuepnbiBaloWuii nepeyeHb OCHOBaHWW [S1s OTKasa B NPUEME [OKYMEHTOB,
HeobxoaAWMbIX AMA NPefoCcTaBneHnst Ycnyru, onpeaenseTca  Ans Kak4oro BapuaHTa
1 NPUBOAMTCA B UX ONMCaHuK, KoTopoe copaepxuTcs B pasgene |l PernameHTa.

9.2. PeueHne 06 oOTKase B NpUEME [AOKYMEHTOB, HeobXxoAuMbiXx  ANs
npenoctasnenus Ycnyru, odopmnsieTcs B cooTBeTcTBUMM C  [lpunoxeHvem 4
k PernameHTy ¥ npedocTasnseTcs  (HanpaBnseTcs)  3asBUTENO B NOpsiAke,
ycTaHoBneHHoMm B pasgene lll PernameHTa.



9.3. MpuHsaTMe peleHuss o6 oOTkase B MpUEME [OKYMEHTOB, HEOOXoAMMBIX
ANs NPefoCTaBeHnss YCnyru, He npensTcTByeT MOBTOPHOMY OfpalleHuto 3asBuTens
B AIMVWHUCTPALMIO 3a NpefocTaBneHnem Ycnyru.

10. UcuyepnsiBaowmii nepeyeHb OCHOBaHWA ANA NPUOCTAHOBNEHUSA
npegocTaBneHust YCNyru unum otkasa B npefocTaBneHnu Yenyru

10.1. OcHOBaHUA ANS NPUOCTAHOBMNEHUS NPEAOCTaBNEHUS YCyrn OTCYTCTBYIOT.

10.2. WcyepnbiBalowuiAi nepeyeHb OCHOBaHWW [Ans oTkasa B NpejocTaBreHnn
Yenyru  onpegensietcs  ANS KaXgoro  BapuaHTta v MPUBOAWTCH B UX OnucaHuw,
KoTopoe coaepxutca B pasgene lll PernameHTa.

10.3. 3asBuTEnb BrpaBe O0TKa3aTbCA OT NOfy4eHuss YCnyru Ha OCHOBaHWK
3asBNEeHMsi, HanuMcaHHoro B cBoOOAHOM (hOpMeE, HampaBuB €ro Nno agpecy 3NEeKTPOHHOM
noyTbl unu obpaTMBMCh B AOMWHWCTPaUMIO JUMYHO. Ha OCHOBaHWWM NOCTYNMBLUIEro
3asBrneHuss ob oTkase OT NpefocTaBneHus Ycnyrm YnofTHOMOYEHHbIM  [OMKHOCTHBIM
nvuoM AOMWHUCTPALMM NPUHUMAaETCs pelueHue o6 oTkase B NpeaocTaBrieHun Ycnyru.
dakT oTKasa 3aABUTEnNA OT NPeAoCTaBNeHUs YCnyru C NpUoXeHuem 3asBreHus
npewennss o6 oTkase B npegocTasnenwn Yenyrm - dukcupyetcs B BUC.  Ortkas
OT NpeaocTasneHns Ycnyru He NpensTcTeyeT MOBTOPHOMY OOpalyeHulo  3asBuUTens
B AIMWHUCTPALMIO 32 NpeAocTaBneHnem YCnyru.

10.4. 3asBUTENbL Brnpase NOBTOPHO 0OpaTUTLCA B ALMUHWUCTPaLMIO C 3anpocom
fnocre ycTpaHeHuWst OCHOBaHUiA Ans 0TKasa B NpeAoCTaBneHun YCnyru.

11. Paamep nnarbi, B3UMaeMOW C 3asiBUTENA Npu npegocTaBneHuun Yenyrum,
M crnocobbl ee B3MMaHUA
11.1. Ycnyra npegocraensetca 6ecnnaTHo.

12. MakcuManbHbIM CPOK OXMOAHUA B ovYepeau nNpu nogaye 3asasurenem
3anpoca v Npu Nony4YeHun pesynbTaTta npeaocTaBneHus Ycenyru
12.1. MakcumanbHbIiA CPOK OXnaaHUs B o4epeaun npu nogadye sasBuTtenem sanpoca
W NpU MONyYeHUn pesynbTaTa NpefocTaBneHus Ycnyri He AormkeH npesbiwars 11 MUHYT.

13. CpokK perucrpauuu 3anpoca

13.1. Cpok peructpauum 3anpoca B AIMUHUCTpaLWK B Criy4ae, ecivm OH noAaH:

13.1.1. B anekTpoHHoi dopme nocpepcteom PIIIY no 16:00 paboyero nHs —
B JleHb ero nogayw, nocne 16:00 pabouero aHA nu6o B Hepabouunin fieHb — Ha CreayoLLniA
paboymin AeHb;

13.1.2. nu4HO B AAMUHUCTPaLMIO — B AieHb obpaLleHus;

13.1.3. NOYTOBLIM OTNPABNEHVMEM — HE NO3AHEE crneayoLliero pabo4ero gHa nocne
€ro NoCTynIeHus.

14. TpeboBaHMs K NOMELIEHUAM, B KOTOPbIX NPeAoCcTaBNAlTCA Yenyru
14.1. TpebGoBaHusi K TMOMELIEHUsIM, B KOTOPbIX NPEAOCTaBMATCA YCnyru,
B TOM YMCIle 3anam OXWAaHusi, MecTtam Ana 3anofiHeHWA 3anpocoB, WHGOPMaLMOHHbLIM
cTeHaam c obpasuamm X 3anofiHeHNst U NEPEYHEM [OKYMEHTOB M (Mnu) WHopmauum,
HeoBXOAMUMbIX AN NpefocTasrneHns YCryrv, AOMKHbl COOTBETCTBOBATb TpPeboBaHWAM,
YCTAHOBNEHHbIM  nocTaHoBnexvem [pasutenbctea Poccuiickon  ®Pepepauyun  OT



22.12.2012 Ne 1376 «0O6 yrtBepxaeHun [lpaBun opraHusauum AeATENbHOCTU
MHOrO(YHKLMOHANbHbIX LEHTPOB NPeAOoCTaBNEeHNs rocy4apCTBEeHHbIX U MyHULUNANbHbIX
ycnyr» (nanee — noctaHosnenve [pasutenbctBa Poccuiickon ®epepauumn Ne 1376), a
Taioke TpeboBaHWsAM K 0BecneveHnto AOCTYMHOCTM yKasaHHbIX 00BbEeKTOB Anst MHBANWAOB,
yCTaHOBNEHHbIM DegeparnbHbiM 3akoHoM oT 24.11.1995 Ne 181-03 «O counanbHow
sawuTe wuHBanuaooB B Poccuiickoin ®egepauuu», 3akoHom MockoBckoi obnactu
Ne 121/2009-03 «0O6 obecneyeHun OecnpensATCTBEHHOro [AOCTyna WHBanNvaoB W
ManomMoGUnbHBIX [Pynn HaceneHuss Kk O0OGbekTam CoLnanbHOW, TPaHCMOPTHOW U
WHXEeHepHo uHpacTpykTyp B Mockosckoin obnactuy.

14.2. TpeboBaHus K MOMELIEHUSIM, B KOTOPbIX MPeAOCTaBNsAlTCA Ycnyru,
pasmeLLarTcs Ha odulmMansHom caiite Agmuuuctpauuu, PITY.

15. Moka3aTenu KayecTBa U AOCTYNHOCTH Ycnyru

15.1. MNokasaTtensMun KadectBa W [JOCTYMHOCTW YCnyru, nepeyYeHb KOTOPbIX
pa3MeLLEeH Ha oduLmanbHOM caiite AAMUHUCTpauum, a Takke Ha PITY, aenatoTes:

15.1.1. [loCTYNHOCTb ~ 3MEKTPOHHLIX OPM  AOKYMEHTOB, HEoDXoAumbix —Ans
npegocTaBneHua Ycnyru.

15.1.2. BO3MOXHOCTb  Mogadn  3anpoca W [OKYMEHTOB,  HeobXxoaumbix
AN npegocTaBneHus Ycnyru, B 3NeKTpPoHHOW popme.

15.1.3. CBOEBpEMEHHOE NpeaocTaBneHve Ycnyru (oTCyTCTBUE HapyLUEHWA CPOKOB
npeaocTaBneHus Ycnyru).

15.1.4. lNpegocTtaBneHune Ycrnyru B COOTBETCTBUN C BAPUAHTOM.

15.1.5. YOobcTBO MHOPMUPOBaHUS 3asiBUTENSI O XOAe MpefoCTaBlieHnst YCnyru,
a TaKKe nonyyeHus pesynbtaTta npegocTaBneHvus YCnyru.

16. TpeGoBaHuA kK NpegocTaBneHno Ycnyru, B TOM Yucne yuyutbiBarowme
ocobeHHOoCcTM npegocTaenenus Yenyru B M®LL u ocobeHHOCTH
npeaocTasneHus Ycnyru B aneKTpoHHou chopme

16.1. Ycnyru, KOTOpble SBMSIOTCA  HeEoOXoAMMbIMM 1 ODs3aTenbHbIMU - ANA
npeaocTaBneHns Ycnyru, OTCyTCTBYHOT.

16.2. HdopMaLMOHHbIE CUCTEMBI, UCMONb3yeMble ANA NPeAoCTaBneHuns Ycnyru:

16.2.1. BUC;

16.2.2. Mogyns MoL| EMC OY;

16.2.3. PITY.

16.3. OcobeHHocTn npegocTtasnexus Yenyru 8 MOLL,

16.3.1. MNpenocTaBnexne GecnnatHoro goctyna K PlY ans nojauyu 3anpocos,
JIOKYMEHTOB, HEeobXOAMMbIX Afs Mofy4YeHust YCnyru B aNEKTPOHHOW ¢hopme, a Takke
nonyyeHne pesynbrara npepocTaBneHus Ycnyri B Buae pacneyaTtaHHoro Ha bymaxHom
HOCUTENE 9K3eMMnspa 3NeKTPOHHOro [OKyMeHTa ocyljectsnsercs B nwobom MOL
B npefenax TeppuTopun Mockosckoi obnacTu no BbIOOpY 3asBUTENS HE3ABUCMMO OT ero
MeCTa XUTenbLCTBa Unu mecta npebbiBaHns (ANs PU3nYeckux nuu).

16.3.2 [pepoctaBnenve Ycnyru B MOL| ocyllecTBnseTcs B COOTBETCTBUM
denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauuv npepocTaBreHus
rOCyAapCTBEHHbIX W MyHuuuMnanbHblX  ycnyr»  (ganee — ®efepasbHblid  3aKOH
Ne 210-®3), noctaHosnexuem Mpasutensctea Poccuiickoin ®egepauum Ne 1376, a Takke
B COOTBETCTBMM C cOrnalleHneM O B3aumMOAEWCTBMM, KOTOPOE 3aKk4aeTcs Mexay



AamuHncTpaumen u FocyaapCTBEeHHbIM Ka3eHHbIM yupexaeHnem MOocKoBCKoW obnactu
«MockoBCcKui obnacTtHown MHOTO(YHKLMOHaNbHbIN LEHTp npegocTaBneHns
rocyAapCTBEHHbIX N MyHMLMNANbHbIX ycnyr» B NOpsiAKe, YyCTaHOBMEHHOM
3akoHoaaTenbcTBOM Poccuiickon Genepaunu.

16.3.3. IHhopmuposaHue N KOHCYNbTUPOBaHWE 3aaBuTenen 0 nopsaake
npefocTaBneHns Ycnyru, Xoae pacCMOTPEHUsi 3anpocoB, a Takke Mo MHbIM Bonpocam,
cBAi3aHHbLIM C NpefocTaenexduem Ycnyrn, B MOL| ocywiectanaioTes becnnatHo.

16.3.4. MNepeueHb ML, Mockosckoit obnactu pasmelleH Ha PIITY.

16.3.5. B M®Ll wuckniovaeTcs B3auMOOEUCTBME 3adABUTENS C AOMKHOCTHbLIMU
nuuamu AAMMHUCTPaLnK.

16.3.6. Mpu npegocrasnenun Ycnyrv BMOL, npuBbligade pesynbrarta
npegoctasnexuss Ycnyrv B MLl  paBotHukam MOL|  3anpewaetcs  TpebosaTb
OT 3asiBUTENSA NPEefoCTaBNeHUs [OKYMEHTOB, MHOPMaLMM 1 OCYLLEeCTBIEHUA AEUCTBUMN,
npeaycMOTPeHHbIX YacTbio 3 cTaTbi 16 ®efepanbHoro 3akoHa Ne 210-03.

16.4. OcobeHHOCTU NpefocTaBnerHnst YCnyru B aNeKTpoHHoW hopme:

16.4.1. Mpun nogaye 3anpoca nocpeactsom PIIIY 3anonHAeTca ero MHTEpakTuBHas
copma B kapTouke Ycnyru Ha PTITY ¢ npunoxeHnem 3nekTpoHHbIX 0OpasoB JOKYMEHTOB
W (MNK) yKaszaHWeM CBEAEHWIA U3 JOKYMEHTOB, HeoOXoAuMbIX ANs NpefoCTaBNeHuUs
Yenyra.

16.4.2. MHdopMUpOBaHME  3asiBUTENE O XO4e  pacCMOTpeHWs  3anpocos
W TOTOBHOCTW peaynbTaTa npegocTasneHus Ycnyrn ocyulectsnserca becnnaTtHo
nocpeactsom JluyHoro kabuHeta Ha PIITY, cepsuca PIIY «Y3HaTb cTaTtyc 3asBneHnsa»,
MHPOPMUpPOBaHUNE M KOHCYNbTUpOBaHWe 3asBuTenein TaK e OCYLLEeCTBIAETCS
no 6ecnnatHomy eauHoOMY HOMEpPY TenedoHa OneKkTpoHHOW NPUEMHOWA
Mockosckoit obnactu +7 (800) 550-50-30.

16.4.3. TpeboBaHusi k hopmaTam 3anpocoB U UHbIX JOKYMEHTOB, NPeACTaBNAeMbIX
B (bopME  3NEKTPOHHbIX  [OKYMEHTOB, Heobxoaumblx AN NpefoCcTaBneHUus
[OCYAapCTBEHHbLIX WM MyHULMNanbHbIX ycnyr Ha Tepputopun MockoBckoi obnactu,
yTBEPXKAEHbI nocTaHosneHuem [pasuTenbctBa Mockosckoit obnactu ot 31.10.2018
Ne 792/37 «OB6 yTBepxaeHun TpeboBaHuii kK popmaTam 3asBEeHU U UHbIX AOKYMEHTOB,
npeacTaBnsieMblX B  (POPME  3MEKTPOHHbIX  AOKYMEHTOB,  HEeobxodumbix — Ans
NPeaoCTaBNeHUss rocyAapCTBEHHbIX W MYHMUUNANbHbIX  YCNYr Ha  Tepputopun
MockoBckoi obnactuy.

Ill. CocTaB, nocneaoBarefibHOCTL U CPOKU
BbINONHEHUs aAMUHUCTPATUBHLIX Npoueayp

17. BapuaHTbi NpefocTaBreHns Ycnyru

17.1. NepeveHb BapUaHTOB:

17.1.1. BapuaHT 1.

OdopmneHne cnpasBku 06 yyacTun (Hey4acTuu) B npuBaTU3aLUM  KWUMbIX
MYHULUNAMNbHbBIX MOMELLEHWUIA.

KaTeropus sasiButens — dusudeckue nuua — rpaxaaHe Poccuiickoid epepauuniu:
MUMEIoLLWE MPaBO MOMb30BAHUS XKUMbIM MNOMELWEHUEM MYHULMUNANbHOrO JKUNULLHOrO
oHAa W He yTpaTMBLUME NPaBO Ha NPUBATU3AUMIO XXUMOro MOMELLEHWA Ha yCrnoBuax
coumanbHOro Haima, BKNoYas Ux ynorHOMOYEHHbIX NpeAcTaBuTenew.



17.2. cnpaeneHne [OMyLEHHbLIX oneyaTok v owmbok B BblAaHHbIX B pesynbraTe
npegocTaeneHvs  Ycnyrm  OOKYMEHTax WM CO3[aHHbIX  PeecTpoBbiX  3anucax
OCYLLECTBNAETCA B COOTBETCTBUMU C BapUAHTOM NpefoCTaBneHnst YCryrm u npuseaeH B ux
onucaHuK, KotTopoe coaepxutcs B pasgene |ll PernamexTa.

17.3. Bbolgaya nybnukarta [OKYMeHTa, BblAAaHHOro no pesynbTatam
npefocTaBneHus Ycnyru, He npegycMmoTpeHa.

18. OnucaHne agMMHUCTPATUBHOM Npoueaypbl NPoUNIUMpoBaHUA 3aaBUTENS

18.1. BapuaHT onpegensieTca nyTem npouninpoBaHna 3asaBUTENSA B COOTBETCTBUAU
¢ Npunoxexuem 5 k PernameHTy.

18.2. MNpodunuposaHue 3assuTens ocyllecTenaeTtcs nocpeacrtsom PlIY, onpoca
B AgMUHUCTpaLunn (B 3aBUCUMOCTH oT cnocobos nogadu 3anpoca,
yCTaHOBNEHHbIX PernameHTom).

18.3. Mo pesynbTaTam npoUNMPOBaHNSA 3asBUTENs ONpefensdeTca NonHbIk
nepedeHb KOMOWHALMIA NPU3HAKOB B COOTBETCTBUM C PernameHToMm, kaxaas u3 KOTOpbIX
COOTBETCTBYET OLHOMY BapuaHTy.

19. OnucaHue BapuaHToOB

19.1. ins BapuaHTa 1, ykasaHHoro B noanyHkte 17.1.1 nyHkra 17.1 PernameHTa:

19.1.1. Pe3synbTatomM npefocTaBneHus Ycnyru sBnseTcs:

19.1.1.1. PelueHune o npeaocTaBneHunn Ycnyru:

B Buae AOokymeHTa «Cnpaska 00 yyacTuu (Hey4acTuv) B NpuBaTU3aummn >XulbiX
MYHULMNAMNbHBIX MOMELLEHNA», KOTOPbIA OPOPMISETCS B COOTBETCTBUN C [NpunoxeHvnem
1 k PernameHTy.

19.1.1.2. PewieHne o6 oTkasze B npegocTaBneHun Ycnyru B BUAE [OOKYMEHTA,
KOTOpbI 0OPMIISETCA B COOTBETCTBUM C [punoxeHunem 2 K PernameHTy.

19.1.2. Cpok npegocTtaeneHus Ycnyru coctaBnseTr 3 paboumx [HA CO  AHS
peructpauum 3anpoca B AOMUHUCTPaLNN.

MakcumarnbHbiii CpoK npegocTasnedus Ycnyru cocrtasnsier 3 pabounx AHs
CO [iHA perucTpauuu 3anpoca B ALAMUHUCTPaLMK, B TOM 4uCne B Crydae, ecnu 3anpoc
nopaH 3asisutenem nocpeacrasom PrY, nuyHoro obpatleHuns, NoYTOBOro OTNpaBieHus.

19.1.3. WNcyepnbisatoLmi nepeyeHb [OKYMEHTOB, HeobxouMbIX ans
npefocTaBneHus YCnyru, KoTopble 3asBUTENb JOMMKEH NPeacTaBUTb CaMOCTOATENBHO!

19.1.3.1. 3anpoc no cdopme, npueaeHHon B MNpunoxeHun 6 k PernameHTy.

Mpv nogaye 3anpoca:

1) nocpeacteom PIIY 3anonHaeTcs ero uHTepakTueHas opma;

2) MUYHO B AOMWHMCTPaUMiO OH AomkeH ObiTe noanucaH cobCTBEHHOPYYHOU
NOANUCLIO 3asiBUTENs WK NpeAcTaBuTensl 3asBUTEnNs, YNONMHOMOYEHHOrO  Ha ero
NoAnucaHue, 3aBepeH NevaTtbio (Npu Hanuuum),

3) NOYTOBLIM OTNpaBreHnemM OH AOMKeH ObiTb noanucaH CcobCcTBEHHOPYYHOW
NOAMUCLIO  3aABUTENS UMW NpeacTaBuTens  3asBWTENs, YMOSTHOMOYEHHOro Ha ero
noAnvucaHue, 3aBepeH neyaTblo (Npy Hanu4um).

19.1.3.2. JoKyMeHT, noATBEpXAalLUA MNOMHOMOYMSA NpeAcTaBuTens 3anBuTens
(B cnyyae obpalleHusi NpeacTaBuTens 3aaBuTens).

[lokyMeHTOM, noATBEPXKAAOLWMMMN  MOMHOMOYUA NPEeACcTaBuTeENsA  3aaBUTENS,
SIBNSETCS AOBEPEHHOCTb.



Mpn nogaye 3anpoca:

1) nocpeactsom PIIY npepocTaensieTcsi dNMEKTPOHHbIA 0bpas AoKymMeHTa (1nu
3NEKTPOHHbIV AOKYMEHT), NOATBEPXK/AAIOLLIEro NoHOMOYNUA NpeacTaBUTenNsa 3anaBUTeNs;

2) IU4HO B AOMMHWACTpaAUMi0  NPefocTaBnAeTcs  OpurnHan  AOKYMEeHTa,
NOATBEPXKAAIOLEro NoHOMOouYus npeacTaBuTens 3asBUTENs, ANSA CHATUA C HEro Konuu,
KoTopas 3aBepsAeTcs MNOAMUCHIO AOMMKHOCTHOrO nvua, MyHuuMnanbHOro cryXxatyero,
paboTHUka AQMUHUCTpaLMK (nevaTbio AQMUHUCTPaLUN);

3) NoYTOBBLIM OTNpPaBfeHMemM MpeaoCTaBNsAeTCA 3aBepeHHas B YCTaHOBMNEHHOM
3akoHogatenbcTBoM  Poccuitickon — ®epepauumn  nopsaake  Konus  OOKYMEHTa,
noATBEpPKAALLEro NONIHOMOYKA NpeacTaBuTens 3aaBuTens.

19.1.3.3. CBuaeTenLCTBO 0 poxaeHun peberka (B crnyyae obpalleHus 3a cripaBKon
Ha HecoBepLUeHHoNeTHero pebeHxka).

Mpu nogaye 3anpoca:

1) NOYTOBLIM OTMNpaBneHVemM npefocTaBrnsieTcs 3aBepeHHas B YCTAHOBMEHHOM
3akoHoaaTtenscTBoM Poccuinckoin Pegepaunn nopagke Konusa JOKYMEHTa;

2) nM4yHO B AOMUHUCTpaUMO NPeAoCTaBnsAeTcs OpurMHan AOKyMeHTa AN CHATUSA
C HEro KOMuKW, KOTopas 3aBepsieTcs NoANuCbio AOSMKHOCTHOrO nuua, MyHWLMNanbHOro
cnyxatlero, paboTHuka AQMUHUCTPaLMK (nevyaTtbio ADMUHUCTPaLW);

3) nocpeactsoMm PIIY npepocTaBnseTcs SMeKTPOHHbIA  0bpa3  AoKyMeHTa
(UNK ANEKTPOHHBIV LOKYMEHT).

19.1.3.4. [IOKYMEHT O NepemeHe UMeHW 3asBuTens (Ans U3MEeHUBLUEro amunuio,
MMS UMK OTYECTBO (NocneaHee — NPy HanM4un) 3asBUTenNs).

lMpn nogaye 3anpoca:

1) NOYTOBbIM OTNpPaBreHNEM npefoCcTaBnNsAeTCaA 3aBepeHHas B YCTaHOBEHHOM
3akoHoaaTenbcTBOM Poccuiickon ®eaepalmm Nopagke Konva 4OKYMEHTa,

2) N4HO B AAMUHWUCTPaUMO NpeaocTaBnAaeTcs OpuriHan AOKyMeHTa ANS CHATUA
C Hero Konuu, KOoTopas 3aBepsieTCA NOANUCHLIO [AOMMKHOCTHOro fvua, MyHuuMnanbHoro
cnyxatuero, paboTHuka AOMUHUCTpaLMK (nevaTtbio AQMUHUCTPALMK);

3) nocpeacteom PIIY npepocTaBnsieTcss  AMeKTPOHHbIA  00pa3  JoKymeHTa
(MNW 3NEKTPOHHbIA [OKYMEHT).

19.1.4. [JokymeHTbI, HeobxoAnMble B COOTBETCTBMM C HOPMATUBHLIMW NPaBOBbLIMU
aktamu Poccuiickoit depepauuy, HOpMaTUBHLIMU NpPaBOBbIMM akTamu MOCKOBCKOW
obnactu Ans npefocTaBneHust Ycnyru, KoTopble 3asBWTENnb Brnpase npeAcTaBuTb MO
cOBCTBEHHOM WMHUMLUMATMBE, TakK Kak OHW noanexar TMpeacTaBNeHuio B pamkax
MEXBELOMCTBEHHOro MHOPMALIMOHHOIO B3aUMOAENCTBUSA, OTCYTCTBYHOT.

19.1.5. NcuyepnbiBatolwmii nepeyeHb OCHOBaHUA NS O0TKasa B NpMemMe OOKYMEHTOB,
HeobXxoAuMbIX ANs NpefocTaBneHns Yenyru:

19.1.5.1. 3aaBuTtenem npeacrasneH HenornHbIx KOMMNEKT  OOKYMEHTOB,
HeobxoAQuMbIX A4S NpefoCcTaBneHns Ycnyru,

19.1.5.2. AOKYMEHTbI, HeobxoAvMble ANs NpefoCTaBNeHns Ycnyru, yrpatunu cuny,
OTMEHEHbI UMW ABMASIIOTCA HeNeNCTBUTENbHLIMU HAa MOMEHT obpalleHns C 3anpocom;

19.1.5.3. HanNUuMe npPOTMBOPEYUA MeXOYy CBEeAeHMAMU, yKa3aHHbIMW B 3anpoce,
1 CBEAEHUSIMU, YKa3aHHbIMW B MPUIOXKEHHbLIX K HEMY JJOKYMEHTaX, B TOM Yucne:

oTAenbHbIMU rpadhmyeckumn matepuanamu, npeacTasneHHbIMU B cOcTaBe OfHOro
3anpoca;
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OTAENbHbIMU TEKCTOBbIMU marepuanamu, npeacTaBneHHbIMn B cocTaBe OAHOMo
3anpoca;

oTAENbHbIMU rpacuyeckumu - oTAenbHbIMM  TEKCTOBLIMU maTepvianamu,
npeacTaBreHHbIMI B cocTaBe OfHOro 3anpoca,

cBeeHuAMN, yKasaHHbIMU B 3anpoce 1 TEKCTOBbLIMW, rpaguyeckumMu
maTtepuanamu, npeacTaBneHHbIMN B cocTaBe OiHOro 3anpoca,

19.1.5.4. JOKYMEHTbI COAEePXaT nOBpEXAeHUs, Hanu4ne KOTOpPbIX HE No3BONAET
B nofnHoM OBbeme  MCMONb30BATE nHpopMmaumio 1 CBEAGHNS, copepxatinecs
B [JOKyMeHTax Ans npepocTaBrieHus Yenyru;

19.1.5.5. nocTynnexne 3anpoca, aHanorMyHoro paHee 3apermcTpnpoBaHHoOMY
3anpocy, CpoK npegocTaBneHuns Ycnyrn no KOoTopomy He MCTEK HAa MOMEHT MOCTYNneHns
TaKoro 3anpoca,

19.1.5.6. obpaLleHune 3a npefocTaBneHvem NHOW Ycnyru;

19.1.5.7. npeAcTaBnexHne 3NEKTPOHHbIX 00pa30B [OKyMEHTOB NOCPEACTBOM POCY
He nossonaeT B NONHOM obbeme npouuTaTb TEKCT JOKyMEHTa W (unv) pacnosHathb
PEKBU3UTBI IOKYMEHTA,

19.1.5.8. nopa4a 3anpoca ¥ UHbIX  OOKYMEHTOB B SNEeKTPOHHOW  POpME,
noAnucaHHbIX C ucnornb3oBaHneM 3MEKTPOHHON noAnucy, He npuHaanexawiei 3asBUTENIO
UK NpeacTaBUTENIO 3asBUTESH,

19.1.5.9. HEKOpPPEKTHOE 3anonHexne obsasaTenbHbIX nonemn B 3anpoce;

19.1.5.10. noga4ya 3anpoca He3 npeAacTaBneHna [IOKYMEHT3, y[0CTOBEPSIOLLIETO
AMYHOCTb 3aABUTENSA, npeacTaBuTens 3asBUTENS, a Take nogada 3anpoca nnLUOM,
He VMEIOLLMM NOTHOMOUUIA npefcTaBnsAT MHTEPECH! 3aABUTENS;

19.1.5.11. BOKYMEHTbI cogepxar MNoOAYMCTKA W ycnpaBneHus  TeKcTa, He
3aBepeHHble B NOPAAKE, yCTaHOBNIEHHOM 3aKoHOAaTENbCTBOM Poccuitckon deaepaunn.

19.1.6. OcHoBaHuA OnA NPVWOCTaHOBNEHWS npepocTaBneHns Ycnyrv oTCyTCTBYHOT.

19.1.7. Vlcqepnblsarou.mm nepeveHb OCHOBaHWi AnA oTkasa B npegocTasneHuu
Yenyru.

19.1.7.1. HECOOTBETCTBUE kaTeropun  3assutens - Kpyry nul,  ykasaHHbIX
B nogpaspenax 2, 17 PernameHTa;

19.1.7.2. HECOOTBETCTB/E AOKYMEHTOB, yKasaHHbIX B NoApasAene 19 PernameHTa,
no popme nnu CoASPXaHNio TpebosaHuAM sakoHopaTenbCcTea Poccuiickoin ®eaepaunn;

19.1.7.3. HECOOTBETCTBNE nHdopMaumy, KoTopas cogepxutcs B [AOKymeHTax,
npeAcTaB/IeHHbIX 3aABUTENEM, cBefeHuaAM, nonyyYeHHbIM B pesynbTaTe
MeXBEeAOMCTBEHHOIO MHOPMAaLMOHHOTO B3aUMOAENCTBUA;

19.1.7.4. oT3bIB 3anpoca no MHULMaTMBE 3aABUTENA.

19.1.8. Nepe4yeHb aAMUHNCTPATUBHbBIX npouenyp (newicTBun) npegocTaBneHuns
Ycnyru:

1) npvem 3anpoca W [OKYMEHTOB W (unu) UMHpopmaLnu, Heobxogumblx ANA
npepocTaBneHuns Ycnyru,

2) NpUHATVE peLueHnsa O npeaocTaBneHun (06 oTkase B npenOCTaBJ'IEHVIM) Yenyru,

3) npepocTaBnexne pesynbrata npeaocTaBneHns Yenyru.

19.1.9. CocTas aaMUHACTPATNBHbIX npoueayp (pencTBuit) NpefocTaBneHins Ycnyru
B COOTBETCTBUM C AaHHbBIM BAPUAHTOM.

19.1.9.1. Mpuem 3anpoca W [OKYMEHTOB U (wnn) MHpopMaUnu, HeobXxoANMbIX
A5 npefocTaBneHuns Yenyra.
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1) Npnem ¥ npepsapuTenbHasn nposepka 3anpoca U [OOKyMEHTOB W (unn)
nHdpopmaLnu, HeobxoouMbIX ANA npeaocTaBneHns Yenyr, B TOM uucne Ha npeameT
wanuuust  ocHoBaHua  ANA oTkaza B npueme [OKYMEHTOB, HeobxoanMBbIX
Ans NpeaocTaBneHns Ycnyry, perncrpauus zanpoca Wi NpuHATAE pelueHns 06 oTkase
B MpuemMe AOKYMEHTOB, HeobxoaAnMbIX Ans npefocTaBneHna Yenyru.

MecTOM BbINONHEHWS agMVHNCTPATUBHOIO AencTBnA (npoueaypb!) aBnsaeTcs
AZMUHUCTPALINA, BWC, PMIY.

CpOK BbINONHEHWUA aqMUHUCTPaTUBHOrO nencTeuns (npouep,ypb!) 1(0AVH) pabounii
LeHb.

3anpoc 0opMNAETCA B cooteeTcTBUM MpUNOXEHNEM 6 k PernameHTy. K 3anpocy
npunaratTcs [OKYMEHTbI, yKa3aHHbIE B nynkre 19.1.3 PernameHTa.

OcHoBaHWA ans oTKasa B npueme [OKYMEHTOB, HeobxoanMbIX
NS NPeAoCTaBeHns Yenyry, ykasaHbl B NyHKTE 19.1.5 PermameHTa.

3anpoc perncTpupyeTcs B CpOKM, yKa3aHHbIE B nogpasgene 13 PernameHTa.

3anpoc  MOXET GLTb MojaH  3assuTENeM (npepcTasuTenem 3asBUTENS)
cnegyoowmmn cnocobamu:

nocpeAcTBOM PMIY, B AGMUHUCTPAUWNIO IN4HO, NOYTOBBLIM oTnpasneHneMm.

Mpu nopadye 3anpoca nocpeacTBOM PNy sasasuTENb aBTOpusyeTcs Ha pary
nocpeacTBOM noATBEPKAESHHON yuyeTHoW 3anucu B ECUA. MMpu asTopn3auni
nocpeacTBoM nomaepmp.eHHoﬁ y4eTHOW 3anvcy ECWA 3anpoc c4MTaeTcs nognucaHHbiM
npocTow SNEKTPOHHOW ~ MOAMUCHIO sasuTens  (npeacTaBuTens 3asBUTENA,
yNOMHOMOYEHHOTO Ha noanucaHue 3anpoca).

Mpu nopaye 3anpoca 8 AgmuHucTpauuio  JIMHHO, NOYTOBbIM OTMpaBneHnem
[OMKHOCTHOE  NWLO, MyHMLl,VIl'Iaﬂbe|I7\ cryxaLuui, paboTHUK ALMUHNCTPaLUN
ycTaHaenueaeT cooTBETCTBME JNINYHOCTA sagBuUTEns  (MpeacTaBuTens sanBuUTENA)
[NOKYMEHTaM, yAOCTOBEPSIOLMM NUYHOCTb, NpoBEPAET [OKYMEHTbI, noATBEPXKAAOWNE
nonHoMOuNs NpeAcTaBuTens sagsuTens (nNpv nopaqe 3anpoca 8 AQMVHUCTPALMIO
[OMKHOCTHbIM  NALIOM, MyHULMNanbHbIM cryxaLumm, paboTHUKOM AaMuHUCTpaLmu
C yKa3aHHbIX [OKYMEHTOB CHUMAETCH Konus, KoTopas 3aBepsieTcs noanucbro (nevaTbto
AnMUHACTPaLUN) (npw HeoBX0AMMOCTH), Npu noaaqe 3anpoca No4ToBbIM oTnpasneHnem
npeacTaBnAnTCA Kkonuwu  yKasaHHbIX [LOKYMEHTOB, 3aBepeHHble B COOTBETCTBUN
¢ TpeboBaHNAMN 3aKoHoaTeNnbCTBA Poccuickom depepaumn).

[orkHoCcTHOE  NNLIO, MyHmumnaanbm cRyxaLuwi, paboTHUK AgmuHucTpaunn
npoBepsioT 3anpoc Ha npeameT Hanu4ma OCHOBAHWA Ans oTkasa B npueme LOKYMEHTOB,
HeobxoauMbIX — ANA npegocTaBneHns Yenyru, npegycMOTpeHHbIX B MyHKTE 19.1.5
PernamenTa. [py Hanuinn Takux OCHOBaHW [OMHKHOCTHOE NI, MyHmumnaanbM
cryaLni, paboTHUK AgmuHucTpaumn cdhopmupyeT peLleHne 06 oTkase B NpUeme
[OKYMEHTOB, HeobxoaumbIx  AnNA npepocTaBnexHns Ycnyru, no cdopme  COrNacHo
MpUnoXeHnto 4 K PernameHTy. YkasaHHOE pelieHne noanucbiBaeTCA ycmneHHoﬁ
KBanmcbmumpOBaHHoﬁ aNEeKTPOHHOW MOANMCHIO yNOfHOMOYEHHOTO [OPKHOCTHOrO nla
AZMuHUCTPaUMK, U HE nosgHee NepBoro pabouero AHS, crnepytowero  3a AHew
nocTynneHust 3anpoca, HanpaBnseTcs 3aABUATENIO g JlnuHbll kabuHeT Ha PMry, nc
3NEeKTPOHHON NoYTe, OYTOBbIM OTNPaBNEHUeM, BblaeTcs 3asaBUTENIO (npepcTaBUTeNK
3aaBMTENS) NNYHO B AgMUHUCTpaLmm 8 CpOK ne nosaHee 30 MUHYT C MOMEHTa NONy4EeHMs
oT Hero pokymeHToB. B cny4ae, ecnu Takue ocHoBaHWA OTCYTCTBYIOT, [OKHOCTHOE NALIC
MyHmumnaanbm cry»XaLLun, paboTHUK ApgMmuHucTpauun perncTpupytoT 3anpoc.
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Ycnyra npegycmaTpuBaeT BO3MOXHOCTb Mofavyy 3anpoca 3aaBuTenemM HesaBrnCcrnmo
OT MECTa ero XuTenbCcTea Unm mecrta npebdbiBaHus.

19.1.9.2. MpuHATHE pelleHns o npegocTaBneHun (o6 oTkase B NpefocTaBneHUN)
Yenyru.

1) MNpoBepka OTCYTCTBUS UMW HANUYUS OCHOBAHWW ANA OTKasa B NpefocTaBneHun
Yenyru, noAroToBKa NpoeKTa pelleHns o npegoctasneHum (06 oTkase B npegocTaBnieHnn)
Yenyru.

MecToM BbINONMHEHUS aAMUHWCTPATMBHOTO AeWCTBUSA (Mpoueaypbl) sBnaeTcs
AgomuHucTtpauus, BUC.

CpoK BbINOMHEHUA aAMUHUCTPATUBHOrO AeicTeus (npoueaypsl) 1 (oaunH) pabouuni
AEHb.

OcHoBaHusa A58 0TKasa B NpefocTaBneHun Ycnyru ykasaHbl B nyHkte 19.1.7.
PernameHTa.

[OMmKHOCTHOE NULO, MyHULUMNanbHbIA cnyxawmin, paboTHUK AgmMuHucTpauuu
Ha OCHOBaHMM cobpaHHOro KOMNNekrta [OKYMEHTOB, Ofnpeaensetr BO3MOXHOCTb
npegoctaBnenus Ycnyru u cpopmupyet B BUC npoekT pelueHus o npefoctaBneHum
Yenyru no dcopme cornacHo [punoxeHuo 1 Kk PermameHTy wnu ob oTkase Bee
npegocTasneHuun no coopme cornacHo lNpunoxeHuto 2 K PernameHTy.

2) PaccmoTpeHve npoekta pelweHus o npepoctaBneHun (o6 oTkase B
npegocrasnexHun) Yenyru.

MecTOM BbINOMHEHUS aAMWHUCTPATUBHOIO JeWCcTBus (npouegypbl) SABNAETCH
AamuHuctpauns, BUC.

CpoK BbINOSIHEHUSA agMUHUCTPATUBHOrO AencTeus (npouenypel) 1 (oavH) pabo4yuin
OEHb.

YNONHOMOYEHHOe AOMKHOCTHOE nuuo AAMUHUCTpauUUM paccmaTpuBaeT MNpPoeKT
pelleHus Ha npegMeT cooTBeTcTBUSA TpeboBaHusM 3akoHoaaTenbctBa Poccuickon
depgepaunu, B ToM yucne PernameHTta, NOMHOTHI U Ka4ecTBa npeaocTaBneHus Ycnyrm,
a TaKKe OCYLUEeCTBMAET KOHTPOMb CPOKOB npegocTaBneHus Ycnyru, noanucbliBaeT NpoekT
peweHus o npegocrasneHun  Yenyrm  unu ob oTkase | Bee  npegocTaBneHuu
C MCMONb30BaHUEM YCUITEHHOM KBanMuuMpoBaHHON 3NEKTPOHHOM noanucu
W HanpaenaAeT LOJPKHOCTHOMY nuuUy, MyHAUUNAnbHOMY chnyxauwemy, paboTHUKY
AOMUHUCTpaUMKM LONA BblAayn (HanpasneHwus) pesyrnbTata npefocTaBneHns  Yenyru
3aABUTENIO.

PelweHune o npepoctasnexum (06 oTkase B npefocTaBneHun) Ycnyrn npuHMMaeTcs
BCpok 2 (gBa) paboumx gHA C Aatbl nonyYyeHus AOMUHUCTpaUMERn BCEX CBeAEHWW,
HEoBX0oAMMbIX ANA MPUHSITUS COOTBETCTBYHOLLENO PEeLUEHUS.

19.1.9.3. lpegocTraBneHue pesynbtaTta npegocTaBneHus Yenyru.

1) Boigaya (HanpasneHue) pesynbtata npefoctaBneHws  Ycnyru 3asBuTento
nocpencteom PIIY.

MecToM BbINONHEHWS aQMWHWUCTPATUBHOIO AelcTBusa (Npouedypbl) SABNSETCH
AgmuHucTtpauusa, BUC, PIITY.

CpOK BbINOMHEHUS aAMUHMCTPATMBHOIO AENCTBUA (Npouedypbl) B TOT e pabouui
[AEHb.

[omKHOCTHOE nUUO, MyHMUMNanbHbiA chyXawmin, paboTHMK AOMUHUCTPaLWK
HanpaenseT pesynbTaT npegoctaBneHns Ycnyrn B QOpMe 3NEKTPOHHOrO AOKYMEHTA,
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nognMcaHHoro YCUNEHHON KBanuuumpoBaHHOM 3NEeKTPOHHON noanucbo
YNOSTHOMOYEHHOIO JOSMKHOCTHOrO nuua AgMuHucTpauun, B JInuHbln kabuxet Ha PIITY.

3asBuTens (NpeactaBuTeNb 3aABUTENSA) YBEAOMIAETCA O MofyvyeHun pesynbraTa
npegocTaeneHus Ycnyru B JluuHom kabuxete Ha PIITY.

3asBuTenb  (npeactaBuTenb  3aABWTENSA)  MOXET  MOMy4YuTb  pesynbTar
npepoctaBneHnsa Ycnyru B nobom MLl MockoBckoi obnacti B BUAE pacrnedyartaHHoro
Ha OymMaxHOM HOCWUTENeE 3K3eMnnspa 2JMeKTPOHHOro pAokymeHta. B atom cnydae
paboTtHukom M®LL pacnevatsiBaetca u3 Mogyna MoL| EMC OY Ha BymaxHoM HocuTene
3K3EMNSISIP 3NEKTPOHHOro AOKYMEHTa, KOTOPbIN 3aBEePSAETCH NOAMUCHIO YNOMHOMOYEHHOro
paboTtHuka MOL| 1 neyatbro MOL.

PeweHne o npepoctaBneHny (00 oTkase B mpepocTasneHun)  Ycnyru
HanpasnseTcs B JInuHbl kabuHeT Ha PI1TY B AeHb ero noanucaHus.

Ycnyra npegycmaTpuBaeT BO3MOXHOCTb MOMyYEeHWsi pesynbTata npefocTaBrieHus
Ycnyrv 3asBUTENeM He3aBUCUMO OT MECTa ero XXUTenbCcTBa unu mecta npebbiBaHus.

2) Boigava (HanpaeneHnue) pesynbtata npegocTaBneHns Ycryru 3assBuTento
B AAMUHUCTPaLMM NNYHO, NOYTOBbLIM OTNPaBNEHUEM.

MecTom BbINONMHEHUSA aAMUHUCTPATMBHOrO AeWCTBUSA (Mpoueaypbl) sBnseTcs
AnmuHucTtpauus, BUC.

CpoK BbINOSTHEHUSA aAMUHUCTPATVBHOIrO AENCTBUSA (Npoueaypbl) B TOT xe paboyui
[O€eHb.

B AaMuHucTpauuu: 3aaButens (nNpeactaBuTenb 3asBUTEnNs) YBEOOMNSETCSH
O rOTOBHOCTW K Bbladye pesynetata B AOMUHUCTpPaUWW, O HanpasneHuu pesynbraTa
Ycnyru noyToBbIM OTnpaBneHwem. PesynbTaT npefocTtaBneHus Ycnyru HanpasnsieTcs
3a8BUTENIO B A€Hb ero nognucaHus. [JomKHOCTHOE NULUOo, MYHULMUNANbHbLIA Chy>Xalluui,
paboTHUK AOMUHUCTPaAUUM MpuW Bbl4aye pesynbTata npefoctaBneHuns Ycnyru nposepsieT
AOKYMEHTbI, YAOCTOBEpAlolMe NUYHOCTL 3asaBuTens (NpeacTaBuTens 3assBuTens),
aTaKke [OOKYMEHTbl, MNOATBEPXAAKLWMe MONHOMOYMA NpeAcTaBUTENsA 3asBuTEnNS
(B cnyyae, ecnu 3anonydeHvem pesynbTata npegocTtaeBneHus Ycnyrn obpawjaetcs
npeacTasuTens 3assutens). [locne yctaHOBNEHUS NUYHOCTW 3asiBUTENs (npeacraBuTens
3aABMTENSA) OOMKHOCTHOE nuuo AAMUHUCTpaUWM BblAaeT 3asBUTento (NpencrtaBuTENO
3asBuUTENA) pesynbtar npepoctasneHua  Ycnyru. [lpu HeobxoouMmocTu yKasbiBaloTCA
WHble AEWCTBUS Npu NpefocTaBneHuy pesynbTata npefocTaBnenus Ycnyri, Hanpumep,
nognucaHue gorosopa v T.4. [JomMKHOCTHOE NUUO, MyHULMNanbHbIW cryXaluin, paboTHUK
AgMuHucTpaumm opmupyeT pacnucky O Bbigade pesynbTaTa npefocTaBneHust Ycnyru,
pacnevartbiBaeT ee B 1 ak3emnnsape, noAnucbIBaeT U NepeaaeT ee Ha NoANUCh 3asiBUTENIO
(npegcTaBuTento 3asBuTens) (AaHHbIN aKsemnnap pacnuncku XpaHuTcs
B AOMUHUCTpauuun). JInbo AOMKHOCTHOE NWULO, MyHWUUUNAnbHbIA chyxawuin, paboTHMK
AOMUHUCTpaUMW HanpaenseT 3asBuTento (NpeAcTaBUTENO 3asBuUTEns) pesynbraT
npegocTaBneHnsa Ycnyru noYToBbIM OTNPaBleHUEM.

IV. ®opMbl KOHTPONSA 3a ucnonHeHuem PernameHTa
20. Mopsaok ocywecTBNEeHUA TEKYLLEro KOHTPONA 3a cobnaeHmem
M UCNOJIHEHUEM OTBETCTBEHHbLIMU AOJHKHOCTHLIMMU NUUaMuU AOMUHUCTPALIMMK

nonoxeHun PernameHTa u MHbIX HOPMaTUBHLIX NPaBOBLIX aKTOB
Poccuickon Pegepaumm, HOpMaTUBHLIX NpaBoBbIX akToB MocKkoBcKoM obnacrm,
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yCTaHaBNUBaKLWMX TpeboBaHuUs K NpeAoCTaBNEeHUI0 YCNYru, a Takke NpuHATUEM
WMU pelueHUn

20.1. TekywuiA KOHTpONb 3a cobniogeHueM W WUCMOSTHEeHWEM OTBETCTBEHHbIMM
[AOMKHOCTHBIMW NLamMn AgMUHUCTPaUUK NONOXeHWA PernaMeHTa v MHbIX HOPMaTUBHbIX
npaBoBbix  aktoB  Poccuiickon Peaepauun,  HOPMaTWBHbIX  MNPaBOBbIX  AKTOB
MockoBckoi obnacTtu, ycrtaHasnueawlmx TpeboBaHWs K npegocTasneHuto Ycnyru, a
TaKKe TMPUHATEM WMWK  peLleHnii OCyLLecTBMseTCA B Nopsake, YCTaHOBMEHHOM
OpraHn3auUnoHHO-pacnopsaAnTeNbHbIM akToM AAMUHUCTPaLMW.

20.2. TpeboBaHusmn K nopsgky 1M opmaM  TeKyllero  KOHTpons
3a npefocTaBneHnemM Ycnyru senstoTcs:

20.2.1. HesaBucumocTb.

20.2.2. TwaTtenbHOCTb.

20.3. He3zaBncMMOCTb TEKYLLEro KOHTPOMs 3aKni4yaeTcs B TOM, YTO AOJDKHOCTHOE
nuuo AaMUMHUCTPAUMKM, YNONHOMOYEHHOE Ha ero OCYLIeCTBMEeHWMe, He HaxoauTca B
cnyxebHon 3aBMCMMOCTU OT [AOIDKHOCTHOrO nuua AIMWHUCTpauUuW, Y4acTBYHOLLEro
B NpefocTaBneHnun Ycrnyru, B TOM 4Yucne He umeet Onu3Koro pofcTea Wv CBOWCTBA
(poauTenu, cynpyri, getu, bpaTbs, cecTpbl, a Takke OpaTbsi, CecTpbl, poauTenu, AeTu
CYNpYroB 1 cynpyru AeTen) ¢ HUm.

20.4. [lomKHOCTHbIE Nuua AAMUHUCTPALMK, OCYLLECTBALWME TEKYLLMA KOHTPOb
3a npegocrtasneHnem Ycnyru, obsizdaHbl NPUHAMATE Mepbl MO NPeAoTBpaLLEHUIo
KOH(NMKTA UHTEPECOB NPU NPEeAOCTaBNEHUN YCnyru.

20.5. TwartenbHOCTL OCYLLECTBNEHUA TEeKyLero KOHTpPONnsA 3a npefocraBneHuem
Yenyrm  COCTOMT B UCMOSIHEHMW  YMOMTHOMOYEHHbIMW  JOIMKHOCTHBIMKM — nuLaMu
AOMUHUCTpaUmm 06s83aHHOCTEN, NPeYCMOTPEHHbIX HACTOALLMM Noapasaenom.

21. MNopAnoK U NepuoaNYHOCTL OCYLLEeCTBIIEHUSA NNaHOBbLIX U BHENMaHOBLIX
NPoOBEepPOK NONHOTLI U Ka4yecTBa nNpeAoCcTaBfeHUa YCnyru, B TOM YUCIe NopAaaoK

M (POPMLI KOHTPONS 32 NOJTHOTOW U KAYECTBOM NpeAocTaBneHus Yenyru

21.1. lNopsgok M NEpUOANYHOCTL  OCYLLECTBMIEHUS MNaHOBbIX W BHENNaHOBbIX
NPOBEPOK NOMHOTLI U KaYyecTBa nNpenocTasneHns Yenyru, B TOM Yucne nopsiaok U hopmbl
KOHTPOMNS 3a NOMHOTOW W KA4ecTBOM NpefocTaBneHuss Ycnyru, ycTaHaBnuBalTcs
OpraHu3auMoOHHO-pacnopsAUTENbHbLIM aKTOM AQMUHUCTPALMK.

21.2. Npn BbIABNEHWV B XO4€ N1AHOBbLIX U BHEMMAHOBLIX NPOBEPOK MOMHOTHLI U
KayecTBa npegocraBneHuns Yenyrn HapyLleHun NCMNOMHEHUSA NONOXEHWA
3akoHogatensctBa Poccuiickon  @egepaumn,  BKNYMas  nonoxeHus PernameHTa,
AgMUHUCTpaUuen NPUHYMAaKTCA MEPL! MO YCTPAHEHUIO TaKUX HAPYLLEHWIA B COOTBETCTBUM
C 3aKkoHogatenbcTBOM Poccunckon Genepaymn.

22. OTBETCTBEHHOCTb [AOJRKHOCTHbIX NUUY AAMMHMCTPaUMM 3a PEleHUsA U
AencTBusa (bespeiicTBue), NnpuHUMaemMblie (OCylWecTBNAeMbIe)
MMU B Xo4e npepocTtaBrneHus Yenyru
22.1. JOMmKHOCTHbIM nuLoM AZMUHUCTPaAUUN, OTBETCTBEHHbLIM 3a NpeaocTaBlneHne
Yenyrn, a Takke 3a cobniogeHve nopsgka npepocTtaBnenus  Yenyru, sensieTcs
pykoBoauTene  (PyHKUMOHanNbLHOro  opraHa  AQMUHUCTPaUMK,  HENnocpeacTBEeHHO
npefocTaBnAlrLLEro Ycnyry.
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22.2. Mo pesynbTaTtam nPOBEAEHHbLIX MOHUTOPWHra W NPOBEPOK, B cryyae
BbISIBNEHUS HENpPaBOMEPHbIX pelueHui, AeAcTBuA (De3feicTBns) [OMKHOCTHBLIX NUL,
AOMUHMCTPAUMY, W (DAKTOB HapyLUeHUss MpaB W 3aKOHHbIX WHTEpPECcOB 3asBUTENEN,
AOIDKHOCTHbIE  nuua AMUMHUACTpauMW  HecyT  OTBETCTBEHHOCTb B COOTBETCTBUMU
C 3akoHogaTenscTBoM Poccuitckon Pegepayunm.

23. NMonoxeHus, xapakrepu3sylowme TpedboBaHuA K nopsaaKy u copmam
KOHTpONs 3a npeAocTaBneHnemM Ycnyru, B TOM YUcre CO CTOPOHbI rpaXaaH, ux
00bLeaAMHEHUA U OpraHu3auum

23.1. KoHTponb 3a npegocTaBfeHnem YCnyru OCYLUECTBNAETCA B NOpsake wu
cdopmax, npenycMoTpeHHbiMy nogpasgenamu 20-22 PernameHTa.

23.2. KoHTponb 3a nopsgkom  npedocTaBneHus  Ycnyru  ocyllecTsnsieTcs
B NopsgKe, YCTaHOBMEHHOM  pacnopsbkeHmeM  MuHuCTepcTBa  roCyAapCTBEHHOTO
ynpaenenus, MHopMaLMoHHbIX TexHonorui n cesasm Mockoeckon obnactm ot 30.10.2018
Ne 10-121/PB «Ob6 ytBepxaeHun NonoxeHns ob oCyLEecTBNEHUN KOHTPONA 3a NOPALKOM
npefocTaBneHns  rocyfapCTBEHHbIX W MyHUUWNanbHbIX  YCNYyr Ha  TEppUTOpUM
Mockosckoi obnactum».

23.3. ['paxpgaHe, ux obbeguMHeHs W OpraHu3auun AN OCYLUECTBNEHUs KOHTPOS
3a npegocraBneHnem Ycnyru ¢ uenbsto cobniogeHns nopsigka ee npefoctaBneHns uMeroT
npaBo HanpaensTb B MUHUCTEPCTBO rocyAapCTBEHHOrO ynpasneHusi, HAOPMaLWOHHbIX
TEXHOMOrMn u ceasm MockoBckon obnactn obpaleHns O HapyLUeHWAX OOMKHOCTHLIMMU
nuuyamm AOMUHUCTPaUMK nopsaka npenocTaBneHns Yenyru, NOBNEKLUNX
ee HernpeacTaBfeHne Wnu NpeaoCcTaBnNeHMe C HapyLUEHWEM CpokKa, YCTaHOBMEHHOrO
PernameHTom.

23.4. [paxpaHe, nx obbeguHeHUs W opraHuMsauun Ansi OCyLecTBNeHUs KOHTpPOons
3a npegocTtaBneHMeM Ycnyru MMelT npaBo HanpaBnAaATe B AgMUHUCTpauuio, MOL],
Yupegutenio MOL| nHaveuayanbHble W KONMEKTUBHbIE obBpalleHuns C npeanoXeHusmu
Mo COBEPLUEHCTBOBAHUID Mopsigka npegoctasBneHna  Ycenyru, aTakke xanobbl wu
3asiBneHnss  Ha gencteust (besgencTsme)  AOMKHOCTHbIX — nuy  AAMUMHMCTPaUuK,
paboTHukoB M®L| 1 npuHATLIE MK pELLEHMS, CBA3aHHbIE C NpegocTaBneHnem Ycnyru.

23.5. KoHTponb 3a npegocrtaBneHnemM Ycnyru, B TOM YUACINE CO CTOPOHbI rpakaaH,
nx obbeguHeHMn 1 opraHu3auui, OCYyLIEeCcTBNSIeTCS  NOCPEACTBOM  OTKPbITOCTM
aestenbHocTM AgmuHucTpauun, a Takke MOLl npu npegoctaesneHun Yenyru, nonyyvyeHus
MOMHON, akKTyanbHOW W AOCTOBEPHOA MHpOpMauMK O Nopsiake NpefocTaBneHus Ycnyru
1 BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpalleHuin ()xanob) B npouecce nonyvyeHus
Yenyru.

V. DocynebHbin (BHecynebHbIW) NopAaoK 06XanoBaHUs pelueHun
n aencTBuu (6esgerictBusa) AgammHucTpaumm, MOLL,
a Takxke X AOJNKHOCTHbIX JIML, pAOOTHMKOB
24. Cnocobbl MH(hopMUPOBaHUSA 3aABUTENEN O Nopsigke gocyaebHoro
(BHecyne6Horo) o6xanoBaHus

24 1. UHchopmupoBaHue 3asBuTenein o nopsake pocypebHoro (BHecynebHoro)
obxanoBaHus pelweHuin u geincteui (Desgencteus) AamuHuctpauuun, MOL, a Takke
WX OODKHOCTHBLIX NuUL, pabOTHUKOB OCYWECTBMNSETCA MNOCPEACTBOM pa3MeLLeHuns
WHpopMaLnn Ha cTeHaax B MecTax npegoctasnenus Ycnyru, Ha oduvumanbHbiX canTax
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AgmuHucTtpauunn, MOLL, Yupegutens MOL, PIIIY, a taike B Xo4e KOHCYNbTUPOBaHWSA
3asiBUTENEn, B TOM Yucne no tenedoHy, aNeKTPOHHOW NoYTe U Npu NIMYHOM Npueme.

25. ®opmbl U cnocobbl NoAaYu 3assBUTENAMM XKanobbl

25.1. locynebHoe (BHecynebHoe) obxanosaHue  pelleHun W OeNcTBui
(6espenictBus) AgmuHucTpauun, MOLL, a Tawke WX AOMMKHOCTHbIX Nvu, paboTHWKOB
ocyLlecTensieTcs ¢ cobniogeHem TpeboBaHui, yCcTaHOBNEHHbIX PefepanbHbiM 3aKOHOM
Ne 210-93, B nopsiake, YyCTaHOBIIEHHOM NocTaHoOBNEHNEM MpaBuTtenscTBa
Mockosckoi obnactu ot 08.08.2013 Ne 601/33 «O6 yrBepxaeHun [lonoxeHus o6
OCODEHHOCTAX noda4vv U paccmoTpeHus xanob Ha peweHus u gencteus (besgencrene)
NCMONHUTENbHbIX opraHoBs rocyapCTBEHHOM BNacTu Mockosckow obnactu,
NpeaocTaBnsALLMX rocyAapCTBEHHbIE YCAYI, U UX AOMKHOCTHbLIX MWL, rocyAapCTBEHHbIX
rPaXOaHCKUX  CRyXKalux  WCMNOMHWUTENbHLIX  OpraHoB  rocyAapCTBEHHOW  BracTu
MockoBcko obnactu, a Takke MHOro(YHKUMOHANbHbLIX LEHTPOB nNpeaocTaBrieHus
rocyAapCTBEHHbIX ¥ MyHULMNanbHbIX ycryr MockoBckon obnactu u ux paboTHUKOBY.

25.2. YKanoba nogaetcsi B nucbMeHHOW hopme Ha BymaxkHoMm HocuTene (ganee —
B MUCbMEHHOW  opME)  WNK B INEKTPOHHOW  dopme B AAMUHUCTpauuio, MoL,
Yypegutenio MOLI.

25.3. MNpuem xanob B nucbmMeHHOW dopme ocyulecTBnAeTcs AQMUHUCTpaUuen,
Mo®Ll (B mecTe, rge 3asBuTenb nogasan 3anpoc Ha nonyyeHue Ycnyrv, HapylieHue
nopsgka kotopon obxanyercs, nubo B MecTe, rae 3asBuUTENneM nonyvyeH pesynbrar
npeaocTaBneHns ykasaHHow Ycnyru), Ydpegutenem MOLl (B mecTte ero daktuyeckoro
HaxoXaeHus), B TOM Yucne Ha nuyHom npueme. YKanoba B NUCbMEHHOW hopme MOXeT
ObITb TAKKE HanpaeneHa no no4re.

25.4. B anekTpoHHOW dopme xanoba mMoxeT ObiTb nogaHa 3assuTenem

nocpeacTBOM:
25.4.1. OdwuumancHoro canta [lpaButenbctea MockoBckoi obnactu B ceTu
WHTepHeT.
25.4.2. OcbmumanbHoro canta Aamunuctpauuu, MOL, Yupeagutena MOL| B cetu
NHTepHeT.

2543 ENry, PIIY, 3awucknioveHnem xano® Ha peweHus U1 AencTBus
(6espeictene) MOL| 1 nx paboTHUKOB.

25.4.4. ®epepansHomn rocyfapCTBeHHON MHdOpMaLMOHHOM CUCTEMDbI,
obecneuuBatowleir npouecc pocyaebHoro (BHecypebHoro) obkanoBaHus peLleHuid
n gencteui (bes3nencTasuns), CoOBEPLLEHHbIX NPU NPeaoCcTaBneHuy yenyr, 3a UCKITYeHUnem
Xanob Ha peweHua n genctena (besperictene) MOL| n nx paboTHUKOB.

25.5. XXanoba, noctynuBwas B AgMuHucTpayuto, MOL, Yupegutenno ML
noanexut paccMmoTpeHuto B TedeHue 15 (nATHaguatn) pabounx AOHen  co AHSA
ee peructpaunn, ecnn donee KOpoOTKUE CPOKU PaACCMOTPEHMUs Kanobbl He yCTaHOBMEHbI
YyNONMHOMOYEHHbIM Ha ee paccmoTperne AgmuHuctpauyuein, MOL, Yupegutenem ML,

B cnyyae obxanosaHua oTkasa AQMUHUCTpaUUW, OOMMKHOCTHoro nuua, MOLI,
ero paboTHWKa, B Npueme OOKYMEHTOB Y 3asBUTENs NMOO B MCMpPaBNEHUN OOMYLUEHHbIX
one4yatok uvowubok wunue cnyvyae obxanoBaHus  3aABUMTENEM  HapyLUeHWUs
YCTaHOBIMEHHOIO CpoKa Takux wucnpasneHun xanoba paccmaTpuBaeTcs B TeveHue
5 (nATK) pabo4mx OHEN CO AHA ee perucTpayunu.
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25.6. o pesynbTatam paccMOTpeHus xanobbl NPUMHUMAaETCs O4HO U3 CriegytoLunx
peLUeHuA:

25.6.1. Kanoba ypoeneTtBopsieTcs, B TOM 4ucre B OPME OTMEHbl NPUHSATOro
peweHns, McnpaBrneHns AoNyLleHHbIX OoneyvyaTok M ownboK B BblAaHHbLIX B pesynbrarte
npefocTaBneHns Ycnyrim [AOKyMeHTax, BO3BpaTa 3asiBUTEN0 [AEHEeXHbIX CpeacTs,
B3MMaHvWe  KOTOpPbIX  He NpegyCMOTPeHO  HOPMAaTUBHBIMW  MPaBOBbIMWM  aKTammu
Poccuiickon ®enepauymnm, HOpMaTUBHLIMU NPaBOBbIMK akTamu MocKoBCKon obnacTu.

25.6.2. B ynoBneTBOpeHun xanobbl OTKasbiBaETCS.

25.7. MNpwn yposneTeBopeHun >xanobbl AgmuHuctpaums, ML, Yupegutens MOL|
NpUHUMaET uCYepnbIBAOLLME MEepbl MO YCTPAHEHUID BbISIBMIEHHbIX HapyLUEHWA, B TOM
yucne no Bblgaye 3aaBUTENIO pesynestata Ycnyru, He nosgHee 5 (nstu) paboyux AgHen
CO [iHA MPUHATUA PELLEHWUA, ecnn MHOe He YCTAHOBMEHO 3akoHodaTenscTBoM Poccuickon
Pepepaunn.

25.8. He nosgHee pgHsA, cnefylouwlero 3a AHEM MPUHATUS peLUeHWsi, yKasaHHOro
B NyHkTe 25.6 PernameHTta, 3asiBUTENKD B NMUCbMEHHON d)OpMe WK NO XenaHuto
3a8BUTENS B ANEKTPOHHON hopme HanpaBnseTcs MOTUBMPOBAHHbIA OTBET O pesynbTaTax
paccMoTpeHus xanobbl. B criyqyae npusHaHus kanobbl nognexallen yLoBNeTBOPEHUIo
B OTBETE  3afBUTENO  faeTcs  WHgopmauus O AEWCTBUSIX,  OCYLLECTBMASIEMbIX
AOMUHUCTpaLUMEN, B Lensx HesamennuTenbHOro YCTpaHeHWUsl BbISBNEHHbIX HapyLUeHWIA
Npu oKkasaHuu Ycnyru, a Takke MPUHOCATCS WM3BMHEHWS 3a JOCTaBfeHHble HeynobcTea
W ykasbiBaeTca uMHOpmMauuMs O ganbHenwux AeNcTBUSsIX, KOTopble Heobxoaumo
COBEpPLUNTL 3asBUTENIO B LIENsiX NonyyexHns Ycnyru.

25.9. B cnyyae ycTaHOBNEHWA B XO4e UMM MO pe3ynbTataM pacCMOTPEHUs Xanobbl
MPU3HaKkoB cocTaBa aAMWHUCTPATUBHOIO MNPABOHAPYLUEHUS WUNU  NPEecTynieHus
AOMKHOCTHOE  NUUO, paboTHUK  AAMUHUCTPAUWUW, HAOEnNeHHble  MNOMHOMOYUSIMA
MO PacCMOTPEHUIO Kanob, HesameanuTenbHO HanpasnslT WMeloWwMecs maTepuansl
B OpraHbl NpoKypaTypbl.

B cnyyae npusHanma xkanobbl  He nognexawlei yaooBNETBOPEHWIO B OTBETE
3aABUTENIO AAKTCH apryMeHTUPOBaHHbIE Pa3bACHEHMS O MPUYUHAX MPUHATOrO peLUeHus,
a Tarke UHopmaumsa o nopsaake obxanoBaHWs NPUHATOrO PELUEHUS.
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MpunoxeHue 1
K AODMUHUCTPaTUBHOMY pernameHTy

npeaocTaBneHns MyHUUMNansHoM ycnyru

«OchopmneHue cnpaskn 00 yyacTuu (Hey4acTtum)

B MPUBATMU3ALMMN XKUMNbIX MyHULMNANbHBIX MOMELLEHWA

B ropoackom okpyre CtynuHo Mockosckoi obnactu»

YTBEPXAEHHOMY MNOCTaHOBIEHNEM

AOMUHUCTPaumm ropogckoro okpyra CTynuHo
Mockosckoi obnactm ot __._ . Ne

dopma peLLeHus o NnpeaocTaBneHu MmyHuumnanbHon yenyrm « OgopmneHue
cnpaskun 06 yyactuu (Hey4acTum) B npuBaTm3saLMm Xunbix MyHULMNanbHbIX
NoMeLLEeHUn»
(OdhopmnsieTcs Ha oduymanbHoM BnaHke AaMUHUCTPaUMn)

« » 20_ . Ne

CnpaBska 00 y4acTum (Heyyactum) B NpuBaTU3aLMm XunbiX MyHULMNANbHbIX
nomMeLleHnn

[ana

(ykasaTte @.1.0. (Npu Hanu4yuu) 3asBUTENS, B Criy4ae Nnony4YeHus crnpasku Ha
HecoBepLUueHHoneTHero pebexka, ykasatb ©.1.0. HecoBepLUeHHONETHEro))

MpoxvBatoLlero no agpecy: B
(ykasaTb agpec MecTa XWUTenbCTBa 3aaBuTens)

TOM, YTO OH/OHa/HECOBEPLLEHHONETHUN

(hamunus, Ms, OTYECTBO (MPU HANUYKUM) HECOBEPLLEHHOMNETHEro pebeHka)

y4acTue B NpuMBaTU3aLMM XKUMOro MyHULIMNANBHOTO
(npuHuman (-a)/He npuHuman (-a))
NnoMeLLEeHns, No agpecy:

(ykasaTb afgpec Xuoro nomeLyeHuns)

(ynonHoMo4YeHHoe

[OMKHOCTHOE NUUO (nognuckb, damunus, nHuLuanbi)
AoMuHUCTpaUun)



MpunoxeHue 2

K AOQMUHUCTPaTUBHOMY pernameHTy

npeaocTaBneHns MyHUUMNanbHOR ycrnyru

«Odbopmnenve cnpaeku 00 y4acTuu (Hey4acTum)

B MpuMBaTM3aLMNM XUITbIX MYHULMNANBHBIX

nomeLleHuin B ropogckom okpyre CTynuHo

MockoBckown obnactu,

YTBEPXAEHHOMY NOCTAHOBNIEHUEM

AoMuHUcTpaymm ropogckoro okpyra CTtynumHo
MockoBckow obnactum ot . . Ne

dopma
pelueHus o6 oTkase B NpefocTaBneHnn MyHULUNANLHON ycnyru
«OdhopmneHue cnpaeku 06 y4actum (Hey4yacTum) B NpuBaTU3aLMM XUMbIX MyHULUNANbHbBIX
noMeLLeHNA»
(opopmnseTcs Ha ouumnansHoOM BnaHke AoMUHUCTPaLUK)

Komy:
(PUNO (nocnedHee npu Hanuyuu)
gusuveckozo nuya)

PelueHuve o6 oTkase B npegocTtaBneHnn MyHULMnNansHom ycnyru
«OdopmneHune cnpaekn 06 y4actum (Hey4acTum) B NpMBaTU3aALMM XKUMbIX MyHULMUNANbHbLIX
NMOMELLEHUIA»

B cootBetctBMM C__  (yKkazamb  HauMeHO8aHUE U COCmas  PeKsu3umos
HopmamueHo20 rnpasoeo20 akma Pocculckol @edepayuu, Mockosckoli obnacmu, 8 mom
yucrne aOMuHUCmMpamueHo20 peanameHma (Ganee — PeznameHm) Ha 0CHO8aHUU KOMOPO20
npuHasmo OaHHoe peweHue) AAMUHWCTpauus ropogckoro okpyra CTtynuHo MockoBcKoi

obnactu (Aanee — AAMMHWACTpauuMsi) paccMmoTpena 3anpoc O NpeaocTaBneHuu
MyHuumnanbHoi ycnyrn «OdhopmneHune cnpasku 00 yyacTum (HeyydacTuu) B npusaTUsaLum
XUMbIX MYHUUMNANbHbIX MNOMeELUeHnin» Ne (ykasamb peaucmpayuoHHbIl HOMEpP

3arnpoca) (aanee COOTBETCTBEHHO — 3aMpoc, MyHUUMNanbHaa ycnyra) v npuHsAna pelueHne
06 oTkase B npegoCcTaBNeHU MyHULMNANbHOW YCNYr Mo CreayloLwemMy OCHOBaHUIO:

Ccbinka HaumeHoBaHue PasbsicHeHne npuynHbI

Ha COOTBETCTBYIOLLMIA OCHOBaHMWA ANs oTkasa MPUHATUA peLUeHNs
noaAnyHKT nogpasgena 19 B NpefocTaBneHnm 06 oTkase
PernameHTa, B KOTOPOM MyHUUMNanbHOW ycnyru B NPefocTaBneHnm
COAEPXUTCS OCHOBaHUE MYHULMNANbHON ycnyru

Ans OTKasa
B NpeAoCcTaBneHnn

MYHULMNANLHON ycnyru

Bbl BNpaBe noBTOpHO 06paTUTbCs B AAMWUHUCTPALMIO C 3anNpoCOM Mocne yCTpaHeHus
yKa3aHHOro OCHOBaHWA A5l 0TKasa B NpedoCcTaBneHnn MyHULUNanbHol yenyru.



HacTosiwee pelweHue o6 oTkase B NpeAOCTaBNEHUA MYHULUNANLHOW YCNyrn MOXET
6biTb obxanosaHo B gocygebHom (BHecygeOHOM) nopsake nyTem HanpaBneHus XanoObl
B cooTBeTCcTBUMM C pa3genom V «[ocynebHoin (BHecyaebHbi) nopsaok  obxanoBaHus
pelueHvn n genctenin (besgencteunsa) AomuHuctpaumm, MOL, a Takke nx JOMKHOCTHbLIX NUl,
MyHULMNanbHbIX CryXawux W paboTHukoB» PernameHTa, a Takke B cyaebHom nopsake
B COOTBETCTBUM C 3aKoHOAaTenbLcTBOM Poccuiickoin ®enepaumn.

[ononHutensHo MHOpMUpYEM:

(vkasbisaemesi UHghopmauusi, Heobxodumas Onsi ycmpaHeHusi OCHoeaHul Ol omKa3a
8 npedocmassieHuU MyHuyunanbHolU ycnyau, a makxe uHas 0onofHumesnsHas uHghopmayus
npu Heobxodumocmu).

(YynonHoMo4YeHHOEe AO0MKHOCTHOE

nognucb, baMmunus, uHUuUManbl
nvuo AaMuUHUCTpauumn) {ER ® * )

« » 202.



MpunoxeHue 3

K AODMUHUCTPATMBHOMY pEernameHTy

npeAocTaBneHnss MyHULMnansHom ycnyru

«OdopmneHune cnpasku 06 yyacTum

(Hey4acTun)

B NpUBaTU3aLMM XWUNbIX MyHULMNANbHbIX

NoMeLLEeHUA B ropockoM okpyre CTynuHo

MockoBsckoi obnacTuy,

YyTBEPXKOEHHOMY NOCTAHOBNEHVWEM

AOMUHUCTpaumu ropogckoro okpyra CTynmHo
MockoBckon obnactm ot . . Ne

[NepeyeHb HOpMaTUBHbIX NPaBOBbIX akTOB Poccuiickon ®eaepaumm,
HOpMaTUBHbIX NpaBoBbiX akToB MockoBckon obnactu, perynupyoLmnx npegocTaBneHme
MyHUUunansHon ycnyrn «OdopmneHune cnpaeku 06 y4acTum (HeyvacTtum) B npusaTuaaumm
XUNbIX MyHULMUNANBHbLIX NOMELLEHNIA»

1. KoHcTutyuus Poccuiickoin ®epepauum.

2. Kopekc Poccuickon ®epepauumn 06 agMUHUCTPATUBHBIX NPaBOHAPYLLEHUAX.

3. ®epepanbHbi 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHusauuy npeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANBHbIX YCIYr».

4. ®epepanbHblil 3akoH oT 06.04.2011 Ne 63-03 «OB6 aneKTpoHHO! NoAnMCH».

5. 3akoH Poccuinickoin Pepepauum o1 04.07.1991 Ne 1541-1 «O npusaTusauum
XunuvwHoro cpoHaa B Poccuitickon Gegepauumy.

6. PenepanbHblin 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX».

7. ®epepanbHbldi  3akoH 0T 06.10.2003 N2 131-®3  «O6 obwmx  npuHUMnax
opraHu3aluu MecTHoro camoynpasneHus B Poccuitickoin ®enepaummy.

8. lNoctaHosnenue [pasutensctBa Poccuiickon ®egepaunm ot 20.07.2021 Ne 1228
«Ob ytBepxaeHun pasun paspaboTku W yTBEPXKOEHUS aAMUHUCTPATUBHLIX PErNaMeHToB
NPeaoCcTaBreHnss rocyfapCTBEHHbIX YCNYr, O BHECEHUW W3MEHEHWI B HEKOTOPbIE aKThbl
[NpaButensctea Poccunckoin ®enepaunv n NpUsHaHUM yTPaTUBLLUMMM CUNY HEKOTOPLIX aKTOB
W oTAenbHbIX NonoxeHun aktos [NpasuTtenscTea Poccuitickon egepaummy.

9. NMoctaHosnexve [NpaButenbcTBa Poccuiickuin ®egepaumn ot 22.12.2012 Ne 1376
«O6 yteepxaeHun [MpaBun opraHusauuMn AEATENbHOCTM MHOMOMYHKLUMOHAMNbHbLIX LIEHTPOB
npefocTaBeHns rocy4apCTBEHHbIX U MYHULMNANbHbLIX YCAYrY.

10. lNocTaHoBneHue lNpaButenbcTBa Poccuiickoit ®epepauyumn ot 26.03.2016 Ne 236
«O TpeboBaHusX K NpefoCcTaBneHuto B 3NEKTPOHHOM dhopme rocyfapcTBEeHHbIX
W MyHULMNANbHbIX YCIyry.

11. MNocTtaHoeneHue lNpasutensctBa Poccuiickon Peaepauun ot 20.11.2012 Ne 1198
«O befepansHO rocyaapCcTBEHHON MHbOpMaLMOHHOW cucTeMe, obecneyunBaioLLein npouece
pocyaebHoro  (BHecygebHoro) obkanoBaHus  pelleHuin 1 gevcTBuin  (GespencTeus),
COBEpLUEHHbIX NPU NpeaocTaBneHn rocyqapCcTBEHHbIX Y MyHULMNANBHBIX YCIyr.




12. 3akoH MockoBckoi obnacTiu Ne 121/2009-03 «O6 obecneyeHnm
BecnpenAaTCTBEHHOrO AOCTYNa MHBaNUAOB U ManoMoBumbHbIX rpynn HaceneHusa K obbekram
counanbHoW, TPaHCMOPTHOW U MHXEHEPHON MHpacTpykTyp B MockoBckow obnactu».

13. 3akoH Mockosckoit obnactn Ne 37/2016-O3 «Komekc MockoBckoit obnacTtu
06 aAMWHMCTPATUBHbLIX MPaBOHAPYLLEHUSX».

14. lNocTtaHoeneHue [lpasutenbctesa Mockosckoi obnactn ot 08.08.2013 Ne 601/33
«Ob ytBepxxgeHun [lonoxeHus 06 ocobeHHOCTAX noAayn U paccMOTpeHus  xanob
Ha pelueHuss u gencTeunA (besgencTemne) NCNONHUTENbHbLIX OPraHoOB roCyAapCTBEHHOW BnacTu
MockoBckoi obnacTu, NpeaocTasnaoLLMX roCyAapCTBEHHbIE YCITYTN, U UX AOMMKHOCTHbIX NWL,
rocyAapCTBEHHbIX Tpa}daHCKUX CryXawux WCNONHUTENbHbLIX OPraHoB rOCYAapCTBEHHON
Brnact MockoBckon obnactu, a Taikke MHOrOYHKUWOHANbHbLIX LUEHTPOB NpegocTaBneHus
rocygapcTBeHHbIX U MyHULUMNanbHbIX yenyr Mockosckon obnactu u nx paboTHUKOBY.

15. lNocraHoBneHue [lpaButenbctea MockoBckoi obnactu ot 25.04.2011 Ne 365/15
«O06 yTBepxaeHun lNopsgka pas3paboTkv 1 yTBEPXKOEHUS agMUHUCTPATUBHLIX PernameHToB
NPeaoCcTaBneHnss rocyfapcTBEHHbIX YCNYr LEHTpanbHbIMWU MWCNONHUTENbHLIMW OpraHamu
rocyfapCTBEHHOW BrnacTtu MockoBckoin obnactu, rocyfapCTBEHHbIMU opraHamu
Mockosckon obnacTtu».

16. MNoctaHoBneHne [lpaBuTtensctBa MockoBckoi obnactu ot 31.10.2018 Ne 792/37
«O6 yTBepxaeHun  TpeboBaHuii Kk chopMaTtam  3a@ABMEHWIA U MHBIX  [OKYMEHTOB,
npeacTaBnseMblX B pOpMe 3NEKTPOHHbIX AOKYMEHTOB, HEODXOAMMBIX ANS NpenocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAanbHbIX ycnyr Ha Tepputopun MockoBcKon obnactu».

17. MNoctaHoBneHue [lMpasutensctBa MockoBckoi obnactu ot 16.04.2015 Ne 253/14
«O6 yTBEpPXOEHUMU Mopsaka OCYyLLIeCTBIEHUSA KOHTpoOnA 3a npegocTaeneHnem
rOCyfapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  Ha Tepputopun  MockoBcKoil obnacTu
W BHECEHUM U3MeHeHul B [MonoxeHne o MuHWCTEpCTBE rOCY4apCTBEHHOro ynpaBneHus,
NHPOPMaLMOHHbIX TEXHONOruii 1 cesisu MockoBckoil obnacTmy.

18. PacnopsixeHne MuHucTEpCTBA rocyAapCTBEHHOMO yNpaBneHus, MHOPMaLMOHHbIX
TexHonorniA u ceAsn Mockosckoit obnactu ot 21.07.2016 Ne 10-57/PB «O pervoHansHom
CTaHfapTe opraHu3auuv OeATenbHOCTU MHOroOYHKLUMOHANbHbBIX LEHTPOB NpeAoCTaBreHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX ycnyr B MockoBcKor obnacTtuy.

19. PacnopsieHune MuHucTepcTBa rocyfapCTBEHHOIO yrnpasneHus, MHHOPMaLMOHHbIX
TexHonoruin u ceasnm Mockosckoi obnactn ot 30.10.2018 Ne 10-121/PB «O6 yTBEpaeHuu
MonoxeHus 06 OCyLUECTBNEHUN KOHTPONS 3a NOPSiAKOM NPEefoCTaBNeHnsl rocyapCTBEHHbIX
1 MyHMLMNanbHbIX ycnyr Ha Tepputopun MockoBckoi obnacTtuy.

20. NocTaHoBneHue AOMUHUCTpauun ropofcKoro oKpyra CrynuHo
Mockosckoi obnacTtu ot 31.08.2018 Ne 3210-n «OB6 yTBEpPXKOEHUU MonoxeHwus
06 ocobeHHOCTAX NnoAaYn M paccMoTpeHus Xanob Ha pelueHus u aenctevs (6esnencreve)
agMuHUCTpaumm ropoackoro okpyra CtynuHo Mockosckol obnact 1 ee AOMKHOCTHbLIX ML,
MyHUUMNANbHbIX CHYXalux, a Takke MHOroyHKUMOHANbHOro UEeHTpa npefocTaBieHus
rocygapcTeBeHHbIX U MyHUUMUNASbHBLIX YCIYr U ero paboTHUKOBY.

21. YcraB ropogckoro okpyra CtynuHo MockoBCKOi obnactu (MpUHAT pelueHnem
Coseta genyTtaTtos ropoackoro okpyra CtynuHo MockoBckoii o6nactu ot 30.10.2017 Ne 45/4).




[Mpunoxexwue 4

K ADMUHUCTPATUBHOMY pernameHTy

npegocTaBneHus MyHULMNAansHoN ycnyru

«OdopmneHune cnpaskn 06 y4acTum (Hey4acTum)

B NpMBaTU3ALNN XXUNbIX MYHULMNANbHbIX

NnoMeLLeHnn B ropofickoM okpyre CTynuHo

Mockosckon obnactu»,

YyTBEPXKAEHHOMY NOCTaHOBNEHUEM

AOMUHUCTpaUuK ropoackoro okpyra CTynuHo
MockoBsckon obnactm ot . . Ne

®opma pelueHusi 06 oTkase B npueme LOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHns MyHuuunanbHoi yenyrn « OdopmeHne crnpasku
006 y4yactuu (Heyyactuu) B NnpuBaTM3aLnn XXUbix MyHULMNANbHbIX MOMELLEHWIA»
(ochopmMnseTcs Ha oguumansHom BnaHke AQMUHUCTPaLMK)

Komy:
(OUO (nocnedHee npu Hanuyuu)
gu3su4eckoezo nuya)

PeweHuve 06 oTkase B npueme LOKYMEHTOB,
HeobxoauMbIX AN NpefoCTaBNeHUs MyHULMNansHou yenyrn «OdopmiieHe cnpaski
06 y4yactum (HeyyacTuv) B NnpuBaTM3aLUn XUnbix MyHULMNANbHbLIX NOMELLEHWUIA»

B cooteBetctBMM C__ (ykasame HauMeHo8aHUE€ U COCMas PeK8U3UMos
HopmamueHo20 rnpagosoeo akma Pocculickoll ®edepayuu, Mockosckol obnacmu, € mom
yucsie aOMUHUCMpamueHo20 peanameHma (Oanee — PeanameHm) Ha OCHOBaHUU KOMOPO20
MpuHAMoO OaHHoe peleHue) AgMuHUCTpauust ropogckoro okpyra CrtynuHo MockoBckoi

obnactv (ganee — AAMUHMCTpauuMsi) paccMmoTpena  3anpoc O NpeaocTaBleHuu
MyHuuunanbHon ycnyru «OdpopmneHune cnpaBku o6 yyacTum (HeyyacTuw) B npusatusaLmm
XWMbIX MyHULMNAnNbHbIX nomelleHnin» Ne (yvkazamb peaucmpayuoHHbIl Homep

3anpoca) (aanee COOTBETCTBEHHO — 3anpoc, MyHUUMMAnbHas ycnyra) v npuHana pelueHune
o0 oTkaze B npueme 3anpoca W AOKYMEHTOB, HeobXoaWMbIX ANs NPeaoCTaBNEHNs
MYHULMNAnNbHOR yCnyru, No cneayloweMy OCHOBaHMIO:

Ccbinka HanmeHoBaHWe OCHOBaHUSA PasbsAcCHeHne npuymnHbl
Ha COOTBETCTBYIOLLUA AnNs OTKasa B npueme NPUHATUS peLLeHns
NoAnyHKT nogpasaena 19 OOKYMEHTOB, HE0BX0AMMbIX 06 oTkase B npueme
PernameHTa, ONs npefocTaBneHns AOKYMEHTOB, HeobxoanmbIx
B KOTOPOM MYHULMNANbHOR ycnyru ANs npefocTaBneHus
COAEPXKUTCH OCHOBaHWe MYHULMNANbLHOR ycnyru
ONs oTKasa B npueme
AOKYMEHTOB,
Heobxoanumbix Ans
npenocTaBneHus
MYHULMNANBLHOW YCIyru




[ononHuTensHo UHoOpMUpYEM:

(ykasbisaemcsa uHghopmauyus, HeobxoOumas Onsa ycmpaHeHUs MPUYUH omkasa 6 rpueme
O00KyMeHmos, Heobxo0umeix 011 npedocmasneHuss MyHuyunansHoU ycryau, a makxe uHas
dononHumenbHas uHghopmMayus npu Hamauyuu).

(ynonHomo4eHHoe
[OJTKHOCTHOE NUNLIO (nognuck, hamunusa, nHULMansl)
AOMUHUCTpaUMUN)

«_» 202



MNpunoxexue 5

K AOMUHUCTPaTUBHOMY pernameHTy

npeaocTaBneHns MyHULUMNansHoMn ycryri

«OdhopmneHune cnpasku 06 y4acTum

(HeyyacTunm)

B NpMBaTU3aLNN XKUITbIX MyHULMNANBHbIX

noMeLLeHnn B ropoackom okpyre CTynuHo

MockoBckoi obnacTtuy,

YTBEPXXOEHHOMY NOCTaHOBIEHWEM

AoMuHucTpauumn ropoackoro okpyra CTynuHo
Mockoeckon obnactm ot . . Ne

[NepevyeHb
0BLLMX NPU3HaKoB, N0 KOTOpbIM 06beAMHAITCA
KaTteropum 3asBuTenen, a Takke KombuHauum Npu3HaKkoB 3asiBUTENEN,
Kaxkaas U3 KOTOPbIX COOTBETCTBYET OQHOMY BapuaHTy NPefoCTaBneHms MyHULunansHoi
ycnyrn «OdpopMmneHune crnpasku 06 y4acTum (HeyyacTun) B NpuBaTmusaLnm Xunbix
MYHULMUNANbHbLIX NOMELLEHNIA»

O6Lwme npusHaku, No KOTOPbIM 0OBLEAVHAIOTCA KaTeropumn sassutenen

OBwue npusHaku Kateropus
1. |wmsnyeckue nuua — rpaxaaHe UMeloLLIMe NPaBOo NOSIb30BaAHUS XUMbIM
Poccuiickon ®egepauum nomeLleHneM MyHULUNanbHoro XunuuHoro

doHOa u He yTpaTuBLLME NpaBo
Ha npuBaTU3aLMIO XXNMOro NoMeLLeHUs
Ha ycnoBusAX coumnanbHoOro Hamma

KombuHauum npusHakos 3asBuTenei,
Ka)kgas M3 KOTOpbIX COOTBETCTBYET O4HOMY BapuaHTy
npeaocTaBneHnsa MyHULUMNAnbHON yCryru

1. |dusmyeckme nuua —  rpaxpaHe BapuaHT NpeaoCcTaBreHns MyHUUMNanbHoi
Poccuiickonn ®egepaunu:  MMeloLMe ycnyru, ykazaHHblid B nognyHkTe 17.1.1
npaso nofb30BaHUsA XunbeiMm nyHkta 17.1 PernameHTa
omeLleHnem MYHWLMNAnsHOro

XunvwHoro doHAa W He yTpaTusLve ‘
npaeo Ha npueaTusaumo XUnoro '
NOMELLEHMS Ha YCNOBUAX COLMAanbHOTO
HaMa, BKMIYas WX YNONHOMOYEHHbIX
npencrasuTenen




Mpunoxexwne 6

K AAMWHUCTPATUBHOMY pernamMmeHTy

npefoCcTaBneHnss MyHULUMNAnbHOM ycryru

«OdphopmneHuve cnpasku 06 yyactum (Hey4acTum)

B NPMBATM3ALMMN XUIbIX MYHULMNANbHBIX NOMELLEHN

B ropofackom okpyre CtynuHo Mockosckoi obnactuy,

YTBEPXXAEHHOMY MOCTAHOBNEHMEM

AgMuHUCTpaumm ropogckoro okpyra CTynuHo
MockoBckoi o6nactn ot . . Ne

®opma 3anpoca o npefocTaBneHun MyHuuunansHoi yenyrm «Ocdopmnenune cnpasku 06
y4yactuv (Hey4actuv) B npuBaTU3aLMmM XUNbIX MyHULMNANBHBIX  NOMELLEHUIA»

B

(ykasaTb nonHoe HavMMeHoBaHue AMUHUCTPaLN)
oT

(pamunus, umsa, oT4ECTBO (NPK HANMYUK))
nacnopT. cepus Ne

BblAaH « »

MPOXWBAIOLLEro (NpoXUBaoLLen) No agpecy

TenedoH

®.1.0. (npeactasutens (npu Hanu4mm))
[MacnopT: cepus No

BblAaH « »

TenedoH

Ceugetenbctso o poxaenun pebenka (B cnyvae
obpalleHns oOT nMua HeCcoBEepLUEHHONETHEro):
cepusa Ne

BblAHO « »

[OKyMEHT, NOATBEPXKAAKOLMNA U3MEHEHUN haMUnK,
UMeHn (B cnyyae ecnu 3asBUTENb  WU3MEHSN
dhamunuio, UMs, OTYECTBO)

HanmMmeHoBaHue

cepus « » Ne
BblAaH « »

3anpoc o npegocTtaBneHny MyHuuunansHon yenyrn « OcopmneHve cnpasku 06
y4yactuv(Hey4actuu) B npuBaTU3aLnm Xunbix MyHULUNANbHbLIX NOMELLEHUA»

MNpowy npepocTtaBuTe  MyHuuunansHyto ycnyry «Ocdbopmnenve cnpasku 06
yyactTun(Hey4actuv) B npvBaTU3aLUM KWMbIX MYHULUMANbHBIX MOMELLEHWIA» W BblaaTb
cnpasky 06 yvacTum(Hey4yactuun) B NpMBaTU3aLMKN XUNOro MYHULUMNANBLHOIO NOMELLEHWS Mo
agpecy:

(ykasaTb agpec XWnoro noMeLleHuns No KOTOPOMY 3anpaluMBaeTcsi crnpaska)

damunusa, umsa, oTYECTBO

(v3meHsan(a)/He namensin(a) B cnyvae nameHenus ®.1.0. ykasartb ceegeHus o ©.1.0. paHee
HOCMBLLVX NULIOM B OTHOLLEHUX KOTOPOro 3anpallnBaeTcs cripaBka)

damunua, ums, 0TYECTBO




(ykazate ®WN.O. HecoBeplleHHONETHEro, B cnyyae obpaleHns 3a CrnpaBKOW Ha
HecoBepLUeHHoNeTHero pebeHka)

K 3asiBneHuto npunarakd JOKYMEHTbI!

«

Ha obpaboTky MouxX nepcoHanbHbIX AaHHbIX, COAEepXalUWxXcs B 3asBNEHUM U
npunaraembiXx K Hemy [OOKYMEHTax, B cooTBeTcTBUM C dedepanbHbiM 3aKOHOM OT
27.07.2006 Ne 152-9®3 «O nepcoHanbHbIX AaHHbIX» (C NOCNeAYIoWUMY N3MEHEHUSMN)
aBTOMaTU3MPOBaHHOW, a Takke 0e3 ucnonb3oBaHWs CpeacTB aBTOMAaTU3MPOBaHHOW
obpaboTku, cornaceH (cornacHa).

» 20 r.

(P.1N.0. 3asBuTENS NONHOCTHLIO) (noanwuce)




