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I'OPO/JICKOI'O OKPYT'A CTYIIMHO
MOCKOBCKOH OBJIACTU

PACIIOPAXKEHUE

02.07.2019 Ne 527-p

r. Ctynuso

06 yTBepxaeHun MNMonoxeHnsa o6 oTaene Kagpos
ynpasneHus no obecnevyeHnto AesaTenbHOCTH
agMUHUCTpaUmMmM ropoackoro okpyra CTynmHoO
MockoBckon 0611acT 1 JOSMKHOCTHBIX MHCTPYKUMIA
paboTHWMKOB OTAEena KagpoB ynpaBreHUs

no obecneyeHnto eaTeNbHOCTU agMUHUCTPaUMn
ropogckoro okpyra CtynmHo MockoBckon obnacTtu

B cootBeTtcTBUM € TpynosbiM kogekcoM Poccunckon depepaunn, PegepanbHbim
3akoHoM OT 06.10.2003 Ne 131-®3 «O6 00wmx npuHUMNAxX opraHM3auunm MeCTHOro
camoynpaenenuns B Poccuinckon ®epepaumny», 3akoHom MockoBckon obnactu ot
24.07.2007 Ne 137/2007-O3 «O myHuumnanbHon cnyx6e B MockoBckon obnactuy,
yCTaBoM ropoackoro okpyra MockoBckon obnactu, [lopsgkom maTtepuanbHo-
TEXHMYECKOTO U OpraHn3auuoHHOro obecnedeHns OeATenbHOCTM OpraHOB MECTHOrO
camoynpasneHus ropogckoro okpyra CtynuHo MockoBckon obnactu, yTBepXAeHHbIM
peweHnem CoBeTa genytaTtoB ropogckoro okpyra CtynnHo MockoBckon obnactu ot
21.12.2017 Ne 85/6:

1. YTBEPAUTL:

1.1. TlNonoxeHne 06 oTAene KagpoB ynpaereHus nNo obecneyeHuro
AeaTenbHOCTM agMuUHUCTpauuu ropoackoro okpyra CtynuHo MockoBckon obnactu
(npunaraetcs).

1.2. [OMKHOCTHYKO MHCTPYKUMIO HadanbHWKa OTAena KaapoB ynpasreHus Mo
obecnevyeHnto AeATeNnbHOCTM agMUHUCTPaUmMm ropogckoro okpyra CtynmHo MockoBcKom

obnactu (npunaraetcs).



1.3. [JOfMKHOCTHYKO MHCTPYKUMIO [MlaBHOMO WHCMNEKTopa oTheNla Kagpos
yrnpaBneHua no obecnevyeHntio AeATenbHOCTM aAMWHUCTPaUMUM TFOPOLACKOro OKpyra
CrtynuHo MockoBckon obnacTtu (npunaraercs).

1.4. [JOMKHOCTHYIO MHCTPYKUMIO CTapLUlero WHCMNeKTopa oThena Kagpos
yrnpaBneHusa no obecnevyeHntio AeaATenbHOCTM aAMWHUCTPaUUKM ropoACKOro OKpyra
CtynuHo MockoBckon obnacTtu (npunaraetcs).

2. KOHTpOnb BbINOSIHEHUA HACTOALWEro  PacropsKeHUs BO3NOXUTb  Ha
3aMecTuTens rnaebl agMWHUCTpauun ropoackoro okpyra CtynuHo MockoBcKoM

obnactu Pasunny N.M.

maBa ropogckoro okpyra CTynMHoO
MockoBckon obnactu B.H.HasapoBa



YTBepXaeHo

pacnopsikeHmemMm agMUHUCTpaLnm
ropoackoro okpyra CTynmHo
MockoBckon obnacTtu

oT 02.07.2019 Ne 527-p

NONOXEHUE
06 oTaene KagpoB ynpaBneHUs No o6ecnevyeHno AeATeNbHOCTH
agMUHUCTpaumm ropoackoro okpyra CtynuHo MockoBckon o6nactu

1. O6wme nonoxeHuns

1.1. Otpen «kagpoB ynpasreHus no obecnevyeHuto  OesATEeNbHOCTU
agMuHuCTpauumn ropoackoro okpyra CtynuHo MockoBckon obnactu (ganee - Otgen)
ABNSAETCA CTPYKTYPHbIM NogpasgeneHnem ynpasneHnsa no obecneyeHmnto AesTeribHOCTH
agMuUHUCTpaumm ropoackoro okpyra CtynmHo MockoBckon obnactu, co3gaHHbiM B
Lensax KagpoBoro obecneyeHuss OesTeNlbHOCTU agMUMHUCTPaUMM FOPOLCKOro OKpyra
CtynnHo MockoBckon obnactu.

1.2. B cBoen gearenbHoct OTaen pykoogctsyetca KoHcTuTyumen Poccuickom
®epepauumn, TpyooBbiM  kogekcom  Poccuinckon  ®Pepepauuun,  denepanbHbIM
3akoHogaTenbCcTBoM, YctaBom MockoBckorn 06nactm U MHbIM 3aKOHOAATENbCTBOM
MockoBckon obrnacTtu, yctaBom ropogckoro okpyra CtynuHO MockoBckon obnacTtu,
MYHULMNANbHBIMA NPaBOBbIMW  akTaMu ropogckoro okpyra CTynuHo MOCKOBCKOM
obnactu, nonoxeHnem 06 ynpaBneHMn o  obecnevYeHuto  OesTenbHOCTU
agMuUHMUCTpaumm ropoackoro okpyra CrtynMHo MockoBckon obnactv, HacTosiwmum
MonoxeHuem.

1.3. Otgoen noguunHsieTcs rnaee ropogckoro okpyra CTtynmHo MocCKoBCKON
obnactn, 3amecTuTento rnaebl agMUHUCTpaUMM ropoAackoro okpyra CTynuHO
MockoBckon obnactu, Kypupylowemy ynpaeneHne no obecnevyeHutio OesTeNbHOCTU
agMunHUCTpaumn ropogckoro okpyra CtynmHo MockoBckon obnactM B COOTBETCTBUN C
pacnpegeneHnemMm o0683aHHOCTEN MexXay 3aMecTUTensMW r[naBbl  agMUHUCTPaUMU
ropoackoro okpyra CtynuHO MockoBcko 06nactv, HadanbHUKY YrpaBrieHUs Mo
obecneyeHno AesaTenbHOCTU agMUHUCTpauUmn ropogckoro okpyra CtynmHo MockoBckom
obnactn, HavanbHuky OTaena.

1.4. Otpen B3aumMopencTByeT C oTpacneBbiMn  (PYHKUMOHANbHBIMKU) U
TepputopmManbHbiMX  OpraHamMmyM  agMUHUCTpauUK  ropoackoro  okpyra  CTynuHO
MockoBckon  obnactn, opraHamum  MeCTHOro  CaMOynpaBfieHuUsl,  opraHamu
rocygapctBeHHon Bnactu MockoBckon obnactu, TeppuTopuanbHbIMKM - OpraHamm
dengepanbHbIX OpraHoB  MCNonHuTenbHon Bnact no MockoBckon obnacTtu,
npeanpuaTUaAMK,  OpraHuM3auusiMn,  YYpexaeHusiMU,  He3aBucMMO  OT  hopm
COBCTBEHHOCTM U  BEOOMCTBEHHOW MNPUHAAMNEXHOCTU, OCYLLECTBISIOWNX CBOH
AeaTenbHOCTb Ha TeppuTopun ropoackoro okpyra CtynnHo MockoBckon obnactu, no
BONpPOCaM, OTHECEHHbIM K ero KOMMNeTeHLNN.



1.5. OToen MmeeT NPoCTyH KPYriyk nedaTtb ¢ HanmeHoBaHmem «OTaen kagpos
agMuHUCTpaummn ropoackoro okpyra CtynmHo MockoBckor obnactuny.

2. 3apauu OTgena

2.1. 3agayamu OToena aBNAOTCA:

2.1.1. KagpoBoe  obecneyeHne  OedATeNbHOCTM  OpraHoB MECTHOro
camoynpasneHust ropogckoro okpyra CtynnHo MockoBckon obnactu.

2.1.2. CoBepLUEHCTBOBAHNE oOpraHnsauum MNpOXOXAEHUS  MyHMUMNANbHON
cnyxbbl B MyHuumMnansHoM obpasoBaHum «ropogckon okpyr CTynuHo MockoBcKowm
obnactuy.

2.1.3. lNMpodmnakTnka KOppynuUUOHHbLIX NpaBOHAPYLUEHUN

2.1.4. PaspaboTka MyHMUMNanNbHOM NOANPOrpaMMbl B 4YacTU MOSHOMOYUN
OTtpena.

2.1.5. loaroToBKa NPOEKTOB MyHULMNAIbHBIX MPaBOBbIX aKTOB B COOTBETCTBUU C
koMmneTeHumen OTaena, B TOM Yncne 0 NpoTUBOOAENCTBUN KOPPYNLUN.

3. dyHkumn OThena

3.1. na peanusaumm BO3NOXeHHbIX 3agady OTaen BbINOMHSAET creaylowme
YHKUMM:

3.1.1. MNogroToBka 1 perncrTpaumnsa JOKYMEHTOB MO FIMYHOMY COCTaBy, NPOEKTOB
MyHULMNAMbHBLIX MPaBOBbIX aKTOB W [AOKYMEHTOB, CBHA3aHHbIX C MOCTYMfeHneM Ha
MyHULMNANbHYIO Cnyx0y, ee npoXoXAeHWeM, 3aKroyeHnemM TPyAoBbIX [OroBOPOB,
AOMNONHUTENbHbLIX COrNaleHnn K HUM, HasHavyeHMeM Ha LOSMKHOCTb MYyHULUMNanbHOM
cnyxbbl, ocBoboxgeHMeM OT 3amMellaeMon [OOSHKHOCTU MYHMUMNANbHOM  CryXObl,
YBOMNbHEHNEM MYHULUMMANBbHOrO CryXallero ¢ MyHuuunanbHon crnyxobl 1 BbIXOOOM ero
Ha MEeHCU U APYrMxX MyHUUMNanbHbIX NPaBOBbIX aKTOB B npefenax KomneTeHumm
OTaena, ocywecTBreHne X TeKyLEero XxpaHeHns, NnogroToBKN N nepedadn B apxums Ha
XpaHeHue.

3.1.2. TlogrotoBka W Bblgaya CNpaBoOK, KOMWW [OOKYMEHTOB paboTHMKaM
agMuHUCTpauum ropoackoro okpyra CtynuHo Mockosckon obnactn, CoeTa genytatoB
ropogckoro okpyra CtynmHO MocKkoBCKOM 06511acTi, KOHTPOSIbHO-CHETHOW nanaThbl
ropogckoro okpyra CtynuHo MockoBckon obnactm no Bonpocam, CBA3aHHbIM C WX
TPYOOBOWN AEATENBHOCTLIO, MyHULMNANBHOW Cry>XOO0N.

3.1.3. dopmupoBaHue nriaHa nNepenoaroToBKM U MOBbIWEHUS KBanudukaumm
MyHULMNAIbHbIX CryXawux agMUHUCTpauumn ropoackoro okpyra CtynnHo MockoBcKom
obnacTu n ocyLecTBrieHNe KOHTPOMS ero BbINOMHEHWS.

3.1.4. BHeceHve Ha paccmoTpeHue r[naBbl ropogackoro okpyra CTynnHO
MockoBckon obnactu npegnoXeHuin no BOMpPOCaM COBEPLUEHCTBOBAHMSA KagpOBOW
OEATENbHOCTM M NPOXOXAEHUS  MyHUUMNANbHOW  CryXObl B MyHWUMNANIbHOM
obpasosaHun «ropogckon okpyr CTynmHo MockoBCKon obnactumy.



3.1.5. BegeHne Peectpa nuy, 3amewaromx MyHUUMNASIbHbIE OOSIHKHOCTU W
AOIMKHOCTM MyHULUMNANbHOW Cryxbbl B agMUHUCTpaummn ropoackoro okpyra CTynuHO
MockoBckon obnactn, CoBeTte penyTtaToB ropoackoro okpyra CTynnHo MOCKOBCKOM
obnacTtu, KOHTPOMbHO-CYETHOM nanaTte ropoackoro okpyra CtynuHO MocKoBCKoOWM
obnacTu.

3.1.6. OpraHuzaums npoBeAeHns aTtTecTaumMm MyHUUMNAnbHbIX — CRyXXalmx
agMuHUcTpaummn ropogckoro okpyra CtynmHo Mockosckon obnactu, CoBeTa genytaTos
ropogckoro okpyra CtynmHo MockoBckon 06nactn Ha COOTBETCTBME 3amMeLLaeMon UMu
AOJDKHOCTM MyHMUMNANbHOW CNYX0bl M KBaNMPUKALMOHHBIX 3K3aMEHOB Ha NPUCBOEHnEe
MM KIacCHOro YnHa.

3.1.7. Opranusauyus paboTbl no NPOXOXOEHUIO  AUcCNaHcepusaunmn
MYHULMNAMbHbIX CryXalux agMUHUCTPaummn ropoackoro okpyra CtynnmHo MoCKOBCKOM
obnacTtn.

3.1.8. TlpoBegeHve BBOAHOIMO WHCTPYKTaXa MO OXpaHe Tpyda C BHOBb
NpMHMMaeMbiMn  paboTHUKaMW  agMUHUCTpaUMM  ropoackoro  okpyra  CTynuHO
MockoBckon obnacTw.

3.1.9. OpraHnsauusa NpoBEPKM AOCTOBEPHOCTU MpeacTaBnseMbiX rpaxgaHMHOM
cBeAeHun (B 4YacTu, Kacawlencss NpounakTukn KOppynUUOHHBLIX NpaBOHapPYLUEHWIA)
NPy NOCTYMMEHMM HA MYHUMUMNANbHYKO CNyx0y B agMUHUCTPaUMIO FTOPOACKOro OKpyra
CtynuHo MockoBckor obnactu, CoBeT pgenytatoB ropoackoro okpyra CTynuHO
MockoBckon 06nactv, KOHTPOMbHO-CYETHYO ManaTty ropogckoro okpyra CTynuHO
MockoBckon obnacTw.

3.1.10 lMpoBegeHne paboTbl NO MOArOTOBKE MaTtepuanoB Ans odopmneHus
Aonycka K rocygapCTBeHHOW TanHe MpUHUMaeMbiM Ha paboTy B aAMUHUCTpauuIo
ropogckoro okpyra CtynmHo MockoBckon obnacTu rpaxgaHam B COOTBETCTBMM C M.M.
27-30 WHCTpyKuMmn O nopsake AOCTyna OOMMKHOCTHbIX nuy 1 rpaxpaH Poccuickon
degepaumm K rocydapCTBEHHOM  TaWHe,  YTBEPXAEHHOW  MOCTaHOBIIEHMEM
MpaBsutensctBa Poccunckon Pepepauymm ot 06.02.2010 Ne 53, co cBOEBpPEMEHHLIM
HanpaBneHneM B CEKTOP PEeXMMHO-CEeKpeTHONW paboTbl agMUHUCTPAUUW rOpoOLCKOro
okpyra CtynmHo MockoBckon obrnactu uHdopmMauumn o Kagposblx, Buorpaduyeckumx,
afpecHbIX W3MEHEHUsX, B Mepuon MPOXOXOEHUS MyHUUUNANbHOW Cryxbbl, nuu,
MMELLMX OOMNYCK K rocyfapCTBEHHOW TanHe.

3.1.11. OpraHmsaumss paboTbl NO CBOEBPEMEHHOMY  MPEACTaBIIEHUIO
MyHALMNAIbHBIMK  CRYXalnMMM  aOMUHUCTPaUmMK  ropoackoro  okpyra  CTynuHO
Mockosckon obnactn, CoseTa genytatoB ropoackoro okpyra CtynmHO MocCKOBCKOW
obnactn, KOHTPOSfbHO-CYETHOM nanaTbl ropoackoro okpyra CTtynuHo MockoBcKowm
obnactm cBegeHun O [oxodax, pacxogax, o6 wumywectBe u obazatenbcrTBax
MMYLLIECTBEHHOIO Xapakrepa.

3.1.12. OpraHusauma  nNpoBepoOK  NpeacTaBMEeHHbIX  MyHUUUNarbHbIMU
cnyxawmmm ceefieHnin o goxogax, ob nmyllectse 1 obs3aTenbCTBax MMYLLECTBEHHOIO



Xapaktepa, a TaKke COOMoAeHNa UMW CBSA3a@HHbIX C  MyHMUMMANbHOW cryxbon
OrPaHNYEHUN W 3anpeToB, YCTAHOBMIEHHbIX AEWCTBYIOLWMM 3aKOHOO4ATENbCTBOM O
MyHULMNanbHOW cryxbe, 0 NpOTUBOLAENCTBMUM KOPPYNLNU.

3.1.13. lpuHATME Mep NO BbIABNEHUIO W YCTPAHEHUIO MPUYUH WU YCITOBUNA,
CnocoBCTBYIOLNX BO3HUKHOBEHMIO KOH(IIMKTA MHTEPECOB Ha MyHULMNANbHOW cryxobe.

3.1.14. BepeHuve, xpaHeHue, y4YeT M Bblaava TPYOAOBbIX KHWXKEK U BKragblllen B
HUX PabOTHUKOB agMWHUCTPauun ropogckoro okpyra CtynnHo MockoBckon obnacTw,
CoBeTta genyTtatoB ropoackoro okpyra CtynMHo MockoBckon o6siacTi, KOHTPOSbHO-
cyeTHoM nanatbl ropoackoro okpyra CtynmHo MockoBckon obnacTtu, dhopMmmnpoBaHmne mn
BeJeHNe Ha HUX NNYHbIX Aen U JIMYHbIX KapToveK Nno yHMpuumposaHHbiM coopmam T-2
C (MC)nT-2.

3.1.15. OdopmrieHne 1 Bblgada CnyxebHblX yOoCTOBEpeHun paboTHUKam
agMunHUCTpaummn ropoackoro okpyra CtynmHo MockoBsckon obnacTu.

3.1.16. dopmupoBaHMe KagpoBOro pe3epBa MyHULMNANbHbIX  CryXKalmx
agMuHUCTpaumm ropoackoro okpyra CtynuHo MockoBcko obnacTtu, opraHusaums
paboTbl C HAM N obecneveHne ero apPEKTUBHOIO UCMOSb30BaHMS.

3.1.17. OkasaHne MyHULMNanbHbIM Cry>XalMM KOHCYNbTaTUBHOW MOMOLLM MO
BONPOCaM MPOXOXAEHUA MyHUUMNANbHOM CNyxObl, MO BOMNpocaM, CBSA3aHHbIM C
cobniogeHnem TpeboBaHU K CNyXebHOMY MOBEAEHUID, @ TaKKe C yBEOOMIIEHUEM
npegcrasuTens HaHUMaTens (pabotoparens) o] dakTax coBepLUeHUs
MYHULMNAIbHBIMU CITY>KaLWUMN KOPPYNUMOHHBIX NpaBOHapyLLIEeHWU, HenpeacTaBrieHns
UMK cBegeHun nNnbo npeacTaBreHUss HeOOCTOBEPHbIX WM HEMOSHbIX CBEAEHUMWA O
aoxopax, pacxogax, o6 nmyuiectse n oba3aTenbCTBax MMyLLLECTBEHHOMO Xapakrepa.

3.1.18. ObecneveHue peanusaumm MyHULMNANbHLIMU CrY>XaWMMU 00A3aHHOCTH
yBeAOMNATb NpeAactaBuTend HaHumatensa (paboTtogartens), opraHbl MNpPOKypaTypbl
Poccunckon ®epepaumn, mHble deaeparnbHble rocyfapCTBEHHble opraHbl 060 Bcex
cnyyasx obpalleHust K HUM Kakux-nimbo nuu B LensxX CKIOHEHUSI MX K COBEpPLUEHUHO
KOPPYMUMOHHbIX NPaBOHaPYLUEHWM.

3.1.19. OpraHusaumsi NpaBoBOro NPOCBELLEHNST MYHULIMNANbHbBIX CRYXaLLmX.

3.1.20. TlMpoBegeHne cnyxebHbIXx MNPOBEPOK B nNpeadenax YCTaHOBIIEHHOWN
KOMMeTEeHLMMW.

3.1.21. OcyLiecTBneHme B3aMOLAENCTBUS C MPaBOOXPaHUTENbHLIMW OpraHamu
No Bonpocam NPouUNaKTUKA KOPPYNUMOHHBIX U MHbIX NPaBOHaPYLUEHUNA.

3.1.22. TllpoBegeHne aHanu3a cBedeHUMW O [Joxogax, 06 wumyllectBe u
obs3aTenbCTBax MMYLIECTBEHHOrO  XapakTtepa, npeactaBnsieMblX —rpaxgaHamu,
NpeTeHaYWMMN  Ha 3aMelleHne  AOOSMKHOCTEN  MyHMUMnanbHOW  CRyxbbl, W
MYHULMNANbHBIMA  CAYXaWUMK, CBeOEHUMW O cobnogeHnn  MyHUuMnanbHbIMM
cnyxawmumm TpeboBaHui K cnyxebHomy noBefeHuo, O MpeaoTBpalleHun unm
yperynmpoBaHum KOHMMMKTa MHTEPEecoB W COOMOEHUU YCTAHOBIIEHHbIX AN HUX
3anpeToB, oOrpaHuyeHun n obsasaHHOCTeW, cBefeHurM O cobnogeHun rpaxgaHamu,



3amMeLaBLUMMN JOIMKHOCTU MYHUUMNANbHOM CryX0bl, OrpaHNYeHnIn Npu 3aKoyYeHnn
MMK Nnocre yxoha ¢ MyHMUMNanbHOW CnyXObl TPYAOBOro oroBopa u (Mnu) rpaxgaHcko-
NpaBoOBOro A0roBopa B crydasx, NpeaycMOTPeHHbIX eaepanbHbIMM 3akoHaMK, a
Takke nMpu OCYLWECTBMEHMM aHanu3a Takmx CBedeHWn npoBedeHne ©Oecen
YKa3aHHbIMU rpaxkgaHamn n MyHUUUNanbHbIMU CAYXaluMy ¢ UX COrnacusd, nonyyvyeHue
OT HMX C UX cornacusa HeobxoanUMbIX MOSACHEHUIN, NONy4YeHNe OT OpraHoOB NPOKypaTypbl
Poccunckon  depepaumn, UMHbIX  (pegepanbHbiX  rOCYAApPCTBEHHbIX  OPraHoB,
rocyaapcTBeHHbIX opraHoB cybbektoB Poccunckon depepauunun, TeppuTopuanbHbIX
opraHoB  (pbegepanbHblX  rOCy4apCTBEHHbIX  OpPraHos, OpraHoB MECTHOro
camoynpaBsrfieHus, NpeanpuATUN, YYpPeXOeHWA W OpraHu3auun wuHdgopmaumm o
cobnogeHnn MyHMUMNanbHbIMU CRyXawumMmm TpeboBaHuM K Cry>keOHOMY MnoBeAeHUIo
(3@ wucknwyeHnem  uMHOpMauuKM,  codepawlend  CBeAeHus,  cocTaBnsoLlme
rocyfapCTBEHHY0, 6aHKOBCKYIO, HANMoroByt UMM UHYIO OXpaHSeMyK 3aKOHOM TauHy),
n3ydeHne nNpeacTaBfieHHbIX rpaxgaHamu WM - MyHMUMNanbHbIMW - CriyXalmMmun
cBefEeHNN, MHOW NonyYeHHOM MHdopMaunuy;

3.1.23. OcyliecTBneHme NpoOBEPKM COBMOAEHUS rpaxgaHamu, 3amMeLlaBLunMm
OOIMKHOCTM  MYHUUMNANbHOM CNYXObl, OrpaHUYeHuin npu 3aknioyYeHuM KMMKU nocrie
YBOJTbHEHNA C MyHULMNANbHOW ChyxObl TPYAOBOro goroBopa W (Unu) rpaxnaHcKo-
NpaBOBOro A0roBopa B criyvasix, npegyCcMOTPEHHbIX dheaepanbHbIMU 3aKOHaMM.

3.1.24. OkasaHvne cooencTBusa pykoBoamMTensMm otpacrieBblX ((PyHKUMOHAMNbHbIX)
N TeppuTopuanbHbIX opraHoB agMuHucTpaumm ropoackoro okpyra CTynuHo
MockoBckon obnactn, CoeTa genytatoB ropoackoro okpyra CtynmHO MocKOBCKOW
obnacTn, KOHTPONbHO-CYETHOM nanaTbl ropoackoro okpyra CTtynnHo MockoBCKoW
obnacTtu B paspaboTke nonoxeHun ob opraHax uU UX CTPYKTYPHbIX nogpasgesnieHusx u
AOIMKHOCTHbIX MHCTPYKUMA pabOTHMKOB.

3.1.25. lNopgrotoBka n BHeceHue rnaee ropofckoro okpyra CtynnHo MockoBckom
obnactu npeasioKEeHUn no CTPYKTYpe W LWTaTHOMY pacnmucaHuilo agMUHUCTpauUnn
ropogckoro okpyra CtynuHo MockoBckon obnacTu.

3.1.26. lNoaroTtoBka MaTepuarnoB O MOOLPEHUN, NPEMUPOBAHUN PaBOTHUKOB
agMuUHUCTpaummn ropoackoro okpyra CtynmHo MockoBckon obnacTu.

3.1.27. TllogrotoBka HeobOXoOMMbIX MaTepuanoB ANs  pPacCcMOTPEHUs Ha
KOMUCCUAX aTTEeCTAUUOHHOW, NO YCTAHOBMEHWIO MNEHCUM 3a BbICNYry JeT,
YCTAQHOBMEHUIO CTa)ka Ha MOSlydYeHuMe exemecsdyHou HaabaBku 3a BbICNYry neT, no
cobnogeHnto TpeboBaHUN K CRyXebHOMY MOBEOEHUID MYHULMNANbHbBIX CRyXXalmx
aZlIMUHUCTPALUNKN TOPOACKOro OKpyra u yperynmpoBaHUIO KOHQITMKTa MHTEPECOB.

3.1.28. [logrotoBka COOTBETCTBYIOLINX [AOKYMEHTOB, HeOOXoauMbIX Ans
HasHayeHnss paboTHMKaM agmMuHUCTpauMm ropoackoro okpyra CtynmHO MoOCKOBCKON
obnactn, CoseTta pgenytatoB ropogckoro okpyra CtynuHo MockoBckon obnactu,
KOHTPOSMbHO-CYETHOM nanatbl ropogckoro okpyra CTtynuHo MockoBckon obnacTu,
AOCTUILMX NEHCMOHHOrO BO3pacTa, TPY40OBOW NEHCUM NO BO3pacTy.
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3.1.29. CocraBneHne exerogHoro rpaduka OTNycKoB nNO agMUHUCTpaLMu
ropogckoro okpyra CtynuHo MockoBckon obnactn, CoBeTy OenyTtatoB FOpOACKOro
okpyra CtynnHo MockoBckon 0651acTun, KOHTPOSTbHO-CYETHOW NanaTe ropofCcKoro okpyra
CtynuHo MockoBckon ob6nactu, y4eT WCnonb30oBaHMS paboTHMKaAMM OTMYCKOB,
odbopMmrieHne oyepenHbIX W OOMOMHUTENbHbIX OTMAYCKOB B  COOTBETCTBUU C
YTBEPXAEHHbBIM €XEeroaHbIM rpadduKomM OTMYCKOB.

3.1.30. KoOHTponb COCTOAHWA TPyAOBOW AUCUUNAUHLI B agMUHUCTpauUmn
ropogckoro okpyra CtynuHo MockoBckon obnactu ¢ cobnogeHvem paboTHUKamm
NpaBuI BHYTPEHHEro pacnopsaka.

3.1.31. OkasaHne nomoLwm pykoBoAUTENAM OTpacneBblX ((PYHKUMOHAIbHbLIX) U
TeppuTopmanbHbiX OpraHoB agMWHUCTpaUun ropoackoro okpyra CtynmHo MockoBcKow
obnactn, CoseTta pgenytatoB ropogckoro okpyra CtynuHo MockoBckon obnactu,
KOHTPOSNbHO-CHETHOM NanaTbl ropogckoro okpyra CtynmHo MockoBckon obnactn B
nogbope 1 paccTaHOBKE KagpoB AN 3aMeLLEeHNs BaKaHTHbIX AOMKHOCTEN.

3.1.32. [llogrotoBKa B COOTBETCTBUM C KOMMETEHUMEN OThena MpoeKkToB
HOPMAaTMBHbIX NPABOBbLIX akTOB O NPOTUBOAENCTBUN KOPPYNLUMN.

3.1.33. [lpenctaBneHne B KOMUTET MO npaBoBon paboTe agmMuHUCTpaLMu
ropoackoro okpyra CtynuHo MockoBckon o06nactu MyHMUMNanbHbIX HOPMAaTUBHbIX
NpaBOBbLIX aKTOB ropofckoro okpyra CtynnHo MockoBckon obnacTtu, paspaboTaHHbIX
OTtgenom, M wWHopMauum O HUX LN BKOYEHUS B PEructp MyHULMNanbHbIX
HOPMaTMBHbIX NPaBOBbLIX akToB MOCKOBCKON 06nacTu.

3.1.34. OcyuwecTBrieHMe MOHUTOPUHIa MYHULMMANbHbIX MNPAaBOBbIX aKTOB
ropoackoro okpyra CtynuHo MockoBckor obnactu, paspabotaHHbix OTaenom.

3.1.35. Obecne4veHne poctyna K WHMopmaumm o peatenbHocTn OTaena
dPU3n4ecKMM, ropnan4eckum nuuam n obLlecTBeHHbIM 00beaMHEHNAM B COOTBETCTBUM
c ®epepanbHbiM 3akoHoM OT 09.02.2009 Ne 8-®3 «O6 obecneveHunm pocTtyna K
MHpopMaumm o [eATenbHOCTM TOCY4apCTBEHHbIX OpPraHoB W OpraHoB MECTHOro
camoynpasneHus».

3.1.36. ObecneyeHne cobnogeHne MyHULMNanbHbIMU CRYXalMMM OrpaHnYeHnin
W 3anpeTtoB, TpeboOBaHWMN O NpPedoTBPALLEHUN WU yperynupoBaHUM KOHMPNMKTa
NHTEPECOB, UCMNOMNHEHUS UMW 0BA3aHHOCTEN, YCTaHOBNEHHbIX PefepanbHbiM 3aKOHOM
ot 25 pekabpss 2008 r. N 273-®3 "O npoTuBO4ENCTBUN KOPPYNUMK" U OPYrMMn
denepanbHbIMU 3aKOHaMM.

3.1.37. ObecneyveHne oOCTMXKEHNSA nNokasaTenen ahPeKTUBHOCTN AEATENBHOCTH
agMUHUCTpaUMm ropoackoro okpyra CTynuHo B npeaenax komneteHumn OTtgena.

3.1.38. OcywecTtBrneHne TeKywero W MepcnekTMBHONO  MraHMpOBaHUA
aearenbHocTn OTaena, noarotoBka oT4yeToB 0 pabote OTgena.

3.1.39. BbInonHeHne QYyHKUMA B COOTBETCTBUM C MOCTAHOBNEHUAMU W
pacnopsiKeHMs MM agMUHUCTpaumMm ropogckoro okpyra CtynnHo MockoBckor obnacTu.
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4. NpaBa Otaena

4.1. OTpoen kagpoB A OCYLLECTBNEHUSI BO3MOXEHHbLIX HA HEro oyHKUMA nmeeT
npaeo:

4.1.1. BanpawvBatb W nony4atb B YCTAHOBIIEHHOM 3aKOHOM MOpsiAKe OT
oTpacneBbiX ((PYHKUMOHAmNbHbIX) W TeppuTopuanbHbIX OpraHoB agMWHUCTpauUmn
ropogckoro  okpyra CtynuHo  MockoBckor — obnactu, OpraHoB  MECTHOro
camoynpaBsrfieHusi, OpraHoB rocygapcTtBeHHoM Bnactu  MockoBckon — obnactu,
TeppuTopmanbHbIX OpraHoB dedepasibHbIX OpraHoB MWCMOSIHUTENBHOM BRactM Mo
MockoBckon obnacTtu, npegnpusTUA, OpraHMsauunm u YYpexgeHun, He3aBUCUMO OT
dopM COBCTBEHHOCTU U BEOOMCTBEHHOW MNPUHALMNEXHOCTU, OCYLLECTBASOLMX CBOH
AeATenbHOCTb Ha TeppuTtopun ropogckoro okpyra CrtynuHo MockoBckon obnactu,
MaTepuansl 1 tHopMaumio, Heobxogumble Anga ncnonHeHna pyHkuum OTgena.

4.1.2. lNpenctaBnate NO [OBEPEHHOCTU rnaBbl ropoAckoro okpyra CTynuHO
MockoBckon obnactu mHTepechl ropogckoro okpyra CtynuHo MockoBckon obnactn B
cyfoax Bcex cygebHbIX MHCTaHUuMK, B OpraHax rocygapCTBEHHOW BiaCcTM M opraHax
MECTHOro camoynpasreHuns No BONpocam, OTHECEHHbLIM K komneTeHuun OTgena.

4.1.3. OOGpawatbcs 3a pasbaAcHeHMsMn B AgmuHucTpauuto [ybepHaTopa
MockoBckon obrnactn no BOMpocam, CBA3aHHLIM C MPOXOXAEHUEM MYyHULMNANbHOM
Ccnyx6bl.

4.1.4. YyactBoBaTb B 3acegaHunsax CoBeTa agMMHUCTPaALMK FOPOLCKOro OKpyra
CtynmHo MockoBckor obnactu 1 coBeLaHnsax, NPOBOANMbIX IMaBon ropOLCKOro okpyra
CtynmHo MockoBckon obnactun n 3aMecTuTenammn rnaeBbl agMUHUCTPaUMKM ropoaCKOro
okpyra CtynmHo MockoBckon obnacTtu.

4.1.5. lMonb3oBaTbCA WMHMOPMAUMOHHBIMM DaHKamMM OaHHbIX agMUHUCTpPauun
ropogckoro okpyra CtynmHo MockoBckon obnactu, KOMMbTEPHOW, KONMPOBAaSIbHON Y
MHOXUTENbHON  TEXHWKOW, WCMNONb30BaTb CUCTEMY BHYTPEHHEro 3feKTPOHHOro
AOKyMeHToobopoTa.

4.1.6. lMonb3oBaTtbcs npasamu, npesycMOTPEHHbIMN  doefepanbHbIM
3aKoHO4aTeNbCTBOM, 3akoHogaTtenbcTBoM MockoBckon obnactn, MyHuUMNanbHbIMU
NpaBOBbLIMU akTamu ropoackoro okpyra CtynmHo MockoBckon obnactu.

5. OpraHunsauus pesatenbHocTtn OTaena

51. Otpgen BO3rNaBndeT HavanbHWK OTAena KagpoB ynpaBfeHus no
obecnevyeHnto AeAaTenbHOCTM agMUHUCTpaLmMm ropogckoro okpyra CtynuHo MockoBckom
obnactm (ganee - HavanbHWK oOTAena), Ha3HavYaeMbll Ha [OOIMKHOCTb U
ocBoboxadaeMbll OT [OIDKHOCTU rraBov ropogckoro okpyra CtynuHo MockoBCKOM
obnactm B cooTBeTCTBMM C TpygoBbiM Kogekcom Poccunckon degepaumn,
3aKOHOAATENbCTBOM O MyHULMNANbHOM cryxo6e.

5.2. HayanbHuK oTaena:



5.2.1. OpraHusoBbiBaeTr paboty Otgena wn obecneuynBaeT BbINOMHEHNE
BO3JIOXKEHHbIX Ha Hero 3agay n QyHKLUUNA.

5.2.2. Pacnpegenset o6a3aHHOCTM mexay paboTHukamum OThena.

5.2.3. TognucbiBaeT cnyxebHy OOKYMEHTauMO B npegenax KomneTeHumm
Otaena.

5.2.4. N\cnonHaeT 0693aHHOCTM M MMEET NpaBa B COOTBETCTBUWN C LOIMKHOCTHOM
NHCTPYKUNEN.

HayanbHuWK ynpaBneHus no obecnevyeHmto
AeATenbHOCTM aAMUHUCTpaLUK
ropogckoro okpyra CtynmHo MockoBckon obnacTtu JI.H. T'opoxoBa

CornacoBaHo:

3amecTuTens rnaebl agMUHUCTPaLNN
ropogckoro okpyra CtynmHo MockoBckon obnacTtu .M. Pa3uHa

Mpeacepatens KOMMTETa NO NpaBoBoK paboTe
agMUHUCTPaLMN ropoackoro okpyra CTynmHo
MockoBckon obnacTu H.I". KenoBsa



