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I O6buwme NoOMoxeHUs.

1. MpegMeT perynmpoBaHus AAMUHUCTPATUBHOIO perfamMmeHTa

1.1. HacToAwmnin AOMUHUCTPATUBHbIA pernameHT perynupyeTt OTHOLWEHUS, BO3HUKalLWme B CBA3U C
npefocTaB/ieHNEM MYHULUNANbLHON yCcnyrn «Bblgaya apXuBHbIX CMPaBOK, apXMBHbIX BbIMUCOK, apXMBHbIX
KonuiA M MHMOPMALMOHHbLIX  MNUCEM  Ha  OCHOBAHUM  apXMBHbIX  AOKYMEHTOB,  CO34aHHbIX
c 1 auBapa 1994 ropa» (panee - MyHuuunanbHas ycnyra) apxuBHbIM OTAE/IOM afMUHUCTpaLuu
ropoackoro okpyra CTynmHo MOCKOBCKOl o6nactn (ganee - MyHuuMNanbHbIA apxuB).

12. HacTtoAwmin AAMUHUCTPATUBHbLIA pernaMmeHT YycTaHaB/WBaeT MOPSAAOK npenocTaBieHns
MyHuUunansHol  ycnyru W cTaHgapT  npefocTaB/ieHus MyHuuMnNaneHoOn  ycnyru,  cocTas,
nocnefoBaTeflbHOCTb W CPOKW  BbIMNOSIHEHWS  aAMUHUCTPATMBHbLIX MNpoueayp nNo npefocTaBfeHUIo
MyHuUunansHol ycnyru, TpeboBaHns K NOPSAAKY WX BbINOSIHEHUSA, B TOM 4YMCNe OCOBEHHOCTU BbINOSHEHMUS
aJMUHUCTPATMBHBLIX MNpoueayp B  3/IEKTPOHHON dopMe, a Takke OCOOGEHHOCTM  BbINOSIHEHUSA
alMUHUCTPATMUBHBIX Mpouesyp B MHOIO(YHKLMOHANbHbLIX LEeHTpax npefocTaBfieHUs rocyfapCTBEHHbIX U
MyHUUMNANbHbIX ycnyr (aanee - M®L) B MockoBckoii o6nactu, hopMbl KOHTPONA 3a npefocTtaB/ieHnem
MyHUUMNanbHOW YyCnyrn, AocyAebHblt (BHecynebHbIl) nopsAok 06XasoBaHMA pelleHuidi n aeliicTBuid
(6e3pgelicTBusa) MyHULMNabLHOTO apxmBa, €ro AO/MKHOCTHbIX finy, M®LL, pab6oTHMkoB MOLL.

1.3. TepMuHbl 1 onpegeneHus, NcnosibdyemMble B HacTosweM AAMUHUCTPATUBHOM perfiameHTe:

1.3.1. ApxuMBHas BbINUCKA - [OKYMEHT, COCTaB/IEHHbIi Ha 6naHke MyHUUUNANILHOrO apxuBsa,
[OCMOBHO BOCMPOM3BOAALLMIA 4YacTb TeKCTa apxXMBHOTO [OKYMEHTa, OTHOCSILLErocs K onpegeneHHoMy
hakTy, co6bITUIO, NULY, C YKa3aHueM apxXMBHOro Wwndpa MU HOMEPOB NUCTOB eANHULbI XpaHEeHWs.

1.3.2. ApXUBHbIA AOKYMEHT - MatepuasnbHblil HOCUTENb C 3aMKCUPOBAHHON Ha HeM MHopMaLunei,
KOTOpbIA MMeeT peKBU3UTbI, MO3BOMAKLWME €0 WAEHTUPUUMPOBATb, U MNOANEXMUT XPaHeHW B CuUly
3HAYMMOCTU yKasaHHbIX HOCUTEeNA U MHopMauun ansa rpaxaaH, obuwiectsa m rocygapcraa.

1.3.3. ApxuBHasa Konua - [AOC/AOBHO BOCMPOM3BOASLWAs TEKCT WM Un306paxeHue apxmBHOIO
OOKYMEHTa Konus € ykasaHMeM apXMBHOro wWwudpa v HOMEpOoB /INCTOB eAUHULbI XpaHEeHWs, 3aBepeHHas B
nopsiike, yCTaHOB/IEHHOM 3aKoHOZaTesIbCTBOM Poccuiickoin ®epepavmu.

1.3.4. ApxvBHasa cnpaBka - [OKYMEHT, COCTaB/feHHblli Ha O6naHke MyHULMNANbHOTO apxuBsa,
UMELWMA opuanyeckyo cuny u coaepxawmuii AOKYMEHTHYK uHdopmauuio o npeamete 3anpoca, C
yKaszaHnem apXvBHbIX WUKHPOB Y HOMEPOB /IMCTOB eAMHUL, XpaHEeHUs TeX apxXMBHbIX AOKYMEHTOB, Ha
OCHOBaHWM KOTOPbIX OH COCTaB/IEH.

135 EWNC OY - EavHaa wWHOpMaLMOHHas CcucTema oOKa3aHWsi [OCYAapCTBEHHbIX U
MyHUUMNANbHbIX  ycnyr MockoBckoli  o6nactu, ucnonb3dyemas  MyHuUMNanbHbIM — apxXuBOM  ANA
npegocTtasneHns MyHuUUNanbHOW ycnyru.

1.3.6. EMNlry - oepgepanbHaa rocygapcTtBeHHas WHGOpMaunoHHass cuctema «EAuHbIA nopTtan
rocyfapcTBeHHbIX W  MyHuUUMnanbHbiXx ycnayr (QyHKUWA)», pacnosioxeHHas B  WH(OpMaLNoHHO-
Te/IeKOMMYHUKaLMOHHON ceTn «HTepHeT» no agpecy: www.gosuslugi.rir

1.3.7. ECUA - depepanbHasa rocygapctBeHHas uHopmaunmoHHasa cuctema «EguHas cuctema
ngeHTupmkaumm 1M ayteHTudpukauum B MHGpacTpykType, obecneuusatowiein  MHPOPMaLMOHHO-
TexXHoNormyeckoe B3auMofelcTBMe WHMOPMALMOHHBIX CUCTEM, WCMNOAb3yeMbIX 478 MpefocTaBneHus

rOCYAapCTBEHHbIX U MYHULMNANbHbBIX YC/YT B 3/IEKTPOHHOI chopme».


http://www.gosuslugi.rir

1.3.8. 3anpoc o npepocTaBneHun [ocyAapCTBEHHON ycayrm - 3asBjieHne O npefocTaB/ieHUN
MyHuLMNanbHOW ycnayrn no dopmam, nNpuBeAEeHHbIM B HacToswem AAMUHUCTPATUBHOM perfiameHTe
(nanee - 3anpoc).

1.3.9. NHhopMaLnoHHOe NMUCbMO - NUCbMO, COCTaB/IEHHOEe Ha 6naHke MyHMLUMNanLHOro apxusa Mo
3anpocy 3asButens, cogepxawee MHPOPMAUUIO O XPaHAWMXCA B apxMBe apxXmMBHbIX AOKYMEHTax Mo
onpepgenieHHon npobneme,Teme.

1.3.10. /inuHblli kabuHeT - cepsuc PIITY, nossonawwuin 3assuTesno noaydyarb MHGOpMaLMIO O
xofe 06paboTkn 3anpocoB, NofaHHbIX nocpeacTsom PITY.

1.3.11. Mogynb Mol ENC OY - Mogynb M®L, EavHOA MHOPMAUWOHHON CUCTEMbI OKa3aHUs
rocyfapCcTBEHHbIX U MyHMLMNaNbHbIX yCayr MOCKOBCKOI 06/1acTu.

1.3.12. MyHuuMnanbHbli apxmB - CTPYKTYpHOE nogpasfesieHne opraHa MeCcTHOro camoynpas/ieHus
MyHUUMNANbHOrO 06pa3oBaHMs MOCKOBCKOW 06/1acTV UAM MyHWUUNanbHOe YydpexaeHue, co3gaBaemoe
MyHuUMNaNbHbIM  Oo6pa3oBaHvemM  MOCKOBCKO  06/1acTM,  KOTOpble  OCYLLEeCTB/AKT  XpaHeHue,
KOMM/EeKTOBaHue, y4eT 1 UCnosib30BaHne AOKYMeHTOB ApXMBHOro poHaa Poccuiickoin ®egepaunn, a takke
OPYrMX apXmBHbIX OKYMEHTOB.

1.3.13. O6wenocTynHas nHdopmaumsa - obLens3BecTHble CBeAEeHUA U nHaa UHgopmaumsa, ocTyn K
KOTOPOW He orpaHunyeH.

1.3.14. PMry - TlocypapcTBeHHas uWHGOpMauuoHHas cuctema MockoBckoli o6nactu «[lopTtan
rocyfapCTBeHHbIX W MyHuUMNanbHbIX Yycnyr (dyHKuuil) MOCKOBCKO 06nactu», pacnosiokeHHas B
NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTepHeT» Mo ajgpecy: www.uslugi.mosreg.ru.

1.3.15. Yupegutenb MO®L|, - opraH MeCTHOro camoynpaB/fieHUss MyHULMNasbHOro ob6pa3oBaHus

MockoBckoil o6nacTtu, asnswwminca yupeagutenem MoL.

2. Kpyr 3aasutenei

2.1. lnuamy, uUmerLlWMMy npaBo Ha nonydyeHve MyHUUMNANBLHOW ycnyru, SBNATCA huanyeckoe
UM tpugnyeckoe NuLUo, UHANBUAYaNbHbIA npeanpuHumaTtens 160 UX YyNoSHOMOYEHHbIe NpeacTaBuTenm,
obpaTuBluMecs B MyHuLMNanbHbIA apxmB ¢ 3anpocom O npegocTaBieHun MyHuumnasabHol ycnyrm (ganee
- 3assutenu).

2.2, Kateropun 3assuteneii:

2.2.1. dnsnyeckne nuua, obpatmBluMecs 3a MOJSyYeHWeM [OKYMEHTOB, COoAepXaliux CBefeHus B
OTHOLWEHUN OOBEKTOB HEABMXMMOro uMyLlecTBa: B J/iMue npaBoobnagarens; 3anorogepxarens B
OTHOLWIEHUN O6BLEKTOB HEABWXMMOro MMYLLEeCTBa, KOTOpble HaxOoAsATCA Yy Hero B 3a/iore wuav npasa Ha
KOTOpble npegocTaBfieHbl eMy B 3as0r; MMeLWUX npaBo Ha HacnefoBaHWe HeABUXMMOro KMyLlecTsa
npasoobnagarensa no 3aseljaHnIo Uan Mo 3aKOHY - B OTHOLUEHUW LOKYMEHTOB, C AaTbl CO3[aHUSA KOTOPbIX
He npowno 75 (CembfecAT NATb) NeT, ec/iv [OKYMEeHTbl cofep)aT CBefeHWs, YKa3aHHble B NyHkTe 2.3
HacTosiwero ALMWHUCTPATUMBHOIO pernameHTta. Jlio6oe du3nyeckoe NULO - B OTHOLIEHUM apXMBHbIX
[OKYMEHTOB, C AaTbl CO34aHua KOTOpbIX npowsio 6onee 75 (Cemupgecatn natu) net, Wiv B cryyae, ecnu
JOKYMEHTbI He cogepxXaT CBeAEeHWN, YykasaHHbIX B MyHKTe 2.3 HacTosuwero AAMWHUCTPATUBHOIO
pernamMmeHTa.

2.2.2. dusnyeckue nvua, obpatmBlUMeCs 3a MOJSyYeHUEM [OKYMEHTOB, COAepXaliux CBefeHus B

OTHOWEeHUNn coaepXaHuda 3aBellaHuAa: B JiMue 3aBelatenda wuin nwboro u3 YKa3aHHbIX B 3aBeullaHnn
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HacnegHWKoOB WAM OTKa3 nosyyatesieil; HacnegHUKOB MO 3aKOHYy - Npu NpeabsBNeHUM CApaBKu OT
HoTapuyca 06 OTKPbITUM HaCMeACTBEHHOro Aefnia, a TakKkKe WCNOSIHATE/NI0 3aBellaHuss rfocsie CcMepTu
3aBellaTens - B OTHOWEHUN AOKYMEHTOB, C AaTbl CO34aHuUA KOTOPbIX He npowso 75 (CeMbaecaT NaTb) JieT.
JNio6oe pmsnyeckoe NULO - B OTHOLWEHUU apPXMBHbLIX AOKYMEHTOB, C AaTbl CO3[aHUA KOTOPbIX MPOLUO
6onee 75 (Cemuaecsatn naTtun) net.

2.2.3. dusmnyeckme nuua, obpatmBLIMecs 3a NonyyvyeHUeMm AOKYMEHTOB, cofepxXalmnx csefeHus o6
YCbIHOBMEHUN (yAo4vepeHun), npeabsBUBLLUME HOTapuanbHO 3aBEepeHHOe corfacue YycblHOBUTENEW, unm
HenocpeaCcTBEHHO caM YCbIHOBUTESb.

2.2.4. dusnyeckme nuua, obpatmeLLMecs 3a NonyyvyeHUeM OOKYMEHTOB, cofepXawmx csefeHus o6
aKTax rpaxgaHckoro coctosiHus (poXxaeHun, 6pakocoyeTaHun, CMepTU) UM CBEAEHUS U3 KHUT perncrpaumm
3aXOpOHEHUIA (3aXOpPOHEHWIA ypH C npaxom), SBASKOWMEcsS pPOACTBEHHMKAMM 4YenoBeKa, O KOTOPOM
3anpalnBalTCca CBeAeHUs - B OTHOLEHUM [OKYMEHTOB, C AaTbl CO34aHUA KOTOPbIX He npowso 75
(CembpaecsT nATb) NeT. Jlloboe hunanyeckoe NNLO - B OTHOLIEHUM apPXMBHbIX AOKYMEHTOB, C AaTbl CO34aHMSA
KOTOpbIX npowno 6onee 75 (Cemmaecsatn nATn) ner.

2.2.5. ®n3nyeckne nuua, obpaTMBLUMECA 3a MONIYYEHMEM AOKYMEHTOB, COAEpXalliux CBeAeHus O
CBOEM CTaxe paboTbl M pa3mepe 3apaboTHoii nnatbl. Jlto6oe ¢mM3nyeckoe nuuo, obpaTtmBLieecs 3a
nosyvyeHmemMm [AOKYMEHTOB, COAepXalux cBefeHus o cTaxe paboTbl U pasmepe 3apabOTHON nnatbl - B
OTHOLLUEHMMN apXMBHbIX 4OKYMEHTOB, C AaTbl CO34aHNs KOTOpbIX npowso 6onee 75 (Cemuaecatn nATn) ner.

2.2.6. ®wusmyeckme nuua, obpaTuBlIMECcHA 3a MNONyYeHUeM [OKYMEHTOB, coAepXaliux WHble
CBefEeHus.

2.2.7. lOpugnyeckme nuua, obpaTmBlUMeca 3@ NOJSyYEeHMEM [OKYMEHTOB, cofepXaliux CBeaeHus
06 06beKTax HeABUXMMOIO0 UMYLLLECTBA - B OTHOLLUEHWUN AOKYMEHTOB, C AaTbl CO3[aHMA KOTOPbIX HE NMPOLO
75 (CembgecaT nATb) fIeT, ecnn AOKYMEHTbl cofepXaT CBefAeHWs, yKa3aHHble B MyHKTe 2.3 HacTosLero
AOMUHUCTPATMBHOIO periaMeHTa, NpeabsiBMBLUNE [AOBEPEHHOCTb OT (PU3NMYECKOrO /iMua, O KOTOPOM uaeT
peub. /llob6oe puanyeckoe nuuo, obpatueLleecs 3a nonyvyeHMem LOKYMEHTOB, coAepXaluux ceegeHus o6
06beKTax HeABMXXUMOIO MMYyLLEeCTBa - B OTHOLUEHWM apPXUBHbIX AOKYMEHTOB, C AaTbl CO34aHUS KOTOPbIX
npowno 6onee 75 (Cemupecatu natu) AeT, WM B cryvyae, eCniM AOKYMEHTbl He cofepxaTt CBefeHWid,
yKa3aHHbIX B NyHKTe 2.3 HacToAawero AAMUHUCTPATUBHOIO pernameHTa.

2.2.8. lOpugunyeckne nuua, obpatmMBluMecs 3a NOJAyYEHUEM [OKYMEHTOB, coAepXalinx CBefeHus
06 ycbliHOBNeHUn (yaovepeHun), npeabsaBmuBLLME HOTapMasibHO 3aBEpPEHHOe cornacue yCbiIHOBUTENE.

2.2.9. HOpugnuyeckme nuua, obpatMBlMecs 3a MONyYEeHMEM [AOKYMEHTOB, coAepXawux WHble
cBefeHus.

2.2.10. WHpumBuayanbHble npegnpuHumMartenn, obpaTuBlUMecs 3a MNOJlyYeHMeM [OKYMEHTOB,
coepxalwmnx cBefeHUs B OTHOLWEHUM OO6BLEKTOB HEABMXMMOrO MMYyllecTBa B /ule npaBoobnajarens,
3as10rogepxaTens B OTHOLWEHUN 06BEKTOB HEABMXMMOIO MMYLLLECTBA, KOTOPble HAXOASATCS Y HEro B 3aU10re,
WM npaBa Ha KOTOpble MpegocTaB/ieHbl eMy B 3a/10r; UMENLWMX NpaBO Ha HacnefoBaHWe HeABMXMMOro
umyliectsa npasoob6nagaTtesnia Mo 3aBellaHUu WM NO 3aKOHY - B OTHOWEHUW [OKYMEHTOB, C AaTbl
co3faHuss KoTopbix He npowsio 75 (CembgecsiT nsTb) NeT, ecnM AO0KYMEHTbl COAepXaT CBeAeHus,
yKasaHHble B MyHKTe 2.3 Hactoswero AAMUHUCTPATUBHOIO pernameHta. Ji060i uHAUBUAYaNbHbINA
npegnpuHUMaTenb - B OTHOWEHWM apXMBHbIX AOKYMEHTOB, C AaTbl CO3[aHuUsi KOTOPbIX MpoLsio 6onee 75
(Cemngecatn natn) neT wnu B cnyyae, ecnum AOKYMEHTbl He cofepxXaT CBefeHUl, yka3aHHbIX B NyHkTe 2.3

HacToAwero AGMUHNCTPATUBHOIO persiaMmeHTa.



2.2.11. MHauBuayanbHble npegnpuHumaTenu, ob6patvBlIMEcs 3a MNONYyYEHWEM [OKYMEHTOB,
codepxalinx MHble cBedeHus (3a UCK/IIOYEHNEM CBEAEHUI 06 YCbIHOBNEHUMN (YAO4YepeHnn).

2.3. OrpaHuyeHne Ha [OCTYN K apXMBHbIM [OKYMeHTaM, cojepXaluMm CBefeHUs O JIMYHOW U
CeMeNHoI TailHe rpaxpgaHunHa, €ero 4acTHOI >XM3HW, a TakXe CBeAeHus, co3garoliue yrposy Ans ero
6e3onacHoOCTK, ycTaHaBnMBaeTCcA Ha cpok 75 (CembaecAT nsATb) AeT CO AHA CO34aHuA  yKa3aHHbIX
[OOKYMEHTOB.

C NMUCbMEHHOTO paspelleHns rpaxgaHuHa, a Moc/fie ero CMepTu C MUCbMEHHOro paspelueHus
HacfefHWKOB AAHHOTO rpaxgaHuWHa OorpaHuYyeHne Ha AOCTYyNn K apXMBHbIM [AOKYMeEHTaM, coAepXaljum
CBe[leHNs1 0 NINYHOI W ceMeliHol TaliHe rpaXgaHuHa, ero 4YacTHOI XM3HWU, a TakKKe CBeAeHus, cosgarouime
yrpo3sy Ans ero 6e30nacHOCTU, MOXET ObiITb OTMEHEHO paHee, yeM yepe3 75 (CembAecAaT NATb) feT Co AHSA

COo3aaHNA yKa3aHHbIX OOKYMEHTOB.

3. Tpe6oBaHus K NopsAaKY UHPOPMUPOBAHUS

0 nNpepgocTaBneHnn MyHuumMnanbHol ycnyru

3.1. MNpuem 3aaButesnelh No BONpocy npepoctaBieHns MyHUUMNANbHON YyCAyrn OCyLLeCcTBASETCS B
COOTBETCTBUM C OpPraHM3auuoHHO-pacnopsaauTesibHbIM AOKYMEHTOM aAMWHUCTPAUUN TFOPOLCKOro OkKpyra
CTtynuHo MockKoBCKoli 06nacTu..

3.2. Ha odwmumnansHom cainte agmuHucTpaumnu, CoBeTa AenyTaToB U KOHTPOJ/IbHO-CYETHOI nanathbl
ropoackoro okpyra CTynuHO MOCKOBCKOM 0651acTh B UH(POPMALVUOHHO-TENIEKOMMYHUKALVUOHHON ceTun
«MHTepHeT» (panee - ceTb WHTepHeT), Ha ENrY, PIrY, B degepanbHoOl rocygapcTBEHHON
MHMOPMALMOHHON cucteme «defepasibHblli  peecTp rocyAapCTBEHHbIX W MYHULMNANBbHBLIX  YCAyr
(chbyHKUNIA)>», rocyapcTBeHHOM NHA)OPMALMOHHOIA cucteme MockoBckoin ~ o6bnactm  «Peectp
roCyJapCTBEHHbIX W  MyHMUMNanbHbIX ycnyr (dyHKumiA) MocCKOBCKOW o6nactm»  06s3aTeNbHOMY
pasmeLleHnio NoaexnT cneayouas cnpasovyHas nHpopmauns:

3.2.1. MeCTO HaxoXaeHus, pexvm u rpaduk pabotsl MyHuumMnansHoro apxmea, MoLl,

3.2.2. CnpaBouHble TenegoHbl MyHMUMNANbLHOIO apxmBa, oOpraHu3auui, Yy4yacTBYIOLMX B
npegocTtasneHnn [ocynapCcTBEHHON Yycnyr, B TOM 4ucie Homep TesnedoHa-aBTOMHopmaTtopa (npu
Hann4umm).

3.2.3. Agpec otuymanbHoro caiita agmuHuctpaumm, CoBeTa AenyTatoB U KOHTPO/IbHO-CYETHO
nanatbl ropofckoro okpyra CTYNMHO MOCKOBCKOW 06/nactv, a Takke afpec 3/1eKTPOHHOW nouTebl U (Mnn)
dopmbl 06paTHOI €BA3M MyHMLUMNANBHOIO apxmBa B ceTu WHTepHeT.

3.3. O6s3aTeNlbHOMY pasMeLLeHNI0 Ha ojpuuManbLHOM caiTe agMmuHucTpaumu, CoBeTa AenyTaToB ©
KOHTPOJ/IbHO-CYETHOIN ManaTbl ropogckoro okpyra CTynnHO MockoBckoin o6nactu, Ha EMrYy, PMry, s
hefepanbHO rocyfapcTBeHHOW MHOPMaUMOHHOW cucTeMe «®deaepasbHblil peecTp rocyAapCTBEHHbIX U
MYHULUMNANbHBLIX YCAyr (OYHKUMIA)», rocygapCcTBEHHON WH(opmaLWMoHHOW cucteme MOCKOBCKOM 06/1actu
«PeecTp rocygapCTBEHHbIX W MyHUUMUNaNbHbIX Yycnyr (PyHKumiA) MOCKOBCKON 06nactu» NoANeXuT
nepeyeHb HOPMAaTMBHbLIX NPAaBOBbLIX aKTOB, perynupylwmx npegoctasneHve MyHuumnaneHol ycnayrmn (c
yKasaHuem UX peKBU3UTOB U UCTOUYHUKOB OPULMASIBHOTO ONy6/IMKOBaHUS).

3.4. MyHuumnanbHblil apxuB obecneunmBaeT pasMelleHVe U akTyanu3auuio  CrpaBOYHONA
nHopMaLmm Ha opuumanbHOM caiTe agmuHucTpaunn, Coseta AenyTaToB U KOHTPOJIbHO-CYETHOI nanaThbl

ropogckoro okpyra CTtynMHo MocCKOBCKOW o6nactu, B COOTBeTCTBywWwem pasgene EMCY, PIry, B



dhefepasnibHOl rocygapCTBEHHONW MH(OpPMaUMOHHON cucteme «depepanbHblil peecTp rocygapCTBEHHbIX U
MyHUUMNaNbHbIX ycnyr (QyHKumniA)», rocygapCTBeHHON MHGOpMauLUoHHOW cucteme MOCKOBCKOW 06/1acTh
«PeecTp rocyfapCTBEHHbIX U MYHULMMA/bHbIX YCAyr (PyHKUMIA) MOCKOBCKOW 061acTu».

3.5. WNHdopmupoBaHne 3asiButeneid no Bonpocam npenocTaBneHuss MyHULUNabHOW YyCnyrn u
YCNyr, KOTOpble SABAAKTCA HeobXoAMMbIMKM U ob6A3aTefNlbHbIMW ANA npefoctaBfieHMs MyHULMNaNbHOR
ycnyru, CBeZeHUin 0 xoae NpefocTaBneHust yKkasdaHHbIX YCyT OCYLeCcTB/SAeTCs:

3.5.1. MyTem pa3melleHns uHgopmaumm Ha odmumanbHOM calite agmuHucTpauun, CoseTa
AenyTaToB M KOHTPO/IbHO-CYETHOW nasaTbl FOPOACKOro okpyra CTynnHO MOCKOBCKON o6nacTtu, a Takke Ha
EMNry, PMAry.

3.5.2. [OMKHOCTHbIM NUUOM MyHMUMMNA/IBHOTO apxvBa MpyW HENocpeAcTBEHHOM obpalleHun
3asasutensa B MyHuumMnanbHbli apxums.

3.5.3. MNytem ny6nuvkaumy WHMPOPMALUOHHbLIX MaTepuasoB MO NOpsAAKy npefocTaBieHus
MyHMLMNanbLHOW ycnyrn B CpeAcTBax MaccoBOi MHopmauuu.

3.5.4. Tlytem pasmeweHns UWHPOPMALNOHHbLIX MaTepuanoB Mo NOpPsAKy npeaocTaBfieHns
MyHUUUNaNbLHOW ycayrn B MoMeleHuax MyHMUMnanbHOro apxmea, npefHa3HaydeHHbIX AN npuema
3anBuTENEN, @ TakKe WHbIX OpraHm3auunini Bcex (OpM COBCTBEHHOCTU MO COr/1aCOBaHUI0 C yKa3aHHbIMU
opraHusauusimu, B Tom yncne B M®LL, a Takke Ha EMrY, PMArY caiite MyHuunnanbHOro apxmea.

3.5.5. NMocpeacTBOM TenepOHHON 1 (haKCMMUIBHOW CBSA3MW.

3.5.6. MocpeacTBOM OTBETOB HAa MMCbMEHHbIE U YCTHbIE ObpalleHns 3asBuTenei.

3.6. Ha EMNry, PArY n oguuymansHoM calite agMmuHucTpauymm, CoBeTa AenyTaToB U KOHTPOJIbHO-
CYeTHOW nanatbl ropoackoro okpyra CTynMHO MockoBckoli o6nactm B uensx WHGOPMUPOBaHUS
3asBuTenein no Bonpocam npefocTaBsieHuss  MyHUUMNANbHOW ycnyru pasmeljaetcs  cregyroulas
NHopmayms:

3.6.1. VcuepnbiBaloWwuii  nepeyeHb  OOKYMEHTOB, HEO6XOAMMBbIX 478  NpefocTaBneHus
MyHuuMNaneHon ycnyrn, TpeboBaHUS K OCOPMIEHUIO YKa3aHHbIX [OKYMEHTOB, a Takke MepeyeHb
OOKYMEHTOB, KoTopble 3asBuUTeNlb BNpaBe NpeAcTaBUTb MO COOCTBEHHON MHULMATUBE.

3.6.2. MepeyeHb N1y, UMELMX NPaBo Ha MosyvyeHne MyHMLMNanbHON YCnyru.

3.6.3. Cpok npegocTaBfieHns MyHuuMnanbHOl ycnyru.

3.6.3. Pe3synbTaTthl NpegoctaBneHns MyHuLMNanbHO ycnyru, Nnopsifiok npeacTaBieHust JOKYMEHTa,
ABMAIOLLErocsa pe3ynbTatoMm npegoctasneHns MyHuUMnanbHoW ycnyru.

3.6.5. WNcuepnbiBawowunii nepevyeHb OCHOBaHWA AN OTKa3a B NpueMe AO0KYMEHTOB, HeobXOoAMMbIX
Ans npepoctaBneHnss MyHMLMNanbHOM ycnyrn, a Takke OCHOBaHUS A5 NPUOCTAHOB/IEHWS WU OTKasa B
npefoctasneHMn MyHUUMNasbHOW YyCayru.

3.6.6. WHpopmaunss 0 npaBe Ha pgocyaebHoe (BHecyaeb6Hoe) o06xasnoBaHue [AelcTBUiA
(6e3peicTBns) U pelleHuid, NPUHATBIX (OCyLLecTBASEMbIX) B Xoge npefocTaBfeHns MyHuuunanbHoi
ycnyru.

3.6.7. ®dopmbl 3anpocoB (3aABNEHWU, yBEAOMJIEHWA, COOOLLEHWIA), UCMOMb3yEMblE MpU
npefoctasneHMn MyHuULMNanbLHOW yCnyru.

3.6.8. Pa3mep rocyfapCTBEHHOIM MOLW/IMHbI WM WHOW nNnaTbl, B3MMaeMoi 3a npefocTaBieHue
MyHUUUNanbLHOI ycnyru.

3.7. Ha odwuuunanbHom caitte agmuHucTtpauun, CoBeTa fenyTatOB M KOHTPOJIbHO-CUETHON nanathbl

ropogckoro okpyra CTynMHo MOCKOBCKO 06/1acT AOMNOSHUTEIbHO pa3MeLLalTCs:



3.7.1. NMonHoe HanMeHOBaHMe 1 NOYTOBbLIN agpec MyHULMNAIBLHOTO apxuBa.

3.7.2. Homepa TenedoHoOB-aBTOMHPOPMATOPOB (NpU HaMuuu), cnpaBoyvHble HOMepa TesieddOHOB
MyHULMNanbHOro apxmsa.

3.7.3. Pexum paboTbl MyHULUMNANbLHOIO apxmBa, rpauKk paboTbl OO/MKHOCTHLIX WL,
MyHULMNanbHOro apxmBa.

3.7.4. BblgepXksm u3 HOPMATUBHBLIX NPAaBOBbIX aKTOB, COAEPXAallUX HOPMbl, peryavpyloLiue
AeAaTenbHOCTb MyHMUMNANbLHOTO apxusa no npegoctasneHnio MyHMUmMnansHom ycnyru.

3.7.5. Mopsagok © cnocobbl npegBapuTenbHON 3anucu MO BOMpocam  nNpefocTaB/ieHUs
MyHMLMNANBHON ycnyru, Ha nosyydyeHne MyHULMNANbLHOR YCayru.

3.7.6. TekcT HacTodwero AGMUHUCTPATUBHOIO perfiaMmeHTa ¢ NpUIoXeHnamMu.

3.7.7. KpaTkoe onucaHne nopsigka npegocTtaBneHns MyHUUMNanbHOW ycnyru.

3.7.8. VIH(bopmaums 0 BO3MOXHOCTM y4yacTusi 3asiBuTenieli B OLEHKe KauyecTBa NpepocTaB/ieHus
MyHMLMNaneHOW ycnyru, B TOM 4uc/le B oOueHKe 3(deKTUBHOCTU AeATeNbHOCTM pyKoBOAWUTENS
MyHMLMNANBHOIO apxvBa, a Takke CrnpaBOYHO-MH(OPMaUMOHHbIE MaTepuasnbl, coAepxalime cBefeHUs o
nopsgke v cnocob6ax NpPoBefeHUs OLEHKN.

3.8. Mpu uHopMnpoBaHUM O nopsake npepocTaBsieHuss MyHuuMnanbHOW ycnyrn no TenedoHy
OO/MKHOCTHOE MU0 MyHMUMNanbHOro apxmea, NPUHSB BbI30B MO TenedoHy, npeacTaBnseTcs: HasbiBaeT
hamunuio, UMs, OT4ECTBO (NPWY HaNN4MK), AO/KHOCTb, HAMMEHOBaHWe MyHMUUNanbHOro apxuea.

JomkHocTHoe nuuo MyHuuunansHOro apxmsa 0653aH Cco06WMUTbL 3afABUTEsNO rpaduk npuema,
TOYHblE MOYTOBLIA U hakTUYecknii agpeca MyHMLMNANbLHOrO apxuBa, CNocob npoesga K Hemy, CNocoo6bl
npeABapuTesnibHON 3anncu Ans npvemMa no BOMpocy npefoctaBneHns MyHuuunanbHOW ycnyru, TpeboBaHus
K MMCbMEHHOMY ObpalleHuto.

WHdopmupoBaHve no TenedoHy O nopsagke npefocTtaBneHns  MyHuUMNanbHOM  ycnyru
OCYLLLEeCTB/AETCA B COOTBETCTBUN C peXxnmom paboTbl U rpaukoM nprema MyHULMNANbHOIO apxmBa.

Bo Bpems pasroBopa AO/MKHOCTHble nuua MyHUUMNanbHOro apxmea 06s3aHbl MPOU3HOCUTL C/10Ba
YeTKO W He fnpepbiBaTb Pas3roBop Mo NpUUYnHe NOCTYM/IEHUS APYroro 3BOHKA.

MpM HEBO3MOXHOCTWM OTBETUTb Ha MNOCTaBJ/IEHHble 3asiBUTENEM BOMNPOCbI TenedOoHHbI 3BOHOK
nepeajgpecosbiBaeTcsa (NepeBoAMTCHA) Ha Apyroe [AO0/HKHOCTHOe Nuuo MyHuuMnasnbHOro apxumsa Jsvbo
obpaTtusBwemyca coobuwaetca Homep TenedoHa, MO KOTOPOMY MOXHO MNOMAyYUTb HeobXxoanmyto
NMHopmaumio.

3.9. MNpy oTBeTax YCTHble ob6palleHuss, B TOM uucne Ha TeneddOHHble 3BOHKW, MO BoMpocaMm O
nopsgke npepocTtasneHns MyHUUMNANbHOW YCAyrM [O/DKHOCTHBIM fIMLOM  MyHMUMNANbHOIO apxusa
obpaTuBLIEMYyCSH cooblaeTcs cnegyowas uHgopmauus:

3.9.1. O nepeuHe nuu, UMEKLMX NPaBO Ha nosyvyeHne MyHULMNANBLHOR YyCAyru.

3.9.2. O HopMaTMBHbLIX MNpPaBOBbIX akKTax, pPeryavpyrLwmx BOMPOCbl  MNpeaocTaB/ieHUs
MyHuumMnansbHol ycnyrn (HaMMmeHoBaHue, gata u Homep NPUHATUA HOPMAaTUBHOIO NMPaBOBOrO akTa).

3.9.3. O nepeyHe AOKYMEHTOB, HEOOXOANMbIX ANSA NOAyYeHN MyHULMNANbLHOR yCyrn.

3.9.4. O cpokax npegocTaBfieHnss MyHMLMNABHOR YCAyrn.

3.9.5. O6 ocHOBaHUAX A1 OTKasa B NpuMemMe [OKYMEHTOB, HeobXxoAuMbIX O/ NpefocTaBieHus
MyHUUUNaNbLHOW yCcnyru.

3.9.6. O6 OCHOBaHUAX ANA NPUOCTAHOB/IEHUA NpefocTaBneHus MyHUUUNanbHOW ycnyru, oTkasa B

npegocTaBieHun MyHULMNANbHOW ycnyru.
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3.9.7. O wmecTe pasmelleHns Ha EMry, PMry, odwuumanbsHom calite agmuHucTpauun, CoseTta
AenyTaToB U KOHTPO/IbHO-CYETHOM nanartbl roOpoAckoro okpyra CTynMHO MoOCKOBCKOI ob6nacTtu nHdopmalmm
no Bonpocam npegoctaBneHns MyHULMNanbHOR yCcayri.

3.10. NHcopmmupoBaHMe O nopsgke npegoctaBfeHWs MyHUUMNaNbHOR yCnyrn ocyllecTBAseTcs
Takke No  eAMHOMY  Homepy  TenedoHa  DMEKTPOHHOM NPUEMHOA MockoBckoii  obnactu
8 (800) 550-50-30.

3.11. MyHuuuMnanbcHbIi apxvuB pa3pabartbiBaeT WH(OPMaLMOHHbIE MaTepuasbl N0  NOPSAAKY
npegocTtaBneHns MyHUUMNAABHON YCAYrY - NamsATKW, WHCTPYKLMK, GPOLLIOpbI, MakeTbl U pasMellaeT ux Ha
ENry, PMry, oguuynansHom calite agMmuHucTpauuu, CoseTa AenyTaTOB U KOHTPOJSIbHO-CUETHONW nanarthbl
ropogckoro okpyra CtynnHo MOCKOBCKOI o6nactu, a Takxke nepegaet B MOLL

3.12. MyHuumMnanbHbIi apxuB obecneynBaeT CBOEBPEMEHHYIO akTyanm3auumio WH(OPMaLNOHHBLIX
MarepuasioB, ykKa3aHHbIX B MyHKTe 3.12 HacTtoswero AAMWHUCTPATUBHOIO pernameHta, Ha EMrY, PMry,
omumanbHOM caiTe agmuHucTpauumn, CoBeTa AenyTatoB W KOHTPOJSIbHO-CYETHOW nanaTbl rOPOACKOro
okpyra CTynmHo MOCKOBCKOI 06/1acTi 1 KOHTPOIMPYET MX Hanuune B MoLL.

3.13. CocTaB UHhopmaLumu 0 nopsgke npepoctasneHns MyHuUMnanbHOW ycnyrn, pasMmeliaemon B
M®Ll, coOTBETCTBYeT pernoHanbHOMY CTaHapTy opraHuvsauuy AesATeNbHOCTM MHOTogYHKUNOHAbHbIX
LEeHTPOB MNpefocTaBfeHNs rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr B MOCKOBCKO ob6nacTu,
yTBEPXAEHHOMY pacnopshkeHvnem MuHUCTepCcTBa TrOCY[apPCTBEHHOIO YNpaBieHus, WHPOPMaLNOHHbIX
TexHonornin n ceasnm MockoBckoih ob6nactm ot 21.07.2016 Ne 10-57/PB «O pervoHasibHOM cTaHgapTe
opraHmsaumm f[eATeNIbHOCTA  MHOTO(PYHKUMOHaNbHbLIX LUEeHTPOB NpefoCTaB/eHUsAs TOCYAapCTBEHHbIX U
MYHULMNANbHBIX YCNyr B MOCKOBCKOI 06nactu».

3.14. [octyn K uHoOpMauumm O cpokax M nopsigke npepoctaBsieHUs MyHUUMNANbHOR ycnyru
ocyulecTsnseTca 6e3 BbINOSIHEHUA 3aABUTE/IEM Kakux-nmbo TpeboBaHWii, B TOM 4yucie 6e3 UCrnosib30BaHns
nporpaMMHOro obecnevyeHusi, ycTaHOBKa KOTOPOro Ha TexHuyeckne cpefctsa 3asaABuTtens Tpebyer
3aKNYeHns NNLEH3VOHHOIO WM WHOrO corfnaweHus ¢ npasoobnagaresieMm nporpamMHOro obecnevyeHus,
npegycMmatpmMBalollero  B3uMMaHue  nnatbl,  peructpauuMilo WM - aBTopu3auunio  3asaBuTens,  Uam
npefocTaB/ieHne UM NepPCOHaNbHbIX AaHHbIX.

3.15. KoHcynbTpoBaHMe Mo BOnpocam npefocTaBsieHuss MyHUUUNanbHOR ycnyru, ycnyr, KoTopble
ABNAOTCA  HeobXxoAuMbIMW M 06s3aTenbHbIMW  ANA  NpefocTtaBneHns  MyHuuMnanbHOW — ycnyru,
MHpopMUpoBaHMe 0 xode NpefoCTaB/IEHUS YKa3aHHbIX YCyr OCyLWecTBASeTCA AO0/DKHOCTHbIMU fnMuamu

MyHMUMnNanbHOro apxusa, paboTtHukamyn M®L| 6ecnnaTHo.

Il. CTaHgapT npegocTtaBnieHns MyHuumMnanbHol ycnyru

4. HaumeHoBaHue MyHULUNANbLHOW YCyru

4.1. MyHuuMnanbHas ycnyra «Bblgaya apXMBHbIX CMPABOK, apXWBHbIX BbIMMCOK, apXMBHbLIX KOMWIA W

MHOPMALMOHHbIX NMNCEM HAa OCHOBAHMU apXMBHbIX AOKYMEHTOB, CO34aHHbIX ¢ 1 siHBapsa 1994 rofax.

5. HaumeHoBaHMWe opraHa, npeAocTaBsioWero MyHuuunaabHyo ycnyry
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5.1. OpraHom, OTBETCTBEHHbIM 3a npefocTaBfieHne MyHULUNANBbHON YyCnyru, SBNSIeTCSl apXMBHbIi
oTAEeN agMUHMUCTpaLMKU ropofckoro okpyra CTynuHo MockoBcKoii o6racTu.

5.2. HenocpeacTBeHHoe npegocTaBneHne MyHULMNaNbHOM ycnyru ocyuiecTensieT
MyHUUMNanbHbIA apxuB.

5.3. B uenax npegocTaBfeHnss MyHMUMNanbHOW ycnyrn MyHUUMNanbHbIA apxXxuB B3aumogeicTeyeT
C YnpaBnenvem ®epepanbHoii cnyxk6bl rocygapcTBEHHON peructpauuu, kagactpa U kaptorpadum mno

MocCKOBCKOW obnacTu.

6. Pe3ynbTaTt npegocTtaBsieHnss MyHULMNa/IbHOW yCyru

6.1. PesynbTaTtoM npegoctasieHns MyHUUUNANbLHOW YCyrn SABNseTcs:

6.1.1. PeweHne o npepoctaBneHun MyHuumnansHoit ycnyrn (MpunoxeHne 1 K HacToslemy
AOMUHUCTPATUBHOMY pEer/laMeHTy) C TMNPWUIOXKEHUEM apxXMBHOW CMpaBKW, apXWBHOW KOMUW, apXMBHOW
BbINMUCKA WA UH(POPMaLMOHHOIO nNUCbMa, O(OPMJIEHHBIX B COOTBETCTBMM C TpeboBaHWsAMMU,
YTBEPXAEHHbIMU MpuKazoM depepanbHOro apxmBHoOro areHtctea ot 02.03.2020 Ne 24 «O6 yTBEepXAEHUU
MpaBwn opraHn3auum XpaHeHUs, KOMMNAEKTOBaHUs, yyeTa U UCNoNb30BaHMA AOKYMEHTOB ApPXMBHOIO hoHaa
Poccuiickoii depepauun n Apyrux apxmBHbIX AOKYMEHTOB B rOCyfapCTBEHHbIX U MYyHUUUNANbHBLIX apXmBax,
My3esx u 6ubnnoTekax, HayyHblX opraHm3aumax». dopma apxmBHO cnpasku npusefeHa B MpuaoxeHun 2 K
HacTosilwemMy AQMUHUCTPATUBHOMY perfiaMeHTy.

6.1.2. PeweHne 06 oTkase B npeaocTaBfieHMM MyHUUUNANLHON YCAyrv, B Cc/ydyae Haamuus
OCHOBaHWIA ANs oOTka3a B npefocTasneHun MyHMUMNANbHOW YCAYyrM, YyKasaHHbIX B nogpasgene 13
HacTosLero ALMUHUCTPATUBHOIO pernameHTa, ochopmnseTcs no dhopwme, npuBeaE&HHol
B MpunoxeHnn 3 K HacToAwemMy AAMUHUCTPATUBHOMY pernamMeHTy.

6.2. PesynbTaT npegoctaBsieHuss MyHWUMNA/IbHOW YCNYrM HE3aBUCMMO OT MPUHATOrO peLleHus
ohopmaseTcs B BUAE S/IEKTPOHHOTO AOKYMEHTa, MOAMMCAHHOTO YCUMEHHOW KBaMrLMpOBaHHOM
39NEeKTPOHHON nognucbio (ganee - 3l) YNONHOMOYEHHOrO AO/MKHOCTHOrO nvua MyHMUMNanbHOro apxvBa,
KOTOpbIi HanpaBnsetca 3asBuTento B JInuHbili kabuHeT Ha PIMIY B AgeHb noanucaHusa pesynbTata
(Hanpasnsietcsa B Mogynb MLl ENC OY).

PesynbTaT npepocTtaBneHnss MyHULMNANBHON YyCcnyrn, cofepxaliuin cBefeHnsi 06 YCbIHOBEHMWM
(yoouepeHnum), othopmnseTcs Ha  ByMaxXHOM HocuTene, nognucoiBaeTcs CO6CTBEHHOPYYHO
YNO/THOMOYEHHbIM A0/HKHOCTHLIM NULOM MyHULMNAaNbHOro apxvmsa 1 BblgaeTcs 3asaBUTesio.

6.3. CBeeHua 0 npefocTaBfieHUn MyHUUMNANbLHOW YCYrn C NPUIOXKEHMEM 3/IEKTPOHHOro 0bpasa
pesynbTtata npegoctaBneHus MyHuuMnanbHoi ycnyrm B TedyeHue 1 (OpHoro) paboyero gHa nocne
noAroToBKM pesynbTaTa nogsexar obsa3atenibHoOMy pasmeuw,eHuio 8 Mogyne MoL, ENC OY.

6.4. YBefoM/ieHMEe O TMPUHATOM peLleHun, He3aBUCMMO OT pesynbrata npefocTaBieHus

MyHUUUNanbHOW ycnyru, HanpasnseTcs B J/IuHbll kabuHeT 3assutensa Ha PITY.

7. Cpok 1 nopsifoK perucTpaumm 3anpoca o npeaoctaBieHun MyHUUUNansbHoM ycnyru, B TOM uucne

B 3/1EKTPOHHON hopme

7.1. 3anpoc, nofdaHHbIi B 3/1EKTPOHHON opme nocpeactsom PIMIY po 16:00 pabouero Agus,

perucTpmpyetcsa B MyHMUMNANbHOM apxvMBe B A€Hb €ro nogauyv. 3anpoc, nofaHHblii nocpegcteom PMCY
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nocne 16:00 pa6oyero AHA NM60 B Hepabounii AeHb, peructTpupyetcs B MyHMUMNANLHOM apxuBe Ha

cnegyrowmii pabounii geHsb.

8. Cpok npepgocTtaBieHnss MyHUUMNasibHOMN yCnyru

8.1. Cpok npegoctaBneHnss MyHuumnanbHOM ycnyrn coctaBnsieT He 6onee 10 (Lecatn) paboumnx
OHell ¢ gaTtbl perucTpauumm 3anpoca.

8.2. B cnyyae Heobxo4MMOCTM NpoBefeHWs noucka nHdopmauuu 3a nepuof 6onee 10 (decAtw)
neT Npy OTCYTCTBUM TOYHbIX NOMCKOBbLIX AaHHbIX B 3anpoce Cpok npegocTtaBneHns MyHUUUNanbHON ycnyrm
MOXeT ObITb npogsieH He 6Gonee, yem Ha 10 ([JecsATb) paboumMx AHER C MUCbMEHHOTO paspelueHus
YNO/THOMOYEHHOTO  AO/DKHOCTHOTO Auua  MyHuuMnNanbHOro apxuea Cc 06s3aTesibHbIM  Hanpas/ieHUEM
yBeAOM/IEHMS O NMPOANEHMN CpoKa npefocTaBneHns MyHuunnanbHol ycnyrn 3asasuTento.

8.3. YBefoMIeHNe O MPOAJIEHMU CPOKa NpeAocTaBsieHMs MyHUUUNAnbHON ycnyrm HanpasnsieTcs
3asBuUTEN0 B A€Hb MPUHATUS peELleHUst O NPOAJIEHMM CpoKa npefocTasBfieHns MyHULMNanbHOW ycniyrm no
cdopme, nprBeaeHHol B MNpunoxeHnn 4 k HacTosweMy ALMUHUCTPATUBHOMY persiaMeHTy.

84. B cnyvyae OCHOBaHWi Ana oOTkasa B npefocTaBneHMn  MyHuUMnanbHOW  ycnyru,
COOTBETCTBYIWOLUNIA pe3ynbTaT HanpasiseTcsa 3asBuTeNt0 B Cpok 2 ([Ba) pabounx AHA CO OHA peructpauuv
3anpoca B MyHMUMNANbLHOM apxuBe.

8.5. MakcumanbHbIli CpoOK npefocTaBneHvs MyHUUUNanbHOW ycnyru, cC Y48TOM BO3MOXHOFO
NpoA/IeHNsT Cpoka MnpefocTaBneHuss MyHuuMnanbHOW yCayru, He MOXeT npeBblwaTtb 20 (ABaguatu)
pabounx pgHelt C paTtel perucTtpauum  3anpoca 0 npegocTaBneHMuM  MyHuuuMnanbHOW  ycniyrm B
MyHMLMNANEHOM apxuBe.

8.6. B o6wuii cpok npepoctaBneHnss MyHULMNANbHON YCAyrM BXOAMT CPOK HanpaBieHust
MEXBEAOMCTBEHHbIX WH(OPMALMNOHHBLIX 3anpoCOB W MOJIyYEHUS] Ha HUX OTBETOB, CPOK HamnpaBeHus

[OKYMEHTOB, SIB/IAIOWMXCS pe3y/bTaToM npeaocTaB/ieHnss MyHUUmMnanbHow ycryru.

9. HopmaTuBHbIE NPaBOBbIe aKThl,

perynupytoume npegocraBneHne MyHUUMNanbHOW ycniyru

9.1. AKTyas/bHbIi MepevyeHb HOPMATMBHbIX MNPABOBbLIX aKTOB, PEryvpylLlmx npefocTaBfeHne
MyHUUUNansHol ycnyru (C ykasaHMeM WX PEeKBU3UTOB W WUCTOYHMKOB OduLManbHOro ony6smMkoBaHus),
pasmelleH Ha odmumanbHOM cailiTe agmuHucTpauuu, CoBeTa AenyTaTOB U KOHTPOJ/IbHO-CYETHON Manatbl
ropoackoro okpyra CTynnHo MOCKOBCKOW 0651acTu , a Takke B COOTBETCTBYKLLEM pasgene EMry, PMry,
hefepanbHON rocyfapcTBEHHON UHGOPMaLMOHHON cucTeme «deaepanbHblli peecTp rocyfapCcTBEHHbIX U
MYHULUNANbHBLIX YCAyr (PYHKUMIA)», rocy4apCTBEHHON WHMOpMaLMoHHOK cucteme MOCKOBCKOI o6nacTu
«PeecTp rocyfapCTBEHHbIX ¥ MyHULMNanbHbIX ycnyr (pyHKLmnin) MockoBCKoii o6n1actu».

9.2. MNepeyeHb HOPMATMBHbIX MPABOBbLIX AKTOB, PErynupyloLwux npegoctaBneHne MyHULMNAaNbHON

YCNyru, ykasaH B MpuioXeHnn 5 K HacTosileMy ALMUHUCTPATUBHOMY perflamMmeHTy.

10. NcuepnbiBatloLWmii nepeyeHb 4OKYMEHTOB, HEOGXOAMMbIX A1 NpefocTaBieHns MyHUUUNabHOWM

ycnyru, nogsexatmx npeacraB/ieHnio 3asBuTtenem
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10.1. TllepeyeHb AOKYMEHTOB, HeO6Xo4MMbIX ANA npefocTaBfieHMs MyHuUMNanbLHOW ycnyru,
nognexawmx npeacrasneHuto 3asasutenemM, He3aBUCMMO OT KaTeropum M OCHOBaHWA AN obpaleHus 3a
npegocrtaBaeHneM MyHUUMNANbLHON yCnyru:

10.1.1. 3anpoc no ¢opmam, npusegeHHbIM B [punoxeHun 6, MpunoxeHun 7, MpunoxeHun 8 K
HacToAweMy AGMUHUCTPATUBHOMY persiiameHTy (B 3aBUCMMOCTM OT OCHOBaHWSA /1 obpalleHuns).

10.1.2. OKYMEHT, yA0CTOBEPAOLWMIA IMYHOCTb 3asaBUTENS.

10.1.3. JokyMeHT, yAoCTOBepsalLWwuiA MMYHOCTb NpeacTaBuTens 3asaBuTens, B cnyyae obpalieHus
3a npegocTtasneHneM MyHuMUMNANbHOW yCcnyrn npeacraButens 3asButens.

10.1.4. [dokyMeHT, nOATBEPXAAKLWMNA MOMHOMOYMS nNpeacTaBuTens 3aaBuTens, B Clydae
ob6palyeHns 3a npegoctaBneHuemMm MyHuUMNanbHOW ycnyrn npefcraButens 3asButens.

10.2. MepeyeHb AOKYMEHTOB, 0653aTefibHbIX ANA NpefocTaBneHus 3asasutesieMm B 3aBUCMMOCTU OT
OCHOBaHus ans obpaleHus 3a npegocrtaBseHnemMm MyHULMNANbLHON YyCAyru:

10.2.1. B cnyyae o6pauleHus 3a nosiyyeHnem [AOKYMEHTOB, cogepxawmx ceegeHuss 06
YCbIHOBIEHUMN (YA0YEPEHUN) - HOTApUasbHO 3aBEPEHHOE COrflacue yCbIHOBUTENEN.

10.2.2. B cnyyae obpalleHns HacnefHWKOB MepBOi ouvepean MO 3aKOHY 3a MNoflyvyeHuem
OOKYMEHTOB, cofepXallnx cBefeHUs B OTHOLWEHWUW COAepXaHns 3aBeLaHuns:

a) OKYMeHT, NoATBepxXxAaloLlWmii hakt cMepTu 3aBeLlartens;

6) AOKYMEHT, NnoATBEPXAAKLW Wi NPUHAANEXHOCTb 3adBUTENA K HAc/efHMKaM NepBOi ovepeam Mo
3aKOHY.

10.2.3. B cnyyae obpallieHns 3a nosyyeHnem OOKYMEHTOB, COAepXaliux CBeAeHUS B OTHOLUEeHWUn
cofepxaHusa 3aBellaHus - cnpaska OT HOTapuyca 06 OTKPbITUM HAC/eACTBEHHOIO Aena.

10.2.4. B cnyvyae ob6palieHns 3a MoAyvYeHUEeM [AOKYMEHTOB, cofepXaliux CBeAeHUs U3 KHur
perucTpauum 3axopoHeHUin (3axXOpOHEeHWit ypH C npaxoMm) - AOKYMeHTbl, MOATBepXjallne poacTso
3aaBuTeNns C 4e/I0OBEKOM, O KOTOPOM 3anpaliuBatoTcs cBefeHus (ecnu He npowso 75 (CemMbOecaT NsATb)
NleT ¢ MOMeHTa Co3JaHunA LOKYMEHTA).

10.2.5. B cnyvyae o6paleHus 3a MNoayyeHWMEeM [OKYMEHTOB, COAepXalux cBefeHuss 06 akrax
rpaxgaHCcKoro coctosHuna (poxaeHuu, 6pakocovyetaHuu, cmeptn) (ecnu He npowsno 75 (CembAecaT nsATb)
NleT ¢ MOMeHTa co3JaHus LOKYMeHTa):

a) AOKYMEeHT, noaTeepxaalLwuii hakt cMepTn YesnioBeka, 0 KOTOPOM 3anpalunBalTCcs CBeAeHUS;

6) OOKYMeHTbI, noATBepxjalwline poAcTBO 3asBUTENA C YeN0OBEKOM, O KOTOPOM 3anpaluvMBaroTcs
cBefeHus.

10.2.6. B cnyyae obpalleHns 3a nosyyeHnem AOKYMEHTOB, cOoAepXallnx cBefeHUs 0 HeABMXMMOM
nmyliectTse (u3nYeckux aul, ecsim npasa Ha HeaBMKMMOE UMYLLECTBO He 3apeructpupoBaHbl B EavHOM
rocynapcTBeHHOM peecTpe Heaswxkumoctu (ganee - EIMPH) u He npowno 75 (CembAecaT naTb) feT C
MOMEHTa CcO34aHusa [OKYMeHTa - [OKyMeHTbl, MoATBepxjallme npaso BNafeHUs HeaBWKUMbIM
MMYLLECTBOM (JOroBOp Kynau-npojaxu, pelleHne cyga, MMPOBOE cornalieHne n ap.).

10.3. OnucaHne TpeboBaHWin K fOKyMEHTaM 1 hopMaM npeacTaBfeHns B 3aBUCUMOCTM OT criocoba
obpalleHns npueegeHbl B MpunoxeHnn 9 K HacToAweMy AOMUHUCTPATUBHOMY pernameHTy.

10.4. B cnydyae, ecnu pns npepoctasneHns MyHuuunanbHOW ycnyrm Heobxoguma o6paboTka
nepcoHasibHbIX AaHHbIX auua, He sABaswoweroca 3assBuTesieM, W ecAM B COOTBETCTBUMM  C
3aKkoHogaTenbcTBOM  Poccuiickoli  defgepauun o6paboTka Takmx MNepcoHasbHbIX AaHHbIX  MOXET

OCYLECTBAATLCSA C COrMlacus ykasaHHOro siMua, npu obpaleHnn 3a nosiydeHneM MyHULMnasibHOW ycnyru
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3asaButenb AOMNOMHUTENIbHO nNpeacTaBnseT [OKYMEHTbl, NOATBepxAawline nosiyd4eHne  cornacus
yKaszaHHOro nuua wavM ero 3akoHHOro npefcTaBuTenss Ha o6paboTKy NMepcoHasibHbIX AaHHbLIX YKa3aHHOro
nvua. [okymeHTbl, noATBepxJallime nosiyyeHue corniacus, MoryT ObiTb npeactaBfieHbl B TOM uyucie B
hopme 3/1eKTPOHHOrO AOKYMEHTA.

10.5. MyHuymnnansHomy apxmBy, M®L| 3anpeuwieHo Tpeb6oBaTb y 3asaBuTens:

10.5.1. TlpeAacTaBneHUss [OKYMEHTOB WM MHQOPMaUMW WM OCYLLEeCTBNEHUS  AelCTBUNA,
npeAcTaBfeHne WM ocylecTB/IeHME KOTOPbIX He npeaycMOTPEeHO HOPMaTWBHbIMW MNPaBOBbIMW aKkTamu
Poccuiickoin depepauyun, HOPMATUBHLIMW MPaBOBbIMW  akTamMu MOCKOBCKON 06/71aCcTi, HacToALWMM
AOMVHUCTPATUBHbLIM pernaMeHToM AnS npefoctaBneHns MyHuUMnaabHOW ycnyru.

10.5.2. TpeacTaBneHus OOKYMEHTOB U MHdOpMauuu, B TOM 4uc/ie NOATBEPXAAlLWnUX BHECeHune
3asButenem nnatbl 3a npegocTaBneHve MyHUUUNANbLHOW YCAYrK, KOTOpPble HaxOASAITCA B pacnopsiXeHuu
MyHMUMNANbHOIO  apxvBa, OpraHoB, NpefoCTaBNAOWMX  FOCyAapCTBEHHble  YC/yrn,  OpraHos,
NpefocTaB/AWMX MyHUUUNANbHbIE  YC/YrWM, WHbIX T[OCYAApCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasfiieHuss NnuMbo NoABEAOMCTBEHHbIX [OCYAapCTBEHHbIM OpraHam WM opraHam MeCTHOrO
camoynpas/ieHus  opraHusauuii, yyacTBylWWX B nNpegocTtaBneHun  MyHuUMNanbHON  ycnyru, B
COOTBETCTBMM C HOPMATMBHbLIMM MPaBOBbIMWU akTamn Poccuiickoii degepaunn, HOPMaTUBHLIMU NPABOBLIMM
aktTamMm MoOCKOBCKOW 0651acTi, HacToAwMM AAMUHUCTPATUBHLIM  perfiameHToM 3a  UCKIHYeHUEM
JOKYMEHTOB, BK/IKOYEHHbLIX B ONpeAeneHHbli YacTblo 6 cTatbl 7 degepasbHOro 3akoHa oT 27.07.2010 Ne
210-93 «O6 opraHuzaumn npenocTaBfeHNsa roCyfapCTBEHHbIX U MYHUUMMANbHbLIX YCNYyr» MepeyeHb
[OKYMeHTOB. (3asBuTeNb BNpaBe NpeacTaBuUTb ykasaHHble AOKYMEHTbl U UHopmaLlmio B MyHUUMNabHbINA
apxvmB No CO6CTBEHHONM MHMUMATUBE).

10.5.3. OcyuwiecTBneHuss gencTeuii, B TOM 4YWCNe COr/iacoBaHWii, HEO6GXOAMMbIX A7 MOy4YeHus
MyHUUUNANbLHOW YyCNyrn n cBA3aHHbIX C obpalleHreM B UHble rOoCyAapCTBEHHblE OpraHbl, opraHbl MECTHOro
camoyrnpas/fieHusi, opraHusauunn, 3a WUCK/IHYEHNEM TMOJIYYEeHUS YCNYr W MONYyYEHUS [OOKYMEHTOB U
nHopMaLmm, nNpefocTaBfieMblX B pesysbTaTe MNpefocTaBfeHUs Takux YCNyr, ykasaHHbIX B nogpasgene
15 HacToduwero AGQMUHUCTPATUBHOIO pernameHTa.

10.5.4. TlpeacTtaBnieHWss [AOKYMEHTOB M MHQOpMauuu, OTCyTCTBUE W (UNKM) HEeLOCTOBEPHOCTb
KOTOpbIX He YyKa3biBasUCb MpU nNepBoHavYa/ibHOM OTKa3e B MpuemMe [OKYMEHTOB, HeobXoAuWMbIX AN
npefocTtaBneHns MyHuuMnansHOW ycnyrn, nu6o0 B npegoctaBfieHun MyHuMUMNANbHOR ycnyru, 3a
NCK/TIOYEHMEM CNefyoLWmnX cryvyaes:

a) u3MeHeHWe TpeboBaHMII HOPMATMBHbLIX TMPABOBLIX aKTOB, KacalwWMXcs MNpefocTaBieHns
MyHMLMNaNLHONM ycnyru, nocse nepBoHavasbHOW nogaum 3anpoca;

6) HanMuue owmnbok B 3anpoce M OOKYMeHTax, nofaHHblx 3asBuTesieM nocne nepBoHavyasbHOro
OoTkasa B MpuemMe [AOKYMEHTOB, HeobXoAuMbIX AN npegocTtaBneHns MyHuuunanbHOW ycnyru, nuéo B
npegocTasneHnn MyHULMNANbHOW YCAYrM W He BK/IOYEHHbIX B MNPeACTaB/IEHHbIA paHee KOMMNNEeKT
[OKYMEHTOB, HEOBXOAMMbBIX AN NpefocTaBaeHns MyHuumMnanbHOW ycnyru;

B) CTeueHne cpoka AeiCTBMA AOKYMEHTOB WM U3MeHeHue nHdopMauumn nocse nepsoHavyasbHOro
OoTkasa B Mpueme [OKYMEHTOB, HEe06X0AMMbIX Afs npefocTaBneHns MyHuuunanbHoOW ycnyru, nnbo B
npegocTtasneHnn MyHUUUNanbHOW ycnyru;

) BbiSIBIeHWe [OOKYMEHTa/lbHO NOATBEpXAEeHHOoro pakta (NpM3HaAKOB) OLWIMGOYHOTO WK
npoTUBONPaBHOrO AeicTBus  (6e34ecTBhA)  AO/MKHOCTHOrO sivua MyHuuMnanbHOrO  apxuBa  npu

nepBoHa4Ya/lbHOM OTKase B MpPUEMEe [OKYMEHTOB, HEOo6XOoAuMbIX A7 npefocTaBneHus MyHuuunanbHoi
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ycnyrv, nuéo B NpegocTaBfeHun MyHUUMNanbHOW YCnyrM, O 4eM B MUCbMEHHOM BUAe 3a NOAMUCHIO
pykoBogutens MyHuUMNasbHOrO apxuBa nNpyu  MNepBOoHayaslbHOM OTKase B npuemMe [OKYMEHTOB,
Heo6XoAUMbIX AN nNpefocTaBfieHnss MyHUUMNANbLHOW ycnyry, yBeAaoMnsieTcs 3asButeflb, a Takxke
MPUHOCATCS U3BMHEHUA 3a A0CTaB/IEHHblE Heya06CTBa.

10.6. [ OKYMEHTbI, COCTaB/IEHHbIE HA MHOCTPAHHOM fA3blKe, NOANeXaT nepeBoAy Ha PYCCKUIA S3bK.
BepHoCTb NepeBoga, NOA/IMHHOCTb MOAMWUCK NepeBofYMKa CBMAETEIbCTBYIOTCA B MOPsiAKe, YCTAHOB/IEHHOM

3aKoHoAaTeNnbCTBOM Poccuiickoii depepauumn o HoTapuaTe.

11. NicuepnbiBatowmii nepeyeHb AOKYMEHTOB, HEOGXOAMMbIX ANA NpefocTaB/ieHnss MyHuUMnanbHol
YCNYru, KOTOpble HaxoAATCsl B PacrnopsiXXeHn opraHoB B/1acTW, OPraHOB MECTHOro

camMoynpasJsieHNA NN OpFaHVI3aLI,VII7I

11.1. MyHuUMNanbHbIii apxuB B nopspake MeXBeOMCTBEHHOIO NHOPMALNOHHOIO
B3aMMOAENCTBMA B LeNsx npeacTaBieHus U NoJyYeHUs AOKYMEHTOB 1 nHdopmauum Ans npefocraBieHuns
MyHUUUNANBLHOW YyCNyru, KOTOpble HaxOoASATCA B pacrnopshKeHUU OpraHoB BAacTu, OPraHoB MECTHOrO
caMoynpaB/fieHMs UM opraHusauuii, 3anpawuBaeT B cnyyae obpalieHuss 3a noslyyeHnem [OKYMEHTOB,
cofepxalwmnx cBefeHNs B OTHOLWEHUN O0O6BHLEKTOB HEABMXMMOro MMyllecTBa B YnpasneHun depepanbHoi
cnyx6bl roCyfapCcTBEHHOW perucTpauuu, kagactpa u kaptorpadwuyu no MoOCKOBCKOW 06nactv BbINUCKY U3
EfuHoro rocyapCTBEHHOrO peectpa HeABWXMMOCTM, MOATBEPXAANLy npaBoobnajaHve 3assutesieM
HeABWXMMbIM UMYLLECTBOM.

11.2. HenpepcTtaBneHue (HeCBOeBpPEMEHHOE NpeAcTaB/IEHME) OpraHamMu rocyAapCTBEHHON BNacTy,
opraHamMmy MeCTHOro camMoynpaB/fieHUs WM opraHusauusmMmm no MexsegoMCTBEHHOMY WHGOPMaLUMOHHOMY
3anpocy A0KYMEHTOB W WHOopMauum He MOXeT SIBNATbCA OCHOBaHWeM [ANns oTka3a B npefocTaBieHun
3asasutento MyHUUMNaNbLHON yCayru.

11.3. [do/mKHOCTHoe /muo u  (Man) paboTHMK yKasaHHbIX B NyHkTe 11.2 Hactoswero
AOMWHUCTPATMBHOIO perfamMeHTa OpraHoB W opraHuMsauuii, He npeacTaBumBlUMe (HECBOEBPEMEHHO
npeAcTaBMBLUME) 3aMnpoLleHHble W Haxo4sAWMeca B WX PacrnopsXeHun [OKYMEHT WM WHAOpMaLMIo,
nognexar aAMWHUCTPATMBHOW, AUCLUMNAUMHAPHOW WAW  WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHoAaTeIbCTBOM Poccuiickoli degepauumu.

11.4. lokyMeHTbl, yka3aHHble B nyHkTe 011.1 HacToAwero AGMUHUCTPATUBHOIO periameHTta, Moryt
6bITb MNpeAcTaBneHbl 3asBUTENEeM CaMOCTOATeNIbHO MO COOCTBEHHON wHuuMatuBe. HenpepnctaBneHune
3aaButenem ykasaHHbIX JOKYMEHTOB He SIBNSeTCA OCHOBaHMeM A8 OoTka3a 3asBuTeNio B NpefocTaB/ieHnn

MyHUUMNaNbLHON ycnyru.

12. VicuepnblBaloWwuii NnepevyeHb OCHOBaHWUI A1 0TKasa B NpueMe A0KYMEHTOB, HE06X0ANMbIX NSt

npegocTaBfeHns MyHUUUNansHoM ycnyrm

12.1. OcHoBaHuAMW [ANA OTKasa B NpuMemMe [AOKYMEHTOB, Heob6XoAuMbIX ANA npefocTaB/eHns
MyHUUUNaNbLHOW yCAyrn ABASIOTCS:

12.1.1. O6paLieHne 3a NpefoCcTaBNeHNEM UHON MyHWULMNANbHON YCAyru.

12.1.2. 3aaBuTenem npeacTaB/ieH HEMOMHbIA  KOMMAEKT [AOKYMEHTOB, HeobXoAuMMbIX A/is

npefocTaBfeHns MyHUUMNANbLHON ycnyru.
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12.1.3. JoKyMeHTbl, HeobXxoAuMbIEe ANA nNpefocTaBieHns MyHULMNANbLHOR yCayrnu, yTpaTtuam cuny.

12.1.4. [loKyMeHTbl cofepxaT MOAYUCTKM W WUCNpaB/IEHUA TeKCTa, He 3aBepeHHble B Mopsjke,
YCTaHOB/IEHHOM 3aKoHO4AaTeNbLCTBOM Poccuiickoin denepauun.

12.1.5. JokyMeHTbl cogepxaT NOBPeXAeHUs, Hannume KOTOpbIX He MO3BOJISeT B NOSIHOM 06beme
nucnonb3oBaTb WH(hopmaumio © CBefeHus, coAepxalmecs B OOKYMeHTax Aas npeaocTaBfieHus
MyHUUMNansbHOl ycnyru.

12.1.6. HekoppekTHOe 3anosiHeHne obs3aTenbHbIX Noneli B 3anpoce.

12.1.7. HekoppekTHOe 3anosiHeHne 06sa3aTesibHbIX Noneii B hOpMe MHTepakTUBHOro 3anpoca Ha
PIMry (otcytctBrve 3anosiHEHWUS, HEAOCTOBEPHOE, HEenosiHoe NUM60 HenpaBu/bHOe, He COOTBETCTBYlOLLee
TpeboBaHNAM, YCTAHOB/IEHHbIM HACTOAWMM AAMUHUCTPATUBHBLIM PErnameHToM).

12.1.8. TlpepcTtaBneHMe 3/1EKTPOHHbIX 06pa3oB AOKYMEHTOB nocpegctBom PITY, koTopble He
NO3BOJIAIOT B MO/IHOM 06beMe NpounTaTb TEKCT AOKYMEHTa U (1K) pacno3HaTb PeKBU3UTbI OKYMEHTA.

12.1.9. Tlopgaya 3anpoca W WHbIX [OOKYMEHTOB B 3/IEKTPOHHON opme, MOANNCAHHbIX C
ncnonb3oBaHmeM 3l1, He npuHagnexawiein 3asaBuTento UavM npeacraBuTento 3asasutens.

12.1.10. MoctynneHve 3anpoca, aHa/IoTMYHOro paHee 3aperncTpMpoBaHHOMY 3anpocy, Cpok
npegocTtaBneHns [oCyfapCTBEHHOW YCNyrM MO KOTOPOMY He WCTEeK Ha MOMEHT MOCTYMN/IEHUS Takoro
3anpoca.

12.2. Mpu ob6paweHnn yepes PIIY pelwleHne o6 oTkase B Nnpueme AOKYMEHTOB, HEOOXOAMMbIX AN
npegocTtasneHns MyHuuunanoHOW ycnyrn, no dopme, npueefeHHoi B [lMpunoxeHun 10 K HacTosilwemy
AOMWHUCTPATUBHOMY perfiameHTy, B BWAE 3J/IEKTPOHHOTO [AOKYMEHTa, MOAMNUCAHHOIO YCU/IEHHOM
kBanuduumnposaHHoi 3 ynosIHOMOYEHHOT0 AO/HKHOCTHOrO fivua MyHuMUMnansHOro apxmea, Hanpas/seTcs
B J/InuHblil KabuHeT 3aaBuTens Ha PIIY He nmo3gHee nepBoro pabouyero AHs, CreAyroLllero 3a AHem noaayv
3anpoca.

12.3. OTka3 B NpuMeMe AOKYMEHTOB, HEO6XOAMMbIX AN MpefocTaBneHuss MyHULMNansHOW ycayru,
He npenaATcTBYeT MOBTOpPHOMY obpauieHuio 3assBuTtens B MyHuUMNanbHbIi apxXvB 3a npefocTaBfeHUuem

MyHUUMNaNbHONR ycnyru.

13. VicuepnbiBalowmii nepevyeHb OCHOBaHWIA AN NPUOCTAHOB/IEHUS UNN OTKasa B NpeaocTaBeHnn

MyHULMNaNbHO ycryru

13.1. OcHOBaHMA ANA NPUOCTAHOB/EHNS NPeAocTaBneHms MyHUUMNaibHON yCAyrn OTCYTCTBYHOT.

13.2. OcHOBaHuAMYK AN OTKas3a B NpefoctaB/ieHUM MyHuLMNanbHO! YCnyrn ABASTCA:

13.2.1. Hanuune NpoTMBOPEYMBLIX CBEAEHWI B 3anpoce U NPUIOXKEHHbIX K HEMY AOKyMEHTax.

13.2.2. HecooTBeTCTBME KaTeropumn 3asaButensa Kpyry nuu, ykaszaHHbIX B nogpasgesne 2 HacToswero
AOMVHUCTPATUBHOIO pernameHTa.

13.2.3. HecooTBeTcTBME  [OKYMEHTOB, yKasaHHbIX B nogpasgene 10  HacTosAlWero
AAMUHNCTPATUBHOIO pernameHTa, no ¢qopme wunnm cogepxaHuto TpeboBaHMAM 3akoHOAaTeNbCTBA
Poccuiickoin ®epgepaymn.

13.2.4. 3anpoc nogaH NMUOM, HE MMEKLWMM NOSIHOMOYNIA NpPeacTaBNATb MHTEepPeCkl 3asBuTens.

13.2.5. OrtcytctBMEe B MyHuMUMNASIbHOM apxuBe CBefeHWii 06 onjate npepocTaB/ieHus

MyHuumnanbHoli ycnyrn B TeueHue 5 (MsTn) paboumx [AHeld € AaTbl HanpaBfeHusl YBeAOM/IEHUS O
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HeobxoAMMocTM oniaTbl MyHuMUMNanbHOW ycayrm (npy npefocTtaBneHnn MyHUUUNanbHOW YCiyru Ha
BO3Me3[HOl OCHOBE).

13.2.6. OT3bIB 3anpoca Ha npefocTaBsieHne yciyru no nHuunatnee 3aasutens.

13.3. 3afABuTenb BNpaBe 0TKasaTbCA OT MnonyyeHuss MyHUMLMNANbHOW YCAyrM Ha OCHOBaHUW
3asB/IeHMs, HanNuUcaHHOro B CBOOGOAHOW dopme, HanpaBuMB MO ajpecy 3/IeKTPOHHOW nouTbl  Wn
obpaTtmBWwKCcb B MyHuUUMNanbHbiii apxue, PMIY. Ha ocHOBaHMM MOCTYNUBLUErO 3asB/IEHMS 06 OTKase B
npegoctaBneHMn MyHMLMNAIBHOW YCNYrM  YNOMHOMOYEHHbIM AO/MKHOCTHBIM  NUOM  MyHMUMMNAIbHOTO
apxusa npuHUMaeTcs pelweHne o6 oTkase B npefocTaBneHMnM MyHuuunanbHOW ycnyrn. dPakT oTkasa
3asaButensa oT npepocTtaBneHUs MyHUUMNASbHON YCAyrM C NPUIOXEHWEM 3asB/EHUS U pelleHveM 06
oTKase B npegocTaBnieHnn MyHuumnansHol ycnyrm dmkenpyetcs B Mogyne MoLL ENC QY.

13.4. 3aaBuTenb BNpaBe MOBTOPHO 06paTUTbCA B MyHUUMNA/bHBLIA apxvMB C 3anpocoMm nocne

YyCTpaHeHus OCHOBaHMWM, YKa3aHHbIX B MYHKTE 13.2 HacTofaLwero AGQMUHUCTPATUBHOIO persiameHTa.

14. Mopsgok, pasMep U OCHOBaHUSA B3UMaHUSA roCyAapCTBEHHOW MOW/NHbI WM MHOI NAaThl,

B3VMaeMOi 3a npegocTaBneHne MyHMUNNAbHOW yCnyru

14.1. 3anpocbl, CBsi3aHHble C COUMa/IbHOW 3aWuTolii rpaxpgaH, npegycMmaTpuBalwen ux
NMeHCMOHHOe obecneyeHne, a Takke nNoJsiyyeHWe brfOT W  KOMMeHcauuii B  COOTBETCTBUMM C
3aKoHogaTenLcTBOM Poccuiickoit depepaumn, UCNOAHAITCA MyHMLUMNanbHbIM apxXnBoM 6e3B03Me3HO.

14.2. 3anpocbl 0 npepocTaBAeHUN WHoOpMauuu no onpeaeneHHo npobneme, Teme, CObObITUIO,
hakTy, 6uorpacmyeckne 3anpochl, N0 KOTOPbIM yCTaHaB/MBAKTCHA CBeAEeHNs, HeobXoAMMble AN U3YUYeHUs
XN3HU N AeATEeNbHOCTU KOHKPETHbIX Nny, nNpegoctaBnsaioTcd MyHuumnaibHbIM apXxMBoM 6e3BO3Me3[HO.

14.3. 3anpocbl 0 nNpegocTaB/eHUN MWHGOPMaLUKN, HEOBXOAMMON ANA YCTaHOBMNEHUS POACTBa,
POACTBEHHbLIX CBA3El ABYX WM 6Gosee nny, NCTOPUKN CEMbM, poAa UCMOHAKTCA MyHMUMNabHbIM apXMBOM
6e3B03Me34HO.

14.4. 3aasutento B J/InuHoM kabuHeTe Ha PIMIY obecneunBaeTcs BO3MOXHOCTb BHECEHUS MaTbl 3a
npegocTtaBsieHne MyHMUMNasbHOW yCnyrn ¢ NCnosib30BaHNEM MNiaTeXHbIX CEPBUCOB.

3aasutento Ha PIII'Y obecneyeHa BO3MOXHOCTb MPUKPENUTb 3/IEKTPOHHbLIA 06pa3 AOKYMEHTa,
noATBEPXAAloLLEr0 BHECEHME NNaThl 3a NpefocTaBsieHne MyHUUMNanbHOW yCayru.

14.5. TpepactaBneHne uHGOpPMaUMM O BHECEHUW naTbl 3a npepgocTaBsieHne MyHMUMNabHOWN
ycnyrm ocyuiectBnsietcsa MyHuuMnasnbHbIM  apxXMBOM C WUCMNO/Ib30BAHWEM CBeAEHWI, COAepXaliuxcs B
FocyfapCTBEHHOM WH(OPMALMOHHON CUCTEME Yy4deTa HauyucneHuin u nnatexeir MOCKOBCKOW o6nacTtu
(manee - IC YHM).

14.6. B cnyyae oTkasa 3asaBuTens OT npegoctaBneHus MyHuuMnanbHOW ycnyru onjata 3a
npegocTtaBneHne MyHuUMNanbHOR ycayri Bo3BpallaeTcs B Nopsgke, YCTaHOBMNEHHbIM 3aKOHOA4ATENbCTBOM
Poccuiickoin ®epepaymn.

14.7. B cnyyae BHECEHMA W3MEHEeHWA B Bbl4aHHbIA N0 pe3ynbTaTaM nNpeaocTaBNeHUs
MyHMUMNANbHON yCcAyrn AOKYMEHT, HanpaBNeHHbli Ha ucnpaBfeHne OWnboK, AOMYLEHHbIX MO BUHE
MyHuuunanbHoro apxmea u (UanM) AO/DKHOCTHOrO nuua MyHuumnanbHOro apxuea, nnarta ¢ 3aaButensa He

B3nMaeTCH.
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15. MNepeyeHb yCyr, KOTOpble ABAAKTCS HEOGX0AMMbIMU 1 06583aTeNIbHbIMU A/151 NPeAoCTaBNeHUs
MyHUUMNANbLHOW yCnyrn, noanexaluunx npeacrtaBneHnio 3assBuTesieM, cnoco6bl UX MNOMyYeHusi, B
TOM 4unc/ie B 3/IEKTPOHHOW chopMe, NOpsAoK UX NpefocTaB/ieHUsl, a Takke NopsaoK, pasmep u

OCHOBaHNA B3MaHWMA nuiatbl 3a npeaoctaB/ieHNe TakKux ycnyr

15.1. ¥Ycnyru, KoTopble ABAAKTCA HeO6XO,CI,I/IMbIMI/I n ob6sa3aTenbHbIMU ana  npenocrtaB/ieHNA

MyHUUMNasnbHOl ycnyru, oTCyTCTBYIOT.

16. Cnoco6bl npegocTaB/ieHUs 3assBUTENEM AOKYMEHTOB, HEOGXOAUMbIX AJ151 NMOSyYeHus

MyHULMNanbHOI ycnyru

16.1. MyHuumMnanoHbIi apxuB ob6ecneumBaeT npegocTaBneHne  MyHUUMNANbLHOW  ycnyru
nocpegcrtsom PIITY.

16.2. O6palleHne 3aaBuTena nocpeacrtsom PICY.

16.2.1. Ansa nonyyeHns MyHuuuMnanbHOR ycnyrn 3asButenb aBTopusyetcs Ha PIIY nocpenctBom
noaTBepXAeHHOW ydyeTHoOW 3anucu ECUA, 3arem 3anonHsetr 3anpoc B 3/IeKTPOHHOM Buae ¢
Mcnonb3oBaHWeM crneunasnbHOW UHTepakTUBHOM dhopMbl. MNpy aBTOpM3aLuy NocpencTBOM MOATBEPXAEHHON
yyeTHOn 3anucu B ECUA 3anpoc cuuTaeTcsa nognucaHHbIM npocToil 3 3aasBuTens, npeacraBuTens
3aaBuTens, ynoNHOMOYEHHOrO Ha nognucaHne 3anpoca.

16.2.2. 3anonHeHHbI 3anpoc oTnpasBnseTca 3asBuUTeNleM BMeCTe C  MpPUKPEensIeHHbIMU
3/1EKTPOHHbIMU 06pa3amu [O0KYMEHTOB, HEO6XOAMMbIX AN1A npefocTaBneHns MyHUUMNanbHOW ycnyru, B
MyHULMNanbHbI apxmB.

16.2.3. OTnpasrieHHble AOKYMEHTbI nocTynatT B Mogyns ML, EMC OY. lNepegaya opurmHanos u
CBepKa C 3/1eKTPOHHbIMU 06pas3amMy [OKYMEHTOB He TpebyeTcs, 3a WCKIIYEHMEM Cnyyas, yKasaHHOro B
nyHKTe 6.2 HacToswWwero AGQMUHUCTPATUBHOIO pernameHTa.

16.2.4. 3asaBuTe b YBELOMIAETCA O NOSyYeHUn MyHuUMNanbHbIM apxXMBoM 3anpoca v OKYMEHTOB
B AeHb nogauym 3anpoca nocpencTBOM WM3MEHeHWs cTaTyca 3anpoca B J/IMUHOM KabuHeTe 3asBuTens Ha
POry.

16.2.5. PeweHne o npegocTaBneHmn MyHUUMNANBHON Yycnyrn npuHMMaetcs MyHuuMnanbHbIM
apXMBOM Ha OCHOBAHWW 3/IEKTPOHHbLIX 06pa30B [OKYMEHTOB, MNpPeACcTaBfieHHbIX 3asBuTesnieM, a Takke
CBeAEeHUA, HaxogsALWUNXc B PacnoOpsHKEHWM UHbIX OpraHoB rocyAapCTBEHHOW BNacTu, OpraHoB MECTHOro
camoynpasfieHMss U NOJIyYeHHbIX MyHMUUNANbHBIM  apXMBOM  MNOCPEACTBOM  MEXBEAOMCTBEHHOrO
WMH(POPMAaLMOHHOIO B3anMoAeiCcTBuUS.

16.3. Mpu noctynneHun B MyHULMNaNAbHbLIA apxuB OT 3asaBuTens 3anpoca WHbIMM cnocobamu
(nocpeacTBOM MOYTOBOW CBA3W, MO ajpecy 3NEeKTPOHHOW MOouYTbl, Ha JIMYHOM nNpueme) npefocTasfieHve
MyHUUMNanbHOMW  ycnyrn ocyllecTBnNseTcs B MNOpAAKe W CPOKW, NpefyCMOTPEHHbIe  HaCTOALWMM
AOMUHUCTPATUBHBIM pernamMeHToMm. [JoKyMeHTbl, Heobxoaumble Afs npefoctaBfieHMs MyHUUunanbHOM
ycnyru, npunaraembie K 3anpocy, OQOpMAAITCA B COOTBETCTBMM C TpeboBaHUAMMU rpaK[aHCKoro

3akoHogaTtenbcTBa Poccuiickoin degepauuu.

17. Cnocobbl nonyyeHusa 3asBUTENIEM

pe3ynbTaToB npegocTaBsieHnss MyHUUMNanbHOW yCciyru
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17.1. 3asaBuTenb yBegOMASETCS O XO4e PacCMOTPEHUs U roTOBHOCTWU pes3yfnbTaTa npegoctaBieHns
MyHUUMNaneHol ycnyrn yepes JInuHblii KabuHet Ha PMTY.

17.2. 3asBuTeslb MOXET CaMOCTOATENIbHO MNOMyYnuTb MHGOPMAaUU0 O TFOTOBHOCTU pesy/bTarta
npegocTaBneHms MyHuumnanbHOW ycayrin nocpencTBoM:

a) cepsuca PIIY «Y3HaTb cTaTtyc 3anpoca;

6) no 6ecnnatHoOMy eAMHOMY HOMepy TenedoHa D/IEKTPOHHON npuemHoli MocKoBckoi obnactu 8
(800) 550-50-30.

17.3. Cnoco6bl nonyyeHus pesynbTata MyHULMNAIbHOR yCyru.

17.3.1. B (popmMe 3/1EKTPOHHOTO AOKYMEHTa B JINUHbI kKabuHeT Ha PIIY.

Pe3synbTaT npegoctaBfieHns MyHULMNANIbHOW YCAYrM He3aBUCKMO OT MNPUHATOrO peLlueHns
HanpaBnseTca 3asBUTeNt0 B JINUHbIA KabuHeT Ha PMTY B (hopMe 3/1eKTPOHHOro AOKYMEHTa, NoAmnmcaHHoro
YCWEHHON KBanudguumposaHHoli 3 ynosIHOMOYEHHOrO AO/HKHOCTHOrO nnuua MyHULMNanbHOrO apxmBa, 3a
NCK/TIOYEHMEM CNyyas, yKa3aHHOro B NMyHKTe 6.2 HacToawero AQMUHUCTPaTUBHOIO perfamMeHTa.

JononHntensHo 3asBuTesnio obecnevyeHa BO3MOXHOCTb MOJSlyYeHUs pesynbrarta npefocTaB/ieHus
MyHUUUNANbLHOW yCcnyru, 3a WCK/IKYEeHWEM C/fyvas, YkasaHHOro B MNyHkTe 6.2 AQMUHUCTPATUBHOIO
pernameHTta, B nto6om M®LL B npegenax tepputopum MOCKOBCKOW 06n1acTu B BuAe pacrnedyaTtaHHOro Ha
GyMaXHOM HOcuTesnie 3K3emnjspa 3SMEeKTPOHHOro AokymeHTa. B 3tom cnyvyae paboTtHukom MoLL
pacnedyatbiBaeTca 13 Mogyna MoL, EVC OY Ha 6yMaXHOM HOCUTeNe 3K3eMnasp 3/1eKTPOHHOro
OOKYMeHTa, nognucaHHbIli yCUNeHHoN kBanudguuupoBaHHon 3l yno/IHOMOYEHHOro AO/HKHOCTHOIO Nuua
MyHMUMMNANbHOrO apxmBa, KOTOPbIA 3aBepsieTcs MOAMUCLID YMO/THOMOYEHHOro paboTtHuka MOLL 1 neyatsto
M®LL.

17.3.2. B MyHuumnasibHOM apxmBe Ha ByMaXHOM HOcuTerse.

Pe3ynbTaT npegocTtaBneHms MyHuuMnanbHOl ycnyrn no 3anpocaMm O npefocTaBfeHun ceBefeHwuli
06 yCblHOB/ieHUM (YAOYepeHUU) B COOTBETCTBMM C MNYHKTOM 6.2 Hactodawero AAMUHUCTPATUBHOIO
pernameHTa BblgaeTca 3asABUTENIO TO/IbKO Ha ByMaxHOM HocuTesnie B MyHuumnanbHOM apxuse. [pu aToMm
NpoBOAUTCA CBepka [AOKYMEHTOB, YKa3aHHbiXx B nogpasgene 10 HacTtoawero AAMUHUCTPATUBHOIO

pernameHTa.

18. MakcuManbHbI CPOK OXMAAHUS B ouepenm

18.1. MakcrMasbHbI CPOK OXMAAHMS B o4Yepean npv NUYHON nogauve 3anpoca U MpU MosydYeHun

pesynbTata npegocTasfeHnss MyHUUMNanbHol yCnyr He Ao/MKeH npeBblwaTth 11,5 MUHYT.

19. TpeGoBaHMS K MOMELLEHUSM, B KOTOPbIX NpegocTaBnseTcs MyHuuunasabHas ycnyra, K 3any
OXuAaHusl, MecTam A5 3arno/IHeHMs 3anpoCcoB O NpeAocTaBNeHn MyHULMNabHOW YCayru,
MHOPMaLMOHHBLIM CTEHAAM C 06pasuamy UX 3anosIHEHUS] U NepeyHeM AOKYMEHTOB, HEOGX0AUMbIX
Ans npegocTtaBieHnss MyHUUMNaNbLHOW yCcnyru, B TOM Uncie K o6ecnevyeHnio AoCTYNHOCTH

YKa3aHHbIX 00bEKTOB Ana NHBainaos, ManoMOb6UIbHbIX rpynn HacesneHusA

19.1. MyHuymnanbHblli apxus, MO®L, npu npegoctaBneHnn MyHUUMNANbLHOKW YCNyrn cosgaet

YC/I0BUSI MHBaNUgam v ApyruM MasioMo6u/bHBLIM FpynnaM HacefieHus gnsi 6ecnpensiTcTBEHHOro JocTyna K
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noMeLLeHnsIM, B KOTOpbIX npegocTtaBnsetrca MyHuumnanbHasa ycnyra, W 6ecnpensTCTBEHHOro WX
nepeaBmXeHUs B yKazaHHbIX MOMELLEHUAX B COOTBETCTBMM C 3aKOHOM MOCKOBCKOI o6niacTn ot 22.10.2009
Ne 121/2009-03 «O6 obecneveHun GecnpensaTCTBEHHOrO AOCTyna WHBaUAOB U APYTMX MasloMOOUbHBIX
rpynn HaceneHuss K o6bekTaM couuasnibHOW, TPAHCNOPTHOW U MHXEHEepHON MHGpacTpykTyp B MOCKOBCKOIA
obnacTu».

19.2. NMpepocTtaBneHme MyHULMNANbLHOW YCAYTM OCYLLECTBASETCHA B CreLnasibHO BblAENEHHbIX A/S
3TON Uenu nomeLleHnsaX, KOTopble pacnosiaralTcs, N0 BO3MOXHOCTW, Ha HWXHUX 3Taxax 34aHuii 1 UmeroT
OTAENbHbIN BXOA,

19.3. NMomeLLeHNs, B KOTOPbIX OCYyLLECTBNAETCA npefocTaBsieHne MyHUUMNabHON YCAyru, AOMKHbI
obecneumBatb CBOOOAHLIA AOCTYN K HMM W K NpefocTaBAsieMbiM B HUX YC/Ayram WHBanugam u Apyrum
MasioMOGUNbHBIM  Fpynnam HacesieHus, YAOBNeTBOPATb UMX MOTpebHOoCTb B 6GecnpensaTCTBEHHOM
CaMoCTOATENIbHOM  MepeaBMXEeHMM Mo  TepputopuM, Ha  KOTOPOA  pacrnosioXeHbl  MOMeLLeHus
MyHuumMnanbHoro apxusa, M®L|, Bxoga B TakMe O06bLEKTbl W BbIXOA4A W3 HUX, MOCafKM B TPaHCMOPTHOE
CPefCTBO U BbICAKM W3 HEro, B TOM 4uc/ne C UCNOJIb30BaHNEM Kpecna-Konscku, a Takke COOTBeTCTBOBaTb
HOpMaMm ¥ MpaBuiaM, yCTaHOBJ/IEHHbIM 3aKoHOAaTeNnbCTBOM Poccuiickoli ®epepaymu.

19.4. 3paHuA, B KOTOpbIX OCYyLleCTBASETCHA npegocTaBneHne MyHUUUNanbHOW YCAyrn, AOSKHbI
6bITb OCHaLLeHbl CNeayWnuMy cneynanbHbiMKM npucnocobneHnsamMmm 1 obopygoBaHnem:

19.4.1. CneuunanbHbIMU yKasaTesIiMNU OKOI0 CTPOSLLUXCA U PEMOHTUPYEMbIX 0OBEKTOB.

19.4.2. 3BYKOBOW curHanunsaunei y ceetoopos.

19.4.3. TenecoHamm-aBTOMaTamm WM UHbIMW CPeACcTBaMU CBA3U, AOCTYNHbIMU A8 UHBAIUAOB.

19.4.4. CaHUTapHO-TUTUEHNYECKNMWN MOMELLLEHNAMMN.

19.4.5. MaHgycamMu 1 NOPYYHAMU Y NECTHUL, NPU BXoAax B 34aHue.

19.4.6. MaHgycamu npu BXxodax B 3A4aHusA, naHgycaMy WM NOAbEMHbIMW naHgycamu unu
NOABbEMHbLIMU YCTPONCTBAMU Y 1ECTHUL, HA TIMAPTOBLIX MAOWaaKax.

19.4.7. CpegctBamn Ayb6nuposaHuss HeobxoauMMOW AN WHBaNWAOB 3BYKOBOW W 3pUTENbHON
MHOpMaLMKn, a TakkKe HaAnucei, 3HaAKOB W WHON TEKCTOBOW M rpaduyeckoin MHgopMauum 3Hakamu,
BbINO/IHEHHbIMWU penibeHO-ToUYeYHbIM WpndTom Bpaiins.

19.5. Ha kaxfoli cTosiHKke (OCTaHOBKE) TPAHCMOPTHbIX CPEeACTB MECT OTAbIXa BblAENSETCA He MeHee
10 (Odecsatn) npoueHTOB MecT (HO He MeHee OAHOro mecta) Ansa 6ecnnaTHOM NAPKOBKM TPAHCMOPTHbLIX
cpencts, ynpasndemblX uHBanugamu |, Il rpynn, a Takke wuHBanugamu Il rpynnbl B nNopsaake,
yCTaHOBMEHHOM 3aKkoHoAaTesibCTBOM Poccuiickoin depepaunn, v TPaHCMOPTHbIX CPEACTB, MepeBO3sLMX
Takux UHBaNUAoB un (M1n) geTen-nHBaNNAoOB.

19.6. MomeLlLeHUs, B KOTOPbIX OCYLLECTBASIETCA MpefocTaBneHne MyHUUMNasbHOW YCIyru, AO/KHbI
COOTBETCTBOBaTb TpebOBaHUAM, YCTAHOBMEHHbLIM MOcCTaHoBAeHWeM [llpaButensctBa  Poccuiickoi
dbepepaynm o1 22.12.2012 Ne 1376 «O6 yTBepxaeHun [lpaBus opraHmsaumm [esTesibHOCTU
MHOTFOYHKUMOHaIbHbBIX LEeHTPOB NpefocTaBfeHUs rocyAapCTBEHHbIX U MyHULMNAIbHBIX YCYT».

19.7. KonuyectBo MeCT OXuAaHus onpefensercsd ucxoas w3  (pakTMyeckoh Harpysku u
BO3MOXHOCTEN ANA UX pasmelleHus B 34aHuu.

19.8. MecTa 0XupaHus [O/KHbI COOTBETCTBOBATb KOMMOPTHLIM YCA0BMAM Ana 3aasutenei u

onTuMaJibHbIM YC/TOBUAM pa60TbI AOJDKHOCTHbIX 1AL, pa60THI/IKOB.
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19.9. B nomelieHusX, B KOTOPbIX OCYLIECTBASAETCHA npefocTaBieHne MyHUUMNanbHON YyCnyru,
co3/aHbl YCNOBUA A1 06CNYXMBaHUA UHBANNAO0B (BKIHOYAs UHBa/IMAOB, MCMOMb3YIOWNX KPecna-Koasacku um
c06ak-nNpoBOAHNKOB):

19.9.1. becnpenATCTBEHHbI AOCTYyN K MOMeleHnsaM MyHuymnanbHoro apxuea, MOL, rge
npegocTtasnseTca MyHuuunanbHasa ycnyra.

19.9.2. BO3MOXHOCTb CaMOCTOATE/IbHOIO WAW C MOMOLLbI AO/MKHOCTHbLIX Auy, MyHULMNaibHOro
apxuBa, paboTHUKoB M®Ll, nepeaBMXEHNS MO TEPPUTOPUMN, HA KOTOPOI pacnosioXeHbl NOMeLLeHNus.

19.9.3. BO3MOXHOCTb MoOCafky B TpaHCNOPTHOE CPeACTBO M BbICAAKM W3 HEro nepes BXOL4OM B
nomMeLleHnss, B TOM 4YUC/e C WCMONb30BaHMEM Kpecna-kKossaiCkM M Npu HeobXOoAMMOCTU C MOMOLLbIO
OO/KHOCTHBIX 1L, MyHUUMNANbHOTO apxusa, paboTHUKoB M®LI.

19.9.4. OcHaweHne cneynanbHbiM o06opyaoBaHMemM and ypob6ctea u komdopTa MHBaNMAOB
NnoMeLLeHnss A/ BO3MOXHOMO KPaTKOBPEMEHHOro OTAblXxa B CUAAYEM MOMIOXKEHUN MpU HaxoXOeHUn B
nomMeLLeHunn.

19.9.5. ConpoBoxAieHne WHBa/INGO0B, WMEKLWMX CTOliKue paccTpoicTBa CYHKUMN 3peHus U

CaMOCTOATEeNIbHOIo nepeaBmXxeHnd, n okasaHme MM nomMmouin B NoMeLlleHnax.

20. MNokasaTesin fOCTYNHOCTM U KayecTBa MyHMUUUNAIbHOW yCcnyru

20.1. OueHka Q[OCTYNHOCTM W KavecTBa npefocTaBneHuss MyHUUMNANbHOW YCAyrm [o/kHa
OCYLLLECTBNATLCA MO C/eAYWNUM NnoKasaTesnsam:

20.1.1. CteneHb MWH(OPMUPOBAHHOCTU TrpaxiaH O Mopsiake npefocTaBsieHuss MyHUUMNaNbHOWN
ycnyrm (AOCTYNHOCTb MHpopMaunm o MyHuuunanbHOW ycnyre, BO3MOXHOCTb Bblbopa crnocoba nosyyeHus
NHopmaumm).

20.1.2. Bo3mMOXHOCTb Bblbopa 3asButenem opM npegoctaBneHns MyHULUNaIbHOW ycayru, B TOM
yncne B 3/1IEKTPOHHOI hopme nocpeactsom PMTY.

20.1.3. B0O3MOXHOCTb O6pallleHns 3a nosiydeHneM MyHULMNanbHOl yCiyrn B 3NEKTPOHHON dhopme
nocpepcrtsom PIITY.

20.1.4. O6ecneyeHne 6GecnnatHoro pgoctyna Kk PMOFY gna nogaun 3anpocoB, [OKYMEHTOB,
MH(popMaumm, HeobXoAUMbIX ANA noayvyeHus MyHuUMNanbHOW yCcnyrm B 3NEKTPOHHOI copme, a Takke
nosyyeHve pesynbTaToB npefocTaBsieHns MyHuUMNanbHOM ycnyru B hopMe 3K3emnaspa 3/1eKTPOHHOro
OOKyMeHTa Ha 6ymaXHOM HocuTene B nw6om MOL, B npegenax Tepputopum MOCKOBCKOM o6nactv no
BblGOpY 3asBUTENSA HE3aBWCMMO OT €ro MecTa XWUTeNbCTBa WM MecTa npebbiBaHus (ANns U3nYecKknx auu,
BK/IIOYAA MHAMBUAYANbHbLIX NpegnpuHuMmarteneil) n(Mbo mecta HaxOXAeHUs (418 pPUANYEeCKUX nL).

20.1.5. JocTynHOCTb ObpaleHns 3a npegocTtaBneHneM MyHUUMNANBLHOR ycnyrv, B TOM 4ucie Ans
WHBANNAOB M APYTMX MasIOMOBU/IBHBIX TPYNN HaceneHus.

20.1.6. CobntoaeHns YyCTaHOB/IEHHOTO BpeMeHU OXujaHua B ovepeau npu nogaye 3anpoca u npu
nosyyeHun pesynbtata npegoctaBfieHns MyHULMNAAbBHOR YCAyru.

20.1.7. CobnogeHve cpokoB npegoctaBneHns MyHUUMNANbHOW YCAyrM W CPOKOB BbINOSIHEHUSA
aAMVHUCTpPATUBHBIX NpoLeayp npy npegocTaBneHun MyHUUMNanbHOW yCiyru.

20.1.8. OrtTcytcTBMe O0O6OCHOBaHHbLIX a/nob €O CTOpOHbI 3asBuTenelr no pesynbraram

npepocTaBneHnss MyHUUMNansHOM ycnyru.
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20.1.9. T[lpepocTaBrfieHVe BO3MOXHOCTW MOJly4eHUss WHQopmMauum o Xxode npeaocTas/ieHns
MyHUUUNaNbLHONM ycnyru, B TOM 4Yucie ¢ ucnosb3oBaHuem PIITY.

20.1.10. KonuyectBo B3aumofeicTBuin 3asButens € AO/MKHOCTHbIMM AvudamMu MyHULMNASILHOrO
apxuBa npu npegoctaBsieHn MyHULUNANbHOW YCyrn U Ux NPpOLAO/HKUTENTbHOCTb.

20.2. B uenax npepoctaBneHns MyHULMNASIbHOW YCyrn, KOHCY/MbTauui M UHOPMUPOBAHUSA O
Xofie npefocTaBneHus MyHUUUnanbsHOM ycnyrm ocyulecTBasieTca npuem 3asBUteneil no npeaBapuTenbHON
3anucu. 3anucb Ha MnpuMeM NpPOBOAMTCA MNpPU JSIMYHOM obpalweHun 3asBuTesns WAM C UCNOJ/Ib30BaHWEM
cpencTB TenedoOHHOW CBS3M, a Takke uepe3 ceTb WHTepHeT, B TOM uucne uyepe3 odmuumanbHblii caiiT
MyHUUMNanbHOro apxuea.

20.3. TMpepocTtaBneHne MyHMLUMNANbHOW YCAYrM OCYLLECTBASIETCA B 3/1EKTPOHHOW dhopme 6e3
B3aMmogencteusa 3asaButens C AO/DKHOCTHbIMW Auuamum  MyHUUMNANbHOTO apxvBa, 3a WCK/IYEHUEM

cnyyvasl, ykasaHHOro B NyHKTe 6.2 HacTosAwero AGMUHUCTPATMBHOTO perfnameHTa.

21. Tpe6oBaHUs1 K opraHm3aumm npegocTaBeHuns

MyHMUMNaNbHOMN YCNyrn B 3/IEKTPOHHONM dpopme

21.1. B uensx npepocTtaBieHns MyHULMNANbLHON YCAyrM B 3NEKTPOHHOW (DOpPME C UCMO/Ib30BaHNEM
PMry 3assutenem 3anofiHAeTCca 3/1eKTpoHHas ¢opma 3anpoca B KapToyke MyHuMUuMNanbHOW ycnyrm Ha
PMry c npunoxeHWem 3/1EKTPOHHbIX 06pa30B AOKYMEHTOB U (M/1M) yKa3aHWEM CBEAEHWUA W3 AOKYMEHTOB,
HeobxoAuMbIX ANS npefocTaBfieHns MyHUUMNAnbHOW YCyrM U ykasaHHbIX B nogpasgesne 10 HacTosiwero
AOMVHUCTPATMBHOIO pernamMeHTa.

21.2. MNpu npepocTaBneHnn MyHULMNaNbLHOM YCAyrK B 3N1EKTPOHHOM (hOpME OCYLLECTB/IAIOTCS:

21.2.1. TlpepocTtaBneHve B NOpsAgKe, YCTAHOBJIEHHOM  HacToAWwWMM  AAMWHUCTPATUBHbLIM
pernameHToMm, uHopMauun 3asButensaMm U obecnedyeHne pfocTtyna 3asBuTeNneil K CBeAEHUSM O
MyHuLMNaneHon ycnyre.

21.2.2. TMNopaya 3anpoca W WHbIX [OOKYMEHTOB, HeOoOXOAUMbIX AONA  npefocTaB/eHus
MyHuumMnansHol ycnyru, B MyHuumMnansHblli apxvme ¢ ucnosb3oBaHnem PITY.

21.2.3. TMoctynneHue 3anpoca W [OKYMEHTOB, Heo6XxoguMbIX ONA  npefocTaBneHns
MyHUUMNanbHOM ycnyru, B UHTerpupoBaHHbiii ¢ PIICY Moayns MoL, ENC OY.

21.2.4. O6paboTka M peructpauma 3anpoca U AOKYMEHTOB, HE06XOAMMbIX ANS NpefocTaB/eHus
MyHuuunansHoli ycnyru, 8 Mogyne MoLL ENC OY.

21.2.5. Nony4yeHne 3asBUTENIEM YBEAOMJIEHUI O X04e npegocTaBfeHun MyHuuMnanbHOM ycniyrm B
NnuHbI kabuHeT Ha PITY.

21.2.6. BsaumogelictBue MyHULUNANBLHOIO apxuMBa W WHbIX OpraHoB, MPeAoCTaBASKLWNX
rocyfapcTBEHHblE M MyHULUNASbHbIE YCAYIW, y4acTBYHLUX B NpegocTaBneHnn MyHMUUNanbHOW ycnyrn u
yKasaHHbIX B nogpasgesnax 5 n 11 Hactoswero AAMUHUCTPATUBHOIO perfameHTa, nocpencTBOM CUCTEMbI
3NEeKTPOHHOI0 MeXBeJOMCTBEHHOIO MHopMaLOHHOrO B3auMoaeicTBuUS.

21.2.7. BO3MOXHOCTb oOnnaTbl rOCYfapCTBEHHOW NOWWHBLI, WHOW nnaTbl 3a npegocTaBieHns
MyHMLMNa/IbHOW yCAyrn NOCPeACTBOM 3MEKTPOHHbIX CepBMCOB Ha PMTY.

21.2.8. TlonyyeHne 3asBUTENIEM CBeAEHU O XxoAde npepocTaBneHus MyHUUUNANbHON ycnyru

nocpeAcTBOM MH(OPMAaLMOHHOIO cepBUca «Y3HaTb CTaTyC 3anpocar.
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21.2.9. NonydyeHne 3asBuTenem pesynbTata npegoctaBneHnss MyHULMNabHON ycnyrn B JINYHBINA
kabvHeT Ha PIIY B (hopme aNeKTPOHHOro AOKYMeHTa, NOANWCAaHHOIO0 YCUNEHHON kBanuduunposaHHoi 3l
YNOJTHOMOYEHHOI0 A0/DKHOCTHOrO siMua MyHULMNanbHOro apxmBa, 3a UCKIYeHUeM c/lyyas, yKka3aHHOro B
nyHkTe 6.2 HacToAwero AGMUHUCTPATMBHOIO pernamMeHTa.

21.2.10. HanpaBneHune xanobbl Ha pelleHus, gericteusa (6e3geiictema) MyHMUMNANbHOTO apxuBa,
OO/KHOCTHBIX Auy, MyHMUMNANbHOrO apxvmea, B NOpsiAke, YCTAHOB/IEHHOM B pasfgene V HacTosilero
AOMWUHUCTPATMBHOIO pernamMmeHTa.

21.3. TpeboBaHusa K popmaTam 3anpocoB U WHbIX [OKYMEHTOB, NpeAcTaBiseMblX B
39NEKTPOHHbIX OOKYMEHTOB, HEOO6XOAMMbIX A7 NpPefoCTaBfeHUs roCyfapCTBEHHbIX W MyHMLMNAbHbIX
yCnyr Ha Tepputopunm MOCKOBCKOI 061acTv, yTBEpPXAEHbl MOCTaHOBNEeHWEM [paBuTenbcTBa MOCKOBCKONA
obnactn ot 31.10.2018 Ne 792/37 «O6 yTBEpXAeHUM TpeboBaHUI K popmaTaM 3asABAEHUA N UHbIX
OOKYMEHTOB, NpeAcTaBiseMblX B hopMe 3NEKTPOHHbIX AOKYMEHTOB, HEOOXOAWMbIX AN MpefocTaB/eHus
rocyapCTBEHHbIX U MyHULMNANbHbBIX YCAYT Ha TeppuTopmMmM MOCKOBCKOI 061acTu»:

21.3.1. DNeKTPOHHbIe AOKYMEHTbI NMPeACTaBNATCA B cleaylwmnx gopmarax:

a) xml - gna copmasin3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - ans AOKYMEHTOB C TEKCTOBbIM COAEPXAHMEM, He BKAK4YaoWwmuMm dopmybl (3a
UCKNIOYEHMEM [LO0KYMEHTOB, YKa3aHHbIX B MOAMNYHKTE «B» HACTOSLLEr0 NyHKTA);

B) xls, xIsx, ods - Ans AOKYMEHTOB, coAepXaliux pacyeTbl;

r pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBbIM COAEpXaHWeM, B TOM 4ucne BKIoYaloLmnx
dopMysibl U (MNK) rpaduyeckne N3obpaxeHunsa (3a UCKNYEHNEM AOKYMEHTOB, YKa3aHHbIX B NOANYHKTE «B»
HaCTOSALLEro NyHKTa), a Takke AOKYMEHTOB C rpaduyeckum cogepxaHuem.

21.3.2. [onyckaeTca opmMMpOBaHME  3/IEKTPOHHONO  [OKYyMeHTa MyTeM CKaHMpoBaHus
HenocpeacTBEHHO C oOpurMHana f[okymeHTa (MCMOfb30BaHMe KOMUIA  He  [onyckaeTcs), KoTopoe
OCYLLECTBNSAETCA C COXpPaHeHMeM oOopueHTauuu opurmHana [AokymMeHTa B paspeweHun 300-500 dpi
(macwtab 1:1) c ncnonb3oBaHNEM CNeayrLnX PeXUMOB:

a) «4yepHo-6enblii» (MpUM OTCYTCTBUM B AOKYMEHTe rpacuyecknx nsobpaxeHuin u (Mnu) UBETHOro
TekcTa);

6) «OTTEeHKM ceporo» (MpUM HaAUuMnM B AOKYMEHTe rpaduyecknx U3006paKeHUn, OTNUYHBLIX OT
LBETHOTO rpaduyeckoro n3obpaxeHus);

B) «UBETHOW» WM «pexum MOSHON uBeTonepefaun» (NpuM HanuuMm B [OKYMEHTE LBETHbIX
rpacpryeckmx n3o6paxeHuin NM60 LIBETHOIO TEKCTA);

) COXpaHeHVeM BCEX ayTEHTMYHbIX MPM3HAKOB MOA/IMHHOCTU, a MMEHHO: rpaduyeckoli nognucu
nvua, neyartu, yrnoBoro wramna 651aHka;

4) KonmyecTBO hailnoB AO/MKHO COOTBETCTBOBATb KOMMYECTBY [AOKYMEHTOB, KaXAblli M3 KOTOPbIX
COAEpPXNUT TEKCTOBYIO U (Un) rpachnyeckyto MHhopmaLmio.

21.3.3. DNEeKTPOHHbIE AOKYMEHTbI A0/HKHbI 06ecneynBathb:

a) BO3MOXHOCTb UAEHTUNLNPOBATDL AOKYMEHT N KOJIMYECTBO /INCTOB B JOKYMEHTE;

6) BO3MOXHOCTb MOMUCKa MO TEKCTOBOMY COAEPXaHW AOKYMEHTa W BO3MOXHOCTb KOMWPOBAHMUA
TeKcTa (3a UCK/IIYEeHMEM cnyyaeB, Korga TeKCT ABASETCHA YacTbio rpaduyeckoro n3obpaxeHus);

B) CO/lepXaTb OrfaBfieHne, COOTBETCTBYIOLLEE CMbIC/TY U COAEPXKAHNIO JOKYMEHTA;

hopme
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r) AN OOKYMEHTOB, COJepXaliux CTPYKTYpuMpOBaHHble MO 4acTaMm, [naBaMm, pasjenam
(noppasgenam) paHHble W 3aknagkv, obecneuyvBawole Mepexofbl No orfaefeHuto u  (Wam) K
cofepxaliumcs B TEKCTE pUCYHKaM U Tabnunuam.

21.3.4. lokymeHTbl, nognexauwime npeacrasneHumo B oopmartax xls, xlsx nam ods, popmmpytotcs B
BUAE OTAENIbHOTO 3/IEKTPOHHOr0 AOKYMEHTA.

21.3.5. MakcuManbHO AONYCTUMbIA pas3Mep MPUKPENNIEHHOro nakeTa [AOKYMEHTOB He [OJDKEeH

npesbiwate 10 b.

22. TpeboBaHuMs K opraHusaumn

npegoctaBneHnsa MyHnuunanbHon ycnyrm B ML

22.1. TpepocTtaBneHne 6ecnnaTHoro pgoctyna k PMIY ana nogaum 3anpocoB, AOKYMEHTOB,
nHhopMaL M, HeobXoAMMbIX A8 NOoAyYeHWs MyHUUUNanbHOW YCnyrn B 31EKTPOHHON chopme, a Takxe
nosyyeHve pesynbTaTtoB NpefocTaBfieHns MyHUUUNanbHOW ycnyrm B popMe 3k3emnaspa 3/eKTPOHHOro
[OKyMeHTa Ha GyMaXHOM HocuTesne ocylwiectsasieTcs B niob6om MoL, B npegenax Tepputopun MOCKOBCKON
o6nactm no BblboOpy 3asBUTENsA He3aBUCMMO OT ero MecTa XWUTefbCTBa WM MecTa npebblBaHus (ans
dusnyeckmx nud, BKAKOYAA UMHAMBUAYAsbHbIX NpeanpuHumareneid) Nn6o Mecta HaxoxaeHus (ans
HOPUANYECKNX NNLY).

22.2. TMpepocTtaBneHne MyHuuMnanbHOW ycnyrm B MO®LL ocyuiecTBnsieTcs B COOTBETCTBUMM C
cornawleHmem o0 B3avmofelcTBuM Mexay [ocyfapCTBEHHbIM Ka3eHHbIM yupexzaeHueM MOCKOBCKOiA
obnactm «MOCKOBCKUIA 06N1aCTHON MHOrOYHKUMOHASNBbHBIA LEeHTP npefocTaBfeHns rocyfapCTBEHHbIX
MYHULUMNANbHBLIX YCAyr» (fanee - YupexaeHue) n MyHuuMnanbHbIM apXMBOM, 3ak/IlOUYEHHbIM B NOpsAKe,
yCTaHOBMEHHbIM 3aKoHOAaTenbCTBOM Poccuiickoli Pepepauun (ganee - cornawleHue o B3auMofeincrsmm).

22.3. OpraHusaums npegocTtaBneHma MyHuyunanbHoi ycnyrn B M®LL gomkHa obecneunBarts:

22.3.1. becnnatHbli goctyn 3assuteneii Kk PMIY gna obecnevyeHns BO3MOXHOCTU NOAyYeHUSA
MyHMLMNANEHOW YCyrn B 3/IEKTPOHHOI hopme.

22.3.2. Bbigauy 3afBuTtento pesynbTaTta npegocTaBneHns MyHuUMNnanbHONW ycnyrm B Buge
pacneyataHHOro Ha 6yMaxHOM HocuTesie 3K3eMnaspa 3/1IeKTPOHHOro AOKYMEHTa, 3a WUCK/IoYeHUeM cryyas,
yKa3aHHOro B NyHKTe 6.2 HacToswero AAMUHUCTPATUBHOIO perfameHTa.

22.3.3. WNHopmupoBaHue 3aasBuTesnieil 0 nopsgke npefoctaBneHns MyHUUMNANbHON ycnyru B
M®Ll, no uHbIM BONpOcaMm, CBA3aHHbIM C npegocTasneHneM MyHUUUNanbHOW ycnyru.

22.3.4. VIHble (YHKUMM, YCTAHOBMEHHbIE HOPMATWBHbLIMW MNPaBOBbIMU akTamMmu Poccuiickoi
depepauun U HOPMATMBHbLIMW  NpPaBOBbIMKM  akTaMu  MOCKOBCKO  obnactu, corfaleHusiMm o
B3auMOAEeNCTBUN.

22.4. WHopMmupoBaHMe UK KOHCY/NbTMpOBaHMe 3asBuTenieil 0 nopsiake npefocTaBieHns
MyHULMNANBHOR YyCNyrn, Xofde PpaccMOTPEHWs 3anpocoB, a Takke Mo WHbIM BOMpocam, CBSA3aHHbIM C
npepoctasneHmem MyHuumnanbHoW ycnyrn, B ML ocywecTBnsaoTcs 6ecnnartHo.

22.5. MNMepeyeHb M®LL MockoBcKoli 061acTn pasMelleH Ha calite YupexaeHus, a Takxke Ha PIry.

22.6. B M®L, wucknovaeTcs B3aumopelicTBue  3aaBUTeNs C  AO/DKHOCTHbIMM — nLaMU

MyHunymMnanbHOro apxuea.
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Mpn Bblgaye pesynbrara npegoctaBneHnsa MyHuumnanbHoi ycnyrm B M®L, paboTHukam M®LL
3anpeuwiaetca TpeboBaTb OT 3asBuUTesis NpefocTaB/ieHUs [LOKYMEHTOB, WHOpMaLMM U OCYLLEeCTBNEHUSs
AeincTBuiA, NpeaycMOTPeHHbIX NyHKToM 10.5 HacTosiwero AAMUHUCTPATUBHOIO pernameHTa.

22.7. Tpu npepocTtaBneHun MyHMUMNANbHOW YCAyrM B COOTBETCTBUM C cOrfaweHneM o
B3aMMoAeincTeum paboTHnkn MOL, o6s3aHbI:

22.7.1. MNpepocTaBnsATb HA OCHOBaHUM 3anNpoCOB M 06paLLEeHUn OpraHoB rocyAapCTBEHHON BaCTM
Poccwiickoin ®epepaumm, opraHoB rocyaapCTBEHHOW Bnactu cybbekToB Poccuiickoii depgepaummn, opraHoB
MEeCTHOro camoynpas/fieHusl, (OU3NYECKNX W puguyeckux nuly HeobxoauMmble CBeAEHWS MO BOMNpocam,
OTHOCALLMMCS K NOpAAKY npefocTaBfieHns MyHuumnanbHoi ycnyrn 8 ML

22.7.2. Ob6ecneumBaTb 3awWuTy uHGOPMAaLMK, AOCTYN K KOTOPOW OrpaHMyeH B COOTBETCTBUMM C
3aKoHofaTenbLCTBOM Poccuiickoii defepaummn, a Takke cobnogatb pexum obpaboTkM U MCNOJSb30BaHWs
nepcoHasbHbIX AaHHbIX.

22.7.3. Tlpn Bblgaye AOKYMEHTOB yCTaHaBMMBaTb JINYHOCTb 3asABUTENS HAa OCHOBAHWUM AOKYMEHTa,
YO4O0CTOBEPAOLNX IMYHOCTL 3asBMTENsA B COOTBETCTBMU C 3aKOoHOAaTeNbCTBOM Poccuiickoli depepauun, a
Takke nNpoBepsiTb COOTBETCTBME KOMWIA MpeACcTaBfsieMblX [AOKYMEHTOB (3a WCKIHOUYEHUEM HOTapuasbHO
3aBepeHHbIX) UX opuUrnHanam.

22.7.4. Cobntogatb TpeboBaHuMs cornaweHunii 0 B3auMogeincTenu.

22.8. Mo®LU, ero paboTHMKM HecyT OTBETCTBEHHOCTb, YCTAHOBJ/IEHHYK 3aKOoHOAATe/IbCTBOM
Poccuiickoin Pepepauun, 3a cobnogeHne npaB CyO6bEKTOB MNepCOHasbHbIX AaHHbIX, 3a cobnwaeHue
3akoHogaTtenbcTBa  Poccuiickoli ®epepauuun,  ycTaHaBnuBalowero 0cob6eHHocTM  obpaleHns
nHhopmMaL e, AoCTyn K KOTOPOW orpaHuyeH depepanbHbiMU 3aKOHaMMU.

22.9. Bpef, NPUUYUHEHHbIA PU3NYECKUM WAM IOPUANYECKMM NuULaM B pesyfbTaTe HeHaanexaulero
NCNosIHeHMa nMbo HeucnonHewns MOLL n ero paboTHukaMu nopsigka npegocTaBneHns MyHuuMnasbHoW
ycnyrn,  YCTAHOBNEHHOT0  AAMVHWUCTPATMBHBIM  pernameHToM, 06s3aHHOCTel, NpefyCMOTPEHHbIX
HOPMaTuBHbIMW MpPaBoOBbIMW akTamu Poccwuiickon ®epepaunv, HOPMATMBHBLIMW  MPABOBbLIMU  aKTamu
MockoBcKoi o6nacTtu, Bo3mellaetca M®L, B COOTBETCTBUN C 3aKoHOZaTeNbLCTBOM Poccuiickoii depepaumu.

22.10. 3akoHoM MockoBckoin o6nactu Ne 37/2016-03 «Kogekc MockoBckoit o6nactm 06
aAMVHUCTPATUBHBLIX MpaBOHAapYLUEHUsIX» 3a HapylweHune paboTHukamu MOLL nopsigka npefocTaBfieHUsi
MyHUUUNanbHOW ycnyru, nosnekwee HenpegoctaBneHne MyHUUUNanbHON ycnyrn 3assuTtento nNuéo
npepoctasneHne MyHUUMNANbLHOW ycnyrm 3asBUTENl0 C HapyleHWeM CpPOKOB, YCTaHOBJIEHHbIX
HacToAWmUM AAMUHUCTPATUBHbLIM pernameHTom, npegycMoTpeHa agMUHUCTPATUBHASA OTBETCTBEHHOCTb.

22.11. PervoHanbHbIl CcTaHAapT opraHuM3aunn AesiTeNIbHOCTU MHOro(yHKUMOHA/IbHbIX LIEHTPOB
npefocTaBNeHNs TOCYyAapCTBEHHbIX W  MyHUMUMNANbHbIX YCcnyr B MOCKOBCKOW 06nactu yTBepXAeH
pacnopshkeHnem MuHUCTepcTBa roCyAapCTBEHHOrO ynpasfeHus, UHAOPMALMNOHHbLIX TEXHOMOMMIA U CBA3M
MockoBckoit o6nactm ot 21.07.2016 Ne 10-57/PB «O pervoHasibHOM CTaHgapTe oOpraHusauum
0eATeNbHOCTU MHOTO(PYHKLMOHA/IbHbIX LEHTPOB NpefocTaB/ieHUss roCyapCTBEHHbIX M MYHULMMN&IbHbIX

ycnyr B MOCKOBCKOI 06nacTtum».
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Ill. CocTaB, nocnenoBaTe/IbHOCTb M CPOKWU BbINOJSIHEHUS aAMUHUCTPATMBHbIX Npoueayp,

Tpe6oBaHUs K NOPSAKY VX BbINOJSTHEHMS

23. CocTaB, nocnefoBaTesibHOCTb U CPOKU BbINOJSIHEHNS aAMUHUCTPATUBHbLIX Npoueayp (aencTBuii)

npy nNpeaocTaBAeHnn MyHUUUNanbHoi ycniyru

23.1. MNMepeyeHb agMUHUCTPATUBHBIX Mpouenyp:

23.1.1. Mpuem wn perucTpauus 3anpoca W [AOKYMEHTOB, HeOO6XOAUMbIX 4718 npefocTaBneHns
MyH/ULMNAIBHOW YyCNyTun.

23.1.2. dopmupoBaHMe UK HanpaB/ieHWe MeXBeAOMCTBEHHbIX WH(OPMALNOHHbLIX 3anpocoB B
opraHbl (opraHusauuu), yyacTeylolMe B npefoctaBneHnn MyHUUMNaabHON yeayru.

23.1.3. PaccmOoTpeHWe [OKYMEHTOB W TMNPUHATUSA pelleHns 0 NOAroToBke  pesysbTata
npegocTtasneHns MyHULUNANbHOW yCyru.

23.1.4. TpuHATNE pelleHus o npepocTaBsieHMn (06 OTkase B npefocTaBneHun) MyHuumnanbHol
ycnyru 1 ogpopmMmaeHue pesynbtara npefocraBneHms MyHuumnanbHOW ycayru.

23.1.5. Bblgaya (HanpaBrsieHVe) pesynbtata npegocTtasneHns MyHuunnanbHow ycnyru 3asasuTento.

23.2. Kaxpaa agMuHucTpaTuBHasa npoueaypa CoCTOMT U3 aAMUHUCTPATUBHbLIX AelcTBuii. MepeyeHb
N cogepxaHue agMUHUCTPATUBHbLIX AENCTBWIA, COCTaBASKOLWMX KaxAyl agMUHUCTPaATUBHYH npouenypy,
npueegeH B MpunoxeHun 11 k HacTosAwemy AAMUHUCTPATUBHOMY perfiameHTy.

23.3. VcnpaBneHne fonyLeHHbIX oneyaTok 1 OWKN60K B BblAaHHbIX B pe3yfbTaTe npefocTaBieHus
MyHUUUNaNbLHOW ycnyrn AOoKyMeHTax ocyllecTBaseTcsa B clegylowem nopsgke: B TedeHue 5 (MAtn)
pabounx [AHel nocne nonyyeHus oOT 3aaBuTens cooblieHus o6 owwnbke unyu oneyatke pabOTHUK
MyHMLMNaNBHOTO apxvMBa MNpPoBepsieT COOTBETCTBME [aHHbIX, YyKa3aHHbIX B [OKYMEHTe, SB/SILWMUMCA
pe3ynbTatoM okKasaHusa MyHUUMNanbHON YyCnyrn, [AaHHbIM apXMBHbIX [AOKYMEHTOB W MpaBU/IbHOCTb
0(hOpMNIEHNS apXMBHOW cnpaBku (apXMBHOM KOMWUW, apXUBHOI BbIMUCKN MM MHOPMAaLWOHHOIO nnucema). B
cryyae noATBEPXAEHMS Ha/Myua oneyvyaTok M OWKMOOK B BblAAHHbIX AOKYMEHTaX B YKa3aHHbIi CPOK
paboTHUK MyHMUMNANbLHOrO apxuMBa [OTOBUT HOBbI AOKYMEHT W HanpaBnseT ero 3asButento

corfiacoBaHHbIM C HMUM Cnoco6om.

IV. Mopagok 1 opMbl KOHTPOSA 3a UCNOSTHEHMEM

aAMUHNCTPaATUNBHOTO per/iamMmeHTa

24, MopsiAoK OCYLLECTBIEHUA TEKYLLErOo KOHTPO/SA 3a co6N0AeHNEM N UCNOSTHEHMEM
OTBETCTBEHHbIMU AO/HKHOCTHLIMU NUAMXU MYHULMNANIbHOTO apXuBa MoOXeHNi
AAMWUHUCTPATUBHOIO pPersiaMeHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaB/INBAOLLINX

Tpe6oBaHWS K NpeaocTaB/eHnio MyHULMNANIbHOW YyCyru, a Takke NPUHATUEM VMU peLleHui

24.1. Tekylwunii KOHTPOSb 3a CO6/0AEeHUEM W WUCMNOMIHEHWEM OTBETCTBEHHbIMU AO/HKHOCTHLIMU
muamy agMUHUCTPaLMM ropoackoro okpyra CTynMHO MOCKOBCKO 06/1acT  MOJIOXKEHWI HacTosILero
AOMUHUCTPATMBHOIO perfiaMeHTa M UHbIX HOPMATUBHbLIX NPAaBOBbLIX aKkTOB, YCTaHaB/AMBaOLWMX Tpe6oBaHUS

K npegoctaB1eHno MyHmumnaanoﬁ ycnyru, a takxe npuHATna nMmmn peLueHM|7| ocyuiecTBndeTcsa B nopsake,
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YCTAHOBMNEHHOM OpraHM3auuMoHHO - pacnopaguTesibHbIM - akToM agMWHUCTpaLuu TFOpPOACKOro oKpyra
CTynnHO MOCKOBCKOV 06/1aCTW, KOTOPbIA BKAKOYAeT NOPSALOK BbIABAEHUS W YyCTPaHEHMs HapylleHwuii npas
3anBuTENENR, PACCMOTPEHUS, MPUHATUA pelieHnii M NoAroTOBKY OTBETOB Ha o06palieHus 3assuTenei,
coAepxallnx xanobbl Ha pelleHus, aenctens (6es3geincTeme) 4OMKHOCTHbLIX N1y, MyHUUMNANbLHOTO apxuBa.

24.2. Tpe6oBaHMaAMM K NOPAAKY W opmam Tekywero KOHTpPONs 3a npefocTaBfeHnem
MyH/LMNABHOW YCyrn SBASIOTCA:

24.2.1. He3aBUCNMOCTb.

24.2.2. TwaresibHOCTb.

24.3. He3aBUCMMOCTb TEKYLLEero KOHTPO/IA 3ak/iyaeTcd B TOM, 4TO [O/DKHOCTHOE /uu0
agMVHUCTpauumn ropogckoro okpyra CTynuHO MOCKOBCKOW 0651acTu, YNOMIHOMOYEHHOE Ha  €ero
OCYLLeCTB/IEHNE, HEe HaxOAWTCS B CYXeOHON 3aBMCUMOCTM OT [O/DKHOCTHOrO nvua MyHMUunasibHOro
apxvBa, y4yacTBYHLLEro B npefocTaB/eHMn MyHUUUNanbHOW YCiyrv, B TOM 4UC/ie He UMeeT G6/IM3Koro
poAcTBa WM CBOWCTBa (poAuTenu, cynpyru, AeTu, 6paTtbsi, CeCTpbl, a Takke 6paTbsl, CECTpbl, POAUTENN,
[eTn cynpyroB 1 cynpyru geteii) ¢ HAM.

24.4. [O/MKHOCTHble Nuua agMuUHUCTpauum ropoackoro okpyra CTynuHO MOCKOBCKOW o6nactw,
ocyllecTBAAOWME TeKyLWMIA KOHTPONb 3a npefocTaBneHmeM MyHUUunanbHOW ycnyrn, 06s3aHbl NPUHUMATb
Mepbl N0 NPeAOoTBpaLLEHNI0 KOH(PNKTA UHTEPECOB NMpy npegocTaBieHnn MyHULMNanbHOR yenyru.

24.5. TwaTtenbHOCTb OCYLLECTBNIEHUSA TEKYLLEro KOHTPONS 3a npegocTaBfieHneM MyHMUMNaNbLHON
YCNyru COCTOUT B WCMNOJSIHEHWUM YMOSIHOMOYEHHbIMU NULaMU afgMUHUCTPaUnmn ropoackoro okpyra CTynuHo

MockoBckoii 0651acT 0653aHHOCTEN, NPeayCMOTPEHHbIX HACTOSILLMM MOApPa3AesnoM.

25. MopsiAoK 1 NEPUOANUYHOCTb OCYLLLECTB/IEHUS
NaaHoOBbIX U BHEM/TAHOBbLIX NPOBEPOK MOSIHOTHI U KayecTBa

npegocTaBfieHnss MyHULUUNANLHOR yCcnyru

25.1. TopAa[oK n NepuoguyHOCTb OCYLLECTBIEHUA MJIAHOBbLIX U BHEMMAHOBbLIX MPOBEPOK MOMHOTbLI U
KayecTBa  npenocTaBfieHUs MyHuuMNanbHOM  ycnyrm  ycTaHaB/MBaeTCA  OpraHu3auuoHHO
pacnopaguTenibHbIM akToM agMUHUCTpaLun ropoackoro okpyra CtynmHo MockoBckoli obnactu.

25.2. Mpy BbIABNEHUM B XOJe NPOBEPOK HapyLUEHWI WCMNOMHEHMS MOJSIOXEHWUA 3akoHoAaTesbcTBa
Poccwuiickoii  depepauuu, BKAYas  MOMIOXKEHUS  HacTosiwero AAQMWHUCTPATUMBHONO  perflaMeHTa,
yCcTaHaB/MBawLWMX TpeboBaHUA K NpefocTaB/ieHnio MyHULMNanbLHOM ycnyrn, B TOM YKUC/e MO Xasiobam Ha
peweHus n (unu) geinctema (6es3gencTeme) AO/MHKHOCTHbIX AU, MyHUUMNANbLHOTO apxuBa, NpvHMMAaloTCA

Mepbl MO YCTPAHEHUIO TaKUX HapyLLueHuiA.

26. OTBETCTBEHHOCTb AOJDKHOCTHbIX AUL, MyHULUMNA/IbHOIO apxuBa, paboTHMKOB ML,
3a pelleHnsa n gencteusa (b6esgeiicTBue), NpUHNUMaeMble (OCYLLECTBIAEMbIE)

UMW B Xo4e npefocTtaBneHnss MyHUUUNanabHOW ycnyru

26.1. JO/MKHOCTHbIM  nuoM  MyHUUMNANbHOTO apxuBa, OTBETCTBEHHbIM 3a npefocTasB/ieHue
MyHUUUNanbHOW ycnyrn, a Takke 3a cobnwogeHuem nopsgka npegoctaBsieHMs MyHuUMNanbHOW ycnyru,
ABNAeTcA pykoBoAUTENb MyHuLUMNanbHOro apxuBa, HenocpefCTBEHHO npesocTaBAsALWero

MyHULMNANbLHYO YCyry.
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26.2. Mo pesynbTatam MpPOBEAEHHbIX MOHUTOPUHIA W NPOBEPOK, B Cc/lydyae BbISIB/IEHUSA
HenpaBOMEpPHbIX peLleHnid, paeicTeuii (6e34eicTBUa) [LO/MKHOCTHLIX /ML, MyHMUMNALHOTO  apXxumBa,
pPaboTHMKOB M®LL 1 (pakTOB HapylleHUs MpaB M 3aKOHHbIX WHTEpPecoB 3asBuTenell, AO/KHOCTHblE nuua
MyHULUMNaNbLHOTO apxvBa, paboTHUKM M®L| HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENIbCTBOM

Poccwuliickoin ®epepaLumu.

27. MonoxeHusl, xapakTepusylouime TpeGoBaHus
K NOpsiiky M popMaM KOHTPOJIS 3a NpeAocTaBieHnemMm MyHUUUNanbHol ycnyru,

B TOM UMC/IE CO CTOPOHbI rpaxaaH, Nx o6 beAnHeHNn N opraHn3aunii

27.1. KoHTponb 3a npepocTaBsiieHMeM MyHUUMNANbHON YCNyrM OCyLWecTBASeTCA B nopsgke u
hopmax, npefycMoTpeHHbIMY nogpasgenamun 24 n 25 HacToswero AAMUHUCTPATUBHOIO pernameHTa.

27.2. KoHTponb 3a nopsagkoMm npegocTtasfieHns  MyHUUMNAanbHOW ycnyrn ocylecTBniseTcs B
nopsagke, yCTaHOB/IEHHOM pacnopskeHuem MwuHucTepcTBa rocyapCcTBEHHOro ynpasneHus,
MHMOPMALMOHHBIX TeXHOoNornk un cBA3M MockoBckoi o6nactm ot 30.10.2018 Ne 10-121/PB  «O6
yTBepXaeHun MonoxeHmsa 06 OcCyLleCcTB/IEHUN KOHTPOJISA 3a MOPAAKOM npefocTaBfeHUs rocyfapcTBeHHbIX
N MYHULMNANbHbLIX YCAYr Ha TeppuTopun MOCKOBCKON 061acTu»,

27.3. TpaxpgaHe, ux 06befMHEHUS U oOpraHuMsauuM A8  OCYLLeCTB/IEHUS  KOHTPONsa 3a
npegocTtasneHmemMm MyHUUMNANBHOW YCAyrn € Lenblo co6/iofeHnsa nopsigka ee npefoctaBfieHns UMeroT
npaBo HanpaensaTb B MWHUCTEPCTBO rOCYAapCTBEHHOrO YnpaB/fieHUs, UHOPMAaLMOHHbLIX TEXHOMNOIMMNA K
cBSA3M MOCKOBCKOI 061acTu xanobbl Ha HapylleHue AO/DKHOCTHbIMWU Auuamy MyHMUMNanbHOro apxuea,
paboTHukamn M®L|, nopsigka npegocTaBneHMs MyHMLMNANBHON yCnyru, NOBJIEKLWIEe ee HenpeacTaB/ieHne
Wnn npefocTaB/ieHVe C  HapyleHWem Cpoka, YCTaHOBMIEHHOr0 HacToAWWM  AAMUHUCTPATUBHbLIM
pernameHToM.

27.4. TpaxpgaHe, WX 00beAWHEHWs W oOpraHMsauMm [O78 OCYLeCTBAEHUS KOHTpons 3a
npegocTtaBneHnem MyHUUMNANbHOW YCyrM UMEKT npaBo HanpaBnATb B MyHuumnanbHblli apxus, M®LL
yypegutento  MOL, wuHaMBMAyasibHble U KOMJIEKTUBHble  06palleHuss ¢ NpeasiokeHusMyu Mo
COBEpLUEHCTBOBAHMIO MopsaAka npefocTtabBfieHna MyHULMNANbHOW YCNyru, a Takxe Xanobbl W 3asBneHus
Ha pencTBuAa (6e3neincTeue) [O/MKHOCTHbLIX vy MyHMLMNANbHOrO apxuBa, paboTHUKOB M®LL u npuHsTbie
VMU peLLeHnsi, CBA3aHHble C NpefocTaBeHnemM MyHULMNANbHOR YCnyru.

27.5. KoHTponb 3a npegoctaBieHneM MyHMUMNANbLHOI yCayrn, B TOM 4YMC/le CO CTOPOHbI rpaxaaH,
UX 00beauHEeHWI i W opraHMsauuii, OCYLLeCTBAsieTCA  MNOCPEeACTBOM  OTKPbITOCTM  AeSATeNbHOCTU
MyHuumMnanbHoro apxmea, MO®L, npu npepoctaBneHun MyHUUUNANLHON YCAYrW, NOAYYEHUS MNOJIHOW,
aKTyanbHOW M [OCTOBEpHOlM wHdoOpMauun O nopsiake npefocTaBneHus [ocyfapCTBEHHOW ycniyrn u
BO3MOXHOCTU [0CyAe6HOro paccmoTpeHus obpalieHuii (kanob) B npouecce noaydeHus MyHULMNansHOR
yCnyru.

V. [ocynebHblli (BHecyaebHbIn) Mopagok 06)KanoBaHMA peLleHnin n geincTenii (6e3gencTeus)
MyHMUMNANBHOIO apXxnBa, AO/XHOCTHbIX AUy, MyHuumnanbHoro apxmsa, M®L,, pa6boTHnkos M®L|

28. NHbopmauusa gnsa 3anHTepecoBaHHbIX 1L, 06 Ux npase
Ha pocynebHoe (BHecynebHoe) obxanoBaHue aeilcTBuii (6e3geincTens) n (Mnn) peLLeHnii,
NPUHATBLIX (OCYLECTB/IEHHbIX) B X04€e NpenocTaBneHnss MyHUUUNasibHOW ycnyru
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28.1. 3asBuTenb, wuMeeT npaBo Ha pgocyaebHoe (BHecygebHoe) ob6xanoBaHue AOelcTBUIA
(6e3peictBns) 1 (MNKN) peLLeHnin, NpuMHATBLIX (OCYLLECTBNAEMbIX) B Xo4e npeacTaBneHns MyHuUMnanbHo
ycnyrm MyHuumMnanbHblM apXMBOM, AO/HKHOCTHbIMW Anuamu MyHuUMnanbHOro apxmea, MOLL, paboTHukamu
MoL, (nanee - xano6a).

28.2. B cnydvae, korga »anoba nopgaeTcs depe3 npeAactaButens 3asBuTens, B KadyecTsBe
OOKyMeHTa, noATBepXAalolero ero nojHOMOYMSA Ha OCyLWecTBAeHWe AelcTBUii OT uUMeHu 3asButens,
MOryT 6bITb NpefcTaB/eHbl:

28.2.1. OdpopMieHHass B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccuiickoii  ®depepauuu
O0BEPEHHOCTb (4719 PU3NUYECKMX NNLY).

28.2.2. OdhopmieHHass B COOTBETCTBMM C 3akoHodaTtenbLcTBOM Poccuiickon depepauun
0OBEpPEeHHOCTb, 3aBepeHHas nedyaTbo 3asasBuTensa (Npy  HanMuuMm) W NoANMCaHHas pykoBoauTenem
3asaButens nav ynosIHOMOYEHHbIM 3TUM PyKOBOAUTENEM SIMLOM (418 HPULgNYEeCcKUX nnL).

28.2.3. Konusa pelueHns o0 HasHayeHun unu o6 nsbpaHum NM6o npukasa 0 HasHavyeHun prusnyeckoro
nvua Ha [0/DKHOCTb, B COOTBETCTBMM C KOTOPbIM (hu3nyeckoe nuuLo obnagaer npaBoM AelicTBOBaTb OT
nmeHn 3anBuTtensa 6e3 4OBEPEHHOCTU (418 PUANYECKUX NUL).

28.3. 3aaBuUTENb MOXET 06paTUTLCA C Xanobol, B TOM YUC/ie B CAEAYOWUX Cnyyasx:

28.3.1. HapyweHue cpoka peructpauuy 3anpoca 0 npefoctaBsieHMM MyHUUMNaNbHOW Yycnyru,
KOMM/IEKCHOro 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «0O6
opraHusauuy npefocTaB/ieHns rocygapCTBEHHbIX U MYHUUUNANbHbBIX YCAYr».

28.3.2. HapyweHue cpoka npegocTtaBsieHns MyHULMNanbHOW YCayru.

28.3.3. TpeboBaHue y 3asaBuUTeNsA AOKYMEHTOB WM MHdopmauun nmbo ocyulecTBNEHUS AENCTBWA,
npeactaBfeHMe WAN  OCYLLeCTB/IEHME KOTOPbIX He MpeAyCMOTPEHO 3akoHo4aTesibCTBOM Poccuiickoit
depepauunun ana npegocrtasneHns MyHUUUNaNbLHON yCayru.

28.34. Otka3 B npuemMe [OKYMEHTOB, nNpejocTaBfieHMe  KOTOpbIX  MpeayCMOTPEHO
3aKkoHogaTenbCcTBOM Poccuiickoli degepaunn ana npegoctasnedma MyHUUunanbHON ycnyru, y 3asaBuTens.

28.3.5. OTka3z B npepgocTaBneHun MyHuUMNaNbLHOW YCAyrK, €c/lM OCHOBaHUSA OTkasa He
npeaycMoTpeHbl 3aKkoHoA4aTeNnbCTBOM Poccuiickoin degepauumu.

28.3.6. TpeboBaHue c 3aaBuTens npu npegoctaBneHun MyHUUMNaNbLHOW YyCAyru nnatbl, He
npefycMOTPEHHOI 3akoHodaTenLcTBOM Poccuiickoin ®epepauuu.

28.3.7. OTka3 MyHuUunNanbHOro apxmea, AO/HDKHOCTHOro nuvua MyHuumnasnbHoro apxusa, M®L,
paboTHnka MO®LL B wucnpaBneHun [ONyLULEHHbIX OMevYaTtok W OWWGOK B BblAaHHbIX B pe3ynbraTte
npegocTtasneHns MyHUUMNanbHOW ycnyrm AOKyMeHTax Mbo HapylleHue cpoka Takux UcnpasieHUi.

28.3.8. HapylweHne cpoka wnv nopsjka BblAayn OOKYMEHTOB NO pes3ynbTatam npeaocTaBfieHus
MyHUUUNaNbLHOM ycnyru.

28.3.9. lpuocTaHOBNeHWe npegocTaBsieHuss  MyHMUMNANBHON  ycnyrM, €cnM  OCHOBaHuWs
NPMOCTaHOB/IEHUS] HE MPeAyCMOTPEeHbl 3aKoHOA4aTeNbLCTBOM Poccuiickoin denepauun.

28.3.10. TpeboBaHue y 3aaButensa npu npepoctaBneHnn MyHUUUNANLHON YCNyrn 4OKYMEHTOB WK
WHbopMaLmn, OTCcyTCTBUME W (MAU) HEeLOCTOBEPHOCTb KOTOPbIX He YKasbiBa/iWCb NpU MepBOHaYasibHOM
OoTKase B npuvemMe [AOKYMEHTOB, HeoO6XxoAuMbIX AN npegocTtaBneHns MyHuuunanbHoW ycnayru, nnéo B
npegocrtasneHu MyHUUMNANBHONW YCAYrW, 3a WCK/IIOYEHWEM C/yvyaeB, YykasaHHbiXx B nyHkTe 10.5.4
HacTosawero AAMUHUCTPATUBHOIO perfameHTa.

28.4. )Xanoba ponxHa cogepxaTtb:
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28.4.1. HaummeHoBaHMe MyHMUMNA/NIBHOTO  apxmMBa, YkKasaHuMe Ha [OO/DKHOCTHOe  /nuo
MyHuUMNanbHOIO apxmBa, HaumMmeHoBaHne MO®L|, ykazaHue Ha ero pykosoautens u (Mam) paboTHUKA,
pelweHns 1 geiictens (6e3nencTBme) KOTOpbIX 0GXanyrTcs.

28.4.2. ®amunnio, Mms, 0T4YeCTBO (MPM Ha/Mumm), CBEAEHUA O MeCTe XUTeNnbCcTBa 3aaButens -
dusnyeckoro nvua NM60O HamMMeHOBaHWe, CBeAeHUS O MeCTOHaXOXAeHUW 3asfABuTens - pUANYEeCcKoro
nMua, a Takke Homep (HOMepa) KOHTAKTHOro TenedoHa, agpec (agpeca) 3/1EKTPOHHOM nouTbl (Npu
HanMuumn) 1 NOYTOBLIM agapec, No KOTOPbIM A0/DKEH ObiTb HanNpas/ieH OTBET 3asABUTESI.

28.4.3. CsegeHusi 06 ob6xanyemblX pelleHusax un aeicteusax (6esgeiicteun) MyHULMNAIBHOIO
apxmBa, AO/DKHOCTHOroO nuua MyHuuunanbHoro apxmea, MoL|, paboTHuka M®LL.

28.4.4. [loBOAbl, Ha OCHOBa@HMM KOTOPbIX 3asBUTENb HE COMacCeH C peLleHMeM u AelicTBueM
(6e3peiictBuemM) MyHULMNANBHOIO apxvBa, [AO/MKHOCTHOTO nuua MyHuumnanbHoro apxvea, MoL,
paboTHmka M®L. 3asBuTesnieM MoryT 6biTb NpeacTaBsieHbl AOKYMEHTbI (MpU Hanuuum), nNoareepxjatoLine
L0BOAbl 3aABUTENA, NGO X KONUW.

28.5. XXanoba nogaetca B NMUCbMEHHON dhopMe Ha ByMaXHOM HOCUTeNe, B TOM YMCNEe HAa SINYHOM
npueme 3aaBUTENS, NO NoyTe, MO0 B 3NEKTPOHHOI hopMe.

B cnyvae nogauuM xanobbl nNpu AMYHOM npueme 3afBuUTENb NpeacTaBnseT [AOKYMEHT,
YO,O0CTOBEPSAIOLMIA €ro IMYHOCTb B COOTBETCTBUM C 3aKOHOA4ATENLCTBOM Poccuiickoin depepaumu.

Mpn nogadve Xanobbl B 3NE€KTPOHHOM BUAE AOKYMEHTbl, yKa3aHHble B NyHKTe 28.2 HacTosLero
AOMVHUCTPATMBHOIO pernameHTa, MoryT ObiTb npeactaBsieHbl B (DOpPMe 3/IEKTPOHHbIX [JOKYMEHTOB,
noAnucaHHbIx npoctoi 3 ynosHOMOYEHHOro nuua. Mpu 3ToOM AOKYMEHT, YyAOCTOBEPAWMUA IMYHOCTb, He
TpebyeTcs.

28.6. B anekTpoHHOW (hopme xanoba mMoxeT 6bITb NogaHa 3asaBuTenemM nocpeacTBoM:

28.6.1. OdhuumansHoro caita MNpaButenbctBa MockoBcKoli o6nacTu B ceTn VIHTepHeT.

28.6.2. OdwmuymanbHoro caita MyHuymnanbHoro apxmea, M®L, yupegutens MOL, B cetu
VIHTepHerT.

28.6.3. EINrY, 3a ucknwuveHnem xanob Ha peweHus u pelicteusa (6esgelictene) MoOLL u ux
paboTHMKOB.

28.6.4. PMrY, 3a ucknwouyeHneMm xanob Ha peweHus un gelicteusa (6esgeiictene) MoOLL n wux
paboTHMKOB.

28.6.5. denepanbHOl rocygapcTBEHHON MHGOPMAaLUMOHHOW cucTeMbl, obecneynBatolLleli npouecc
gocygebHoro (BHecyaeb6HOro) o6xanoBaHusi pelwleHuii u aencteuii (6e3geiicTBusl), COBEPLUEHHbIX Npu
npefoCcTaBNeHNN TOCYAapCTBEHHbIX U MYHWUUNANbHBIX YCNYr, 3a WUCKIYEeHUeM Xanob Ha pelleHus u
nencteua (6esgeicteme) MOLL n nx paboTHUKOB.

28.7. B MyHuuunanbHoMm apxuse, MOL|, yupegutenamm ML, MUHUCTEPCTBOM rocyAapCTBEHHOIO
ynpaBneHus, MHMOPMALMOHHbIX TEXHOMOMMA 1  cBA3M  MOCKOBCKO  06sacTu  onpegensiorcs
YNOSTHOMOYEHHbIE AO/MKHOCTHbLIE Nuua 1 (unu) paboTHUKN, KOTOpPble 06ecneyYnBaloT:

28.7.1. Mpuem u peructpaumio xanob.

28.7.2. HanpasneHue Xanob6 B YNOSIHOMOYEHHblE Ha UX paccMoTpeHue MyHUUMNanbHbIi apxue,
M®LL, yupegutento ML, MUHUCTEPCTBO rocyAapCcTBEHHOrO ynpasieHns, NHPOPMaLMOHHbLIX TEXHONOTUIA U
cBA3M  MockoBcKol o06nactu B COOTBETCTBUM € NyHKTOM 29.1 Hactoswero AAMUHUCTPATUBHOIO

pernamMmeHTa.
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28.7.3. PaccmoTpeHue xasob B COOTBETCTBMM C TpeboBaHMAMU 3akoHodaTesnbcTBa Poccuiickoii
depnepauun.

28.8. o pesynbTatam paccMoTpeHus Xanobbl MyHuuMnanbHbin apxue, M®LL, yupeantens MoL,
MWHUCTEPCTBO rOCYyAapCTBEHHOrO YynpaB/ieHus, WH(OPMaLUOHHbIX TEeXHOMOrMin u cBsA3M MOCKOBCKOM
o6n1acTn npMHMMaeT O4HO M3 CNeayroLmnX peLleHuii:

28.8.1. J>Kanoba yposneTeBopsieTcs, B TOM uucrie B (popmMe OTMEHbl MPUHATOTO peLleHus,
ucnpaBfieHUs  OONYLLEHHbIX oOneyaTok W oOwWBOK B BblAaHHbIX B pe3ynbTaTe nNpeaocTaB/ieHUs
MyHUUMNanbHOM ycnyrn AOKyMeHTax, Bo3Bpata 3asaBUTEN0 AEHEXHbIX CPeACTB, B3WMaHWe KOTOPbIX He
npeaycMoTpeHo 3akoHofaTtenbLcTBoM Poccuiickoit ®eaepauuu.

28.8.2. B ynoBneTBOpPeEHUN Xanobbl OTKa3blBAETCHA MO OCHOBAHWSAM, MPefYyCMOTPEHHbIM MYHKTOM
28.12 HacToAwWwero AAMUHUCTPATUBHOIO pernaMeHTa.

28.9. Mpu ypoBnetBopeHMn xanobbl MyHuuunanbHbli apxus, MO®L, yupeantens MOLL,
MWHUCTEPCTBO rOCYAAPCTBEHHOIO YynpasBieHUs, WHOPMALNOHHbLIX TEeXHOoMormii u cBA3M MOCKOBCKOIA
o6nactu nNpuHUMaeT ucuyepnbiBaloWme Mepbl N0 YCTPAHEHUIO BbISIBIEHHbIX HapyLlleHWi, B TOM 4ucie no
Bblgaye 3asBuTesl0 pesynbTaTta MyHuuunanbHoOl ycnyru, He nosgHee 5 (MaATu) pabounx AHel co gHA
MPUHATUA pEeLLeHNs, eC/iM MHOE He YCTaHOBJ/IEHO 3aKOoHOAaTeNbCcTBOM Poccuiickoin ®enepaunm.

28.10. He no3gHee fgHA, criefyloulero 3a AHEM MPUHATUA peLlueHus, yKa3aHHOro B nyHkte 28.8
HacToswero AAMWHUCTPATUBHOTO periamMeHTa, 3asBUTEN0 B MUCbMEHHON opMe U N0 XenaHuwo
3anBuTeNns B 3/1EKTPOHHON hopMe HanpaB/sSeTCs MOTMBMPOBAHHbLIA OTBET O pe3ynbTarax paccMOTpeHus
Xanobbl.

OTBeT nNoO pe3ynbTaTaM pPacCMOTPEHMA Xanobbl MNOAMWCHIBAETCHA  YMNOJIHOMOYEHHbIM  Ha
paccMmoTpeHue Xanobbl AO/MKHOCTHLIM MMLOM MyHuUMNanbHOro apxusa, paboTtHukom MOL, yupeauTens
M®L, yno/HOMOYEHHbIM  [AO/DKHOCTHbIM — NMLOM  MuHMUCTEpCcTBA TOCYAAPCTBEHHOrO  yrnpas/ieHus,
NH(POPMALMOHHbIX TEXHOMOTNA 1 CBA3N MOCKOBCKOIM 06/1aCcTU COOTBETCTBEHHO.

Mo xenaHui 3aaBUTeNs OTBET MO pe3y/ibTaTamM pPacCMOTPEHUS Xanobbl MoXeT ObiTb NpeacTaB/eH
He no3gHee [HA, clefylowero 3a fHeM TMPUHATUSA pelleHus, B opme 3/1eKTPOHHOIO [OKYMEHTa,
nognucaHHoro 3 ynNO/HOMOYEHHOrO Ha paccMoTpeHue Xanobbl [AO/MKHOCTHOrO nuua u  (unn)
MyHuumnansHoro apxumsa, M®L, yupegutena MOL, MwuHUCTepcTBa rocyfapCTBEHHOINO YnpasB/ieHus,
WH(POPMALMOHHBLIX  TEXHOMOMMA 1M cBA3M  MOCKOBCKOW  o6bnactu, Buh  KOTOPOA  yCTaHOBMEH
3akoHofaTenbcTBOM Poccuiickoit depepauun.

B cnyyae npusHaHus xanobbl noAnexalleid yAOBMETBOPEHVMIO B OTBeTe 3asBuTeN0 JaeTcs
nHdopMaLma 0 AelCTBUSX, OCyLecTBAseMblX MyHuuMnanbHbIM apxuBoM, MoL, yupeautenem MOL, B
uensx HesameANMTENIbHOITO YCTPAHEHUS BbISIBNEHHbLIX HapyLlleHUin npu okasaHun MyHuUMNanbHOW ycnyru,
a Takke TMpPUHOCATCA W3BUHEHUA 3a [OoCTaBfeHHble Heynob6cTBa W ykasblBaeTcsa WHgopmauus o
JanbHenwmnx [encTemax, KoTopble Heo6XoAMMO COBepwuTb 3asaBuTesnito B Uensax  MosyyveHus
MyHUUUNansHol ycnyru.

B cnyyae npusHaHusa Xanobbl, He noanexalleli yaoBAeTBOPEHUIO, B OTBeTe 3asBuUTesnio AatTcs
aprymeHTMpOBaHHble pa3bACHEHMA O MpUYMHaX MPUHATOrO peLleHus, a Takke WHpopmaums o nopsake
06XasioBaHUA NPUHATOrO peLUeHus.

28.11. B oTBeTe Mo pe3y/ibTaTamM PacCMOTPEHUS Xasio6bl yKa3blBalTCs:
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28.11.1. HaumeHoBaHue MyHuuMnanbHoro apxusa, M®L, yupegutena MOL,, paccmoTpeBLUEro
Xanoby, AOMKHOCTb, haMunvs, WMMs, OT4ECTBO (NPWU Ha/IM4uMK) LO/MDKHOCTHOrO nvua u (unu) paboTHuka,
NPUHSABLLEro pelleHne no xanobe.

28.11.2. Homep, pgata, MecCcTO MPUHATUSA peLlleHus, BKIYas CBeAeHMS O AO/DKHOCTHOM fuue,
paboTHUKe, pelieHne wam geinctene (6e3gencTemne) KOTOPOro obxanyercs.

28.11.3. damunnusa, ums, 0T4eCTBO (MPU HANUYUKN) UK HAUMMEHOBaHne 3asBuUTeENs.

28.11.4. OCHOBaHWSA 4NA NPUHATUS PeLIEeHUs no xanobe.

28.11.5. lMpuHAToe no xanobe peLueHue.

28.11.6. B cnyyae ecnu anoba npusHaHa OOOCHOBAHHOW - CPOKM YCTPaHEHWS BbISIBNIEHHbIX
HapyleHuii, B TOM 4uC/le CPOK MpefocTaBfeHUs pes3ynbTata MyHULMNaNbHON YCcnyru, a Takke
nHopmMaLms, ykazaHHasa B nyHkTe 28.10 HacToswero AAMUHUCTPATUBHOIO pernameHTa.

28.11.7. NlHdpopmaums o nopsigke o6xanoBaHWUs NPUHATOrO Mo Xasiobe peLleHus.

28.12. MyHuuunanbHbli  apxuB, M®L, yupeautens MOL, MWHUCTEPCTBO rOCYAapPCTBEHHOIO
ynpasfieHns, UHPOPMaLMOHHbIX TEXHONOTN 1 cBSA3M MOCKOBCKOW 06n1acTu OTKasblBaeT B yA0BNETBOPEHUN
Xanobbl B cnefyloLwmnx cnyvasx:

28.12.1. Hanuuna BCTYNMBLUEro B 3aKOHHYK CUY peLlleHns cyaa, apbuTpaxHoro cyga no xasnobe o
TOM Xe npegmMmeTe U No TEM Xe OCHOBaHUAM.

28.12.2. Togauu xanobbl MLOM, MO/HOMOYUSA KOTOPOro He MNOATBEPXKAEHbl B nopsike,
yCTaHOBNEHHOM 3aKoHoAaTesibcTBOM Poccuiickoli degepauumm.

28.12.3. Hanuuna peweHus no xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHUAMMU
3akoHogaTtenbcTBa Poccuiickoin ®epepauny B OTHOLIEHUM TOrO e 3asaBuTens v nNo ToMmy Xe npeamerty
Xanobbl.

28.13. MyHuumnaneHbli  apxus, M®L, yupeantens M®LL, MuHUCTEPCTBO rOCYAapCTBEHHOIO
ynpaB/fieHns, NHPOPMALNOHHbIX TEXHOOMMIA 1 cBSA3M MOCKOBCKOI/ 06/1acTu BnpaBe OCTaBUTH Xanoby 6e3
oTBETAa B CNefylLmnx cnydyasx:

28.13.1. Hanunuus B Xanobe HeueH3ypHbIX IM60 OCKOPOUTENbHbLIX BbIPAXEHWUA, Yrpo3 XMU3HU,
3[,0POBbI0 U UMYLLECTBY AO/HKHOCTHOrO NiMua, paboTHMKa, a Takke Y/IEHOB ero cembM.

28.13.2. OTCyTCTBMA BO3MOXHOCTM MPOYMTaTh KakKyl-IMb60 4acTb TeKCTa Xanobbl, hamunmio, nvs,
0T4eCTBO (NpV Hanuuuu) 1 (MIM) NOYTOBLIV aapec 3asaBUTENS, yKa3aHHble Bxanobe.

28.14. MyHuumnanbHblil  apxus, M®LL, yupeautens MOL, MuHUCTEPCTBO rOCYAapPCTBEHHOIO
ynpaB/fieHnsi, UHPOPMALMOHHbIX TEXHO/OMMA 1 cBSA3M MOCKOBCKOW 06s1acT coobuiaeT 3asBuTento 06
OCTaBNeHUN xanobbl 6e3 oTBeTa B TeyeHne 3 (Tpex) paboumx AHEN co AHA permcrpauum Xanoobsi.

28.15. 3agaBuTenb BrpaBe 06XasoBaTb MNPUHATOE MO Xanobe pelleHve B cyaebHOM nopsake B
COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoin degepaunu.

28.16. B cnydae ycTaHOBMEHUA B X04e WM MO pe3ysbTaTtam pPacCMOTPEHMA Xanobbl NPU3HaKoB
cocTaBa aMWHUCTPATUBHOIO MpaBoHapyLleHus, npefycMoOTpeHHoro cTtaTbell 5.63 Kopekca Poccuiickoii
bepepaunn 06 agMUHUCTPATUBHbLIX MpPaBOHAPYLIEHUAX, WM MPU3HAKOB cOCTaBa NpecTynieHus
OO/MKHOCTHOE NNUO WMAM  paboTHMK, YMNOSIHOMOYEHHbLI Ha paccMOTpeHue Xanob, HesamenuTesibHO
Hanpas/iseT nMeloLWmnecs maTepuasnsl B opraHbl NpokKypaTypsbl.

B cnyyae ycTaHOB/IEHUS B X04€ WM MO pe3ynbTataMm pacCMOTPEeHMs Xanobbl NPU3HaKkoB cocTasa
alMUHUCTPATMBHOrO MpaBoHapyLleHns, npefycMOTpeHHoro cTtatbaAmu 15.2, 15.3 3akoHa MOCKOBCKOIA

obnactm Ne 37/2016-03 «Kogekc MockoBCKo o06nactm 06 agMWUHUCTPATUBHbIX MNPaBOHAPYLUEHUSIX»,
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OO/MKHOCTHOE /L0 WM  paboTHUK, YMNOSIHOMOYEHHbI Ha pacCcMOTpeHue xanob, He3zamenmTenbHO
HanpasnseT uMeloLlWuMecs MaTtepuasnbl B OpraHbl NPoKypaTypbl U OAHOBpPEMEHHO B MUHUCTEPCTBO
rocyapCTBEHHOro ynpasaeHus, NHOPMaLMOHHbLIX TEXHOMOMNA 1 cBA3N MOCKOBCKOI 06n1acTu.

28.17. MyHuumnanbHbli apxms, M®L, yupeautenn MOLL o6ecneumBaloT:

28.17.1. OcHaueHne mMecT npmema xanoo.

28.17.2. WHcbopmupoBaHue 3asBuTeneid o0 nopsigke 06XanoBaHUS peleHnidi u [encTBuid
(6e3peicTBns) MyHUUUNANBHOTO apxmBa, A0/MKHOCTHbIX vl MyHuuunansHoro apxmea, MoL, paboTHMKOB
M®LL nocpeAcTBOM pasMelleHMs MHGOpPMaLMM Ha CTeHAax B MecTax NpefocTaB/ieHMs MYHULMNaNbHOW
ycnyru, Ha ouumanbHOM cainTe agMmuHucTpauuu, CoBeTa AenyTatoB, KOHTPO/bronO-cHeTHOM nanarthbl
ropoackoro okpyra CtynuHo , M®LL, yupegutenein MoL, PNy, ENTY.

28.17.3. KoHcynbTupoBaHue 3asBuTenein 0 nopsgke o06XanoBaHWs pelleHuii n  AelcTBui
(6e3peicTBns) MyHUUMNANBHOTO apxneBa, A0/HKHOCTHbLIX Auy MyHuumnanbHoro apxmea, MoLl, paboTHMKOB
M®Ll, B TOM yucne no TesiedhoHy, 3N1EKTPOHHOW MoYTe, Npyu JIMYHOM MpUeEMe.

28.17.4. 3ak/lovyeHue cornaweHuii 0 B3aMmMoAeincTBMM B 4acTu ocyuectsneHns MOL, npuema
Xanob u Bblgaum 3afBUTENAM pe3y/ibTaTOB PacCMOTPEHMS Xasnoob.

28.17.5. ®dopmupoBaHMe UL MnpeAcTaBneHMe B NOpsSAKe U CPOKW,  YCTAHOBJ/IEHHblE
3aKkoHoAaTesIbCTBOM Poccuiickoin ®epepauunmn, OTYETHOCTU O MOJSYUYEHHbIX U PacCMOTPEHHbIX Xanobax (B
TOM 4uC/e O KO/IMYecTBe YAOBMETBOPEHHbLIX U HEYyA0B/eTBOPEHHbIX Xanob), 3a WUCKIYeHneM xanob Ha
pewenuna n agenctema (besgeicteue) ML, pykosogutensa un (unmn) pabotHmka ML,

28.18. CsefeHns 0 cogepxaHunm xanob nognexar pasMelweHuo B denepanbHoit
rocyAapCTBEHHO WH(OPMAaLUWOHHON cucteme, obecneumBarlen npouyecc gocyaebHoro (BHecyaebHOro)
o6xanoBaHusl  pelweHuii 1M AgelcTBUA  (6e3JelicTBUS),  COBEPLUEHHbIX MNpWM  NpefocTaBieHux
rocy4apCcTBEHHbIX U MYHULMNAbHBLIX YCAYr, B COOTBETCTBUN C TpeboBaHuAMM MonoxeHns o denepanscHoii
rocy4apcTBeHHOW MHGIOPMALMOHHON cucTeme, obecneumBarolleil npouecc gocyaebHoro (BHecyaebHoro)
ob6xanoBaHua  peweHnin 1M peicteuii  (6e34elicTBUA),  COBEPLUEHHbLIX  Mpu  nNpefocTaB/ieHUn
rocyfapCTBEHHbIX U MyHULMUNANbHbLIX YCAYr, YTBEPXAEHHOrO noctaHoBneHnem lMpaBuTenbcTBa Poccuiickoli
depepauun ot 20.11.2012 Ne 1198 «O dheaepasbHON rocyAapCTBEHHON WH(OPMALUOHHON cucTeme,
obecneuunBatollein npouecc pgocyaebHoro (BHecynebGHOro) o6GXanoBaHUA  pelweHuin un  AelcTBuid

(6e3pneiicTBrA), cCoOBEepLUEHHbIX NPU NPeaoCTaB/IeHNN TOCYAaPCTBEHHbIX Y MyHULMNANBbHBIX YCYT>»,

29. OpraHbl Focy,ﬂ'apCTBEHHOﬁ B/1aCcTn, opraHnsaunmn v ynoJiIHOMO4YeHHbIE
Ha paccMoTpeHune Xanobbl nnga, KOTopbiM MOXeT ObITb HanpaBJ/ieHa »anoba

3asaButens B gocygebHom (BHecyagebHOM) nopsigke

29.1. >XXanoba nogaetca B MyHuuunanbHbli apxme, M®L, npegocTasmBliMe MyHUUUNASBHYIO
ycnyry, nopsagok npeaocTtaBNeHMss KOTOPOW Obin HapylweH BCAeACcTBUE pelleHuidi 1 AelcTBuUiA
(6e3peiicTBMsA) MyHULMNANLHOrO apxuBa, A0/HKHOCTHOTrO fimua MyHuumMnanbHOro apxuesa, MoLl, paboTHuka
M®oL, wn paccmatpuBaeTca  MyHuuunasbHbiM  apxusoMm, M®PLL B nopsagke, yCTaHOB/IEHHOM
3aKkoHoAaTeNnbCTBOM Poccuiickoli ®egepaunu.

29.2. )Xanoby Ha peweHus u geictens (6esgeiicTBne) MyHUUMMNA/IbHOTO apxmMBa MOXHO nofaTtb

r'y6epHaTopy MoOCKOBCKOW ob6nacTu.
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29.3. )Kanoba Ha pelieHua u geincteua (6esgelictene) paboTHuka M®LL nogaeTcss pykoBOAUTENO
M®LL.

29.4. XXanob6a Ha pelweHus u gelicteus (6esgeiicteme) MOL, nogaetcs yupegutento MOL v B
MWHUCTEPCTBO rOCYAapPCTBEHHOrO YnpaB/ieHus, WH(OPMaLMOHHbIX TEXHONOrMin u cBsA3M MOCKOBCKOM
obnactw.

B cooTBeTcTBMM C nocTaHoBneHuem [lpaButensctBa MockoBcko o6nactu ot 02.09.2019 Ne
570/27 «O6 onpegeneHny AOSKHOCTHbIX MWL, YMNOSIHOMOYEHHbLIX Ha MNPUHATUE Xanob Ha pelleHus U
aencteusa  (6esgelictBue) MHOTOPYHKUMOHANbHbIX LEHTPOB MpPeAoCTaB/ieHUs FOCYAApCTBEHHbLIX WU
MYHULMNANbHBIX YCNYr, N BHECEHUN U3MEHEHWII B NocTaHoBNeHue MNpaButenscTBa MOCKOBCKOI 06n1actn ot
08.08.2013 Ne 601/33 «O6 yTBepxaeHuun MonoxeHns 06 ocO6EHHOCTAX Nojayn U pacCMOTpeHns xanob Ha
peweHns n paelictensa (6e3neiicTBUE) WCMNOMHUTE/NbHbLIX OPraHoB roCyAapCTBEHHOW BAactu MOCKOBCKOWA
obnactu, npefocTaBNAWMX T[OCYSapCTBEHHbIE YCYrM, W WX [O/DKHOCTHbIX NN, TOCYAAapCTBEHHbIX
rPaXAaHCKUX CAyXalluxX WCMNOSIHUTENbHLIX OpraHoB roCyAapCTBEHHOW BriacTM MOCKOBCKOW o06nactu»
OO/DKHOCTHBIMM NULL@MW, YNOSIHOMOYEHHbIMU Ha MPUHSATME Xanob Ha pelleHus u geiicteus (besgeincraue)
MO®L, aBNAIOTCA MUHUCTP FOCYAApPCTBEHHOrO YynpaB/ieHUs, WH(OPMAaLMOHHbIX TEeXHOMOoMMiA U CBA3N
MockoBckoin 06nacty, 3amecTuTeNb MUHUCTPA [OCYAapCTBEHHOro ynpasfieHus, WHOPMAaLMOHHbIX
TeXHONormii n cBs3u MOCKOBCKOW 061acTu, KypmupyroLWKnii BONPOCkl opraHm3auny gestensHoctu MoLL.

29.5. Tlpuem xanob B MNUCbMEHHON opmMe Ha OyMaXHOM HOCUTENEe OCYLLeCTBASETCA
MyHuumMnanbHeiM  apxmeom, M®L, B mMecte, rge 3asaBuTesib nogasas 3anpoc Ha MNojyyeHue
MyHMLMNANBHOW yCayrM, HapylweHue nopsfka KOTopoi obxanyeTcs, nmMbo B MecTe, rae 3asBuTenemM
noslydeH pesynbTaT ykazaHHOW MyHUUUNanbHOW yCcnyru.

Mpuem xanob B NUCbMEHHOI (hopMe Ha GYMaXHOM HOCWTesne ocyliecTBaseTcs yupegutenem Mol
B MecTe (pakTM4ecKoro HaxoxaeHus ydypeauntens. Bpemsa npuema xanob A0/HKHO coBnagaTb CO BpEMEHeEM
pab6oTbl yupegutens MoLL.

Mpuem xanob B NUCbMEHHOI opMe Ha OGYMaxHOM HOcuTene ocywecTBnseTcs MUHUCTEPCTBOM
rocyapCcTBEHHOro ynpasneHus, MHOPMALMOHHbIX TEXHOMOMMIA U cBA3M MOCKOBCKO 0651acTu No MecTy
ero pabotbl. Bpemsa npuema xanob A0/MHKHO coBnagaTb CO BpeMeHeM paboTbl yka3aHHOro MuHucTepcTBa
no MecTy ero paboTbl.

29.6. XKanoba (3a WuCKIOYEHMEM Xanobbl Ha pelweHna u pelictBus (6esgeictene) MoL,
pykoBoautens u (unu) pabotHuka M®L)) moxeT 6bITb NogaHa 3assutesieM yepes MoLL.

Mpy noctynneHun xanobbl ML, obecneunBaeT ee nepegady B MyHUUMNanbHbli apxuB B Nopsake
M CPOKM, KOTOpble YCTAHOBJ/IEHbI COl/MlalleHMEM O B3ammogencTsum mexgy ML, n MyHuumnanbHbIM
apxvBoM (ganee - corfialleHne 0 B3aMMOZENCTBUM), HO He No3gHee crnepywliero paboyero AHA €O AHS
NOCTYNAEHNS Xanobbl, NPY 3TOM CPOK PACCMOTPEHUS Xanobbl UCUMCNSETCHA CO AHA perucrpauun xanobbl B
MyHULMNaNLHOM apXxuBe.

29.7. )XXanoba, noctynuelias B MyHuumnanabHblili apxus, MoL, yypegutento MdL, MuHUCTEPCTBO
rocyfapCTBEHHOro ynpasfeHus, MHPOPMaLNOHHbIX TEXHOOMMIA M CBA3M MOCKOBCKO 0651acTi, noanexut
perucTpauun He nosfHee crefyolero paboyero AHA €O AHA ee NOCTYN/eHNs.

Xanoba paccmatpuBaeTcsa B TedeHue 15 (MatHaguaTtn) paboumx AHEW CO OHA ee perucTpauuu
(ecnn 6onee KOpPOTKME CPOKM PaCcCMOTPEHUs Xasobbl He ycTaHOBMAEeHbl MyHuUMNasibHbIM apxuBoMm, MOLI,
yupegutenem M®LL, MuHMCTEpPCTBOM rOCyfapCTBEHHOIO YMpaB/eHUs, WUH(OPMALMOHHbIX TEXHOMOrMiA ”

cBsA3M MOCKOBCKOW o6nactu).
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29.8. B cnyyae o6xanoBaHus oOTKaza MyHMUMNANbBHOTO apxvBa, [AO/IKHOCTHOIO /ivua
MyHuymnanbHoro apxmBa, M®L|,, paboTHuka MO®L, B npueme p[JokymeHToB Yy 3assutens nmbo B
ncnpasfieHMM AONYLLEHHbIX ONevyaTok W OWMBOK MAM B cryvyae o6xanoBaHusA 3asBuTeNeM HapylleHus
YCTaHOBJ/IEHHOIO CpoKa TakMx UCNpaBfeHnin xanoba paccmaTtpuBaeTcsl B TeyeHue 5 (MaTtn) paboumx gHen
CO [HA ee perucrpaumu.

B cnyuyae ecnn xanob6a nogaHa 3assutenem B MyHuuunanbHblii apxu, MOLl, yupeantenio MoL,
B KOMNETEHUUI0 KOTOPOro He BXOAWUT MPUHATUE peLleHus no xanobe, B TeyeHne 3 (Tpex) pabounx AHel co
OHA  perucTpauun Takoil xanobbl OHa HanpaBnsieTca B YNO/IHOMOYEHHbI Ha ee pacCcMOTpeHue
rocyfapcTBeHHbIi opraH, M®L|, yupeautento M®L,, o yemM B nNUCbMEHHOI opme WHOpPMMpYeTCA
3assuTesib.

Mpy 3TOM CPOK paccMOTpeHus xanobbl uWCUMCASEeTCA CO [OHA  peructpauum  xanobbl B

YMNO/ITHOMOYEHHOM Ha ee PaccMOTPeHUe rocyfapcTBEHHOM opraHe, M®L, yupegutenem ML,

30. Cnocobbl nHpopMmmnpoBaHUa 3asaBuTesiell 0 Nnopsake nogaudn

N pacCMOTPEHMSA Xanobbl, B TOM Yncie ¢ ucnosb3oBaHunem PMry

30.1. 3aaBuTtenn MHMOPMUPYKOTCA O Nopsgke Nogayn U pacCMOTPEHMU Xanobbl, B TOM uyucne C
ucrnonb3oBannem EMrY, PMIY, cnocobamu, npeaycMOTpPEeHHbIMM nogpasgenoMm 3  HacToswero
AOMWUHUCTPATMBHOIO pernamMeHTa.

30.2. WNHdopmauusa, ykasaHHas B pasgene V HacTtosiwero ALMWHUCTPATUBHOIO pernameHTa,
noanexuT oba3atesibHOMY pasmelleHuto Ha EMrY, PMTY, oduunansHom calite MyHULMNanbHOroO apxuea,
a Takke B rocyfapcTBEHHOI WHopMaLMOoHHON cucTteme MOCKOBCKON obnactn «PeecTp rocyfapCcTBEHHbIX

N MyHULMNANbHbIX ycnyr (pyHKUnii) MOCKOBCKO 061acTu».

31. NepeyeHb HOPMATUBHbLIX NPaBOBbIX aKTOB, PEry/IMPYOWNX NOPALOK AoCyAebHOro
(BHECYAEOHOrO) 06XafoBaHNsA peleHnii n gencTenii (6esnencTemsa) MyHUUNNAIbHOTO apXmnBea,

LOMKHOCTHbIX N1, MyHuUuMnanbHoro apxmea, MoL, pabotHnkos ML,

31.1. JocynebHbli  (BHecyaeObHbI) nopsagok obxanoBaHus gaeictBuii (6esgeicteusa) un  (unwm)
pelleHnii, NPUHATLIX B X04e npefcTaBneHns MyHMuMnanbHON ycnyrn, OCylWlecTBASieTCA C cobnogeHnem
TpeboBaHuAi depepanbHOro 3akoHa oT 27.07.2010 Ne 210-©3 «O6 opraHusauuvM npegocTaBneHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCYr» B NOPsSAKe, YCTAHOBMNEHHOM NocTaHOBNeHueM lpaBuTenbcTBa
MockoBckoit 061acTn ot 08.08.2013 Ne 601/33 «O6 yTBEpXAeHUN MONOXEHNST 06 OCOBEHHOCTAX Nogaun u
paccmMoTpeHuss kasnob Ha peweHns un  geidctBua  (6e3gelicTBMe)  UCMOMHUTENbHBLIX — OpraHoB
rocygapctBeHHo Bnactu MOCKOBCKO/ 06nact, NpefocTaBfslWMUX FOCY[apCTBEHHbIE YCNYTU, U UX
OO/MKHOCTHBIX  JINL, rocyapCTBEHHbIX  TPaXAaHCKUX  CAYXaAWWX  WUCMNONHUTENbHbIX  OpraHoB
rocyfgapctseHHoli  Bnactm  MOCKOBCKOW — o6nacti, a Takke  MHOrOQYHKUMOHASIbHbIX  LEeHTPOB

npefocTaB/IeHUss TOCYAAPCTBEHHbIX W MyHMUMMANbHLIX YC/yr MOCKOBCKO/ 061acT M UX PaGOTHMKOB».



MpunoxeHne 1

K AOMWUHUCTPATUBHOMY persiaMeHTy
npegocTaB/iEHUss MyHULMNASILHON YCyru
«Bblfaya apxvBHbIX CNPaBOK, apXUBHbIX BbIMUCOK,
apXMBHbIX KOMUIA U MHPOPMALMVOHHBIX Ha
OCHOBaHUN apXMBHbIX JOKYMEHTOB, CO3J4aHHbIX C 1
AHBapsa 1994»

dopma pelleHnsa o npegocTaB/ieHUn MyHUUMNanbHOM ycnyrum
(OdhopmnsieTcs Ha ohuumnanbHoOM 6naHke MyHULUNANbLHOTO apxvBay)

Komy:

(dbamunusa, uma, otyecTBo (NpW Hanuuum) U3nyYeckoro
nmua, WHAMBUAYANbHOTO  NpefanpuHUMaTens W
HaluMeHOBaHVe PUANYECcKOro nuua)

PEWEHNE
0 npegocTaBfieHn MyHUUMNaNbHON ycnyru

MyHUUMNANbHBIA ~ apxMB MPUWHSN  pelleHne o npeAocTaB/eHun  MyHMUMNanbHOW  ycnyru:

(HaumeHoBaHWe MyHUUMNaNbLHOW yCnyru)

[0N0/THUTENBHO UHAIOPMUPYEM:

(ykasblBaeTcsa fONoNHUTENbHAS MHAOPMALMA NPU HaNUYum)

(YnonHoMouYeHHOe JO/MKHOCTHOE N0 MyHULMNANLHOTO apxuBa) (noanuck, hamMunus, UHULMANbI)

« » 2 0
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MpunoxeHune 2

K AODMUHNUCTPATUBHOMY pernameHTy
nNpefoCcTaBNeHNss MyHULUNAIbHOW YCyru
«Bblgaya apXnBHbIX CNPaBoK, apXUBHbIX BbIMUCOK,
apXMBHbIX KOMUIA N MHPOPMALMOHHBIX Ha
OCHOBaHUUN apXMBHbIX OOKYMEHTOB, CO3aHHbIX C 1
AHBapsa 1994»

dopma apxnuBHOW cnpaBkul

(Ha3sBaHuMe apxusa)

(Ha3BaHue apxuBa)

Appecat

(nouToBbIl agpec, nHaekc, TenedoH, dakc, agpec
3N1eKTPOHHOM MOYThl)

ApxuBHas cnpaska
Ne

(nata)

Ha Ne oT

OcHoBaHue:

PykoBoaunTenb apxmsa
(nognuce) (pacwuncposka noanuncu)

M.IN.

cnonHntens
TenecdoH

1 dopma apxvBHOM cCnpaBKW yTBepXXAeHa npukaszom degepanbHOro apxmpHoro areHtctBa ot 02.03.2020 Ne 24 «O6
yTBEPXKAeHNN [MpaBun opraHusaumnm XpaHeHWUs, KOMMEKTOBaHWUS, y4yeTa M MUCMO0/Ib30BaHUA LOKYMEHTOB APXUBHOIO
toHaa Poccuiickoii defepaunn 1 Apyrnx apxmMBHbIX AOKYMEHTOB B FOCYAapCTBEHHbLIX M MYyHULMUNANbHbIX apxmBax,

My3esX U 6UGINOTEKAX, HAYUYHbIX OPraHn3aLmsaX».



Ne

MyHKTa

13.2.1.

13.2.2.

13.2.3.

13.2.4.

13.2.5.
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Mpunoxenune 3 i

K AOMWUHNCTPATUBHOMY pernameHTy npefoctas/ieHus
MYHMLMNANLHOW yCiyrn «Bbifavya apxXMBHbIX CNpPaBoK,
apXMBHbIX BbIMUCOK, apXMBHbIX KOMWA 1
NHOPMAaLMOHHbBIX HA OCHOBAHWUW apXUBHbIX
[OKYMEHTOB, CO34aHHbIX C 1 aHBapa 1994 roga»

dopma pelweHnss 06 oTkase B NpefocTaB/ieHMN MyHULMNANbHOW ycnyru

(OhbopmnseTca Ha ohuumanbHoM 6nanke MyHULMNANbLHOrO apxuea)

HUA
Komy:
(bamnnus, nmsa, oT4yecTBO (NpM Hanmuum) U3nMYeckoro

mua,  MHAMBMAYANbHOrO  NpeanpuHumatens  wim
HaVMeHOBaHWe PUANYECKOTO NnLa)

PEWEHNE
06 oTkase B npeAocTaB/ieHUn MyHULMNanbLHOW ycnyru

MyHUUMNaNbHbIA apxXuB MPUHSS pelleHe 06 oTkase B MpeAoCTaBAeHUU MyHULMNanbHOW YCnyru:

(HanmeHoBaHune ycnyru)

HanmeHoBaHMe ocHOBaHUA ANA 0TKasa B
COOTBETCTBUMN C AAMUHUCTPATUBHbLIM
pernameHTom

Hanvume  NpoOTMBOpPEUYMBLIX  CBefeHuWid B
3anpoce U NPUIOXEHHbLIX K HEMY JOKYMeHTax

HecooTBeTcTBUE KaTeropun 3asBuTens Kpyry
MU, yKasaHHbIX B nojpasfene 2 HacTosiliero
ALMVHUCTPATUBHOIO perfameHTa

HecooTBeTcTBME [OKYMEHTOB, YKas3aHHbIX B

nogpasgene 10 HacTOosLLEro
AAMVHUCTPATMBHOIO pernameHta, no dopme
nnu cofiepXaHuto TpeboBaHMsaM

3akoHopaTenbcTBa Poccuiickoii degepaunn

3anpoc nogax nnuom, He NMeLWmm
NO/IHOMOYNA npeacTaBnATb NHTEepEeCHI
3aasutens

OtcytcTBMEe B MyHUUMNasbHOM  apxuBe
cBefeHui 06  onnate npefocTaBeHus
MyHuumnaneHoli ycnyrn B TedeHue 5 (MATn)
pabounx  gHel c  parthbl Hanpas/ieHNs
yBeAOMMIEHNss 0 HeobxoAuMOCTM  onnarthbl
MyHuUMnanbHOW ycnyrn (npyu npefocTaBneHun

PasbsicHeHMe MPUYMH 0TKa3a B NpeaocTaBieHnm
MyHULMNaNbHOR yenyru

YkasaTb McuepnbiBaloWMiA nepeyeHb NpoTMBOpPEeunit
Mexgy 3anpocoM M MPUIOXEHHbIM K Hemy
[OKYMEHTOB

YKa3aTb OCHOBaHMA Takoro BbiBOAA

YKazaTb ucuepnbliBalOWUA nepeyeHb [OKYMEHTOB i
HapyLlLleHuli NPUMEHNTENIBHO K KaXKAOMY AOKYMEHTY

N

YKa3aTb OCHOBaHWSA Takoro BbiBOAa

v
=c

S
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MyHuUMNanbHOM  ycnyrM  Ha  BO3Me3[HOW
OCHOBE)

13.2.6. OT3bIB 3anpoca Ha npefocTasB/ieHUe YCryrn

no nHuunaTtmee 3adABuUTens

Bbl BnpaBe MOBTOpPHO 06paTuTbCs B MyHUUMNANbHbIA apxvMB C 3anpocoM O NpegocTaB/ieHun
MyHuuMnasibHOW ycnyru nocne YycTpaHeHusi yKasaHHbIX OCHOBaHWiA Ansl oTkasa B MNpefocTaBneHun
MyHULMNANLHO ycnyru.

[JaHHbIli 0TKa3 MOXeT 6blTb 06XanoBaH B AocyAe6HOM MopsiAke NyTem HanpasB/eHUsl Xanobbl B

MyHMUMNanbHbIA apXuB B COOTBETCTBMM C pasgenom V AAMUHUCTPATMBHOIO perameHTa, a Takke B
cyaebHom nopsake.

}
JononHntensHo nHdopmmpyem:

(ykasbiBaeTca uHcopmauus, Heobxogumas 418 yCTPaHeHUs MPUYMH OTKasa B npefocTaBieHMn MyHUUMNanbHOW YCnyru, a Takke uHas
AononHUTeNnbHan MHopmMaumsa npyu Hannuum)

(ynosiHomo4eHHoe AO/MKHOCTHOE NNL0 MyHUUMNaIbHOro apxusa) (nognuck, hamunusa, nHuymansl),

« » 20
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MpunoxeHune 4
K AOMWUHNCTPaTUBHOMY pernaMmeHTy npegocrassieHa

MYHULMNaNbHOM ycnyrn «Bbligavya apXnBHbIX CpPaBokK
apXMBHbIX BbIMUCOK, apXUBHbIX KOMWA 1
NHPOPMaLMOHHbBIX Ha OCHOBAHUW apXMBHbIX
[OKYMEHTOB, cOo34aHHbIX ¢ 1 AaHBapa 1994 roga»

dopma yBegOMIEHUS O NPOAJ/IEHUN CPOKa NpefocTaBfieHna MyHUUMNaNbHOW ycnyrm
(OhbopmnsieTca Ha ohuumanbHOM 6naHke MyHUMLUMNANbBHOTO apxuea)

Komy:

<HWN5
(dbamunusa, uma, otyecTBo (NpW Hanmuum) dusnyeckoro, ,0({
nuua, VHAVBUAYANIbHOTO npeanpuHumarens nnn"r

HaMMeHOBaHue PUANYECKOro Nnua)

YBepomneHue

o) MPoA/IeHNN CpoKa NpeaocTaB/ieHnss MyHULMNanLHoW ycnyru

B xofe npegocTaBneHnss MyHuuunanbHol ycnyru

(HanmeHoBaHMe MyHULMNaNbHOW yCnyru)

MyHMUMNaNbHLIM apXMBOM MPUHSTO pelleHne O NPoA/IeHNM cpoka npeaocTaBneHuss MyHULMnasibHom
yCnyr Ha cpok 10 pa6oumx gHeit Mo OCHOBAHUSIM, NPeayCMOTPEHHbIM ALMUHUCTPATUBHBIM PErlaMeHToM
npegocTaBneHnss MyHULMNAIbHON ycnyrm

(HaumeHoBaHMe MyHMLUUNANbHOW ycnyru)
YTBEPXAEHHBIM
(naTa, HOMep, aBTOpP AOKYMeEHTa)
(ynosIHOMOYeHHOE [O0/HKHOCTHOE MU0 MYyHULMNANbHOTO apxmsa) (NOANUCH, haMuns, MHULMANbI)

« » 2 O



Mpunoxexne 5

K AOMWUHUCTPATUBHOMY pernameHTy npepocras/ieH!
MYHULMNaNbHOM yCcnyrn «Bblgavya apXMBHbIX CNpaBc
aPXMUBHbIX BbIMWCOK, apXMBHbIX KOMWA U
NHPOPMaLMOHHbBIX Ha OCHOBaHUUN apXUBHbIX
LOKYMEHTOB, cO34aHHbIX ¢ 1 aHBapa 1994 ropa»

MepeyeHb HOPMATUBHbLIX NPAaBOBbLIX AKTOB,
perynupyrouwmux npegoctaBnedme MyHuumunanbHoin ycnyru
(c ykazaHueM UxX pekBU3UTOB M UCTOUYHUKOB OPULMabHOrO ony6aMKoBaHuWs)

MpegocTtaBneHne MyHuLMNaNbHOM yCyrn ocyLecTBAseTcs B COOTBETCTBUM C:

1 KoHctuTtyumeli Poccuiickoii ®egepaunn («Poccuiickas razeta», 25.12.1993, Ne 237). reH

2. «OcHoBammn 3akoHogaTenbcTBa Poccuiickoii depgepauum o0 HoTapuate» («Begomoctn CoBeTa 3BC
HapogHbix [enytatoB n BepxoBHoro CoseTa Poccuiickoii ®egepaunn», 11.03.1993, Ne 10, cr. 357,
«Poccuiickas raseta», Ne49, 13.03.1993).

3. 'paxpaHckum kKogekcom Poccuiickon depepaunn (CobpaHue 3akoHogaTenbcTBa Poccuiickoi
degepayun, 05.12.1994, Ne 32, cr. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickaa raseta», Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. depgepasibHbIM 3akoHOM oOT 15.11.1997 Ne 143-03 «O6 akTax rpaxgaHCcKoro COCTOSHUS»
(«Poccuiickaa raseta», Ne 224, 20.11.1997; «Cob6paHune 3akoHogatenbctBa Poccuiickoii depepaunn»,
24.11.1997, Ne 47, ct. 5340).

5. «Kogekcom Poccuiickoli ®egepaunmn 06 agMUHUCTPATUBHbLIX NpaBOHapyLlweHnsax» ot 30.12.2001
Ne 195-03 («Poccuiickaa raseta», Ne 256, 31.12.2001, «[lMapnameHTckas raseta», Ne 2-5, 05.01.2002,
«CobpaHue 3akoHogaTenbcTBa Poccuiickoih degepauun», 07.01.2002, Ne 1 (4. 1), cT. 1).

6. depepasibHbIM 3aKOHOM OT 26.10.2002 Ne 127-®3 «O HecocTosaTesibHOCTU (6aHKpPOTCTBE)»
(«CobpaHue 3akoHogaTenbcTBa Poccuiickoii ®epepauun», 28.10.2002, Ne 43, cT. 4190; «[lMapnameHTckKas
raseta», Ne 209-210, 02.11.2002; «Poccuiickas razeta», Ne 209-210, 02.11.2002).

7. depgepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 o06Wwmx nNpUHLMNAx opraHusaumm
MEeCTHOro camoynpasfneHusa B Poccuiickoin ®epepaunm» (CobpaHue 3akoHogaTesnbCcTBa Poccuiickoi
dbepepayunmn, 06.10.2003, Ne40, cT. 3822, «[lMapnameHTckas raseta», Ne 186, 08.10.2003; «Poccuiickas
razeta», Ne 202, 08.10.2003).

8. ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O nopsgke paccMOoTpeHus obpalyeHuii
rpaxgaH Poccuiickon depepauun» (CobpaHme 3akoHogaTesnbcTBa Poccuiickoii ®egepaunn», 08.05.2006
roga, Ne 19, ct. 2060, «Poccuiickaa razeta», Ne 95, 05.05.2006, «[lMapnameHTckasi raseta», Ne 70-71,
11.05.20086).

9. ®depgepasibHbIM 3akoOHOM OT 27.07.2006 Ne 149-03 «0O6 wHchopmaymm, WHGOPMaLMOHHBLIX
TexHonormax wn o 3awute wuHpopmauymm» (CobpaHue 3akoHogaTenbcTBa Poccuitickon depepauun,
31.07.2006 roga, Ne31l (1 u4.), cT.3448, «Poccuiickas raseta», Ne 165, 29.07.2006, «[MapnameHTckas
razeta», Ne 126-127, 03.08.2006).

10. ®epepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-93 «O nepcoHasbHbIX AaHHbIX» («Poccuiickas
razeta», Ne 165, 29.07.2006, «CobpaHue 3akoHogaTenbcTBa Poccuiickon degepauun», 31.07.2006, Ne 31
(1 u.), c1. 3451, «MapnameHTckasa razeta» Ne 126-127, 03.08.2006).

11. depepanbHbIM 3akoOHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauun npegocTaB/eHns
rocyapcTBEeHHbIX W MyHUUUNanbHbIX Yycnayr» («Poccuiickas raseta», Ne 168, 30.07.2010, CobpaHue
3akoHogaTtesnbcTBa Poccuiickoin depepaummn», 02.08.2010 roga, Ne 31, cT. 4179). ,

12. depepanbHbiM  3akoHOM OT  06.04.2011 Ne 63-®3 «O6 3/71E€KTPOHHOA  noAnucK»
(«MapnameHTckas raseta», Ne 17, 08-14.04.2011, «Poccuiickass raseta», Ne 75, 08.04.2011, CobpaHue
3akoHogartenbcTBa Poccuiickoin ®egepauymm, 11.04.2011, Ne 15, cT. 2036).

13. depepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocyfapCTBEHHON perucrpauum
HegBmxmumocTn» (CobpaHne 3akoHogatenbcTBa Poccuiickoii ®epgepauymn, 20.07.2015, Ne 29 (vactb I0
CT. 4344» Poccuiickaa raseta», Ne 156, 17.07.2015).

14. depepasbHbiM 3akoOHOM OT 22.10.2004 Ne 125-&3 «O6 apxvmBHOM pgene B Poccuiickoit
depgepaynn» («MNapnameHtckaa raseta», Ne 201 ot 27.10.2004, «Poccuiickaa raseta» Ne 237 oy
27.10.2004, «CobpaHne 3akoHogaTtenbcTBa Poccuiickoii degepaumnm» ot 25.10.2004 Ne 43 cT. 4169).



42

15. MoctaHoBneHnem [paBuTenbcTBa Poccuiickoii depepauun ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusauuy [esTesIbHOCTU MHOTOMYHKUMOHAaNbHbIX LEHTPOB nNpeAocTaB/ieHns
rocyfgapCTBEHHbIX W MyHuMUMNanbHbIX Yycnyr» («Poccuiickaa raseta», Ne 303, 31.12.2012, «CobpaHue
3akoHogaTtenbcTBa Poccuiickoin depgepaumm», 31.12.2012, Ne 53 (u. 2), cT. 7932).

16. lMoctaHoBneHvem [lpaBuTensctBa Poccuiickoin ®depepaunn ot 27.09.2011 Ne 797 «O
B3aMMOAENCTBUM MeXAy MHOro(yHKUMOHAIbHBIMW  LeHTpaMn npefocTtaB/ieHUss [OCYyAapCTBEHHbIX WU
MYHULMNANbHBLIX YCNYT U pefepanbHbIMU OpraHaMy UCNOSHUTEIbHOW BNacTu, opraHamu rocyaapCTBeHHbIX
BHEOGHMKETHbIX (OOHAOB, OpraHamum rocygapCTBEHHOW BnacTu cy6bekTtoB Poccuiickon degepaunn,
opraHamu MecTHOro camoynpasneHusi» («CobpaHue 3akoHogaTesnbcTBa Poccuiickon degepaunn»,
03.10.2011, Ne 40, cT. 5559, «Poccuiickaa raseta», Ne 222, 05.10.2011). ,

17. MoctaHoBneHunem [paButenbctea Poccuiickon depgepaumn ot 25.01.2013 Ne 33 «06
MCNO/b30BaHUN NPOCTON 3/IEKTPOHHON MOANNCKU NPU OKa3aHUWM roCYAapCTBEHHbIX W MyHULMMAbHBIX YCyr»
(«CobpaHue 3akoHogaTenbcTBa Poccuiickoii ®epepaunn», 04.02.2013, Ne 5, cT. 377). ,

18. MocTaHoBNeHneM [lpaButensctea Poccuiickoli ®epepaumm o1 16.08.2012 Ne 840 «O nopsiaky
nojayM u paccMOTpeHuUs Xxanob Ha peweHns u feicteua (6esgeiicTeme) peaepasbHbIX OpraHoB
WCNOSTHUTENIbHON BNAacTM U WX  [O/DKHOCTHbIX /My, diefepasibHbIX FOCYAapCTBEHHbIX — CAyXallmx,
[O/MKHOCTHbIX /UL, FTOCyAapCTBEHHbIX BHEOMKETHbIX hoHA0B Poccuiickoin depepauun, rocygapCcTBeHHbIX
kopriopauuii, HaAeNeHHbIX B COOTBETCTBMM C (lefepasibHbIMU  3aKOHAMU  MOSIHOMOYMAMM MO
npeAocTaBNEHNIO TOCYAapPCTBEHHbIX YCYT B YCTAHOBIEHHOW cdhepe AeATEeNbHOCTU, U UX AO/HKHOCTHbIX NN,
opraHusauuii, npeaycMOTpeHHbIX 4acTbto 1.1 cTatbm 16 dPepepanbHOro 3akoHa «0O6 opraHusauum
npefocTaBNeHuss rocyfapCTBEHHbIX W MYHUUMNANbHbLIX  YCAYr», W WX paboTHUKOB, a TaKke
MHOFOYHKUMOHa/IbHbIX LEHTPOB NpefoCTaB/ieHUss TOCYAapCTBEHHbIX W MyHMUMNA/bHBIX YCAYT W WX
paboTHukoB» («Poccuiickas raseTta», Ne 192, 22.08.2012, «CobpaHue 3akoHopaTesibCcTBa Poccuiickol
depepaumm», 27.08.2012, Ne 35, cT. 4829).

19. MoctaHoBneHnem [paButenbctBa Poccuiickoii Pegepaunmn ot 18.03.2015 Ne 250 «O6
yTBEPXAEHNN TpeboBaHWii K COCTaB/IEHMIO W Bblgaye 3asABUTENSAM [AOKYMEHTOB Ha OymMaXHOM HocuTtesne,
nogTBepXAalLWwmx cofepXaHue 3NeKTPOHHbIX OOKYMEHTOB, HanpaBMeHHbIX B MHOrMO(YHKUMOHa/bHBbIN
LEeHTp npefocTaBNeHUs rocyfapCTBEHHbIX WM MyHULUMNaNAbHbIX YCAYyr MO pe3ynbTatam npefocTtaBneHns
rocyfapCTBEHHbIX Y MyHUUUMNANbHbLIX YCAYr opraHamu, npefocTaBslWMMY rOCyAapCTBEHHbIE YCNyrn, |
opraHamy, npefocTaBNAWMMN  MyHULMNANbHbIE YCAYrK, W K Bblgavye 3asBUTE/IIM Ha OCHOBaHUU
UHopMauun 13 MHGPOPMALNOHHBLIX CUCTEM OpraHoB, MPefOCTaB/AWUX [OCYAAPCTBEHHbIE YCyrn, U
opraHoB, MpefocTaBAALWMX MyHULMNAbHbIE YCNYIX, B TOM YMUC/E C UCMO/b30BaHWEM WH(OPMaLUOHHO!
TEXHOMIOTMYECKOA U  KOMMYHWKALUWOHHOW WHPaACTPYKTYpbl, [OKYMEHTOB, BK/l0Yasi COCTaB/ieHWEe Ha
6yMaXXHOM HOcuTesie U 3aBepeHue BbINUCOK K3 yKa3aHHbIX WH(OPMaUMOHHbIX cuctem» («CobpaHue
3akoHogatenbcTBa Poccuiickoii ®egepauymnm», 30.03.2015, Ne 13, cT. 1936).

20. MoctaHoBneHmem [paButenbctBa Poccuiickon dPepgepauum o1 26.03.2016 Ne 236 «O
TpeboBaHWAX K NpefoCTaBMNEeHUI0 B 3/IEKTPOHHOW (DOpMe rocyfapCTBEHHbIX WM MYHULUMUMAbHbIX YCAyry
(«Poccuiickass razeta», Ne 75, 08.04.2016, «CobpaHue 3akoHogaTenbcTBa Poccuiickoin degepauunns»,
11.04.2016, N 15, c1. 2084). i

21. Mpukazom MwuH(puHa Poccum ot 12.11.2013 Ne 107H «O6 yTBepxaeHun [MpaBun ykasaHus
UHbopMaLMM B PEKBU3UTAX PaCMOPSXKEHUA O nepeBoAe [AEHEXHbIX CPeACcTB B yniarty miatexein B
GromKeTHY0 cuctemy Poccuiickoli ®epepaunn» («Poccuiickas raseta», Ne 15, 24.01.2014).

22. Mpuka3s PepepanbHoro apxmeHoro areHtcTBa oT 02.03.2020 Ne 24 «O6 yTBepxaeHuu [pasun
opraHuMsaumm XpaHeHus, KOMMAEeKTOBaHuA, Yy4yeTa W WCMNOoMb30BaHUA [OKYMEHTOB ApXMBHOro doHaa
Poccuiickoin depepanmn 1 ApYrux apxXMBHbIX OKYMEHTOB B rOCyAapCTBEHHbIX M MYHULUNA/IbHbBIX apxvBax”
My3eax UK 6ubnmMoTekax, HayudHbIX opraHmsauuax»  (oguuManbHbli  MHTEpHeT-nopTasl  MpaBOBOW
nHgpopmauyum http://lwww.pravo.gov.ru, 21.05.2020).

23. 3akoHoM MockoBckoit o6nact oT 05.10.2006 Ne 164/2006-03 «O pacCMOTpPeEHMM 0bBpaLleHnii
rpaxpgaH» («ExegHeBHble HoBocTu. MogmockoBbe», Ne 189, 11.10.2006). ,

24. 3akoHOM MockoBckoli o6nactu oT 25.05.2007 Ne 65/2007-03 «O6 apxuBHOM Jene B
MockoBckoin o6nacTtn» («ExeaHeBHble HoBocTu. MogmockoBbe», Ne 97, 02.06.2007).

25. YcTtaBoM ropogckoro okpyra CTynMHO MOCKOBCKOW 06s1acTv  npuHATbIM COBETOM AenyTaToB
ropogckoro okpyra CtynnHo MockoBckoli o6nactu ot 30.10.2017 Ned5/. ,


http://www.pravo.gov.ru

43

26. MonoxeHnem 06 apxuUBHOM OTAefle aAMUHUCTPALMM ropoAackoro okpyra CTynnHo MoOCKOBC
obnactv , yTBEpPX[EHHbIM pacnopshkeHVeM aAMWHUCTPaLMM TopoAckoro okpyra CTynuHO MOCKOBCKOWA
obnactn ot 23.01.2018 Nel6-psc.



44

MpunoxeHne 6
K AOMVHUCTPaTUBHOMY pernameHTy npefocrasneHa

MYHUUMNANbHOW ycnyrn «Bblgavya apXxmBHbIX CNpasc
apXMBHbIX BbIMUCOK, apXUBHbIX KOMWA U
MHPOPMALNOHHbIX Ha OCHOBAHUW apXUBHbIX
LOKYMEHTOB, CO3aHHbIX ¢ 1 AHBapa 1994 ropa»

dopma (npumepHas) 3anpoca o0 NpenocTaBAeHUU apXMBHOW MH(OpMaLUnM O cTaxe paboTbl Un
O pa3mepe 3apaboTHOI NnaTthbl

3AABNEHUE

(HaumeHoBaHWe MyHULMNANLHOTO apXxmBa)

J 6HWV

®.1.0. (nocnegHee npu Hanuumm) 3asasutens

<

noyYToBbIN agpec (Mpyu HeobxoANMOCTH)
(KOHTaKTHbIV TenedoH) >
(afipec 3N1eKTPOHHOI NoYTbI)

(PekBM3UTLI AOKYMEHTA, YA0CTOBEPSIOLLErO
JINYHOCTb)

(pPekBM3UTbl 4OKYMEHTA, YA0CTOBEPSIOLLEro
nosiHomouns npegcrasutens 3aaBuTtens)

(PEKBM3NTbI IOPUANYECKOTO NnLA) UeH*
0aBC

0 NpeAoCTaB/eHNN apXMBHOI MHopMaLMM O cTaxe paboTbl WK O pasmepe 3apaboTHOI nnaThl

Mpowy npeaocTaBnTb apXUBHYH CNpPaBKy, apXMBHYIO BbIMNUCKY, apXMBHYI KOMUIO, MHhOpMaUnOHHOEe
nMcbMo (yKasaTb HYXHbI/i OKYMEHT) AN NOATBEPXAEHMS cTaxa paboTbl nnn 3apaboTHO nnatbl.

Ha nepuog, 3anpalmBaemMoi NHopmaymm

MonHoe Ha3BaHue opraHusauuu (Ha nepuog paboTsl) (*):

B nocneayouiem opraHmsauus cMeHuna

CTpykTypHOEe nogpasgenenue (*):
3aHnmaemas 4O/MHKHOCTb (*):
Appec mecta paboTbl (*):

[ata Havana paboTbl B opraHusaumn (*):

Most hamunina 6bina *):

cBoe HanmeHoBaHune Ha:
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[aTta okoHuaHua paboTbl B opraHmnsauyum (*):

Mepurog, 3a KOTOpPbIF HEO6X0AUMO NOATBEPAUTL CTax paboTel (*) C no

Mepuod, 3a KOTOPbIA HeobxoAMMO NOATBEPAMTb 3apaboTHyk nnaty (*) B ciydae, ecnu 3anpalinBaeTtcs
MHopMauusa o 3apaboTHON nnarte: ¢ no

Homep npuvkasa o npuéme Ha pabGoTy: , laTa nognucaHusi nprukasa o npuéme Ha paboTy:

Homep npukasa 06 yBO/IbHEHWN: , AaTa noanucaHusi Npukasa 06 yBO/IbHEHUN:

NHble cBefeHus o npegmete 3anpoca
Pe3ynbTaT ycnyru npowy npefoctaBuTb B KOIMYECTBe ak3emnspa(os.).

K 3aaBneHunio npunarato:

N

(YKaSbIBaeTCH nepeydyeHb AOKYMEHTOB, npeanoctaBnsdeMbIX 3aFIBI/ITeI'IeM)

Ha 06paboTKy MOMX MepPCOHAafbHbIX [aHHbIX, COAepXawuxcs B 3afABAEHUM U Npunaraemblix K Hemy
[IOKYMEHTax, COrfaceH.

‘0bsA3aTenbHble Anga 3anoJ/iHeHnsa nons

Mognuck Pacwundposka
Jata 20
/
4.
5.
6.

(yka3blBaeTcs nepeuyeHb OKYMEHTOB, NPeAoCTaB/sieMbliX 3asButenem)

Ha 06paGoTKy MOWX MEepCcoHasIbHbIX [aHHbIX, COAEpPXalUXcs B 3asiBiEHUM U NpuiaraembiX K Hemy
[OKyMeHTax, COrfaceH.

‘06s13aTeNbHbIE A1 3aN0/IHEeHNs Noss

Mopgnuck Paclmdposka

Jata 20
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MpunoxeHne 7

K AOMWUHNUCTPATUBHOMY pernaMmeHTy npesocras/ieH!
MYHULUNASIbHOW yCnyrn «Bblgaya apXxmMBHbIX cnpaBc
apXMBHbIX BbIMNNCOK, apXMBHbIX KONWA ©
NHPOPMAaLMOHHbBIX Ha OCHOBaHUUN apXMBHbIX
[OKYMEHTOB, CO34aHHbIX ¢ 1 AHBapa 1994 roga»

dopma (NpumepHas) 3anpoca o NpeaocTaB/IEHUN apXUBHO MHOpPMaLMN B OTHOLEHUN

HeaBWXNMOIro nmvyuiecrtea

(HaumeHoBaHMe MyHUUMNANLHOTO apXxmBa)

reH
)aBC

®.1.0. (nocnegHee npu Hanuuum) 3assButens

noyToBbIV agpec (Npu Heo6xoAMMOCTH)

(KOHTaKTHbIN TenedgoH)

(agpec 3n1eKTPOHHOU NouTbI)

(peKBM3UTLI AOKYMEHTA, YA0CTOBEPSIOLLETO
JINYHOCTb)

(PeKBM3UTBI LOKYMEHTa, YA0CTOBEPSIOLLEro
NoNHOMOUNSI NpeAcTaBnUTeNs 3asBuTens)

3AABNEHNE

reH:

.3ac
(PEeKBU3UTBI LOPUANYECKOTO NNLA)

0 NpeAoCcTaBNEeHUN apXMBHOIN MH(OPMAaLMM B OTHOLIEHUN HEeABMXUMOIO UMYLLECTBa

Mpowy npefocTaBUTb MHE apXMBHYH  CNpPaBKy, apxXWBHYI  BbINWUCKY, apXMBHYIO  KOMWIO,
MH)OpPMaLMOHHOE MUCbMO (yKas3aTb HYXHbI AOKYMEHT) MO BOMpOCY NpefocTaB/feHns cBedeHnii 06 o6bekTe

HeABWKUMOro MMYLLEeCTBA.
Appec obbekTta (*):

ron Havyana BNajeHns

o

HavnmeHoBaHue opraHusauuun, npeaocTaBuBLLEl 06BEKT HEABMXMMOCTU (*):

Bug o6bekTa (kBapTupa, 3eMefbHblii yd4acTok u ap.) (*):

>

Bua M pekBM3UTbl  3anpalvBaemMoro  [AokymeHTa  (MoCTaHOB/IEHME,

ABTOp

JononHuTtesnibHbLIE CBeAeHUA O npeaMeTe 3anpoca:

forosop v gp.) (M)

[OKyMeHTa:

Pe3ynbTaT yc/yru npoLly npeaocTaBuTb B KOJIMYECTBE akzemnnisipa(o.)

K 3aaBneHunio npunaraio:

A

N

(yKa3blBaeTcs nepeyeHb [OKYMEHTOB, NPeoCTaBnsieMblX 3asBuTenem)
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Ha 06pa6oTKy MOMX MepcoHasfibHbIX [faHHbIX, COfepXaluxcs B 3asiBIEHUM U NpunaraemMbiXx K Hemy
[LOKyMeHTax, Cor/iaceH.

‘0bsA3aTenbHble ANnA 3anoJ/iHeHnsa nons

Mopgnuce Pacwudposka

Jarta 20
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MpunoxeHne 8

K AOMWUHNUCTPaTUBHOMY pernameHTy npegocras/sieH!
MYHULMNANbHOI ycnyrn «Bbligavya apXvMBHbIX CNpaBc
apXMBHbIX BbINMCOK, apXUBHbIX KOMWIA ©
NHPOPMaLMOHHbBIX Ha OCHOBaHUN apXUBHbIX
OOKYMEHTOB, CO34aHHbIX C 1 aHBapsa 1994 roga»

dopma (NpumepHas) 3anpoca o NosIyYeHUN UHbIX apXUBHbIX CBefeHW

(HaumeHoBaHWe MyHULMNANLHOTO apXvBa)

®.11.0. (nocnegHee npu HaAUuUM)
3aaButens/nosHoe HaMMeHoBaHme 338C
opuanyeckoro nuua

no4ToBbIV agpec (Npu Heo6XxoAMMOCTK)
(KOHTaKTHbIN TenedoH)
(afpec aNeKTPOHHOI NoYTbI)
(pekBU3UTBI [OKYMEHTA, YA0CTOBEPSIOLLETO
JINYHOCTb)

(PeKBU3NTLI fOKYMEHTA, YA0CTOBEPSIOLLErD
NONHOMOUNSI NPEACTaBUTENS 3asBUTENS)

58C

(PEKBM3NTbI IOPUANYECKOTO NnLA)

3AABJIEHNE
0 NpefoCTaBNEHUN UHbIX aPXUBHBIX CBeAEHWI

Mpolly npeaocTaBUTb MHE apXWBHYIKO  CMpaBKy, apXWMBHYI0  BbINWCKY, aApPXUBHYI  KOMWIO,
MH(pOpPMaLMOHHOEe NUCbMO (yKasaTb HYXHbIii [OKYMEHT) Mo BOMPOCY NpeAoCTaBfeHusi CBEAEHWIA o

(ykasaTb npegMeT 3anpoca v cBeAeHuns, Heobxoaumble s noncka nHcopmawmm)
B cnyyae ycblHOBEHUA:
damnnua, nvs, oT4ECTBO yCbiHOBUTENEN (*) _
log ycbiHoBReHuA (*)
B cnyyae 3anpoca cBefeHnin 06 akTax rpaxaaHcKoro COCTOSAHUS:
damunus, nwvs, 0T4ecTBO yesoseka, o KOTOpPOM 3anpaluvsarTcs cBefeHus *
log cobbiTna (poxaeHus, 6pakocoyetaHns cmeptn n1.4.) (*)
MecTo cobbiTusa (*) o]
B cnyyae 3anpoca gaHHbIX 0 peructpauuy 3axXopoHEeHUia:
damunus, nms, 0TYeCcTBO YyesioBeka, o KOTOPOM 3anpaluvsarTcs cBefeHus *

log 3axopoHeHus (*)
MecTo 3axopoHeHusa (C ykasaHvem knagouwa) (*)

B cnyyae 3anpoca faHHbIX 0 COAepXaHUN 3aBelLaHus:
damunus, UMsl, 0TYECTBO 3aBellatens (*)
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log cocTaBneHns 3asewaHnsa (*)
HaunmeHoBaHue opraHa, othopmMuBLLETO

B cnyvae 3anpoca flaHHbIX 0 HarpaxaeHuu:
HasBaHme opraHuzauymn, B KOTOpON 3asdABUTENb paboTan

HavmeHoBaHWe Harpafbl WM MOYETHOro 3BaHusA (*):

3aBelaHne *

B nepuog ero HarpaxgeHua (*):

lopg HarpaxpaeHus (*):

B cnyuae 3anpoca MHbIX faHHbIX B CBOGOAHOI (hopMe onucaTb MMelLMecs cBefeHus 06 06bekTe 3anpoca.

PesynbTaT ycnyr npolly npefoctaBuTb B KOSMYECTBE aksemnnspa (oB).

K 3aaBneHunio npunarato:

(yKa3blBaeTcsi nepeyeHb [OKYMEHTOB, NpeaocTaBisemMbix 3assutenem)

Ha o6pa60TKy MOUX nNepcoHa/ibHbIX AaHHbIX, coAdepXXalWwnxca B 3adaAB/IEHNN W NpunaraeémMbiX K Hemy

[LOKyMEHTax, COr/laceH.

‘obssaresnbHble Ana 3anojiHeHna nonsa

Mognuce

Jarta

Pacwundposka

*<a



Knacc gokymeHTa
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MpunoxeHune 9
K AOMUHUCTPATUBHOMY pernamMeHTy npefocTas/ieHns

MYHULMNANLHOR yCcnyrn «Bblgaya apXmBHbIX CPaBOK, apXMBHbIX
BbINNCOK, apXUBHbIX KOMUA N MHPOPMALMOHHBIX HAa OCHOBaHWUK
apXMBHbIX LOKYMEHTOB, CO34aHHbIX C 1 aHBaps 1994 roga»

OnucaHve AOKYMEHTOB, He06X0AUMbIX A5 NpedocTaBieHnss MyHUUMNanbHoi ycnyrm

Buabl fokymeHTa

O6ume onucaHusi JOKYMEHTOB

Mpwn 3neKTPOHHOM
nogave yepes PMNry

LJoKkyMeHTbI, NpegocTaBrisieMble 3asBuTenieM (npeactasutesniem 3asBUTesns)

3anpoc o npegocTaBneHn MyHULUNAIbHOM

ycnyru

JOKYMeHT,
YA0CTOBEPSIOLLNIA
JNINYHOCTb

MacnopTt
rpaxgaHnHa
Poccwuiickoit
depepayun

MacnopTt
rpaxaaHunHa CCCP

3anpoc gos/mkeH 6biTb 0GYOpM/IEH MO dhopme,
yKa3aHHol B MprnoxeHusx
6-8 K AIMUHUCTPATUBHOMY periameHTy

MacnopT Ago/mkeH  6GblITb  OPOpPMIIEH B
COOTBETCTBUU C NOCTaHOB/IEHNEM
MpaButensctBa Poccuiickoli ®depepaunn oT
08.07.1997 Ne 828 «0O6 yTBEPXAEHUN
MonoxeHns 0 nacnopte rpaxgaHuHa
Poccuiickoii depepaumn, obpasya 6naHka K
onucaHusa nacnopta rpaxaaHvHa Poccuiickoi
depepaunn»

O6pasel, nacnopta rpaxgaHnHa Colosa
CoBeTckux Coumnanuctmyeckux Pecny6navk wu
onucaHue nacnopra yTBEPXAEHbI
NoCTaHOB/IEHNEM CoBmuHa CCcCP oT
28.08.1974 Ne 677 «0O6 yTBEpPXAEHUN
MonoxeHns o nacnopTHoi cucteme B CCCP».

Borpoc 0  pgeicTBMTENbHOCTM  MacnopTa
rpaxgaHnHa CCCP  o6pasya 1974 ropga
pewaeTca B 3aBUCMMOCTM OT KOHKPETHbIX

06CTOATENLCTB (noctaHoBneHue
MpaeutensctBa Poccuiickoin depepauynn ot
24.02.2009 Ne 153 «O NpU3HaHnu

Mpu nogave
3anonHsaeTcs
NHTepakTMBHas opma
3anpoca

Mpun nogave
npegocras/iseTca
3NEKTPOHHbIN o6pas
LOKyMeHTa
MpepoctaBnsaeTcs
3N1EKTPOHHbIN o6pas
[OKyMeHTa

Mpy Nu4HOM nopaye

3anpoc [oMKeH ObiITb noanucaH
CO6GCTBEHHOPYYHOIA noAnuchLHo
3asButena wauM  npeacTaBUTens
3asBuTENs, YNO/IHOMOYEHHOTo Ha
nognucaHme AOKyMeHTOB

lNpepocTtaBsngaetcsa opurnHan
OOKYMEHTa O/19 CHATUA ero Konuw.
Konua  3aBepsdeTcs noANuUCLIO
OO/MKHOCTHOTO nvuya
MyHULMNanbLHOro apxmea

MpepocTaBnserca opurnHan
[OKYMEHTa ANA CHATUS ero Kornuu.
Konns  3aBepseTcs noAnuChLIo
LO/HKHOCTHOIO nmua

MyHMLMNaNbHOTro apxuBa



Knacc gokymeHTa Buabl foKyMeHTa

BpemeHHoe
YA0CTOBEpPEH/E
JINYHOCTU
rpaxgaHmHa
Poccuiickoii
depnepayun

BoeHHbIn buneTt

BpemeHHoe
yAOCTOBEpPEHME,
BblaHHOE  B3aMeH
BOEHHOro 6unerta
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O6Lme onncaHusi OKYMEHTOB

gencteutencHbiMn o 1 uwona 2009 T
nacnoptoB rpaxgaHunHa CCCP o6pasuya 1974
roga ANns HEeKOTOpbIX KaTeropuii MHOCTPaHHbIX
rpaxgaH v nuy 6e3 rpaxaaHcTBa»)

®opma yTBEpXAeHa npukasom MB[ Poccuun ot
13.11.2017 Ne 851 «O6 yTBEPXAEHUU
AOMUHUCTPATUBHOIO pernameHTa
MuHncTepcTBa BHYTPeHHUX Aen Poccuiickoli
Pepepauumn no npegocTaB/iIeHNIO
rocyapCTBeHHOW ycnyrm no Bblgaye, 3amMeHe
nacnopToB rpaxpaHvHa Poccuiickoi
depepauuu, YOOCTOBEPSAKLWMUX  IMYHOCTb
rpaxpaHuHa Poccuitickoin  ®depepaumm  Ha
TeppuTopumn Poccuiickoit depepauum»

®opmbl  yCTaHOBJIEHDI WHcTpykunei no
obecrneyeHno (YHKUMOHUPOBAHUS CUCTEMbI
BOMHCKOrO  yyeta  rpaxgaH Poccuwiickoii
bepepaunm 1 nopsagka npoBefeHUss CMOTPOB-
KOHKYpCOB Ha nyuuyto opraHusauuio
OCYLLLeCTBIEHUSA BOWMHCKOro yuerTa,
YTBEPXAEHHON npukazoMm MuHUCTpa 06OPOHbI
Poccuiickoin ®egepaumm oT 18.07.2014 Ne 495
«06 yTBEPXAEHUN VHCTpYyKLUK no
obecrneyeHnio  PYHKUMOHUPOBAHUSA CUCTEMbI
BOMHCKOTO  yyeTa  rpaxjaH Poccwiickoii
depepauumm 1 nopsaka nNpoBefeHUss CMOTPOB-
KOHKYpCOB Ha NyuLWwyo opraHumsauuio
OCYLLEeCTBNIEHNS BOMHCKOIO yyeTa»
3anonHaeTca B COOTBETCTBUM C  NPUKA30OM
MwuHuctpa o060poHbl Poccuiickolii depgepaunn
oT 18.07.2014 Ne 495 «O6 yTBEPXAEHUU
VHCTpyKUnn no obecneyeHunto
hYHKLUMOHMPOBaHUA CUCTEMbI BOMHCKOrO y4yeTa
rpaxgaH Poccuitickoin ®epepauum u nopsigka
npoBeAeHUss CMOTPOB-KOHKYPCOB Ha /yuyLlyto
opraHusauuio ocyLecTBNeHus BOWHCKOro

Mpy 3NEKTPOHHOIA
nopave yepes PIry

lNpepocrtaBnaetca
3/1EKTPOHHbIN o6pas
OOKyMeHTa
MpepocTaBnsercs
3NEKTPOHHbI o6pas
OOKyMeHTa
lNpepnocTtaBngeTcs
3/1EKTPOHHbIN ob6pas

[lOKyMeHTa

Mpu NnyHO nogaue

MpepocTasnsaercs opuruHan
OOKYMeHTa ANA CHATUA ero Komnuu.
Konua  3aBepsietcs noAnuchLHo
[O/DKHOCTHOTO nmuya
MyHuUMNaNbLHOro apxuea

MpepocTasnaercs opuruHan
[OKYMeHTa AJ19 CHATUA ero Konuu.
Konns  3aBepsieTcs noAnuCbio
OO0/HKHOCTHOIO nvua
MyHuUMNanbLHOro apxmea

lNpepocrtaBnaetca opurnHan
OOKYMEHTa AN CHATUS ero Komnuw.
Konna  3aBepseTcs noAnuChLIo
[O/HKHOCTHOTO nmua

MyHMUMNANBHOTO apxuBa



Knacc gokymeHTta

Buabl fJoKyMeHTa

YpocTtoBepeHue
JINYHOCTU
BOEHHOCYXalllero
Poccwiickoii
depepaunm

Pa3spelueHune Ha
BPEMEHHOE
npoXmBaHue,
BblAaBaemoe nuuy
6e3 rpaxgaHcTtea (c

OTMETKOW o
paspeLueHun Ha
BpeMeHHoe
npoXusaHue)

CBuaeTenbCTBO O
paccMmoTpeHun
xopatalictea o
NpU3HaHUU nuua
6exeHueM Ha
TeppuTopum
Poccuiickoii
depepaunmn no
cyuiecTy

Bua Ha XnTensLcTtso,
BblaBaemMoe
MHOCTpPaHHOMY
rpaxgaHuHy
(pybnvkatr Bumga Ha
XUTENbCTBO)
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O6uue onncaHnsl JOKyMEHTOB

yyeTa»

3anosiHaeTca B COOTBETCTBUMU C
noctaHoBneHnem lMpaButensctsa Poccuiickoit
®epepaunn ot 12.02.2003

Ne 91 «O6 yA0CTOBEPEHUN INYHOCTM
BOEHHOCNyxalero Poccuiickoin degepauymm»

dopma yTBEpXKAEHa npukazom MB/J Poccuun ot

27.11.2017 Ne 891 «O6 yTBEpXAEHUMU
AOMUHUCTPATUBHOIO pernameHTa
MwuHUCTepcTBa BHYTPEHHUX Aen Poccuiickoii
depepaunu no npefoCcTaB/IEHUIO
rocyfapCTBeHHOL ycnyru no Bblgaue
WHOCTPaHHbIM  TpaxgaHam U1 nuyam  6e3
rpaxpaHcTBa paspelleHnss Ha BpeMeHHoe
npoxmBaHve B Poccuiickoin ®epepauun, a

Takke (PopM OTMETKM U 6naHKka [OKyMeHTa o
paspelleHnn Ha BpPEMEHHOe MpoXuBaHue B
Pocculiickoli depepauum»

dopma yTBEpPXAeHa npukasom MB/ Poccun ot
21.09.2017 Ne 732 «O cBugeTenbciee o

paccmoTpeHun xopaTtalictBa O NPU3HAHUK
6exeHuem Ha  TeppuTopun Poccuiickon
depepaumm  no  cywecTtey»  (BMecte C

«Mopsagkom odopmaeHusi, Bblgaydn 1M obMeHa
cBugeTenbCcTBa O pacCcMOTpeHun xopaTancrsea
0 TMpu3HaHWM 6GexeHuem Ha TeppuTopuM
Poccuiickoii defepanmm no cyLiecTsy»)

O6pasel, 6naHka yTBepxAaeH npukasom MB[

Poccun ot 09.08.2017 Ne 617 «O6
yTBepXaeHun ¢GopMm 6naHKoB Buga  Ha
XUTENbCTBO»

Mpwn 31EeKTPOHHOW
nogaye yepes PIry

MpepocTtasnseTca
3/1EKTPOHHBIN o6pas
OOKyMeHTa

MpepocTaBnsieTcs
3/TeKTPOHHBbI o6pa3
[OKyMeHTa

MpepoctasnseTcsa
3/1EKTPOHHbIN o6pas
[OKyMeHTa

MpepocTaBnseTcs
3/1EKTPOHHbIN o6pas
OOKyMeHTa

Mpv nnyHOM nopave

MpepocTaBnseTcs opurMHan
[IOKyMeHTa ANsi CHATUA ero Komuu.
Konusi  3aBepsieTcs  NOANUCHLIO
[LO/MKHOCTHOTO nmua
MyHULMNaNnLHOro apxuBa

MpepocTaBnseTcs opuruHan
[OKyMeHTa [N CHSATMS ero Komnuu.
Konusi  3aBepsieTcs  NOAMNUCHIO
[O/IKHOCTHOTO nmua
MyHULMNANLHOTO apxuea

MpepocTaBnsercs opuruHan
[IOKYMeHTa [Nl CHATUA ero Komuu.
Konusi  3aBepsieTcs  MOAMUCHIO
[LO/IKHOCTHOTO mua
MyHALMNaNLHOrO apxuBsa

MpepocTaBnsieTcs opuruHan
[IOKYMEHTa [N151 CHATUA ero Komuu.
Konusi  3aBepsieTcs  NOAMUCHIO
[O/IHKHOCTHOTO nmua

MyHULMNANbLHOTO apXxuBa



Knacc gokymeHTa

Buabl AoKymMeHTa

Bua Ha XnTenbcTtBo
nvuya 6e3
rpaxaaHcTBaa,
coaepxalymnii
3/1EKTPOHHbIN
HoCuTE b
MHopmauuu
CnpaBska o]
paccmoTpeHun
3asaBneHuns o]
npegocTasneHumn
BPEMEHHOr0
ybexuiia Ha
TeppuTopum
Poccwiickoii
depepayuu

CBI/I,CI.eTe}'IbCTBO (0]

npegocTaBneHnmn
BPEMEHHOr0
ybexuuwa Ha
TeppuTopumn
Poccuiickoin
depepaunm

CnpaBka o]
NPUHATAN K
paccMoTpeHuto
3asBnexHus o]
Bblgaye Buaa Ha
XNTENbCTBO
(npoanexHunn BMaa

Ha XNTeNbCTBO)
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O6Lyme onmcaHnsa 40KyMEHTOB

O6pasel, 6naHka yTBepxAaeH npukazom MB[

Poccun ot 09.08.2017 Ne 617 «O6
yTBepxaeHun c¢opm 6naHkoB  Buaa  Ha
XUTENbCTBO»

dopma cnpaBku yTBepxaeHa npukasom MB/
Poccum ot 28.09.2017 Ne 741  «0O6
yTBepXaeHuun ropsagka oopMaeHns, Bblgaun
n obMeHa cBuaeTenbCTBa O NpefocTaB/ieHUn
BPEMEHHOIO  ybexuwa Ha  TeppuTopuM
Poccwuiickoii ®epgepaumn 1 hopm AOKYMEHTOB,
BblAaBaeMblX WHOCTPaHHbIM rpaxjaHam wu
nvuam 6e3 rpaxgaHcTBa, obpatuBwuMMcsa 3a
npegocTaBneHMeM BPEMEHHOro yb6exuwa Ha
Tepputopun Poccuiickon ®egepauymm»

dopma OGnaHka yTBEpXAeHa npukasom MB[
Poccum ot 28.09.2017 Ne 741  «O6
yTBepXaeHuun rlopsagka oopMaeHns, Bblaauu
n obMeHa cBuaeTenbLCTBa O NpefoCcTaB/IEHUM
BPEMEHHOro  ybexuwia Ha  TeppuTopuu
Poccuiickoii ®epepaunmn 1 opMm AOKYMEHTOB,
BblJaBaeMbIX WHOCTPaHHbIM rpaxgaHam Wu
nuuam 6e3 rpaxgaHcTea, obpatMBwMMCH 3a
npegocTaBNeHnemM BpPEMEHHOro yb6exuua Ha
Tepputopun Poccuiickon ®egepauymm»

®opma yTBEepxaeHa npukasom MB[ Poccuun ot
09.11.2017 Ne 846 «O6 yTBEPXAEHUU
AOMUHUCTPATUBHOIO pernameHTa
MwuHucTepcTBa BHYTPeHHUX Aen Poccuiickoii
bepepaunn no npefocTaBNeHNto
rocyapcTBeHHOM ycnyru no Bblgaye
WHOCTPaHHbIM  rpaxgaHam U1 auuam  6e3
rpaxpaHcTea Buga Ha  XWUTeNbCTBO B
Poccuiickoli depepauum»

Mpy aneKTpoHHOI
nogaye yepes Prry

lNpepocrtaBnaertca
3/1EKTPOHHbIN ob6pas
OOKyMeHTa
lNpepocTaBnseTcA
3/1EKTPOHHbIN o6pas
OOKyMeHTa
lMpepoctaBnsaetca
3/TEKTPOHHbIN o6pas
OOKyMeHTa
lNpepocrtaBnsaetca
3/TIEKTPOHHbIN ob6pas
OOKymMeHTa

Mpu nnyHoO nopave

MpepgocTaBnseTcs opuruHarn
[OKYyMeHTa A/1s1 CHSATUSI ero Komnwuu.
Konus  3aBepsieTcs  NOAMWCHIO
LLO/IXHOCTHOTO nmua
MyHULMNANbLHOTO apxnBa

MpepocTaBnseTcs opurnHan
[OKyMeHTa A1 CHSATUSI ero Komuu.
Konusi  3aBepsieTcs  NoOANuChbio
[LO/IXHOCTHOTO nua
MyHULMNANbLHOTO apxmBa

MpegocTaBnseTcs opuruHan
[OKyMeHTa ANs1 CHSATUSI ero Komnuu.
Konusi ~ 3aBepsieTcsi  MOAMNMUCHIO
[LO/I)XKHOCTHOTO nua
MyHMUMNaNIbHOTO apxuBa

MpegocTaBnseTcs opuruHan
[OKYMEHTa A1 CHATUA ero Konuu.
Konuss  3aBepsieTcsl  MOAMMUCHLIO
[lO/MKHOCTHOTO nua

MyHULMNaNbLHOro apxmBa



Knacc gokymeHTa

JLOKYMEHT, y0CTOBEPSIOLLINIA
MosIHOMOYMA NMpeacTaBuUTeENs
3asiButensi

JOKYMEHTHI,
noATBeEPXKAAKLW N POACTBO C
YesI0BEKOM, 0 KOTOPOM
3anpalunBalTca CBeAeHNs;

JOKYMEeHTbI,
noaTeepxXxgatoLime
NPUHAANEXHOCTb K

Buabl fokymeHTa

JloBepeHHOCTb

VIHble [OKYMEHTHI,
noareepxaaroLine
NOSIHOMOYMSA
npeacrasutens
3aasutens
OnekyHckoe
yAO0CTOBEpeHue

Moneuntensckoe
yoCTOBEpEHUE

CBuaeTesnibCTBO 0
poxaeHun

54

O6uwue onncaHns AOKYMEHTOB

[oBepeHHOCTb fo/mKHA ObITb OhopmiieHa B
COOTBETCTBUM c TpeboBaHMAMYU
3akoHogartenbcTBa Poccuiickoin depepaunn, B
ToM u4ucne ct. 185, 185.1 [paxgaHcKoro
kogekca Pocculickoli degepauun

OdpopmnstoTes B COOTBETCTBUM c
Tpe6oBaHUsIMU, YCTaHOBJ/IEHHbIMU
3aKkoHoAaTeNnbCTBOM Poccuiickoin ®egepaumm

Bblgaetcss opraHOM OMekW U NonevYnTesnbCTBa,
MMeeT cepuo, HomMep W pJaTty Bblgaun. B
Kaxgom cybbekte Poccuiickoin degepauymm
ycTaHaB/MBaeTCcs CBOA dhopma.

BblgaeTcsi opraHoM OMNeEKU U NOMeYnTesnibCTBa,
MMeeT cepulo, Homep U AaTy Bblgaun. B
Kaxgom cybbekTe Poccuitickoin depgepaumm
ycTaHaBnmMBaeTcs CBOs (popma.

dopma cBMAeTeNbCTBA YCTaHOB/IEHA NPUKa30M

MuHiocTa Poccun oT 13.08.2018
Ne 167 «O6 yTBepxgeHun copm 6/1aHKOB
CBUOETENbCTB 0 rocyfapcTBeHHOWA
perncTpauny akToB rpaXKAaHCKOro COCTOSIHUSL U
MpaBun 3anosiHeHns dhopm 61aHKoB
cBMAeTenbCTB o rocyapcTBeHHOM

perncTpaunn aktoB rpaXaaHCKoro CoOCtoAHuA»

Mpn 3NEKTPOHHOIA
nogave yepes PIry

MpepocTasnserca
9NEKTPOHHbI o6pas
OOKyMeHTa
MpepocTaBnsetcs
31EKTPOHHBIT o6pas
[OKyMeHTa
lMNpepocTtaBnsaeTcs
3N1EKTPOHHbIN o6pas
[OKyMeHTa
MpepnocTtaBngaercsa
3NEKTPOHHbI o6pas
OOKyMeHTa

Mpu NMyHOW nogave

MpepocTaBnsieTcs opuruHan
[OKYMEHTa A/11 CHATUS €ro Komnuu.
Konusi ~ 3aBepsieTca  MOAMUCHIO
[OMKHOCTHOTO nnua
MyHuymnanbHoro apxumsa (6o
Konus  OOKYMEeHTa, 3aBepeHHas
Hagnexawmm obpasom B
COOTBETCTBUYU c
3aKkoHogaTeNnbCTBOM  Poccuiickoi
dbepepaynn)

MpepocTtaBnseTcs opuruHan
[OKYMEHTa ANS CHATUS ero Komnww.
Konua  3aBepsieTcsa  NOAMUCHLIO
[O/MKHOCTHOTO nnua
MyHuuunaneHoro apxmBa (nMbo
Konus  JOKYMeHTa, 3aBepeHHas
Hagnexawmm obpasom B
COOTBETCTBUYU c
3aKkoHofaTeNbCTBOM  Poccuiickoi
depepaynn)

MpepocTaBnsetcs opuruHan
OOKYMEHTa A1 CHATUSI ero KOomnuu.
Konva  3aBepseTca  NOANUCHIO
[O/MKHOCTHOTO nnua

MyHULMNaNLHOrO apxmBa

MpegocTaBnseTcs opuruHan
[IOKYMEHTa [N CHATUS ero KOruu.
Konusi  3aBepsieTca  MOAMNUCHIO
[LO/I)XHOCTHOTO nmua

MyHULMNANbLHOTO apxmBa



Knacc gokymeHTa

HacnefgHWKam nepsoii
ouepean

JoKymeHT,
noareepxaatwoLwmii axt
CMepTy 4esioBeka, 0
KOTOpPOM 3anpalunBarTcs
cBefeHus

Cornacue beIHOBVITeI'IeVI

CnpaBka 06 OTKpbITUK
HacneacTBeHHOro agena

[okyMeHTbl, cogepxatyme
CBEeJEHUS 0 HEABMXUMOM
nmyliecTtee (ecnum npasa
He 3aperncTpMpoBaHbl B
ErPH)

Buabl AOKyMeHTa

CBI/I,IJ.eTeI'IbCTBO (0]
3akK/1lo4eHnn 6paKa

CBunAaeTenbCTBO 0
cmepTu

Cornacwue
YCbIHOBUTENEN

CnpaBka HoTapuyca
06 OTKPbITUK
HacnefCTBEHHOIO
aena

Jorosop Kynnu-
npogaxwu, pelieHune
cypa, muposoe
cornatwieHne n nHole
[OOKYMEHTHI B
COOTBETCTBMMU C
3aKoHoAaTeNbLCTBOM
Poccuiickoit
depepaymn
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O6uwue onvcaHusl AOKYMEHTOB

dopma cBuaeTeNbCTBa YCTaHOB/IeHA NPUKa3oMm

MwuHiocTa Poccun oT 13.08.2018
Ne 167 «O6 yTBepxaeHun opm 61aHKOB
CBUAETENbLCTB o rocyapcTBeHHOM
pervcTpauum akToB rpaXAaHCKOro COCTOSIHUS U
MpaBwn 3anosiHeHns dopm 61aHKOB
CBMAETENbCTB o rocyfapcTBeHHO

perncTpauun akToB rpaXAaHCKOro COCTOSHUSI»
dopma cBuAeTesIbCTBA yCTAHOB/EHA MPUKA3OM

MwuHiocTa Poccun oT 13.08.2018
Ne 167 «O6 yTBepxgeHun ¢opm 6/1aHKOB
cBMAeTenbCcTB o rocyapcTBeHHOW
perncTpaunm akToB rpaxgaHCcKoro cOCTOSHUA U
MpaBwn 3anosiHeHns dhopm 61aHKOB
CcBMAeTenbCTB o rocyfapcTBeHHON
perncTpauum akToB rpaXKgaHCKoro COCTOSHUA»
OdopmnseTcs B COOTBETCTBUM c

3aKoHogaTenbLcTBOM Poccuiickoii degepaunn

OdhopmnsieTcsa B COOTBETCTBUYU c
3aKoHofaTeNnbCTBOM Poccuiickoit deaepauuu

OdpopmnstoTes B COOTBETCTBUM c
3aKoHO4AaTeNbCTBOM Poccuiickoin ®egepauun

Mpy aNeKTPOHHOI
nogave yepes PIry

lNpepoctaBnsaetca
3NEKTPOHHbI ob6pas
OOKyMeHTa
lMNpepoctaBnaetcsa
3NEKTPOHHbI o6pas
OOKyMeHTa
lMNpepoctaBnaetcsa
3NEKTPOHHbIT o6pas
JOKymMeHTa
MNpepocTtasngercsa
9NEKTPOHHbI ob6pas
OOKyMeHTa

Mpu NnYHOI nogaue

MpegocTaBnseTcs opuruHan
[OKYMeHTa [N CHSTUA €ero Komnuu.
Konusi  3aBepsieTca  MOAMNUCHLIO
[LO/HKHOCTHOTO nua

MyHMUMNaNbLHOTO apxuBa

MpegocTaBnseTcs opuruHan
[OKYMeHTa A1 CHATUSI ero Konuu.
Konus  3aBepsieTca  NOAMWCHIO
[O/MKHOCTHOIO nuua

MyHuuunanbHOro apxmea

MpepocTtaBnseTca  HoTapuanbHO
3aBepeHHoe cornacue
YCbIHOBUTENE

MpepocTtaBnseTtcs opurmHan
JOKyMeHTa

MpepocTaBnsiercs opurnHan
OOKYMeHTa AN11 CHATMA ero Konuu.
Konma  3aBepsieTcs nognucbto
LO/IHKHOCTHOTO nuya
MyHuumnanbHoro apxuBa (iMbo
Konusi  [OKYMeHTa, 3aBepeHHas
Hagnexalium o6pasom B
COOTBETCTBUM c
3akoHogaTeNbCTBOM  Poccuiickoii



Knacc gokymeHTta

MpaBoycTaHaBnuBawLLne 1
(nnn) npaBoypocToBe-
psoLwme JOKYMEeHTbl Ha
06beKT (06BbEKTI)
HeaBVXMMOCTU

Buabl AOKyMeHTa
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O6uwue onvcaHuss AOKYMEHTOB

Mpn 3NeKTPoHHO
nogave yepes PMry

Mpu nuyHON nopgauve

depnepauun)

JOKyMeHTbI, 3anpalinBaemMble B Nopsaake MeXxBeAOMCTBEHHOro I/IHCbOpMaU'I/IOHHOFO B3aI/IMOp|EI7ICTBVIFI

Bbinucka n3 EMPH

dopma BbinUckn n3 EMPH yctaHoBneHa
npukasom  MuHUCTEpCTBA  3KOHOMMWYECKOrO
passutna Poccum oT 25.12.2015 Ne 975 «0O6
yTBEPXAEHUM (OPM  BbINUCOK €3  EAMHOrO
rocyfapCcTBEeHHOro peecTpa HeABWXMMOCTHU,
coCTaBa COAEepXalUXcs B HUX CBeAeHUin wu
nopsgka ux 3anofiHeHus, a Takxke TpeboBaHui
K copmaty  OOKYMEHTOB, cogepxawmx
cBefeHus EQuHOro rocyapCcTBeHHOro peecrtpa
HeABUXNUMOCTHN n  npefocTtaBnseMbIX B
3/1eKTPOHHOM BUAE»

Mo CO6CTBEHHOMN
NHUUnaTnBe

Mo co6CTBEHHOW NUHMUMATMBE



«
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MpunoxeHune 10

K AIMVHUCTPaATUBHOMY pernaMeHTy npefocTaB/ieHus
MYHULMMNANbHOR ycnyrn «Bblgaya apXvBHbIX CPaBOK,

apXMBHbIX BbINUCOK, apXMUBHbIX KOMUIA U
NHOPMaLMOHHBIX HA OCHOBaHMUN apXUBHbIX
[OOKYMEHTOB, CO3aHHbIX ¢ 1 AaHBapa 1994 roga»

dopma pelweHns 06 oTkase B NpYeMe JO0KYMEHTOB, HE06X0AMMbIX AMs1 NPeAoCTaB/1eHUs
MyHULMNanbHOW ycnyru

(OdhopmnsieTca Ha ohuymanbHOM 6/1aHke MyHMLMNAIBHOTO apxuea)

«

Kowmy:
_yna
(bamnnus, nmsa, oT4ecTBO (NpWM HanMunm) OU3NYECKOro. K
nua, NHAMBMAYANbLHOTO  NpeanpuHumarens nnu'
HavMeHOoBaHWe PUANYECKOTO NnLa)
PEWEHNE
06 oTKa3ze B NMpMeme AOKYMEHTOB, HEOH6X0AMMbIX A/ NpefocTaBNeHmns
MyHuMLUMNanbLHOR ycnyrn
»,
OOKYMEHTOB, HeobXxoAuMbIX AN npegocTtaB/ieHUs MyHUUMNansHoOn  ycnyrm

npuemve

Neo
nyHKTa

12.1.1.

12.1.2.

12.1.3.

12.1.4.

12.1.5.

12.1.6.

HanmeHoBaHWe OCHOBaHWA A/1A OTKasa B
COOTBETCTBUM C AOMUHUCTPATUBHbLIM
pernameHTom *

O6paweHne 3a npegocTaBeHNEM  MHOWN
MYHULMNANbHOW yCAyru
3asABuTENEM npegcraBfieH HEMoJIHbIN

KOMMMEKT [OKYMEHTOB, Heob6Xo4uMbIX Ans
npegocTaBneHnss MyHuuunansHoli ycnyru

JOKYyMeHTHI,
npefocTaB/ieHns
yTpatuan cuny

Heob6xoauMble
MyHMLMNanbHOM’

ans
yCnyru,

JOKyMEHTbI copepxat NOAYNCTKM "
nUcnpaBfieHUsi TekcTa, He 3aBepeHHble B
nopsgke, yCTaHOB/IEHHOM 3aKOHOA4ATe/IbCTBOM
Poccuiickoii depepaunmn

[ OKYMeHTbI coaepxaT MOBPEXAEHUs, Hanuume
KOTOPbIX He TM03BOSSeT B MNO/HOM 06beme
MCMnosb3oBaTb WHGOPMAUUD U CBeAeHus,
coaepxaliunecs B [OKyMeHTax ans
npegocTaBneHnss MyHuuunansHoi ycnyru

HekoppekTHoe 06s513aTeNbHbIX

nonen B 3anpoce

3anosjiHeHune

» Bam oTkasaHo no cnefyrouiMmMm OCHOBaHUAM:

Pa3bsacHeHne npuvynH oTkasa B npueme

YkasaTb, Kakoii opraH npeaocTaBnsaeT YCayry,
yKasaTb MH(OPMALNI0 0 MECTE HAX0oXAeHUM

YkasaTb UcuepnbiBaloWwuii nepeyeHb JOKYMEHTOB,
He NpeAcTaB/ieHHbIli 3asBUTeNneM

YKazaTtb UcuepnbiBaloWmii nepeyeHb AOKYMEHTOB,
yTpaTuBLIKX CUTY

YKazaTtb vcuyepnbiBaloWmMii nepeyeHsb 4OKYMEHTOB,
cogepXawux noguynMcTKM 1 MUCNpaB/ieHUss TeKCTa,
HEe 3aBepeHHble B TOPsAKe, YCTaHOB/IEHHOM
3aKkoHogaTenLCTBOM Poccuiickoii ®eaepauum

YkasaTb McuepnbiBatolnii nepeyeHb AOKYMEHTOB,
cofiepXaliux noBpexmaeHuns

YKkazaTb nons  3anpoca, He  3anosiHeHHble
3asBuTEeNIeM NNG0 3anosIHEHHbIE He B MOJIHOM
obbeme, /M60 C HapyweHnem TpeboBaHWUi
YCTaHOBJ/IEHHbIMU ALMWHUCTPATUBHbLIM
pernameHTom
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12.1.7 HekoppekTHoe 3anosiHeHWe 06A3aTeflbHbIX YKasaTtb ncyepnbIBatoLLUi nepeyeHb
noneii B popme MHTEpPaKTUBHOrO 3anpoca Ha 3J/IeKTPOHHbIX o6pasos [OKYMEHTOB, He
PMry (oTcyTcTBUME 3anosiHeHnsa, COOTBETCTBYHOLWUX YKa3aHHOMY KpUTeputo
HeJOCTOBepHOe, HenoJsiHoe nnéo
HenpasuW/bHOE, He COOTBETCTBYHOLLEE
TpeboBaHUAM, YCTaHOBJ/IEHHbIM

ALMVHUCTPATUBHBLIM perfnaMmeHToMm)

12.1.8. MNpepctaBneHne 3N1EKTPOHHbIX obpasos
LOKyMeHTOB nocpegctsom PIITY, KoTopble He
No3BOMSAIOT B MNO/HOM 06bemMe npoyuTaTb
TeKCT OOKYMeHTa n/vnn pacrnosHartb
PeKBU3NTbI JOKYMEHTa

12.1.9. Mogauya 3anpoca W WHbIX [OKYMEHTOB B
3/1EKTPOHHO chopwme, NOAMUCAHHBbIX  C
ucnonb3oBaHnem 3l, He npuHagnexawiein

3aasutenio nnm npeactaBuTesnto 3aaButens

12.1.10. lMoctynneHne 3anpoca, aHas/orMYyHOro paHee
3aperncTpupoBaHHoOMy 3anpocy, CpOK
npegocTtaBfieHns [ocynapcTBEHHON ycnyrm no
KOTOPOMY He MCTEK Ha MOMEHT MNOCTYMN/eHus
Takoro 3anpoca

LonofHNTENBHO MHOPMUPYEM:

(yka3biBaeTcss MH(opMaumsi, Heobxoaumas Ans YCTPaHeHWs NpUYMH 0TKasa B NPUEME JOKYMEHTOB, HEOOXOAMMbIX /11 NpefoCcTaB/eHuUs
MyHULMNANBHONR yCcnyru, a Takke MHasi AONOMHUTENbHAA NHGOPMALMS NpyU HAUYUM)

(ynonHomMouYeHHoe [0/MKHOCTHOE NNL0 MyHMLMNanbHOro apxunsea) (nognuck, hamnnnsa, nHuLmansl)

« » 2 0



MecTo BbINONHEHUSA

npoueaypbl/
ncnosnbsyemasn NC

PMAry/Mogyns MoL|
ENC
OY/MyHuumMnasnbHblA
apxvB

MyHUUUNanbHbI
apxus/Moaynb MoL],
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K AAMUHUCTPATUBHOMY pernameHTy npeaocTaBneHus
MyHULUMNanbHOl ycnyrn «Bblgaya apXMBHbIX CNPABOK, apXUBHbIX
BbINNCOK, apXMBHbIX KOMUIA U MHOPMALIMOHHbBIX HA OCHOBaHWUU
apPXMBHbIX OKYMEHTOB, CO3[laHHbIX ¢ 1 AHBapsa 1994 roga»

ﬂepequb n coagepxaHme agMMHNCTPaATUBHbIX ,quZCTBMIz, CcoCTaB/idALWMNX aaAMNHNCTPaTUBHbIE NMpoueaypbl

I. MopAAOK BbINOMHEHUA aAMUHUCTPATUBHbLIX AeACTBUII Npu obpalleHnn 3aaBuTtens nocpegcrtsom Py

1 MpueM n pernctpaumsi 3anpoca 1 AOKYMEHTOB

AOMUHUCTpPaTUBHbIE
nencrTens

Mpuem n
npegsaputesibHas
nposepka JOKYMEHTOB

lMpoBepka
KOMMNEKTHOCTU

CpenHuid cpok
BbINO/THEHUSA

1 pabounii aeHb 15 MuHyT
(He BkNOvaeTcs B

06N cpok
npegocTasneHus
FocynapCcTBEHHOIA

ycnyru)

B 10T Xe aeHb 10 MuHyT

TpyLooemKocTb

Kputepun nNpuHATUS peLLeHuii

CooTBeTCTBME NpefcTaBNEHHbIX
3assutenem OOKYMEHTOB
TpeboBaHUAM,  yCTaHOB/IEHHbIM
3aKkoHOo4aTenlbCTBOM Poccuiickoi
depepayuu, B TOM uucne
AAMUHUCTPATUBHbLIM
pernameHTom

CooTBeTcTBME MNpeacTaBNeHHbIX

3asButenem [OKYMEHTOB

CoaepxaHue geiicTeus,
CcBeZleHNs O AO/HKHOCTHOM Nuue,
OTBETCTBEHHOM 3a BbINOJ/IHEHWE
alMUHUCTPATNBHOIO AeNCTBUSA,
pe3ynbTaT agMUHUCTPATUBHOIO

AeincTBuA 1 NoOpaaokK ero

nepepgayun, cnocob gmkcayum
pesynbTaTta

3anpoc (no dopmam corsiacHo
MpunoxeHnam 6-8 K
AOMUHUCTPATUBHOMY
pernameHTy) © npunaraemble
OOKYMEHThI nocrtynawT B
NHTErpMpoOBaHHbIN c PIry

Mopaynb M®L|, ENC oy
MyHUUMNanbLHOTo apxusa.
Pe3ynbtatom
alMUHUCTPATUBHOIO  AelicTBUSA

ABNAeTcA npuem 3anpoca.
PesynbtaTt  chukcmpyeTtcs B
3NEeKTPOHHOW chopme B Mogayne
MoL, ENC OY

MpeacTaBneHHble  AOKYMEHTbI
NnpoBepsiloTC Ha COOTBETCTBUE



ENCoy/PMry

OOKYMEHTOB no
nepeyHio JOKYMEHTOB,
HEeo6X0ANMbIX ans

KOHKPETHOro
pesynbTata
npegocTaBneHus
MyHUUMNAaNbHO
ycnyru, mnpoBepka Ha
npegmet Hanuuus
OCHOBaHWiA ans
oTkasza B  npueme
OOKYMEHTOB,
HeobXxoANMbIX ans
npefocTaBieHus
MyHUUMNanbHOA
ycnyrm

Pernctpauua 3anpoca
nnéo oTKas3 B

perucTpaumu 3anpoca

30 MuHYT
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TpeboBaHMAM,  YCTAHOBJIEHHbIM
3aKkoHogaTeNnbCTBOM Poccuiickoii

degepauu, B TOM  uucne
ALMUHUCTPATUBHBIM
pernameHToMm

nepeyHto [IOKYMEHTOB,
Heo6X0aUMbIX ans
npegocTaBneHus

MyHULMNanbLHOI ycnyru.

B cnyyae OTCYTCTBUSI KaKoro-
NMBO [0KyMeHTa, MNof/iexallero
npeactaBsnexHnio 3asiBUTeNeM, a
Takke Mpu Hanu4uyM OCHOBAHMWIA

ans oTKasa B npueve
[IOKYMEHTOB, HEO6X0AUMbIX A/is
npesfocTaBfeHns
MyHULMNanbLHoM ycnyru,
yKasaHHbIX B nogpasgene 12
ALMUHUCTPATUBHOIO
pernameHTa, [O/HKHOCTHBIM

nnuom MyHUUMNAanbHOTO apxusa
dopmupyeTcs peweHne 06
oTKase B npueme [OOKYMEHTOB,
Heo6Xo0ANMbIX ans
npegocTaBneHuns
MyHuuMnanbHON  ycnayrn,  no
thopme cornacHo [punoxeHuo
10 K ALMUHNCTPATUBHOMY
pernameHTy.

PelweHne 06 oTKase B npueme

3anpoca n OOKYMEHTOB
noanucbiBaeTcs YCUNEHHO
KBaNnuuUUMpoBaHHo ar
YNO/THOMOYEHHOr0

[O/MKHOCTHOTO nnua

MyHUUMNaNbHOTO apxuBa U He
nosgHee nepesoro paboyero gHs,
cregywuwlero 3a gHeMm nogaun
3anpoca, HanpasnsgeTcsa
3aaButento B JIMUHbIA KabuHeT
Ha PIry.

B cniyyae OTCYTCTBUS OCHOBaHWiA
npepocTaBfieHns
MyHMUMNANBHOR yCcnyrn»

MyHUUMNanbHOli  Ansa  oTkasa

npueme 3anpoca W [OKYMEHTOB,



MecTo BbINOIHEHUA
npoueaypbl/ucnonb3yemas
nc
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HeobxoAuMbIX On1A ycnyru, 3anpoc
pernctpupyetca B Mogyne MoL
ENC OY MyHuumnanbHOro apxuea,
0 uem 3afBuUTesIb yBEAOMJ/ISETCA B
NinuHom kabuHete Ha  PIIY.
PesynbTatamm agMMHUCTPATUBHOIO
AeicTBua  ABAAKOTCA  peructpauus
3anpoca o] npepocTtas/ieHUn
MyHuUMNanbHOR ycnyrm nnbo oTkas
B €0 perncrpauuu.
PesynbTar hukcupyeTtcs B
3/1eKTPOHHON chopme B Moayne
M®L|, ENC OY, a Takxe Ha PIry.
OcyuiectBnserca nepexoq K
aflMUHUCTPATMBHOW npoueaype
«®opMUMpOBaHMe 1 HanpasneHne
ME>XXBeLOMCTBEHHbIX
WH(MOPMALMOHHbIX 3arMpoCcoB B OpraHsbl
(opraHn3auum), yyacTeytouine B
npefocTaBneHnn

2. ®DopMUpoBaHNE U HamnpaB/ieHe MeXBeAOMCTBEHHbIX NH(POPMALIMOHHbLIX 3anNpocoB
B opraHbl (OpraHuMsauuun), yd4acTByloline B npegocTaBneHnn MyHUUUNansHom ycnyru

AOMUHUCTPATUBHbIE
aencrens

CpegaHuii cpok
BbINO/IHEHNS

TpyAoeMKoCTb

CopepxaHue [eicTBus, cBefeHns o
[O/MKHOCTHOM JIMLle, OTBETCTBEHHOM 3a
BbINO/IHEHVE aAMUHUCTPATUBHOIO

feicTBus, pesynbraT

agMUHUCTPATUBHOIO AEeNCTBUS U
nopsAoK ero nepeaayn, cnocoo

thukcaumm pesynbraTa



MyHMLMNanbHbIA apxvB
/Mogyns ML, ENC OY
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OnpepeneHne coctaBa 0,5 pabouero gHs 15 MuHyT
[OKYMEHTOB,
noanexatwmx 3anpocy y
OpraHoB, OpraHusaumii,
HanpaB/ieHve 3anpoca

KoHTponb 1 pabounii geHb
npenocTaBneHNs (5 pabouux gHeir)
pesynbTata 3anpoca

(oB)

Hannuune
nepeyHe
L0OKYMEHTOB,

Heob6XxoaAnMbIX AN

npefocTaBneHns
MyHUUUNANbHO
ycnyru,
[OKYMEHTOB,
HaxopgALWwmxces
pacnopshxeHuu
hegepanbHbIX
opraHoB
NCMNOTHUTENBHON
B/1aCTU

Hannune
nepeyHe
[LOKYMEHTOB,

B
y

Heo6XoaUMbIX AN

npefocTaB/ieHns
MyHULMNanbLHOM
ycnyru,
[OKYMEHTOB,
HaxoaALWmnxes
pacnopsbkeHun
OpraHos,
opraHusauuii

B
y

JonxHocTHoe nunuo MyHuUuMnaabHOro
apxvBa opmupyeT ” HanpasnseT
MeXBe0MCTBEHHbIN

NHOPMALMOHHbIT 3anpoc, ecnm
OTCYTCTBYHOT [OKYMEHTbI, yKa3aHHble B
nogpasgene 11 AAMWHUCTPATUBHOIO
pernameHta, M OHW HeobxoAuMbl A14

npefocTaBneHuns MyHUUMNanbHOW
yCnyru.

B Mopayne MoL| ENC oy
npocrtasnsfeTcs oTMeTKa 0
HeobxoAnMOoCTH OCYLLECTBJ/IEHUSA
3anpoca OOKyMeHTa y opraHa,
opraHusauui n Hanpas/isieTcs

MeXBe,OMCTBEHHbI/
NH)OPMaLMOHHBIA 3anpoc.

Pe3ynbTatom alMUHUCTPATUBHOIO
gencteua  ABnsetcs HanpasneHve
MEeXBeAOMCTBEHHOIO
MHGOpPMaLMOHHOro 3anpoca.

PesynbTar thukcmpyetcs B
3/IEKTPOHHON  dopme B cucteme
MeXBeAOMCTBEHHOrOo 3N1EKTPOHHOro
B3aMMo4encTens

MpoBepka MOCTYN/eHUsT OTBETOB Ha
MEXBeAOMCTBEHHbIE
MH)OPMaLMOHHbIE 3amnpochl.

PesynbTatom agMUHUCTPATMBHOIO
OelcTBMS ABNsieTCA NOJlyyeHue oTeeTa
Ha MEeXBeOMCTBEHHbI
MH(OPMALVOHHbIA 3anpoc.

PesynbTar hukcupyeTcs B
3NEeKTPOHHOI  hopme B  cucteme
MeXBef0MCTBEHHOIO 3/1EKTPOHHOrO
B3anMoAencTeuS.

Mpy NocTynneHMn OTBETOB Ha 3anpochl
ocyLlecTBNsAeTCS nepexog, K
aAMVHUCTPaTUBHON npoueaype
«Onpegenexne BO3MOXHOCTU
npefocTaB/eHuns MyHUUMNanbHOW

yCnyru»



MEeCTO BbINO/IHEHUS
npoueaypbl/ucnons3yemas
nc

MyHMLMNanbHbIA apxyB
/Mogyns ML, ENC OY
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3. OnpegeneHne Bo3MOXHOCTU npegocTaBneHns MyHuuunansHom ycnyrm

AOMUHUCTPATUBHbIE
aencTeus

MpoBepka  OTCYTCTBUS
nnn HamMuus
OCHOBaHWiA Ansi oTkasa
B npenocTasB/ieHun
MyHMLMNANBLHON ycnyru

CpegaHunin cpok
BbINO/THEHUSA

5-ii pabounii
OeHb

TpyAoemMKoCTb

Kputepuun npuHATMS

peLleHnia
OTcyTtcTBME nnmm
HanuuMe  OCHOBaHUA
ans oTKasa B
npegocTaBneHun
MyHUUmMnanbHol
ycnyru B
COOTBETCTBUM c
3aKoHO4aTe/IbCTBOM
Poccuiickoii

depepauuyn, B TOM
yncne
ALMUHUCTPATUBHbLIM
pernameHTom

CopgepxaHue aeincTBusi, CBeAeHNs o
[O/HDKHOCTHOM Nnue, OTBETCTBEHHOM
3a BbINOJIHEHNE aAMUHUCTPATUBHOIO
OencTeus, pesynbTar
aAMUHUCTPATUBHOIO AENCTBMA U
NnopsifloK ero nepegayun, cnocob
dhukcauun pesynbTtaTa
[JomkHocTHOoe nuyo MyHuuunanbHOro
apxuBa Ha OCHOBaHWM COOGpPaHHOIO
KOMniekra [OOKYMEHTOB, uMCXoAsd U3
Kputepmes npegocTaB/eHuns
MyHMLMNanbLHOR yCcnyru,
YCTAaHOBJ/IEHHbIX HacToALWNM
ALMUHUCTPATUBHbLIM pernameHToM,
onpegenser BO3MOXHOCTb
npegocTaB/ieHUs MyHUUMNanbHOA
ycnyru n dopmupyeTt NpoeKT
pesynbTata nNpefocTaBfeHUs yCcnyru.
Pesynbtatom aAMUHUCTPATUBHOIO
JelcTBua  sAIBNSieTCA  yCTaHOB/IEHUE
HannuMss unM OTCYTCTBUS OCHOBaHMWIA
Ana  oTkasa B npepocTaBneHun
MyHuUMNanbHO ycnyrn, MoAroToBKa
npoekTa peleHns 0 npeaoctaBneHnmn
MyHuuMNanbHoOi ycnyrm no  dqopme
cornacHo MpunoxeHunto 1 K
AAMVHUCTPATUBHOMY pEernameHTy wam
06 OTKase B ee npefocTaBfeHUMM NO
dopme cornacHo [punoxenuto 3 K
ALMVHUCTPATUBHOMY perfiaMeHTy.
Pesynbtar dmkcupyetca B BuAe
npoekTa pelleHns 0 npefocTaB/ieHnmn
MyHuumnanebHon ycnyrm unn o6 otkase
B ee npepocTaBneHnmn



MecTo BbINO/THEHUA
npoueaypbl/ncnonb3yemas
nc

MyHuumnanbHbeli apxme/ NIC
YHM

MyHMUMNabHBIA apxus/
PIry
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4 MpUHATME pelleHnst 0 npegocTaBsieHnn (06 oTkase B NpefocTaBneHnn)
MyHMUMNanbLHOW ycnyru n opopmMaeHue pesynbtata npegocTtaBneHnss MyHuumMnanbHol yciyrm

AOMUHUCTPATUBHbIE
nencrteus

OnpepgeneHve
HEeo6X0AMMOCTH n
pasmepa onnaTtbl 3a
npegocrtaeneHve
MyHuumnansHoM

ycnyru.

dopmunpoBaHune
KBUTaHLUN (npwn
Heob6Xxo04ANMOCTK)

HanpasneHue
KBUTaHUMM 06 onnarte
3aasutento

CpegHunin cpok
BbIMO/IHEHUSA

0,5 pabouero
[HS

0,5 pabouyero
OHS

TpynoemkocTb

40 MUHYT

20 MUHYT

KpuTepun npuHaTus
peLueHni

CopepxaHue AeincTeus, cBefeHus o
LO/MHKHOCTHOM NULEe, OTBETCTBEHHOM 3a
BbIMO/IHEHWE a4MUHUCTPAaTUBHOIO
JelicTBus, pesynbtart
alMUHUCTPATUBHOIO AENCTBUA U
NopsiioK ero nepegayun, cnocob
domkcaumm pesynbrarta
JonxHocTtHoe nuuo MyHUUMNanbLHOro
apxuea NpoBOAUT MPOBEPKY Ha npegmeT
OTHOWIEeHNA nocTynuelwlero 3anpoca K
nnatHbIM 3anpocam, B COOTBETCTBUWU C
pacrnopsiguTeibHbIMU OOKYMeHTamu
onpeaensaer pasmep nnartsbl n
opmmpyeT kButaHuuio B UC YHI (npwn

HeobxoanmocTHn).

Pesynbtatom ABMsgeTcA
chopMmupoBaHHas KBUTaHUNA.
PesynbTat chukcmpyetcsa B C YHIT.

B cnyyae, ecnn MyHuuunanbHasa ycnayra
npegocrasnseTcs 6ecnnartHo,
OO/DKHOCTHOEe  nuuo  MyHuumnanbHOro
apxmpa TrOTOBUT TMNPOEKT peleHna o
npepocTaBneHun MyHuUMNanbHoM
ycnyru mwin 06  oTkase B ee
npenocTas/sieHnn

JonxHocTHoe nuuo MyHuuMnaabHOro
apxvBa HanpasisieT KBUTaHUMIO 06
onnare B JINUHbIA KabnHeT 3aaBuTens
Ha PIIIY.

Pesynbtatom siBnsetTca Hanpas/ieHne
KBUTaAHUUWN B JINYHbIA KabuHeT PMTY.
PesynbTaT dhmkcupyeTca B 3/1IEKTPOHHOM
Buae Ha PIry



MyHuuunansHelii apxuse/ NC

YHIM

MyHMLMNanbHbIA apxuB
/Mogyns ENC OY

MpoBepka hakTa
onnatsl 3a
npegocTaBneHne
MyHMLMNanbHO

ycnyru.

PaccmoTpeHue npoekTa
pesynbrara
npegocTaB/ieHNA
MyHUUMNanbHOW ycnyru
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B TeueHune 20 MUHYT
5 pabouunx aHel
nocne
HanpasfeHus

KBUTaHUUN

0,5 pabouero
[Hs1

CooTBeTCTBME MpoeKTa
pelwleHns TpeboBaHUAM
3aKoHopaTeNbCcTea
Poccuiickoii
depepaymn, B TOM
yncne
AOMUHUCTPATUBHOMY
pernameHTy

JonxHocTHoe nnuo MyHunymnasabHOro
apxusa nposepsieT B UC YHIM cakt
onnartbl 3a npegocTtasBfieHne
MyHuumMnanbHoi ycnyru. MNpyu Hanuuuu
onnatbl 40/HKHOCTHOE NNL0
MyHuUMnaneHOro apxmea opmupyeT
MPOEKT peLLeHnsa O npeaocTaBeHnn
MyHUUMNaNbHOI yCcnyru.

Ecnn onnara He nocrtynuna,
OO/KHOCTHOE  Nuuo  MyHMUMNasnbHOro
apxusa odpopmasfeT peweHne 06 oTkase

B npefocTaBfieHnn  MyHULUNaNbHOM
ycnyru

YNONMHOMOYEHHOE  AO/MKHOCTHOE /L0
MyHMLMNa/IbHOTO apxvBa paccMaTtpvBaeT
NpoeKT pelleHusi Ha npegmet
COOTBETCTBUS Tpe6oBaHusIM
AOMWUHUCTPATUBHOTO pernameHTa,
MOSIHOTBI M KayecTBa NpeaocTaB/eHus!
MyHUUMNanbHOM  ycnyru, a  Takke
ocylLecTBNsIET KOHTPO/1b CPOKOB

npefocTaBneHnst MyHUUMNanbHOR yCyru.
MoanucbiBaeT  MPOEKT  peLleHust 0
npegocTtasneHnn MyHULMNaNbLHOW yCcnyru
winm 06 OTkase B ee NpefoCTaBfeHun C
MCMo/Ib30BaHNEM YCWUIEHHOL
kBanuduuposaHHoin 3N B Mogyne ML
ENC OY u HanpaBnseT ynosiHOMOYEeHHOMY
[O/MKHOCTHOMY  siby  MyHMLMNaNbHOro
apxvBa [ANna  HanpasfieHUs pe3ysbTaTa
npefocTaBnennss MyHUUMNANbLHON yCnyrn
3aasuTenio.

Pe3ynbTtatom aAMVHUCTPAaTUBHOIO
JeicTBua ABMsieTCs nognucaHue, B TOM
yncne YCWIEHHON KBa/IMMLMPOBaHHOW
an, peLueHus o] npenocrtasfieHnn
MyH/UUMNanbHOW yciyrn unm o6 oTkase B
ee npegocTaBeHNN.

Pe3synbTaT dhukcupyeTcsl B BUAE peELUEHUS
0 npefocTaB/ieHnm MyHULUMNansLHoM
yecnyrm nnm 06 oTKase B ee
npefocTaB/ieHUN



MecTo BbINO/IHEHUS
npoueaypbl/ucnonsayemMas
nc

Mogynb M®L, ENC
oy/pPnry
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5. Bblgava pesynbTaTa npefoctaBfeHnss MyHULMNanbHol ycnyru 3asBuTesto

CpepfHuii cpok
BbINONIHEHNS

AOMUHUCTPATNBHbIE
aencrens

Bbigava nnn
Hanpas/sieHne
pesynbtata
npegocTaseHns
MyHuUMNanbHOM
ycnyrn 3asaBuUTento

0,5 pabouero gHs

TpyaoemMKoCTb

Kputepun npuHATUA
peLueHni

CooTBeTCTBME MpoekTa
pelleHnss TpeboBaHUSAM

3akoHofartenbcTBa
Poccwiickoin
depnepayun, B TOM
yucne
AOMUHUCTPATUBHOMY
pernameHty

CopepxaHue [feiicTBus, CBefeHUs o0
OO/DKHOCTHOM /iMue, OTBETCTBEHHOM 3a

BbINO/IHEHME aAMUHUCTPATUBHOIO
nencrteus, pe3ynbTart
agMUHUCTPATUBHOIO aelicTBus "
nopsigok  ero nepegaum, cnoco6

thukcauum pesynbraTa

JomkHocTHOe  /vuo  MyHMUMNasibHOro
apxvsa HanpasnsaeT pesynbtar
npepocTtaBneHnss MyHULMNaAbHON yCcnyrn
B hopMe  3NEKTPOHHOTO  [OKYMEHTa,
NMoAMNMCaHHOro yCUNEHHON
KBa/IMQULMPOBAHHOW arl
YNO/IHOMOYEHHOro  AO/DKHOCTHOIO  /iMua
MyHuuMnanbHoro  apxuea B JINuHbI

KabuHeT Ha PIry.

3asBuTeNib  YBEAOM/IAETCA O MOJIyYEHUN
pesynbTara npepocTas/ieHns
MyHULMNanbHON  ycnyru B JIN4yHOM
kabuHeTe Ha PIITY.

3aaBuTENL MOXET MOMYyYMTb pesynbrar
npefocTaBneHnss MyHUUMNAIbLHOW ycnyru
B Nnwbom M®L, MockoBckoi o06s1acTn B
BMAE pacneyaraHHOro Ha  OGyMaXHOM
HocuTesle  3K3eMnispa  3/1eKTPOHHOIO
JokymeHTa. B atom cnyvae paboTHUKOM
ML pacnevatbiBaetTca 13 Mogynsa Mol

ENC OY Ha O6ymaxHom Hocutene
9K3EMMIAP  3/IEKTPOHHOTO  AOKYMEHTa,
noAnMcaHHbIn YCWU/IEHHOW
KBa/IMpULMPOBaHHO arl
YMONIHOMOYEHHOr0  [O/DKHOCTHOIO  nua
MyHuumMnansHoro apxuBa, KOTOpbIl

3aBepsieTcs NOANUCHI0  YNOSIHOMOYEHHOro
paboTHnka M®LL n nevaTtsto ML

3a UCK/TIOYEHNEM cnyvas, korga
JO/MKHOCTHOE  nvuo  MyHuumnanbHOro
apxvBa BblgaeT 3asaBuUTENt0 pesynbTaT
npegoctasneHns MyHUUMNaNbLHON yCayru
no BOMPOCY YCbIHOBAEHUS (yAo4epeHus) B
dopme 6yMaXKkHOro OOKYMEHTa,
noANMCaHHOTO YNOSTHOMOYEHHbIM



MecCTOo BbINOSIHEHUS
npoueaypbi/cnonb3yemas
nc

AQMUHNUCTpPATUBHbIE
nencteuns

CpepnHuii cpok
BbIMOSTHEHUS
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TpyAoOeMKOCTb

KpuTtepuu npuHatus
peleHnit

CopepxaHue AeincTBus, CBeAeHUs o
[O/MKHOCTHOM nvue,
OTBETCTBEHHOM 3a  BbINOMIHEHUE
agMUHUCTPaTUBHOTO nelicteusg,
pesynsTat aAMUHUCTPATUBHOTO
[efcTBUS 1 Nopafok ero nepegauu,
cnoco6 chukcaymmn pesynbTtata

[O/HKHOCTHBIM NULOM MyHMUMNANbHOFO
apxuBa. Mpy 3TOM NPOBOAMTCS CBepKa
[LOKYMEHTOB.

Pesynbtatom aAMUHUCTPATUBHOIO
LeicTBus  ABnsieTcss  yBeAOMJIEHUE
3asBUTENIA O TMOJSIlydYeHUn pesynbTata

npefocTaBneHuns MyHULUMNanbHOA
ycnyru, nonyuyeHne 3asBuTenem
pesynbTara.

PesynbTar (pmkcupyetcs 8 Mogyne ML
EWNC QY, JInuHom kabuHete Ha PNy



