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IHHOCTAHOBJ/IEHUE

21.03.2018  Ne  785-I1

r. Ctynuno
(B penakunn NOCTaHOBMEHUN aaMUHUCTpaUnm ropoCckoro okpyra CTyI'II/IHO MockoBckom
obnactu ot 29.08.2018 Ne 3136-n, ot 04.03.2019 Ne 555-n)

O6 yTBEPXOEHUM aAMUHUCTPATUBHOIO pernameHTa no
npegocTaBneHnio MyHuumnanbHon ycnyrn «[lpepocTtas-
neHne nHgopmMauum o6 o6bekTax He4BMXUMOIO UMYLLECT-
Ba, Haxo4dAWMXCA B MyHMLMNANbHOW COBGCTBEHHOCTU U
npefHa3Ha4YeHHbIX A4N1s COayn B apeHay»

B cooTtBeTcTBUM ¢ KOHCTUTYUMen Poccuinckon ®epepaumn, [paxgaHCKMM KOAEKCOM
Poccuinckon ®egepaunn, PegepansHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaumm
npenoCTaBeHNs rOCyAapCTBEHHBIX M MyHUUMNAMNbHLIX ycnyry, denepanbHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «O6 06wmx nNpuHUMNaAx opraHu3auMm MECTHOro camMoynpaBfieHusI B

Poccuinckon ®egepaunny.

NMOCTAHOBIIAIO:

1. YTBepanTb aAMUHUCTPATUBHLIM pPeErfnameHT No npeaocTaBneHuto MYHUUMNANbHOM
ycnyru «lMpepoctaBneHne wuHgopmauun 06 obbekTax HegBUKUMOro UMYLLECTBA,
HaxXo4ALWMXCHA B MyHUUMNANbHON COBCTBEHHOCTU W NpeAHasHayYeHHbIX ANs cOadv B apeHay».
(MpwunaraeTcs).

2. OnybnukoBaTtb HacTosiLee NOCTaHOBMEHNE B YCTAHOBIEHHOM MNOPSAKE U pa3MeCcTUTb Ha
oduymnanbHoOM camTe agmuHuctpauuu, CoBeTa genyTaToB M KOHTPOSbHO-CYETHOW nanathbl
ropoackoro okpyra CtynuHo MockoBckor obnactn B MHOPMaLMOHHO-TENEKOMMYHMKALMOHHOWN

cetn «MHTepHeT».



3. KoHTponb 3a WCMNOMHEHMEM HACTOSILLErOo MNOCTAHOBMEHUS  BO3MOXWUTb  Ha
3amMecTuTens rnaBbl agMUHUCTpauMM ropoackoro okpyra CTtynMHo MockoBckon obnacTu

TuxoHosy A.JL.

maBa ropoackoro okpyra CTynvHO
MockoBckon obnactu B.H. Hasaposa
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ALOMUHUCTPATMBHBLIA pernameHT no
NPeAoCTaBneHno MyHUuunansHon ycnyrm «lNpegoctaBnexHme nHpopmaumm o6 obbekTax HeaBMXKMMOIo
MMYLLLECTBA, HAXOAALMNXCA B MyHULMNAIbHON COBCTBEHHOCTM M NpeAHa3HavYeHHbIX A48 cAayun B

apeHgy»
Cnucok pasgenos
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TepMUHBbI N onpegeneHns

TepMuHbl U onpeaeneHus, Ucnosibdyemble B HacTosWeM agMUHUCTPATUBHOM perfameHTe
no NpefocTaBrieHnio MyHuuunanoHon ycnyrn «lpegocrtaBneHve nHdopmaumm o6 obbekTax
HEOBWKMMOIO  MMYLLECTBa, HaxXOAAWMUXCA B MyHAUMMNANbHOW  COBCTBEHHOCTM U
npegHasHa4YeHHbIX 415 caayvv B apeHay» (oanee — AOQMUHUCTPATUBHBIN perfnameHT), ykasaHbl B
MpunoxeHnn 1 k HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

[. O6wme nonoxeHus

1. [Tlpedmem pezynupoeaHusi AOMUHUCMpPamMu8HO20 peaslaMeHma

1.1. AOMUHUCTpPaATUBHBLIN perrnamMeHT YycTaHaBnvBaeT CTaHOapT npeaocTaBreHns
MyHuuunaneHon ycnyrm «[lpepocTtaBneHne wuHgopmauum o6 obbekTax HeaBMXKUMOro
UMYLLLECTBA, HAaXOAALWMNXCA B MyHULMNANbHOM COBCTBEHHOCTM M NpegHa3HavYeHHbIX ANs caaym
B apeHay» (manee — MyHuuMnanbHas ycnyra), COCTaB, MOCNefoBaTeNlbHOCTb M CPOKM
BbINOSTHEHUS aAMMHUCTPATMBHbBIX Mpoueayp no npeaoctaBneHnto MyHUUMNanNbHOM YCryru,
TpeboBaHNA K MOpAAKY MX BbINOSIHEHUS,, B TOM 4ucre OCOBEHHOCTU  BbIMOSTHEHUS
agMUHUCTPATUBHbLIX npoueayp B 3nNeKTpoHHOW dopMe, a Takke ¢OpMbl KOHTpona 3a
UCMNONHeHneM AOMWHUCTPATUBHOIO pernamMmeHTa, pgocyaebHoln (BHecyaebHbIN) nopsaaok
obxanoBaHus pelweHnn U1 gencteun (6esgenctend) AOMUHUCTPAUMK FOPOACKOro OKpyra
CrtynnHo  MockoBckon obnactm (ganee —  AOMUMHUCTpaUMs), [OOSMPKHOCTHbIX vy
AOMUHUCTpaUu.

1.2. [ewncTtBne Hactosilero AOMUHUCTPATMBHOIO perflaMeHTa He pacnpocTpaHseTcs
Ha NpeaocTaBneHne NHopmMaumm o0 3eMesbHbIX y4acTKax.

2. Jluya, umerouwjue npaeo Ha nosny4yeHue MyHuyunanbHoOU ycnyau

2.1. Jlvuamn, mmerowmMmMn npaBo Ha nonydeHne MyHuUUMNAnNbLHOM YCyrn, SBNAKOTCA,
dusmyeckme nuua, puandeckue nuua, uvHAuBMAOyanbHble MpegnpuHumaTenu (ganee —
3assutens).

2.2. VIHTepecbl nuvu, YyKasaHHbIX B nyHkTe 2.1. HacTtoswero AAMUHUCTPATUBHOIO
perrnameHTa, MOryT NpeactaBnATb WHble Nnvua, OEUCTBYKOLWME B UHTepecax 3asBuTens Ha
OCHOBaHWW [OOKYMEHTa, YyOOCTOBEPSAIOLWEro ux nosiHoMmound, nmbo B COOTBETCTBUM C
3aKoHOAATENLCTBOM (3aKOHHbIE NpeacTaBuTenu) (ganee - NpeacraBuTens 3aaBUTENS).

3. TpeboeaHusi k NOpPsIOKy UHGhopMupoeaHuUsi O Nopsioke npedocmaesieHus
MyHuyunanbHoU ycrnyau

3.1. NHdopmaums o mecte HaxoxaeHus, rpacdmke paboTbl, KOHTAKTHbIX TenedgoHax,
agpecax odwuuuaneHblX canTtoB B ceTu WHTepHeT AJMUHUCTpauuMM U opraHumsauum,
y4yacTBYWOLWMX B nNpefocTaBneHun u  UHAPOPMUPOBaHUM O Mopsigke NpedocTaBneHus
MyHuumnansHon ycnyrn npveedeHbl B NpunoxeHun 2 K Hactosiwemy AOMWHUCTPATUBHOMY
pernameHTy.

3.2. [MopssiaoK NonyyYeHus 3anHTepecoBaHHbIMU fiMuamMu MHOopMaumMm No Bonpocam
npegocrtaeneHna MyHuumunansbHORW ycryr, CBeAeHUn o xoae npegoctasneHns MyHuumnansHom
ycnyrn, nopsigke, oopmMe M MecTe pasMelleHus UHdopmMauuu O nopsiake npegocTaBneHus
MyHuumnansHon ycnyru npueeneHbl B [NpunoxeHnn 3 Kk HacTtoswemy AOMUHUCTPATUBHOMY
pernameHTy.



[l. CranpapT npeaoctaBneHuss MyHuumnanbHoOM ycnyru
4. HaumeHosaHue MyHuyunanbHoU ycryau

4.1. MynnumnanbHas ycnyra «[pegoctasnenne nHgopmaunm o6 obbekTax HeaBMXKMMOrO
NMYLLECTBA, HAXOOALWMXCH B MyHULUMMNANbHOW COBCTBEHHOCTM U NpefHa3Ha4YeHHbIX Ana caaym
B apeHay».

5. Opz2aHbl u op2aHu3ayuu, y4acmeyroujue e npedocmaeneHuu MyHuyunansHoU
yciyau

5.1. OpraHom, OTBETCTBEHHbIM 3a npegocTtasneHne MyHuuunanbHOM ycnyru, ABNAeTCs
AomMmunHuctpauma. 3aasutens (MpeacrtasuTtens 3aaBuTens) obpalwaeTcsa 3a npeaocTaBeHneM
MyHuumMnansHon ycnyru B AAMUHUCTPaUMIO, Ha TEppUTOPUM KOTOPOro PacrosfioXeHO
MMYLLLECTBO, B OTHOLLEHUN KOTOPOro 3anpaluMBaeTcs MHopMaLms.

5.2. AoMmnHucTpauma obecneumBaeT npefoctaBneHne MyHuumMnanbHOM YCnyrm Ha
0ase pernoHanbHOro nopTtana rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr MockoBckon
obnactu (ganee — PI1ry).

5.3. AOMUHUCTpaumna He BnpaBe Tpebosatb oT 3aasutensa (lMpepcrasutens
3asBUTENd) OCYLEeCTBMEeHUs OEeWCTBUW, B TOM YUCIEe COrfacoBaHUn, HeobxooumbiX Ans
nonyyeHns MyHUUMNANbHOM YCIyrn U CBSA3aHHbLIX C obpalleHVeM B MHble rocyapCTBEHHbIE
opraHbl U1 opraHbl MECTHOIO CamMoyrnpaBfieHUs, opraHu3aumu.

6. OcHoeaHusi Onsi o6pauw,eHus1 u pesynbmam npedocmaesneHusi MyHuyunanbHoOU
ycnyau

6.1. 3aasutensb ([peacraBuTtens 3asButens) obpaiwiaetca B AQMUHUCTpaumio nocpeactsom PITY
3a nony4yeHnem nHgopmauumn o6 obbekTax HegBMKUMOIO UMYLLIECTBA, HAXOAALLMXCA B MyHULMNANbHON
COBCTBEHHOCTM M NpefHa3HadYeHHbIX 418 caavn B apeHay.

6.2. Cnocobbl nogayn 3asBneHus O npegocTaBneHMn MyHuuunanbHOW yCrnyrn npvBeneHbl B
nyHkTe 17 HacTosiwero AOQMUHUCTPaATUBHOIO perfamMeHTa.

6.3. PesynbTtatom npegoctasreHns MyHUUMnansHOM ycrnyrn ABnaeTca:

6.3.1. MNpepocraBneHne nHpopmaumm 06 obbekTax HeABMXUMOro UMYLLLECTBA, HAXOASLMXCA B
MyHULUMNANsLHONM COBCTBEHHOCTM W MpedHasHa4YeHHbIX Ans cgauu B apeHay (dopma pesynbTaTta
ykasaHa B [punoxeHum 4 K HacToswemy AQMUHUCTPATUBHOMY perfnameHTy).

6.3.2. YBegomneHue 00 OTCYTCTBMM OOBLEKTOB HEOBWXKMMOrO WMYLLECTBa, HaxogsaWwuxca B
MyHMLMNAnNbHOM COBCTBEHHOCTM WM MNpedHasHadYeHHbIX ANd caayn B apeHgy (dopma pesynbTata
ykasaHa B [punoxeHumn 5 k HacToswemy AOMUHUCTPATUBHOMY perfiaMmeHTy).

6.4. PesynbTaT npegocrasneHns MyHuuunanbHOW ycnyru, B BUAE 3NEKTPOHHOrO JOKYMEHTA,
NoANMCaHHOIO KBanMPUUUPOBAHHOW 3NIEKTPOHHON NOAMNWUCHID YNONHOMOYEHHOro AOMMKHOCTHOrO nuua
AOMUHUCTpaUMK, HanpaeBngeTcd chneunanucTtom AOMUHUCTPaUUKM B NMYHbIA  KabuHeT 3assutens
(Mpenctasutens 3assutend) Ha PrIY nocpegctBom  Moayna  okasaHuss  ycnyr  eauHOWn
NHPOPMAaLIMOHHOWM CUCTEMbI OKa3aHWS roCygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr MockoBckon obnactu
(qanee — Mogynb okasanua ycnyr EMC OY). B 6GymaxHom Buae pesynbtaT MNpeaocTaBieHus
MyHuLUMNanbHOM yCryrn XxpaHuTcs B AOMUHUCTpaLUN.

6.5. dakt npegoctaBneHus  MyHuuunanbHOM  ycrnyrm € MPUIOXKEHWeM  pesynbTaTa
npegocTasnenns MyHuumnanbHon ycnyrm dukcupyetcs B Mogyne okasanusa ycnyr ENC OY.

7. Cpok pecucmpayuu 3asiefieHuUs1 Ha npedocmaesieHue MyHuyunanbHouU ycryau



7.1. 3asBneHne, nogaHHoe B anNeKkTpoHHou dopme 4vepes PIIY go 16:00 paboyero
OHS, pernctpupyetca B AOMUHUCTPaumMmM B AeHb ero nogauyn. MNpu nogave 3asiBrneHus yepes
PIIY nocne 16:00 paboyero aHa nmbo B Hepabounin AeHb, pernctTpmpyeTcs B AAMUHUCTPaLUK
Ha cnegyowmn paboymi aeHb.

8. Cpok npedocmaeneHust MyHuyunanbHoU ycryau

8.1. Cpok npegoctaBneHuns MyHuumnansHon ycnyru coctaenseT He 6onee 3 (Tpex) paboynx gHewn
C AaTbl peructpaumm 3ansreHns B AIMUHUCTPaLUN.

9. lNMpaeoebie ocHoeaHus1 npedocmaseneHuss MyHuuunanbHoUl ycnyau

9.1. Cnucok HOpMaTUBHbIX aKTOB, MPUMEHSIEMbIX MPW NpedocTaBneHMn MyHUUMNanbHOM ycnyru,
npueeaeH B MpunoxeHuun 6 kK HacTosiemy AZMUHUCTPATUBHOMY perfiameHTy.

10. Ucyepnbiearowuli nepevyeHb OOKyMeHmoea, Heob6xo0uMbix Ons npedocmassieHusi
MyHuyunanbHoU ycnyau

10.1. B cnyyae obpalieHns 3a nonydyeHmem MyHMUMNANbHOM yCNyrM HENOCpeaCTBEHHO caMuM
3aaBuTenem, NpeacTaBnalTCa cnegyolwme obasatenbHble JOKYMEHTbI:

10.2.1. 3asBnenue, noanucaHHoe 3adBuMTenem, B cooTBeTCTBUM C [lpunoxeHnem 7 K
HacTosiwemMy AIMUHUCTPATUBHOMY perfnameHTy.

10.2.2. [OKyMEHT, yOOCTOBEPSOLLNA NMUYHOCTb 3asBUTENA.

10.3. lNpn obpaweHun 3a nonydyeHmem MyHuuunanbHonm ycnyru [NpeacrtaButens 3asBuTens,
YNONHOMOYEHHOrO Ha nogavy OKYMEHTOB M MorlydeHne pesynbTata npegocTtasneHns MyHuumnansHon
ycnyru, NpeacTaBnsaTca cnegyowme obssatenbHble JOKYMEHTbI:

10.3.1. 3aaBneHue, noanncaHHoe 3asiBUTENEM.

10.3.2. JokyMeHT, yaoCTOBEepSALWLNIA NTMYHOCTL [NpeactaButens sagaBuTens.

10.3.3. JokymeHT, noaTeepxgatoLmi nonHomoums MNMpeacrasutens 3assutens.

10.4. lNpu obpaiweHnn 3a nonyyvyeHnem MyHuuumnansHon ycnyrn [NpegctaButens 3aaBuTens,
YNONHOMOYEHHOrO Ha nognucaHne 3asiBNeHus 1 nogady AOKYMEHTOB, a Takke MnorlydeHue pesynbtaTa
npegoctasneHna MyHuumnansHOW yenyru, NpeacTasnaiTcs cregyowme obasarternbHble JOKYMEHTbI:

10.4.1. 3asBneHune, nognucaHHoe lNpegcraBUTenemM 3asaBUTENS.
10.4.2. lokyMeHT, yaoCTOBepALWLNiA NUYHOCTL [NpeacTaButens sagBuTens.
10.4.3. JokymeHT, nogTBep>kaatoLwmi nonHomoumns MNpegcrasutens 3asBuTens.

10.5. [lokyMeHTbI, cOCTaBMNeHHble Ha NMHOCTPaHHOM A3blke, NoASexaT nepeBoay Ha PYCCKUN A3bIK.
BepHocTb nepeBoja W NOAMWHHOCTL NOANUCK NepeBoAYMKa CBUOETENbCTBYKOTCA B MNopsagke,
yCTaHOBIIEHHOM 3akoHoaaTenscTBoM Poccuiickon efepauun o HotTapuare.

10.6.0nucaHne goKymeHTOB npuBedeHo B [lpunoxeHun 8 k HacTosiwemy AOMUHUCTPATUBHOMY
pernameHTy.

10.7. AoMnHucTpauus He Bnpase TpebosaTb OT 3aaBuTens (npeacrasutens 3asButens):

10.7.1. JOKyMeHTbl unu uHdopmaumo, nnbo ocylecTBNeHus OENCTBUWA, NpencTaBneHne unm
OCYLLECTBIIEHNE KOTOPbIX HEe MpefyCMOTPEHO HOPMAaTMBHbBIMW MNPaBoOBbIMM akTamu Poccuinckomn
denepauunn, HoOpmMaTMBHbIMM MNpaBoOBbIMW akTamu MockoBckon obnactm Ans npeaocTaBneHus
MyHuuMnansbHOW ycnyru;

10.7.2. TNpeactaBneHns OOKYMEHTOB M MHAOpMauuKn, OTCyTCTBUE WU (MNKN) HEOOCTOBEPHOCTb
KOTOpbIX He YyKasblBanucCb Npv NepBOHaYarnbHOM OTKase B nNpueme [OOKYMEHTOB, HeobxoauMblX Ans
npegoctaeneHns MyHuumnansHon ycnyru, nubo B npegocTtaBneHun MyHuumnanbHOW ycnyru, 3a
NCKMIOYEHMEM CriegyoLmx cryyaes:

a) u3MeHeHve TpeboBaHWM HOPMATMBHbBIX MPaBOBbIX AaKTOB, KacalwLWMXCH MNpeaocTaBreHns
MyHuumMnanbHOW  ycnyrn, nocne nepBOHaYanbHOW MNodayn  3asBfeHuMs O npegocTaBneHuu
MyHuMnansHom ycryru;



6) Hanuune owunboK B 3asBNeHMM O npegocTaBneHun MyHuuMnanbHOM YCnyrm U OOKYMEHTax,
nodaHHbIX 3asiBUTENeM rnocne nepBoOHAYanbHOro OTka3a B MpUeMe OOKYMEHTOB, HeOoOXoaumbIX Ans
npegoctaeneHns MyHUUMNAnNbHOW YCRyrM M He BKIIOYEHHbIX B MpeacTaBfeHHbI paHee KOMMNIeKT
OOKYMEHTOB;

B) WCTeYeHMe Ccpoka [AelcTBUS OOKYMEHTOB WNWM  U3MEHEeHWe uHdopmauun nocne
nepBoHaYyaribHOro oTkasa B nNpMemMe AOKYMEHTOB, HeobxoauMbIX Anga npegoctasnenns MyHuumnanbHom
ycnyru;

r) BbISIBEHNE [OOKYMEHTaANbHO MOATBEPXKAEHHOro hakta (MPU3HAKOB) OLIMOOYHOIO UMK
npoTMBONpaBHOro aenctBus (6e34encTBusa) OOMKHOCTHOrO nvua  opraHa, npegocTaBnsALEero
MyHUUMNanbHYO yCryry npu nepBoHavarnibHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeOoOXOoAuMbIX Ansi
npegcraesnednss MyHmumnanbHoOW ycnyrn, nubo B npedocTtaBneHun MyHuumnanbHOW ycrnyrn, o Yem B
NMMCbMEHHOM BMAE 3a MOAMUCBIO MaBbl ropoackoro okpyra CtynuHo MockoBckon obnactu, wnm
YNONTHOMOYEHHOro Nuua, npegoctaengaowero MyHmumnanesHyo ycnyry, NpyM nepBoHavanbHOM OTKase B
npueme OOKYMEHTOB, HeobxoauMMmbix Ans npegocTtaBneHvs MyHuUMnanbHOW yCcnyru yBeaomIisieTcs
3agsutenb (NpegctaBuTtenb 3asaBUTEns), a Takke MNPUHOCATCH W3BUHEHUSI 3a [AOCTaBfEHHble
HeynobcTBa.

11. Ucyepnbiearowull nepedyeHb OOKYMeHMoe8, Heo6xo0uMbix Onsi npedocmaesieHus
MyHuyunanbHoU ycrya2u, Komopble Haxo0simcsi 8 pacrnopsixeHuu Op2aHoe enacmu,
OpzaHoe MecmHO20 camoynpassieHusi unu OpaaHu3ayul

11.1. [JokymeHTbl, Heobxogumble Ans npegoctaBneHns MyHuuMnanbHOM ycnyrn, KoTopble
HaxoaAatca B pacnopsikeHun OpraHos Bractu, OpraHoB MeCTHOro camoynpasneHus nnn OpraHusaumn,
OTCYTCTBYIOT.

12. Ucyepnbisarowjull nepe4eHb OCHo8aHuUl 011 omKa3a e npueme u peaucmpayuu
dokymeHmoe, Heob6xo0uMbix Onsi npedocmasneHusi MyHuyunanbHoU ycnyau

12.1. OcHoBaHuAMM [ns OTKa3a B MpPUMEME W perucTpauumn [OKYMEHTOB, HEeoOXoAUMbIX And
npepoctasneHnsa MyHuumnanbHOM yenyru, aBnsiTCs:

12.1.1. O6paweHne 3a npegoctaBneHnem MyHuLMNANBHOW YCNyrM, He npenocTaBnAseMomn
AOMUHUCTpaunen.

12.1.2. Ob6paweHne 3a npegoctaeneHmeMm MyHuuunanbHon ycnyru 06e3 npegbsBneHus
OOKyMEHTa, NO3BOSIAOLEr0 YCTAHOBUTL JIMYHOCTb NULA, HENOCPEACTBEHHO NogatoLlero 3asasneHue.

12.1.3. JokyMeHTbl cogepXaT Nog4YUCTKN N NCnpaBneHnsa TekcTa.

12.1.4. [JOKyMEHTbI MMEIOT UCNPaBNEHNs, He 3aBEPEHHbIE B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsigke.

12.1.5. [JokyMeHTbl coAepxaT MOBpPexXOeHWUs, Hanuyne KOTOpblX He Mno3BOoNisieT OA4HO3HAYHO
NCTOSKOBATb MX COAEP)KaHUe.

12.1.6. JOKyMeHTbI yTpaTunu cury Ha MOMEHT obpalleHusa 3a npegoctasneHnem MyHuuunansHoOn
ycnyru.

12.1.7. HekoppekTHOe 3anonHeHne obssaTtenbHbiX nonen B 3asaBreHun, B criydyae obpalleHus
MpencraButens 3asBUTENsi, YNOMHOMOYEHHOr0 Ha nogady LOKYMEHTOB WM NOfyvyeHue pesynbrarta
npepoctasneHns MyHuumnanbHOW ycnyru.

12.1.8. ®opma nopgaHHoro [lpeacrasutenem 3asBUTENS, YMNOMHOMOYEHHOrO0 Ha nogadvy
OOKYMEHTOB W MOfydeHne pesynbrata npegocTtasneHns MyHuuunanbHOM ycnyrn, 3asiBleHust He
COOTBETCTBYET (hopMe 3aaBneHus, yCTaHOBNEHHON AOMUHUCTPATMBHBIM pernameHTom (Mpunoxenune 7
K HacToswemy AOMUHUCTPATUBHOMY PErfiaMeHTy).

12.1.9. MNpeactaBneH HEMNOSMHbIA  KOMMMAEKT JOKYMEHTOB B COOTBETCTBMM C nNyHkToM 10
HacToswero AOMUHUCTPATUBHOIO pernamMmeHTa.



12.1.10. HekoppekTHoe 3anofiHeHue obs3aternbHbiX nonen B dopme 3assneHus Ha PIrIry
(oTcyTCcTBME 3anoOfnHEHWs, HeOOCTOBEPHOE, HENOMHOEe NMBO HenpaBubHOE NPeACTaBleHNe CBEOEHUN,
He COOTBETCTBYOLLMX TpeboBaHNSM, YCTAHOBIIEHHBIM HAaCTOAWMM AOMUHUCTPATUBHBLIM peErfameHToM).

12.1.11. MNpeactaBneHMe HeKa4yeCTBEHHbIX WM  HEOOCTOBEPHbIX  OfIeKTPOHHLIX  0Opas3oB

OOKYMEHTOB, He MO3BONSALWMX B MOMHOM OObeme npouynTaTb TEKCT OOKYMEHTa W/vnum pacnos3HaTb
PEKBU3NTBLI OKYMEHTA.

12.2. PeweHve 006 oOTKasze B npueme [OKYMEHTOB, HeEOOXOAMMbIX Ans npeaocTaBneHus
MyHuumMnaneHon ycnyru, odopmnsetca no ¢opme cornacHo [lpunoxeHnoo 9 K Hactodwemy
AOMUHUCTPATMBHOMY  perfnamMeHTy, MOAMUCbIBAETCH  YMONTHOMOYEHHbIM  JOIPKHOCTHBIM - NIULOM
AOMUHUCTPaLMM 1 HanpaBnsaeTcs B NUYHbIA kabuHeT 3aasutensa (Mpencrasutens 3assutens) Ha PITY
He no3gHee nepBoro paboyero AHA, criegyowero 3a AHeM nogadn 3asBreHuns.

13. Ucuepnbiearowuli nepeyeHbL OCHO8aHull Os1s1 omKa3a e npedocmaeJsieHuu
MyHuyunansHoli ycayau

13.1. OcHoBaHuA ons oTkasa B npegocTtasneHnn MyHuumMnaneHOM yCryrn OTCYyTCTBYIOT.

14. Om3bie 3asieneHusi Ha npedocmassieHue MyHuyunanbHol ycnyau

14.1. OT3bIB 3asBneHusi Ha npegocTaeneHne MyHuuMNanbHOM yCcnyru He NpeayCcMOTPEH.

15. lMopsiGoK, pa3Mep U OCHOBaHUS 83UMaHUs1 20cydapcmeeHHOU MowTUHbl Unu UHou
nnamesl, 83uMmaemoll 3a npedocmassieHue MyHuyunanbHoU ycnyau

15.1. MyHuuunanesHas ycnyra npegocrasnsertca 6ecnnaTHo.

16. MepeyeHb ycnye, He06x00uMbIx U 06s13amesibHbIX Oisi NpedocmassieHust
MyHuyunansHol ycrnyau, 8 mom Yuciie nopsidoK, pa3mep U OCHO8aHUsI 83UMaHus niaamabl
3a npedocmasJsieHuUe makux ycrnye

16.1. Ycnyru, Heobxoaumble u obsizaTenbHble AN npegocTaeneHuss MyHuuunanbHOW ycnyru,
OTCYTCTBYHOT.

17. CnocobbI npedocmaesieHusi 3asieumesieM OOKyMeHmMoe, Heo6xo0uUMbIX Os1s1 MOJTyYeHUs!
MyHuyunanbHoU ycnyau

17.1. O6paweHune 3aasutens (Mpeacrasutens saasutens) nocpeactsom PITY.

17.2.1. Ona nonyyeHns MyHuumnansHon ycnyrn 3agasutens ([peactaButens 3assBuTens)
aBTopudyeTca B EgmHom cucteme wupgeHtudukaumm wn ayteHtudukaumm (ganee — ECUA), 3aTtem
3anonHsaeT 3asBrneHne ¢ UCNosib30BaHNEM CreumanbHON MHTEPaKTUBHON (DOPMbI B 3NIEKTPOHHOM BUAe.
3anonHeHHoe 3asBneHne OTNpaBnsieT BMEeCTe C MNPUKPENNEHHbIMU  3NEKTPOHHbIMKU  obpasamu
OOKYMEHTOB, yKasaHHbIX B NyHkTe 10 HacTosAwero AAMUHUCTPATMBHOIO pernamenTa. Npu aBTopmsaumm
B ECUA 3aseneHne cuuTaeTcs nognucaHHbIM MNPOCTOM 3NEKTPOHHOW nognucbto  3asiButens
(MpencTaBuTens 3adaBUTENS, YNONIHOMOYEHHOrO Ha noanucaHme 3asBnexHns).

B cnyyae ob6paweHns [pencraButens 3asBuTens, He YMNOMHOMOYEHHOrO Ha nognucaHue
3asBneHns, NPUKpennAeTcs ANEeKTPOHHbIM 06pa3 3asaBneHus, NoANMcaHHoro 3asasuTenem.

17.2.2. OTnpaBneHHoe 3asBreHne 1 AoKyMeHTbl nocTynatoT B Mogynb okasanus yenyr EVC OY.

18. Cnoco6bI nonyyeHusi 3asisumernem pe3ynbmamoe npedocmasseHusi MyHuyunanbHou
ycnyau
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18.1. 3asasutens (MNpencrtaBuTent 3asBUTENS) YBEAOMIISETCS O X04€e PacCCMOTPEHMS U TOTOBHOCTH
pesynbTaTta npegocTtasneHus MyHuuunanbHoOM ycnyru cnegyowmmm cnocobamu:

18.1.1. Yepes nuuHbin kKabuHeT Ha PTITY.

18.1.2. Tlo anekTpoHHOW noyTe.

Kpome Toro, 3assutenb (lMpeactaButens 3asaBuTend) MOXET CaMOCTOATENbHO MONyYnUTb
MHGOPMaLMIO O TFOTOBHOCTM pesynbTaTa npegoctaBneHns MyHuuunaneHOW ycnyru no TernedoHy
ueHTpa TenedoHHoro obcnyxuBaHus HaceneHua Mockosckon obnactn  8(800)550-50-30, wnu
nocpeactesom cepsuca PITY «Y3HaTb cTaTtyc 3asBneHuns».

18.2. PesynbTtat npepoctaeBnexHvs MyHuuMnanbHOW ycriyrm Hanpaensietca  3asBuTento
(MpeactaBuTentio 3asBuTeNs) B NUYHbIM KabuHeT Ha PITY B BuAe aneKkTpoHHOro AOKyMeHTa.

19. Tpe6oeaHusi K NoMeuw,eHUsIM, 8 KOmopbIx npedocmasnssemcsi MyHuyunansHas ycnyaa

19.1. TpeboBaHNs Kk MOMELLEHMSIM, B KOTOpbIX npedocTaBnsietca MyHuumnanbHas ycnyra,
npuseaeHsbl B Mpunoxenun 10 k HacTosweMy AOMUHUCTPATUBHOMY PErnamMeHTy.

20. lNMokazamenu docmynHocmu u ka4yecmea MyHuyunanbHol ycnyau

20.1. TllokasaTenun [JOCTYMHOCTM W kKadecTBa MyHuumMnaneHOW Yycnyrn npuBedeHbl B
MpunoxeHun 11 K HacToswemMy AOMUHUCTPATUBHOMY PernamMmeHTy.

20.2. TpeboBaHusi k obGecnevyeHuto [OCTYNMHOCTM MyHuuunanbHOM ycnyrn Ans MHBaNUAoB
npueeaeHsb! B MNMpunoxeHun 12 k HacToswemy AQMUHUCTPATUBHOMY PErflaMeHTy.

21. TpeboeaHus opzaaHu3ayuu npedocmassieHuss MyHuuyunanbHoU ycsyau 8 3JIeKmMpPOHHOU
¢gopme

21.1. B oanektpoHHOM dopMe [OOKYMEHTbl, YyKasaHHble B nyHkte 10 HacToswero
ALOMUHMCTPATMBHOIO pernameHTa, nogatTca nocpeactsom PITY.

21.2. [lpn nogavye AOKYMEHTbI, ykaszaHHble B nyHkTe 10 HacToswero ALMWHUCTPaATUBHOMO
pernameHTa, npunararTcs K 3reKkTpoHHON doopMe 3asBreHust B Buae oTaenbHbix dhannos. Konnyectso
dannoB [OOMKHO COOTBETCTBOBATb KOMMYECTBY [JOKYMEHTOB, a HauMMeHOBaHve danna [OSmKHO
No3BONATb MAEHTUOMUMPOBATL JOKYMEHT U KOFIMYECTBO IUCTOB B AOKYMEHTE.

21.3. Bce opurMHanbl [OOKYMEHTOB AOJDKHbI  ObITb  OTCKAHMPOBAHbI B  OOHOM U3
pacnpocTpaHeHHbIX rpaduyecknux popmatoB pansioB B LUBETHOM pexume (paspeLleHne CKkaHMpoBaHUS
— He MeHee 200 Touyek Ha AwonmM), obecneuymBarOleM COXpPaHEHWE BCEX ayTEHTUYHbIX MPU3HAKOB
NOAMMHHOCTU, @ UMEHHO: rpadnyecKkon NoANncK nuua, neyaTu, yrinoeoro wramna 6naxka.

21.4. 3assutenb (MpeactaButens 3aaBuTENs) WUMeeT BO3MOXHOCTb OTCMEXUBATb XOA
06paboTkM JOKYMEHTOB B NIMYHOM KabuHeTe, No 3NEeKTPOHHOW MoYTe, yKa3aHHOW B 3adABMEHUN UMK C
nomoLbto cepsuca PITY «Ys3HaTtb ctatyc 3adBneHus».

lll. CocTaB, nocneaoBaTeNibHOCTb U CPOKU BbINONIHEHMA aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINONTHEHUA

22. Cocmae, nocsiedoeamesibHOCMb U CPOKU 8bIMOJIHEHUSI aOMUHUCMPamMueHbIX
npouedyp (Gelicmeuti) npu npedocmaesneHuu MyHuyunanbHoU ycnyau

22.1. NepeyeHb agMUHUCTPATUBHLIX Npoueayp nNpy npegoctasneHun MyHuumnansHOM ycnyri:
1) npvem 3aaBneHns N JOKYMEHTOB;
2) obpaboTka 1 npegBapuTENbHOE PAaCCMOTPEHUE LOKYMEHTOB;
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3) NPUHATUNE pELLEHNS;

4) HanpaeneHwe pesynbTaTa.

22.2. Kaxxgas agmuHucTpaTtMBHasi npouedypa COCTOMT M3 agMUMHUCTPATUBHBIX LEWCTBUMNA.
MepeyeHb M copgepxaHne agMUHUCTPATUBHBIX AEUCTBUA, COCTaABNAOLNX KaXOYH0 agMUHUCTPATUBHYIO
npoueaypy, npusegeH B MNpunoxexHun 13 K HacToswemy AOMUHUCTPATUBHOMY perfiaMmeHTy.

22.3. brnok-cxema npegoctaeneHus MyHuuunanbHoOn ycnyru npuBegeHa B [NpunoxeHun 14 k
HacTosweMy AOMUHUCTPATUBHOMY perfameHTy.

IV. Mopsaaok n ¢popmMbl KOHTPONA 3a UCNONTHEHUEM AOMUHUCTPATUBHOIO perfiaMmeHTa

23. [lopsidok ocywiecmersieHusi KOHMpPOosisi 3a cobnrodeHueM U UcrnosiHeHUeM OOJDKHOCMHbIMU
Jluyamu, MyHUyunanbHbIMU CIyXawuMu U crneyuanucmamu AOMUHUCMpPayuu rnosioxeHul
AOMuUHUCMpamueHo20 peasiaMeHma U UHbIX HOPMamueHbIX NpaeoebIX aKmoas,
ycmaHaenuearouwjux mpeboegaHus k npedocmassieHuro MyHuyunanbHol ycnyau, a makxe
npuHasMueM uMu peweHuu

23.1. KoHTponb 3a coOnoAeHMEM [OOIMPKHOCTHbIMU nuuaMmyv AOMUHMCTPALMK, MONOXEHUN
ALMUHUCTPATUBHOIO pernaMeHTa W MWHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBMMBAaKOLMX
TpeboBaHusa Kk NpegocTaBneHntio MyHUUMnanbsHoM ycnyru, ocyllectensieTcs B popme:

1) TEeKylero KOHTpoOmns 3a cobrniogeHneM MonHOTbl M KavyecTBa MpefocTaBneHus
MyHuumMnansbHOW ycnyru (ganee - TekyLwmin KOHTPOrb);
2) KOHTpOns 3a cobniogeHvem nopsgka npegoctasneHns MyHUUmMnansHOW yenyru.

23.2. TeKkywMin KOHTPOSfb OCYLLECTBNSAET 3amMecTuTenb pykoBoauTensa AMUHUCTpauMM B
COOTBETCTBMM C MPUKa3oM O pacnpeneneHnn obsa3aHHOCTEN U YMONHOMOYEHHbIE MM OOJDKHOCTHbIE
nuua

23.3. TeKkyWwunn KOHTPOMb OCYLWECTBRSETCA B MNopsake, YCTAHOBIEHHOM pPYKOBOAMTENEM
AOMUHUCTPaUMK AN KOHTPOIS 3@ UCMOSIHEHNEM NPAaBOBLIX aKkTOB AOMUHUCTPALMMW.

23.4. KoHTponb 3a cobniogeHnem nopagka npegoctaBneHna  MyHuumnanbHOW  ycnyrm
ocyuwlectensetcs MUHMCTEPCTBOM rOCYyOapCTBEHHOIO YNpaBreHus, MHAOPMALMOHHBIX TEXHOMOMMN 1
cBaA3n  MockoBckon obnactm B COOTBETCTBMM C  MOPSOKOM, YTBEPXKAEHHOM MOCTaHOBEHNEM
MpaeutenbctBa MockoBckon obnactn ot 16 anpena 2015 Ne 253/14 «O6 ytBepxgeHumn [lopsagka
OCYLLECTBIIEHNA KOHTPOMS 3a npefocTaBrieHMeM T[OCYyAapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr Ha
Tepputopmn MockoBckoM 00Onactm ©n BHECEHUM u3MeHeHun B [lonoxeHne o MwuHucTepcTBe
rocy4apCTBEHHOro ynpasreHusi, UHPOPMAaLMOHHbBIX TEXHOMorMm n cesasm MockoBckon obnactu» n Ha
ocHoBaHuM 3akoHa MockoBckon obnacTtu oT 4 masa 2016 Ne 37/2016-O3 «Kogekc MockoBckon obnactu
06 agMUHUCTPATUBHbIX NPABOHAPYLLEHUAXY.

24. [Nopssdok u NepuoluUYHOCMb OCyuw,ecmesieHUs meKyu,e2o KOHmMpOoJsisi MoJsIHoMbI U
kaYecmea npedocmaeneHuss MyHuuyunanbHoU ycnyau u KOHMpOoJisi 3a cobnrodeHuem nopsioka
npedocmaeneHusi MyHuuyunansHou ycnyau

24.1. TeKywnin KOHTPOSb OCYLLECTBNSAeTCA B (OpPMe [MpPOBEpKM peLlleHun W OelcTBUi
yyacTBylOWMX B npegoctaBneHnn MyHuumMnanbHOW YCryrm AOSMKHOCTHbLIX §WL, FOCy4apCTBEHHbIX
rpaXkgaHCcKmx cryxawmux AAMUHUCTPaLMK, a Takke B hopMe BHYTPEHHUX MPOBEPOK B AOMUHUCTpaLUn
no 3asBneHusaM, obpalleHmam 1 xanobam rpaxagaH, nx o6beanHEeHUn N OpraHM3aunin Ha peLleHns, a
Takke fpencTBus (6e3gencTemnd) OOMKHOCTHBIX MWL, MYHMUMNAnbHbIX Cchayxawmx AOMUHUCTPaLUN,
yyacTByOLWMX B npegoctaBneHnn MyHuumnansHON yCcnyri.

24.2. Tlopsapok ocyuwecTtBneHns Tekywero KoHTpona B AOMWHUCTpaUMM yCTaHaBnuBaeTcH
pykoBoguTenem AAMUHUCTpaLMK.
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24.3. KoHnTponb 3a cobniogeHvem nopsgka npegoctaBneHnss  MyHuuunanbHOM — ycnyrm
OCYLLEeCTBMSAETCHA YMNONHOMOYEHHbIMU  AOMPKHOCTHBIMU  nuuamMn  MuHUCTepcTBa rocyaapCTBEHHOMo
ynpaBneHns, NHPOPMaLMOHHbIX TEXHONOMMIN 1 ¢Bs3nM MockoBckor obnactu nocpencTsoM NpoBeAEHUS
NfaHOBbIX W BHEMNSIAaHOBLIX MNPOBEPOK  UCMOMHEHUS YMNOSTHOMOYEHHbLIMU AOMKHOCTHBIMW N aMu
AoMunHucTpauum  obssatenbHbiX TpeboBaHMi nopsiaka npegocTaBnenHna MyHuumnanbHOM ycnyrm wm
TpeboBaHWI, YCTAHOBMNEHHbIX HaCTOAWMM AOMUHUCTPATUBHbBIM perfiaMeHToM.

24.4. TlnaHoBble NpoBepku AOMUHUCTPAUUK MNPOBOAATCA YMNONHOMOYEHHBIMU SOMKHOCTHLIMMU
nuamn MuHucTepcTBa  roCygapCTBEHHOrO ynpaBneHusi, MHAOPMAUMOHHBLIX TEXHOMOrMN U CBSA3U
MockoBcKkon 06nacTv Ha OCHOBaHWM €XEro4HOro nnaHa NpoBeAeHUst MPOBEPOK, CHOPMUPOBAHHOIO U
cornacoBaHHoro Npokypatypon MockoBckon obnacTtu, He Yalle ogHoro pasa B ABa roga.

24.5. BHennaHoBble  NpOBEPKU AOMUHMCTPaAUMN  NPOBOAATCS  YNOSHOMOYEHHbLIMU
OOSDKHOCTHBIMKX v aMu MuHucTepcTBa roCydapCTBEHHOrO  yrpaBreHusi, WH(OPMaLNOHHbBIX
TexHonorun n cea3n Mockosckon obnacTtu no cornacoBaHuto ¢ [NpokypaTtypor MockoBckon obnactu Ha
OCHOBaHWM pelLeHnsa 3amectutensa npeaceparens lNpasutenbctBa MockoBckon obnactn — MMHUCTpa
rocy4apCTBEHHOro ynpaBneHusi WMHGOPMAUMOHHBIX TexHonormin u cBasM MockoBckon obnactw,
NPYHMMaeMOro Ha OCHOBaHUWN OBpalleHnn rpaxkaaH, opraHmM3aunin U NosTyYeHHOW OT roCyAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro camoyrnpaerieHus nHopmauumn O haktax HapyLleHUn 3akoHoZaTenbCcTBa
Poccuiickon degepaunm n BReKyLwmX UM MOryLLMX NOBIeYb BO3SHUKHOBEHNE Ype3BblYalHbIX CUTYaUni,
Yrpo3y XXWU3HWU 1 300POBbI0 rPaXKaaH, a Takke MacCoBble HapyLUeHWs NpaB rpaxaaH.

24.6. BHennaHoBble MPOBEPKM MOryT Takke NpPoBOAMTbLCA MO TpeboBaHuio [MpokypaTypbl
MockoBckon o6nacti, a Takke B Lensax KOHTPOMs 3a UCNONIHEHNEM paHee Bbl4aHHOro npeanucaHms ob
yCTpaHeHUN HapyLLeHnsa obs3aTenbHbIX TPeGOBaHNIA.

25. OmeemcmeeHHOCMb OO/HKHOCMHbIX JTUY, MYHUUUNanbHbIX CAYXawux u
cneyuanucmoe AOMUHUCMpauyuu 3a peweHusi u delicmeus (6esdelicmeue), npuHUMaeMble
(ocywecmensiembie) umu 8 xode npedocmaessieHuss MyHuyunanbHoU yciyau

25.1. [JOmKHOCTHble nuua, MyHMUMNAnNbHbIE Ccriyxawme u cneuvanuctsl AAMUHUCTPaUUK,
OTBETCTBEHHblEe 3a npefdocTaBneHMe MyHuUMNanbHOW yCrnyrM M y4dacTBYlOWME B MNpenocTaBreHumn
MyHMUMNanbHOW YCryrM HeCyT OTBETCTBEHHOCTb 3a MNpuWHMMaeMble (OCYyLLeCTBRsieMble) B Xoae
npegoctaesneHns MyHuuMnaneHOW yCnyrM pelleHuss u aencteusa (6e3gencTeBne) B COOTBETCTBUM C
TpeboBaHMsIMK 3akoHoadaTenbcTBa Poccuiickon ®egepaumn.

25.2.  HenonHoe nnun HekayecTBeHHOE NpeaocTasneHne MyHuumnanbHOW YCnyru, BbIBIIEHHOE
B MpoLiecce TeKyLero KOHTPons, BAeYET NpUMEHEHNE ANCLUNIIMHAPHOIO B3bICKaHWUS B COOTBETCTBUN C
3akoHogaTtenbcTBoM Poccurickon degepaunn.

25.3. HapyweHne  nopsagka  npegoctaBneHuss  MyHuuunanbHOW — ycriyrn,  noBrekwee
HenpepoctaeneHne MyHuuunanbHon ycnyrn 3assutenio nubo npegoctasneHve MyHuuunanbHOM
ycnyrn 3asdBUTENO C HapylleHMEM YCTaHOBMEHHbIX CPOKOB, MpedycMaTpuBaeT aaMWHUCTPATUBHYHO
OTBETCTBEHHOCTb  JOSPKHOCTHOrO  nvua  AOMUHUCTpauUUW  OCYLLECTBASIOWErO  UCMNOSIHUTENbHO-
pacnopsiaMTenibHble NOSIHOMO4YMS B COOTBETCTBUM C 3akoHOM MockoBckon obnactu ot 4 mas 2016 Ne
37/2016-0O3 «Kopgekc MockoBckon ob6ractv 06 agMUHUCTPATUBHbBIX NMPaBOHAPYLLEHUAXY.

25.3.1. K HapyweHusamMm nopsigka npegocTtaBneHus MyHuumnanbHOW YCnyrn, YCTaHOBIEHHOro
HacToawuM AOMUHUCTPATMBHBIM perfnaMmeHToMm B cooTBeTcTBMM C PDegepanbHbIM  3aKOHOM  OT
27.07.2010 Ne 210-93 «O6 opraHusaumv npegoctaBneHnst rocyAapCTBEHHbIX U MyHULMNAMNBbHBIX YCIyr»
OTHOCUTCH:

1) TpeboBaHne ot 3asasutena ([peactasButensd 3aaBuTENd) NPEACTABNEHUS AOKYMEHTOB WU
MHOpMaUMN NNU  OCYLLECTBNEHUA LOEWNCTBUWA, MPEACTaBNEHNE WM OCYLWECTBIEHNE KOTOPLIX He
npegycMOTPEHO HacToAWMM AOMWUHUCTPATUBHBIM pernameHToM, UHbIMWU HOPMaTUBHBLIMW MPaBOBbLIMU
akTamu, perynupyrolmmMm OTHOLLIEHUS, BO3HMKalLWMe B CBSA3M C npegocTtaBneHveMm MyHuumunanbHowm
ycnyru;
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2) TpeboBaHue ot 3assutensa (MNpegctaButens 3asBuTens) npencTtaBneHUd LOKYMEHTOB W
MHopmMaumm, B TOM 4ucCrie MNOATBEPXKOAALWNX BHeceHne 3asBuTenemM nnatbl 3a npegocTaBneHue
MyHUUMNanbHOW  yCryrn, KOTOpble HaxoOATCA B PacnopsikeHUU OpraHoB, MPeoCTaBsOLLMX
MyHUUMNANbHYIO YCIyry, UHbIX rOCYAApPCTBEHHbIX OPraHOB, OPraHOB MECTHOro camoynpaBneHust nnbo
NoABEOOMCTBEHHbIX OpraHu3auuin, y4dacTBylOLMX B npegoctaBneHnn MyHuumnanbHOW Yycnyrm B
COOTBETCTBUU C HACTOALWMM AOMUHUCTPATMBHBIM perfiaMeHTomMm;

3) TpeboBanne ot 3assutens (MpenctaButens 3asBUTENS) OCYLLECTBIEHUA OEWCTBMNA, B TOM
yucne cornacoBaHu, HeobxoguMbIX ANA nonyydyeHus MyHuUunanbHOM YCAyrM U CBA3AHHbBIX C
obpalleHneM B WHble roCyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBlieHUs, opraHuM3auumn,
Ansa npegoctaeneHns MyHuumMnanbHOM YCNyrn He NpeayCMOTPEHHbIX HAacTOAWMM AOMUHUCTPATUBHBIM
pernameHTom;

4) HapyweHue cpoka peructpauun 3asereHus 3agasutens (MpeactaButens 3aasutend) o
npegoctasneHnn MyHuumMnanbHOW yCryru, yCTaHOBNEHHOro AOMUHUCTPATUBHBLIM pernamMmeHToMm;

5) HapyweHne  cpoka  npefocTaBreHus MyH/MUMNanbHOW  yCnyru,  YCTaHOBNEHHOro
AOMUHUCTPATUBHBIM pPErNaMmeHToM;

6) oTka3 B npueme gokymeHToB y 3asiButens ([pegcrtaButensi 3asiBUTEns), €CnN OCHOBaHUS
OTKa3a He NpeayCMOTPEHbl HACTOALWMM AAMUHUCTPATMBHBIM PErfiaMeHToM;

7) otka3 B npepgocTtaBneHun MyHuuMnNanbHOW  yCryrn, €cCnm OCHOBaHWS OTKasa He
npeayCcMOTpPeHbl HAaCTOAWMM AOMUHUCTPATUBHBIM pPerfnaMeHToM;

8) HEMOTMBMPOBAHHbLIN OTKa3 B npegoctaBneHmm MyHuuMnanbHOW yCryru, B criydae OoTCyTCTBUS
OCHOBaHuWI 4515 0TKasa B npegocrasneHn MyHuuunaneHOM ycnyru;

9) oTka3 B MCMpaBneHWM [ONYLEHHbIX OMnevyaTok M owuboKk B BblAaHHbIX B pe3ynbTaTe
npegoctaeneHns MyHuumnanbHOM yCcnyrn JOKyMeHTax NMbo HapylleHne yCTaHOBMEHHOMO CPOKa TaKmXx
ncnpasfieHnn.

25.4. JOMKHOCTHBIM ~ NMUUOM  AOAMWHUCTPaUMKM, OTBETCTBEHHbIM 3a cobntogeHve nopsgka
npegoctaeneHns MyHuuMnanbHOW YCNyrn €BRSeTCS pPyKoBOAUTENb CTPYKTYPHOrO MoApasferneHus
AomuHMcTpaumn.

26. lMonoxeHusi, xapakmepu3yrowue mpebogaHusi K NOPsiOKy u ¢hopMaM KOHMPOJIs 3a
npedocmaeneHuem MyHuyunanbHoU ycryau, 8 moM YUCJle CO CMOPOHbLI 2pa0aH,
ux 06bLeduHeHull u op2aHu3ayul

26.1. TpeboBaHusmMn K nopsgky uM opmam TeKyLero KOHTPOSs 3a npefocTtaBrieHueM
MyHuUMNaneHOM yCryrn 9BNsa0TCA:

— HEe3aBUCUMOCTb;

— TWAaTEeNbHOCTb.

26.2. He3aBUCMMOCTb TEKYLLLEero KOHTPONSA 3aknovaeTcss B TOM, YTO [AOSMPKHOCTHOE nuuo,
YNOSTHOMOYEHHOE Ha €ro OCYLIEeCTBfIeHWe He3aBUCUMMO OT [JOSMKHOCTHOrO nuua, MyHuMUunanbHOro
cnyxauwero, cneywanucra AAMUHUCTpauUMK, ydacTBylowero B npegocTaBneHun MyHuumMnansHoOM
ycnyru, B TOM 4ucrie He nmeeTt GrmM3Koro poacTBa UM CBOWCTBA (poguTenu, cynpyri, aetu, 6partbs,
CeCTpbl, a Takke 6paTbsi, CECTPbI, pOAUTENN, 4ETU CYNPYroB 1 Cynpyrn 4EeTen) ¢ HUM.

26.3.  [JOmKHOCTHble nuua, OCYLWEeCTBSIOWME TEKYLNA KOHTPONb 3a npedocTaBleHneM
MyHuLUMnaneHOM ycnyru, SOMKHbI NPUHUMATL Mepbl NO NPELOTBPALLEHUIO KOHAMMKTA UHTEPECOB NpU
npepoctasneHun MyHuumnanbHOM ycnyru

26.4. TwaTtenbHOCTb  OCYLLECTBIIEHMUS TeKyLlero KOHTpoOSA 3a npenocraBneHnem
MyHuLUMnaneHOM yCcnyrn COCTOMT B CBOEBPEMEHHOM N TOYHOM MCMONMHEHUN YNOAHOMOYEHHBbIMU LaMu
06s3aHHOCTEN, NPeAyCMOTPEHHbIX HACTOSALLMM pa3faenom.

26.5. lpaxpaHe, ux o6beguHeHus M opraHuM3auMM AN OCYLLECTBREHWUs KOHTpons 3a
npeapoctasneHnemMm MyHuLmMnNanbHOM yCryru ¢ Lenbio cobnoaeHnsa nopsaka ee npefocTaBneHns UMeroT
npaBo HanpaensaTb B MMHUCTEPCTBO rocyapCTBEHHOro ynpasrieHus, UHPOPMAaLMOHHBIX TEXHONOMMI U
cBa3m MockoBckon obnactun kanobbl Ha HapyleHue LOSMKHOCTHbIMK NMuaMn, MyHUUMNnanbHbIMU
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cnyxawmmm AgMUHUCTpauumn nopsiaka npegoctaBneHns MyHuumnanbHOW ycryru, MoBneklwee ee
HernpeacTaBreHne wunuM npefocTaBfeHne C  HapylweHWMeM CpoKa, YCTaHOBMEHHOIo HacTOALWMM
AOMVHUCTPATUBHBLIM PerfiaMeHTOM.

26.6. [paxgaHe, ux oObeAMHEHMS W OpraHM3auMnM Ans OCYLeCTBMEHUS KOHTpons 3a
npegocTtasneHneM MyHuMUMNAnNbHOM  yCNyrm WMEKT MpaBo HanpaensaTe B AOMWHUCTpAUMUIO
NHAMBUAYanbHbIE N KONMEKTUBHbIE ObpalleHns C NpeanoXeHUs MM Mo COBEPLUEHCTBOBaHUIO nopsaka
npegocTasneHns MyHuuunanbHOM ycnyrn, a Takke xanobbl n 3assneHus Ha gencteus (besgencreune)
AOMMKHOCTHBIX NUL, AOMMHUCTPAUMM U MPUHATbIE UMW PELUEHUs, CBA3aHHble C NpeaocTaBreHnem
MyH1uMnansHOW yCryru.

26.7. KoHTponb 3a npepoctasrieHnem MyHuumnanbHOW ycnyrn, B TOM 4uCrie CO CTOPOHBbI
rpaxpaH nx obbefMHEHUn N opraHnsaunin, OCyLLLeCTBNSETCA NOCPeaCTBOM OTKPbITOCTU AEeATENbHOCTU
AOMUHUCTpauMM npu npegocTaBneHum MyHUUMNansHOW YCnyru, MOMyYeHUs MOMHOW, akTyanbHOW W
[OCTOBEpPHOM WHopMauMM o nopsagke npegoctaBneHMss MyHuumnanbHOM YCRyr U BO3MOXHOCTM
pocyaebHoro paccMoTpeHus obpalleHnii (kanob) B npouecce nonyyvyeHus MyHuuunansHoOn ycnyru.

26.8. 3assutenu (lMpenctaButenu 3asBUTENs) MOrYT KOHTPOMMpOBaTb npegocTaBreHune
MyHnuunansHOW ycryrn nyTem MoslydeHuUst MHopMaumm 0 xode npegoctaBneHuss MyHuumnanbHON
ycrnyrn, B TOM 4YUCEe O CPpoKax 3aBepLleHUs aAMUHUCTPATMBHBLIX npoueayp (AencTBun) no TenedoHy,
nyTem NMCbMEHHOro obpaLleHns, B TOM YMCre Nno 3NeKTPOHHOM noyTe n vyepes PIITY.

V. OocyaebHbIn (BHecyAeOHbIN) NOPAAOK 06XKanoBaHUA peLueHMn U AeCTBUN
(6e3pmencTBMA) HOMKHOCTHbLIX UL, MYHULMNANbHbIX CRyXalwuX U cneluanucToB
AoMuHMUCTpaumm, yyacTBYHOLWMX B npegoctaBneHMn MyHuumMnanbHon ycnyru

27. Jocy0debHbil (eHecyOebHbIll) NnopsiOok obxxanoesaHusi peweHul u delicmeaull
(6e30eticmeust) Q0JHKHOCMHbIX JIUY, MyHUYUNaabHbIX CYXauwux u crneyuaaucmos,
yyacmeyruwjux 8 npedocmaeneHuu MyHuyunanbHol ycnyau

27.1. 3assutenb (MpeacrtaBuTens 3aaBuTens) umeet npaBo obpatuTbCca B AOAMUHUCTPaLMIO, a
Takke MUWHUCTEPCTBO rOCYyAAPCTBEHHOTO YNpaBneHus, WHAOPMALMOHHBIX TEXHOMOMMA U  CBA3N
MockoBckon obnacTu ¢ xanobon, B TOM Yncne B CRneayroLmx criyvyasnx:

1) HapyweHue cpoka peructpaumm 3asasneHua 3assutensa ([MpencrtaButens 3asBuTensl) o
npegocTtaBnenHnn  MyHUUMNanbHOW  YCryrM, YCTAHOBIIEHHOTO  HAaCTOAWMUM  AOMUHUCTPATMBHBLIM
pernameHToMm;

2) HapylleHne cpoka npegoctaBneHms MyHuuMnaneHOW  YCRyrn, YCTAHOBMEHHOTO
HacToAWUM AAMUHUCTPATUBHBLIM PErnamMeHToM;
3) Tpebosanne y Bagasutena ([MpeactaButena  3aaBuTend)  OOKYMEHTOB,  He

NpeayCMOTPEHHbIX  HacToawumM  AAMWHUCTPATUMBHBIM  perfnamMeHToM  And  NpefocTaBneHust
MyHuumMnaneHoOM ycnyru;

4) OTKa3 B npueme JoKymeHTOB Yy 3aasutens, ([peacraButens 3asaBuTens) eCnm OCHOBaHUSA
OTKa3a He NpeayCMOTPEHbl HACTOALWMM AAMUHUCTPATMBHBIM PErfiaMeHToM;

5) oTka3 B npegocTaBneHun MyHMUMNANbHOW YCryrM, €cnv OCHOBaHUSI OTkasa He
npeaycMoTPeEHbl HACTOAWMM AOMUHUCTPATUBHBIM PErTIAMEHTOM;

6) TpeboBanne c¢ 3agasutensa (MpegctaButena 3aaBuTensd) npu  NpeaoCTaBfeHUM
MyHMUMNanbHOWM ycnyru nnaTbl, He NPEAYCMOTPEHHOWN HAaCTOAWMM AOMUHUCTPATUBHBLIM PErIaMEHTOM;

7) OTKa3 [OJPKHOCTHOTO nunua AOMUHMCTpaUMM B WUCMPAaBEHUM OOMYLLEHHbIX OMNEYaToK U

owmnboKk B BbldaHHbIX B pesynbrate npegoctaBneHns MyHuumnanbHOW ycrnyru AOKyMeHTax nunbo
HapyLLeHWe yCTaHOBMEHHOMO CPOKa Taknx UCNpaBIieHUN.

8) TpeboBaHue y 3asBuTens (npeactasuTens 3aaBUTens) MpeacTaBreHUs OOKYMEHTOB W
nHOpMaLmmn, OTCyTCTBUE U (MNM) HELOCTOBEPHOCTb KOTOPbIX HE YKasblBanvcb Npu nepBoHavarbHOM
OoTKase B npueme [AOKYMEHTOB, HeobxoAuMmbIX AN npepoctasneHns MyHuumnanbHOW ycnyru, 3a
WCKITIOYEHMEM CIlyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctaten 7 PegepanbHoro 3akoHa «O6
opraHusauumu npegocTaBneHns rocyaapCTBEHHbIX U MyHULMMAMbHbIX YCIYT.

27.2. Kanoba nogaeTtcd B NMCbMEHHON hopme Ha BymakHOM HocuTene nmbo B 3NEKTPOHHOM
dopwme.

27.3.  XKanoba moxeT ObITb HanpaerneHa MO MoyTe, C WUCMNOMb30BaHWEM WHEOPMALIMOHHO-
TENEeKOMMYHUKALMOHHON ceTu «VIHTepHeT», oduumanbHoro camta AgMuHUCTpauMu, nopTanos
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uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a TaKke MOXET ObITb NPUHATA NPU INYHOM NpUeme
3assutens (MpencraButens 3aaBuTens).

27.4. Xanoba gomkHa cogepxatb:

1) HauMeHOBaHMe opraHa, npegocTtasngawowero  MyHuumnanbHyto — ycnyry,  nmbo
opraHuMsauummu, y4yacTBylLWEN B npegocTaBneHmn MyHuuunanbHoOM ycnyrv; hammnmio, Mms, oT4ecTBO
AOIMKHOCTHOrO  nuua, MyHMUMNAnNbHOro Chnyxawlero, cneumanucta opraHa, npegocTaBnsaoLwero
MyHuumnanbHyto ycnyry nmbo cneuuanucta opraHu3auun, YyyacTBylolen B NpegocTaBrieHun
MyHuumMnanbHOWM ycnyru, peweHns n aenctems (6esgencramne) Kotoporo obxkanyroTcs;

2) dammnuio, M4, oT4YECTBO (MOcnegHee - Npyu HanuMuun), CBEAEHMS O MECTE XUTEenbCTBa
3assutens (Mpeacrasutens 3assutenst) - uU3n4eckoro nuua NMbo HammeHoBaHue, CBeAEeHUSA O MecTe
HaxoxaeHunsa 3assutens (MpencraButens 3aaBUTENs) - KOPUAMYECKOrO NnLa, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aNeKTPOHHOW MOYTbl (MPY HanMnuMM) M NOYTOBbLIA agpec, no
KOTOpbIM JOSKeH ObITb HanpasneH oTeeT 3aasuTtento ([peacraButento 3adBuTenNs);

3) cBefeHusa 06 obxanyembix pelleHnsix u gencTeusax (6espencrTeum);

4) [0BOAbl, HAa OCHOBaHuKM koTopbix 3aseuTens ([pencraBntens 3asBUTENSA) HE COrNaceH ¢
pelleHnem n gencremem (6esgencremnem).

3assutenem (lMpeacraButenem 3asButensi) MoryT ObiTb npeacTaBneHbl OOKYMEHTbl  (npu
Hanuuuun), NoaTBEPXAAKLWMe ero 4oBoabl, MMBO Nx Konuu.

275. B cnyyae, ecnn xanoba nogaetca d4epes3 [lpeactaButens 3aaBUTENs, Takke
npeacTaBnseTca OOKYMEHT, MOATBEPXAAOLWMIA NOMHOMOYMA Ha OCYLLECTBIIEHWEe LEWNCTBUN OT MMEHU
3agasutens.

27.6. Kanoba, noctynuBwas B AOQMWHUCTPALMIO, NOAMEXUT PacCMOTPEHUIO AOIMKHOCTHbLIM
AMLOM, YNONHOMOYEHHbBIM Ha paccMoTpeHue xanob, KoTopbli obecnevmBaeT:

1) npuveM 1 paccMmoTpeHune xanob B cooTBeTcTBUM C TpeboBaHuaMn deaepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHusauuu NpeaoCTaBeHUst roCyqapCTBEHHbLIX U MYyHULMMNANbHbIX
yCnyr»;

2) nHcpopmmpoBarme 3assutenen (MpeacraButenen 3aaBuTens) o nopsiake obxanoBaHWUs

pelleHnn n gencteun (6e3gencTams), HapyLaLWmMX UX Npaea U 3aKOHHbLIE MHTEPECHI.
27.7. Xanoba, noctynuBwaa B ALMWHUCTPALMIO, MNOANEXUT peructpauum He nosgHee
cnepytoLlero pabo4yero AHsi CO OHS €e MNOCTYNMEHMS.

27.8. XXanoba nognexuTt pacCMOTPEHMUIO:
1) B TeueHune 15 pabouunx gHen co gHA ee permctpaumm B ADMUHUCTPaLUN;

2) B TeyeHme 5 pabounx AHen CO OHA ee perncTpaumm B crnyyae obxanoBaHWs OTkasa B
npueme gokymeHtoB y 3assutens ([Mpeactasutensa sassutens) nnbo B McCnpasfieHUU OONYLLEHHbIX
onevyaTtok KM oOwuBoK unM B crnydyae ob6KanoBaHUA HapyleHWUs YCTaHOBIIEHHONO Cpoka Takux
ncnpasfieHnn.

27.9.B cnyyae ecnn 3aasutenem (lMpeacrasutenem 3sasButens) B AAMUHUCTPaAUMIO MoAdaHa
Xarnoba, pacCMOTPEHNE KOTOPON HE BXOOUT B €0 KOMMETEHLMIO, B TevyeHne 3 paboumx gHEN Co OHS ee
perncTpaumm B AAMUHMUCTpaLmMm xanoba nepeHanpaBnseTca B YNOMHOMOYEHHbIN HA ee pacCMOTpeHMe
opraH, 0 4Yem B NUCbMeHHOW chopme nHpopmupyetcs 3assutens (Mpeacrasutens 3asaBuTens).

MNpn STOM CPOK paccMOTpeHus xanobbl UCYMCNAETCA CO AHA  peructpaumm xanobbl B
YNONIHOMOYEHHOM Ha ee pacCMOTPEeHVEe opraHe.
27.10. lo pesynbTaTtam paccMOTpeHus xanobbl AgMUHUCTpaUUA NPUHMMAET OAHO U3

cnefyoLwmnx peLeHni:

1) yooBneTBopseT xanoby, B TOM uucrie B (POpMEe OTMEHbl MPUHATOrO peLUueHus,
nUcnNpaBneHns [OOMyLIEHHbIX OnevyaTok W OowuMbOK B BblAaHHbIX B pe3ynbTaTe npefocTaBneHust
MyH1uMnanbHOW yCnyrn AOKYMeHTaX, Bo3BpaTa 3asBUTENI0 AEHEXHbIX CPEACTB, B3MMaHMe KOTOPbIX He
npegycMOTPEHO HOPMAaTUBHbIMM MpaBoBbiMM  aktamu Poccunckon ®Pepepaumm, HOPMaTUBHbIMU
npaBoBbLIMM akTaMyn MOCKOBCKOW obnacTu;

2) OTKa3bIBaET B YAOBETBOPEHMM Xanobbl.

27.11. He nosgHee AHs, cnegyloLwero 3a gHEM NMPUHATUSA peLUeHusl, yKa3aHHOro B nyHkte 28.10
HacToawero AgMUHUCTpaATMBHOrO pernamenta, 3asasutento (Mpeactasutento  3asButensl) B
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nMcbMeHHon doopMe 1 no xenaHunwo 3assutens (MpeactaButensa 3asBUTENs) B 3NEKTPOHHOW hopme
HanpaBNAeTCa MOTMBUPOBAHHbIA OTBET O pe3yfbTaTtax PacCMOTPEHMUS XKanobbl.

B cnyyae npusHaHua kanobbl noanexaiwlend YAOOBMETBOPEHUMIO B OTBeTe 3asBuUTento
(npeacTtasutento 3aasuTtens), gaeTca MHpopmauusa o AeNCTBUSX, OCyLLeCTBNAeMbIX AOMUHUCTPaUneEn,
M®Ll nnubo opraHusauuen, npegycmMoTpeHHon 4Yactbto 1.1 ctatbm 16 PegepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHusauum MNpedoCTaBMEHMS FOCYAAPCTBEHHbIX M MyHULMNANbHbBIX
ycnyr», B Uensgx He3aMeanuTeNnbHOro YCTPaHEHWA BbISBIIEHHbLIX HapyleHuA Mpu  oKasaHuu
MyHuuMnanbHOW ycnyrn, a Takke MNPUHOCATCA  M3BMHEHMS 3a [oCTaBfeHHble HeygobctBa u
yKasblBaeTCca MHopMaums 0 fanbHENWmnX AeNCTBUSX, KOTOpble HEO6X0AMMO CoBepLUNTL 3aABUTENIO B
uensx nonyydyeHna MyHuumMnanbHOW yCnyru.

B cnyyae npusHaHusa >xanobbl, He noanexawen yaoBneTBOPeHUO, B oTBeTe  3asaBuTernto
(NnpeacTasutento 3aaBuTens) OalOTCA apryMeHTMPOBAHHbIE Pa3bsCHEHUS O  MPUYMHAX MPUHATOro
peLLeHns, a Takke nHdopmaums o nopsake obkanoBaHUS NPUHATOrO peLleHus.

27.12. Tpwn ygosneTtBopeHUn xanobbl AOMUHUCTPaUMSA NPUHUMAET McYepnbiBalowme mepbl no
YCTPaAHEHUIO BbISIBIIEHHbIX HapyLlleHuin, B TOoM u4ucre no Bbligade 3asasutento (MpepctaButento
3asBuTens) pesynbtata MyHuuMnanbHOW ycnyru, He no3gHee 3 paboumx OHEM CO OHSA MPUHATUS
peLueHus.

27.13. AOMWHUCTpaLMsi OTKa3bIBAET B YAOBIETBOPEHMM Xanobbl B CrieayloLwmnx cnyyasx:

1) HanNn4uMsa BCTYNUBLLErO B 3aKOHHYIO CUMY pelleHus cyga, apbutpaxkHoro cyaa no xanobe
0 TOM Xe npegMeTe 1 Mo TeM e OCHOBaHUAM;

2) nogaym >kanobbl nMLOM, MOMHOMOYMSA KOTOPOro He MOATBEPXAEHbl B MOpsAKe,
YCTaHOBIIEHHOM 3aKkoHogaTenbCcTBOM Poccuiickon ®enepaumm;

3) HanuuMa pelweHnss No >xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHWUsIMU
HacToswero AOMWHUCTPATUBHONO perriameHta B OTHoweHuu Toro e 3aasutena (Mpepcraesutens
3asBUTENS) 1 N0 TOMY Xe NpeameTy xanobbl;

4) Npu3HaHUs xanobbl He06OCHOBAHHOW.

27.14. B cnyyae ycTaHOBMEHWs B XO4€E UMK Mo pe3ynbTaTaM pacCMOTPEHUS Xanobbl NpU3HaKkos
coObITUA afMWHUCTPATUBHOIO NPaBOHAPYLUEHUS OOMMKHOCTHOE NULO, HagereHHOe MOSIHOMOYMSAMM MO
pacCcMOTPEeHUIo Xanob, HesamennuTenbHO HanpaenseT uMmelwmecs matepuansl B MuHucTepcTBo
rocy4apCTBEHHOro ynpasneHus, UHPOPMaLMOHHbIX TEXHONOrMnm u ceasm Mockosckon obnacTu.

27.15. B cny4ae ycTtaHOBNeHWs B Xxoe WUIv Mo pesynbTataMm pacCMOTPEHUS anobbl Npn3Hakos
NPecTynneHna AOOIMKHOCTHOE IMUO, HadeneHHoe MOMHOMOYMSAMM MO  PACCMOTPEHMIO  Xanob,
He3amMeanuTenbHO HanpaBnNaeT MMEKLMNECH MaTepumarbl B OpraHbl NPOKypaTypbl.

27.16. B oTBeTe No pesynbTatam pacCcMOTPEHUS xanobbl ykasblBalOTCS:

1) AOMXKHOCTb, amMunnsi, WUMSA, OTYECTBO (MPW  HanMyMWM)  LOSMPKHOCTHOrO  nuua
ALMUHMCTPALMN, NPUHSIBLLETO peLleHme Mo xanobe;

2) HOMep, AaTa, MeCTO MPUHATUS PeLUeHUs, BKIoYas CBEAEHWS O OOIMKHOCTHOM nuue,
pelwleHne nnu gerncreme (besgencTeme) KoToporo obxanyertcs;

3) dhamunus, nms, 0T4ECTBO (NPYU HANNYUKN) NN HaumeHoBaHWe 3aaBuTens;

4) OCHOBaHWs ANA NPUHATUS peLleHns no xanobe;

5) NPUHATOE MO xarnobe peLueHune;

6) B criyyae ecnv xanoba npu3HaHa OBOCHOBaHHOW — CPOKW YCTPaHEHUS BbISIBNIEHHbIX
HapyLleHni, B TOM Y1cne CpoK npegocTaBnenHus pesynbtata MyHuumunansHon ycnyru;

7) B criyqyae ecnv xanoba npusHaHa HEOBOCHOBAHHOW, - MPUYMHBLI NPU3HaAHUSA Kanobbl

HeobocHOBaHHOM U uMHopmauua o npase 3assutensa ([MpeactaButens 3assutend) obxanosaTb
NPUHATOE peLueHne B cygebHoM nopsiake;

8) cBegeHusa o nopsgke 06xxanoBaHUS NPUHATOrO MO xanobe peleHus.

27.17.0TBeT NoO pesynbTaTtam paccMOTpeHusa anobbl nognucbiBaeTcs YNONIHOMOYEHHbIM Ha
paccMmoTpeHue xanobbl JOMKHOCTHBIM NULOM AOMUHUCTpaLUN.

27.18. AOMUHUCTpaums BNpaBe OCTaBUTb Xanoby 6e3 oTBeTa B crneayowmx cny4asx:

1) oTCyTCTBUA B xanobe damunun 3aaButens wunum nNo4vyToBOro agpeca (agpeca
SMNEKTPOHHOW NOYTbI), MO KOTOPOMY AOIMKEH OblTb HanNpaBrieH OTBET;
2) Hanuuns B anobe HeueH3YpHbIX NMB0 OCKOPOUTENbHBIX BbIPAXEHWUNA, YIPO3 XU3HW,

340pOBbI0 M MMYLLIECTBY [OOSMKHOCTHOIO NMua, a Takke uneHam ero cembu (kanoba ocrtaetcsi 6e3
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otBeTa, npu atom 3asasutenio ([Mpeacrasutento 3aaBuTend) coobliaeTcd O HeOonycTUMOCTU
3noynotpebnexHus npaBom);

3) OTCYTCTBUS BO3MOXHOCTM MNpounTaTh Kakyl-NnMbo 4acTb TekcTa xanobbl (xanoba
ocTaetca 6e3 oTBeTa, 0 YeM B TeyeHue 7 paboumx OHeW co AHS perncrpauun xanobbl coobliaeTcs
3aasuteno (MNpeacrasutento 3aaButens), ecnu ero amunua u MNoyTOBbIM aapec NOoAAATCs
NPOYTEHMIO).

AomuHucTpaumsa coobuwaet 3assutento (MNpeactasutento 3assButens) o6 ycrtaBneHun xanobbl
0e3 oTBeTa B TeveHmmn 3 (Tpex) pabounx gHen co AHA perncrpauum xanobbi.

27.19.3agasutenp (lMpeactaButenb 3asiBUTEnNsl) BrpaBe o6XanoBaTb MNPUHATOE No kanobe
peleHne B cyaebHom nopsgke B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon epepauun.

27.20.Mopagok  paccMOTpeHuUs Xanob 3aasuTenen (MpencTtasutenen 3aaBuTens)

MwuHMCTEPCTBOM rocygapCTBEHHOMO ynpasBfieHUs, MHPOOPMALUMOHHBLIX TEXHONOMN N cBA3n MOCKOBCKOM
o6nacTv NponCXoauT B NOPSIAKE OCYLLECTBIIEHUS KOHTPONSA 3a NpefoCTaBfEeHNEM roCyAapCTBEHHbIX U
MyHULMNAnNbHbIX YCIyr, yTBEPXAeHHOM noctaHoBneHveM [pasutenbctBa MockoBckon obnactu ot 16
anpensa 2015 Ne 253/14 «O6 yTtBepxxaeHun NMopsigka OCyLLEeCTBEHUA KOHTPONSA 3a NpefocTaBeHnem
roCy4apCTBEHHbIX W MyHUUMNAnbHbIX YyCcnyr Ha Tepputopun MocCKoBCKOM 06ractu M BHECEHUMU
n3mMeHeHmn B [lonoxeHne o MuHUCTEPCTBE rOCy4apCTBEHHOIO YNpaBneHusl, WUHGOPMAaLMOHHbIX
TexHonornn n cesasm MockoBckon obnactuny.

VI. MpaBuna o6paboTkn NnepcoHanbHbIX AaHHbIX NpU NpegocTaBneHMn MyHuumMnanbHomn
ycnyru

28. lpasuna o6pabomku nepcoHasibHbIX OaHHbIX nNpu npedocmasneHuu MyHuyunanbHoU
yecnyau

28.1. ObpaboTka nepcoHanbHbIX [AaHHbIX nNpyv npegoctaBneHnn MyHuuMnanbHOW  ycnyru
OCYLLIECTBIISIETCS HA 3aKOHHOW M CnpaBedSIMBOM OCHOBE C ydeToMm TpebOoBaHMI 3akoHOoAaTenbCTBa
Poccuinckon ®egepaunm B ccpepe nepcoHasbHbIX JaHHbIX.

28.2. Ob6paboTka nepcoHanbHbIX [AaHHbIX Npu npegocTasneHun MyHuuMnanbHOW  ycnyru
OrpaHMYMBaETCS OOCTUXKEHMEM  KOHKPETHbIX, OnpeAeneHHblX HacTosawumM  AOMUHUCTPATUBHBLIM
pernameHToM uUenen. He gonyckaetca obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTUMAsi C LiensiMu
cbopa nepcoHanbHbIX AAaHHbIX.

28.3. OGpaboTke noanexaT TONbKO MEepCcOoHarlbHble AdaHHble, KOTOpbLIE OTBEYalT UENsM KX
0bpaboTKm.

28.4. Uenbo 00paboTkM nepcoHanbHbIX AdaHHbIX SBMSETCS WCNONIHEHWE  OOJDKHOCTHBIX
o6a3aHHOCTEN WM NOMHOMOYMM cneumanucTamm AAMUMHUCTPaAUMM B npouecce npefoCTaBreHns
MyHuUMNanbHOM ycnyry, a Takke OCYLeCTBMEeHUs YCTaHOBMEHHbIX 3akoHodaTernbCcTBOoM Poccuinckon
depepauumn  rocyaapCTBeHHbIX  (PyHKUMMA no  obpaboTke  pe3ynbTaTtoB  NpeaoCTaBreHHON
MyH1uMnansbHOW yCcryru.

28.5. lMpun o6paboTke nepcoHanbHbIX AaHHbBIX B Lenax npegocraeneHs MyHuumnanbHon ycnyru
He gonyckaeTca o6beanHeHne 6a3 AaHHbIX, codepKalunx nepcoHanbHble AaHHble, 06paboTka KOTOPbIX
OCYLLIECTBIISIETCS B LeNsiX, HECOBMECTUMbIX MeXay Coboun.

28.6. CopepxaHue n ob6bem obpabaTtbiBaeMbix NepPCOoHarbHbIX AaHHbIX AOMKHBI COOTBETCTBOBATb
3asBrneHHon uenu obpaboTkn. ObpabaTtbiBaemble MNepcoHanbHble [OaHHble He [OOMKHbl  ObiTb
136bITOYHBIMM MO OTHOLLUEHMIO K 3asiBNIEHHOM Lienn nx o6paboTku.

28.7. [Ilpn o6paboTke nepcoHarnbHbIX [OaHHbIX AOMKHbl OblTb  OobecneyeHbl TOYHOCTb
nepcoHarnbHbIX AaHHbIX, X 4OCTATOYHOCTb, @ B HEOOXOAMMBIX CryYasx U akTyanbHOCTb MO OTHOLLEHUIO
K uenu obpaboTkn nepcoHanbHbIX AaHHbIX. JOMKHOCTHbIE Nuua AAMWHUCTPALMK AOMKHbI NPUHUMATL
Heobxoaumble Mepbl MO0 obecneynBaTb MX MPUHATUE MO yOANEHUIO UMM YTOYHEHWUIO HEMOSHbIX MIK
HETOYHbIX AAHHbIX.
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28.8. XpaHeHune nepcoHarnbHbIX AaHHbIX OOMKHO OCYLLEeCTBAATbCS B (bopme, MNO3BONSAOLLEN
onpeaenntb cybbekTa nepcoHarnbHbIX AaHHbIX, He [onblie, 4Yem 3Ttoro TpebyeT uenb ob6paboTku
NnepcoHanbHbIX AaHHbIX, €CAIN CPOK XpaHEeHWs NepCcoHarnbHbIX AaHHbIX HE YCTaHOBIEeH dbeaeparnbHbiM
3aKoHOAATEeNbLCTBOM, 3akoHodaTtenbcTBoM MockoBckon obnactu, OOroBopoM, CTOPOHOW KOTOPOro,
BblrogonpuobpeTtaTenem unu nopyvmTeneM, no KOTOpoMy siBNSeTCA CyObekT nepcoHanbHbIX OaHHbIX.
O6pabaTbiBaeMble nNepcoHasnbHble [OaHHblE MNOANEXaT YHUUTOXEHUI Nubo 06e3nnymBaHuio no
OOCTWXKEeHUM uenen obpaboTkm nnn B cnyvyae ytpaTbl HEO6XOAMMOCTM B AOCTUXKEHUN STUX LIENEn, ecrnm
NMHOE He NPeayCMOTPEHO 3aKoHOA4AaTeNbCTBOM.

28.9. B cooTtBeTCcTBUMM C Lenbio 06paboTkn nepcoHanbHbIX AaHHbIX, YKa3aHHOW B NyHkTe 29.4.
HacTosawero AOMUHUCTPATUBHOIO pernameHTa, B AgMUHUCTpauum obpabaTbiBaloTcs nepcoHarbHble
AaHHble ykasaHHble B 3aaBneHuun (MpunoxeHune 7 Kk HacToswemy AAMUHUCTPATUBHOMY perfiameHTy) u
npunaraemMblX K HEMy JOKYMEHTaXx.

28.10. B cooTtBeTcTBUM C Lenbio 06paboTkM NepCcoHarnbHbIX OAHHbIX, YKa3daHHOW B nyHkTe 29.4.
HacTosawero AAMWHUCTPATMBHOIO pernameHTa, K KaTeropusM cyObekTOB, NnepcoHalbHble AaHHble
KOTOpbIXx oOpabaTbiBaloTCA B ALMUHUCTPALMKM, OTHOCATCA U3NYECKNe, topuanydeckue nuua u
nHaMBMAyanbHble npegnpuHuMmartenu, obpaTtmBwmMecda B AQMUMHUCTpauUuUO 3a npegocTaBrneHveM
MyH1uMnansbHOW ycryru.

28.11. Cpokn 06paboTKkM N XpaHEHMST YKa3aHHbIX BbILLE NMEPCOHAarbHbIX AaHHbLIX ONpeaensaTcs B
COOTBETCTBMM CO CPOKOM [ENCTBUSA COrnaweHuss ¢ CyObekToM, a Takke WHbiMU TpeboBaHMAMMK
3aKoHoAaTenbCTBa M HOPMATMBHBLIMU LOKyMeHTamu. 1o uctevyeHuo cpokoB 0OpaboTkM M XpaHeHus
nepcoHarnbHble AaHHble NoasiexaT YHUUTOXEHMIO NMMBo 06e3nnynBaHunio, ecrnm nHoe He NpeayCcMOTPEHO
3aKOHOAATENbLCTBOM.

28.12. B cny4yae OoCTXeHust Lenn obpaboTkm nepcoHanbHbIX AaHHbIX AOMUHMCTpauus obasaHa
npekpatutb 06paboTKy nepcoHanbHbIX OaHHbLIX UMK obecneunTb ee npekpaweHue (ecnn obpaboTtka
nepcoHanbHbIX AAaHHbIX OCYLLIECTBASETCA APYrMM fULOM, AENCTBYIOLLMM MO €ro NOpPYYEeHU0 YHUUTOXUTD
nepcoHanbHble AaHHble uUnn obecnevnTtb UX yHUYTOXeHue (ecrnm obpaboTka mepcoHarnbHbIX OAHHbIX
OCYLLEeCTBNAETCA APYrMM NULIOM, AEMACTBYHOLLUM NO €ro Nopy4eHuto B CPOK, He npesbiwatowmin 30 aHen
C faTbl AOCTWXKeHMs Lenu o0paboTkMm nepcoHanbHbiX AaHHbIX, €CNN WHOE He NpeayCMOTPEHO
CNy>XebHbIM KOHTPAKTOM, [OroBOPOM WM COrfnalleHnem, CTOPOHOM KOTOpPOro SBMSeTCA CyObekT
nepcoHanbHbIX [AaHHblX, nMbo ecnv AOMWHUCTPaAUMs He BMpaBe OCyLWecTBNATb 06paboTky
nepcoHanbHbIX [OaHHbIX 6e3 cormacms cybbekTta nepcoHanbHbIX [AaHHbIX Ha  OCHOBAHUSX,
npeaycMOTPeHHbIX dheaepanbHbiMy 3aKOHaMMU.

28.13. B cny4ae oT3blBa CyObEKTOM MepcoHaribHbIX [AaHHbIX cornacua Ha obpaboTky ero
nepcoHanbHbIX AaHHbIX AOMUHUCTPaUMSA [OIDKHA NpekpatuTb Ux o06paboTky unm obecneunTb
npekpawieHve Takon obpaboTku (ecnu obpaboTka MepCoHarbHbIX OAHHbIX OCYLLECTBNSAETCA ApYyrum
nMUOM, OENCTBYIOWMM MO NOpyYeHUio AAMUHUCTPAUMM N B Criyyae, ecrnv COXpaHeHne nepcoHanbHbIX
AaHHbIX Oonee He Tpebyetca ana uenen o06paboTkM NepcoHanbHbIX AaHHbIX, YHUYMTOXWUTb
nepcoHanbHble AaHHblE UK 0BecneYnTb MX YHUYTOXEHue (ecrnn obpaboTka nepCcoHanbHbIX OAHHbIX
OCyLLecTBNAeTca ApYyrMM IvUOM, AEWCTBYHOLUMM MO MOpyYeHuto AOMUHUCTpAUMM B CPOK, He
npesbiwamowmnn 30 KaneHgapHbIX OHEW C AaTbl MOCTYMNNEHUS yKasaHHOro OT3biBa, €CMM MHOE He
NpeayCcMOTPEHO CyXeOHbIM KOHTPaKTOM, JOrOBOPOM MW COrfnalleHmeM, CTOPOHON KOTOPOro sSiBNAETCS
CybbeKkT nepcoHanbHbIX AaHHbIX, MO0 ecnu AOMUHUCTpaUMS He BnpaBe OCYyLeCTBNSATb 00paboTky
nepcoHanbHbIX [OaHHbIX 6e3 cornmacmsi cybObekTa nepcoHanbHbIX [daHHbIX Ha OCHOBAHMSX,
npeaycMOTpPEeHHbIX befepanbHbiMU 3aKOHaMMU.

28.14. YHWYTOXEHME [OOKYMEHTOB, COAEpXalMX MNepcoHanbHble [OaHHble, yTpaTUBLUMX CBOE
NpakTU4eckoe 3Ha4YeHne N He Noanexalwmx apxXMBHOMY XpaHEHUIO, NPON3BOAUTCS HA OCHOBAHWM akTa
YHUYTOXEHUS NEPCOHArNbHbIX AAHHbIX.

28.15. YNnonHoMO4eHHble nNuua Ha nony4veHne, obpaboTky, xpaHeHue, nepedadvy un nboe gpyroe
NCNonb30BaHMe NepCcoHanbHbIX JaHHbIX 00s13aHbl:

1) 3HaTb M BbINOMHATL TpeboBaHMs 3akoHodaTenbCcTBa B obnactu obecneveHuss 3almTbl
nepcoHanbHbIX AaHHbIX, HACTOALWEro AOQMUHUCTPATUBHOIO PerfnameHTa;
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2) XpaHUTb B TavHe W3BECTHble UM MepcoHanbHble faHHble, MHOPMUpOoBaTL O dhakTax
HapyLlweHusa nopsiaka obpalleHnss ¢ NepcoHanbHbIMU AaHHbIMU, O MOMbITKAX HECAHKLMOHUPOBAHHOMO
A0CTyNna K HUM;

3) cobntogaTe npaBuna UCNONb30BaHUSI MEPCOHAaNbHbIX AaHHbIX, MOPSOOK UX y4yeTa U
XpaHeHWs1, UCKIMOYNUTL JOCTYN K HUM MOCTOPOHHMX JNNLL;
4) obpabaTtbiBaTb TOMbKO Te€ MepcoHarbHble AaHHbIe, K KOTOPbIM MOMyYeH AOCTYN B Cuny

NCNONHEHNs cnyXebHbix 06513aHHOCTEN.

28.16. [lpn o06paboTke nepcoHasnbHbIX OaHHbIX YMNOMHOMOYEHHbIM fMUaM Ha NosfydeHune,
06paboTKy, XxpaHeHue, nepedady wn nwboe [Opyroe UCNOMb3OBaHWE MNepPCOoHanbHbIX AaHHbIX
3anpeLllaeTcs:

1) ncnonb3oBaTb CBEAEHUS, coaepXallume nepcoHasnbHble AaHHbIe, B HECNYXEBOHbIX LEensix,
a Takke B CnyXebHblX Uensx - Npyv BeLEeHUW MNEeperoBopoB MO TenegoOHHOM CeTU, B OTKPbITOW
nepenncke, CTaTbsax U BbICTYNIIEHUSAX;

2) nepefaBaTb NepcoHarbHble AaHHble MO He3allWLeHHbIM KaHanam CcBs3u (TeneTamn,
dakcumunbHaa CBSA3b, 3NEKTPOHHas no4dta) 6e3 Mcnonb3oBaHUs CepTUMULMPOBAHHbLIX CPeacTs
KpunTorpadpunieckon 3awmtbl MHpoOpMaUunm;

3) BbINOMHATL HA AOMY paboTbl, CBA3AHHbLIE C MCMOSNb30BAHWEM MEpPCOHaNbHbIX AaHHbIX,
BbIHOCUTb OOKYMEHTbI M ApyrMe HOCUTENU MHAOPMaUWUW, coaepXallme nepcoHarbHble OaHHble, 13
MeCTa UX XpaHEHMWsI.

28.17. Iluya, ynonHOMOYEHHbIE Ha nony4vyeHne, o6paboTKy, XpaHeHune, nepeagady n nobdoe apyroe
NCMonb30BaHNEe MepPCOHanbHbIX AaHHbLIX, BUHOBHbIE B HapylleHUM TpebOoBaHWW 3akoHOAAaTeNnbCTBa O
3aWmTe NepcoHarnbHbIX AaHHbIX, B TOM 4Yucne OO0NyCTUBLUME pasrfnalleHne NepcoHanbHbIX AaHHbIX,
HECYT NEepCOHAsbHYI TPaXXOaHCKYD, YrOfoOBHYK, aAMUHUCTPATUBHYO, AUCUUMNIIMHAPHYID W WHYHO
npegycMOTPEHHYIO 3aKOHOAATENbCTBOM OTBETCTBEHHOCTb.

28.18. AOMUHUCTpaUma Ans 3aWwmnTbl NePCOHarbHbIX JaHHbIX OT HEMPaBOMEPHOrO UM CAy4YamHoro
AOCTyna K HWUM, YHUYTOXEHUS,, W3MEHEHUs, ONnoKMpoBaHUsi, KOMMPOBaHUS, NPeAOCTaBIEHUS,
pacrnpoCcTpaHeHUsl NePCOHanbHbIX AAHHbIX, @ TAKXKE OT MHbIX HEMNPABOMEPHbLIX AEACTBUIA B OTHOLLEHUU
NepcoHanbHbIX [[aHHbIX, MNPUHMMAeT Mepbl 3aWuTbl, NpPefyCMOTPEHHbIE 3aKOHOL4ATENbCTBOM
Poccuiickon ®egepaunn.
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MpunoxeHue 1

K aAMUHMUCTPaTUBHOMY pernaMeHTy
no npepocTtasneHnto MyHuumMnanbHoW ycnyru

TepMuHbl 1 onpegeneHuns

B Aﬂ,MI/IHMCTpaTVIBHOM pernaMmeHTe UCnorb3yroTCA crneaywuine TepMmmnHbl U onpeneneHna:

aAMUHUCTPAaTMBHbI
N pernameHT

ALoMUHMCTpauma

ECUA

3adBUTEIb

3aaBUTENb,
3aperucTpmpoBaHH
bin B ECUA

3asdaBlieHne

nc

NMUYHBbIN KabuHeT

MoLl

MoA4yfb OKa3aHus
ycnyr EMC OY

MyHMLMNanbHas
ycnyra

npocras
3NeKTPOHHas
noanucb

POry

ALMUHUCTPATUBHBLIN pernamMeHT Mo NPeAoCTaBNEHUO MYHULMMNANbHOW
ycnyrm  «MNpegocTaBneHnto  MHopmaumm o6 o6bekTax HeaABUKMMOro
MMyLLIECTBA, HaxoOsWMXCA B MyHUMUMNANbHOW COOCTBEHHOCTM MU
npeaHasHavYeHHbIX 4N cAauv B apeHay»;

OopraH MecTHOro caMoyrnpasneHusi, yNoNMHOMOYEHHbIN Ha NpeJocTaBrneHve
MyHMuunansHoOn ycnyru;

denepanbHas rocygapctBeHHas WHpopmauMoHHas cuctema «EamHas
cuctemMa uvaeHTMdUKauMm wn - ayteHTUudmukauum B UHAQPaCTPYKType,
obecneumBarowen MHGPOPMALNOHHO-TEXHOMOTMYECKOE B3anMOAENCTBUE
WHPOPMALIMOHHBLIX ~ CUCTEM,  MCMOMb3yeMbIX ANs  npefocTaBneHuns
rocyaapCTBEHHbIX U MyHULUNAMbHbBIX YCNYT B 9NEKTPOHHOW hopMey;

nvuo,  obpawailweecs € 3asBNeHVEM O NpPefocTaBreHuu
MyHuuMnansHoOWn ycnyru;
nuuyo,  obpawawouieeca € 3agBneHveM O nNpefocTaBneHuu

MyHuumMnanbHOW  ycryru, uMerowee ydeTHylo 3anuce B ECUA,
npoweawyo nNpoBepKy, a JMYHOCTb MOoMb3oBaTens MNOoATBepXaeHa
Hagnexawimm obpasom (B nobom n3 LeHTpoB obcnyxmBaHusa Poccumnckom
depepauun unm MeL, Mockosckorn obnacTu);

3anpoc O npegocTtaBneHun MyHuuMnaneHOW YCryrn, npeacTaBeHHbIN
nobbIM NpegycMoTpeHHbIM AMUHUCTPATUBHBLIM perflaMmeHToM crnocobom;

WHGOPMaLIMOHHas CUCTEMA;

cepsuc PITY, nossonstowmin 3assuTento nosnyyats MHGOpMauno o0 xoae
06paboTkn 3aaBnNeHni, NogaHHbIX nocpeacteom PIIY;

MHOFOd)yHKLlMOHaHbeIVI UeHTp npenoctaBneHna rocyaapCTBEHHbIX WY
MyHUUMNAanNbHbIX YCIYr;

MoOAyrb OKa3aHus ycnyr eguHon MHAPOPMAaLMOHHOM CUCTEMbl OKa3aHWs
YCNyr, yCTaHOBNEHHbIN B AOMUHUCTPALNK;

MyHUumMnanbHas ycnyra «[lpegocTtaBneHve uHgopmMauun 06
oObeKkTax HeOBWMKMMOrO WMMYLLECTBA, HaXOASLMXCA B MyHMLMNANbHOM
COBGCTBEHHOCTU M NpefHa3Ha4YeHHbIX ANS caayn B apeHay»;

SNEeKTPOHHas MNoAnucb, KOoTopasi MOCPeACTBOM MCMOSb30BaHUA KOOB,
naponerv WnM WHbIX CPeacTB MOATBepXAaeT akT (opMUPOBaHUA
3MEKTPOHHOW Noanncu onpeaenéHHbIM NULOoMm;

rocygapctBeHHas WHdopmauuoHHas cuctema MockoBckon obnactu
«lMopTan rocyaapCTBEHHbIX W  MyHuUuMnanbHbix ycnyr MockoBckown
obnactu», pacnonioxeHHas B ceTM  VIHTepHeT no  agpecy
http://uslugi.mosreqg.ru;
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http://uslugi.mosreg.ru/

ceTb NHTepHeT

YOOCTOBEPSIOLLNIA
LEeHTp

dann goKymMeHTa

orl (ycuneHHas
KBanMnumpoBaHH
aa  3NeKTpOoHHas
nognuchb)

3NEKTPOHHbIN
o6pa3 AoKyMeHTa

ANEKTPOHHbIN
OOKYMEHT

VIHCbOpMaLl,I/IOHHO-TeJ'IeKOM MYHUKaLUMOHHAA CeTb « 7 HTEPHET»;

YOOCTOBEPSAIOLLNA LEHTP, aKKkpeauToBaHHbIN MWHUCTEPCTBOM CBS3U U
MaccoBbIX KOMMYHMKaunin Poccuinckon ®epepaumu;

SMNEKTPOHHbIN 06pa3 [OOKyMEeHTa, MOMyYeHHbIn MyTemM CKaHWpPOBaHWUS
AOKyMeHTa B BymaxHon popme;

3NeKTpoHHas undpoBas NoanNnch, BblAaHHas YAOCTOBEPSIOWMNM LIEHTPOM;

OOKYMEHT Ha 6yMa)KHOM HOocuTerne, npeo6pasoBaHHbu7| B O3JTIEKTPOHHYIO
cbopmy nyTemMm CKaHUpoBaHUA C COXpaHeHneM ero pekBm3nToB,

OOKYMEHT, MHpopmaumsa KOTOPOro npefocTaBrneHa B 3NeKTPOHHOM dhopme
W nognuncaHa ycusieHHom KBanuuumpoBaHHOW 3f1IEKTPOHHOW NOAMUCHHO.
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MpunoxeHune 2
K agMUHUCTPaTUBHOMY pernameHTy
no npegoctasneHnto MyHuumnanbHOM ycnyrm

Cnpasounas ungopmayus 0 Mecme HAXONCOEHUs, 2pagure pabomvl, KOHMAKMHLIX meeh)OHaAxX, aopecax
9JIEKMPOHHOU NOYMbL AOMUHUCIMPAYUS U OPeAHU3AYUL, VIACMEYIOWUX 68 NPEeO0CMABIEeHUU U
uHgopmuposanuu o nopsoxe npedocmasienusi MyHuyunaioHo yciyeu

1. YkasaTb HanmeHoBaHne AgMUHUCTpauuu.
MecTto HaxoxaeHus: Poccus, MockoBckast obnactb, r.CtynuHo, yn.AngponoBa, 4.43a/2

Mpaduk paboTbl: NoHeaenbHUK, BTOPHUK, cpeaa, Yetsepr, natHuua; ¢ 9.00 yacos go 18.00
4yacos,

3a MCKnoYeHneM nepepbiBa Ha 06ea ¢ 13.00 yacos ao 14.00 yacos.

MoyTtoBbIn agpec: 142800, : Poccus, MockoBckas obnactb, r.CtynuHo, yn.AHgponosa, 4.43a/2
KoHTakTHbIN TenedoH: 8.496 642-29-21; 8.496 647-67-36

Nopsayas nuHusa N'ybepHatopa MockoBckor obnactu: 8-800-550-50-30.

OdmumanbHbii cant B MHGPOPMALMOHHO-KOMMYHUKALWMOHHON ceTn « HTepHEeT»:
http://www.stupinoadm.ru

Appec anekTpoHHon noytkl B cetn MHTepHeT: STUPINO@MOSREG.RU

2. CnpaBo4Hasi MHopMauus
NHdopmauuma npmesegeHa Ha cante PIITY: uslugi.mosreg.ru
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MpunoxeHue 3

K agMUHUCTPaTUBHOMY pernameHTy
no npegoctasneHnto MyHMumnanbHOM ycnyrm

Topsook nonyuenus 3auHmepeco8aHHbIMU TUYAMU UHGDOPMAYUU NO 8ONpocam npedocmagienus MyHuyunaibHou
yeayeu, ceedeHull 0 xooe npedocmasienus MyHuyunaisHol yciyau, nopsaoxe, popme u mecme pazmeujeHusl
unpopmayuu o nopsioke npedocmasnenus Mynuyunanvnoul yciyeu

1. MHdpopmauusa o npegocTtasneHnn MyHMumnnanbHOM yCryr pasMmeLlaeTca B 9N1EKTPOHHOM
BMAeE:

a) Ha ounumnansHoM cante AgMmHucTpauun — WWW.stupinoadm.ru ;

0) Ha nopTanax uslugi.mosreg.ru, gosuslugiru Ha cTpaHMuax, MNOCBSLLEHHbIX

MyHuumnansbHon ycnyre.

2. PasmelleHHas B aneKkTpOHHOM Buae vHdopMaumsa o npegoctasneHnn MyHuumnansHoOm
yCrnyru gormkHa BKIoYaTb B cebs:

B) HauMeHOBaHMe, TMO4YTOBble ajpeca, ChnpaBoyHble Homepa TenedoHoB, agpeca
3IEKTPOHHOM NOYThLI, agpeca canTtoB AOMUHUCTPALK;

r rpadomk paboTbl ADMUHUCTPaLNN;

) TpeboBaHus K 3asBNEHUIO 1 NpunaraembiM K HEMY AOKYMEHTaM (BKNtoYas UX NepeyeHb);

e) BbIAEPXKKN N3 NPaBOBbIX aKTOB, B 4aCTW kacawLencs MyHuumnansHon ycnyru;

X) TekcT AOMUHUCTPATUBHOIO pernameHTa ¢ NPUNoXeHUsIMu;

3) KpaTkoe onucaHue nopsgka npegocrasnenns MyHuumnansHON ycnyru;

n) obpa3subl 0POPMINEHNA LOKYMEHTOB, HeoOXOoAuMMbIX Ans nonydeHus MyHuumnanbHON
ycnyrn, n TpeboBaHng K HUM;

K) nepeyeHb TUMNOBbIX, Hanbonee akTyarbHbIX BOMNPOCOB, OTHOCALWMXCA K MyHuumMnanbHOM

ycnyre, n OTBETbl HA HUX.

3. KoHcynbTupoBaHMe no  BonpocaMm  npegoctaBrneHvs  MyHuuunansHow — ycnyru
crneunanuctamm AQMUHUCTpaLmUK ocylectendaeTcs 6ecnnaTtHo.
4. NHdbopmupoBsaHne  3asasutenen  ([pencrasutenen  3asgsBuTenen) o nopsiake

npegoctaesneHns MyHuLMNanbHOW YCNyru OocyLLecTBNAETCA Takke No TenegoHy «ropsyen nuHum» 8-
800-550-50-30.
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MpunoxeHue 4

K aAMUHUCTPATUBHOMY perfnameHTy

no npegoctasneHnio MyHUuunansHoOM ycnyru
dopma pesynbTaTta npegocrtasneHms MyHuumMnanbHOW yenyru

OdbopmnsieTcs Ha opuumanbHoM dnaHke AgMUHUCTPaLUN

Komy
(ansa rpaxxkgaH: amMunus, UMsi, 0TYECTBO

ANS PUONYECKUX NNL;
nonHoe HauMeHoBaHWe opraHu3aLun,

hamunus, nms, oT4ECTBO PYKOBOAMTENS),

afpec ANeKTPOHHOM MoYTbI)
WHopmauus
00 o6bekTax HeABMXKMMOro MMYLLIECTBA, HAXOASLWMXCA B MyHMUMNANbHON COGCTBEHHOCTU U
npegHasHavYeHHbIX A48 caayn B apeHay
MO COCTOSHMUIO Ha .

KonunyecTtso cTpaHuL

Ne n/m Ne B peecTpe HanmeHoBaHne | MecToHaxoxaeHue KapacTtpoBbii O6buwas
nmyLiecTea obbekTa ob6bekTa (ycnoBHbIN) HOMEpP | nnowagb
obbekTa,

KB.M

YNONHOMOYEHHOE AOMKHOCTHOE NULLO

(noanucek, hamunus, MHULManbI)

« » 20
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MpunoxeHue 5
K agMWHUCTPaTUBHOMY perfameHTy
no npegoctasneHnto MyHMumnansHoOM ycnyrm

dopma yBegomneHns 06 oTCyTCTBUM OOBHEKTOB HEABUXMMOrO UMYLLECTBA, HAXOASALLMNXCS B
MyHULMNANbHOM COBCTBEHHOCTM M NpeAHa3Ha4YeHHbIX AN caaym B apeHay

OdbopmnsieTcs Ha odbuumanbHoOM dnaHke AgMUHUCTPaLUN

Komy
(ana rpaxkgaH: amunus, UMsi, 0TY4ECTBO

ana ropnandyeckux nuuy: nonHoe HammeHoBaHne

opraHunsauun, CbaMI/IJ'II/IFI, nmM4A, oT4eCTBO pyKOBO}J,I/ITeJ'IFI),

agpec aNeKTPOHHOW MOYThbI)

YBegomneHue
06 OTCYTCTBMN O6BEKTOB HEABWXXMMOTO MMYLLIECTBA,
npeaHasHavYeHHbIX ANs caayv B apeHay

AOMuHMCTpaums MockoBckon obnacTtu, paccMoTpeB Baw 3anpoc
oT . Ne , yBegomnsiet Bac 06 oTcytcTBUM OOBHEKTOB HEOABUKUMOIO
VIMyLLl,eCTBa HaxoAsaLMXCA B MyHULMNANbHON COOCTBEHHOCTU C UCMPALLUMBAEMbIMN XapakTepucTmkamm

1 NpefHasHa4YeHHbIX AN CAaYM B apeHay Ans uenem

YNONHOMOYEHHOE AOMKHOCTHOE NULLO
(nognuce, hamunus, nHULManbI)

« » 20_r.
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MpunoxeHune 6
K agMUHUCTPaTUBHOMY perfnameHTy
no npegoctasneHnto MyHuumnanbHOW ycnyrm

CnncoK HoOpMaTUBHbLIX aKTOB, B COOTBETCTBUM C KOTOPLIMU OCYLLIECTBIISIETCA NpefocTaBneHne
MyHuumMnansHom ycnyru

npeﬂ,OCTaBJ'IeHVIe MyHI/lLI,VII'IaJ'IbHOIZ ycnyrn oCywecTBndaeTCcAa B COOTBETCTBUU C:

1. KoHcTutyumnen Poccunckon ®eaepaunm;

2. "paxkgaHckum kogekcom Poccuiickon degepauuu;

3. depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusauumn npegocTaBreHus
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyr»;

4, depepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMNax opraHn3auum
MECTHOro camoynpasneHus B Poccuiickon degepauuny;

5. Mpukazom MuHUCTEPCTBA 3KOHOMMYECKOro passutust Poccunckon Pegepaunn ot

30.08.2011 Ne 424 «O6 ytBepxgeHun [lopsigka BefeHMs opraHamMm MECTHOro CamoynpaBfieHus
peecTpoB MyHMLMNANbHOIO NMYLLECTBAY.
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INpunoxeHuve 7
K agMUHUCTPaATUBHOMY perfameHTy
no npegoctasneHnto MyHuumnanbHOM ycnyrm

dopma 3asaBneHus

B AgMuHucTpauuto

oT
(HanmeHoBaHne topugmyeckoro  nvuda,  $.U.0.
3asaBuTens — manyeckoro nmua)

KoHTaKTHbIN TenedoH:

Anpec aneKTpPOHHOM NoYTbI:

3asBneHve
0 NpeaocTaBneHnn MyHuUmMnansHom yenyrm «MNpegoctaBneHne nHdopmauum 06 o6bekTax HeABKUMOTO
NUMYLLLEECTBA, HAXOOALMXCS B MyHULMMNANbHOM COOCTBEHHOCTM 1 NpeaHa3HavYeHHbIX A8 COa4u B apeHay»

Mpowwy npegocTaBuTb MHOpMaLMo 06 06BbEKTax HEABMKUMOrO MMYLLIECTBA, HAXOOALWMNXCS B
MyHULMNanNbHOM COBCTBEHHOCTU U NpegHa3HaYeHHbIX Ans caayvv B apeHay.

By obbekTa: Hexunble NOMeLLeHUs, 34aHNS, COOPYXKEHUS, NINHEVHbIE OOBbEKTbI (HYXXHOe
NOAYEPKHYTD).

MecTtopacnonoxeHue:

(ykasblBaeTcsa TEppUTOPUSI, HA KOTOPOW MOTYT pacnonaratbCa 06beKTbl, UHTEPECYIOLNE 3aABUTENS)

Mnowanb KB. M (NO XXenaHuo 3asBUTENs yKasbiBaeTcs nnowanp, Heobxogmmasa ans
nony4yeHus B apeHay).

Hanunymne koMMmyHuKaumii:

Bug peatenbHocTu (uenesoe
NCNonb30BaHme)

(ykasblBaeTCH MCNOMNb30BaHNS MMYLLLECTBA, B OTHOLLEHUN KOTOPOro 3anpallinBaeTcs
MHdopmaund)

[ononHutenbHble cBeAeHUS

(no xenanuio 3agBuTens ykasblBaeTCa UMEOLLAACH y Hero nHgopmauunsa ob obbekTax,
No3BoNALLAa KOHKPETU3NPOBaTL 3anpoc).

Ha obpaboTky nepcoHanbHbix AaHHbIX 3aasutens (MpeacraButens 3assutensd), cogepxaimxcs
B 3asBneHUn 1 npunaraemblx K HEMy JOKYMEHTaXx, COrnaceH.

MNoanucek [ata

PesynbTat npegocrtaBneHna MyHuuunanbHOW yCnyr NpoLly HanpasBuTb B NMYHbLIA KaBUHET Ha
PIIY B chopme 3neKTPOHHOro AOKYMEHTA.

O xope paccMOTpeHWss M rOTOBHOCTM pesynbTata npegoctaBneHvs MyHuumMnanbHOW ycnyru
3agasutens (Mpeacrasutens 3asBUTENS) yBEOOMAAETCA CriedyrowmMmn cnocobamm:

- Yyepes Nn4HbIN kKabuHeTt Ha PIITY uslugi.mosreg.ru;

- MO 3MEKTPOHHOWN NoYTe.

(nognuck 3asasutens (MpeacraButens 3asBuTens) (P.1.0. nonHocTbLIO)
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MNpunoxeHne 8
K aQMWUHUCTPATUBHOMY pernameHTy
no npegocrasneHnio MyHuumnansHOW ycnyru

OnucaHne AOKYMEHTOB, HEOOXOAUMbIX AN NpegocTaBneHnss MyHuumMnanbHom ycnyru

Knacc
OOKyMme
HTa

Buabl
AOKYMEHTO
B

O0wue onucaHusa
[OKYMEHTOB

Mpwn nogadve vepes PIIY

[OKYyMEHTHI,

npegocraBngemble 3aasutenem (peacraButenem 3asasutens)

3agaBneHue

3asaBneHne OOoMmMKHO ObiTb
ocopmneHo no dopme,
ykazaHHon B [NpunoxeHunn
7 K HacTofLemy
AOMUHUCTPATUBHOMY
pernameHTy.

3anonHseTcs SMNEeKTPOHHas dopma
3assneHus Ha PI1Y. B cnyyae obpatieHus
MNpencrasuTtens 3aaBuTens, He
YNOSTHOMOYEHHOr0 Ha nognucaHue
3aaBneHns, NPUKPennsaeTcss 3NeKTPOHHbLIN
obpas 3asaBnexHuns, noanucaHHoro
3aaBuTenem.

Hokyme
HT,
YAOCTOB
epsoL,
nn
NMYHOCT
b

MacnopTt
rpakgaHuH
a
Poccuncko
"
depepaum
"

MacnopT p[omkeH 6biTb
ochopmneH B
COOTBETCTBUU c
[NocTaHoBNeHnem
MpaButensctBa PO ot 8
mona 1997 Ne 828 «0O06
yTBepxaeHun MonoxeHns
O nacnopTte rpaxgaHuHa
Poccuinckon depepauumn,
obpasua OnaHka "
onucaHus nacnopta
rpaxgaHnHa Poccuinckon
depepauyunmy».

MpeactaBnsaeTca  9MNEKTPOHHbIN
AOKyMeHTa (2 n 3 cTpaHmua).

obpas

MacnopTt
rpakgaHuH
a CCCP

O6pasey,
rpakgaHuHa
CoBeTckux
CoumannucTnyeckmnx
Pecnybnmk wn onucaHue
nacnopta yTBEPXAEHDI
NOCTaHOBIIEHNEM
CoBmMmuHa CCCP oT
28.08.1974 Neo677 «O6
yTBepxaeHun MonoxeHns
O NacrnopTHOM cuUcTeme B
CCCP»;

nacnopTa
Coto3sa

BOMNpOC o]
JEeNCTBUTENBHOCTU
nacnopTa rpaxkgaHuHa

CCCP ob6pasua 1974 roga

MpenctaBnaeTca  9NEKTPOHHbIN
AOKyMEHTa BCe CTpaHuLbI.

obpas
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Knacc Buabl O6wme onucaHmsa Mpwn nogadve 4epes PITY
OOKyMe | JOKYMEHTO AOKYMEHTOB
HTa B
pellaeTcs B 3aBUCUMOCTU
oT KOHKPETHbIX
obcToATENLCTB
(nocTtaHoBneHue
MpaButenbcTea
Poccurickon depepauun
oT 24.02.2009 Ne 153 «O
NPU3HaHUK
AencTBuTenbHbiMM ao 1
niona 2009 r. nacnopTtos
rpaxkgaHuHa CCCP
obpasua 1974 ropga ons
HEeKOTOpPbIX KaTteropum
MHOCTPaHHbIX rpaxaaH Wu
nuy, 6e3 rpaxgaHcTea)
MacnopTt MacnopT  wmHOCTpaHHoro | [NpeacTaBnseTca  ANEeKTPOHHbIA  obpas
WHOCTPaHH | rpaxkgaHuHa AOJTDKEH | AOKYMEHTa BCeX CTpaHuL.
oro ObITb odopmMnieH B
rpaXkgaHuH | COOTBETCTBUM C
a depepanbHbIM  3aKOHOM
ot 25.07.2002 Ne 115-®3
«O NpaBoOBOM MOMOXEHUN
WHOCTPaHHbIX rpaxaaH B
Poccunckon depepaunm».
Bug Ha | Bug Ha xutenbctBo B | [lpeacrtaBnsetcss  3MEeKTPOHHbIA  obpas
XutenbcTtB | Poccunckon ®denepaumm | JOKYMEHTa BCEX CTPAHULL.
o] B | AOSMKEH ObiTb OhopMieH
Poccuicko | B COOTBETCTBUM C
n depeparnbHbIM - 3aKOHOM
depepaum | ot 25.07.2002 Ne 115-03
n «O npaBoBOM MOSIOXKEHUMN
MHOCTPaHHbIX rpaxgaH B
Poccuinckon degepaummny.
BpemeHHO | BpemeHHoOe Mpwn nogave npegocrasngeTcs
e yAOCTOBEPEHMNE JIMYHOCTU | ANEKTPOHHbIM ~ 00pa3  BCex  CTpaHuy,
yoocTtoBep | rpaxgaHnHa PO [OOmMKHO | JOKYMEHTa.
€eHune ObiTb  O)OpPMMEHO MO
nu4yHocTn | hopme Ne 2
rpaxgaHuH | (MpunoxeHne Ne 2 «k
a AOMUHUCTpPaTUBHOMY
Poccuncko | pernameHTy
" depeparnbHom
depgepaum | MUrpauMoOHHON  CryXObl
n no npeaocTaBeHnto

rocyfapCTBEHHOW ycnyru
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Knacc
OOKyMme
HTa

Buabi
AOKYMEHTO
B

OOwue onucaHusa
[AOKYMEHTOB

Mpwn nogadve 4epes PITY

no Bblgaye U 3aMeHe
nacnopTta rpakgaHuHa
Poccuinckon depepaumn,
yAOCTOBEPSIOLLENO
NMNYHOCTb rpakgaHuHa
Poccurickon depepauun
Ha TepputTopun
Poccuinckon depepauum,
yTBEPXOEHHOMY
npukazom SGMC Poccum
ot 30.11.2012 Ne 391 «O6
yTBEPXKOEHUM
AOMUHNCTPaATMBHOIO
pernameHTa
depeparnbHoOM
MUrPaUMOHHON  CRy>Obl
no npeagocTaBnNeHnto
rocyfapCTBEHHOW yCnyru
no Bblgaye U 3aMeHe
nacnopta rpakgaHuHa
Poccuinckon depepauumn,
yAOCTOBEPSIOLLETO
NNYHOCTb rpakgaHuHa
Poccuinckon  depepauum
Ha TepputTopun
Poccunckon
depepaummny).

BoeHHbIN
ounet

BoeHHbIn OuneT AgomkeH
ObITb ochopmneH no
dopme Ne 1 (Mpukas
MwuHuctpa o6opoHbl P®
oT 18.07.2014 Ne 495 «O6
yTBEepXXaeHun NHcTpykumm
no obecneyeHnto
YHKLMOHNPOBAHNS
CUCTEMbI BOMHCKOrO y4yeTa
rpaxkgaH Poccuinckon
depepaumm 1 nopsgka
npoBeaeHus CMOTPOB-
KOHKYPCOB Ha  NyudLlyl
opraHuMsauuio
OCYLLECTBIEHUS
BOWHCKOrO y4eTa»).

Mpwn nogade
3MIEKTPOHHLIN ~ 0bpa3
AOKyMEHTA.

npeanocrtaBIdEeTCA

BCeX

cTpaHuL

BpemeHHo
e

BpemeHHoe
yAOCTOBEPEHME,

Mpwn nogade
9NEKTPOHHLIN  0bpa3

npeaocTaBnseTcs

BCeX

cTpaHuL
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Knacc
OOKyMme
HTa

Buabi
AOKYMEHTO
B

OOwue onucaHusa
[AOKYMEHTOB

Mpwn nogadve 4epes PITY

yAoCToBEp
eHue,
BblJaHHOEe
B3aMeH
BOEHHOro
buneta

BblAaHHOE B3aMeH
BOEHHOro ounerta OOJmKHO
OblTb  OOpPMNEHO Mo
dopme Ne 3 (Mpukas
MwuHuctpa 060poHblI PP
ot 18.07.2014 Ne 495 «0O6
yTBEepxXaeHum NHcTpykumm
no obecne4veHunto
PYHKLMOHNPOBAHNS
CUCTEMbl BOMHCKOrO y4yeTa
rpaxgaH Poccuinckon
depepaumm 1 nopsaka
npoBeaeHus CMOTPOB-
KOHKYPCOB Ha  Nyudllylo
opraHuMsauuio
OCYLLECTBIEHNSA
BOMHCKOrO yyeTay).

OOKyMEHTa.

Ypoctosep
€eHue
OexeHua

YpoctoBepeHne GexeHua
AO0MKHO BbITb 0GOpPMNEHO
no coopme, yTBEPXKOAEHHOM
MocTtaHoBREHNEM
MpaButensctea P® ot
10.05.2011 Ne 356 «O6
yAOCTOBEPEHUN
oexeHuay.

Mpwn nogade
3MEKTPOHHLIN  0bpa3
AOKyMEHTA.

npeagocrtaBAEeTCA
BCeX CTpaHuny

[okyme
HT,
noaTee
p>xaato
7
NOJSTHOM
ounsa
npeacr
asuten
b2

[loBepeHH
OoCTb

[loBepeHHOCTb JOIMKHA
OblTb  OodpopmrieHa B
COOTBETCTBUM c
TpeboBaHuaMHN
3aKoHogaTenbCcTBa n
cogepxaTtb  cregywoume
cBedeHus:

- ®MO nuua, BbloaBLLErO
AOBEPEHHOCTb;

- 0]7[0]
YNOSTHOMOYEHHOIo
AOBEPEHHOCTH;

- [aHHble [JOKYMEHTOB,
yAOCTOBEPSIOLLMNX
NMNYHOCTb 3TUX NNLL;

- Obbem nonHomMouYUMn
npeacraBuTens,
BKIOYaAKOLWNKA  NpaBo  Ha
nogadyy 3adBneHuss o
npeaocTaBneHnn

nua,
no

MpencraesngaeTcs
AOKyMEeHTa.

SNEKTPOHHbLIN  00pa3
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Knacc Buabl O6wme onucaHmsa Mpwn nogadve 4epes PITY
OOKyMe | JOKYMEHTO AOKYMEHTOB
HTa B
MyHuuunansHon ycnyru;
-HaTa Bblgauun
AOBEPEHHOCTN;
- MNMoanuck niua,
Bbl4aBLUIero
AOBEPEHHOCTb.
[okyme | BpemeHHO | BpemeHHOe MpeancraBnserca OpwuruHan
HT, e yaocToBepeHue opuruHan npeacraBnsieTcs
YAOCTO | yAOCTOBE | JIMYHOCTMU rpaxaaHuHa | AOKYMeHTa ans
BEpS0 | peHue P® ocdhopmnsiercsa no noaTBepXaeHUsA
wmmn nuyHoctn | cpopme Ne2fll JINYHOCTU
nuyHoc | rpaxaaHu | (MpunoxeHue Ne2 k 3aaBurtens
b Ha ApMNHUCTPaTUBHOMY (npeacraBuTens
Poccunck | pernameHTy 3asBuTens)
on Poccumnckon
®Pepepaum | Pegepauum no
] npeaocTaBrieHNIo
rocyaapcTBEeHHOM

ycnyru no Bblgave,
3aMeHe nacnopToB
rpaxgaHuvHa
Poccunckon
Pepepauum Ha
TeppuTopun
Poccunckon
Pepnepauum,
yTBEpPXKAEHHOMY
npukasom MB[] Poccumn
oT 13.11.2017 Ne 851
«06 yTBepXxaeHun
AAMUHUCTpPaTUBHOIO
pernameHTta
MuHuctepcTBa
BHYTPEHHUX Aen
Poccumnckon
Pepepauum no
npenocTaBreHUro
rocyaapcTBeHHOM
ycnyru no Bblgaue,
3aMeHe nacnopToB
rpaxkgaHuvHa
Poccunckon
Penepauyum,
YAOCTOBEPAOLWMNX
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Knacc Buabl O6wme onucaHmsa Mpwn nogadve 4epes PITY
AOKyMe | JOKYMEHTO AOKYMEHTOB
HTa B

JINYHOCTb rpaxkgaHuHa
Poccunckon
depepauum Ha
TeppuTopun
Poccunckoun
depepaumny)
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MpunoxeHwne 9
K aAMWHUCTPaATUBHOMY perriameHTy
npegoctasneHna MyHuuunansHou ycrnyrm

dopma peleHuns ob oTkase B NpMeme JOKYMEHTOB, HEO6X04MMbIX A4S NpeoCTaBneHns
MyHuumMnanbHoOM ycnyru

OdopmnsieTca Ha oduymansHOM 6naHke AQMUHUCTPaLNN
Komy

(A4na dusmyeckmx nuu: pammnusa, nms,
OT4EeCTBO

ANst OPUANYECKUX NULL: NOSTHOE HauMeHoBaHue
opraHusauum,

®.N.0. pykoBoauTens),

afpec 3NEKTPOHHOM MOYTbI)

PeweHne
00 oTKase B npmMeme LOKYMEHTOB, HeOBXoAMMBbIX ANA NpeoCTaBNeHns MyHULMNansHOW ycnyru
«lMpenocraBneHune nHgopmaymm 06 o6bEKTax HEABMKUMOIO MMYLLIECTBA, HAXOOSALNXCH B
MYHUUMNANbHOM COBCTBEHHOCTU M NpeAHa3HavYeHHbIX A9 COayn B apeHay»

AOMUHMCTpaUus MockoBckon obnactn, paccmoTpeB Balu
3anpoc ot . Ne , yBegomnsieT Bac o6 oTkasze B npuveme AOKYMEHTOB,
HeobxoaMMbIx Ana npegoctaeneHms MyHuumnanbHon yenyrn «lpegoctaBneHne MHopmaumm
00 oObekTax HeaBMXMMOro UMYLLECTBA, HAXOAALMXCSA B MyHMUMMNANbHONW COOCTBEHHOCTU WU
npegHasHa4YeHHbIX N5 caayvn B apeHay», No CneaytoLwmnmM OCHOBaHUAM (yKa3aTb OCHOBaHUS):

—ObpalleHne 3a npegoctaBneHneMm MyHuuMnanbHOW YyCryrn, He npefocTaBnsgemMon
ALOMUHUCTpaumnen.

—ObpawleHne 3a npegoctaesneHneMm MyHuuunaneHon ycnyrm 6e3  npegbsBreHus
AOKYMEHTa, MNO3BOMAWEro YCTaHOBUTb JIMYHOCTb NUUA, HEenoCpeACTBEHHO MOoAaoLero
3asaBneHue.

—[loKkymMeHTbI cogepxaTt NOAYMCTKN U UCNpaBneHns TeKcTa.

—[lOKyMeHTbI UMEKT  Ucnpa.feHus, He  3aBepeHHble B  YCTAHOBNEHHOM
3aKoHOAATENLCTBOM MOpsaKe.

—[loKymMeHTbI cogepaT MNOBPEXAEHUS, HanMyMe KOTOPbIX HE MNO3BONSAET OO4HO3HAYHO
NCTONKOBATb MX COAEP)KaHME.

—[oKyMeHTbl yTpaTunm cuily Ha MOMeHT obpalleHnss 3a npegocTaBreHueEM
MyHuUMnansHOM ycnyru.

—HekoppekTHoe 3anonHeHne obsizaTtenbHbIX Nonen B 3asBrneHuu, B criydae obpalleHuns
MpencrtaButena 3asiBUTENs, YMNOMIHOMOYEHHOrO Ha nogayy OOKYMEHTOB W MONnyyYeHue
pesynbTata npegocraBneHns MyHuumnansHOW ycryri.

—®opma nogaHHoro [lpegcraButenemMm 3asdBUTENS, YMNOMIHOMOYEHHOrO Ha nogady
AOKYMEHTOB M MonydeHne pesynbTaTa npegoctaBneHnss MyHuuunanbHonm ycnyru, 3assneHus
He cooTBeTCTBYET hopme 3asiBeHns, yCTaHOBNEHHON AOMUHUCTPATUBHbLIM PEFNTAMEHTOM.

—lMpencraBneH HENOMHbIA KOMMNIEKT AOKYMEHTOB B COOTBETCTBMM C AOMUHUCTPATUBHbLIM
perrnameHTOM.
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—HekoppekTHoe 3anonHeHne obsasaTenbHbix nonen B dopme 3asBnenHus Ha Prry
(oTcyTCTBME 3aNOSNHEHWUSA, HeOOCTOBEpPHOe, HenonHoe nMbo HenpaBunbHOE MNpeacTaBreHne
CBEOEHMN, He COOTBETCTBYHOLINX TpebOoBaHWAM, YCTaHOBIEHHbIM AAMUHUCTPATUBHbLIM
pernaMmeHToMm).

—MpeactaBneHne HeKayYeCTBEHHbIX WAWM  HEOOCTOBEPHbIX  3MEKTPOHHbIX 0bpa3oB
AOKYMEHTOB, HE MO3BOMAKWMX B MNOMHOM O6bemMe npounTaTb TEKCT AOKyMeHTa wu/mnnu
pacno3HaTb PEKBU3UTbI JOKYMEHTa

PekomeHaauun no ncnpaBneHunto KOMMekTa 4OKYMEHTOB C NOAPOGHLIM pasbsiCHEHUEM O
AeNCTBUSAX, KOTopble AOMKeH npeanpuHaTe 3assutens (MpeactaBuTens 3asBuTens) Ans
nogayu AOKYMEHTOB Ha npeaocTaBneHne MyHuumnansHom ycnyru

(AOSMKHOCTD) (moanunck, hamunus, nHMUMansl)
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Mpunoxexne 10
K aMWHUCTPaTUBHOMY perfameHTy
no npegocrasneHnio MyHuunnansHOW ycnyru

Tpebosanus k nomewjeHuaM, 6 KOMOPwvIX npedocmasisemca Mynuyunanvhas yciyea

1. MomelleHns, B  KOTOpbIX MpegocTaBnseTcd  MyHuumnanbHas — ycnyra,
NPeanoYTUTENbHO PasMELLaloTCA Ha HMKHUX dTaKax 34aHuMh U [OIMKHbl COOTBETCTBOBATb
CaHUTapHO-3NNAEMMNOIIOrMYECKMM NpaBmiamM 1 HopmaTBaMm.

2. Bxoabl B nomelleHnss obGopyaytoTcsi naHaycamu, pacluMpeHHbIMM MpoXoaamu,
nossonsitoWmnMmn obecnednTb GecnpensiTCTBEHHbIN OOCTYN WHBANWAOB, BKIOYasi WHBANWAOOB,
NCNONb3YHLLNX Kpecra-KonsicKu.

3. Mpu WHOM pasMelleHuM MOMELLEHUI MO BbiCOTe, OOMKHA ObiTb obecneveHa
BO3MOXXHOCTb nonyyeHust MyHuumnanbHoM ycnyrm ManoMoounbHbIMY rpyrnnaMy HaceneHus.

4, Bxoa v BbiIxog 13 NoMeLLeHnin 000opyayoTcs ykasaTensiMu.

5. Mecta ana  MHPOPMUPOBAHUSA, MpeaHasHayYeHHble AN O3HaKOMITeHWUs

3agButenen C WHMPOPMAUMOHHBLIMKM  MaTepuanamu, obopyaylTcs UHGPOPMALMOHHLIMA
CTeHaaMMU.

6. MecTta ana oxuaaHust Ha nogady wWnNu nosfyvyeHve OOKyMeHTOB obopyaytTtca
CTYNbAMMW, CKaAMbSMM.
7. MecTa ansa 3anonHeHuns 3asBneHnst 060pyayrTCa CTYNbsMKU, CTONaMn (CTonkamm)

n obecneunBatoTcs obpasuamu  3asBNeHUn, nucden OBymarom U KaHUENApPCKUMU
NPUHAANEXHOCTAMM (LLAPUKOBLIMU pyyYKamm).

8. KabuHeTbl ons npuema 3assutenen ([peacrtaButenen 3assutens) OMKHbI ObiTb
obopynosaHbl MHGPOPMALMOHHLIMK TabnnykaMmn (BbiIBECKaMN) C YyKa3aHUEM:

1) HoMmepa KabuHeTa;

2) dhamMunum, MMeHu, OoT4eCcTBa W [OSPKHOCTM crneumanucra, OCYLLEeCTBASALEro
npegoctasneHne MyHuumnanbHom ycnyru.

0. Paboune mMecTta MYHMLUMNANbHbIX cny>xatyux, npeaoCcTaBNALLMX

MyHuuunanbHyto ycnyry, obopyaytoTcs KOMMNbHOTEPAMU W OPITEXHUKOW, MO3BONSHOLNMM
CBOEBPEMEHHO W B MONMHOM OObeMe Mnofy4YaTb ChpPaBOYHY WHGOPMaUMIO MO BONpocam
npegocTaBneHns ycnyrn n opraHM3oBaTb npegocraBneHne MyHMUMNanbHOW yCnyru B NOSIHOM
obbeme.
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MpunoxeHwne 11

K aMWHUCTPATUBHOMY PErnamMeHTy
no npegocTtasneHnio MyHuumMnansHON ycnyru

Tokazamenu oocmynnocmu u kauvecmsa MyHuyunanvbHou yciyau

lMokasaTtensamu gOCTYNHOCTU npegoctasneHns MyHuumMnansHoOM ycnyr SBngaTCs:

1. npegoctaBneHne  BO3MOXHOCTM  nonydeHns  MyHuumMnanbHOW — ycnyrm B
3NEKTPOHHOM hopMe;

2. npegocTaBfieHMe BO3MOXHOCTUN NonyvYeHna nHopmauum o xoge MyHuumnansHon
ycryru, B TOM 4Yucrie ¢ UCrnonb3oBaHeM MHAOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHONOMMI;

3. obecnevyeHne 6HecnpenaTCTBEHHOro AOCTyna JfiMuam C  OrpaHUYeHHbIMU
BO3MOXHOCTAMU  MepeaBmxXeHuss K MNOMELLEHUAM, B KOTOpbIX  NpegocTaBnsieTcs
MyHuuunaneHas ycnyra (B TOM 4ucre Hanuume 6ecnnaTHbIX MNapKOBOYHbLIX MeECT Arnis
crneumanbHbIX aBTOTPAHCMOPTHBLIX CPeACTB MHBaNMAOB);

4. cobnogeHne TpeboBaHMN  AOMUMHUCTPATMBHOIO  perfameHTa O nopsiake
MHGOpMMpPOBaHUS O NpegocTasneHnn MyHnumnanbHOW yCnyru.

lMokasaTensamn kadecTBa npenocraBneHnd MyHI/ILl,I/II'IaJ'IbHOIZ YCIYIn ABNAKTCA:

1. cobntogeHne cpokoB nNpegocTaBneHs MyHuumnanbHom yenyru;
2. COOTHOLLUEHWE  KONMMYecTBa  PacCMOTPEHHbIX B CpPoK  3asBrneHuh Ha

npepocTaeneHve MyHuUMNanbHOW ycnyrn K obemy KkonuyecTBy 3asiBNEHWUA, NOCTYNMBLUMX B
CBSA3K C npegocTasneHemM MyHULMnanbHoOM yenyru;

3. CBOEBpPEMEHHOE HanpaBrieHve yBefoMIieHUA 3asiBUTensam O npeaocTaBrieHun
UInu npekpawieHnn npegoctasneHna MyHmumnansHoOn ycnyru;
4. COOTHOLLEHNE KonmyecTBa OOOCHOBaHHbLIX Xanob rpaxgaH M opraHu3aumin no

BOMpOCaM KayecTBa M AOCTYMHOCTM npepocTaBneHuss MyHuumnanbHOM ycnyrm K obwemy
KonuyecTtBy xanob.
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MpunoxeHne 12
K agMUHUCTPaTUBHOMY

pernamMeHTy rno
npeaocTaBeHunto
MyHuuunansHom ycnyrm

Tpebosanus k obecneuenuio docmynnocmu MyHuyunaivHou yciyeu 0isi UHBAIUO08

1. Nuuam ¢ | wn Il rpynnamyn wuHBanuMaHocTM obecneynBaeTcs BO3MOXHOCTb
nonyyeHns MyHuumnaneHoOM ycryrm no MecTy ux npebbiBaHusa nocpeactsom PITY.
2. Mpu npepoctaBneHnn MyHuuunansHon ycnyrn 3assutenio (Mpegcrasutento

3aaBUTENA) - MHBaNMAy C HapyLeHUSMU (YHKUMM criyxa U MHBanMaam C HapyLleHUaMu
PYHKUMA OAHOBPEMEHHO Criyxa W 3peHusa [OomkKeH ObiTb obecrnedeH cypaonepeBod WUnu
Tudnocypgonepesog  npouecca  npegoctaBneHus  MyHuumnanbHowW — ycnyrn,  nmnbo
opraHusoBaHa paboTta aBTOMaTU3NPOBAHHOWN cucTeMbI cypoonepesoaa nnu
Tudnocypaonepesoaa, Npou3BeLeHO KOHCYNbTMPOBAHWE MO WHTEPECYHLUM ero Bonpocam
yKa3aHHbIM cnocobom.

3. Mo xenaHuo  3assutena  (lpeactaButena  3aaBuTens)  3asiBrieHue
nogrotaenMBaeTCcs cneynanMcToM opraHa, npegocrtasnstowero MyHuunanbHyo yenyry, TeKCT
3agaBneHunsa 3adntbiBaetca 3aasutento (MpencrtaButento 3asBUTEnNs), eCnu OH 3aTpyaHseTcH
3TO0 cAeniaTtb CaMOCTOATENbHO.

4. WHBanuaam, nMerLmnm orpaHu4eHus ABUraTenbHoOn aKTUBHOCTW,
NpensaTCTBYOLWME CaMOCTOATENbHOMY MOANUCAHUI0 OKYMEHTOB, npegnaraetcsa obpatntbecs K
HOTapuycy Ansa yaoctoBepeHus nognucu Apyroro nuua (pykonpuknagdvka), 3a uHesanvaa.

5. 3paHne  (nomeweHne) AgmuHucTpaumm  obopyayeTcs  MHGOPMAaLMOHHOM
Tabnu4ykomn (BbIBECKOM), coaepkallen NofIHoe HaMMeHoBaHUe, a Takke MHPOPMaLMIO O pexmme
ero paborbl.

6. Bxoa B 3gaHue (nomelleHue) AOMUHUCTPaLMU U BbIXO4 M3 Hero obopyaytoTtcs
COOTBETCTBYHOLLMMUN YKasaTensamMm ¢ aBTOHOMHbIMU UCTOYHUKaMK BecnepebonHOro nuTaHus, a
TaKke NecTHUUaMu C NOPYYHAMU U NaHAycamMmun Ons nepenBukKeHUs OeTCKUX U MHBaNUAHbIX
KONSICOK B COOTBETCTBUMN C TpeboBaHuamn PegepanbHoro 3akoHa ot 30 gekabps 2009 Ne 384-
®3 «TexHnyeckmi pernaMmeHT o 6€30NacHOCTU 34aHNN U COOPYXKEHUIY .

7. MomelweHns AgMUHUCTpauun, NpegHasHadeHHble Ons paboTbl ¢ 3asButenamu
(MpencraBuTensaMmn 3asBUTEnen), pacnonaralTCs Ha HWKHUX 3JTaxax 34aHus U UMeroT
OTAenNbHbIN BXo4. B cnyvae pacnonoxeHuss AQMUHUCTpaUMn Ha BTOPOM 3TaXe U Bbllle, 34aHne
ocHalwlaeTcss NMA@TOM, 3cKanatopoM UM WHbIMKM  aBTOMATUYECKMMM  NOOBEMHbLIMU
yCTponcTBaMu, B TOM YnUcne Ans MHBanugos.

8. B AgMuHuUCTpauus opraHusyeTcss GecnnaTtHblid TyaneT Ans noceTutenen, B TOM
yucne TyaneT, NpeAHasHa4YeHHbl NS UHBanMaoB.
9. Crneuwanuctamm AOMUHUCTPALUN oOpraHusyetcs paboTa Mo COMpPOBOXAEHUIO

WHBANWAoOB, WMEKLWNX CTONKME paccTporcTBa QYHKUAN 3pEeHUss U CaMOCTOATESIbHOIO
nepeaBwXeHnsi, U NpegocTaBneHne UM noMoLLm npu obpatleHnn 3a MyHMumMnansHON yCnyrom un
nonyyeHust pesynbTaTa nNpefocTaBfieHUst  YCIyrn; OKasaHui MNoMowM MHBanugam B
npeofoneHnn 6apbepos, MeLaoLWNX NOYyHEHUIO UMK YCIYT HapaBHE C APYrUMN.
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MpunoxeHwne 13
K aOMUHUCTPATUBHOMY perfnameHTy
no npegocrasneHnto MyHuyunansHom ycnyru

Ilepeuenv u codeparcanue AOMUHUCMPAMUBHBIX OEUCMBUL, COCMABAIOWUX AOMUHUCMPAMUBHbIE NPOYeOY Dbl

1. Mpuem n pernctpaums JOKYMeHTOB, Heo6xoaAMMbIX ANs npeaocTaBneHns MyHuumnansHom ycnyru

MopsaoK BbINOMHEHMS agMUHUCTPATUBHbLIX 4ENCTBMI Npu obpalweHnn 3assutens (Mpeacrasutens 3assuTens)
yepes noptan PIIry.

MecTo BbINOMHEHUS | AOMWUHUCTPATUBHbIE CpefnHui pok TpyoOEMKOCTb CopepxaHue gencreus
npoueaypbl/ JencTeuns BbINOJSIHEHUA

ncnono3yemas NC

PIry/ MocTynneHne 1 KanengapHbIN 1 KaneHgapHbIn 3aasutenb (MpepcTtaBuTens

Moaynb  oKasaHus | JOKYMEHTOB AeHb (He AeHb 3asBuTensl) aesTopusyeTcs Ha PITY B

ycnyr ENC OY BKNIOYaeTcs B EouHon  cucteme  mngeHTUduKaumm  u
obLwmn cpok ayteHTupukauum (ganee — ECUA), 3atem
npegocTaBneHuns dopmupyeT 3asaBreHne ¢ UCNOoSIb30BaHMEM
MyHuumnansHom cneumanbHOM UHTEPaKTUBHOWM (OpMbl B
ycrnyru). 9NEeKTPOHHOM BuAe.

CdopmmpoBaHHoe 3asaBneHune
3aasutens (MNpeacrtaButens 3aaBuTens,
YNONTHOMOYEHHbIV Ha nognucaHme)

pacrneyaTbiBaeT, NognucbiBaeT, CKaHWUpyeT,
npuKkpennseT, W OTnpaBnseTr BMeCcTe C
9NEKTPOHHbIMN  obpasamMu  JOKYMEHTOB,
ykasaHHbIXx B nyHkTe 10 HacTtoswwero
AOMUHUCTPaTMBHOIO pernameHTa. B cnyyae
obpaweHuna [peacraButena 3asBuTens,
YNONTHOMOYEHHOIO Ha caayvy OOKYMEHTOB U
nonyyeHuss pesynbTata npegocTaBreHns
MyHUUMNanbHOW  yCcrnyrn,  CKaHuMpyeTcs
nognucaHHoe 3aaButenem 3asiBneHue.
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MecTo BbINnonNHeHUs

npoueaypbl/
ncnonb3dyemas NC

AOMUHUCTPATUBHbIE
JencTeus

CpenHui pok
BbINOSIHEHMS

TpynoémkocTb

CopepxxaHue gencreunsa

TpeboBaHus K  [OOKyMeHTaMm B
3MNEKTPOHHOM BWAE YCTAHOBMEHbI M. 22

HacToALLEro AOMUHUCTPaATUBHOTO
pernameHTa.
3asBneHune 7 npunaraemMble

AOKYMeHTbI nocTynaoT B Moaynb okasaHus
ycnyr ENC QY.

2. O6bpaboTka 1 npeagBapuTeNbHOE pacCMOTPEHNE AOKYMEHTOB.

MecTo BbINOMHEHUS | AOMUHUCTPATUBHbIE Cpok TpyooemMKoCTb CopepxaHue gencreus
npouenypbl/ AencTens BbIMOMHEHNA
ncnonb3yemas NC
AoMnHucTpauns/ lMpoBepka 1 pabounin oeHb 15 MUHYT Mpn nNoCTynneHun [OOKYMEHTOB B
Moaynb OKasaHWUs | KOMMNJIEKTHOCTU anekTpoHHon dopme ¢ PIIIY cneumanuct
ycnyr ENC OY npeacTaBneHHbIX AOMWHUCTPaAUUK, OTBETCTBEHHbLIN 3a Npuem
3asButenem M NPOBEpPKYy MNOCTYNUBLUMX [OOKYMEHTOB B
(MpepcTaBuTenem uensx npepoctasneHna  MyHuuunanbHoW
3aaBuTens) ycnyrm npoBoauT npeaBapuUTEnbHYHO
ANEKTPOHHbIX NPOBEPKY.
[OKYMEHTOB 1) ycTaHaBnuBaeT npegmeTt
(3NEeKTPOHHbIX obpalleHnsa, nonHomouuns [pegcraButens
obpasos 3aABUTENS;
AOKYMEHTOB) 2) nposepsieT NpPaBUIbHOCTb
NOCTYNUBLLMX c odopmneHns 3asiBfieHns, KOMMMEKTHOCTb
PIry npeacTaBneHHbIX OOKYMEHTOB,
HeobxoaMMbIX ans npeaocTaBneHuns

MyHMUMNanbHOW yCryrn, U COOTBETCTBUE UX
YCTaHOBIEHHbIM AOMWHUCTPaATUBHbLIM
pernameHTomM TpeboBaHNAM.
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AomuHucTpauus/
Moaynb oKasaHus
ycnyr ENC OY

lNogroTtoBka oTkasa
B npueme
AOKYMEHTOB U
yBeAOMIIEHNE
3asaButensd
(MpeacTaButens
3aaBuTens)
nocpeacTsomM
N3MEeHeHns ctaTyca
3asBneHna B
NU4YHOM KabuHeTe
PIry

10 MUHYT

B cnyyae Hanuuua ocHoOBaHuUM U3
nyHkTa 12 HacTodAwero AMUHUCTPATUBHOIO
pernameHTa crneunanmcTtom
AOMUHUCTpaumm ocyllecTBnsaeTcs
yBegomneHue 3assutens (MNpencrasutens
3agsBuTens)) o6 oTkaze B npueme
AOKYMEHTOB C YKa3aHuWeM MpUYMH OTKasa He
nosgHee nepBoro paboyero OHS,
cnefywouwiero 3a gHem nogadn 3asBreHus
yepes PIITY.

B cnyyae oOTCyTCTBUA OCHOBaHUA U3
nyHKTa 12 HacTodAwero AAMUHUCTPATUBHOIO
pernameHTa, crneumnanuct AZMUHUCTPaUUK
pernctpupyetr 3asasneHne B Mopayne
okasaHusa ycnyr ENC OY, ocywecTtenseTtcs
nepexoj K agMWHUCTPATMBHOW npouenype
«[MpuHATNE peLleHnsay.

3. [NpuHaTHE pelueHus.

MecTo BbiNONHEHNA | AOMUHUCTPATUBHbIE Cpok TpyaoEMKOCTb CopepxaHue gencreng
npouenypbl/Ucnosnb3 AencTeus BbIMONHEHUS
yemasa NC
AoMunHucTpauus/ MogroTtoBka npoekTta 2 pabounx gHs 15 MUHYT Cneumanuct AOMUHUCTpaUuK,
Mopaynb okaszaHus peLlleHns OTBETCTBEHHbIN  3a  NpefocTaBneHue
ycnyr EMC OY MyHuMUMnanbHOM ycnyrM, Ha OCHOBaHUN
cobpaHHoro KOMMNSieKTa  OOKYMEHTOB
nogroTaBfMBaeT MNPOEKT peLlleHus Mo
dopme, ykasaHHon B [lpunoxeHun 4,
MpunoxeHunn 5 K HacTosiLweMy
AOMWHUCTPATUBHOMY pErnamMeHTy.
HanpasneHue 5 MUHYT MpoekT pelueHna sBHocutca B Moaynb
NnpoeKTa peLleHns Ha okasaHus ycnyr EMC OY n HanpaBnseTcs
noanucb YNOSTHOMOYEHHOMY AOSTHKHOCTHOMY NnLy
YNONMHOMOYEHHOI0 AoMunHUCTpaumu.
AOJDKHOCTHOro nuua
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AOMUHUCTpaUMn

MNopnucaxne

peLleHuns

15 MUHYT

YNONHOMOYEHHOE
AOMUHUCTpPaUMM  UCXOOA U3 KpuUTepues
NPUHATUA peLlleHna o npeaocTaBneHumn
MyHuumnansbHom
NOArOTOBSIEHHbIN NPOEKT pPeLUEeHUs.

OOJDKHOCTHOE  Nnnuo

yCcnyrmu noanncbiBaeT

4. HanpaeneHue pesynbTara.

MecTo BbIMNONHEHNsA | AQMUHUCTpaTMBHbIE | CpeaHuit cpok | Tpyaoemkoctb | CoaepxaHne OencTBus:

npoueaypsl/ucrnons3yemasa | AeNCTBuUS BbINOSTHEHUSA

nC

AomMnHucTpauna/ HanpasneHue Te xe 2 paboumx | 10 MUHYT 1) PesynbTtar npegocTasreHns

Moaynb oOkasaHus ycnyr | pesynbtarta OHS MyHUUMNanbHOM YyCryrn HanpasnseTcs B

EVNC OY NNYHbIN KabuHeTt 3aasutens
(Mpeactasutena 3assutens) Ha PIIY B
Bnae 3NEKTPOHHOIo OOKYMEHTa,
nognucaHHoro 3l ynonHOMOYEeHHOro
AOJDKHOCTHOro nuua AgMUHUCTPaLMN.
2) MpepoctaBneHme MyHuuMNansHOM
ycnyrm  coukeupyetca  cneunanvctom

AOMUHUCTpauuM B
ycnyr ENC QY.

Mogyne okasaHud
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MpunoxeHne 14
K agMUHUCTPaTUBHOMY perfnamMeHTy no
npegocrasneHnto MyHuumnansHom ycnyru

brok-cxema npedocmasnenus Mynuyunanvroti yciyeu

PMry

Mopava 3asBneHunst n
AOKYMEHTOB

AAMUHUCTPaUnA

\ J

Y

an/IeM 3adaBrieHna u
AOKYMEHTOB

(Pervctpauua 3asaBneHuna)
O6paboTKa 1 npeaBapuTenbHoe
paccmoTpeHue LOKYMEeHTOB

[&—HeT

[ANA OTKa3a B
npveme
NOKYMEHTOB/?

MpuHATHE peweHus

MpegocTasnexHue yciyru

1p.a.

na—

OTKa3 B npuemMe AOKYMEHTOB

2 p.A.

pPnry

v

HanpasneHue pesynbTata




