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|. Obwme nonoxeHus

1. lMpedmem peaynupoeaHuss AOMUHUCMpPamMueHo20 peaslameHma

1.1. ADBMUHUCTPATUBHbIN pernameHT perynmpyet OTHOLLEHUS, BO3HMKAKOLWNE B CBA3N C
npeaocTaBneHNEM MyHUUMNANbHOW ycnyrn «Bblgaya peweHuss O NepeBOAe  KUIOro
NOMELLEHNS B HEXWUII0€ MOMELLEHME WU HEXWOro MOMELLEHUA B XUMOe MNoMeLleHne B
MHOrOKBapTUpHOM [Jome» (ganee — AOMUHUCTpPATUBHbBIA pernameHT, MyHuumnnanoHas
ycrnyra) agMuHUcTpaumen ropoackoro okpyra CtynuHo MockoBckon obnactn (panee —
AOMUHUCTpaums).

1.2. ADMVHUCTPATMBHbLIN  pernamMeHT YycTaHaBnvMBaeT CTaH4apT npeaocTaBrieHus
MyHuuunanbHOM  ycnyru, CcocTaB, MNOCMNedoBaTeflbHOCTb WM CPOKM  BbINOSIHEHUSA
aAMWHUCTPaTMBHLIX Npoueayp No npeaocTtaBneHnto MyHuumnaneHon ycnyri, TpeboBaHms K
NOPSIAKY WX BbINOMIHEHNSA, B TOM 4MCrie OCOBEHHOCTM BbIMOMHEHUS aaMUHUCTPATUBHbBIX
npouenyp B 3NEKTPOHHOW hopMe, a Takke 0COBEHHOCTU BbINOSIHEHNA agMUHUCTPATUBHbBIX
npoueayp B MHOrOQYHKLUMOHAmNbHbIX LEHTpax MpeaocTaBrneHnss rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B MockoBckon obnactn (ganee — MOLL), dopmbl KOHTpons 3a
npegocraeneHneMm  MyHuumMnanbHOW  ycnyru, AocyaebHbin  (BHecyaeOHbIM)  nopsgok
obxanosaHus pelweHun n gencteuin (6esgenctend) AOMUHUCTPaUMN, OOSMKHOCTHbLIX nnu
AgMunHucTpaummn, pabotHmkos MOLI.

1.3.0OCHOBHble  TepMWHbl W  onpedeneHus, Uucnonb3yemble B HacTosILEM
AOMUHUCTPATMBHOM perfiaMeHTe:

EMC OY - EguHaa wuvHopMauuoHHasi CUCTEMA OKal3aHUsi roCyQapCTBEHHbLIX WU
MyHUUMNanbHbIX ycnyr MockoBckon ob6nactu, wucnonb3dyemasi AgMWHUCTpauuen ans
npegoctasneHna MyHnumnanbHOW ycnyru;

ECUA - depepanbHaa rocygapcrBeHHass uWHGoOpMauMoHHas cuctema «EpguHas
cucteMa umaeHTUduKaumm u ayteHtudpmkauun» B UHppacTpykType, obecneumBatoLlen
MHPOPMALMOHHO-TEXHOOMMYECKOe B3anmoaencTene MHPOPMALNOHHbIX cucTem,
ncnonb3yemblX A5 NPedoCTaBfeHUss FOCY4apCTBEHHbIX W MyHUUMNAnbHbIX YCNyr B
31IEKTPOHHOM (hopMe;

PI'Y — lNocypapcteeHHas MHpopmaumoHHaa cuctema MockoBckon obractn «Peectp
rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr (yHkumin) MockoBckon obnactmy;

PMry - rocypapcteBeHHas WHdoOpMauuoHHaa cuctema «PervoHanbHbIM nopTtan
rocy4apCTBEHHbIX U MyHULUNANbHbIX YCAYT (PYHKLMIA)».

1.4. OcTtanbHble TEpMUHbI M ONpederneHns, WUCMNoNb3yeMble B  HACTOSLLEM
AOMWHUCTPATMBHOM  perfiameHTe, YykasaHbl B [lpunoxeHun 1 K HacTosiwemy
AOMUHUCTPATUBHOMY pernameHTy.

2. Jluya, umerouwjue npaeo Ha nony4eHue MyHuyunanbHoU ycryau

2.1.Jlvuamn, umetrowmmm npaBo Ha nonyvyeHve MyHuUMNanbHOW yCnyrn, SBNSAKOTCA
dusnyeckne nvua, pUAMYEcKMe nuua, WHOUBMAYyanbHble NpeanpuHUMaTteny BHe
3aBUCMMOCTU OT MecCTa (aKTUYECKOrO MPOXMBAHUA WU  MOCTOAHHOW  permcrpaumu,
3aKOHHbIE NpeacTaBUTENN ManofieTHEro UM HeCOBEPLUEHHONMETHEero nuua, sBnsawoLmecs
cobCTBEHHMKAMM MEPEBOAMMOIO XWUMOr0 UM HEXWUNOro MOMELLEHUST B MHOTOKBapTUPHOM
[IOMe, pacrofoXeHHOro Ha TeppuTopun ropoackoro okpyra CtynmHo MockoBckon obnactu
(nanee — 3aaBuTensb).



2.2.IHTepecbl nuu, ykasaHHbIX B nNyHKTe 2.1 Hactoswero AOMWHUCTPATMBHOIO
perrnameHTa, MOryT nNpeacTaBnsaTb WX  YNOSITHOMOYEHHble B COOTBETCTBUM  C
3akoHogaTtensctBoM Poccunckon depepaumm npencraButens (ganee — npencraBUTENb
3assutens), obpatmBwmecs B AOMUHUCTpPAUMIO C 3anpocoM O MepeBOAdEe >KWIMOro
NMOMELLEHNS B HEXUIIOE MOMELLEHNE WUIIM HEXWUMOro MNMOMELLEHUST B XUMoe MNoMelleHne B
MHOrOKBapTMpHOM gome (ganee — 3asiBneHue; 3asBreHMe O npenocTaBneHun
MyHuumMnansHon ycnyri).

3. TpeboeaHusi k NOPsIOKYy UHGhOpMUpPOBaHUsi O npedocmassieHuu
MyHuyunanbHou ycnyau

3.1. T[lpuem 3aasutenen (npeactasuTenen 3aasutens) no BOnpocy
npegocraeneHns  MyHuuunanbHOW  yCnyrM  OCYLLUECTBSIETCA B COOTBETCTBUM  C
OpraHM3aunoHHO-pacnopsanTeSibHbIM - AOKYMEHTOM AOMUHUCTpaUMKW, OTBETCTBEHHOM 3a
npegocTtasneHne MyHuumnanbHoOM ycnyru.

3.2. Ha odwumumanbHoM cante AOMUHUCTpauuun (ganee — cant AAMUHUCTpaUuK) B
NHPOPMALMOHHO-KOMMYHUKALMOHHOM ceTu «MHTepHeT» (panee — cetb VIHTepHeT), B PIY u
PIIry o6ssatensHOMy pasmeLleHnto NOANEXUT crieaylowas cnpaBoyHas MHdopmaums:

a) Mecto HaxoxgeHus u rpaduk pabotbl AOMUHUCTpPaUUKW, €e CTPYKTYPHbIX
nogpasgeneHun, npegocrasnsowmx MyHuuunanbHyo yenyry;

0) cnpaBoYyHble  TernedoHbl  CTPYKTYPHbIX  noapasgeneHun  AAMUHUCTpauuu,
y4yacTBYyHOLWMX B npegoctaBneHnn MyHuuMnansHOMW ycryrn, B TOM Yucrie HoMmep TenedoHa
aBTOMHJ OPMATOpa;

B) agpeca canTa, a Takke 3MEeKTPOHHOM No4Tbl U (MnNKn) dopmbl 0OpaTHOM CBS3U
AoMuHUCTpauuu, B cetn VIHTepHer.

3.3.  AgmuHucTpaumsa obecneumBaeT B YCTAHOBMEHHOM Mopsigke pasMelleHve wu
aKkTyanmsaumio crnpaBovyHON MHOpMaLMK B cOOTBETCTBYOWeEM pasgene PIY. MHdopmauna
0 rpaduke (pexume) paboTbl AOMUHUCTPALMM W CTPYKTYPHbIX nogpasgeneHnsax
AOMUHUCTpaummn ykasaHa B [lpunoxeHun 2 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy.

3.4. WHdopmupoBaHue 3aasutenen (npeacrtasutenen 3asiButend) no Bonpocam
npegocTtasneHna MyH1UMnansHOM yCnyru oCyLwecTBNAeTCs:

a) nyteM pasmMeLleHnsa nHpopmaummn Ha cante AgMmmnHuctpauun, PIry, PIry.

6) [OOMKHOCTHBIM  NUUOM  CTPYKTYPHOro  noapasgenenna  AaMuHucTpauuu,
OTBETCTBEHHOro 3a npepocTtasreHve MyHuuunaneHOW ycryru, npu HenocpeacTBEHHOM
obpalleHunn 3aasutensa (npeactasutens 3assutens) B AQMUHUCTPALNIO;

B) nytem nybnukauum WHGPOPMAUMOHHBLIX MaTepuanoB B CpeacTBax MacCOBOW
NHdopMauunu;

r) nytem pasmeweHus Opowop, OykneTtoB M ApyrMx nevaTtHblX MaTtepuarnos B
nomeweHnsax  AAMUHUCTpaLmK, npeaHasHayeHHblx  Ana  npuema  3aaBuTenen
(npencraBsutenen 3asButenen), a Takke WHbIX opraHu3auun scex opm cOBCTBEHHOCTM MO
COrnacoBaHuIo C YkadaHHbIMW opraHM3aumnamu, B Tom yucrie B MOL;

A) nocpeacTBoOM TenegoHHOM U PaKCUMUIBHON CBA3N;

€) nocpencTBOM OTBETOB Ha MNUCbMEHHbIE M YCTHble oObpalleHna 3assutenen
(npeactasuTenen 3asasuTtenen) No BONpocy npeaoctasneHna MyHmumnansHoOmM yecnyri.



3.5.Ha PIMTY u cante AgMumHUcCTpaumm B uUensx WHPOpMUPOBaHUS 3asaBuTenemn
(npepctasutenen 3asBuTenen) no BonpocaMm npefocTtaBneHns MyHuuunanbHOW ycnyru
pasmeLllaeTcs crneayoLwas nHdpopmMaums:

a) uMcYepnbiBalWMM N KOHKPETHbIM MepeyYeHb AOKYMEHTOB, HeobXxoauMmblx Ans
npepoctasnenHna MyHuumnaneHon ycnyrn, TpeboBaHMs K OQOPMIEHUIO  YKa3aHHbIX
OOKYMEHTOB, a TaKkKe MnepeyeHb [OKYMEHTOB, KoTopble 3asBuTenb (npencraBuTerb
3asaBuTens) Bnpaee NpeacTtaBUTb N0 COOCTBEHHON MHMLMATUBE;

0) NnepeyeHb Nuu, UMerLKUX NpaBo Ha nonyvyeHve MyHuumMnanbHOW ycnyru;

B) CpOK npegoctaBneHns MyHmumnanbHOn ycnyru;

r) pesynbtatbl npegocTaBneHna MyHuumnanbHOW ycnyru, NOPsSiAOK NpeacTaBneHus
AOKYMEHTa, ABNSOLWEerocs pesynbtaTtoM npegoctasneHns MyHuumnanbHoOW ycnyru;

A) vcuyepnbiBalWMM nepedeHb OCHOBaHWW ANns NPUOCTAHOBNEHWA WK OTKasa B
npegocTasneHnn MyHuuunanbHOM yCnyru;

€) MHpopmauma o npaBe Ha gocyaebHoe (BHecynebHoe) obxanoBaHuMe AENCTBUM
(6e3pencTBne) u peweHun, nNpUHATBLIX (OCYLLECTBNSEMbIX) B Xo4e npenocTaBneHus
MyHuumMnanbHoOM ycnyru;

X) dopMbl  3aaBneHMn  (yBeOOMISIEHMI,  COOOLEHUI), UCNOMb3yemble  Mpu
npegocTaBneHnn MyHMuunanbHOM yCrnyru.

3.6.IHdopmauna Ha PIMTY u cante AOMUMHUCTPAUMM O NOPSiAKE U CPoOKax
npepocTasnenna MyHuumnaneHoOM ycnyru npegocraensieTcss 6ecnnartHo.

3.7.Ha cante AMnHMUCTpaummn JONONHUTENBHO pPa3MeLLaloTCs:

a) NornHble HaMMeHoBaHWUS U MoyToBble agpeca AOMUHUCTPaUMK, HENnocpeaCTBEHHO
npegocTtasnsaowen MyHuumnanbHyo ycnyry;

0) Homepa TenedOoHOB-aBTOMHAOPMATOPOB (MPXM HanNu4uun), cnpaBo4vHble HOMEpa
TenegoHoB CTPYKTYPHbIX noapasaeneHnin AOMUHUCTpauunu, HenocpeacTBEHHO
npepocTasnAwWmMx MyHMUMNansHy yCnyry;

B) pexum paboTbl AOMUHUCTPAUUU;

r) rpaduk pabotbl [logpasgeneHvsi, HenocpeacTBEHHO MNPefoCTaBMALWEro
MyHUUMNanbHy yCnyry;

A) BbIAEPXKKA M3  HOPMAaTMBHbIX MPaBOBbIX aKTOB, COAEpPXaluX HOPMbI,
perynupyowme AeatenbHoCcTb AAMUHUCTpauun no npegoctasneHntio  MyHuumMnansHOM
yCnyru;

€) NnepeyeHb nuu, MMeLLMX NpaBo Ha nonyyvyeHne MyHuumnansbHOW ycnyru;

X) opmbl  3agBneHun  (yBeOOMAEHWW, coobLieHuKn), ucnosib3yemble  npu
npegocTaeneHnn MyHuuunanbHOM ycrnyrn, o6pasubl U MHCTPYKLMM MO 3aMn0STHEHNIO;

3) NOpsiAOK U cnocoObl NpeaBapuTenibHOM 3anncu Ha nonydeHne MyHuMuMnanbHOM
ycnyru;

N) TEKCT HacToswero AOQMMHUCTPATMBHOMO pernameHTa C NPUoXeHUsMMU;

K) KpaTkoe onucaHue nopsaka npegocrasneHms MyHmumMnanbHOM ycnyru;

n) nopsgok obGxanoBaHUs peLleHnin, JencTBuin unu 6e3gencTBna OOSMKHOCTHBIX NNL,
AOMUHUCTpaumm npegocTasnaowmnx MyHumnaneHyo ycnyry.

M) uHpOpMaumMsa O BO3MOXHOCTM yyacTua 3asasutenen (nNpeacraBuTenemn
3asButenen) B oOuUeHKe KayecTBa npegocTaBneHnss MyHUUMNanNbHOM YCnyrn, a Takke
CNpaBoOYHO-NH(POPMALMOHHBIE MaTepuarnsl, cogepxalue ceBeeHus o nopsgke n cnocobax
npoBeaeHUs OLEHKM.



3.8. [lpu nHdopmmpoBaHuMM O nopsake npegocrtasreHns MyHUUUNANbHOW yCnyrm
no TenegoHy [OMKHOCTHOE nuuo AOMUHUCTpaUUW, MNPUHAB BbI3OB MO  TenedoHy,
npeacraBnaeTcs: HasblBaeT QaMunuio, UMs, OT4YecTBO (NpU  HanuMyuu), LOSMKHOCTb,
HanMeHOBaHWe CTPYKTYPHOro nogpasaeneHns AoMUHUCTpaLnu.

HomkHocTHOE Nuuo AgMuHUCTpaummn 0bs3aH coobwnTe 3assutento (NpeacTaBuUTeNto
3asaBsuTens) rpaduk npMema, TOYHbIN NOYTOBLIM agpec AgMUHUCTpaumn, cnocob npoesaa K
Hemy, cnocobbl npeaBapuTeNnbHOM 3anucKM  ANg  JIMYHOro  npuvema, TpeboBaHus K
NMMCbMEHHOMY ObpaLLeHuIO.

MHdopmupoBaHne no TeneoHy O nopsgke npepoctasneHna MyHuuunanbHon
YCINyru OCyLEeCTBNAETCA B COOTBETCTBMM C rpaddmkom paboTbl AGMUHUCTPaLUN.

Bo Bpemsa pasroBopa AOMKHOCTHble Nuua AgMUHUCTPauun o06sa3aHbl NPOU3HOCUTL
CnoBa YeTKO M He NpepbiBaTb pasroBop Mo npuYnHe noCTynreHnsa apyroro 3BOHKa.

Mpn HEBO3MOXHOCTU OTBETUTb Ha MOCTaBfieHHble 3aaBuTenemM (npeacraBuTerieMm
3asaBuTens) Bonpockl TeniedOHHbI 3BOHOK NepeaapecoBbiBaeTcs (NepeBoanTCs) Ha apyroe
AOJMKHOCTHOE Nnuo AgMmUHUCTpaunn nmbo obpaTtmusluemycsa coobliaetcsa Homep TenedoHa,
MO KOTOPOMY MOXHO NOYYNTb HEOBXOANMYI MHPOPMALNIO.

3.9. [lpu otBeTax Ha TenedOHHbIE 3BOHKM U YCTHble obpalleHusi No Bornpocam K
nopsagky npegoctasneHns MyHUUMNANbHOW YCnyrn AOSMKHOCTHLIM NUMLOM ALMUHUCTpaUUn
obpaTtuBLliemyca coobliaeTcsa cnegyowan ntHpopmMmauus:

a) 0 NepeyHe nuu, MMeLLMX NpaBo Ha nostydeHne MyHuumnanbHORM ycnyru;

0) O HOpMaTMBHbLIX MPaBOBbLIX akTaX, Perynupylowmnx BOMNPOCbl NpeaoCTaBeHns
MyHuuunansHon ycnyrn (HaMMeHoBaHue, fata u HoMep NPUHATUA HOPMAaTUBHOIO NPaBOBOrO
akTa);

B) O NepeyvHe JOKYMEHTOB, HEOOX0ANMbIX AN nonyYyeHns MyHuumnanbHOW ycnyru;

r) 0 cpokax npegoctasneHuss MyHuumnanbHoORM ycnyru;

A) 06 OCHOBaHUAX ANs NpMocTaHoBreHns MyHuumnansHoOM ycnyru;

e) 06 OCHOBaHMAX AN oTKasa B npegocrtaBneHnn MyHuyunanbHon ycnyru;

X) 0 MecTe pasmeweHus Ha PIIIY, cante AaMUHUCTpauuu WHGOpPMauuu no
BOMpocam npegocrasneHns MyHuuunanbHoOW ycnyri.

3.10. WHdopmupoBaHue oO nopsigke npegoctaBneHns MyHuuunanbHOW  ycnyru
OCYLLECTBNSAETCA Takke No eauHOMYy HoMepy TenedoHa OneKTPOHHOW MNPUEMHOM
Mockosckon obnactun 8-800-550-50-30.

3.11. AgmuHucTpauma paspabaTtbiBaeT MHGPOPMaUMOHHbIE MaTepuanbl MO NOPSaKy
npegocTaBneHna MyHMUMNanbHON yCnyrn — NamATKU, WUHCTPYKUMK, GpoLutopbl, MakeTbl U
pa3mewiaet Ha PIIY, cante AgmnHuctpauun, nepegaet 8 MOLI.

3.12. AgmuHucTpaumsa obecnevmBaeT CBOEBPEMEHHYI aKTyanu3aumilo yKasaHHbIX
MHOPMaUNOHHBIX MaTepuanos Ha PIIIY, cante AgMUHUCTpaUMM W KOHTPONUpPYeT WuX
Hanuyue n aktyansHocTb B ML,

3.13. CocrtaB uHGopMaumm O nopsgke npegoctaBneHns MyHuuunanbHOW ycnyru,
pasmvewaemon B MOL|, cooTBeTCTBYyeT pernoHanbHOMY CTaHOapTy oOpraHusauuu
AEATENbHOCTU MHOrOYHKUMOHAIbHbLIX LIEHTPOB NpeaoCTaBlieHUs FOCYAapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr B MockoBckon obnactv, YTBEPXAEHHOMY pacnopsiKeHnem
MwuHucTepcTBa rocygapCTBEHHOIo ynpaBneHusi, MHMOOPMALMOHHBIX TEXHOMOMMN U CBSA3N
Mockosckon obnactu ot 21.07.2016 Ne 10-57/PB.



3.14. [octyn K nHhopmaumm 0 cpokax v nopsagke npegocrasnieHna MyHuuunansHON
ycnyrn ocyulectsnsietca 6e3 BbinonHeHus 3assutenem (npeacrasutenem 3asBuTens)
Kakmx-nmbo TpeboBaHMi, B TOM yucrne 6e3 MCnonb3oBaHUA NporpamMmHOro obecneveHus,
yCTaHOBKa KOTOPOro Ha TexHuM4eckue cpefcTtBa 3aaButens (npencraButens 3asaBuUTens)
TpebyeT 3aKknyYeHnsa MUUEH3MOHHOMO WM MHOrO CcorfnaweHnss ¢ npaBoobrnagartenem
nporpamMMHoro obecneyeHuns, npegycmaTpmBalolLero B3MMaHue nnatbl, perucTpaumio unm
aBTopusaumio  3asiButena (npeacrtasutens 3asaBuTensd) WM NpegocTaBneHne UM
nepcoHasnbHbIX AaHHbIX.

3.15. KoHcynbTupoBaHue no Bonpocam npegoctaBneHnsa MyHuUmMnansHOW YCryru
AOIMKHOCTHBbIMM NuaMmn AgMUHUCTpaLMn ocyllecTenseTca 6ecnnaTtHo.



Il. CtaHaapT npegoctaBneHna MyHuumnansHom ycnyru

4. HaumeHoeaHue MyHuyunanbHoOU ycnyau
4.1. MyHnumnansHasa ycnyra «Bblgada pelueHnss o nepeBofe XUIoro NoMeLeHnst B
HEeXWnnoe NoOMeLLEHNE NN HEXMIOTO NMOMELLIEHUS B XUITOE NOMELLEHNE B MHOTOKBapTUPHOM
aoMe».

5. HaumeHoeaHue opzaHa, npedocmasnsrouw,e2o MyHuyunanbHyr ycryay

5.1. OpraHom, OTBETCTBEHHbIM 3a npegoctaeneHne MyHUUMNANbHOW  yCnyru,
aBnaetTca AQMUHUCTpaUUS.

5.2. AgmuHucTpaumsa obecneumBaeT npegoctaBneHne MyHuumnanbHOM ycnyrm B
anekTpoHHon copme nocpeactsom PIIMY, a Takke B WMHbIX dhopmax, NpeaycMOTPEHHbIX
3akoHogartenbctBoM Poccurickon Pepepauumn, no BbIOopy 3asBuTenda (npeacraBuTens
3aasutens).

5.3. TlpepoctaBneHne ©GecnnatHoro pgoctyna k PIIIY gna nogayu 3anpocos,
AOKYMEHTOB, WHopmauun, Heobxoaumblx AN nonydeHus MyHuumnanbHOW ycnyrn B
3NEeKTPOHHOM hopMe, a TaKkKe nosiydeHue pesynbTaToB npegoctasneHna MyHuumnansHoOm
ycriyrm B pOpMe  3K3eMmnngpa 3SIeKTPOHHOro [JOKYMeHTa Ha 6yMaxHOM HocuTene
ocywectBndgetca B nodom ML, B npegenax tepputopun MockoBckon obnactu no seibopy
3agasutena (npeactaBuTens 3adaBUTENS) HE3ABMCUMO OT €ro MecTa XUTeNbCTBa UM mMecta
npebbiBaHUA (ANa PU3NYECKUX NnL, BKNOYasa MHOMBUAYANbHbIX NpeanpuHumartenen), nnbo
MecCTa HaxoXaeHus (4N pUanYecKnx nuu).

5.4. Tlopsigok obecnevyeHna nunyHOro npuema 3asButenen (npeacraBuTenen
3asButenen) B ALMWHUCTPaUUKM YCTaHABNMBAETCS OpraHuM3aLMOHHO-pacnopaanTenbHbIM
AOKYMEHTOM ALMUHUCTPaUUK, OTBETCTBEHHOW 3a NpefocTtaBneHme MyHuuunanbsHOW yCnyru.

5.5. HenocpegcrteeHHoe npefoctasneHne MyHUUMNANbHOM YCNyrn OCyLlecTBseT
yrnpasrieHne XUNULLHO-KOMOMMYHaNbHOIO XO35MCTBa M BnaroycTponcTtea agMuHUCTpauum
ropogckoro okpyra CtynuHo MockoBckon obnactn, OTBETCTBEHHOEe 3a npefocTaBfeHne
MyHuumnansHon ycnyrm (ganee — lNogpasgenexHue).

5.6. [llpepoctaBneHne MyHuumnaneHon vycnyrm B MOLl ocywectBnsetca B
COOTBETCTBMM C COrflalleHneMm O B3aMMOAeuCcTBun Mexagy AMUHUCTpauMen wu
MYHMUMNANbHbIM  Ka3eHHbIM yuypexaeHuem ropoackoro okpyra CtynuHo MockoBCKom
obnactm  «MHOro(pyHKUMOHamMbHbIN  LEHTP  MPedoCTaBneHUsi  FOCYAapCTBEHHbIX U
MyHUUMnaneHbiX yenyr» (aanee — MKY «M®Lly), 3akntoyeHHbIM B Nopsigke, YCTaHOBAEHHOM
3akoHogaTenbCcTBOM Poccumnckon (ganee — cornaweHne o B3aMMogencTemm).

5.7. AgmuHucTpaumm 3anpewieHo TpeboBatb oOT 3aaButena (npeacrasuTtens
3asaBuTeENs) OCYLLUECTBMEHUS OENCTBMA, B TOM 4uCre COorfnacoBaHun, Heobxoammbix Onsi
nonyveHnss MyHuumnanbHOWM yCryrn u CBA3aHHbIX C 0OBpaLleHNneM B UHble roCyAapCTBEHHbIE
opraHbl UNU opraHbl MECTHOTO cCamMoyrpaBreHns, opraHn3auum, 3a UCKIoYeHUeM nonyyYeHns
YCNyr, BKMOYEHHbIX B MepeyeHb YCryr, KoTopble SABNAIOTCA HeoOXoauMbIMU U
obasaTenbHbIMM  ANA NpeaocTaBneHnss agMuHUCTpauuen ropoackoro okpyra CTynmHO
MockoBcko obnactm MyHUUMNANbHbIX YCAYr WM MNpefocTaBndaAlTCsa  OpraHuM3auusiMu,
yyacTBylOWMMM B NpefoCTaBfeHuM MyHUUMNanbHbIX Ycryr, yTBepXAeHHbiM CoBeToMm
aenyTtaTtoB ropoackoro okpyra CtynnHo Mockosckon obnactun ot 21.12.2017 Ne 78/6.



5.8 B uenax npepoctaBneHna MyHuumnaneHon ycnyrm  AgMUHUCTpaUus
B3aMMOJENCTBYET C:

5.8.1. YnpaeneHnem degepanbHoM CnyxObl rocygapCTBEHHOW  perncrTpauum,
KagacTtpa u kaptorpadgumn no MockoBckon obnactn anga nonyyvyeHus cesegeHun n3 EgmHoro
rocygapCTBEHHOro peectpa HeABMXKMMOCTM B OTHOLLEHUU NEePeBOANMOro NoMeLLeHs.

5.8.2. ®epepanbHO  HanoroBon  cnyxbon  Poccuiickon — depepauum  ons
noaATBEPXAEHUA NpUHAZNexXHocTn 3aaButens (npeactaButens 3asBUTENS) K KaTeropuu
NHOMBMAYarbHbIX NpeanpuHUMaTenen unm pUaNYecknx nuL.

5.8.3. MaBHbIM YynpaBneHnemMm KynbTypHOro Hacrneama MockoBckon obnactu ans
noslyd4eHnMss cBedeHurM O [OOMyCTUMOCTU NepeBoda >KWMOro MNOMELLEHUS B HeXunoe
NoMeELLEHNE NN HEXWIONo NOMELLEHNSA B XXWUIoe NoMeLLeHne B MHOrOKBapTUPHOM [OMe, a
Takke npoBedeHUs MnepeycTpoucTBa U (Unn) NepenniaHMpPOBKU MOMELLEHUs, ecrnn Takoe
nomeLieHne unmM AoM, B KOTOPOM OHO HaxoguTcd, ABNAETCS MaMATHUKOM apXUTEKTYpbl,
NCTOPUN NN KyTbTYpPbI.

6. Peaynbmam npedocmaeneHusi MyHuyunansHou ycrnyau
6.1.PesynbTaTtom npegocrasneHns MyHuumnansHOW ycnyrm asnseTcs:

6.1.1. PeweHune o nepeBoge (06 O0Tkase B nepeBoAe) XKUIOro NOMELLEHUST B HEXUIOE
NOMELLEHMNE UM HEXUITOrO NOMELLIEHNS B XUMoe NoMelleHne B MHOroKBapTUPHOM AoMe No
dopme, npusegeHHoM B [punoxeHun 3 K HacTosAwemMy AQMUHUCTPATUBHOMY pPernamMeHTy.

AOMUHUCTPaUMA NpMHUMaeTe pelleHne 06 oTkase B NepeBOAe XUIOro NoMeLLeHs B
HeXunoe noMeLLeHne NN HEXMIOro NOMELLEHUS B XUIoe NoMeLLeHne B MHOrOKBapTUPHOM
AOMe TMpWU  HanuyYunu OCHOBaAHWW, MNPenyCMOTPEHHbIX pasgenom 13.  HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

6.2.PesynbTaT npegocraeneHms MyHUUMNanbHOW yCnyrm He3aBUCMMO OT MPUHATOrO
pelweHnsa odopMIsSeTcs B BUAE INEKTPOHHOrO AOKYMEHTa, NoAMNMCbIBAeTCA YCUIEHHOM
KBanM@UKaunoHHOW  3MEeKTPOHHOM  noanucbio  (ganee —  3l1)  ynONHOMOYEHHOro
AOSDKHOCTHOro  nuua  AAMUHUCTpauMK, HanpasnseTca 3aaButento  (npeactaBuUTento
3assutens) B JIndHbin kabuHeT Ha PIITY.

6.3.CBegeHnss o npegoctaBneHun MyHuumMnanbHOW yCcnyru C  MPUOXeHUEM
pesynbTata npegocTtasneHns MyHuuunansHow ycnyrn B TedeHne 1 pabodero gHa noanexat
obsizatenbHomy pasmerteHmto B Mogyne ENC OY.

6.4.YBegomrieHMe O  TMPUHATOM  peLlleHuW, He3aBUCUMO OT  pesynbTaTa
npegocTtasneHna MyHuumMnanbHoOW ycnyri, HanpasnseTcs B JIMyHbIA KabuHeT 3aaBuTens
(npeactasutena 3assutens) Ha PITY.

7. Cpok pecucmpayuu 3anpoca 3asieumernsi (npedcmasumerns 3aseumerisi) o
npedocmaeneHuu MyHuyunansHou ycnyau

7.1.3ag9BneHne o npegoctaBneHMm  MyHuuunanbHOW  ycryru, nogaHHoe B
anekTpoHHon ¢opme nocpeactesom PIIY pgo 16:00 pabodero gHs, perncrtpupyeTcss B
Mogyne EMC OY B geHb ero nogauun. 3asBneHue, nogaHHoe nocpeactesom PIITY nocne
16:00 pabouero gHsa nubo B Hepaboumn aeHb, peructpupyetca B Mogyne EMCOY Ha
cnegyowmnn paboymn geHo.

7.2.3aaBneHne, NnogaHHoe B MHbIX hopMax, NpeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM
Poccunckon ®depnepaumm, permctpupyetca B AOMUHUCTPaUMM B Nopsaake, YCTaHOBMEHHOM
OpraHM3auUnoHHO-pacnopsANTESbHbIM AOKYMEHTOM AAMUHUCTPaLMMN.



8. Cpok npedocmaeneHusi MyHuyunanbHou ycnyau
8.1. Cpok npepocTtaBneHna MyHuuMnaneHOM ycnyrn cocTaBnsetr He 6onee 25

pabounx gHen co OHA pernctpaumm 3assrneHns B AQMUHUCTPaLUN.

8.2.PeweHne o6 oTkase B nepeBOAde MOMELLUEHUS B HEXWUIIoe MOMEeLLeHe Wnm
HEXWNOro NoOMeLLEHUS B XWUMoe NoMeLleHne Hanpasndetca 3assuTento (npeacraBuTento
3asasutens) B JInyHbIM KabuHeT Ha PIIIY He nosgHee yem 4yepe3 3 paboumx AHA CO OHS
NPUHATUSA TAKOro peLleHus.

8.3.Cpok npuocTaHoBreHus npegoctasneHna MyHMumnansHOW yCryrn coctaBnsieT He
6onee 15 pabounx gHen ¢ aatbl NPUHATUS AOMUHUCTPALMEN PELLEHNSA O NPUOCTAHOBMEHUN
npegocTtasneHna MyH1uunnanbHOM yCrnyru.

8.3.1. AOMMHUCTpaUMa NPUHUMAET peLleHne O MNMPUOCTaHOBMEHUU MpefocTaBlieHns
MyHuuunansHOM ycrnyru B Criydae MnofnyyYyeHns oTBeTa OT OpraHoB, Y4acTBYKOLLMX B
npegoctasneHnn MyHMUMNanNbHOW YCryrK, ykasaHHbliX B nNyHkTax 5.8 n 11.1 HacToswero
AOMUHUCTPATMBHOIO perfiaMeHTa, Ha MeXBEAOMCTBEHHbIA 3anpoc, CBUOETENbCTBYIOLLENO
06 OTCyTCTBMM OOKYMEHTOB W (Mnun) mHopmaumm, HeobxoanmbiX ANA nepeBoda XXUroro
NOMELLEHNS B HEXWUII0E MNOMELLEHNE UIN HEXWUIIOro MNMOMELLEHUS B XWUMNoe MnomelleHne B
MHOrOKBapTMPHOM [OMe, He nosgHee 1 paboyero OHs, cnegywowero 3a AHEM MOMyYeHus
COOTBETCTBYHLLEro OTBETA.

8.3.2. 3asaButenio (npeacraButento  3asiBUTENdA) B A€Hb MNPUHATUSA pPELUEHUS O
npuocTaHoBNeHUn npegocraBneHns MyHuumnanbHon ycnyrm B JInyHbin kabuHeT Ha PIITY
HanpaenseTcs  YBeAOMSIeHMEe O MpPUOCTaHOBIEHUU npegocTtasneHms MyHuumMnansHoON
ycnyrn no copme, npusegeHHon B [lpunoxeHun 4 Kk AOMUHUCTPATUBHOMY, COAepKallee
npegnoxeHne npeactaBuTb 3asBuTento (npeactaButento 3asaBuTens) OOKYMEHT v (Mnn)
MHopMauuio, Heobxoanmble ONA NepeBoda XWUMOro NOMELLEHUSI B HEXUIoe nomeLLeHve
NN HEXNNOTO NOMELLEHUS B XUMOE MOMeLLeHne, KOTopble OTCYTCTBYKOT B pacrnopsiXeHuu
OpraHoB, y4acTBYOLMX B npegoctaBneHnn MyHuumnaneHom ycnyrm, B TedeHne 15 paboumx
AHen rnocne ero nony4eHus.

8.3.3. B cnyyae, ecnu 3agaButenb (npeacrtasutens 3asiBUTENSA) HEe nNpeacTaBun
AOKYMEHTbl U (Mnn) MHOopMauumio, Heobxoaumble ANS MNepeBoda >XWMOro MOMELLEHUS B
HeXunoe NoMeLLeHNe UM HEXMIOro NOMELLEHUS B XXWUIOe NOMELLEHNE B CPOK, YKa3aHHbIN B
YBeooMneHnn O NPUOCTAHOBMEHUW  npegocTaBneHns  MyHuumnanbHOW  ycnyru,
AOMUHUCTpaUMA NpuHUMaeT peweHne o6 OTkase B NepeBOode XWUMOro MnoMeLleHna B
HEXWoe MNOMELLEHNE WM HEXWUIIOrO MOMELLEHUS B XWUMOE MOMELLEHUE MO OCHOBAHWIO,
npegycMoTpeHHoMy nyHKToM 13.1.2 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

9. lMpaeoenie ocHoeaHus npedocmaeneHusi MyHuuyunansHoU ycnyau

9.1.OCHOBHbIM  HOPMAaTUBHbIM  MPaBOBbIM  aKTOM,  PErynUpPyWMM  Nopsgok
npegocrtaeneHns MyHuuunanbHon ycnyrn, asnsetca XXunuuwHbein kogekc Poccunckon
depepaumm.

9.2. CNMCOK HOPMAaTMBHbIX MNPaBOBbIX aKTOB, B COOTBETCTBUM C KOTOPbIMU
ocyllectengaeTca npegocraesneHve MyHuuunansHon ycnyru, npmeeneH B [punoxeHun 5 K
HacToswemy AOMUHUCTPATUBHOMY perfameHTy.

10. Ucyepnbiearowjuli nepedyeHb QOKyMeHmMoe, Heob6xo0umbix Onsi npedocmassieHus!
MyHuyunanbHoU ycrnyeau, nodnexawyux npedcmaessieHuro 3asssumenem
(npedcmasumenem 3asisumernsi)
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10.1 TllepeyeHb [OKYMEHTOB, 0Osi3aTenbHbiX AM9 MpefocTtaBneHus 3aaButenem
(npencraBuTenem 3anBuTensd) HE3aBUCUMO OT KaTeropmm M OCHOBaHUs Ans obpalieHus 3a
npegocraBneHneM MyHuUMNansHOM yCnyru:

10.1.1. 3asaBneHne o npepgoctasneHnn MyHuuunanbHoOW ycnyru, no ¢opwme,
npuBegeHHou B [NpunoxeHuun 6 K HacTodAwemMy AOMUHUCTPATUBHOMY pPernamMeHTy.

10.1.2. [IoKyMEHT, yaOCTOBEPSAIOLMNIN NMNYHOCTb 3asBUTENS.

10.1.3. [JoKyMEeHT, yAOCTOBEPSOLLMA NIMYHOCTb NpeacTaBuTens 3asBuTens, B cnyyae
obpalueHns 3a npegocrasneHneM MyHuumnansHoOn ycnyrm npegcraButens 3asaBuTens.

10.1.4. [IoKyMeHT, YyAOOCTOBEPSIOLWMIA MNOSHOMOYNA npeacTasuTens 3assuTens, B
crniyyae obOpaweHus 3a npegoctaBneHneM  MyHuuMnanbHOWM ycnyrm npeacTaBuTens
3assutens.

10.1.5. MNpaBoycTaHaBnMBawLWMA  OOKYMEHT  Ha  nepeBoaMMoe  MNomMmeLlleHue
(cBMOeTenbCTBO O rocygapCTBEHHOW peructpauuu npasa, nonydeHHoe 3aasutenemMm Ao
15.07.2016), npaBa Ha KOTOPOE He 3aperncTpmpoBaHbl B EQMHOM rocygapCcTBEHHOM peecTpe
HeaBWXMMOCTK (aanee — EMPH).

10.1.6. MNoAroToBNeHHbIN U OPOPMIMEHHBLIN B YCTAHOBMIEHHOM MoOpsAaKe MpPOeKT
nepeyctponctea u (Mnu) nepensiaHMpPOBKM MNEPEBOAMMOro MOMELLEHUs (B criydyae, ecnu
nepeycTponcTeo u (Mnu) nepennaHuposka TpebyoTca ons obecnedyeHns MCnorb30BaHUS
TaKOro NOMeLLEHNs B KAYECTBE XKUMOro NN HEXUIOTO NOMELLLEHNS).

10.1.7. MNpoTtokon obwero cobpaHnsi COGCTBEHHNKOB NMOMELLEHUA B MHOFOKBaApPTUPHOM
Aome, cofepXallunin peweHne ob Mx cornacum Ha nepeBoa XUIOro NOMELLEHUS B HEXMINOE
rnomMeLleHme.

10.1.8. Cornacvme kaxgoro COOCTBEHHMKA BCEX MOMELEHUA, MPUMbIKAOWNX K
nepeBogMMOMY MOMELLEHMUIO, HA NEPEBOS, XXMUMOro NOMELLEHNSA B HEXNITOE NMOMELLEHNE.

10.2. OnwucaHne TpeboBaHW K [OKYMeHTaM UW dopMa UuX nNpeacTaBreHns
3agsutenem (npeacrtasutenem 3asBUTENSA) B 3aBMCUMOCTM OT cnocoba obpalieHus
npuBegeHbl B MpunoxeHun 7 kK Hactosiwemy AQMUHUCTPATUBHOMY perfameHTy.

10.3. B cnyvae, ecnn ana npegoctaBneHns MyHuumnanbHOW ycnyrn Heobxoanma
obpaboTka nepcoHanbHbIX AaHHbIX NMua, He saBnsoweroca 3assutenem (NpeacraBuTenem
3asaBuTensa), n ecnn B COOTBETCTBUM C 3aKoHogaTenbCTBOM Poccuiickon denepaumm
obpaboTka Takmx NepcoHanbHbIX OAHHbIX MOXET OCYLLEeCTBNATLCA C COrfnacusi ykasaHHoro
nuua, npu obpalleHnmn 3a nNonyYyeHneM MyHuumMnanbHon ycnyrm 3aasutens (NpeacraBuTesb
3aaBuTensa) OOMOMHUTENbHO MpeacTaBnsgeT LOOKYMEHTbl, nogTeBepxjawowume nosiydyeHme
cornacusi  ykasaHHOro nuvua WM ero 3akOHHOro npeactaBuTenss Ha 06paboTky
nepcoHarnbHbIX JaHHbIX yKa3aHHOro nuua.

10.4. AAMUHMCTpPauuKn  3anpelieHo TpeboBatb Yy 3asasutens (npeacraBuTens
3aasutens):

1) npeacTaBneHUs  OOKYMEHTOB W WHopmauuMM MM OCYyLLEeCTBMNEeHUd  OeWCTBUMN,
npencrasneHne unn ocyuwecTtBlieHne KOTOpbIX He npeayCcMoTpeHO HOpMaTMBHbIMU MNMpaBOBbIMU
akTamu, perynmpyrowmmMmmn oTHOLWLEeHnA, BO3HUKaLWne B CBA3M C npeaoctaBnieHnemM MyHuMUnnanbHbIX
ycnyr;

2) npegcrtaBneHnss JOKYMEHTOB U MHGOpMauuW, B TOM 4uUCre MNOATBEPXOALWMX BHECEeHne
3adaButeneMm nnatbl 3a nNpegoctaBrieHne MyHUUUnanbHbIX  YCNyr, KOTOpble HaxXogdATCcA B
pacnopaxXeHnn opraHoB, npenocTaBNAWMX MyHUUUNANbHbIE YCNYrn, WHbIX TOCYyAapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo camoyrnpasneHnst NGO NOABEAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam
mnn opraHam MeCTHOro camoynpaBrieHnA OpFaHVISaLl,I/IVI, ydacTBywuwmnx B nNpenocraBrieHnmn
npegycMOTPEeHHbIX 4YacTbto 1 ctatbm 1 degepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHnsauumn npenocrtaBrieHNA rocyaapCTBEeHHbIX U MyHULMUNAlNbHbIX YCIyr» MyHUUUNAIbHbIX YCIyr,
B COOTBETCTBMU C MyHUMUMUNATIbHbIMU NMPAaBOBbIMMU aKTaMM ropoCcKoro okpyra CTyI'IVIHO MockoBckon
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obrnactu, 3a WCKMYEeHNEeM [OOKYMEHTOB, BKIIHOYEHHbIX B OnpedeneHHbln 4actbio 6 crtatbn 7
degepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumMm npenocTaBreHns
rocy4apCTBEHHbIX W MYyHUMUMNANbHbLIX  YCIyr» nepevyeHb [OOKYMEHTOB. 3asBuTenb Bnpase
NpeAcTaBUTb YKa3aHHble AOKYMEHTbI 1 MHOPMaLMIO B OpraHbl, NpeaoCcTaBnsaiowme MyHULmMnanbHble
ycnyru, no cobCTBEHHON NHULMATUBE;

3) OcywecTBneHnss 4enMcTBUN, B TOM YUCIE COrnacoBaHU, HeOoBXOAMMbIX AN MNonyvyeHus
MYHULMNANbHbIX YCAYr U CBA3aHHbIX C obpaleHneM B WHble roCygapCTBEHHblE OpraHbl, OpraHbl
MECTHOr0 CamMoyrnpaBrieHusl, OpraHusauuun, 3a MWCKMNIOYEHWEM MOoNyyYeHUsa ycrnyr n nonydeHns
AOKYMEHTOB M WH(OpMaumu, npeaocTaBnsieMblXx B pesynbTate MpefoCTaBfeHns Takux YCNyr,
BKMIOYEHHbIX B MEpPeYHK, ykasaHHble B Yactu 1 ctatem 9 ®PefepanbHoro 3akoHa oT 27.07.2010 Ne
210-93 «O6 opraHusaumm npegoCcTaBneHNs roCyAapCTBEHHbIX U MyHULMMATbHBIX YCITyr»;

4) lpeacTtaBneHns [OKYMEHTOB M MHGOpMauuu, OTCYTCTBME WU (MNKN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKasblBanuCb Npy NepBOHayanbHOM OTKas3e B NpMemMe AOKYMEHTOB, HEOOXOaUMbIX Ans
NPeaoCTaBreHnsa MyHULMNanbHOM ycnyru, nnbo B NpedoCTaBfieHUM MyHMLUMNAnNbHOW YyCrnyru, 3a
NCKMNOYEHNEM CreayoLmX Cny4aes:

a) u3mMeHeHne TpeboBaHW HOPMATMBHbLIX MPaBOBbLIX AKTOB, KacaloLMXCS NpeaocTaBneHus
MYHUUMNANbHOM yCryru, mnocne nepBOHavYanbHOW noJavv 3asiBfieHns o npegocTaBneHumn
MYHUUMNANbHON YCNyru;

6) Hanuume ownboK B 3asiBfieHNUN O NPeaoCTaBNeHuM MyHULUNANbHOW YCNyrn U AOKYMEHTaX,
NOAaHHbIX 3asBUTENEeM nocrie nepBoHa4YanbHOro OTkasa B nNpueme AOKYMEHTOB, HEO6XoaUMbIX OIS
NPeAoCTaBMNEeHNA MyHULMNANBHON YyCnyrk, Mo B NpeaoCTaBfeHUN MyHUUMNANbHOM YCIyrn U He
BKITHOYEHHbIX B MPEeACTaBEeHHbIA paHee KOMMNIEKT AOKYMEHTOB;

B) WCTedeHWe cpoka [AeNcTBuA [OKYMEHTOB WU U3MEHEHWE WHopmauum nocne
nepBoHayanbHOro oOTKasa B NpuveMe [OOKYMEHTOB, HeobxoouMMbix Ana  npefocTaBneHus
MyHUUMNanbHoOM ycnyrn, nnbo B NpeaoCcTaBneHnn MyHULMNansHoON yCnyru;

r) BbiiBNEHWE [OOKYMEHTanbHO noATBEPXKOEHHOro dakTa (MpM3HaKkoB) OLUMOOYHOIO UMK
npoTMBOMpaBHOro fAenctensa (6e3gencTensi) AOSMKHOCTHOrO nuvua opraHa, npeaocTaBnsitoLero
MYHULMNANbHYIO YCryry, MyHUUMNAnbHOro criyxallero, paboTHMka MHOrogYHKLMOHANbBHOro LUeHTpa,
paboTHUKa opraHmsauum, npeagycMoTpeHHon 4acTtbio 1.1. ctatbm 16 defepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHusauun npefocTaBNeHUss roCyAapCTBEHHbIX U MyHULUNAMNbHbIX
ycrnyr», npu nepBoHayaribHOM OTKase B Npueme OOKYMEHTOB, HEOOXOAMMbIX OMsi NpefocTaBreHuns
MYHULMNANbHOM YCnyru, nMbo B NPeaoCTaBfEHUN MyHULMNANbHOW YCNyrn, O Yem B MUCbMEHHOM
BMOE 3a MOAMUCLI0O PYKOBOAWUTENsS oOpraHa, MpeaoCTaBnsoWero MyHUUMNanNbHy  yCcnyry,
pyKkoBOAUTENS MHOrO(YHKLMOHANBHOrO LIeHTPa Npu NepBoHavanbHOM OTKase B NpuemMe JOKYMEHTOB,
HeobxoanMbIX ONS NPeAoCTaBfEeHUs MyHUUMNanbHOM ycnyrn, nnbo pykoBOAUTENSA OpraHusauumu,
npegycMoTpeHHon 4Yacteto 1.1. ctaten 16 PepepanbHoro 3akoHa 27.07.2010 Ne 210-d3 «O6
opraHmMsaumMmM npefocTaBrieHUs TOCYAAPCTBEHHbIX W MyHUUMNANbHbIX YCNyr», YyBegomnsieTcs
3a8BUTESb, a TaKKe NPUHOCATCA U3BUHEHWS 3a JOCTaBreHHble HeyaobcTea.

11. Ucyepnbiearowuli nepeyeHb OOKyMeHmMoea, Heob6xo0uMbix OJisi
npedocmaeneHusi MyHuyunanbHoOU ycrlyau, KOmopbie Haxo0simcs e
pacrnopsikeHUU op2aHoe eslacmu, op2aHo8 MecmHo20 caMoyrnpassieHus1 unu
op2aHu3auyuu

11.1. AOMUHUCTpauua B nopsigke  MEeXBEOOMCTBEHHOMO  MHMOPMaLVOHHOro
B3aMMOAENCTBUA B LENAX NpeactaBrieHuss U nonyydeHns OOKYMEHTOB M WHGOopMauuu,
HeobxoouMMbIX ANA npegocTaBneHns MyHuuMnanbHOW YCryrn, KOTOpble HaxoaaTcs B
pacnopsXeHNn OpraHoB BfacTu, 3anpaliMBaeT cneaylowme JOKYMEHTbI, €CNM OHWN He Obinn
npeacTaeneHsl 3aasuTteneM (npeacrasmrernemMm 3asaBUTenNs):

11.1.1. B ®epepanbHomn Hanorosou cnyxbe 3anpalmnBaoTcs:
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a) cBegeHna wn3  EAMHOro  rocygapCTBEHHOro  peecTpa  MHAMBMAYalbHbIX
npeanpvHMMmaTtenen B cnyyae obpalleHns MHAMBMAYanNbHOro npeanpuHuMaTens;

6) cBegeHuss n3 EguHOro rocygapCTBeHHOro peectpa pUAMYECKUX UL, B criyyae
obpalleHns puanyecKkoro nuua.

11.1.2. B VYnpaeneHun PeapepanbHom crnyxbbl rocyaapCTBEHHOM perucTpaumm,
KagacTtpa un kaptorpadumn no Mockosckon obnacTu:

a) Bbinncka M3 EAQMHOro rocygapcTBEHHOro peecTpa HeaBMXKMMOCTM 06 OCHOBHbIX
XapaKTepUCTUKaX U 3aperncTpMpoBaHHbIX MpaBax Ha NepeBoANMOe NoMeLLEeHNE;

0) nnaH nepeBOANMOro NOMELLEHUSI C ero TEXHUYECKMM OMMUCaHueEM (B crnyyae, ecrnuv
nepeBOAMMOE NOMELLEHME ABNAETCA XUIbIM, TEXHUYECKUIA NACNOPT Takoro NOMeELLEHNS);

B) NOSTaXHbIN NfaH JOMa, B KOTOPOM HaxoauTca NepeBoANMOE NOMELLEHNE;

11.1.3. B maBHOM ynpaBneHun KynbTypHOro Hacrneaus MockoBckon obrnactu —
3aknyeHre 0 JONyCTUMOCTU nepeBoda, a Takke NpoBedeHUs nepeycTpoucTsa u (Mnmn)
nepennaHupoBKN NOMELLEHNS, €CNK Takoe NoMeLLeHne Unu oM, B KOTOPOM OHO HaxoauTcs,
ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUM UMK KYNbTYpPbl .

11.2. HenpeacTtaBneHne (HECBOEBPEMEHHOE MNpPeACTaBNEHNE) YKa3aHHbIMU OpraHamm
rocyaapCTBEHHOM BracTh JOKYMEHTOB U MHPOPMaLMU HE MOXET SABNATbCSH OCHOBaHMEM 1S
OoTKasa B npegocTtasreHun 3aasuTtento (npeacrtasutento 3assutens) MyHuuunansHom
yCnyru.

11.3. [JOmKHOCTHOE NULO yKa3aHHbIX OpPraHoB, He NpeacTaBuBLUME (HECBOEBPEMEHHO
npeacTaBMBLUME) 3amnpoLUEHHble W HaxXOAsWMecss B  PacnopshkeHUW OOKYMEHT  unu
MHdOpMaUMio, noanexar agMUHUCTPATUBHON, ONCLUUNITMHAPHOM UM MHOW OTBETCTBEHHOCTU
B COOTBETCTBUM C 3aKOHoAaTenbCTBOM Poccumnckon degepauum.

11.4. ADMUHUCTpaumMn  3anpelleHo Tpeboeatb Yy 3aaButensa (npeacrtaBuTens
3asBuTtensa) npeactaBneHns AOKYMEHTOB U MHAOpMaLMKM, B TOM YUCHe NOATBEPXKOALNX
BHeceHne 3asaButenem (npeacrtasutenem 3asBuTens) nnatbl 3a nNpegocTaBneHue
MyHUUMNanbHOW ycnyrn, KOTOpble HAXOOATCA B PacnoOpsPKEHMM OPraHoB, NPeaoCTaBNAIOLLNX
MyHUUMNanNbHOW  yCRyrM,  WHbIX  FOCYAApPCTBEHHbLIX OPraHoB, OpPraHOB  MECTHOro
camoynpasrfieHnst NMbo MeXBEeAOMCTBEHHbIM TOCY4apPCTBEHHbIM OpraHaMm WM opraHam
MECTHOro  camMoynpaBfieHusl,  OpraHu3auui,  y4dacTBylWMX B  MNpegocTaBneHun
MyHUUMNanbHbLIX yCrnyr, B COOTBETCTBUN C HOPMAaTMBHbIMU MPaBoOBbIMM akTaMn Poccumnckom
depepauyum.

11.5.[lokyMeHTbI, yKasdaHHble B nyHkte 11.1 HacToAwero AAMWHUCTPATUBHOIO
pernameHTa MmoryT ObITb npeAacTaBneHol 3asButenem (npeacrtaButenem 3asBUTEnNs)
CaMOCTOATENbHO NO  cobCTBeHHOW  uHMUMaTMBe. HenpegctaeneHue  3asButenem
(npencraButenem 3asaABUTENsl) yKasaHHbIX LOOKYMEHTOB He $BMSIETCS OCHOBaHWEM [Ans
oTkasza 3assutento (npegctasutento 3asBuTens) B npepoctaBneHun MyHuuyunansHom
yCnyru.

12. Ucuepnbiearowuli nepevyeHb OCHO8aHul OJis1 omkKa3a e npueme AOKyMeHmos,
Heobxo0umbix Onsi npedocmasneHusi MyHuyunanbHou ycryau
12.1.OcHOBaHuAMM ANg OTKa3a B nNpuemMe [OOKYMEHTOB, HeobXxoaumblx Ans

npegocTaenexHms MyHuumnanbHom ycnyru, SBRsTCS:

12.1.1. O6paweHne 3a npegocTtaBneHnem MyHuuMnanbHOW  yCnyru, He
npegocTtasnsseMmon AoMUHUCTpaUnEN.
12.1.2. [okyMeHTbl, Heobxogumble Ans npegoctasneHna MyHUuMnanbHON

yCnyrv yTpatunu cuny (4OKYMEHT, yAOCTOBEPSIIOLLMNIA NINYHOCTb, LOBEPEHHOCTD).
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12.1.3. [lokymeHTbl cogepXaT MnoOYMCTKM U UCMpaBrieHUA TeKCTa, He
3aBepeHHble B Nopsiake, yCTaHOBIEHHOM 3akoHodaTenscTBoM Poccuinckon denepaumn.

12.1.4. [okyMeHTbI cogepaTt NoBpexXaeHUs, Hanuyine KOTopbIX HE NO3BOSISIET B
NonHOM obbeme ucnonb3oBaTb MHGOPMAUMIO N CBEAEHUS, coaepXalumecs B AOKYMEHTax
Ansa npegoctasneHnss MyHUUmMnansHOW ycnyru.

12.1.5. HekoppekTHoe  3anonHeHue obgAsaTenbHbIX nonen B opme
WHTepaKkTUBHOro 3anpoca Ha PIIIY (oTcyTcTBME 3anofHEHUs, He4OCTOBEPHOE, HEMOSHOoEe
nnbo HenpaBurbHOE, HE COOTBETCTBYHWOLLEE TpeboBaHUAM, YCTAHOBMEHHLIM HACTOSLLMM
AOMUHNCTPATMBHBLIM PErNAaMEHTOM).

12.1.6. MpeactaBneHne 9SNEKTPOHHbIX 06pa3oB [OKYMEHTOB MOCPEACTBOM
PIIY, He no3BonsieT B NofiHoM obbemMe npovnTaTb TEKCT OOKYMEHTa U (unu) pacnosHatb
PEKBU3NTLI AOKYMEHTA.

12.1.7. Mogaya 3asBfeHMss U WHbIX [OOKYMEHTOB B 3rIeKTPOHHOW dhopMme,
NnoanNUCaHHbIX C UCMOMb30BaHMEM Jf1IEKTPOHHOW MOAMNWUCK, HE MpuHagnexawen 3asBuTento
(npeactasutento 3aaButens).

12.2. Mpun obpaweHnn yepes PIIY, peweHne o6 oTkasze B nNpueme OOKYMEHTOB,
HeobxoauMbIX Ans npegoctaBneHns MyHuuunanbHoOW ycrnyrn, no dopme, NpuBeaeHHOW B
MpunoxeHun 8 k Hactosawemy AOMUHUCTPATUBHOMY perfnamMeHTy, B BUOE 9SNEKTPOHHOro
AOKyMeHTa, noanucaHHoro 31 ynosIHOMOYEHHOro AOSMKHOCTHOro nvua AgMuHUCTpaumu,
HanpasnseTca B JlnuHbin kabuHeT 3asiButensa (npegctasutensa 3assutens) Ha PrIY He
nosgHee nepsoro paboyero gHs, cnefyowero 3a gHem nogaym 3asBneHus.

12.3. Bblgaya peweHuss o6 oTkase B NpuemMe [LOOKYMEHTOB, HeobxoauMmbiX AN
npegocrtaeneHns  MyHuuunanbHoW  ycnyrm, B  cnyyae  obpaweHus  3assutens
(npeactasutena 3asasutens) B AOMMHUCTPaUMIO B WHbIX opmax, npeayCMOTPEHHbIX
3akoHogartenoctBoM  Poccuickon  depgepauunun,  ycTaHaBnmMBaeTCA  OpraHM3auMOHHO-
pacnopsgnTenbHbiM  OOKYMEHTOM  AAMUWHUCTpaUMKW, KOTOpPbIM pasMelleH Ha cauTe
AOMUHMCTpaUu.

12.4. OTkad3 B nMNpuemMe [JOKYMEHTOB, HeobxogumbIX AOns  npefocTaBreHus
MyHuuMnansHOM  ycnyrm He MpensTCTByeT MNOBTOPHOMY obpaueHuo  3assutens
(npeactasutena 3assuTensl) B AOMWHUCTpaUMiO 3a npepocTtasrieHMeMm MyHuumnansHoOn
ycnyru.

13. Ucyepnbiearow,uli nepevyeHb OCHO8aHul O/1s1 NPUOCMAaHOB8/IeHUsT UJlu OmKa3a e
npedocmaeneHuu MyHuuunanbHou ycnyau
13.1. OcHoBaHuAMM ANA NPUOCTAHOBIIEHUS UMM OTKasa B MNepeBode XKWUIOro

NOMELLEHNS B HEXUIIOE MOMELLEHNE WUITM HEXUIOro MNMOMELLEHUST B XUMoe fnoMelleHne B
MHOIOKBapTUPHOM AOME SIBMSOTCS:

13.1.1. HenpeacrtasneHue onpeneneHHbIX nogpasgesiom 10 HacTosLero
AOMWHUCTPATMBHOIO perfiaMeHTa AOKYMEHTOB, 00S3aHHOCTb MO NPeACTaBiEHMIO KOTOPbIX
BO3MoOXeHa Ha 3aasutens (npeactasutens 3aasutens).

13.1.2. MNocTynnexHne B AOMWHUCTPALMIO, OCYLLECTBIISIOLWYIO MEepeBos MOMELLEHUHN,
OTBETa OpraHa rocygapCTBEHHOW BRNacTW, OpraHa MEeCTHOro camoynpaeneHus nmbo
NnoaBeJOMCTBEHHOM  OpraHy  rocydapCTBEHHOM  BRactM  WUAWM  OpraHy  MeCTHOro
camoynpasrfieHnsi OpraHu3auun Ha MeXBeLOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOLWEro o6
OTCYTCTBMM [OOKyMeHTa u (unv) wHgopmMaumm, HeobxoauMbIX ANs NepeBoda >KMoro
NMOMELLEHNSA B HEXUIIOE MNMOMELLEHME UIIN HEXUIIOMO MOMELLEHNA B XWUNOe MOMeLLEHME B
MHOrokBapTMpHoM gome B cootBeTctBuM ¢ n. 10.1 HacTosiwero AOMUHUCTPATUBHOIO
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pernaMeHTa, €ecnu COOTBETCTBYKOWMN [OOKYMEHT He npeacTtaBneH  3asButenem
(npencraButenem 3aaButens) no cobcTBeHHoN nHnunaTtuee. OTkas B NnepeBoae NOMELLEHMS
MO  YyKa3aHHOMY OCHOBaHWIO  JoMyckaeTca B crniydae, ecnu  AgMuMHUCTpaums,
OCyLLeCTBNALWAas NnepeBos NOMELLEHWI, NOCMe NOMy4YeHUs yKa3aHHOro oTBeTa yBegomuna
3assutena (npeacrasutena 3asBuTens) O MOMydYeHMM TaKoro OTBeTa, Npeasioxuna
3agsutento (nNpeacraesutento 3asaBUTENs) NpPeacTaBUTb OOKYMEHT U (Unv) MHGOopMaumio,
HeobxoguMble NS nepeBoa XWUMNOro MOMELLEHUS B HEXUIOE MOMELLEHNE UM HEXUITOro
NnOMELLEHNA B Xunoe nomeweHne B cooTtBetctBUM ¢ n. 10.1  HacToswero
AOMUHUCTPATMBHOIO perfameHTa, W He nonyyuna oT 3aasutend (npegcraButens
3asButens) takme AOKYMEHT u (unun) nHdpopmauunio B TeveHme 15 paboumx gHewn co OHS
HanpasneHns yBe4OMIEHNS.

13.1.3. lNMpeacTtaBneHne OKYMEHTOB B HEHAAEeXaLl M OpraH.

13.1.4. HecobniogeHve ycnoBun nepeBoda XWMOrO MOMELLEHUSs B HeXunoe
NOMELLEHNE N HEXWUIIONO NMOMELLEHUA B XWUNoe NoMelleHne B MHOrOKBapTUPHOM AoMe, a
WMEHHO:

a) HapyweHue TpeboBaHun KunuwHoro kogekca Poccuickon ®degepaunmmn u
["pagocTponTenebHOro kogekca Poccurnckon degepaumm;

6) ecnu gocTyn K NepeBOAMMOMY MOMELLEHNIO HEBO3MOXeEH 6e3 MCnonb3oBaHUA
nomelleHnn, obecneymBalWMX [OCTYN K KUNbIM  MNOMELEHUAM, WM  OTCyTCTBYeT
TeXHM4Yeckass BO3MOXHOCTb OOOpyaoBaTb TakOW AOCTYN K AaHHOMY MOMELLEHWU0, ecnu
NepeBoOAMMOE MNOMELLEHNE SBMSETCA YacTbio XWMOro nomeweHna nmbo ucnonb3yeTcs
COBCTBEHHMKOM [aHHOrO MOMELIEHNS WM UHbIM FPaXXO4aHMHOM B KayecTBe MecTa
NMOCTOAHHOIO MPOXMBaHUA (MPU NepeBode XUMOro MOMELLEHUS B HEXWUIIOe MOMeLLeHne B
MHOrOKBapTUPHOM OOME);

B) eCnu npu nepesoe KBapTUpbl B HEXMMOE NOMELLEHE B MHOTOKBApPTUPHOM AOME He
cobntoaeHbl TpeboBaHUs:

- MOMeLLieHME PacnosoXXeHoO Ha NepBOM 3TaXke yka3aHHOro 4oMma;

-NOMeLLIEHE PacnooXeHO Bblle NEePBOro 3Taxa ykasaHHOro AoMa, HO MOMELLEHNS,
pacnosioXXeHHble HEMOCPEACTBEHHO NOA KBApTMPOW, NEPEBOAMMON B HEXMMOE NOMELLEHMne,
He ABNSTCS XWUNbIMU;

- MOMeELLIEeHME PaCnOoXeHO B HAEMHOM OME COLManbHOro UCMosb30BaHuUS;

) nepeBog XWNoro NOMELLEHUS B HEXWUIOE NOMELLEHNE B MHOrOKBAapTUPHOM AOME B
Lensax oCyLeCTBNEHNA PENUIMO3HON AeATENbHOCTY;

A) ecnu nepeBoaMMoOEe MNOMELLEHME He OTBeYaeT YCTaHOBIIEHHbIM TpeboBaHUAM,
KOTOPbIM OOMMKHO OTBEYaTb XUNoe NOMELLEHMNE UM OTCYTCTBYET BO3MOXHOCTb obecneunTtb
COOTBETCTBME MEPEBOAUMOro MOMELLEHNS YCTaHOBMEHHbIM TpeboBaHusaM (Npu nepesone
XKMNOro NOMELLEHNSI B HEXUITOE NOMELLEHNE B MHOTOKBApTUPHOM LOME);

e) ecnvu npaBo COGCTBEHHOCTM Ha NepeBOAMMOE NoMelleHne oBpeMeHeHO npaBamMu
Kakmx-nmbo nuu (nomeleHne ABnseTca NnpeaMeToM 3anora, Hanma, apeHapl U T.0.).

13.1.5. HecootBeTcTBME nMpoekTa nepeycTpoucTea W (MnNn) NepennaHupOBKM
NOMELLEHNSs B MHOrOKBapTUPHOM Aome TpeboBaHMsIM 3akoHO4aTeNbCTBA.

13.2.073bIB 3aaBneHna o npegocrtaBneHnn MyHMUMnanbHOW YCNyrM no vHuuMaTtmBee
3agasutensa (npeactasutens 3assuTens).

13.3.3aaButenb (npeactasutenb 3aaBUTENS) BMpaBe oOTKa3aTbCA OT MNOSyYeHUs
MyHUUMNanNLHOM YCryrm Ha OCHOBaHUWM JIMYHOrO NMUCbMEHHOrO 3asiBIIEHUS, HANMCaHHOIO B
cesobogHon ¢opme HanpaBuB NO aApPeCY IAMEKTPOHHOW nNouTbl AOMWHUCTPaAUUU  Unu
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obpaTtmBwmcb B AgMuUHUCTpaumo. Ha ocHoBaHWM MoOCTynmBLUEro 3asiBrieHus o6 oTkase oT
nonyyenmss  MyHMUMnanbHOM  YCNyrM  YMNOMIHOMOYEHHbIM  OOSDKHOCTHBIM — FINLIOM
AOMUHUCTPaUMM MpUHUMaeTCs peweHne ob oTkase B npegocTaBneHnn MyHuumnanbHOM
ycnyrn. ®dakt oTkasa 3aasutensa (npegcraButens 3asBuTens) OT  npeaocTaBreHus
MyHUUMNanbHOM ycnyru C npunoxeHnem 3asBneHna u pewweHnem o6 oTkase B
npegocrasneHmnn MyHuumnaneHon ycnyrn gukenpyetca B Mogyns EVC OY.

13.4.0T1ka3 B npegocTtaBrieHnn MyHUuunansHOM ycnyru He NpensaTcTByeT NOBTOPHOMY
obpaweHnnto  3aseutena  (npegcrtaButens  3assButens) B AOMUMHUCTpauMio  3a
npegoctasneHnemM MyHuLMNansHOW yCryriu.

14. lNopsidok, pa3mMep U OCHOBaHUSI 83UMaHUs1 20Cy0apcmeeHHOU MOoWIUHbI Unu UHou
nnambl, e3umaemoli 3a npedocmaessieHue MyHuyunanbHoU ycnyau
14.1. MyHuumnanbsHas ycnyra npegocraBnseTtcsa 6ecnnaTHo.

15. lMepeyeHb ycrye, He06x00uMbIx u 06s13amesibHbIX Osisl NpedocmassieHus
MyHuyunanbHoOU ycnyau, 8 mom 4ucie nopsiGokK, pasMep U OCHO8aHUsI 83UMaHus
nnamsl 3a npedocmaeJsieHus makKux
15.1. VYcnyrm, Heobxogumble M obsi3aTenbHble  Ons NpPeaoCTaBleHUs

MyHULUMNanbHOW yCnyrn, OTCyTCTBYHOT.

16. Cnocobbl npedocmasesneHusi 3asssumesieM OOKyMeHmoe8, Heo6xo0uMbIx Oisi
nony4yeHusi MynHuyunanbsHol ycnyau
16.1. AoMnHucTpauma obecneymBaeT npegocTtasneHMe MyHuuMnanbHOW ycnyru B

anekTpoHHon copme nocpeactesom PIIMY, a Takke B WMHbIX popmax, NpeayCMOTPEHHbIX
3akoHogaTtenbctBoM Poccunckon depepauumn, no BbIOoOpy 3aseuTenda (npeacrasBuTens
3assutens).

16.2. Ans nonydeHns MyHuumnansHon ycnyrm 3assutens (npeacraBuTtens 3adaBuTens)
aBTopuayetcs Ha PIIIY nocpenctBom noatBepxaeHHon ydeTHon 3anvcu B ECUA, 3atem
3anonHaet 3asBrneHWe B 9MEKTPOHHOM BuAe C  UCMOSMb30BaHMEM  crneunanbHOn
WHTEPaKTUBHOW (POPMBbI.

16.3.3anonHeHHoe 3asiBneHne oTnpaenseTca 3assutenemMm  (nNpeactaBuUTENEM
3agBuTensd) BMecTe C MNPUKPENSIEHHbIMU  3NEKTPOHHbIMKM  OobpasamMn  [OKYMEHTOB,
HeobOxoauMbIX Ans npegocTasneHnss MyHuumnanbHoW ycnyrm B AgmuHucTpauumio. [lpu
aBTopu3aumm nocpeacteom ECUA 3asaBneHne cumTaetcs noanMcaHHbIM - MPOCTON
3NEeKTPOHHOM  umudpoBon  noanucbto  3asgeButena  (Npeactasutena  3asBuTens),
YNOSTHOMOYEHHOIO Ha nognucaHne 3asBreHuns.

16.4.0TnpaBneHHble AOKyMeHTbl noctynaioT B Moayns ENC OY AamwuHucTtpauuu.
lMepepaya opuUrMHanoB 1 CBEpPKa C ANEKTPOHHbIMM 0Bpasamu JOKYMEHTOB He TpebyeTcs.

16.5.3asButens  (npeacraButens  3asBUTENs)  yBeAOMSIIETCA O NOJTyYeHUM
AoMuHucTpaumen 3asiBNeHUs W OOKYMEHTOB, HeobxoouMbix Ans NpeaocTaBneHud
MyHuumMnansHOM ycnyru, B AeHb nogavn 3asiBNeHus NocpeacTBOM M3MEHEeHUsi cTaTyca
3aaBneHns B JlInyHom kabnHeTe 3aaButens (npeactasutens 3aasutens) Ha PITY.

16.6.Pewenne o npepoctasneHun  MyHuumnanbHOM  ycnyrm  nNpuHUMaeTcs
AOMUHUCTPaAUMEN HA OCHOBaHUWN 3INEKTPOHHbLIX OOPa30B [OKYMEHTOB, MpeAcCTaBfEHHbIX
3assutenem (npegcrasutenem 3asBuTens), a Takke CBeAeHUM HaxoAswuxcs B
pacriopsikeHMN  UHbIX  OpPraHoOB  rOCYLapCTBEHHOWM  BriacTW, OpraHoB  MECTHOro
camoyrnpaBneHnss W nonyyYeHHbIX AAMUHUCTpauMen nocpeacTBOM MEeXBeOOMCTBEHHOro
31IEKTPOHHOrO B3aUMOLENCTBUA.
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16.7.Tpnem gOKyMeHTOB, HeobXxoaMMbIX Ans npefocTasneHms MyHuumnansbHoOn ycnyru
B WHbIX dopMax, npeaycMOTPeHHbIX 3akoHoaaTenbcTBOM Poccurckon ®Pepepauun,
yCTaHaBIMBaETCA OpraHn3aLMOHHO-pacnopaanMTenbHbIM JOKYMEHTOM AQMUHUCTPaLNN.

16.8.Mopsgok npenoctaBneHns OOKYMEHTOB, HeobxoaumbiX Ons npenocTaBreHus
MyHuuMnansHOM ycnyrm B MHbIX (opmax, MpegyCMOTPEHHbIX 3aKoHOOAaTeNbCTBOM
Poccurickon ®depepaumn, yCTaHOBIEH OpraHM3auWOHHO-pacnopaanTENbHbIM JOKYMEHTOM
AOMUHUCTpaUuK.

16.9.Bbibop 3assutenem (npepcrasutenem 3aaButens) cnocoba nogayumn 3assreHus
N OOKYMEHTOB, HEOBXoauMbIX AN nosnyvyeHns MyHuumMnanbHOW ycrnyru, ocyLecTBrseTcs B
COOTBETCTBUM C 3akoHogatenbctBoM Poccuickon dPegepauum, 3akoHOAATENLCTBOM
Mockosckon obnacTu.

17. Cnocobbi nony4yeHus 3asissumenem (npedcmasumesiem 3asisumerisi)
pe3ynbmamoes npedocmasneHusi MynHuyunanbHoul ycnyau
17.1. 3agasuTtenb (npeactaBuTens 3asBuTensi) yBe4OMMASETCA O X04e paCCMOTPEHUS U

rOTOBHOCTM  pesynbTata npegoctaeneHss  MyHuuMnanbHOW  yCcnyrm  Crieayowmnmm
crnocobamu:

17.1.1. Yepes JInyHbIn KabuHeT Ha PIITY.

17.2. 3asaButenb (NpeacTtaBuTenb 3asaBUTENS) MOXET CaMOCTOATENbHO MOMY4YUTb
WHpopMaumnio O TrOTOBHOCTM pes3ynbTata npegocrtaBneHMss MyHuumMnanbHOM  ycnyru
nocpencTBOM:

a) cepsuca PITY «Y3HaTb cTatyc 3asiBNEHNSA»;

6) no TenedoHy AnekTpoHHon npuemHon Mockosckon obnactu 8(800)550-50-30;

17.3.Cnocobbl nony4yeHus pesynbtata MyHUuunansHOM ycnyri:

17.3.1. B hopme 3neKkTpOHHOro AOKyMEHTA B NUYHbIA KabuHeT Ha PIITY.

HononHutensHo, 3assutento (Npegcrasutento 3assuternsi) obecnedeHa BO3MOXHOCTb
nonyyeHuss pesynbtata npegoctaeneHns MyHuumnaneHon ycnyrm B nwobom MoL
MockoBcko obnactm B popme 3K3emnrisipa I3MEeKTPOHHOrO AOKyMeHTa Ha OymMakHOM
HocuTene. B atom cnyyae cneumanuctom MOL] pacnevaTbiBaetca ns Mogyna EauHon
NHPOPMALMOHHOM CUCTEMbI OKa3aHWs yCnyr, yctaHoBneHHbin B MOLl (nanee - Mogynb
ML, ENC OY) oak3emMnndp 3MEeKTPOHHOrO AOOKYyMeHTa Ha OymaxHOM HocuTene,
noanucaHHbli Ol yNONMHOMOYEHHOro OOMKHOCTHOrO nvua AAMUHUCTpaLMK, 3aBepsieTcs
noanNUCbIo YNOSTHOMOYEHHOro paboTHmka MOLL n nevatsto MOLL.

17.4. Bbigaya (HanpaBneHue) pesynbtata npegocraBneHns MyHUUmMnanbHOM ycnyru B
NHbIX hopmax, NpeayCMOTPEHHbIX 3aKoHogaTenbcTBOM Poccunckon degepaumm, no BbiGopy
3assutensa (npeacrtaButens 3asBuUTens), OCYLLECTBMNSETCA B Nopsiake, npegyCMOTPEHHOM
OpraHn3aunoHHO — pacnopsiANTEsNbHbIM 4OKYMEHTOM AQMUHUCTPALNNA.

18. MakcumanbHbIl CPOK O)XXuOaHusi 8 o4yepedu
18.1. MakcumanbHbI CPOK OXnaaHus B odepenu npu nonydyeHum B MOLL pesynbTaTa

npegocTtaenenMss  MyHuuMnanbHOW  yCriyru B BMOE  SNEKTPOHHOrO  [JOKYMEHTa,
pacrneyaTaHHOro Ha GyMaXXHOM HOCcUTEere U 3aBePEHHOro B COOTBETCTBUM C NyHKTOM 17.3.1
HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, He 4oSKeH npeBbiwaTb 12,5 MUHYT.

19. TpeboesaHus k NoMeweHUsIM, 8 KOmopbix rnpedocmasnsemcss MyHuyunanbHas
ycriyea, K 3aj1y oxxudaHusi, Mecmam OJisi 3arnoJsIHeHUsl 3arnpocoe o
npedocmaeneHuu MyHuyunanbHoU ycsyau, UHhopMayUOHHbLIM cmeHdaM ¢
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obpa3yamu ux 3anosIHeHuUs1 u nepe4yHeMm GOKyMeHmMos, Heob6xoo0umbix Ons
npedocmasneHusi MyHuyunanbHoU ycnyau, 8 mom yucJsie K obecrie4yeHuUro
docmynHocmu yka3aHHbIX 06 bekmoe 0151 uHeanudoe, MasioMo6GUNbLHbIX 2pPyn
HacesneHusi
19.1. AamuHuctpaums, MOL npu npegoctaBneHnn MyHuumMnanbHOW ycnyru cosgaeT

yCnoBms  MHBanugam W ApyrMM  ManoMobunbHbIM  rpynnaMm  Hacenewusa  ansg
GecnpenaTCTBEHHOrO [OCTyNa K MNoMeweHusMm, rge npegocrtaenseTca MyHuumnanbHas
ycnyra un 6ecnpensaTtCTBEHHOrO WX MepenBWKEeHUs B  yKas3aHHbIX MNOMELEHUAX B
cootBeTcTBMM C  3akoHa MockoBckon obnactu ot 22.10.2009 Ne 121/2009-O3 «O6
obecnevyeHun GecnpenaTCTBEHHOrO AOCTyMNa WMHBaNMAOB WU APYrMx ManoMOOuIbHbIX rpynn
HaceneHns Kk obbekTam couManbHOW, TPaHCMOPTHOM U WHXEHEPHOW WHMPACTPYKTyp B
MockoBckon obnactuny.

19.2. TllpepoctasneHne MyHUUMNANbHOM YCNYrM OCYLIECTBNSETCA B cneumaribHO
BblAEeNEHHbIX N5l 3TOM Uenv NoMeLLeHusIX, KOTopble pacnosiaraTcs, No BO3MOXHOCTU, Ha
HWXHUX dTaxkax 30aHUN U UMEIOT OTAENbHbIA BXOA.

19.3. lMomelleHns, B KOTOPbIX OCyLlecTBNAeTca npegocraBneHne MyHuumnansHon
ycrnyrn, JomkHbl obecnedmBaTtb CBOOOAHLIM AOCTYN K HUM U K NpefoCcTaBfiieMbIM B HUX
ycrniyraMm MHBanugam v gpyrum ManomMobunbHbIM rpynnamMm HaceneHus, yaoBreTBOPATb UX
noTpebHOCTb B BeCcnpensaTCTBEHHOM CaMOCTOSTENbHOM NEPEABMKEHUM MO TEPPUTOPUMU, Ha
KOTOPOW pacrnosoXeHbl nomMeLweHna AgMUHUCTpauUmn, BXoga B Takme 06bekTbl U BbIXxoda M3
HUX, MNOCafKM B TPaAHCNOPTHOE CPeaCTBO W BbiCAgkM W3 Hero, B TOM 4ucre c
MCMOMnb30BaHMEM Kpecra-KoSsiCKM, a Takke COOTBETCTBOBATb HOpPMaMm W rpaBuiam,
yCTaHOBIIEHHbIM 3akoHogaTenbCcTBOM Poccuiickon ®egepauum u  3aKOHOAATENbCTBOM
MockoBckon obnacTtu.

19.4. 3paHusA, B KOTOPbIX OCYLeCTBRseTcAa npegocTaBneHe MyHuumnansHoOn
ycrnyr, AOSDKHbl OblTb OCHALLEHbl crnefylwuMn crneumnasnbHbIMU  NpUcnocobneHnamm u
obopynoBaHuemMm:

1) cpeacTBammn BU3yanbHOM 1 3ByKOBOW MHAbOpMaLnK;

2) cneumanbHbIMK YKasaTensiMy OKOMNO CTPOSILLMXCS U PEMOHTUPYEMbIX OOBEKTOB;

3) 3ByKOBOW cuUrHanusaumen y cBetoopos;

4) TenecoHamu-aBTOMatamu WM WHbIMKM CpeacTBamMu CBA3WM, AOCTYMHbIMU AN
WHBaNWAOB,;

5) caHUTapHO-rMrMeHN4YeCKNMM NOMELLEHUSAMMU;

6) naHgycaMm 1 NOPYYHSIMU y NTIECTHUL, NPU BXO4aX B 34aHue;

7) naHaycamu npu BXogax B 34aHus, naHgycamu unv nogbeMHbIMU MeXaHU3MaMMu.

19.5. Ha aBTOCTOSIHKax M B MecCTax MapKOBKM TPaHCMOPTHbIX CPeaCcTB [OOSMKHO
Bblgensatbca Ao 10 npoueHToB MecCT (HO He MeHee OOHOro mecta), Hambonee yaobHbIX Ans
Bbe3fa M Bblesa, A9 NapKoBKU creuunanbHbIX aBTOTPAHCMOPTHLIX CPeacTB WMHBaNWAOB.
MecTta napkoBkM OOMMKHblI OblTb OCHaLEHbl cneuuanbHbIMW yKasaTtenamu. MHeanuabl, a
Takke nuua, WX MNepeBo3dlne, MOoMb3ylTcsd MecTaMun ANs MNapKoBKW  cneuumanbHbIX
aBTOTPaHCMNOPTHbLIX cpeacTs becnnaTHo.

19.6. llomelleHus, B KOTOPbIX OCYyLUeCTBNAeTCcA npefocrtasneHve MyHuumnansHoOm
yCcrnyru, AOSMKHbl OblTb OCHALLEHbI CrneaylwuMn crneumnanbHbIMUM NpUcnocobneHnamm u
obopyaoBaHueM:

a) 3rIEeKTPOHHOM CUCTEMOW YrpaBrieHnsa odepeabto (Npy Hanuyum);

6) WHMOPMAUNOHHBIMX CTEHAaMW, COAepPXalMMW BU3yarbHYlO U  TEKCTOBYHO
MHopMaLnIo.
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B) CTynbsiMKW, cTOnamu, nucyen Oymaron, OnaHkamu, obpasuamu 3asiBNEHUA U
MMUCbMEHHBIMW  MPUHALMNEXHOCTAMM B  KONMYECTBE, AOCTaTOMHOM Ans  3asiButenen
(npencrasuTenen 3assuTens).

r) cpeacTBamMu BU3yasibHOW U 3BYKOBOW MHGPOPMaLMK.

19.7. Konn4yecTtBO MeCT OXuaaHusi onpenensieTcss UCXxoasa M3 akTU4eCcKon Harpysku
1N BO3MOXHOCTEN A58 UX pasMeLLeHmns B 30aHNN.

19.8. Mecta oxmaaHua [OMMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCrOBUAM AN
3agsutenen (npegcrasutenen  3asBUTENs)) W ONTUMAarnbHbIM  YCIOBUSIM  paboThl
AOIMKHOCTHbIX JNLL.

19.9. B NMOMEeLLEHNSX, B KOTOPbIX  OCyLleCTBseTCs npegocTasrieHve
MyHuuunanbHOM ycnyrn, co3gaHbl YCrnoBus Ans OOCNyXvMBaHMS WHBaNMOoOB (BKNo4Yas
WHBaNM4oB, NCMONb3YIOLLMX Kpecna-Konsickm n cobak-npoBOAHNKOB):

a) OGecnpendaTCTBEHHbIW  OOCTYyNn K  NOMeweHuam  AgMuUHUCTpauumn,  rae
npepocTtasnsaetTca MyHuyunansHas ycnyra;

6) BO3MOXHOCTb CaMOCTOATENbHOMO WM C  MOMOLUBK  LOMMKHOCTHbBIX N
AOMUHUCTPaUMK, NepeasuKeHNs No TEPPUTOPUN, HA KOTOPOW PacnoSIOXKeHbl NOMELLEHNS;

B) BO3MOXHOCTb MNOCaZkKM B TPaHCMOPTHOE CPeacTBO WM BbiCAOKM U3 Hero nepeg
BXOAOM B MOMELLUEHMSl, B TOM 4MCNe C WCMNOMb30BaHMEM Kpecna-KosnsiCku W Mpu
Heob6Xo4MMOCTI C NOMOLLBLI0 pabOTHUKOB AOMUHUCTPALNN;

) OCHalleHune cneumanbHbIM obopygoBaHMeM ans ygobcresa n komdopta MHBannaos
NOMELLEHNss ONsi BO3MOXHOMO KpaTKOBPEMEHHOrO OTAblIXa B CUMASYEM TMOMNOXEHUN Mpu
HaXoXO4eHWUN B NOMELLEHNN;

) CONpOBOXAEHMNE MHBANMOOB, UMEKOLLNX CTOMKME PacCTPOMCTBA OYHKUNN 3PEHUSA U
CaMOCTOATENbHOIO NEPEaBMKEHNS, U OKa3aHWe MM NOMOLLN B MOMELLEHUSAX.

20. lMokazamenu docmynHocmu u kayecmea MyHuyunanbHou ycryau
20.1. OueHka [OCTYNHOCTM W KayecTBa npepgoctaBneHna MyHuumnanbHOW ycnyru

AOMKHA OCYLLLECTBAATLCA NO CreayoLwmnm nokasaTensim:

a) cteneHb  UMHAPOPMUPOBAHHOCTM  FpaxdaH O  Nopsake  npegocTaBreHust
MyHuuunansHon  ycnyrm  (OOCTYNHOCTb  MHopmauun o  MyHuuunansHon  ycnyre,
BO3MOXHOCTb Bblibopa cnocoba nonyvyeHns nHgpopmauun);

0) BO3BMOXHOCTb BblbOpa 3asButenem (npeactaButenem 3aasutens) dopm
npegoctasneHna MyHnumnanbHOW ycnyru;

B) BO3MOXHOCTb obpaLleHns 3a nonyvyeHmeMm MyHMUMnanbHOW yCrnyrn B 3NEKTPOHHOW
dopme nocpenctesom PIITY;

r) obecneveHme GecnnatHoro goctyna k PIIY ana nogaymn 3anpocoB, AOKYMEHTOB,
MHopMaunKn, HeobxoauMblx Ans nonyvyeHns MyHuuMnanbHOW YCRAyrn B 3SIEKTPOHHOM
dopMe, a Takke nosiydeHne pesynbTaTtoB npegoctaBrieHns MyHuumMnanbHOM Ycnyru B
dopMe 3K3eMnnsapa 3MNEeKTPOHHOro JOKyMeHTa Ha BGymaxHom HocuTerne B niobom MOL| B
npegenax Tepputopun MockoBcko obrnactm no Bblibopy 3asButenda (npeacrasBuTens
3asBuTensa) He3aBUCUMO OT €ro MecTa >XUTenbCTBa WM Mecta npebbiBaHua (ans
PU3NYeCcKMX nuu, BKAKYaa  MHOMBUAYanbHbIX NpeanpuHumarenen) nubo MecTa
HaxoXaeHus (ansa puandecknx nuy);

A) AOCTynHOCTb obpalleHns 3a npegoctasneHneM MyHuUMnanbHOW yCnyru, B TOM
yucne Ang ManoMobunbHbIX rPynn HaceneHus;

e) cobngeHna YCTaHOBIMIEHHONO BpPeMEHU OXuOaHua B ouvepean npu nogade
3asBNeHNs 1 Npu nosnyvyeHun pesynbtata npegocraBneHns MyHuumMnanbHoOn ycnyru;
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X) cobniogeHne CcpokoB npepocTaBneHna MyHuuMnanbHOW YyCryri U CPOKOB
BbIMOMHEHUA afMUHUCTPATUBHBIX Npoueayp npu npegoctasneHnn MyHuumMnansHOW ycnyru;

3) oTcyTcTBME OOOCHOBaAHHbLIX >arnob CO CTOpPOHbI rpaxdaH no pesynbTaTam
npegocrasneHns MyHuyunanbHOW ycnyru;

W) npegocTaBneHne  BO3MOXHOCTM  nojadv  3asABneHus WU [JOKYMEHTOB
(cogepxawmxcs B HUX CBefdeHuin), Heobxoammbix Ans npegocTtasneHns MyHuumMnansHON
ycnyru, B opme 3NeKTPOHHOIo JOKYMEHTA;

K) npegocTaBneHue BO3MOXHOCTH nonyyeHns NHpopmauunn o xoge
npegoctasneHna MyHnuunansHoOW ycnyrm, B TOM Yucne ¢ ucnosibdosaHmem PIITY.

20.2. B uenax npepoctaBneHns MyHuuunanbHOW YCryru, KOHCynbTauum u
MHOPMMPOBAHNA O Xode npepocTasneHns MyHuuunanbHOM YCNyrM OcCyLecTBASeTCs
npuem 3asasutenen (Nnpeacrasutenen 3assutend) No npeaBapuTenbHON 3anmcKn. 3anuck Ha
npuemM NpoBOAUTCH MPU JIMYHOM OBpaLLeHUN rpaXKaaHUHa UM ¢ UCMoNb30BaHMEM CpPeacTB
TeneoOHHOM CBA3W, a Takke 4yepe3 ceTb WHTepHeT, B TOM u4ucne 4Yepes cauT
AOMUHUCTpaUUN.

20.3. [lMpepoctaBneHne MyHuUMNANbHOW YCNyrM OCYLLECTBNAETCA B 3NEKTPOHHOM
dopme 6e3 B3ammogencTeua 3asiButens (npeactaButens 3asBuTensl) ¢ AOSMKHOCTHbIMMU
nmuamn-AaMUHUCTpaLmn.

21. TpebosaHusi k ope2aHu3ayuu npedocmassieHusi MyHuyunanbHoli yciyau e
3/1eKMpPOHHOU ¢hopme
21.1. B uensx npepoctaBneHns MyHuumMnanbHOW yCnyrn B 3SIEKTPOHHOM dhopme C

ucnono3osaHnem PIIIY 3assutenem (npegcrasutenem  3asBuTensl)  3anosfHAETCS
9NeKTpoHHass dopma 3asaBneHuss B KapTodke MyHuumnaneHon ycnyrm Ha PITY c
NPUOXEHNEM 3MEKTPOHHbLIX 00pa3oB [OOKYMEHTOB W (MNWN) yKa3aHMEM CBEOEHUNA U3
AOKYMEHTOB, HEOOXOAUMbIX Ana npeaocTaBneHna MyHMUMnanbHOM yCnyrn U yKasaHHbIX B
nogpasgene 10 HacToswero AQMUHUCTPATUBHOMO perfnameHTa.

21.2. MNpu npepoctaBneHnn MyHuUMNanbLHOM YCNyrM B 3MEKTPOHHOM dopme
OCYLLECTBNAITCA:

1) npepoctaBneHve B nopsgke, YCTAHOBMEHHOM HacTOAWMM AOMUHUCTPATUBHbBIM
pernameHToM uHdopmauum 3aasutenam (npegcraButenam 3asButens) M obecnedeHune
poctyna 3asasutenen (npeactasutenen 3asButens) K ceegeHusaM o MyHuumnanbHowm
ycnyre;

2) nogava 3anpoca o npegoctaBneHnn MyHuumnanbHOM YCryrm U UHbIX JOKYMEHTOB,
HeobxoouMbIX AOns  npegoctaeneHus MyHuuunanbHoW ycnyrm B AOMUMHUCTPaUMO C
ncnosnb3oBaHuem PIITY;

3) noctynneHne 3asBneHUs M [OKYMEHTOB, HeobxoauMMbiX AN NpegocTaBrieHus
MyHuuunansHon ycnyrm B Moaynb okasanus yenyr ENC OY;

4) ob6paboTka u peructpaums 3asBNEHUS W [OOKYMEHTOB, HeobxoaumbiX Anis
npegoctasneHna  MyHuuunanbHOMW ycnyrm B MoAyne  OKasaHus  ycnyr  enuHoOu
MHPOPMALMOHHON CUCTEMbI OKasaHWsA YCryr, YyCTaHOBMeHHbI B AgMuHucTpauum Mopayrnb
ENC OY;

5) nonydeHne 3asButenem (npeacrtaButenem 3asBUTENS) YBEAOMMEHWA O XoAe
npegocraBneHnm MyHuuunanbHOM yCnyrn B NIMYHbIN KabuHeT Ha PIITY;

6) B3aumogencTene ALMUHUCTPAUMM W MHBIX OpraHoB, MpPeaoCTaBAsOLLNX
rocydapCTBEHHble W MyHuUMManbHble YCRyrM, YyyacTBYyWOLWMUX B NpegocTaBrieHun
MyHuuunansHo ycnyrm M ykasaHHblX B nyHktax 5.8 u  11.1 HacToswero
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AOMUHUCTPATMBHOIO pernameHTa nocpencTsomM CcUCTEMBI 3NEeKTPOHHOro
MEXBe4OMCTBEHHOIO MHPOPMaLNOHHOTO B3aUMOAENCTBUS;

7) BO3MOXHOCTb OMfaTbl rOCyQApCTBEHHOW  MOWWHBI, WHOW nnaTbl  3a
npepocTtasnenna MyHuumMnansHoOM yCnyrm NnocpeacTBOM 3f1EKTPOHHbIX cepBucos Ha PIITY;

8) nonyyeHve 3asBuTenem (nNpencraButenem 3asiBUTENs) CBeAEeHUM O Xoge
npegoctaeneHna  MyHuUMNanbHOW ycryru nNocpeacTtsoM  MHGOPMAaUWOHHOIO cepsuca
«Y3HaTb CTaTyC 3aaBeHUs»;

9) nonyyeHne  3asButenem  (nNpencraButenem  3asBuTend)  pesynbTaTta
npegocraBneHns MyHuumnanbHon ycnyrm B JlnuHbln kabuHeT Ha PIMIY B dopme
9NEKTPOHHOIro [OKyMeHTa, nognucaHHoro 3l1 ynonHOMOYEHHOro AOSMKHOCTHOrO nuvua
AOMUHUCTpaUuu;

10) HanpaBneHue xanobbl Ha pelueHns, gencteusa (6e3gencTema) AgMUHUCTPaLMN,
AOIMKHOCTHbIX L AOMUHUCTpaUun, B Nopsiake, YCTaHOBNEHHOM B pa3gene V HacTosiwero
AOMUHUCTPATMBHOIO perfameHTa.

21.3. TpeboBaHusa k hopmaTam 3asBNEHUN N MHbIX AOKYMEHTOB, NpeAcTaBnsieMbIX B
dopMe 3MEKTPOHHbIX OKYMEHTOB, HEOOXOAUMbIX AN1S NpefoCTaBneHnsi rocy4apCTBEHHbIX U
MyHMUMNanNbHbIX YCNYr Ha Tepputopun MockoBckon o61actu, yTBepXXaeHbl NOCTaHOBIEHNEM
MpaButenbctBa MockoBckon obnactu ot 31.10.2018 Ne 792/37:

21.3.1. OnNeKTPOHHbIE OKYMEHThI NPEACTaBNAITCSA B Crieayowmx dopmaTax:

a) xml — onga popmMann3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt — ona OOKYMEHTOB C TEKCTOBbLIM COAEpXaHWEM, He BKMYaoLWNM
dopMyrnbl (32 UCKITHOYEHNEM LOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOALLEro NyHKTa);

B) xls, xIsx, ods — Ans 4OKYMEHTOB, coaepXallumMx pacyeThbl;

r) pdf, jpg, jpeg — AN OOKYMEHTOB C TEKCTOBbIM COAEP)XaHMEM, B TOM 4uCre
BKIOYaOLLMX hopMynbl 1 (Mnn) rpadmyeckme n3odbpaxeHuns (3a UCKNIYEHNEM LOKYMEHTOB,
YKa3aHHbIX B MOAMYHKTE «B» HACTOSALWEro NyHKTa), a Takke AOKYMEHTOB C rpadpuyeckum
coaepxaHuew;

21.3.2. HdonyckaeTca  OpMMpPOBaHWE  SNIEKTPOHHOTO  [JOKYMEHTa  MyTeMm
CKaHMPOBaHWSI HENOCPEACTBEHHO C OpurMHana [OKYMeHTa (MChnofb30oBaHWE KOMuh He
AOMNyCKaeTcsl), KOTOpOe OCYLEeCTBAAETCS C COXPaHEeHMEM OpueHTaumm opuriMHana
AokymeHTa B paspeweHun 300-500 dpi (macwTtab 1:1) ¢ ucnonb3oBaHMEM CreaylLwmx
PEXNUMOB:

«4epHo-6enbiny» (NpU OTCYTCTBMM B AOKYMEHTEe rpaduyeckmx nsobpaxeHui un (unm)
LiBETHOIO TEKCTa);

«OTTEHKM CEeporo» (Npu Hanuunum B AOKYMeHTe rpadmyecknx n3obpaxeHunin, oTnnYHbIX
OT LBETHOro rpadouyeckoro n3obpaxeHus);

«UBETHOM» WNN «PEXMM MOMHOM uBeTonepegayn» (NpU HanmuMuum B [OOKYMEHTE
LBETHbIX rpadon4eckmnx nsobpaxkeHnn NMbo LBETHOro TeKCTa);

COXpaHEHMEM BCEX ayTEHTUYHbIX MPU3HAKOB NOAMMHHOCTU, @ MMEHHO: rpadnyeckon
noanucu nuua, nevaTtu, yrnoBoro wramna 6naHka;

KONn4ecTBO (pannoB AOMKHO COOTBETCTBOBATb KONMMYECTBY AOKYMEHTOB, KaXabl U3
KOTOPbIX COAEPXKUT TEKCTOBYIO U (UNK) rpacomyeckyto MHopMaLmio.

21.3.3. OnNEeKTPOHHbIE AOKYMEHTbI AOMKHbI obecneynsaTb:
- BO3MOXHOCTb MAEHTMUUMPOBATL OOKYMEHT WU KOMMYECTBO JINCTOB B
AOKYMEHTE;
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- BO3MOXHOCTb MOMCKa NO TEKCTOBOMY COAEPXaHUI AOKYMEHTA U BO3MOXHOCTb
KOMMPOBaHMA TeKCTa (3a WCKIYEHWEM CryvaeB, Korga TeKCT SBNAETCA 4acTbio
rpadpuyeckoro n3obpaxeHus);

coaepXaTtb ornaBreHne, COOTBETCTBYIOLLLEE X CMbICIY U COAEPXKAHWUIO;

ANs JOKYMEHTOB, COAEpXKallMX CTPYKTYpUpOBaHHbIE MO 4YacTsiM, rnaBaM, pasgenam
(nogpasgenam) gaHHble U 3aknagku, obecneynBaroLwme Nnepexoabl NO OrfaBneHno n (Unu) K
coaepXXalumMmcs B TEKCTE pUCyHKaM n Tabnuuam.

21.3.4. [okyMeHTbI, noanexawme npeacrtasneHvio B popmatax xls, xIsx mnnu
ods, hopMnpyrOTCA B BUAE OTAENBHOIO 35IEKTPOHHOIO JOKYMEHTA.
21.3.5. MakcumanbHO  JONYyCTUMbIA ~ pa3Mep  MPUKPENSIEHHOro  nakeTta

AOKYMEHTOB He fosmkeH npesbiwatb 10 Ib.

22. TpeboeaHus k op2aHu3ayuu npedocmaeneHuss MyHuyunanbHol ycnyau e M®L
22.1.MpepoctaBneHne 6GecnnatHoro poctyna k PMIY ana nogayn 3anpocos,

AOKYMEHTOB, WHopmaumn, Heobxoaumblx AN nonydeHus MyHuuunansHOW ycnyru B
31IeKTPOHHOM bopMe, a Takke norlydeHne pesynbTaTtoB npegoctasneHns MyHuumnansHoOm
ycriyrm B pOpMe  3K3eMmnngpa 3fIeKTPOHHOro [JOKYMeHTa Ha 6yMaxHOM HocuTene
ocywectendetca B nodom ML, B npegenax tepputopumn MockoBckor obnactu rno Bbibopy
3agasutena (npeactaBuTens 3adaBUTENS) HE3ABMCUMO OT €ro MecTa XUTeNbCTBa UM mMecta
npebbiBaHUA (ONs pusndecknx nuy, BKOYAs UHOMBUAYAlbHbLIX NpegnpuHumaTenen) nnbo
MecCTa HaxoXxaeHus (4nsa pPUaNYecKnx nuu).

22.2. OpraHusauus npegoctasneHnsa MyHnuunansHon yenyrm B MOL ocywectensietca
B COOTBETCTBUM C COrnaweHmemM O B3anmMogenctemm mexay AaMmmHuctpaumen n MoLl.

22.3.B MOdL| obecneumBatotcs:

a) becnnatHbin goctyn 3asasutenen (npeactasutenen 3asasutenen) k PMIY ans
obecneyeHns BO3MOXHOCTU nonydeHna MyHuumnanbHON yCryrn B 3NeKTPOHHON dhopMme;

0) Bblgaya pesynbTaTa npegoctaBneHns MyHuuunanbHOW ycnyrm Ha OymMaXHOM
HocuTene, oka3blBaeMOM B 3fIEKTPOHHOM BUae.

22.4.IHbopmmpoBaHMe M KOHCynbTUpoBaHWe  3asiButenen  (npeacraButenen
3asButensa) o nopsgke npegoctaBneHna MyHMUMNANbHOW YCNyru, XO4e pPacCMOTPEHUS
3anpocoB O npegoctasneHnn MyHuuunanbHOW ycrnyru, a Takke MO WHbIM BOMNpPOCaMm,
CBsI3aHHbIM C npegoctasneHneMm MyHuumnaneHon ycnyrn, B MO®L| ocywecTensoTca
6ecnnaTHo.

22.5.lMepeveHb ML MockoBckon obnactu pasmeleH Ha cante AgMUHUCTpaUUn U
'KY MockoBckon obnactm « M®L».

22.6. CraHgapT opraHusaumm OesTesribHOCTU  MHOrogyHKUMOHASbHBIX  LIEHTPOB
npenocTaBneHns rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr B MockoBckon obnacTu
yTBEPXOEH pacropsbkeHnem MuHuctepcTBa rocygapCTBEHHOro ynpaBneHus,
NHPOPMAaLMNOHHBIX TeXHONOrMn 1 cea3m Mockosckon obnactm ot 21.07.2016 Ne 10-57/PB.
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lll. CocTtaB, nocnenoBaTefibHOCTb U CPOKU BbIMOSIHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUSA

23. Cocmae, nocrnedogamesibHOCMb U CPOKU 8bIMOJIHEHUSI aOMUHUCMPamueHbIX
npouyedyp (Gelicmeuli) npu npedocmaesseHuu MyHuyunanbHoU ycryau

23.1.TlepeyveHb agMUHUCTPATUBHbLIX Npoueayp:

a) npuem un peructpauns 3aaBneHUss U OOKYMEHTOB, HeobGXxoaumbiX Ans
npegocrasneHns MyHuyunanbHOW ycnyru;

6) dopmMMpoBaHME W HanpaBfeHNe MEeXBEAOMCTBEHHbIX 3arnpoCoOB B OpraHbl
(opraHunsauum), yyacTeyowmne B npegocTtasneHm MyHuumnansHom ycnyru;

B) MPUHATUE peLleHns O NPUOCTaHOBMNEHUN npeaocTasneHna MyHuumunanbHON ycnyru
(npn HeobxoanMOCTH);

r) onpegeneHne BO3MOXHOCTU npeaocTasneHns MyHuuyunansHom ycnyru;

A) nNpuUHATHE pelleHMss O npepgocTtaeBneHun (06 oOTkase B NpeaoCcTaBrieHUN)
MyHuumnansHon ycnyrm n odopmMmrieHne pesynbTata npefoctaBneHus ycnyrm 3asiBuTento
(npeactasutento 3aasutens).

€) Bblgaya pesynbTtata npegocTtasneHnss MyHuumnaneHoW ycnyrm 3asiBUTento
(npeactasutento 3aasutens).

23.2.Kaxxgaa agmuvHUCTpaTUBHas npouedypa COCTOUT M3 aAMUHUCTPATUBHbIX
nenctesun. lNepeyeHb N cogepxaHne agMUHUCTPATUBHBIX AEUCTBUN, COCTaBASAIOLWMX KaXayto
agMUHUCTPATMBHYIO  npouenypy, npuBedeH B [lpynoxeHun 9 K HacToswemy
ALOMUHUCTPATUBHOMY pPErfIaMEHTY.

23.3. bnok-cxema npegocTaBneHust MyHuumMnansHon ycnyru npueegeHa
B MpunoxeHnn 10 Kk HacTosweMy AOMUHUCTPATUBHOMY perfameHTy.
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V. Mopsaaok n opMbl KOHTPOSIA 3a UCNONTHEHUEM AAMUHUCTPATUBHOIO
pernameHTa

24, lMopsidok ocyuwiecmesnieHUs1 meKyu,e20 KOHmMpOoJisi 3a cobnrodeHuem u
UCMoJIHeHUeM omeemcmeeHHbIMU OO/HKHOCMHbIMU JluyaMu AOMUHUcmpayuu
nosioxeHuUl AGMUHUCMPamMueHO20 peaslaMeHma U UHbIX HOPMamueHbIX
npaeoebix akmoe, ycmaHassiugaroujux mpebogaHus K npedocmassieHuro
MyHuyunanbHoU ycnyau

24.1. TeKkywWwMn KOHTPOMb 3a cobnogeHnemM M UCNOMHEHWEM AOSMKHOCTHBIMU NLaMK
AoMunHucTpaumn, paboTHukamm MOLL  nonoxeHun HacTosiwero ALMWUHUCTPATUBHOIO
pernameHTa U WHbIX HOPMaTUBHbLIX MNPaBOBbIX aKTOB, yCTaHaBnMBawLWMX TpeboBaHus K
npegocraBneHnto  MyHuuunanbHOMW YCRyri, OCYLECTBASAETCA M BKIOYAET BbISBNEHME U
yCTpaHeHMe HapyweHun npae 3aasutenen (npeacrasutenen 3asBUTENS), PpacCMOTPEHME,
NPUHATUE peLleHnr N NoAroTOBKY OTBETOB Ha obpalleHus 3aasutenen (npeacraButenen
3agBsuTtens), cogepxawmx xanobbl Ha peweHus, gencteus (besgencTene) AOMKHOCTHBIX
nuy, AoMuHUCTpaummn, pabotHukos ML,

24.2. KoHTposnb 3a cobnogeHnemM nopsgka npegoctasneHna MyHuumnansHOW ycnyrm
OCYLLECTBNAETCA  YNOSTHOMOYEHHbIMM  OOMMKHOCTHBIMW — nnuaMn  AgMUHMCTpauuMM B
COOTBETCTBUM C pacnopshkeHneM MuHucTepcTBa rocyaapCTBEHHOrO  ynpaBlieHUs,
MHPOPMALMOHHBIX TexHonornn un ceasm Mockosckor obrnactn ot 30.10.2018 Ne 10-121/PB
«O6 yTBepxaeHun NonoxeHns ob6 ocyLLEeCTBNIEHMM KOHTPONMSA 3a NOPSAKOM NpeaocTaBeHuns
rocyaapCTBEeHHbIX U MyHULMNAnbHbIX YCNyr Ha Tepputopum MoCKoBCKON obnactmy.

25. Mopsidok u nepuoduyHOCMb OCyu,ecmesieHuUs! NaHo8bIX U 8HeNsaHO8bIX
npoeepok NosIHombl U Kadyecmea npedocmaeneHusi MyHuyunanbHou yciyau

25.1. [llopsigok “ nepuoauyHOCTb OCYLLECTBMIEHUS MNMAHOBLIX W BHEMMAHOBbIX
NPOBEPOK MOSTHOTLI M KayecTBa npeaocTtaBneHnss MyHuumnanbHOM ycnyrn yctaHaBnMBaeTCs
OpraHn3aunoHHO — pacnopsanTenbHbIM akTOM AAMUHUCTPaLUK.

25.2. lpn BbisSBNEHMM B XO4€e MNPOBEPOK HAPYLUEHUNA WCNONTHEHUSA MOMOXEHWN
HacToswero AAMMHUCTPATUMBHOINO  perfnameHta W 3akoHogaTtenoctBa  Poccuinckon
depepaumun, yctaHaBnuearoLlero TpeboBaHusa K npegoctaBneHnio MyHMumMnanbHON ycnyru,
B TOM 4umcre no xanobam Ha peweHus n (unn) genctena (6es3pgencrteme) JOMKHOCTHBIX NuL
AOMUHUCTPaUMU, NPUHUMAIOTCS MepPbI MO YCTPAHEHMUIO TaKUX HApYLUEHWUNA.

25.3. KoHTponb 3a cobntogeHnem nopsigka npefgocraBneHms MyHMumMnanbHOM ycnyru
ocywiectBnaetcd MWHUCTEPCTBOM rOCYAApPCTBEHHOIrO yrnpaBneHus, WHGOPMaLMOHHBLIX
TexHonormi un cesa3m MockoBckon obnactn B nopsigke, YCTaHOBIIEHHOM pPacropsiKeHUeM
MwuHunCcTepcTBa rocyaapCTBEHHOIO YMpaBrieHUs, UH(POPMALMOHHBIX TEXHOSOMMN U CBS3U
MockoBckon obnactu ot 30.10.2018 Ne 10-121/PB «O6 ytBepxaeHun [lonoxeHua o6
OCYLLECTBMNEHUN  KOHTPONSA 3a MOPSiAKOM  NPefoCTaBfieHMsl  FOCYOapCTBEHHbIX U
MyHMUMNanNbHbIX yCnyr Ha Tepputopun Mockosckon obnactu» B popmMe MOHUTOPUHra Ha
NMOCTOAHHOW OCHOBE (€XeHedenbHO) rocyaapCTBEHHbIX WH(OPMALMOHHBLIX  CUCTEM
ncnonb3lyemblX Ana npegocTaBneHna MyHuuunanbHOW yCnyrn, a Takke Ha OCHOBaHMM
noctynneHns B  MWHUCTEPCTBO rOCyAapCTBEHHOrO  ynpasBneHus, WUHAPOPMAaLMOHHbIX
TexHonormm un cBa3m MockoBckon obnactu obpaweHuin rpaxkaaH, pPUANYECKUX nu,
nHOMBMAYanbHbIX NpegnpuHumaTenen o akTax HapyleHusa nopsiaka npefocTaBreHus
MyHuumMnanbHoOM ycnyru.
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25.4. JOMKHOCTHBIM  NLOM  AQMWHUCTPaUWUK, OTBETCTBEHHbIM 3a MNpefoCcTaBneHve
MyH1UMNanbHOW ycnyru siBRsieTca rnaea ropogckoro okpyra CtynmHo MockoBckor obnactu,
nMbo nuuo ero 3amellarollee, HenocpeacTBEHHO npedocTaBnsowen MyHuumnanbHyo

ycnyry.

26. OmeemcmeeHHOCMb QOJDKHOCMHbIX JIUY AGMUHUCMpPayuu 3a peweHus u
delicmeus (6e3delicmeue), npuHUMaeMbie (Ocyu,ecmesisieMble) UMU 8 xo0e
npedocmaeneHuss MyHuyunanbHou ycryau

26.1.To pesynbratam npoBefeHHbIX MOHUTOPWHIA U NPOBEPOK B Crlydae BbISBIEHUSA
HEeNpaBOMEPHbIX peLUeHnn, aenctenn (6e34enCcTBMA) OOMKHOCTHBIX Ny AAMUHUCTpauuu,
OTBETCTBEHHbIX 3a npegoctasneHve MyHuumnanbHon ycnyru, pabotHukoB MOL, u cakTos
HapyLleHns npaB W 3aKOHHbIX MHTepecoB 3asBuTtenen (npegcrasutenen 3aaBuUTens)
AOIMKHOCTHbIE nuua  AgMuHUcTpaumn, paboTHukn MOLL HecyT OTBETCTBEHHOCTb B
COOTBETCTBMM C 3akoHogaTenbCTBOM Poccuinckon dPegepaunm M 3aKoHO4ATENbCTBOM
MockoBckown obnacTu.

26.2.B cnyyae BbigBneHns B genctBusix (6e3pencteusix) JOJMKHOCTHBIX nuL,
AoMunHucTpaumn, paboTHukoB MOPL| npusHakoB COBEPLUEHUA  agMUHUCTPATMBHOIO
npaBOHapyLIEeHNs, OTBETCTBEHHOCTb 3a KOTOpoe YcTaHoBfeHa 3akoHoM MOCKOBCKOW
obnactu ot 04.05.2016 Neo 37/2016-O3 «Kopgekc MockoBckon obnactm 00
aAMUHUCTPATUBHBIX MNPaBOHAPYLUEHUAX»  YNOSIHOMOYEHHLIMW  OOSDKHOCTHBIMU — NULAMM
MuHucTepcTBa rocygapCTBEHHONO YynpasfieHUsl, UHAPOPMAUNOHHBLIX TEXHOSIOTMA U CBSA3U
MockoBckon obnactu B nopsiake, yctaHoBneHHoMm Kogekcom Poccuinckon depepauumn o6
aAMUHUCTPATUBHbBIX MNPaBOHAPYLUEHUSAX, COCTaBNSAETCA NPOTOKON 00 agMWHUCTPATMBHOM
NpaBOHAPYLUEHUN N HANPaBATCA B Cyd ANS NPUHATUS PELUEHNS O NPUBNEYEHUN BUHOBHbIX
AOIMKHOCTHBIX NN, K agMUHUCTPATMBHOW OTBETCTBEHHOCTM.

26.3. [JomKHOCTHLIM NUOM AAMUHUCTPaUUK, OTBETCTBEHHbLIM 3a COOMnoaeHne nopsigka
npegoctaeneHns  MyHuuMnanbHOW  yCryrn, SBNSETCA  PYKOBOAUTESNb  CTPYKTYPHOro
nogpasgeneHusi, HenocpeacTBeHHO nNpegocTasnsowero MyHuyunanbHyo yenyry, o nuuo
€ro 3ameluaroLlee.

27. MonoxeHus, xapakmepu3yrouw,ue mpeboeaHusi K NOPsiOKy U gpopMamM KOHMPOJIsI
3a npedocmassieHuemM MyHuyunansHoUl ycnyau, 8 MoM YUcJie CO CMOPOHbI
2paxodaH, ux o6 eduHeHuUl u op2aHu3ayull

27.1. TpeboBaHnsMn K nopsagky u opmam Tekywero KOHTpPOns 3a npefocTaBfieHNEM
MyHuuMnansbHOM yCcnyrn aBnaTCS:

- HEe3aBMCUMMOCTb;

- TLWaTeNbHOCTb.

27.2.HesaBncMMoCTb TeKyLlero KOHTPOsis 3aKnioyaeTcs B TOM, YTO JOIMKHOCTHOE NuULo,
YNOSIHOMOYEHHOE Ha €ero OCyLeCTBfieHMe, He3aBMCUMO OT [AOJDKHOCTHOro nuvua
AOMUHUCTpaUMK, y4acTByloWero B npegocrasneHnn MyHuumnanbHOM yCnyrn, B TOM Yucne
He MmeeT BNM3KOro poacTeBa MM CBOWCTBA (poauTenwu, cynpyri, aetn, 6patbd, cecTpsbl, a
Takke 6paTba, CECTPbI, pOAUTENN, OETU CYNPYroB U CyNpyrn AeTen) C HUM.

27.3. [JOmKHOCTHbIE Nnunua, ocyLllecTBnsAWmMe TekyWwmnn KOHTPONb 3a npeaocTaBrieHnem
MyHuuMnansbHOW ycnyrn, OOMMKHbI NPUHUMAaTb Mepbl NO NpedoTBPaLLEeHWMo KOHUKTa
WHTepecoB Npu npegoctasneHnn MyHuuunanbHOW ycnyru.
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27.4. TwaTtenbHOCTb OCYLLUEeCTBNeHUs Tekyllero KOHTpONns 3a npenocTaBneHnem
MyHUUMNAnNbHOW YCNYrn COCTOUT B UCMOSTHEHUWN YNONIHOMOYEHHBIMU NMuaMmn 06s13aHHOCTEN,
npegyCMOTPEHHbIX HACTOALLNM MYHKTOM.

27.5.paxgaHe, nx obbeaMHeHMs U opraHmMsaumm Ons OCyLLEeCTBREHUs KOHTpoONnsa 3a
npepoctasnenHnem MyHuuunanbHOM ycnyrm €  uenbto  cobrniogeHus nopsgka  ee
npeaocTaBneHna uMMelT npaBo HanpaenAte B MMWHUCTEPCTBO  rocyaapCTBEHHOro
ynpaBneHusi, MHPOPMaLUMOHHbIX TexXHonormn mn cesasm MockoBckon obnactu xanobbl Ha
HapylweHue [OOSMKHOCTHbIMM  nuuamn  AAMWHUCTpauuKn, nopsaka  npefocTaBreHus
MyHuuunansHoOW Yycnyru, noBfekwee ee HenpeacTaBneHne wnu npenocraBneHve C
HapyLleHMeM CpOKa, YCTaHOBMEHHOIO HacTOAWMM AAMUHUCTPATUBHBIM perfnaMmeHToM.

27.6.paxgaHe, nx obbeaMHeHMs U opraHmMsaumm Ons OCYLLEeCTBREHUs KOHTpONs 3a
npegocraBneHneM MyHUUMNANbHOM YCryrm MMET NpaBo HanpaBnATb B AAMUHUCTpaUMIO,
NHOMBUAYaAlbHbIE N KONMNEKTUBHbIE OBpalLeHnsa C NpeanioXXeHNIMN No COBEPLUEHCTBOBAHUIO
nopsigka npepoctaBrieHns MyHMUMNanbHOM YCNyrK, a Takke xanobbl M 3asdBneHus Ha
aencTens (6e30encTBms) OOMMKHOCTHBIX NUL, AOMUHUCTPaAUMU U NPUHATbIE UMW pELLEHUS,
CBsi3aHHble C NpegocTaBneHeM MyHuuunansHOM yCryru.

27.7. KoHTponb 3a npegoctasneHneMm MyHuumnanbHOM ycryru, B TOM YUCne CO CTOPOHbI
rpaxgaH, nx obbeguMHeHU U opraHuM3auuin, OCYLLECTBIISETCA MOCPELCTBOM OTKPbITOCTU
aeatenbHoCTM AOMUHUCTpaUMK Npu npegocraBneHnn MyHuumnanbHOW ycnyru, nonyyeHus
MOSIHOW, aKTyanbHOM W [OCTOBEPHOM WH(opMaumm o nopsiake npenocTaBlieHus
MyHuuunansHoOM ycnyrm n BO3MOXXHOCTM AocyaebHoro paccMoTpeHus obpatueHui (kanob) B
npouecce nonyyeHns MyHuumnanbHoOW ycnyru.
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V. ocynebHbin (BHECYAEeOHbIN) NOPAAOK 06XKanoBaHUA peLeHnn U AencTBUN
(6e3pencTBUSA) AOMMKHOCTHbLIX NUL, AQMUHUCTPaLMK, a Takke cneunanuctoB MPL,
yyYyacTByrOLWMX B npeaoctasneHnn MyHuumnanbHon ycnyrum

28. [locydebHbliii (HecyOebHbIl) nopsiook obkanoeaHusi delicmeaul
(6e30elicmeusi) Q0/MKHOCMHbIX MUYy, AGMUHUCMpayuu,
a makxke cneyuasnucmos oL
28.1. 3asBUTENDb MOXET 00PATUTLCSA C XKanobow B crieQyloLmnx criyyasx:

1) HapyleHue cpoka npegocTtasneHna MyHUUMnansHOM yecnyru;

2) TpeboBaHne y 3asButens (npeacrtasutens 3aaBuTENs) OOKYMEHTOB UMK
MHopMauun nMBO OCyLLECTBNEHUS OEWUCTBUW, MNpeAcTaBfeHne WM  OCyLeCTBIEHNe
KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMW NpaBoOBbIMM akTamu Poccuiickon ®epnepaumu,
HOpMaTUBHbBIMW NpaBOBbIMK akTamu MockoBckon obnacTtu, HacTosAWUM AOQMUHUCTPATUBHBIM
pernameHToM Ansa npegocTtasneHns MyHUumMnansHOM ycnyru;

3)oTkaz B nNpueme [OOKYMEHTOB, MpeaoCTaBfieHNe KOTOpbIX MNpeayCcMOTPeHO
HOpPMaTMBHBIMW MpaBoOBbIMW akTamu Poccuickon degepauum, HOpMaTUBHBIMU NPaABOBLIMU
aktamm MockoBckon obnactu, HacTosawMM  AOMUHUCTPATMBHBLIM  PErfiameHToMm  Ans
npegocraeneHns MyHuuunansHon ycnyru, y 3assutens (npeacraButens 3aasutens);

4) oTka3 B npepoctaBneHMm MyHUUMNAnNbHOM YCIyrn, ecriv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl dheaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMW MNpaBoOBbIMW akTamu Poccunckon degepaumn, 3akOHaMU U UHBIMU
HOPMaTUBHbLIMW NPaBoBbIMK akTamu MockoBckon 0651acT, HaCTOAWMM ALMUHUCTPATUBHBIM
pernameHToM Ansa npegocTtasneHns MyHUumMnansHOM ycnyru;

5) saTpeboBaHne c 3aaButens (npegcraButens 3adaBuTens) Npu npegnocTaBfieHun
MyHuumnanbHOM ycnyriu nnatbl, He NPeAyCMOTPEHHOW HOPMATUBHLIMW MPABOBbLIMU aKkTamu
Poccurickon ®depepaumn, HOpMaTMBHLIMW MpaBOBbIMM akTamu MockoBcko obnacTw,
HacToAWMM AOMUHUCTPATUBHBLIM PErNaMeHTOM;

6) oTka3z AOQMUHUCTPaUMK, OOIMKHOCTHOrO nuua AQMUHUCTpaLnMn, NpeaoCcTaBnsAoLWero
MyHuuunanesHyto ycnyry, B WCNpaBieHUn [OOMNyLWeHHbIX MMW oneyaTok M owunbok B
BblAAHHbIX B peaynbTtate npegoctaBneHns MyHuumnanbHOW ycnyrm [OKYMeHTax nubo
HapyLleHne YCTaHOBMEHHOIO CpOKa TakmMx UcnpasneHni;

7) HapylleHMe cpoka wunM nopsigka BbldayuM  OOKYMEHTOB MO  pesynbTartam
npegocrasneHns MyHuyunanbHOW ycnyru;

8) npuoctaHoBneHve npegocTtasneHMs MyHuumMnanbHOW ycnyru, ecrnv OCHOBaHUSA
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl deaepanbHbIMXU  3aKOHAMU W MPUHATBIMA - B
COOTBETCTBUN C HUMU MHLIMW HOPMAaTUBHbLIMW MpaBoBbIMU akTamMun Poccunckon denepaumu,
3aKOHaAMN U UHBIMW HOPMAaTMBHBLIMU NPABOBbIMK akTamu MockoBCKOW 06s1iacTu, HacToSALWMUM
AOMUHNCTPATUBHBLIM PErNTaMeHTOM;

9) TpeboBaHne y 3asaBuTensa (npeactasutend 3asBuTensl) nNpu npegocTaBrieHUn
MyHuuMnansHOM  ycnyrm  OOKYMEHTOB  unn  uHopmaumm, oTcytctBune u - (unu)
HEeJOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanuCb MpuU MNepBOHAYanbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobOxoaumbix Ans npegoctasneHns MyHuumnaneHon ycnyru, nvbo B
npegocrasneHn MyHuumnaneHOM ycnyru, 3a UCKITIOYEHMUEM CryYaeB:

a) u3MeHeHMe TpeboBaHWA HOPMATMBHbIX MPaBOBbIX aKTOB, KacatoLMXcs
npegocrtaeneHns MyHuumnanbHOW ycnyru, nocrie nepBoHavaribHOM Nofayv 3asiBrieHust O
npegoctasneHnn MyHuumnanbHoOm ycnyru;
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0) Hanuume owwmnbok B 3asiBneHun o npegoctaBneHun MyHUUMNanbHOW YCnyrn u
AOKYMeHTaXx, nogaHHbIX 3agasutenem (NnpeactasuTenem 3aasutens) nocne
nepBOHaYanbHOro OTka3a B MpUMEME [OKYMEHTOB, HEOOXoOuMbIX AN NpefoCTaBreHus
MyHuuunaneHon ycnyru, nubo B npegocTtaBneHun MyHuuMnanbHOM ycnyrm U He
BKIMIOYEHHbIX B MpPEeACTaBfEeHHbIN paHee KOMMMEKT [OOKYMEHTOB, HeobXxoauMmblx [Ans
npegoctasneHna MyHnuunansHoW ycnyru;

B) UCTevyeHMe cpoka AeWCTBUS [OKYMEHTOB WM U3MeHeHue WHdopmMauum nocne
nepBOHaYanbHOro OTKa3a B MpueMe [OKYMEHTOB, HeobxoauMmbIX Ans npefocTaBneHus
MyHuumnansHon ycnyrm, nmbo B npegoctasneHnn MyHmumnansHOM yenyru;

) BblABNEHME AOKYMEeHTanbHO MOATBEPXAEHHOro dakta (NPU3HaKoB) OLUMOGOYHOro
NN NpOTMBONPaBHOroO Aenctena (6e3nencTtens) JOMMKHOCTHOrO nvua AAMUHUCTPaLUKN npu
nepBoOHa4YanbHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeobxoauMbix ANA npeaocTaBreHus
MyHuumnansHon ycnyrm, nubo B npepocTaBreHn MyHuuMnansHOM ycnyrm, O 4Yem B
NMMCbMEHHOM BuAe 3a MNOAMUCbID pykoBoauTena AgMuHucTpauum, nmbo nuua ero
3amMeLLatowero, npu nepBoHavaribHOM OTKase B npuemMe AOKYMEHTOB, HeobXoaAuMMbIX And
npepocTtasnenna MyHuumnanbHOW ycnyrn ysegomnseTcs 3assutenb (NpeacraBuTenb
3asaBuTens), a Takke NPUHOCATCA N3BUHEHNSA 3a [OCTaBNEHHbIE Heya0bCTBRa.

28.2. Xanoba nogaetcs B AOMUHUCTPAUUIO B MMCbMEHHOM hopMe, B TOM YnUCHe npu
nnyHoMm npueme 3aaBuTtens (Nnpeacrasutensa 3asBuTens), UK B 3NEKTPOHHOM BUAe.

XKanoby Ha pewenua u pencteua (besgenctene) MOL, Takke MOXHO nogaTtb
yyupegutento MOLL nnm B MMHUCTEPCTBO rocyaapCTBEHHOIO yrnpaBneHusi, "HPOPMaLMOHHbIX
TexHonormm n ceasm MockoBckon obnactu, B TMCbMEHHON dopMe, B TOM YMUCE NPU NINYHOM
npueme 3asButens (npeacrasutens 3asBUTENS), UMK B NEKTPOHHOM BUAE.

28.3.7Kanoba gomkHa cogepxartb:

a) HaumeHoBaHue AgmuHucTpaumm, PNO gomkHOCTHOro nuua AgMUHUCTpauumn, nnbo
ML, ero pykoBoautens n (unn) paboTHUKA, pelieHns n aencteus (6e3gencrTeme) KoTopbixX
obxanytoTcs;

0) damunuio, ums, oT4ecTBO (NPU HanNUuMM), cCBeLEeHUSS O MeCTe XUTenbcTBa
3agsutena (npegctaButena 3aaButens) - wuandeckoro nuvua nmbo HaMMmeHoBaHue,
CBEeEHNA 0O MecTe HaxoxaeHus 3asisutena (npeacraButensa 3adaBuUTeENs) - OPULUYECKOro
nuua, a Takke Homep (HOomepa) KOHTakTHoro TenedoHa, agpec (agpeca) SneKTPOHHOW
noyTbl (NPY HanmMyuKu) M NOYTOBLIN aapec, MO KOTOpPbIM AOMMKeH OblTb HanpasneH OTBeT
3aasutento (nNpeacrtasutento 3asBUTEnNs) (3a WCKMAYEHMEM criyyas, korga anoba
HanpaenseTcs CcnocoboMm, yKaszaHHbIM B MOAMNYHKTE «B» MNyHkTa 28.6 HacToswero
AOMUHUCTPATMBHOIO pernamMmeHTa);

B) cBedeHna o6 obxanyemblx peweHuax W - gencteusx  (besgenctsun)
AOMUHMCTpaUUK, AOIMKHOCTHOrO nuua AgMnHUCTpaummn, nnbo padbotHnka MOLL;

r) OOBOAbl, HA OCHOBaHWW KOTOpPbIX 3aaBuTenb (NpeacraBuTenb 3adBUTENS) He
cornaceH c peweHnem n pencteuamu (besgenctenem) AOMUHUCTPALMK, OOSMKHOCTHOrO
nvua AgmuHuctpaumm, MoL, paboTHnka MOLL. 3assutenem (npeacrasutenem 3aaBuTens)
MOryT ObITb npeacTaBneHbl OOKYMEHTbl (Mpu  Hanuuuu), noaTBepXxaatolime [A0BOAbI
3aasuTens (npegcrtasuTens 3aasuTens), NM60 nx konuu.

28.4. B cnyyae ecnn xanoba nogaetca vepes3 npeacTaBUTEnNs 3asBUTENS, Takke
npeacTaBnAeTca AOKYMEHT, MOATBEPXKAAKLMIA NOIHOMOYNA Ha OCYLLEeCTBreHue OeNCTBUM
OT MMeHW 3aaBuTens. B kauyecTBe [OOKYMeHTa, MNOATBEPXAAloLlero MOMHOMOYMS Ha
OCYLLIeCTBNEHNE OENCTBUN OT UMEHUN 3aABUTENS, MOXeT BbiTb NpeacTaBneHa:
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a) odopMneHHas B COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccurckon Pepepauunu
AOBEPEHHOCTD (ANs OU3NYECKNX NnL);

6) ocopmneHHaa B COOTBETCTBUM C 3akoHodaTenbCcTBOM Poccuiickon denepauunn
[OBEPEHHOCTb, 3aBepeHHasa nedatblo 3asButensa (Npy Hanuuuum nedvyaTtn) U nognucaHHas
pykoBOAUTENEM 3asBUTENS WU YNONMHOMOYEHHBbIM 3TUM pyKOBOAMTENEM nuuoM (4ns
IOPUANYECKNX NNLL);

B) KOMUsI pelleHnsa o HasHavyeHun unm o6 m3bpaHum nNnbo npukasa O Ha3HaAYEHUU
PU3NYECKOro nuua Ha LOMMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (pu3nmyeckoe nuvuo
obnapgaeTt npaBoM AenCcTBOBaTb OT MMeHU 3aaButensa 6e3 JOBepeHHOCTMW.

28.5. [Mpuem xanob B nMcbMeHHOM hopMe ocyulecTnaetTca AgMmmHuctpaumen, MoL|
B MecTe npegoctaBneHns MyHuumnanbHon ycnyrm (B MecTe, rae 3asBuTtenb
(npencraBuTens 3asBUTENs)) nogasan 3anpoc Ha nornydyeHne MyHuuMnanbHOW ycnyru,
HapylweHne nopsiaka KoTopon obxanyetcsa, nmMbo B MecTe, rae 3assutenem
(npeactasutenem 3aaButens) nony4veH pesynbtat MyHuumnansHom ycnyrm). Bpems npmvema
Xanob Oo/mKHO coBnagaTtb CO BpeMeHeM npegoctaBneHs MyHuuunaneHbix yenyr. XKanoba
B MMCbMEHHOM hopMe MOXeT BbITb Takke HanpasfieHa no noyTe.

B cnyyae nogaun xanobbl npu nuMyHOM npueme 3asBuTtens (NpeacraBUTENb
3asButens) npeactaBnAeT OOKYMEHT, yOOCTOBEPSIIOWNA ero fIMYHOCTb B COOTBETCTBUM C
3akoHogaTtensctBoM Poccunckon depepauun. [puem xanobd B NMCbMEHHOW opme
ocywiectBndaetca ydypeautenem MOL| B mecTe bakTUYECKOro HaxXOXAeHUs ydpeanTens.
Bpema npuema xanob yypegutenem MOL| gomkHO coBnagaTb CO BpemMeHeM paboThbl
yypeauTens.

28.6. B oanekTtpoHHOM Buae kanoba MoxeT ObiTb nogaHa 3asBuTenem
(npeactaBuTenem 3aaBUTENS) NOCPEACTBOM:

a) cauta AgmumHuctpaumn, MOL, yupegntena MOLL B  mHpOpMaAUMOHHO-
TENIEKOMMYHMKALUNOHHON ceTu NHTEpHeET;

0) PIry, depepanbHON rocygapCTBEHHOM WMHMOPMAaUMOHHON cucTeMbl «EOMHbIN
nopTan rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumn)» (ganee — EgmHbin noptan)
(3a wucknoyeHnem xanob Ha peweHna wn  gencteua  (besgenctBue) NpuBrieKaembIX
opraHu3auumn, MHOroyHKUMOHANbHbIX LLEHTPOB U UX A4OSMKHOCTHbIX NnL, U paboTHMKOB);

B) noptana deaepanbHON  rocygapCTBEHHOM  MHGOPMALMOHHOW  CUCTEMBbI,
obecneunBatowlen npouecc pocyaebHoro (BHecynebHoro) obkanoBaHWA peELUEHUA W
pencteun  (6e3nenctsnd), COBEPLUEHHbIX MNpU  NPEenOCTaBfEHUN FOCYAApPCTBEHHbIX W
MYHMUMMANbHBLIX ~ YCNYyr  OpraHamu, NpeaoCTaBNALWMMN  FTOCYyOapPCTBEHHbIE U
MyHMUMNANbHbIE  YCAYrW, WX  OOJDKHOCTHBIMW  fUAMKM,  FTOCYAApCTBEHHbIMUM U
MyHUUMNANbHLIMKA ~ CRyXawmmu  (ganee - cuctema pfgocygebHoro obkanoBaHud) C
ncnonb3oBaHMeM  MHEOPMALMOHHO-TENEKOMMYHUKaUMOHHOM  ceTn  «HTepHeT»  (3a
NCKNYeHneM xanob Ha pelleHns n aencTens (6e3gencTeme) NpmMBnekaemMbiX opraHm3aumnn,
MHOIO(YHKLMOHANMNbHbIX LLEHTPOB N X SOMKHOCTHbIX NNL, 1 paBOTHUKOB).

28.7. Mpu nogadve xanobbl B 3NIEKTPOHHOM BUAE AOKYMEHTbI, YKa3aHHble B MyHKTE
28.4 Hactosiwero AOMUHUCTPATUBHOIO perfnameHTa, MoryT ObiTb nNpeacTaBneHbl B popme
9NEKTPOHHbLIX [AOKYMEHTOB, MOAMUCAHHbBIX 3MEKTPOHHOW NOAMUCBLID, BWUA  KOTOPOM
npegycMoTpeH 3akoHopatenbctBoM Poccunckon ®Pepepauun, npu  3TOM  LOKYMEHT,
yAOCTOBEPSIOLLNIA NTIMYHOCTL 3aaButens (npeacrasutensa 3assutens), He TpebyeTca.
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28.8. XXanoba paccmatpuBaeTcs AMUHUCTPaUMERn, MNOpPsSAOK npeaocTaBfeHns
KoTopour Obin HapylleH BCrneacTBue pewleHuni n gencteun (besgenctena) AoMUHUCTpaLMK,
AOMKHOCTHOrO Nnua AAMUHUCTPaLUK.

28.9. [lpu oTCYyTCTBMM BbILECTOALLEr0 OpraHa anoba nogaetca HeNocpeacTBEHHO
rnaBe ropoackoro okpyra CtynuHo MockoBckon obnactn nnbo nuuy ero 3ameLlatowero, u
paccmaTpmBaeTcss MM B COOTBETCTBUM C MNOPSAOKOM, YTBEPXOAEHHbIM MNOCTaHOBIEHNEM
MpasutenbctBa MockoBcko obnactn ot 08.08.2013 Ne 601/33 «O6 yTBepxaeHum
MonoxeHna o6 oCOBEHHOCTAX MOAAYM U PAacCMOTPEHUN XKanob Ha pelueHuss U OencTBus
(6e3pencTBme) MCNONMHUTENBHBLIX OPraHoB rocyaapcTBeHHOM Brnactu MockoBckon obnacty,
NpeaoCTaBNALWMX rOCyAapCTBEHHbIE YCMAYrK, U UX OOSPKHOCTHBLIX UL, FOCYAapCTBEHHbIX
rpaXXgaHCKUX CRyXXawmx UCMONMHUTENbHbLIX OPraHOB rocyaapCTBEHHOW Bractn MOCKOBCKOM
obnactny (ganee — noctaHoBneHue Npasutensctea MockoBckon obnactm ot 08.08.2013 Ne
601/33).

28.10. >Kanoba paccmatpuBaetcsa ML, npepoctaBuswnM MyHMUMNANbHYO yCnyry,
nopsgoK npeaocTaBfieHMst KOTOpou Obln HapylleH BCNEACTBUE PELUeHUn U OENCTBUN
(6e3penctBus) ML, ero paboTHukoB. B crnydae ecnu obxanyTcs peleHus n AencTBus
(6e3penctBue) pykosogutena MOL nnbo nuua ero 3ameuiaroulero xanoba mMoxet ObiTb
nogaHa ydpegutenio MOL, wnn B  MUMHMCTEPCTBO rOCyAapCTBEHHOrO yrnpaBfeHuUs
MHGOPMAaLMNOHHBIX TEXHONOIMMN 1 cBaA3n MockoBckon 06ractu, U NOAMNEXUT PacCMOTPEHUIO
UMK B NOpsiaKe, YyCTaHOBMEHHOM nocTaHoBneHnem MpaButenbctea MockoBckon obnactm oT
08.08.2013 Ne 601/33.

28.11. B cnyvae ecnu xanoba nogaHa 3asButenem (npeacraButenem 3assuTensi) B
AomuHuctpauuto, MOL, yupegutento MOPL|, B KOMNETEHUMNIO KOTOPLIX HE BXOOUT NPUHATUE
peweHns no xanobe B cooTBeTcTBUM C TpeboBaHuaMM nyHkTa 28.8 HacTosAwero
AOMWHNCTPATMBHOIO pernameHTa, B TevyeHne 3 paboumx AHEN CO OHS perncrtpauumn Takowm
Xanobbl OHa HanpaBnAeTcd B YMNOMHOMOYEHHble Ha €e pPacCMOTPEHWE OpraH,
npegocTaBnAwWMA  MyHUuunansHele ycnyrn, MOLU, yupeguteno MOL. [llpn  3Tom
AgmunHuctpaunda, MoLU, ydpegutens MOL|, nepeHanpaBuBLuME >Xanoby B MNUCbMEHHOW
dopme, WHPOPMUPYIOT O nepeHanpasneHun xanobbl 3assutens (nNpegcraBuTens
3agasutens). Cpok paccMoTpeHust Xanobbl CYMCNAETCS CO AHSA perncTpaumm Takomn xanoobl
B YMOSTHOMOYEHHOM Ha €e pacCMOTPEHWe opraHe, MNpefoCcTaBnsloWEeM MyHUUMNanbHbIE
ycnyrn, MOL|, y ynonHOMOYEHHOro Ha ee paccmoTpeHune yupeautensa MOLL. B cnyyae ecnu
B OTHOLLUEHUW MOCTYNMBLUEN >Xanobbl begepanbHbIM 3aKOHOM YCTAHOBMIEH MHOW MOPSOOK
(npouenypa) nogadm m paccMmoTpeHus xanob, 3assuTtenb (npencrasBuTtens 3asButens)
yBeAOMMAeTCc O TOM, 4YTO ero xanoba OygeTr paccMmoTpeHa B MOpPsiAKE W CPOKM,
npenycMOTpPEHHbIE heaepanbHbIM 3aKOHOM.

28.12. )Xanoba Ha peweHusa un pgencteus (b6esgenctsne) AOMUHUCTPAUUM U ee
AOSDKHOCTHBIX NUL, MOXeT ObITb nogaHa 3assutenem (npegcrasutenemMm 3aaBuTens) vyepes
MoLU. TMMpu noctynneHun Takon xanobel MOL| obecneunBaeT ee nepegadvyy B
YNONIHOMOYEHHbIE Ha €ee pacCMOTpeHwe AAMUHUCTpauMio B MNopsagke, YCTAaHOBIIEHHOM
cornaweHnemMm o B3aumogencTeum mexagy MOL v AgmuHuctpauuen. lpm aToM Takas
nepefada OCYLLECTBMSETCS He no3gHee criefyouwlero 3a AHEeM MOCTYnfeHnsa >kanobbl
paboyero AaHA. CpoK paccMOTpeHus Xanobbl UCYMCNAETCS CO OHA perncrpaumm xanobbl B
YyNOSITHOMOYEHHOW Ha ee pacCcMOTpeHne AQMUHUCTpaLUN.

28.13. AamuHucTpaums, MoL, yypegutens MOLL onpenenstoT ynosIHOMOYEHHbIX Ha
paccMOTpeHue xanob JOMKHOCTHbIX N, 1 (Mnn) paboTHUKOB, KOTOpble obecneynBatoT:
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a) npueMm U” paccMoTpeHue xanob B cooTBeTCTBUM C  TpeboBaHMsaMH,
yCTaHOBMEHHbIMW NocTaHoBneHnem [Npasutensctea Mockosckorn obnactu ot 08.08.2013 Ne
601/33;

6) HanpaBneHue xanob B YMNOMHOMOYEHHbIE HAa WX PACCMOTPEHWe opraH n (unu)
opraHuMsauuio B COOTBETCTBMM C MyHKTOM 28.9 Hactosiwero ALMWHUCTPATUBHOIO
pernameHTa.

28.14.B cny4yae ycTaHOBMEHUS B X04e MW No pedynbTatamMm pacCMOTPEHUS Xanoobl
NPU3HaKoB coCTaBa aAMMUHUCTPATUBHOIO NpaBOHapYLUEeHUs, NpegyCMOTPEHHOro rnason 15
3akoHa MockoBckon obnactn ot 04.05.2016 Ne 37/2016-O3 «Koaekc MockoBcko obnacTtu
00 agMMHUCTPATMBHbLIX MpPaBOHAPYLUEHUSX» LOMMKHOCTHOE nuuo AgmuHuctpaumm, MOLL,
yypegutens  MOL|  HageneHHble  MNOMHOMOYMSMW MO PacCMOTPEHMIO  xanob
He3amMeaiMTensHO HanpasnsaT nmetromnecs mMaTepuanbl B MuHucTepcTBO
rocy4apCTBEHHOIO YMpaBreHusi, WHPOPMALMOHHbIX TexHonormm un cBa3n  MOCKOBCKOM
obnactu.

28.15. AamuHucTpaums, MoLU, yupegmntens ML, obecneunsatoT:

a) ocHalleHne MecT npuema xanob;

0) wvHdopmupoBaHne 3asBuTenen (npeacrtasutenen 3asBuTeENs) O nNopsiake
obxanoBaHus pewweHun M gencteun (6esgencteusi) AOMUHUCTPaUMU, €e OOIHKHOCTHbIX
M®Ll, nx paboTHMKOB NOCPEACTBOM pasMeLLeHUst MHOopMauMnM Ha CTeHgax B MecTax
npegocTaBneHna MyHuumunanbHbIX YCRyr, Ha Ux opmumanbHbix cantax, Ha EguHom noprane,
PIry;

B) KOHCynbTUpoBaHue 3asaButenen (npeacrasutenen 3asButens) o nopsagke
obxanoBaHus peweHun n genctenn (6es3gencTemst) AOMUHUCTPAUUK, ee OOSMKHOCTHbLIX NuLy
M®L], nx paboTHMKOB, B TOM YMCIiE MO TeNedgoHy, SNEKTPOHHOM NoYTe, NPU MNYHOM NPUEME;

r) 3akf4yeHuMe COornaweHun O B3aMMOAENCTBUM B 4YacTtu ocyuwectBneHns MoL]
npuema xanod wu Bblgadun 3assutenam (npeactasutensam 3asBuTensi) pesynbTaToB
paccMOTpeHns xarnob;

A) hopmMmpoBaHne 1 NpeacTaBreHne exXekBapTanibHO B BbIWECTOSAWMN opraH (npu
ero Hanunyum), yupegutento MOL| oTHETHOCTM O NOSTYYEHHbIX U PACCMOTPEHHBbIX Xanobax (B
TOM YUCIEe KONUYeCcTBe YAO0BNETBOPEHHbIX N HEYAOBNETBOPEHHbIX Xanoob).

28.16.Kanoba, nocTtynuMBwas B YMNOJIHOMOYEHHbIE Ha €e pacCMOTpeHue
AoMmuHucTpauuto, MOL, yuypegutento MOL, nognexuT perucTpauum He no3gHee
crneayroLero 3a AHeM ee NoCcTynneHus pabodero aHs.

XKanob6a paccmartpmBaeTtcsa B TeveHne 15 paboumx OHEN CO OHA €e perucrTpauuu,
ecnu 6onee KOPOTKME CPOKU PacCMOTPEHUA xanobbl He yCTaHOBMEHbl AOMUHUCTPaUMER,
MoLl, yupeautenem ML, ynosIHOMOYEHHBIMU Ha €€ pacCMOTpPEHME.

B cnyyae obxanoBaHus oTkaza AOMUHUCTpaLMK, ee OOMMKHOCTHOro nvua, MOL, mnx
paboTHMKOB B MNpuemMe AOKyMeHTOB Yy 3asButens (npepcrtasutens 3aasutens) nubo B
ncnpaBneHnn [OnyweHHbIX oneyaTtok u (unu) owmbok wunu B crniyyae obxanoBaHus
3asButenem (npeacrasutenem 3asiBUTENS) HapPyLWEHWUS YCTAHOBIIEHHOTO CpOKa Takux
ncnpaeneHun xanoba paccmaTpuBaetTcd B TedeHne 5 paboumx OHem co OHSA ee
perncTpauumn.

28.17.Tlo pesynbTataMm paccMOTpeHust XKanobbl  YNOSIHOMOYEHHbIN Ha ee
pacCcMOTpPEHNE OO0SMKHOCTHOE nnuo AaMuHucTpauuun, MOL, yupeautens MOL|, npuHmumatot
peweHne ob ygoBneTBOpEHUN xanobbl NMnbo 06 oTkase B ee yooBMNeTBOPEHUN. YKazaHHOe
peweHne npuHMMaeTcsa B (opme akta YMNOfHOMOYEHHOM Ha €€ pacCMOTpeHue
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AOSDKHOCTHOro nuua AgmuHuctpaumen, MOL, yupeautens MOL. lNpu ygosneTBopeHUn
Xanobbl AamunucTpauus, MOL, yupegutens MOL|, npuHMmaloT ncuyepnbiBatowme mepbl no
YCTPaAHEHMIO  BbIABMEHHbIX HapylweHun, B TOM 4ucre no Bblgadye 3asBuTento
(npencrasutento 3assutensd) pesynbtata MyHuumMnaneHOW ycnyrn, He no3gHee 5 paboumx
OHEN CO [OHA MPUHATUS peLleHusi, ecrii MHOEe He YCTaHOBMEHO 3akoHOo4aTesllbCTBOM
Poccuiickon ®egepauun.

28.18.01BET no pe3ynbTataM paccMOTPeHUus >xanobbl HanpaBndeTcs 3asBUTENO
(npencraeutento 3aaButens) He No3gHee OHSA, cnefyoLwero 3a AHEM NPUHATUS peLLeHus], B
nncbMeHHon coopme. B cnyyae ecnu xanoba 6bina HanpasneHa cnocoboMm, ykaszaHHbIM B
NnognyHKTe «B» MNyHKTa 28.6 Hactodwero AOMUHUCTPATMBHOIMO perfnameHTa, OTBeT
3agsutento  (nNpegcrtaButento  3adaBUTENS)  HanpaeBndeTcs  NOCPeaCcTBOM  CUCTEMb
pocynebHoro obxanosaHus.

28.19. B oTBeTe Mo pe3ynbTaTaM pacCMOTPEHNSA Xarnobbl yKasblBaloTCS:

a) HammeHoBaHMe AOMMHUCTpauuW, npegocTasnsowen MyHuUUMNanbHYO YCnyry,
ML, yupegutena ML, paccmoTpeBLiero xanoby, AOMKHOCTb, haMunns, UMs, OTYECTBO
(Mpn HaNU4KMKN) ero JOMKHOCTHOrO NUUA UM paboTHMKA, NPUHSABLLENO peLleHne no xanobe;

6) Homep, AaTa, MecTO MPUHATUA peLUeHus, BKNoYasi CBeAEeHUs O OOIMKHOCTHOM
nuue, paboTHUKe, pelleHne unu gencreme (besgencrame) KOToporo obxanyercs;

B) hamunusa, wumsi, OT4eCTBO (MPW HanMMyuu) UM HauMeHoBaHwe 3aaBUTENS
(npeactaBuTens 3aasutens);

) OCHOBaHUA ONA NPUHATUA peLleHns no xanobe;

A) NPUHATOE Mo anobe pelleHune;

e) B cnydae, ecnu xanoba npusHaHa OOOCHOBAHHOW, - CPOKM YCTpPaHEHUs
BbISIBNIEHHbIX HapyLLUeHW, B TOM YuUCIe CPOK NpedocTaBneHns pesynbtata MyHuumnansHom
yCnyru;

X) cBeOeHus 0 nopsigke obxxanoBaHnsa NPUHATOrO No xanobe peLleHus.

28.20.0tBeT no  pesynbTaTaM  pPacCMOTPEHUs  Xanobbl nognucoiBaeTcs
YNOSTHOMOYEHHbBIM Ha PacCMOTPEHME Xanobbl AOMKHOCTHBIM NUUoM AgmMuHucTpaumm, ML,
yuypeautens MOL. Mo xenaHuwo 3assutensa (npeactasButens 3asButensl)) oOTBeT MO
pesynbTatam pacCMOTPeHUa xanob MoxeT ObiTb nNpeacTaBneH He nosgHee [OHS,
crnegylowero 3a AOHeM NPUHATMA pelleHnsi, B OpMe 3NEeKTPOHHOro [LOKYMEHTa,
nognucaHHoro 31 ynoNHOMOYEHHOrO0 Ha pacCMOTPeHWe Xanobbl AOMKHOCTHOMO nuua
AgMuHUCTpaumn npepoctaesnsowen MyHuumnaneHyto yenyry, ydpegutens MOL un (unu)
YrNONMHOMOYEHHON Ha paccMmoTpeHne xanobbl paboTHuka MOLL, Bug koTOpOM yCTaHOBMEH
3akoHogartensctBoM Poccuinckon ®egepaunn.

28.21. YNONMHOMOYEHHBIN HA pPacCMOTPEHME >Kanobbl AOMMKHOCTHOE nUUO
AoMmunHucTpaumn, pabotHnk MOL|, yypeantens MOL| oTkasbiBaloT B y4OBAETBOPEHUU
XanoObl B cnegyowmnx criyvyasix:

a) Hanu4Me BCTYMMBLUErO B 3aKOHHYK CUNYy pelueHust cyaa, apbutpaxHoro cyga no
Xanobe o TOM e npegMeTe 1 No TEM € OCHOBaHUSAM;

6) nogadva >xanobbl NULOM, NMOSIHOMOYUA KOTOPOro He MNOoATBEPXAEHbI B nopsake,
yCTaHOBIIEHHOM 3aKkoHogaTenbcTBOM Poccunckon depepauunu;

B) Hanuyue pelleHns no xanobe, NPUHATONO paHee B COOTBETCTBMM C MOPSAKOM,
yCTaHOBIEHHbIM nocTaHoBneHnem [lpaButenbctBa MockoBckon obnactn ot 08.08.2013
Ne 601/33 B OTHOLLUEHWUW TOTO XE 3asiBUTENS U MO TOMY Xe npeameTy Xanobbl.
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28.22. YNONHOMOYEHHOE Ha pPacCMOTPEHME Xanodbl OOMKHOCTHOE nuuUOo
AgmuHucTpaumm, pabotHmk MOL, yupeantens MOL| BnpaBe octaButhb xanoby 6e3 oteeTa B
cnegyowmx criyvyasix:

a) Hanu4yme B xanobe HeueH3YpPHbIX NMMB0 0CKOPOUTENBHBIX BbIPAXKEHUIN, YTPO3 XKNU3HMU,
3[10POBbIO N UMYLLECTBY AOSHKHOCTHOIO Nuua, rocygapCTBEHHOrO rpaxgaHCKoro cryatlero,
paboTHMka MuHUCTEpCTBA, OOSMKHOCTHOrO nuua, pabotHuka MOLL, a Takke 4neHoB ero
ceMbM;

0) oTcyTCTBME BO3MOXHOCTM MpoyvnTaTh Kakyt-nmbo 4YacTb TekcTta anobbl,
damunumio, M4, 0TY4ECTBO (NPKU HaNMYUK) 1 (MNK) NOYTOBLIN agpec 3aaBUTENS, YKa3aHHbIE B
xanobe.

28.23. YNONHOMOYEHHOE Ha paccMoTpeHne Kanobbl JOIMKHOCTHOE NULO
AgmMuHuctpaumm,  pabotHnk  MOLU, yuypegutens MOL,  coobwatt  3assutento
(npeactasutento 3aaButens) ob octaBreHun xanobbl 6e3 oTBeTa B TeyeHune 3 paboumx
AHEN Co OHA perncTpaumm xanoobsbl.
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MpunoxeHwne 1
K AOMUHUCTPaATUBHOMY perfameHTy

TepMuHbI 1 onpeaeneHus

B HacTosiem AOMUHUCTPATUBHOM perfiameHTe UCMONb3YyTCsA crieayrolme TePMUHbI U

onpeneneHnA:

AOMUHUCTPATUBHBLIN
pernameHT

AOMUHUCTpaUmS

3asaButens,
3aperncTpupoBaHH
bin B ECUA

3agBneHune

JINYHBbIN KabuHeT

nc

MHorokBapTUpHbIN
A0M

Moaynbs MoLL EUC
oy

Moaynb okasaHus
ycnyr ENC OY

MyHnumnanobHas
ycnyra

Mol

aAMUHUCTPATMBHbIN pernameHT No npeaocTaBneHmo
MyHULMNanbHOM ycnyrn «Bblgaya pelleHns o nepeBofe Xumoro
MOMELLIEHUS B HEXMITOE NOMELLEHNE UM HEXWUIOTO NOMELLIEHUS B
XWroe nomMeLLeHne B MHOrOKBapTUPHOM JOMEY;

aAMUHUCTpaLums ropoackoro okpyra CtynnHo MockoBckown
obnactu;

nnuyo, obpaluatowleecs ¢ 3asiBneHnemM o NpeaocTaBneHnn
MyHuuunansHou ycrnyru, nmetoLlee y4eTHyro 3anuck B ECUA,
NpoLLeALLY0 NPOBEPKY, a IMYHOCTb NOSib30BaTenNs
noagTeepXxgeHa Hagnexawum obpasom (B Nto6oM 13 LIEHTPOB
obcnyxusanusa Poccuiickon ®eaepaumm nnn MOL, MockoBckom
obnactu);

3anpoc o npegocTtasneHnn MyHuuunansHom ycnyru,
npeacTaBrieHHbIN NIobbIM NPeayCMOTPEHHbIM
AOMVHUCTPATMBHBIM perfnaMmeHToM crnocobom;

cepsuc PI1IY, nossonstowmi 3assuTtento (NpeactaBuTento
3aasutens) nonyyaTtb MHOPMaLUIo 0 xoge obpaboTkm
3asiBneHumn, nogaHHbix nocpencrasom PIITY,;

MHdOpMaUnoHHaa cnctema

COBOKYMHOCTb ABYX 1 Bonee KBapTUp, MMELLNX
caMOCTOsAITENbHbIE BbIXOAbl MO0 Ha 3eMENbHbINA Y4aCTOK,
npunerarLLmi K XXunomy gomy, nmbo B nomeLleHns ooero
Nnonb30oBaHUsA B TakoM AoMe. MHOrokBapTUPHbIN JOM COOAEPXMUT B
cebe anemeHTbl 06LLEero nmyLectTesa cCo6CTBEHHMKOB MOMELLIEHNI
B TaKkOM JOME B COOTBETCTBMM C XUMNULLHbIM 3aKOHOAATENbCTBOM;

moaynb MOL| eaguHon MHOOPMAaLMOHHON CUCTEMbI OKa3aHUs
yenyr;

MOAYfb OKa3aHWAa ycryr eAMHOU MHPOPMALIMOHHON CUCTEMBI
OoKa3aHus yCryr, yCTaHOBMEHHbIN B AOMUHUCTpaLuK;

MyHULMNanbHas ycnyra «Bblgaya pelleHnst o nepeBoae XXunoro
MOMELLIEHUS B HEXMITOE NOMELLEHNE UM HEXUIOTO NOMELLIEHUS B
XWnoe nomeLlleHne B MHOrOKBapTUPHOM JOMEY;

MHOrOOYHKLMOHAIbHbIN LLEHTP NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNAbHbIX YCNYT,;

34



Yupeautens ML

OpraHbl Bnactu

MogpaspeneHue

MpocTas
9NEeKTPOHHas
noanuch

Cepsuc PITY
«Y3HaTb cTaTyc
3aasneHna»

YcuneHHas
KBanupuumpoBaHHa
f 9NEeKTPOHHas
nognuce (3I)

dann gokymeHTa

OnEeKTPOHHbIN
OOKYMEHT

OnNEeKTPOHHbIN
obpa3s goKkymeHTa

opraH MECTHOro caMoynpaeBneHus, SBNSIOLWMIACSA yYpeanTenem
MHOrOgYHKLMOHANbHOIO LeHTpa NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNATbHbIX YCNYT;

rocyaapCTBEHHbIE OpraHbl, y4acTBYOLIME B NpeaoCcTaBneHmum
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

OpraH AAMUHUCTpaUUK, YNOSTHOMOYEHHbIA B COOTBETCTBUM CO
CBOVIM NOJSIOXXEHNEM OCYLLEeCTBNATL NpeaocTaBrneHne
MyHuumnansHoM ycnyru;

3NEKTPOHHAas NoAnMCh, KOTopas NOCPeACTBOM UCMONb30BaHUS
KOZI0B, Napornen Unun NHbIX cpeacTs NOATBepXKAaeT aKT
dhopMmNpPOBaHUS INEKTPOHHOWN NOANMUCY ONPEAENEHHBIM NULIOM;

cepsuc PI1Y, no3sonaiowunn NnonyynTb akTyanbHYyH
MHdOPMaUUIO O TEKYLLIEM CTaTyce (3Tane) paHee NogaHHOro
3asaBneHus;

AJNIEKTPOHHaA noAarnncb, BblaaHHaA y,D,OCTOBepFIlOUJ,I/IM LEeHTPOM,

nonyyeHHasi B pe3ynbTtaTe KpunTorpadumyeckoro npeobpasoBaHus

I/IH(bOpMaLI,I/II/I C UCIMNOoJb30BaHNEM KIlto4a 3]'IeKTp0HHOI7I noanncu,

Nno3BOSISIET ONPeAenuTb NULO, NoANUcaBLlee 3NEKTPOHHbIN
AOKYMEHT, 0BHapyXnTb hakT BHECEHUSI UISMEHEHUM B

SJ'IeKTpOHHbII7I OOKYMEHT Mnocyie MOMeHTa ero noanncaHumA, Ko
npoBepKn SJ'IeKTpOHHOIZ noanncun ykasaH B KBaJ'II/I(*)VIU,I/IpOBaHHOM

cepTudukare;

3MEKTPOHHbIN 06pa3 OKYMEHTA, NOMYYEHHbIN NyTEM
CKaHMpOBaHNA JOKYMEHTa B BymaxkHon hopme;

AOKYMEHT, MHhopMauusa KOTOporo npegocTasrieHa B
ANEKTPOHHOM hopMe 1 nognucaHa yCcuneHHon
KBanMuumMpoBaHHOM 3MEeKTPOHHOW NOAMNUCHIO;

AOKYMEHT Ha ByMaxHOM HocuTene, Npeobpa3oBaHHbIN B
3NEKTPOHHYO (POPMY NYTEM CKaHUPOBAHUS C COXPaAHEHNEM €ro
PEKBU3UTOB.
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MpunoxeHwne 2
K AOMUHUCTPaATUBHOMY perfameHTy

CnpaBo4Has nHcopmaLma 0 MecTe HaxoXaeHus, rpacduke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3NIeKTPOHHOMU NouTbl AgMuUHucTpauumn, MOPL u opraHusaumm,
y4yacTBYKOLWMUX B NpeaocTaBneHnmn n uHcopmmpoBaHum o nopsake npenoctaBreHus
MyHuumMnansHon ycnyru

1. AamuHucTpauma ropoackoro okpyra CtynuHo MockoBckon obnactu
Poccus, MockoBckasa obnacTtb, r. CTynuHo, yn. AHgponosa, a.43a/2, ka6.510
Mpadhmk paboTbl agMUHUCTPaUUK ropoackoro okpyra CtynmHo MockoBckon obnactu:

MoHeaenbHuK: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
BTopHuMK: c 9. 00 go 18.00 nepepbiB ¢13.00 go 14.00
Cpepna c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
UeTBepr: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
MaTtHuua: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cy66oTa 8bIXOOHOU OeHb

BockpeceHbe: 8bIXOOHOU OeHb

"padmk Nnpuema 3asBuTENEN agMUHUCTPALUKN ropoackoro okpyra CTynmHO
MockoBckorn obnacTtu

NoHeaoenbHUK: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
BTopHuk: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cpena c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
eTBepr: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
MNatHnua: c 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cy66oTa 8bIXOOHOU OeHb

BockpeceHbe: B8bIXOOHOU OeHb

MouToBLINM agpec agMUHUCTpaUuK ropoackoro okpyra CtynmHo MockoBckon obnacTtu:
142800, MockoBckas obnactb, r.CtynuHo, yn.Angponosa, a.43a/2,
KoHTakTHbIN TenedoH: 8(496)642-78-01.
OdmumnanbHbin cant agmuHucTpaumm, CoBeTa AenyTaTOB M KOHTPOJIbHO-CYETHOM
nanatel ropogckoro okpyra CtynuHo MockoBckon obrnactm B WHEMOOPMaUMOHHO-
KOMMYHUKaLMOHHON ceTn «MIHTepHeT» (ganee — cetb VIHTepHeT): http://stupinoadm.ru
AQpec anekTPoHHOM NOoYThbl agMUHUCTPaUuK ropoackoro okpyra CtynnHo MocKkoBCKOM
obnactu B cetn MHTEpHeT: stupino@maosreq.ru

2. CnpaBo4Has uHdopmauua o mecte HaxoxaeHua MO®L|, rpadumke paboThbl,

KOHTaKTHbIX TenedoHax, agpecax 35IeKTPOHHOWN NOYThbI

MecTo HaxoXaeHus MHOroOyHKLMOHaIbHOIo LUeHTpa npegocTaBneHus
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rOCyAapCTBEHHbIX M MyHUUMMANbHbLIX YCNyr (Oanee — MHOroyHKUMOHANbHbIA LEHTP),

PacnosIOKEHHOro Ha TeppuTOpMK ropoackoro okpyra CtynmHo MockoBckon obnacTu:
142800, MockoBckas obnactb, r.CtynuHo, npocnekT MNobeabl, 4.51
Mpacbumk paboTbl MHOFOOYHKLMOHANBbHOMO LEHTpa:

lMoHenenbHUK: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
BTopHuk: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
Cpena ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
UeTBepr: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
MatHuua: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
Cyb6oTa c 08.00 oo 20.00 6e3 nepepbiBa Ha 0ben
BockpeceHbe: B8bIXOOHOU OeHb

MoyTOoBLIM aapec MHOrOQYHKLMOHASTbHOIO LeHTpa:

142800,MockoBckast obnactb, r.CtynuHo, npocnekT obeabl, 4.51

TenecdoH Call-ueHTpa: 8(496)649-23-23./pakc 8(496)649-23-20
OdmumaneHbIn canT MHOroOYHKLMOHAabHOro LeHTpa B ceTu NHTepHeT: http://mfc -
stupino.ru

DononHutenbHbin opuc MPL, B noc.ManuHo

MecTo HaxoxaeHus gononHuTensHoro opuca MOLL:

MockoBckas obnactb, r/o CtynmHo, noc. ManuHo, yn.lMNo6eabl, 4.2
Mpacuk paboTbl:

lMoHeaenbHUK: ¢ 08.30 oo 17.30 6e3 nepepbiBa Ha 0bef
BTopHuk: HeT npnema

Cpeaa HeT npnema

UeTBepr: ¢ 09.00 go 17.30 6e3 nepepbiBa Ha 0ben
MNatHuua: ¢ 09.00 go 13.00 6e3 nepepbiBa Ha 0ben
Cyb6oTa HeTt npnema

BockpeceHbe: 8bIXOOHOU O€Hb.

DononHutenbHbIn ohnc MPL B noc. MuxHeso
MecTo HaxoxageHusa gononHuTensHoro odpuca MoLL:

MockoBckas obnacTtb, r/o CtynuHo,noc.MuxHeo,yn.KoonepaTtusHas,snag.1/15, ctp.2

Mpacuk paboTbl:

lMoHepenbHUK: HeTt npnema
BTopHuk: ¢ 08.30 no 17.30 6e3 nepepbiBa Ha 06en
Cpeaa ¢ 08.30 oo 17.30 6e3 nepepbiBa Ha 0bep
eTBepr: HeT npuema
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MNatHuya: ¢ 09.00 oo 12.30 6e3 nepepbiBa Ha 0bep
Cyb6oTa HeT npnema
BockpeceHbe: 8bIXOOHOU O€Hb.

HononHutenbHbIN ochc MPL B c. LLlyrapoBo
MecTo HaxoxaeHusa gononHUTensHoro ocuca MoLL:

MockoBckas obnactb, r/o CtynuHo, c.lyraposo,yn.lLoccenHasn,n.2
Mpaduk paboThbi:

MNoHepenbHuK: Het npuema

BTopHuk: ¢ 08.00 oo 17.00 6e3 nepepbiBa Ha 06ea
Cpepa ¢ 08.00 go 17.00 6e3 nepepbiBa Ha 0bef
eTBepr: ¢ 08.00 oo 12.00 6e3 nepepbiBa Ha 0bef
MNatHnua: HeT npuema

Cyb6oTa HeTt npnema

BockpeceHbe: 8bIXOOHOU O€Hb.

dononHutenbHbin odpuc MOL B a.JleoHTLEBO
MecTo HaxoxaeHusa gononHuTenbHoro opuca MOLL:

MockoBckasi obnactb, r/o CtynuHo, g.JleoHTeeBo,yn.LleHTpanebHas,n.19

"pacumk paboTbi:

NoHeaenbHUK: ¢ 08.00 go 17.00 6e3 nepepbiBa Ha 0ben
BTopHuk: HeT npnema

Cpena HeTt npnema

UeTBepr: HeT npnema

MartHuua: HeT npnema

Cyb6oTa HeTt npnema

BockpeceHbe: 8bIXOOHOU O€Hb.

DononHutenbHbin opuc MPL, B c.bonblioe AnekceeBckoe

MecTo HaxoxageHusa gononHuTensHoro oguca MoL:

MockoBckas obnactb, r/o CtynuHo, c.bonblioe Anekceesckoe, yn.Cagosas, 4.1

Mpaduk paboTsbi:
lMoHeaenbHUK: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0bef
BTopHuk: HeT npuema
Cpena HeT npnema
UeTBepr: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 06ea
MatHnua: ¢ 09.30 oo 13.30 6e3 nepepbiBa Ha 06ea
Cyb66oTa HeT npuema
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BockpeceHbe:

8bIXOOHOU O€Hhb.

JononHutenbHbin opuc ML, B c.CemeHoBCKOE
MecTo HaxoxageHnsa gononHuTensHoro oguca MoL:

MockoBckasi obnacTtb, r/o CtynmHo, c.CemeHoBckoe, yn.lMobeasbl, 4.41

Mpadpuk paboTbl:

MNoHepenbHuK: Het npuema

BTopHuk: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 06ea
Cpena ¢ 09.00 go 18.00 6e3 nepepbiBa Ha 0beq
eTBepr: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0bef
MatHuua: ¢ 08.00 oo 12.00 6e3 nepepbiBa Ha 0bef
Cyb6oTa HeTt npnema

BockpeceHbe: 8bIXOOHOU O€Hb.

3. CnpaBo4yHasa nHgopmMaumnsa o mecte HaxoxaeHns MOL, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3NeKTPOHHOW NOYTbI
WHpopmaumsa npusegeHa Ha cantax:
- PIACY, MMY: uslugi.mosreg.ru, http://pgmu.stupinoadm.ru
- MoLl: mfc.mosreg.ru
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MpunoxeHne 3
K AOMUHUCTPaTUBHOMY perfnameHTy

dopma peLlueHUs o nepeBoae (oTKase B nepeBoae) XXUNoro (HEXUOro) NoMeLLeHus1 B
Hexunoe (XKunoe) nomeweHMe B MHOroKBapTUPHOM AioMe

Y1BepxaeHa

MocTaHoBneHnem lNpaButenbcTea
Poccunckon ®egepaummn

oT 10 aBrycta 2005 Ne 502

Komy
(dbamunus, umsi, OTHECTBO (NPU HANU4UK)
ANsi rpaxaaH;
NMonHoe HaMMeHoBaHWe opraHm3auum —
ANS IOPUANYECKUX NnL)
Kyna

(NouTOBbIN MHAOEKC M agpec

3asBuTtens (NpeactaButens 3asiBUTENS) COrNMacHo 3asiBMEHUIO

0 nepesoge)

PELLEHUE
0 nepeBopfe (0TKase B nepeBoAe) XKUIOro (HEXXUNoro) noMeLweH1a B HeXxunoe (xunoe)
nomMeLleHMe B MHOroKBapTUpPHOM gome

(I'IOJ'IHOG HanMeHoBaHMe opraHa MeCTHOro camoynpaslieHus,

OCYLLIECTBIISAOLLErO NepeBos, NoMeLLeHus)

paccMOTpeB npeAcTaBneHHble B COOTBETCTBUM C 4YacTbio 2 cTtaTbl 23 XunuwHoro kogekca
Poccurckon ®efepaummn JOKYMEHThI O NepeBofe nomeleHnst obLien nnowaabko KB. M,

HaxoAsLLEerocs no aapecy:

(HaI/IMeHOBaHI/Ie Haces1eHHOro nyH KTa)

(HaMmeHoBaHVe ynuupl, Nowaau, npocnekTa, 6ynbeapa, npoesaa v T.1.)

Kopnyc (BnageHue,
JOoM , CTPOEHME) , KB.

N3 XMUMOro (HEXMIOro) B HEXunoe
, (kunoe)

(HEeHyHOe 3a4epKHYTb)

B Lief1dX NCnoJjib3oBaHN4d nomMmeLleHna B Ka4ecTtBe

(HEeHy>XHOe 3a4epKHYTb)
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(BUA ncnonb3oBaHKs NOMELLEHMS B COOTBETCTBUM C 3asiBfieHem o nepeBoae)

PELWWMNA( )
(HaVIMeHOBaHVIe akTta, aata ero npuHATnA n Homep)
1. NomeLleHre Ha OCHOBaHWUM MPUIOXEHHbIX K 3asiBNEHNIO LOKYMEHTOB:
a) nepeBecTu XWUNOro (HEXMMOro) B HEXMNnoe
n3 (>kunoe) 0e3 npeaBapuTenbHbIX YCOBUN;

(HEHy>XHOe 3a4epKHYTb)

6) nepeBecTM U3 XUMOro (HEXWUIIOro) B HeXunoe (XKWnoe) npu ycrnosum npoBeneHus B
yCTaHOBMEHHOM MOopsike crneayroLwmnx Buaos paboT:

(nepeyeHb paboT Mo nepeycTponcTey

(nepennaHnpoBke) NomeLLeHns

NN UHbIX HEOBXOANMBbIX pa60T Nno PEMOHTY, PEKOHCTPYKUUN, peCTaBpalnin nomew,eva)

2. OTkasaTtb B NepeBoe ykazaHHOro NOMELLEHNS U3 XXUIMOro (HEXMNOro) B HEXMNoe (Kuroe)
B CBS3U C:

00 HenpeactasneHve onpegeneHHblx nyHktom 10 AOMWHUCTpPaTMBHOIO pernamMeHTa
AOKYMEHTOB, 0053aHHOCTb MO MNPEeACTaBMNEHUID KOTOPbIX BO3NOXeHa Ha JaaButens
(npeactasutena 3assutens).

O lNoctynneHve B AOMUHUCTPAUMIO, OCYLLECTBNAIOLWY NepeBos NoOMeLleHUn, oTeeTa

opraHa rocygapcTBeHHOM  BnacTM, oOpraHa MeCTHOro camoynpasneHus  nmbo
noaBeLOMCTBEHHOW  OpraHy roCydapCTBEHHOW  BfacTM  UAM  OpraHy  MeCTHOro
camoynpaBfieHns1 opraHM3aumm Ha MeEXBELOMCTBEHHbLIM 3anpoc, CBMAETENbLCTBYOLWEro 00
OTCYTCTBMM [OOKyMEHTa M (unu) wHgopmaumm, HeobxoauMbiX ANS MNEepeBOoda KWIOro
NMOMELLEHNS B HEXUIIOe MOMELLEHNE WUITN HEXWUIOro NoMeLLeHusl B XXunoe rnomMelleHne B
MHOrokBapTMpHoM fome B cootBeTctBuM ¢ n. 10.1 HacTosiwero AAMUHUCTPATUBHOIO
pernameHTa, ecnMm COOTBETCTBYIOLIMA OOKYMEHT He npeacTtasneH 3asiBuTenem
(npeactasutenem 3aaButens) Nno cobctBeHHoN MHMUMaTnee. OTkas B nepeBoe NoMeLleHns
MO yKasaHHOMY OCHOBaHUKO  [OMyckaeTcsa B Cnyyae, ecnu  AZMUHUCTpauus,
ocyLlecTBnALWaa nepesos NOMeLLEHUIW, Nocne noslyYeHusl yKasaHHOro oTeBeTa ysegomuna
3aasutena (npeactasutenss 3asBUTENd) O MNOMyYEHMM Takoro oOTBeTa, nNpeanoxuna
3assutenio (npeacrasutento 3aaBuTensl) NpeacTaBUTb OOKYMEHT U (Mnn) MHGOPMaLMIO,
HeobOxoauMble ANs NepeBoda XXUMOro NMOMELLEHUS B HEXWUINOE MOMELLEHNE UM HEXWIONo
noMelwleHms B Xunoe nomeweHne B cooTtBetctBUM ¢ n.  10.1  HacToswwero
AOMWHUCTPATMBHOIO pernamMeHTa, W He nonyyuna ot 3aasutens (nNpegcraBuTens
3aaBuTens) Takme OOKYMEHT M (Mnun) uHdopmauuio B TeveHne 15 pabounx gHen co gHs
HanpaBfeHns yBeAOMIIEHUS.

O lNpeacTtaBneHve JOKYMEHTOB B HEHaA1eXallnin opraH.

0 HecobniogeHue ycrnoBuini nepeBoda >KUMOro NOMELLEHNA B HEXWUNoe fnoMmeLlleHne n
HEXMITOro NOMELLEHMUS B XXUoe noMeLlleHne B MHOrOKBapTUPHOM JOMeE, 8 UMEHHO:

a) HapyweHue TpeboBaHun KunuwHoro kogekca Poccuiickon ®epgepauum
papgocTpouTenbHoro kogekca Poccuinckon ®epgepaunu;

6) ecnu pocTyn K NepeBOAMMOMY MOMELLEHNI0 HEBO3MOXeH 6e3 Mcnonb3oBaHus
nomewleHnn, obecneumBalWMX [OCTYN K KUNbIM  NOMELEHUAM, WM  OTCYTCTBYeT
TEXHUYecKass BO3MOXHOCTb 0bopyaoBaTb TakoW LOCTYN K [aHHOMY MOMELLEHMUIO, ecnn

nepesoamMmoe nomMelleHne aBndaeTcd 4YacTbio XUINOro nomMelleHunA nnbo NcnoJib3yeTcd
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COOCTBEHHMKOM [AHHOTO MOMELUEHMSI WU MHBbIM TPaXOaHMHOM B KayecTBe MecTa
MOCTOSIHHOrO MPOXMWBaHWUS (MPU NepeBoAe XWUMOro MOMELLEHUS B HEXMUIIOe MOMELLEeHNe B
MHOrOKBapTUPHOM AOME);

B) ecnu nNpu nepeBoae KBapTUPbl B HEXMIOE NOMELLEHNE B MHOTOKBAapPTUPHOM AOME He
cobntogeHbl TpeboBaHus:

- MOMeELLIEHME PaCMOOXEHO Ha NepPBOM 3TaXe yKazaHHOro oMa;

-MOMELLIEHME PACMOSIOXKEHO BbIlE MEPBOro 3TaXa yKasaHHOro Aoma, HO MOMELLEHMS,
pacnosioXXeHHble HEMOCPeACTBEHHO NOoA KBApTMPOW, NEPEBOAMMON B HEXMIOE NOMeLLeHne,
He ABMSATCA XUIbIMU;

- MOMeELLIEHME PacnooXeHO B HAEMHOM JOMe COoLMarnbHOro UCnosib3oBaHus;

) nepeBog XuWnoro NOMeLLEHNs1 B HEXMUIOE NOMELLEHNE B MHOrOKBapTUPHOM AOME B
LensiX OCyLLECTBNEHNSA PENUTMO3HON AEATENbHOCTH;

A4) ecnn nepeBogMMOe MOMeLleHMe He OTBeYaeT YCTaHOBMNEHHbIM TpeboBaHMAM,
KOTOPbIM OOMMKHO OTBEYaTb XWUINoe NOMELLEHNE UM OTCYTCTBYET BO3MOXHOCTb obecneuntb
COOTBETCTBME MEPEBOAUMOro MOMELLEHNS YCTaHOBMEHHbIM TpeboBaHusaM (Npu nepesone
XKNMNOro NOMELLIEHNSI B HEXUITOE NOMELLEeHNEe B MHOTOKBapTUPHOM AOME);

€) ecnu npaBo COOCTBEHHOCTM Ha MepeBOAUMOE MoMeLleHMe obpeMeHeHO npaBamu
Kaknx-nnbo nuy, (nomelleHne aBnsaeTca npeamMeToM 3anora, HarMa, apeHabl 1 T.0.).

O HecooTBeTcTBME npoekTa nepeycTponctBa MW (MnM)  NepennaHnpoBKU
NoOMeLLLeHNs B MHOTOKBapTUPHOM JoMe TpeboBaHMsIM 3aKoHOA4ATeNbCTRA.
O OT3bIB 3asiBNeHust o npegocTaeneHnm MyHuumnansHom ycnyri no MHuumMaTuee

3aasuTtensa (npeactasutens 3assuTens).

(momkHOCTb Nnuua, NoAnucaBLLEro yBeAOMIIEHNE) (noanwuchk) (pacwmdpoBka nognucu)

« » 201 _
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MpunoxeHwne 4
K AODMUHUCTPaATUBHOMY perfameHTy

dopma yBeaOMITIEHUA O NPUOCTAHOBNEeHUU npegocTaBneHnsa MyHMuMnansHon ycnyru

Komy

(dbamunusa, Mms, 0T4ECTBO (NPU HANU4UK)

ONSA rpaxaaH, MHaMBmayasnbHbIX NpeanpuHuMaTenei;

nosiHoe HaMMmeHoBaHne opraHn3aumn —

ONS OPUANYECKUX NNLL)

Kyna

(noyToBLIN MHAEKC 1 agpec

3aaBuTens (npeacraBuTens 3asiBATENS) COrMacHO 3asiBNEHNIO

0 nepeBoae)

YBegomneHue
O NPUOCTAHOBIIEHUN NpefoCTaBNeHMA MyHMLUMNanbHoM ycnyrm «Bblgaya pewweHus o
nepeBoAe XUNoro NoMeLeHNs B HEeXXNNoe NOMeLLeHUE UM HEeXUNOro nomMeLleHns B
Xurnoe nomMmelleHne B MHOrOKBapTUPHOM AOME»

(I'IOJ'IHOG HanmMeHoBaHue opraHa MeCTHOro camoynpasrieHusa,

OCYLLECTBNSIOLLErO NEPEBOA, NOMeLLeHUs)

paccMOTpPEB NpeAcTaBfeHHble B COOTBETCTBUM C YacTbto 2 cTatbn 23 XuUnuwHoro Kogekca
Poccunckon ®efepaumm JOKYMEHThI O NepeBofe nomeleHns oden nnowanbio KB. M,

HaxoasLWwerocs rno agpecy:

(HaMMeHoBaHWe HaceneHHOro NyHKTa)

(HaMMeHoBaHwve ynuubl, NroLlaau, npocnekTta, GynbBapa, Nnpoesaa U T.n.)

YBeOomnsieT 0 NPUOCTaHOBNEHUM NPeaoCTaBNeHNa MyHULMNansHon ycnyrn «Boigaya
peleHnss O NepeBOode XWUMOro MOMELUEHUSI B HEXWUNIOe MNOMELLEHNE WITM  HEXMUOro
NOMELLEHNSA B XWUMNOE MOMELLEHME MO MPUYMHE MOCTYNNEHMs B AAMUHUCTpaUMKO OTBeTa
OpraHoB M OpraHusaumn, B pamMkax MeXBEeAOMCTBEHHOro 3anpoca, CBMAETENbCTBYHOLLErNO
06 OTCYyTCTBMM Yy HWUX [OOKYMEHTOB U (Mnv) uHopMaumm, HeobxoanmbiX Ans
nNpeaocTaBneHns  MyHuUMnanbHOW  ycnyrn  (ykasbigaromcsi OOKYMEHMbl, KOmMopble
omcymcmeytom 8  pacriopsikeHUU opa2aHo8, y4dacmeyruwux 6 npedocmasneHuu
MyHuyunanbHou ycryeau ).

Bbinucka n3 ENPH;

nfaH NepeBoANMOro NoOMeLLEeHUs;

NO3TaXHbIN NNaH JOMa;

3aKmn4YeHNe opraHa no oxpaHe NamsaTHUKOB apXUTEKTYPbl, ICTOPUU U KyIbTypbl.
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YuntbiBas U3noxeHHoe, npegnaraem Bam B TedeHne 15 paboumx gHen ¢ MOMeHTa
nonyyeHnst HaCcToALWEero yBeJoMeHNs NpeacTaBuTb CreayoLmne JOKYMEHTbI:

PowpnPE

Obpawaem Bawe BHuUMaHue, 4TO B cnyyae, ecnu Bamu He Oyay npencraBneHbl
cBefeHns  (MHopMauusi) B CPOKM, YKa3aHHble B  HACTOsILEM  yBeOOMIIEHUW,
AOMUHUCTpaumen ByaeT NpuHATO pelleHne o6 oTkase B MepeBoe KUITOro nomelleHus B
HeXunoe noMeLleHne WM HEXWUIIoro MOMELLEeHUA B XUMoe MOMeLLEeHMe MO OCHOBaHWIo,
npegycMoTpeHHOMY nNyHKTOM 13.1.2 AQMUHUCTPATUBHOIO perfiameHTa:

(momkHoCTb Nuua, NOANMCAaBLLETO YBEAOMIIEHNE) (noanwuce) (pacwmdposka nognucu)

« » - 2001 _r.
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MpunoxeHne 5
K AODMUHUCTPaATUBHOMY perfameHTy

CNUCOK HOPMaTUBHbIX NPaBOBbLIX aKTOB, B COOTBETCTBUU C KOTOPbLIMU
ocyllecTBnsAeTcs npepgocraBneHve MyHuumMnanbHOM ycnyrm

1. KoHctutyums Poccuinckon denepaumm;

2. N'pagocTtpouteneHbin kogekc Poccunckon dPepepaumm ot 29.12.2014 Ne 190-03
(«Poccuinckas raseta», Ne 290, 30.12.2014);

3. NpaxgaHckun kogekc Poccunmnckon depepauunm ot 30.11.1994 Ne 51-03;

4. ®epepanbHbin 3akoH oT 02.05.2006 Ne 59-03 «O nopsgke paccMoTpeHus
obpaweHun rpaxgaH Poccuinckon ®epepaunny («Poccunckas raseta», Ne 95, 05.05.2006);

5. ®egepanbHbin 3akoH 0T 06.10.2003 Ne 131-93 «O6 0bLwmx npuHLmMnax opraHmM3aumm
MeCTHOro camoynpasneHuss B Poccuinckon ®Pepepauun» (CobpaHune 3akoHoaaTenbCcTBa
Poccunckon ®epepaunn, 06.10.2003, Ne 40, cT. 38224);

6. ®epgepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHmsaumm
npenoCcTaBneHnst rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» («Poccuinckas raseta», Ne
168, 30.07.2010);

7. ®epepanbHbli 3akoH oT 24.07.2007 Ne 221-03 «O kagacTpoBOW AeATENbHOCTU»
(Cobpanue 3akoHogaTtenscTBa Poccunckon ®egepauun, 30.07.2007, Ne 31, cT. 4017);

8. MNocTtaHoBneHwne lNpaButensctBa Poccuiickon degepaumm ot 16.02.2008 Ne 87 «O
COCTaBe pas3fesioB NPOEKTHOM AOKyMeHTauun n TpeboBaHmnax K ux cogepxanuto» (CobpaHue
3akoHogartenbcTBa Poccuinckon denepaunm, 25.02.2008, N 8, cT. 744, Poccunckas raserta,
Ne 41, 27.02.2008);

9. MNoctaHoBneHue [Mpasutenbctea Poccunckon depepaumm ot 13.08.2006 Ne 491
«O06 yTBepxaeHumn lNpaBun cogepxaHus obLero nmyLiectTsa B MHOFOKBapTUPHOM OOME U
npaBun U3MEHEHUSA pa3Mmepa nnaTtbl 3a COAEPXKaHUE XKUITOro NMOMELLEHUS B Cly4Yae OKa3aHus
YCNyr 1 BbINONHEHMA paboT No ynpaBneHnto, COAepXXaHMio N PEMOHTY 06LLLEro MMyLLLEeCTBa B
MHOrOKBapTUPHOM AOME HaafieXxallero kadectsa v (Mnu) ¢ nepepbiBamu, NpeBbILLAOLWNMM
YCTaHOBIIEHHYIO  npogoskuTensHocTby  (CobpaHue  3akoHogatenbctBa  Poccuiickon
depnepaumn, 21.08.2006, Ne 34, ct. 3680);

10. MoctaHoeneHne [paButensctBa Poccuinckon Pegepauum ot 10.08.2005 Ne 502
«O6 yTBEpPXKOAEHUN OpMbl yBEOAOMMNEHUS O nepeBode (OTKase B MNEpPeBOAE) XKWUIOro
(Hexwunoro) nomelleHna B Hexunoe (kunoe) nomeuweHne» (CobpaHue 3akoHogaTesNbCTBa
Poccurickon ®epepaunn, 15.08.2005, Ne 33, cT. 3430);

11. MNpukas MuHcTpos Poccnn ot 28.01.2019 Ne 44/np «O6 ytBepxaeHun TpeboBaHUM
K OQOPMNEHNIO NPOTOKONOB 0OWMx cobpaHunm COOGCTBEHHMKOB MOMELLEHMN B
MHOrOKBapTUPHbIX AoMax u [Nopsiaka HanpaBneHus NOASIMHHMKOB PEeLUeHUr U NPOTOKONOB
obwmx cobpaHmin  COOCTBEHHMKOB MOMELLEHMA B  MHOFOKBApPTMPHbIX AOMax B
YNONMHOMOYEHHbIE OpraHbl WCMOMHUTENbHOM Bnactu cybbekToB Poccunckon denepaunn,
OCYLLECTBNAOLWME rOCyaapCTBEHHbIN XUITULLHbBIA HAA30pP»;

12. MoctaHoeneHune [paButenbctBa Poccurickon degepauyum ot 27.09.2011 Ne 797
«O B3aMmogencTBun  Mexgy  MHOroYyHKUMOHANbHbIMM  LEHTpaMu  NpeaoCcTaBleHus
roCcy4apCTBEHHbIX U MyHMLUMNANbHbIX yCnyr U dgenepanbHbIMU OpraHamn UCNONTHUTENbHOM
BNacTu, opraHaMmy rocygapCTBEHHbIX BHEGKOAKETHbLIX (POHOOB, OpraHamu rocyaapCTBEHHOM
Bnactn cybobektoB Poccunckon Pegepaumm, opraHamum MECTHOro CcaMoyrnpaBrieHUs»
(CobpaHue 3akoHogaTtenbcTBa Poccunckon ®epepaumm, 03.10.2011, Ne 40, ct. 5559);

13. lMocTtaHoeneHne lNpasutensctBa Poccuinckmn degepauun ot 22.12.2012 N 1376
«O6 yTtBepxaeHun lNpaBun opraHu3auun AesTENbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npenocTaBneHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr»

14. MNocTtaHoBneHue [paButensctBa Poccuinckon depepaummn ot 31.12.2015 Ne 1532
«O6 yTtBepxgeHun [lpaBun npeaocTaBrieHUss  OOKYMEHTOB, HamnpasnsieMblX UK

45



npegocraBnsemMblx B COOTBETCTBUN € YyacTamu 1, 3 - 13, 15, 15 (1) ctatbn 32 degepansHOro
3akoHa «O rocygapCTBEHHOW perncrpaumm HeaBMXUMOCTM» B  doedeparbHbli - opraH
MCNONMHUTENbHOM  BNactTu  (ero  TeppuTopuanbHble  OpraHbl),  YNONHOMOYEHHbIN
MpaButensctBom Poccuinckon Pegepaumm  Ha  OCYLLECTBIIEHME  FOCYAapCTBEHHOro
KagacTpoBOro  yyeTa, TrOCyAapCTBEHHOM peructpauuMm npae, BegeHve EamHoro
rocyfapCTBEHHOIo peectpa HeABMXUMOCTU 1 NpeJocTaBrieHne CBeAeHU, coaepKalumnxcs B
EovHom rocygapctBeHHOM peecTpe Hegswkumoctn» (CobpaHue 3akoHoaaTenbCTBa
Poccuinckon ®epepaunn, 11.01.2016, Ne 2 (yactb 1), cT. 405);

15. PacnopsikeHue lNpasutenbctea Poccurckon degepaumm ot 25.04.2011 Ne 729-p
«O6 yTBEpPXKOEHUN MEepeyHs ycryr, okasblBaeMblX rocyJapCTBEHHbIMU U MyHULUMNANbHbIMU
YYpEXOAEHUSMN U OPYTMMU OpraHn3aumsamun, B KOTOPbIX pasmellaeTcs rocyaapCTBEHHOE
3agaHue (3akas) unm MyHuuunanbHoe 3agaHue (3akas), noanexalumx BKNHYEHUIo B peecTpsbl
rOCy4apCTBEHHbIX NN MYyHULMNAMbHbBIX YCIYr U NpeAoCTaBNAeMbIX B 3N1IEKTPOHHON bopme»
(Cobpanue 3akoHogaTtenbcTBa Poccurckon ®epepauuny, 02.05.2011, Ne 18, cT. 2679);

16. PacnopsikeHue lNpaButensctea Poccuimckon ®epepaummn ot 17.12.2009 Ne 1993-p
«O6 yTBepXOeHMM CBOLOHOMO MNepeyvHs  MNepBOOYEpPeHbIX  FOCYAapCTBEHHbIX U
MyHMUMNANbHbIX  YCNyr, npefocTaBnsieMblXx B  anekTpoHHom  Buge»  (Cobpanue
3akoHogartenbcTBa Poccuiickon egepauunmy, 28.12.2009, Ne 52 (2 4.), cT. 6626);

17. CIT 54.13330.2011 «CBog npaBun. 30aHNA  KWMble  MHOTMOKBapTUPHLIE.
AkTyanusnpoBaHHaa  pegakums  CHull  31-01-2003», yTBEpXOEHHbIM  MPUKa3OM
MwuHucTepcTBa permoHansHoro passutna Poccunckon degepaumm ot 24.12.2010 Ne 778;

18. 3akoH MockoBckon obnactu ot 05.10.2006 Ne 164/2006-O3 «O paccmoTpeHun
obpalleHunn rpaxxgan» («ExxegHeBHble HoBOCTU. MogmockoBbe», Ne 189, 11.10.2006);

19. lNocTtaHoBneHne [NaBHOroO rocygapCTBEHHONO caHuTapHoro Bpadva Poccuinckon
®epepaumm ot 10.06.2010 Ne 64 «O6 ytBepxaeHun CanlluH 2.1.2.2645-10 «CaHuTapHo-
anuaemuornorndeckne TpeboBaHUs K YCMOBUSM MPOXMBAHUA B XWMbIX 303aHUAX U
MOMELLIEHUSIXY;

20. MNocTtaHoeneHne [occtposs Poccuiickon ®epepauum ot 27.09.2003 Ne 170 «O6
yTBepxaeHmm [paBun M HOPM  TEXHMYECKOW 3KchnyaTtaumm >KUIMLWHOTO  choHaa»
(BapeructpupoaHo B Muniocte P® 15.10.2003 Ne 5176);

21. PacnopspkeHnem MuHucTepcTBa rocyaapCTBEHHOIo yrnpaBneHus,
MHPOPMALMOHHBIX TexHonormm n ceasm Mockosckon obnactn ot 21.07.2016 Ne 10-57/PB
«O pervoHanbHOM CTaHAapTe opraHM3aumm AeaTenbHOCTM MHOMOMYHKUMOHAbHbIX LLEHTPOB
npeaocTaBneHNsa rocygapCTBEHHbIX U MyHUUMNAnbHbIX yenyr B MockoBckon obnactuny.

22. YcrtaB ropogckoro okpyra CtynuHo MockoBckon obnacTu;

23. MNoctaHoeneHue lMpaButenbctBa MockoBckon obnactn ot 27.09.2013 Ne 777/42
«O6 opraHM3auMm npenocTaBneHnst roCygapCTBEHHbIX YCNYr WCNOMHUTENbHbLIX OpraHoB
rocygapcteeHHon Bnactu MockoBckon obractv Ha 6a3e MHOrogyHKUMOHANbHbIX LLEHTPOB
NpeaoCTaBNeHNsA rocydapCTBEHHbIX M MyHUUMNANbHbLIX YCRyr, a Takke 00 yTBepXaeHWM
[MepeyHsa rocygapCTBEHHbIX YCAYr WMCMNOSIHUTENbHBbIX OpPraHoB rOCYyAapCTBEHHOM BRacTu
MockoBckon o6nacti, npenocTaBfieHMe KOTOPbIX OpraHuM3yeTcs Mo MNPUHUMMY «OAHOro
OKHa», B TOM u4ucne Ha 6asze MHOrogyHKUMNOHAMNbHbBIX LEHTPOB MpeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX yCryr, 1 PekoMmeHayemoro nepeyHs MyHuumMnanbHbIX
ycnyr, npegocTaBnsieMblX OpraHamu MECTHOrO  CaMOyrnpaBfieHUs  MyHUUMNanbHbIX
obpasoBaHun MockoBcko obnactv, a Takke YCnyr, OKa3blBaeMblX MyHULMNANbHLIMU
YYpPEXOAEHUSMN U OPYTMMU OpraHusauuamun, npegoctaBfieHMe KOTOPbIX OpraHm3yeTcs no
NPUHUMMY «OOHOrO0 OKHa», B TOM 4ucrie Ha 6ase MHOrogyHKUMOHANbHbIX LIEHTPOB
NpeaoCTaBNeHNa roCy4apCTBEHHbIX WM MyHuMUMNanbHbIX ycnyr» («ExegHeBHble HOBOCTMW.
Moamockosbe», Ne 199, 24.10.2013);

24. PeweHne CoseTa genyTtaTtoB ropoackoro okpyra CtynmHo MockoBckon obnactu ot
21.12.2017 Ne 78/6 «O6 ycnyrax, KOTopble SBASAKTCA HEOOBXoauMbIMK 1 06a3aTENbHLIMU
ANa npegocTaBneHns agMMHUCTpaumen ropogckoro okpyra CtynnHo MockoBckon obnacTtu
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MyHMUMMANbHBbIX  YCNYr M NPefoCTaBnslTCA  OpraHu3auusiMu,  yyacTBylOWUMKM B
npeaocTaBneHn MyHULUMNANbHbIX YCNyry;

25. MNocTtaHoBNEHNe agMuHUCTpaumm ropoackoro okpyra CtynuHO MOCKOBCKOM
obnactn ot 06.05.2019 Ne 1224-n «O6 yTBepxaeHun NMopsagka paspaboTkn n yTBepXKaAeHUN
aAMWHNCTPATUBHBLIX PErfiaMeHTOB OCYLLECTBIIEHUS MyHUUMNanbHOro KoHTpons, [lopsgka
paspaboTkm U yTBEpPXOEHUS  agMUHUCTPATMBHLIX  perfameHToB  MpefocTaBreHus
MyHMUMnanbHbIX ycnyr, MNopsaka npoBedeHUs 3KCNepTU3bl NPOEKTOB agMUMHUCTPATUMBHbBIX
pernamMeHToB  OCYLLUECTBNEHUS  MYHULUMMNANbHOMO  KOHTPONA W aAMWHUCTPATUBHbIX
pernameHToB NpeaoCcTaBneHnss MyHUUUNAanNbHbIX YCyry;

26. [NocTtaHoBneHMe agMuHUCTpauum ropogckoro okpyra CtynmHo MockoBcKown
obnactn ot 31.08.2018 Ne 3210-n «O6 yTBepxaeHuun NonoxeHnst 06 ocobeHHOCTSX nogayn
N paccMOTpeHusa xanob Ha peweHus wn penctena (6e3gencTBysl) agMUHUCTPaLUK
ropoackoro okpyra CTynnHo MockoBckon o6nactn n ee JOSMKHOCTHbBIX N, MyHULMNAnbHbIX
cnyxawux, a Takke MHOro(PYHKUMOHANbHOro LieHTpa NpeocTaBieHns rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT U €ro paboTHUKOBY.
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MpunoxeHwe 6
K AAMWUHUCTPATUBHOMY pernameHTy

Popma 3asaBneHus

maBe

oT
NnoYTOBbLIN agpec
KOHTaKTHbIN TenedoH:
agpec 9NeKTPOHHOW MoYThl

3aaBneHune

Mpowly npegocTaBnTb MyHULMNAnNbHYyo yenyry «llepeBog XXMNoro (HEXUNoro) noMeLLeHus B

B OTHOLLEHUM NMOMELLEHMS, HaXoasLLEerocst B
Hexwunoe (kunoe) nomeleHme» cobCTBEHHOCTU

(ona  dusmyecknx  nuu/mHamBMayanbHbiX  npegnpuHumatenen:  ®UO,

AOKYMEHT, YAOCTOBEPSIOLLMNIA NNYHOCTb: BUA,
AOKyMEHTa
cepua , HOMep ,KeM, Korga BblgaH

NHH, CHUNC, OrPHMMN (ans NHOMBNOYanbHbIX
npegnpvHuMmaTenen)

AN OPUANYECKUX ML MONHOE HauMeHOBaHWE PUONYECKOro
niua

, DO nuuya,
NCNOMHALWEro 0683aHHOCTN €OUHOMNYHOIO UCMNOJSTHUTENBHOIO OpraHa pPUaMYEeCcKoro nuua

topnanyeckun  agpec, OIPH, )
NHH ,
PacnonoXXeHHOro no

agpecy:. MockoBckasi obnacTb,

(ropog, ynuua, NpocnekT, Npoeas, Nepeyrok, Wocce)

(Ne goma, Ne kopnyca, CTpoeHwus)

(Ne kBapTuphbI, NOMeLLEHUST) (TekyLLee HasHavyeHMe NoMeLLEHNS (KUMOE/HEXMIOoE) (obLwas nnowagk, xvnasa nnowiagb)
"3 (>KMnoro/Hexwmnoro) (Hexwunoe/xunoe
rnomeLleHns B )
(HyxxHOe
NOAYEPKHYTb)

Mpowy wHpoOpMUpoBaTL MEHA O MOCTyNfeHUn nbbiIX CBeAEeHWn B MNOACUCTEMY
MopTana rocygapCTBEHHbIX WM MyHMUMNAnbHbIX Yycnyr MOCKOBCKOM 00Mnactu  «fMYHbIN
KabnHeT», a TaKxe o
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BO30OHOBMEHUN MPEenoCTaBMEHUs  MyHMUMMNANbHON
ycnyru

(yka3biBaeTcs popma v cnocod MHpopmMmMpoBaHus,

B TOM YMCIie afpec 3MeKTPOHHOM NoYTbl, HoMep TenedoHa Ana cMC-MHPOPMUPOBaHUS, HOMep TenedoHa ANs MHOPMUPOBaHMS MO
TenedoHy)

(ykasbiBaeTCcsa Npu XenaHum nony4eHns CoOOTBETCTBYIOLLMX CBEAEHNN)

Moanuck

(pacwmdpoBka nognucu)
[aTa
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MpunoxeHne 7

K A,D,MI/IHVICTpaTI/IBHOMy pernameHTy

Knacc Buabl AoOKyMeHTOB O6LwWwume onucaHMA JOKYMEHTOB Mpu nopaye yepes PIIy
OOKYMEHT
a
[oKyMmeHTbI, npeaocTaBnsemMbie 3aaButenem (npeacraBurenem 3aaBurtens)
Mpn nogaye 3anonHsETCs  UHTepaKTMBHasA
3asaBneHne [JomkHO ObiTb odopMieHo Mo | dopma 3asBeHMs.
dopme, ycTaHoBreHHon [lpunoxeHvem 6 K
3asBsneHue HacTosiLLemy AOMUHUCTPATUBHOMY
pernameHrTy.
Macnopt pgomkeH 6biTb  ocdopmneH B | pn nogjayvye npedocTaBnsieTCa  ANEKTPOHHbLIN
[OKyMEeHT, MacnopTt COOTBETCTBUU c MocTaHoBneHnem | o6pas gokymeHTa (cTp. 2,3,4,5)
yaoctoBepst rpaxkgaHuHa MpaButenbctea P® ot 8 uona 1997 Ne 828
oL Poccunckon «O6 yTtBepxgeHun [lonoxeHns o nacnopTe
NUYHOCTb depepauyunm rpaxgaHnHa Poccuinckon denepauyunm, obpasuya

GnaHka W onucaHuMs nacnopTta rpaxaaHuHa
Poccuinckon ®egepaunny.
Cpok gencreums:

ot 14 net - po poctmxkenma 20-neTHero
BO3pacTa;

ot 20 netr - OO pocCTMKeHua 45-neTHero
BO3pacTa;

oT 45 netr — ©GeccpoyHO B COOTBETCTBMM C
nyHKTOM 7 [locTtaHoBneHus MNpasutensctea PP
«O6 ytBepxaeHun [lonoxeHna o nacnopTe
rpaxxgaHnHa Poccuinckon ®egepauum, obpasua
OnaHka u onucaHus nacnoprta rpaxgaHuHa
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Poccuiickon depepaumm» ot 8 nons 1997 Ne
828.

MacnopTt
rpaxxgaHnHa CCCP

O6pasey, nacropta rpaxgaHuHa Coto3sa
Cosetcknx Coumnanuctndeckux Pecnybnuk u
onucaHue nacnopTta yTBEPXAEHDI
NOCTaHOBSIEHMEM CoBMuHa CCCP oT
28.08.1974 Ne 677 «O6 yTBEPXKOEHUM
MonoxeHuns o nacnopTHon cucteme B CCCP».
Bornpoc 0 pencteuTenbHOCTM  nacnopTa
rpaxgaHnHa CCCP obpasua 1974 ropa
pewaeTcs B 3aBUMCUMOCTU OT KOHKPETHbIX
06CcTOATENLCTB (nocTtaHoBnEHue
MpaButenbctBa Poccuinckon Pepepaummn ot
24.02.2009 Ne 153 «O NpU3HaHUN
nencteutensHbiMn 0o 1 utona 2009 nacnopToB
rpaxgaHnHa CCCP obpasua 1974 roga ans
HEKOTOPbIX KaTEropmin MHOCTPAHHbIX FpaXaaH u
nuy 6e3 rpakgaHcTeay)

MpepoctaBnseTcsa 3JIEKTPOHHbIN
OOKyMeHTa

obpas

BpemeHHoe
yOOCTOBEpPEHME
NMNYHOCTHN
rpaxkgaHuHa
Poccuiickon
depepauyunm

dopma yTBEpPXKAEHa npukasom MB[ Poccum ot
13.11.2017 Ne 851 «O6 yTBEpXAEeHUM
AOMVUHUCTPATUBHOIO pernameHTa
MwuHucTepcTBa BHYTPeHHUX gen Poccurckon
depepauunm no npegocTaBeHnIo
MyHUUMNANbHOW yCnyrM MNo Bblgade, 3aMeHe
nacnopToB rpaxkgaHuHa Poccuinckon
degepaumn,  yoocTOBEPANOWNX  JIMMHOCTb
rpaxgaHnHa Poccuinckon  depepaumm  Ha
Tepputopun Poccurickon ®egepauynm»

MpenocTtaBnsietca 9JTIEKTPOHHbIN
OOKyMeHTa

obpas

BoeHHbIN buneT

®opmbl  ycTtaHoBneHol  WHCTpykumenm  no
obecnevyeHnto PYHKUMOHUPOBAHUS CUCTEMbI
BOMHCKOro  yyeta rpaxgaH Poccuinckon
degepaumm n nopsigka npoBeaeHNs CMOTPOB-
KOHKypCOB Ha NyYLWyto opraHusauuio
OCYyLLEeCTBMNEeHUs BOWHCKOIO yJyeTa,
YyTBEPXXAEHHOW NpukazoMm MuHucTpa 0BGOPOHBbI

lMpepoctaBnseTcs SNEKTPOHHbIN
AOKyMeHTa

obpas
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Poccunckon ®epepaumm ot 18.07.2014 Ne 495

PaspelueHure Ha dopma yTBEpxaeHa npukasom MBL Poccun ot | NpepoctasnsieTcs 9JTIEKTPOHHbIN obpas
BpeMeHHoe 27.11.2017 Ne 891 «O6 yTBepXaeHUN | AOKyMeHTa
NpoXnBaHue, AOMWHUCTPATUBHOIO perrnameHTa
BblJaBaemoe nuuy MuHucTtepcTBa BHYTpeHHUX gen Poccuickon
6e3 rpaxgaHcTBa (C | Pegepauuu no npegocTaBieHnIO
OTMETKOM O MyHULUMNANbHON ycnyrm no Bbloaye
paspeLleHnn Ha WHOCTPaHHbIM rpaxgaHam w© nuuam 6e3
BpeMeHHoe rpakgaHcTBa paspelleHusi Ha BpPeMeHHoe
NpoXMBaHMeE) npoxusaHme B Poccunckon Pegepauuun, a
Takke opM OTMETKM U BnaHka OOKYMeHTa O
paspelleHnn Ha BpPEMEHHOE MpOXuBaHue B
Poccuinckon degepaumnmn»
CBnoeTenbCcTBO O dopma yTBepxaeHa npukasom MB/[ Poccumn ot | lNpepoctaBnsetca 9JTIEKTPOHHbIN obpas
paccMoTpeHnn 21.09.2017 Ne 732 «O cBugeTenbcTBe O | AOKYMEHTa
xogataucrsea o pacCMOTPEHUM XxopaTanucTBa O MPU3HAHUKU
npuU3HaHUM nuua OexeHueM Ha  TeppuTtopum  Poccunckom
OexeHuem Ha degepaumm  no  cywectsy» (BMecte C
TeppuTopun «lMNopsigkom odopmneHusi, Bbigadun n obmeHa
Poccuinckon CBMOETeNbCTBa O PacCMOTPEHNN XogaTancrea
depepauyunm no O npu3HaHuMM OexeHueM Ha TeppuTopumn
CyLiecTBy Poccunckon ®efepaumm no CyLecTBy»)
Bua Ha xutenbctBO, | Obpasey GnaHka ytBepxaeH npukaszom MB[ | lNMpepoctaBnsaeTcs 9NTIEKTPOHHbIN obpas
BblgaBaemMoe Poccun ot 09.08.2017 Ne 617 «O6 | pokymeHTa
MHOCTPaHHOMY yTBepxgeHun c¢opm  6naHkoB BuMga  Ha
rpakgaHuHy XUTENbCTBO»
(nybnukaTt B1ga Ha
XUTENbCTBO)
Bua Ha xutenbctBo | Obpasel 6naHka ytBepxaeH npukazom MB[ | lNMpegoctaBnsaeTcs 3NEKTPOHHbIN obpas
nnua 6e3s Poccum ot  09.08.2017 Ne 617 «O6 | nokymeHTa
rpaXkgaHcTBa, yTBepxaeHun c¢opm  6naHkoB BuMga  Ha
cogepxaumm XXUTENbCTBO»
3JIEKTPOHHbIN
HOoCUTENb
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NHdopmMauum

CnpaBka o dopma cnpaBkm ytBepxaeHa npukasom MB[ | Npepoctasnsetcs 3NEKTPOHHbIN obpas
paccMOTpeHnn Poccum ot 28.09.2017 Ne 741 «O6 | nokymeHTa
3asBneHuns o yTBEepxaeHun lopsaka odopmneHus, Bblaauun
npeaocTaBneHnn n obmeHa cBuaeTenbCcTBa O NpeaoCTaBlieHUN
BPEMEHHOIO ybexuilal BpeMeHHoro  ybexuwa Ha  Tepputopumn
Ha TeppuTopun Poccunckon degepaumm n popmM OOKYMEHTOB,
Poccuinckon BblJaBaeMbIX WHOCTPAHHbLIM rpaXgaHam U
depepauyum nmuam 6e3 rpaxgaHcTtBa, obpaTuBLIMMCS 3a
npegocTaBneHnemM BpeMeHHOro ybexuwa Ha
Tepputopun Poccurckon ®egepaunm»
CBnoeTenbCcTBO 0 dopma 6GnaHka yTBepxaeHa npukazom MB[ | Npenoctasnsercs SNEKTPOHHbIN obpas
npenocTaBrieHnmn Poccun ot 28.09.2017 Ne 741 «O6 | pokymeHTa
BpeMeHHoro ybexuwa| yreepxaeHun lNMopsaka ogopmMneHus, Bbigavum
Ha TeppuTOpUM n obmeHa cBuMaeTenbCcTBa O NpeaocTaBreHUN
Poccuinckon BPEMEHHOrO  ybexuwia Ha  Tepputopun
depepauyunm Poccunckon degepaumm n popmMm SOKYMEHTOB,
BbldaBaeMbIX WHOCTPAHHbIM rpaxgaHam WU
nuuam 6e3 rpaxgaHcTtBa, obpaTuBLIMMCS 3a
npegocTaBfieHneM BpeMeEHHOro ybexuwa Ha
Tepputopun Poccurickon ®egepaunm»
CnpaBka o npuHatumn | dopma ytBepxaeHa npukasom MBI Poccum ot | NpegocTtaensetcs 3I1IEKTPOHHbIN obpas
K paCCMOTpPEHUIO 09.11.2017 Ne 846 «O6 yTBEpPXOEHUM | AOKYMEHTA

3aaBneHus o
BblJaye Buaa Ha
XUTENbCTBO
(npoaneHun Bnaa Ha
XWUTEnbCTBO)

AOMWHUCTPATUBHOIO perrnameHTa
MwuHucTepcTBa BHYTPeHHUX gen Poccurckon
depepauunm no npegocTaBeHnto
MYHULMNANbHON ycnyrm no Bblaave
WHOCTPAHHbIM rpaxgaHam W nuuam 6e3
rpakgaHcTBa BuMAa Ha  XKUTENbCTBO B
Poccunckon ®egepaumnn»
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[OoKyMeHT,
yaocToBepsi
oL
NOSTHOMOY4M
S
npencrasuT
ens

[loBepeHHOCTb

[loBepeHHOCTb gomkHa 6bITb odopmrieHa B
COOTBETCTBUM C TpeboBaHUAMM
3akoHogartenbcTBa Poccuiickon degepaumm m
cogepxaTtb cnegyoLine ceegeHus:

-®.1.0 nuua, BblgaBLIero JOBEPEHHOCTD;

- ®.1.0 nuua, ynoriHOMOY€HHOro no
AOBEPEHHOCTY;

-[JaHHble JOKYMEHTOB, YyOOCTOBEPAIOLLNX
NWYHOCTb 3TUX NNL;

-O6bemM NosTHOMOYMI NpeacTaBUTENS,
BKMNIOYaOLUIM NpaBo Ha nogavy 3asiBNneHus o
npegocTtasneHnn MyHuumnanbHOW ycnyru;

- [laTa Bblgaym 4OBEPEHHOCTY;

-Moannck nuua, BblgaBLIEro 4OBEPEHHOCTb.
[loBepeHHOCTb AosmkHa bbITb 3aBepeHa
neyaTb OpraHM3auumn 1 NoANUCLIO
pykoBoAUTENS (ON18 ropuandeckux nuy), nmbo
neyaTbio MHANBMAYAITbHOrO NpeanpMHMMaTens
(4na vHanBMAayanbHbIX NpeanpuHUMaTenen).

MpepocTtaBnsaeTcs ANEeKTPOHHbIN 06pas
AOKyMeHTa

PeweHue o
Ha3HavYeHun
€VHOJTNYHOTO
MUCMOSNTHUTENbHOro
opraHa

Konusa npoTtokona (peweHus) obLiero
cobpaHus y4aCTHUKOB (yupeanTenen,
aKuMoHepoB) obLecTBa uUnmM eaUHCTBEHHOIO
yyacTHuKa (ydpeautensd) obuiecTsa,
3aBepeHHbIe NevaTbio PUaNYECKOro nuua
(Mpn HanNuuun nevaTn), cogepaLlero NoLgnMcn
YNOMHOMOYEHHbIX L.

Konuu ookymMeHTOB 3aBepsioTcA
cobCTBEHHOPYYHON Nognucbio 3assntens u
nevartbto (Npy Hanu4MM nevatn) nnbo
HOTapuanbHo.

Cnocobamu 3aBepeHUs LOKYMEHTOB SBNAETCA
KaKk 3aBepeHue Kaxxgoro oTaenbHoro nucta
KOMUKM JOKYMEHTA, TaK U NpOLUMBKA

lMpepocTtaBnsaeTCcs aNEeKTPOHHbLIN 0bpa3s
OOKyMeHTa
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MHOroCTpaHmM4yHOro AOKymMmeHTa 1 3aBepeHune
ero B LieJ1OM.

[orosop ¢
KOMMepYeCKon
opraHusaumen
(ynpasnsiowen
opraHusauun) nnu
NHONBMAYaNbHbIM

Konusa goroBopa ¢ KoMMep4yeckou
opraHusauuen (ynpasnstoLwien opraHnsawumm)
UNn MHAMBUAYanbHbIM NpeanpUHUMaTenem
(ynpasnstoLiemy), 3ako4eHHOro B
cooTeeTcTBUN C PeaeparnbHbIM 3aKOHOM OT
26.12.1995 Ne 208-93 «O6 aKLMOHEPHbIX

MpepocTtaBnsaeTCcs ANEeKTPOHHLIN 06pa3s
AOKyMeHTa

npegnpuHuMmaTenem
(ynpaBnsiowmm) obLlecTBax».
Konun ookymeHTOB 3aBepsatoTCs
cobCTBEHHOPYYHOW NognNuckto 3aasuTens u
nevaTtbto (Npy HanNu4MM nevatn) nnMbo
HOTapuanbHo.
Cnocobamu 3aBepeHusi JOKYMEHTOB SABMSAETCS
KaKk 3aBepeHMe Kaxaoro OTAenbHOro nucra
KonMM  OOKyMeHTa, Tak W npolumBKa
MHOFOCTPaHUYHOrO [OKYMEHTa W 3aBepeHune
ero B LieJNIOM.
OnpepeneHne Konus onpegenenua ApbutpaxHoro cyga o6 lMpepocTaBnAeTCA aNeKTPOHHbIM 06pa3
ApOuTpaxHoro cyaa | yteepxaeHUn apbUTPaxHOro ynpasnsioLLero AOKyMeHTa
O BBEACHWY (BpEMEeHHOro ynpasnsioLero,
(yrepxaeHmu) a4MWHUCTPATUBHOIO YNpaBsioLLEro,
apbutpaxHoro
yNPaBASIOLLEro BHELLHEro ynpasnsoLLero, KOHKYpCHOro
(BPEMEHHOTO ynpasnstoLiero, ®1MHaHCOBOro
yrpaBnsoLLero, yNpaBnsaoLero), BBIHECEHHOrO B COOTBETCTBUN
agMUHUCTPATUBHOIO | ¢ PepeparnbHbiM 3aKkoHOM OT 26.10.2002 Ne
ynpasrnsioLlero, 127-®3 «O HeCoCTOATENbHOCTH
BHELLIHETo (6aHkpoTCTBE)», C OTMETKOM O BCTYNNEHUN B
ynpaBnsawLlero,
3aKOHHYIO Cuny.
KOHKYPCHOrO
yNpaBMSoLero, Konun ookymeHTOB 3aBepsaroTCS
dMHaHCOBOro C06CTBeHHOpy‘-IHOI‘/'I noanucblo 3assBuTens u

ynpaBnsoLLEro) ¢

neyaTbto (MNpW HanMuYumM neyvaTtn) Nnbo
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OTMETKOW O
BCTYMMEHUN B
3aKOHHYI0 cuny

HOTapuanbHO.
Cnocobamu 3aBepeHusi JOKYMEHTOB SABMSAETCS
KaKk 3aBepeHMe Kaxgoro OTAeNnbHOro nucra
KOMMM  OOKYMEHTa, Tak M MpPOLUMBKA
MHOFOCTPAHUYHOrO [OKYMEHTa W 3aBepeHue
ero B LieJIoMm.

NonoxeHne o
dununane
(NnpenctaBuTensbcTBe
, CTPYKTYPHOM
nogpasgeneHumn)
OPMANYECKOrO Nnnua

lMonoxeHne o punuane (npeactaBuUTeENbLCTBE,
CTPYKTYPHOM nogpasgenieHnn) lopnan4eckoro
nnua, OOMKHO coaepXarb:

- HAaMMEHOBaHWe PUANYECKOro Nuua, ero
dunmnana (NpeacraBUTENbLCTBA, CTPYKTYPHOIO
nogpasgeneHus);

- OpraHn3aLumMoHHO-NPaBoBYyO hopmy
topnanyeckoro nuua;

- MECTO HaxoxXxaeHus ero ounuana
(npeacrtaBuTENbLCTBA, CTPYKTYPHOIO
nogpasgeneHust) Ha Tepputopun Poccunckon
depgepaumm n agpec Mecta HaxoXgeHus
IOPUAMYECKOro NuLa B CTpaHe perncrpauuu;

- uenu co3gaHnsa (OTKpbITUSA) N BUAbI
aeaTernbHOCTU (hunuana (NnpeacTaBUTENbCTBA,
CTPYKTYPHOro nogpasgeneHus);

- NoOpAJOK yrnpasneHnsa punuanom
(NpeacTaBMTENLCTBO, CTPYKTYPHBIM
nogpasgeneHnem) rpnandeckoro nuiua.
Konuun oOKyMeEHTOB 3aBepsitoTcs
CcoBCTBEHHOPYYHOM NOANUCKHIO 3asBUTENSA U
nevaTtbto (Npy Hanu4MmM nevatn) nnbo
HOTapuarnbHo.

Cnocobamu 3aBepeHust JOKYMEHTOB SABNSAETCS
KaKk 3aBepeHMe Kaxaoro OoTAenbHOro nucra
Konuu OOKYMEHTA, Tak n npoLUnBKa

MpenocTaBnsaeTcs aNeKTPOHHbIN 0bpas
AOKYMeHTa
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MHOrFoCTpaHmM4yHoOro AOOKymMeHTa W 3aBepeHune
ero B LieJ1OM.

[MpaBoycTaHaBnMBaoLWLnK
OOKYMEHT Ha nepesoanmoe
nomeLleHne, NnpaBa Ha KOTOPOE He
3apeructpupoBaHbl B EIPH:
CBMOETENbCTBO O
rocygapCTBeHHOW perncrpauum
npaea

lMpaBoycTaHaBnueawwme  OOKYMEHTbI Ha
nepeBoAMMOE MOMeELLeHMe, NpaBa Ha KOTopoe
3apeructpupoBaHbl o 31 gaHBapa 1998
(MOANMHHMKM MK 3acBUAETENbCTBOBAHHbLIE B
HOTapunanbHOM Mopsake Konuu).

lMpepocraBnsaeTcs AaNeKTPOHHbLIN 0bpa3
AOKyMeHTa

[MpoeKkT nepeyctponctea n (Unu)
nepennaHupoBKN NepeBoaMMOro
nomeLleHus (B criydae, ecnm
nepeycTponcTBo U (Unu)
nepennaHnpoBka TpebytoTcsa ons
obecneyeHnsa Ncnonb3oBaHN
TaKoro noMmeLLeHnsi B Ka4ecTBe
XMIOro UM HEXNIOro

lMpoekT ohopmnsaeTcsa B COOTBETCTBUM C
TpeboBaHuamm NOCT 21.501-2011 «Cunctema
NPOEKTHON OOKYMEHTauun onst CTpouTenbCTBa.
lMpaBuna BbINONHEHUS paboyen JOKyMeHTauum
APXMTEKTYPHbIX N KOHCTPYKTUBHbIX PeLUEHN»

lMpepocraBnsaeTcs aNEeKTPOHHbLIN 0bpa3
AOKyMeHTa

nomMeLLeHns)
MpoTtokon  obwero  cobpaHus | MNpoTokon obuwero cobpaHus cobCTBEHHMKOB lMpepocTaBnaeTCA 3aNeKTPOHHbIN 06pa3
COOCTBEHHVMKOB  MNOMELLEHNA B nomMeLleHNN B MHOTOKBapTUPHOM [OMe, JOKyMeHTa

MHOIrokBapTnpHomM aomMme

coaepxaluuii peleHne ob nx cornacum Ha
NepeBO/ XXUMOro NOMELLIEHUS B HEXMUIOoe
nomeLleHune

Cornacue kaxgoro cobCTBEeHHMKa
BCEX NMOMELLEHNI, MPUMbIKAIOLLNX K
nepeBoAMMOMY MOMELLEHN, Ha
nepeBoq >XWMNOro MOMELLEHNA B
HEeXurnoe nomMeLleHne

Cornacue kaaoro cobcTBeHHUKa Bcex
NOMELLIEHN, NPUMbIKAIOLWMX K MEPEBOANMOMY
NOMELLIEHNIO, HA NepeBo[, XXNIMOro NOMeLLEeHNS
B HEXWUIT0€ NnoMeLleHne ogopmnaeTcs
CcOBCTBEHHMKOM NOMELLEHUS, MPUMbIKAIOLLErO K
nepeBoANMOMY MOMELLEHMIO, B MMCbMEHHOWN
NPou3BosibHOW dOpMe, NO3BOSIAIOLLEN

lMpepocTtaBnsaeTCcs aNEeKTPOHHbLIN 0bpa3
OOKyMeHTa
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onpeaenuTb ero BosiensbssreHne. B aTom
cornacum ykasbiBaroTcs paMunus, ums,
OTYeCTBO (NpW HaNU4MmM) cobCTBEHHMKA
NnoMeLLeHNd, NpUMbIKaLEro K nepeBoamMmMmomMy
nomeLLeHnto, NOIHOe HauMeHOoBaHue u
OCHOBHOW rocyapCTBEHHbIN perncTpaumoOHHbIN
HOMEP HPUAMYECKOrO Nnua - cobCTBEHHWUKa
nomeLLEeHNs, NPUMbIKaloLLLEro K NepeBoANMOMY
NoMeLLIEHNIO, NAacrnopTHbIE AaHHbIE
cobCTBEHHMKA YKa3aHHOro nomMeLLeHns, Homep
npuHaanexawero CObCTBEHHMKY yKa3aHHOro
NoMeLLEeHNS, PEKBU3NTbI JOKYMEHTOB,
noaTeepXxgatroLmx npaso CO6CTBEHHOCTN Ha
yKasaHHoe nomeLlleHune

D,OKyMeHTbI, 3anpalunBaemMbie B NnopsaKke mexBeaomMmCcTBeHHOro B3auMoaencTBusA

Bbinucka 13 EMPH Ha
nepesogMmMoe nomeLLeHve ns
YnpasneHna denepanbHon
CNyx6bl rocygapCTBEHHON
perncTpauun, kagacTtpa u
KapTorpadumn no Mockosckom
obnactu

EMPH AOJDKHO ObITb odopmMIieEHO B
cootBeTcTBUM C [Mprkazom MUHIKOHOMpPa3BUTUSA
Poccun o1 20.06.2016 Ne 378 «O6 yTBEpXAEHMM
oTAenbHbIX  opm  BbiNMCOK u3  EguHoro
rocydapCTBEHHOrO  peecTpa  HeaBWXUMOCTMH,
coCTaBa CoAepXalmxcsi B HUX CBEAEHUA W
nopsiaka ux 3anonHeHus, a Takke TpeboBaHun K
dopmaTy OOKYMEHTOB, COAEepXXalmx CBeAeHUs
EauvHoro rocyaapCTBEHHOro peecTpa
HeaBMXXUMOCTH n npeaocTaBnAeMbIX B
9NEeKTPOHHOM  BuAe, onpegeneHun  BUOOB
npenocTaBneHns CBeAEeHW, CoAepXallumxcs B
EaomHom rocygapcTBeHHOM peecTpe
HEeOBMXUMOCTU, U O BHECEHUN W3MEHEHUA B
Mopsigok npenocTaBneHuns cBegeHunn,
cogepxawmxca B EpgmMHOM rocymapctBeHHOM
peecTtpe HEOBWXMMOCTH, YTBEPXXAEHHbIN

lMpepocraBnsaeTcs aNEeKTPOHHbLIN 0bpa3
AOKyMeHTa
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npukasom MwuHakoHOMpa3BuTna Poccun ot 23
nekabps 2015 Ne 968».

CsepeHus n3 EguHoro EMPUM  pomkHo  ObiTb  odpopmMneHo B lMpepocraBnsaeTcs aNeKTPOHHbLIN 0bpa3
rocygapCcTBeHHOro peectpa cootBeTcTBMM C nucemom OHC PO ot AOKyMeHTa
NHOMBUAYANbHbIX 30.12.2010 Ne MA-37-6/19020@ «O

npegnpuHmumatenen (EFPUIMMT), npegocTaBfieHnmn coaepxalumxcs B

cogepxallasa ceegeHust 0 rocyJapCTBEHHbIX peecTpax CBeAeHun MU

3aasutene n3 deagepanbHom OOKYMEHTOBY.

Hanorosow crnyx6bl Poccun.

CseneHus n3 EonnHoro | ETPKOJT  gomkHo  O6bITb odopmiieHO B MpenocTaBnsieTcs aNeKTPOHHbIN 06pa3
rocygapCcTBEHHOro peecTpa | cooTBeTcTBUM € nucbMmom OHC PP ot AOKyMeHTa
topuanyecknx nuud, cogepxawas | 30.12.2010 Ne MA-37-6/19020@ «O

cBegeHuss o  3asBuTene 13 | NnpeaocTaBneHun coaepxawmxcsa B

degepanbHOM HaNMOroBown Criyxbbl | rOCYy4apCTBEHHbLIX  peecTpax CBedeHun U

Poccuu (EIPHOJ). OOKYMEHTOBY.

lMnaH nepeBoanmoro nomewennsa | MNMnaH  nepeBogumoro nomeweHna ¢ ero | [NpepocTtaBnseTca aNekTpoHHbIM 0bpas

C ero TeXHMYeCKMM onnucaHmnem TEXHUYECKUM onucaHuem AOJTDKHO | JOKYMEHTa

(Mpn nepeBoAe HEXMMNOTO
NMOMELLIEHUS B XXMIO€ NOMELLEHNE)

MNoaTaxHbIW NNaH Aoma, B
KOTOPOM HaxoamTcsl nepeBoanMoe
nomeLleHne

COOTBETCTBOBAaTL Mpukady MWHIKOHOMPa3BUTUS
Poccun ot 18.12.2015 Ne 953 «OO0
yTBEPXXAEHUM (POPMbl TEXHMYECKOrO MnriaHa u

TpeboBaHMM K ero MNoAroToBKke, CcoOcCTaBa
cofepXalmxca B HEeM CBeOeHUW, a Takxke
dopmbl aeknapaumm 06 obbekTe

HEeOBMXNMOCTN, TpeboBaHM K ee MOAroTOBKE,
COCTaBa coepKalmxca B HEN CBeAEHNN»

TexHunyecknin nacnopT XUNoro
nomelleHns (Npu nepesoge

TexHn4Yecknn nacrnopT XUMAOro MNOMELLEHUS
[ormKkeH OblTb OpopMneH B COOTBETCTBUM C

lMpepocTtaBnsaeTCs aNEKTPOHHLIN 0bpa3
OOKYMEHTa
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XXMMOro NOMeLLEHUS B HEXMIoe
noMmeLLeHne B MHOrOKBapTUPHOM
aome)

npuKkasom MwuHucTepcTeOM Poccuickon
depepauunm no 3eMerbHON NnonuTuke,
CTPOUTENLCTBY U XKUJULLHO-KOMMYHanNbHOMY
xo3anctey oT 04.08.1998 Ne 37 «O6
yTBepxaeHun MHCTpykumMmn o NpoBeaeHumn yveta
XunuwHoro poHaa B Poccunckon depepaummny
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Mpunoxexwue 8
K ADMWUHUCTPATUBHOMY perfiameHTy

dopma pelueHUs1 06 oTKa3e B NpuemMe AOKYMEHTOB, HEOO6XOAMMbBIX ANsl NpeaoCcTaBleHus
MyHuuMnansHow ycnyru

B

Komy:

(cbamunusa, nms, oT4ECTBO PM3NYECKOTO NnLA, MHANBUAYANbHOIO
npeanpuHMMaTens UM HauMeHoBaHue PUAMYECKoro nuua)

PEWEHNE

06 oTKkase B npvemMe JOKYMEHTOB, HeobxoauMMbIX AN npegoctasneHns MyHuumnansHom ycnyrm
«Bblaaya pellueHns o nepeBoae XUIOro NOMeLLEHNUA B HEXMITOe NMOMELLEeHNE UM HEXUIOTo

NMOMELLeHNA B XUNoe nomMeLleHne B MHOroKkBapTUpPHOM JOME»

npueme W perucTpauum [OOKYMEHTOB,

HeoOXoaAuMbIX  Ons  NpeaocTaBreHus

MyHVILI,MI'I&J'IbHOI7I ycnyru «Bblgava peweHna o nepeBoge XUMoro rnomMeweHnda B HeXunoe
NnomMeLleHne nnm Hexurioro rnomMmeLleHna B Xujnoe nomMmelieHne B MHOrokBapTMpHOM gOMeE» Bam
OTKa3aHo no cneayrwmnmMm OCHOBAHUAM!

Ne
NyHKTa

HaumeHoBaHMe ocHOBaHuA Ans
OTKa3a B COOTBETCTBUU C
HacTosAWMM AOMUHUCTPATUBHbLIM
pernameHTom

Pa3bscHeHMe NPUYUNH OTKa3a B
npueme

12.1.1

O6palueHune 3a npeaocTaBneHnem
MyHnumnansbHoOM ycnyru, He
npegocTtasnsemMon AgMUHUCTpaumnen

12.1.2

[okyMeHTbI, Heobxoaumble Ans
npegoctasneHns MyHnyunanbHoON
ycrnyru ytpaTunu cuny

12.1.3

[lokymMeHTbI cogepXaT NoAYNCTKU K
ncnpaefieHUst TEKCTA, HE 3aBEPEHHbIE
B Nnopsake, yCTaHOBIEHHOM
3akoHoAdaTenbcTBOM Poccumnckon
depepauunm

12.1.4

[oKyMeHTbI cogepkaT NoBpexXaeHus,
Harmyume KoTopblX He MO3BONAET B
nosiHoM o6bemMe ncnonb3oBaTb
MHdOpMaLUIO N CBEAEHUS,
cogepxalumecs B JOKYMEHTax ans
npegocrasneHns MyHnyunanbHOW
ycnyru




12.1.5

HekoppekTHoe 3anonHeHne
obsi3aTenbHbIX Nonen B gopme
WHTEepaKTUBHOro 3anpoca Ha PI1ry
(oTcyTCcTBME 3aNONTHEHWS,
HeJOCTOBEpPHOE, HenonHoe nmbo
HenpaBWibHOE, HE COOTBETCTBYOLLEE
TpeboBaHUAM, YCTaHOBIIEHHbIM
HacTosLWMM AOMUHUCTPATUBHBIM
pernameHTom)

12.1.6

MpencraBneHne anNeKTPOHHbIX
06pa3oB JOKYMEHTOB NOCPEACTBOM
PIry, He nossonsiet B NOfIHOM
obbemMe npounTaTb TEKCT JOKYMEHTA
n/vnn pacnosHaTb PEKBU3NUTDI
AOKyMeHTa

12.1.7

Mopava 3asBNeHUs N UHbIX
AOKYMEHTOB B 9f1IEKTPOHHOWN dhopMme,
NOANUCAaHHbLIX C NCNONb30BaHUEM
3NEKTPOHHOM NOLMUCU, He
npuHagnexawien 3asasuTtento nnu
npeactasuTento 3assutens

[ononHuTensHO NHOPMUPYEM:

(yKaSbIBaeTCﬂ VIHd)OpMaLWIFI, Heobxoaumasi ons YCTpaHeHnsA NpuynH OTKasa B npueme n permctpaunm JOKyMeHTOB, HeobxoaMMbIX Ans

npepocTaBnerns MyHMUMnanbHoM ycnyru, a Takke nHas JOMNOMHUTENbHAsA MHOpMaLWs Npyu HanMuum)

(YnonHOMOoYeHHOe LOMKHOCTHOE NMUL0 AQMUHUCTpaLIMK)

(noanuck, hamunusi, tHuUManbl)

«

»
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MpunoxeHwne 9
K ADMWUHUCTPATUBHOMY perfameHTy

MepeyeHb N coaepxaHne aAMUHUCTPATUBHbIX AeMCTBUMN, COCTABNAKLWMX aAMUHUCTPATUBHbIE Npoueaypbl

1. Tpuem u pernctpauus 3asBneHns 1 JOKYMeHTOB, HeobxoanMbIX AN npegoctaBneHnst MyHuumunansHowm ycnyrm

MecTto
BbINONTHEHUS AIMAHUCTPATUBHBIE CpeaHun )
npoueaypbl/ nevicTens CPOK TpyaoeMKoCTb CopepxaHune gencreng
BbINOSTHEHUS

ncnono3yemas NC
PIIY/ Moayns Mprem n 1 pabounn 30 MyHYT 3asBuTens (NpeacrasuTerns 3asaButens) Bnpase
OoKasaHus ycnyr npenBapuTenbHas AeHb HanpaBuTb 3asBreHne, a Takke JOKYMEHTHI,
ENC OY/ npoBepKa JOKYMEHTOB, Heobxoaumble Ans npegocTtasneHns MyHuumnansHom
AOMUHUCTpaUmS Peructpauus nnu yCnyru, B 9NeKTpOHHOM Buae nocpencrtsom PITY B

OTKas B permcrpaumm
3asBIIEHNSA O
npegocTaBneHnn
MyHuumnansHom
ycrnyr

COOTBETCTBUM C nogpasaesniom 10 HacTosLwero
AOMWHUCTPATMBHOIO pernamMmeHTa.

TpeboBaHWst K LOKYMEHTaM B 3NIEKTPOHHOM BuAe
YyCTaHOBIIEHbI NoApa3aenom 22 HacTOoALLEero
AOMWHUCTPATUBHOIO pernamMeHTa.

3asaBneHune 1 npunaraemMble AOKYMEHTbI MOCTyNakT B
Mogaynb okasanua ycnyr EXC QY.




AomunHnctpaums/ | MNpoBepka 10 MUHYT Mpwn nocTtynneHun gokymeHtos ¢ PIIY cneumanuct
Mogaynb okaszaHusi | KOMMIEKTHOCTU AOMUHUCTPaAUMK, OTBETCTBEHHbIN 3a NPUEM U NPOBEPKY
ycnyr ENC OY [OKYMEHTOB MO NOCTYNUBLUMX AOKYMEHTOB B LieNsixX NnpeaocTaBneHns
NepPeYHIo JOKYMEHTOB, MyHuumnansHom ycnyru:
HeobxoaMMbIX AN 1) ycTtaHaBnuBaeT npegmMeT obpalleHust, NoTHOMOYNSA
KOHKPETHOro npeacrtasutensa 3asBuTens;
pesynbtarta 2) npoBepsieT NpaBUIIbHOCTbL OPOPMINEHNS 3asBEeHUs,
npeaocTaBneHns KOMMMEKTHOCTb NPeaCTaBMEeHHbIX JOKYMEHTOB,
MyHuumnansbHom HeobGxoauMbIX ANna npegoctaBneHns MyHuuunansHoOn
yCnyru yCnyru;
3) Npun HanM4MM OCHoBaHWN U3 nogpasgena 12
Pernctpauus 30 MMHYT | HacToswero AIMUHUCTPATUBHOIO perraMeHTa ans
3aaBneHnsa nnbo oTkas oTKasa B npueme 3asiBfieHns, ocyLlecTsnsaeT
B permcrpaumm yBegomMmneHune 3aasutens (npeacrasmrtens 3assuTens)
3asBneHns C YKasaHueM MpUYnH OTKa3a He No3gHee NepBoro
paboyero aHs, criegyrouero 3a gHemM nogaydu
3asaBnenus;
4) B criyqyae OTCYTCTBMSI OCHOBaHUW A5 OTKasa B
npueme OCyLLEeCTBNSET perncTpaumio 3asaBneHns B
Mopgynb okasanus ycnyr EMC OY. IHdopmaumsa o
perncTpauumn JOKyMEHTOB C permcTpaLumMoHHbIM HOMEPOM
N gaton pernctpaumm HanpasnseTcs B JINYHbIM KaOMHET
Ha PIIY. OcyuwecTtBnseTcs nepexonq K
agMuUHUCTpaTMBHOM nNpouenype «dopmMupoBaHme u
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoOB B OpraHbl
(opraHmnsauum), yyacTByoLmne B npeaocTaBrieHnm
MyHUUMNanNbLHOM yCnyrmny.
2. ®opmupoBaHue 1 HanpaeBneHne MexXBe4OMCTBEHHbIX 3aNpoOCOB B OpraHbl (OpraHm3auumm), y4acTBytolime B
npegocrtasneHnn MyHnumnanbHOM ycnyrm
MecTo o
CpeaHun
BbIMNOSTHEHUS AOMUHUCTPATUBHbIE -
y CpOK TpynooeMKoCTb CopepxaHue gencreus
npoueaypsbl/ AencTeus

ncnonb3dyemas MC

BbINOJTHEHUA




MecTto

CpeaHun
BbIMNOSIHEHUSA AOMUHUCTPATUBHbIE -
o CpOK TpyaoeMKoCTb CopepxaHue gencraus
npoueaypbl/ AEencTBus
BbIMONTHEHUSA

ncnonb3dyemas NC
AoMuHucTpauus/ OnpepgeneHne coctaBa [o 12 15 MUHYT Ecnn oTcyTCcTBYIOT HEOBXOANMBIE AN NPeLOoCTaBEHMS
Mopaynb okasaHus | JOKYMEHTOB, paboumnx MyHuuMnansLHONW ycryrn JOKYMeHThI (CBeaeHuUs ),
yenyr EUC noanexaLLmux 3anpocy OHen yKasaHHble B nogpasgene 11 Hactosawero
OY/CM3B y OpraHoB BRacTi AOMUHUCTPATUBHOIO perfnameHTa, cneyuanuct

HanpasneHue
MeXBeJOMCTBEHHbIX
3anpocos

KoHTposb
npegocTaBneHus
pesyrnbTaTta 3anpoca

ALMUHUCTPaAUUK, OTBETCTBEHHbLIN 3a OCYLLECTBIEHNE
MeXBeJOMCTBEHHOIO B3anMOAENCTBUS, OCyLLeCTBNAeT
dopMmnpoBaHne 1 HanpaereHNe MEXBEAOMCTBEHHbIX
3anpocos.

OTBeTbl Ha MeXBeAOMCTBEHHbIE 3arnpochkl NOCTyNarT B
Mopgynb okaszaHus ycnyr EMC OY.

[MpoBepka NOCTynneHna OTBETOB Ha MEXBEAOMCTBEHHbIE
3anpocsil.

B cnyyae nony4eHnsa oTBeTa OT OpraHoB, Y4aCTBYHOLIUX B
npegoctaeneHmm MyHuumMnanbHOM yCnyru, yKa3aHHbIX B
nyHkTax 5.8 n 11.1 HacTosawero AQMUHUCTPATUBHOIO
perrnameHTa, Ha MeXXBe4OMCTBEHHbIN 3anpoc,
CBUAETENbCTBYIOWErO0 06 OTCYTCTBUN JOKYMEHTOB U
(vnn) nHpopmaummn, HeobxoaMMbIX 4NA nepesona
YKMNOro NOMELLIEHNSA B HEXMUIOE NOMELLIEHMNE UMK
HEXNITOro NOMELLEeHNS B XXunoe nomelleHne B
MHOrFOKBapTMPHOM [OME, OCYLLECTBMAEeTCA nepexoq K
agMuHUCTpaTuBHOM Npouenype «lpnuHATUE peLlueHuns o
npuocTaHoBNeHUn npegocTtasneHmss MyHuyunaneHom
ycnyrmny.

Mpy NOCTYNNEeHUN OTBETOB Ha 3anpocChbl OCyLLECTBNSETCA
nepexoa K agMMHUCTPaTMBHOM npouenype «3acegaHme
MexxBegoMCTBEHHOW KOMUCCUNY.




3. npl/IHFITVIe peweHna o NpMocTaHoOBJIEHNN NpeaoCTaBJIEHNA MyHVILI,VII'IaJ'IbHDVI yCIyru (an HeO6XO£I,I/IMOCTI/I)

MecTto

CpepgHun
BbIMOMNMHEHNSA AOMUHUCTpPaTUBHbIE y
y CpOK TpyaooeMKoCTb CopepxaHue gencreus
npoueaypsi/nucron AencTeus
BbINOSTHEHUSA

b3yemas NC
AoMmnHucTpaums/ [MpuocTtaHoBNEHWE Ho 15 120 mnHyT | B cnyyae nonyyeHna oTBeTa OT OpraHoB, y4aCTBYIOLNX B
Mogynb okaszaHua | npegocTaBneHus paboumnx npegocraeneHnm MyHuumnansHOW yCrnyruy, ykasaHHbIX B
ycnyr ENC OY MyHuULMNansHomn AHEN nyHkTax 5.8 n 11.1 HacTosALEero AQMUHNCTPATUBHOIO

ycnyru pernameHTa, Ha MeXXxBeJOMCTBEHHbIN 3anpoc,
CBUAETENbCTBYIOWErO0 06 OTCYTCTBUN JOKYMEHTOB U
(vnn) nHpopmaummn, HeobxoguMMbIX ANA Nnepesoja
XXUMOro NOMeLLEHNS B HEXNITOE NOMELLEHME U
HEXMIIOro NOMeLLEHNS B XXKnoe nomeLleHne B
MHOrFOKBapTMPHOM OMe, He no3gHee 1 paboyero gHs,
cnegyoLwero 3a AHEM NONy4YeHNs COOTBETCTBYOLLErO
oTBeTa, AODMUHUCTPaUMS NPUHUMAET PeLLEHME O
npuocTtaHoBneHnn MyHuumnanbHOM ycnyru.

3aasutento (NpeacraButento 3asBUTENS) B AEHDb
NPUHATUSA peLleHnst O NPUOCTaHOBNEHNN
npegoctasneHna MyHnuunansHon ycnyrm B JIMYHbIN
kabuHeT Ha PII'Y HanpaBnsieTca YBegoMneHue o
NpUOCTaHOBMEHM NpefocTaBneHms MyHuumnanbHom
ycrnyrn no oopme, npusegeHHoun B [NpunoxeHun 4
AOMUHUCTPATMBHOMY, coaepiKallee npeanoxeHune
npeacrtasntb 3aasuTento (Nnpeactasutento 3assutens)
AOKYMEHT M (Mnn) uHdpopmavnmio, Heobxoammble ans
nepeBOAa XWUMOoro NOMELLEHUS B HEXUITOE NOMeLLeHNe
NN HEXNITOrO NOMELLEHUSA B XXMNOE NOMELLEHME,
KOTOpble OTCYTCTBYIOT B PacnopsiKEHMUM OpraHoB,
y4yacTByHOLWMX B NpegocTaBneHmm MyHuumnansHom




MecTto

CpeaHun
BbINOSHEHMS AOMWHUCTPaTUBHbIE y
y CpoK TpypoemkocTb CopepxaHue gencrems
npoueaypbl/ncnon AencTBus
BbINOSIHEHUS
b3yemas NC

ycnyru, B TedeHue 15 pabounx gHen nocne ero
nonyyeHus.

B cnyyae, ecnu 3agsutens (npeacrasuTernbs 3aaButens)
He nNpeacTaBun JOKYMEHTbI U (Mnn) MHdopMaLmio,
HeobxoauMMble AN nepeBoa XUroro NoMeLeHns B
HeXunoe nomMeLleHne Nnn HeXurioro NoMeLLeHns B
Xunoe nomeLleHne B CPOK, YKasaHHbIM B YBEOOMITEHUN O
NpUoCTaHOBMNEeHUU NpegocTaBneHns MyHuumnanbHom
ycnyrn, AODMUHUCTpaUMS NpUHMMaeT peLleHre ob oTkase
B NepeBOAE XUIOro NOMELLEHUS B HEXMUITOe NOMeLLeHne
NN HEXUITOro NOMELLEHUSA B XMUINOe NOMeLLeHME Mo
OCHOBaHWI0, NPegyCMOTPEHHOMY NyHKTOM 13.1.2
HacToswero AQMUHUCTPATUBHOIO perfameHTa,
OCyLLeCTBNAETCA nepexoq K adMUHUCTPaTUBHON
npoueaype «lpuHaTHME pelueHns 0 npegoctaBneHnn (06
oTKase B npegocTaBneHnun) MyHuuunansHOM ycnyru n
odopmMneHve pesynbtaTa NnpefocTaBneHns yenyru
3aasutento (NpeacraBuTento 3aaBUTENS)».

B cnyyae ecnu 3aasutens (npeactasutens 3asaButens)
npeacraBunn JOKYMEHTbI U (Unn) nHdopmaLmtio,
HeobOxoauMble ANsi NepeBoaa XKUoro NoMeLLeHns B
HEeXMoe NoMeLLEHNE NN HEXNIOrO NOMELLIEHNS B
Xuroe rnomeLleHne B CPoK, yKasaHHbIN B YBEAOMIEHUN O
npuocTaHoBneHun npegocrasneHms MyHuuunansHom
yCryru, oCcywecTBnsaeTca nepexos K aaMUHUCTPaTUBHOWN




MecTto

CpeaHun
BbINOSHEHMS AOMUHUCTpPaTUBHbIE -
y CpoK TpyooemkocTb CopepxaHue gencrems
npoueaypbi/ncnon AEeNCTBUS
BbINOSIHEHUS
b3yemas NC
npouenype «OnpeneneHve BO3MOXHOCTHU
npegocTtasneHns MyHuuMnansHoM ycnyrmy.
4.  OnpepgeneHve BO3MOXHOCTM NpegocTasneHns MyHuuunansHoOm ycrnyrm
MecTo -
CpengHui
BbINOSHEHMS AOMWHUCTPaTUBHbIE -
y CpOK TpynoemkocTb CopepxaHue gencreus
npoueaypbl/ncnon AenCcTBUS

b3yemas NC

BbINOJTHEHNA




MecTto

CpeaHun
BbIMONHEHUS AOMWHUCTPaTUBHbIE .
y CpOK TpyooeMKkocTb CopepxaHue oencreuns
npouenypbl/ucnon AencTens
BbIMONHEHUSA

b3yemas NC
AgmMmnHucTpaums/ MpoBepka otcytcTBUA | [lo 9 pabounx CoctaB MexXBedOMCTBEHHOM KOMUCCUMM  MNpoOBepsieT
MBK/Mogynb UMY Hanuuue AHen NPUITOXEHHBIN K 3asBEHMIO NakeT JOKYMEHTOB.
oKasaHus ycnyr OCHOBaHMI ANs 0TKa3a Mo pesynbTatam paccmMoTpeHuss MexBeooMCTBEHHOM

KOMUCCUEN  NPUITOXKEHHOT: K SABIIEHN nakeT

ENC OY B NpenocTaBneHnm omuccne PUNOKEHHOTO 3asiBeHmio akera

MyHuumnansHon
ycnyru

AOKYMEHTOB, cekpeTapeM MexBeaoMCTBEHHON KOMUCCUN
othopmnsieTca NpoTokon 3acegaHust MexxseqoMCTBEHHOM
KOMMCCUM, B KOTOPOM yKa3blBalOTCS:

a) hamunus, nms, ot4yecTBo 3asBuTtens (NnpeacraBUTENs
3agasutens);

0) agpec nepeBogMMOro NOMeLLEHNS;

B) NepeyeHb paccMaTpmMBaeMbIX 4OKYMEHTOB;

r) pekomeHgaunn MexxseoOMCTBEHHOW KOMUCCUEN.
MpoTokon 3acepaHuss MexBeAOMCTBEHHONW KOMUCCUN
noanuceiBaetcs npegcegatenem  MexBegoMCTBEHHOM
Komumcenmn n yneHamm MexxseJoMCTBEHHOW KOMUCCUN.
MpoTokon 3acegaHusi MeXBeOOMCTBEHHOW KOMUCCUN
ABMSAETCA OCHOBaHWMEM AOnsi  MNOArOTOBKM  MpOEKTa
peweHna [naBbl AgMUHUCTPauun 00 yTBEpXaeHUU
yBeAOMIEeHUs 0 nepeBoae (0Tkase B MEpPEeBOAE) XKUMOro
(HeXXMNoro) NoMeLLeHNs B HEXUIoe (XKunoe) nomeLleHne
B MHOTOKBapTUPHOM JOMeE.
OcyuwecTtBnsieTcs  nepexoqd K
npouenype «lNpuHATHME peLleHns».

aﬂMMHMCTpaTMBHOﬁ

5. lMpuHATHe pelueHns o npegocTasneHun (06 otTkase B npegoctaBneHmm) MyHuuunansHom ycnyrm n ocpopmneHue
pesynbTata npegocraBneHvs ycnyru 3assutento (npegcrasutento 3agsutens)

MecTo BbINOSIHEHUS y
AOMUHNCTPATUBHbI CpefgHui cpok y
npoueaypbl/ucnonb3yema y TpyaoeMKoCTb CopepxaHune gencreng
a NG e encTeus BbIMOMHEHUS
ApomuHnctpauna/ Mogyne | PaccmoTtperue [o 3 pabounx gHen | 60 MUHYT YnonHomoueHHoe AOIMKHOCTHOE nnuo
okasaHus ycnyr ENC OY | npoekTta pelleHus AOMWHUCTPaAUUKM  paccMmaTpuBaeT  MNPOEKT




MecTo BbINOMHEHUS
npoueaypbl/ucrnonssyemMa
anC

AOMUHUCTPATUBHBI
€ aencrTeuns

CpefgHui cpok
BbINOSIHEHMS

TpyaooeMKoCTb

CopepxxaHue gencrTeus

peweHns Ha COOTBETCTBUSA
TpeboBaHUAM HacTosLero
AOMUHUCTPATUBHOIO perfiameHTa, NosHoThbl U
KadecTtBa npepgocrtasrieHna MyHuumMnansHOM
ycrnyru, a TakkKe OCyLleCTBNseT KOHTPOSb
CpokoB npepocrtasnieHna  MyHuuunanbHom
ycnyrn. lognuceiBaeT NPOEKT pelleHust O
npegoctaeneHn MyHuUMNanbHOW ycnyrn c
ncnonb3osaHvem 31 B Moayne okasaHus

npegmMmeT

ycnyr ENC oy n HanpasnsieT
YNOSTHOMOYEHHOMY cneunanucrty
AOMUHUCTpaumm ang HanpasneHus
pesynetarta npegocTaBneHuns
MyHuumnansHon ycnyru 3agasutento

(npeacraButento 3aaBuTens).

6. Bblgaya pesynbtaTa npegoctasneHms MyHuuunaneHoun ycnyrn 3aasutento (npegcrasutento 3asasutens)

MecTo BbINOMNHEHUS ALOMUHUCTPATUBHbIE CpenHui cpok TpyooemMKoCTb CopepxaHue gencreus
npouenypbl/ucnonb3yemMas AeNCTBUS BbINOSTHEHUSA
nC
Moaynb okasaHusa ycnyr | HanpasneHue Te xe 3 paboumx 10 MUHYT Cneunanuct AOMUHUCTpaUMK Hanpasnsaet
ENC OY/PITY pesynbTaTa OHS peaynbTar npenocTaBneHuns
NpeaocTaBneHus MyHuumnansHom ycnyrm B  ¢hopme
MyHMLMNANbHOI 9NEKTPOHHOIro AOKYMEHTa, NOAMNMCaHHOro
Ol ynonHOMOYEHHOro AOSMKHOCTHOIO nuua
yenyru 3assuTento AoMmunHuctpaumm B JIMyHbIA KabuHET Ha
(npeacrasuTento PMIY.
3asBuTens) Bassutens (npeactasuTens 3asBuUTENs)

yBeAOMMAeTCsa O MoflydeHun pesynbTaTta
npegocraeneHns MyHuumnansHOM ycnyru B
JInyHom kabuHete Ha PIITY.




Mpunoxexne 10

K A,D,MVIHVICTpaTVIBHOMy pernameHTy

Bnok-cxema npegoctaBneHnsa MyHuumMnanbHou ycnyru

AMMHEHCTPETHEHRE EHCTERR
PITY Toza4a 3a8EaeHER
hJ
Cirzarcrsemmnt sa mpaen Mpmesm B perEcTPANER JAREICHER B
zosymesroe | Momyms IOKYMEHTOE, HeoOXOIHMEIX I8 1 po
EHC OV npelocTaEtenEs Myernenatesol yeayre
O1=ercTEeHHRN 22 h 4 -
NOarcTOEEY OfpadoTea B NpeIEapETEIRHDE HET
ZOEYMEHTOE IO PACCMOTPEHHE JOKYMEHTOE, £T: OCHOBAHHS 117 OTKA3A B
Mymnmraremoi He0fX0IEMEIX 118 NPeIocTABIRHES QpHEME H DErECTPAOEH L
vemyre | Mogyme EHC AMyergEnaaeseE yeayTH
oy 1lpn
Orzercrsemment 2z
moaroTeREY $opyEpOBIEEE B oTOpaska B JE
JoEyMEETOE T 3amsmreas ma PIITY orwaza = npaeue | €—— ~
\Frsmmmmanssed H perECTPANHH JOKyMeHTOE
veryre / Mogyme EHC
oy
Orzercrsemment 2z
i $opryEpoEAEES E HANPAEIeHH:
nNpeICCTIENeHHE -
- MEHEIOMITESHHEIY JANPOCOE E OPTaHel, [
My smmmermareson i
YHaCTEYHWINHE E NPeI0oCTABISHEH FOIyTH
]
—
. v
Orserersenmunt s2 $opMEpoEaHE: H oTapaska & JIN Jassarean I
[pedoCTIERRHEEE dUpAMHEE3EMEl2 nnaue . ma PIITY yeezomaenna o NpHEOCTAHOERE H
My — DO REHR HeoXoIEMOCTH DOIKPEOHTE 3IeKTPOHERIE BHI 5o
yemyri 2 OMCY [ A J0KYMEHTOE, He NOTYIEHHELL TOCPEICTEOM e
MeEEEI0MCTESHEOTO 3a0poca
T
PIOTY HET
AREHTEIE OPEIOCT AR L
MIHBIEMEIE TOKYM
—
Y
Amsmerpares B A )
paitoma’ MBE JaceramE: MeEESIOMCTESHHOH KOMHECCHE -—
I
J‘m?m IIpEEATHE pemTeHES 0 MOATOTORRE
paizosa/ MBE PESFALTATA NPEI0CTAEICHER
AMyEEOEDAIEHOE YCITH 9 po
Y \
AmneEmerpams
- pe——
paitosa/ MBE HET CTh OCHOBAHES 18 OTRAZA B
OpelocTAEIREHE YOIV THS
Orzetersemnni 22 v v
npedccTIEmemme ] -
. - PEDIEBEE- O OpeIOCTAEIeHHE YCINTH | PEII[EBEE 00 OTKA3e E NPEJOCTAEIRHEH
Myemuema TrEo R
yemyre 8 OMCY il
—
™
Orzetersemnat sz
nNpeICCTIENeHHE
My smmrmanssoi Yy Y
v 8 OMCY Odopraeans pesyIbTaTA OPEIOCTAEIEHEA
- T
Myurnanaas=ol yeayra ripao
|
h 4
Bma‘la PeI¥IRTATA NPEJOCTAEIEHHA
PIIY AMyarmenaisaold yeIyTR _J
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