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AJIMUHUCTPALIUS

I'oPOJCKOI'O OKPYT'A CTYIHHUHO

MOCKOBCKOU OBJIACTH

IHOCTAHOBJIEHUE

27.03.2019  Ne  848-n

r. Ctynuno
(B peoakuumn noctaHoBNEHUs agMUHUCTpaLmm ropogckoro okpyra CtynmHo MockoBckon
obnactn ot 21.09.2021 Ne 2566-n)

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfnameHTa
npeaocTaBnNeHNa MyHMLMNANbHOW YCyrn

MO NONy4YeHMIo cornacus Ha obmeH

XUNbIMU NOMELLEHNSIMU, NPeAoCTaBeHHbIMU

No 4OroBopam CoumarnbHOro Hamma

B cootBeTcTBUM ¢ XKnnuwHbiM kogekcom Poccurickon ®epepaumn, PegepanbHbiM
3akoHoM oT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUMNax OpraHM3auum MECTHOrO
camoynpaBsneHuss B Poccunckon depepauum», degeparnbHbiM 3akoHoM oT 27.07.2010
Ne 210-9®3 «O6 opraHudaumMm NpenocTaBriEHNs rOCYyAapPCTBEHHbLIX U MYHULMNANbHbIX
ycrnyr», yctaBoM ropogckoro okpyra CtynnmHo MockoBckon obnacTtu, nocTaHOBEHMEM
agMuHucTpaumen ropoackoro okpyra CtynuHo Mockosckon obrnactn ot 27.04.2018 Ne
1405-n «O6 yTtBepxaeHun lMopsigka pa3paboTkM M yTBEPXKAEHUS agMUHUCTPATUBHbBIX
PErnameHToOB WCMOMHEHNA MyHUUuMnanbHbiX yHKuuK, [lopsiaka paspaboTku wu
yTBEPXKOEHMS aOMUHUCTPATMBHBLIX pPEerfiameHToB npefoCTaBfieHus MyHMUMNanbHOW
ycnyrn, [lopsgka npoBedeHWa  9KCNepTusbl  aaMUMHUCTPATUBHLIX — PerfiaMeHToB

npegocrtaBneHnda MyHUUUNarbHbIX yCnyr»,

NMOCTAHOBIIAIO:
1. YTBepanTb agMUHUCTPATUBHbLIN pernaMeHT npeaocTaBneHns MyHULMNanbHON
yCryrv no rnonyyYeHunio cornacus Ha obMeH XunbiMyU NoMeLLeHNAMI, NpeaoCcCTaBeHHbIMU

no AoroBopam couunarnbHOro Hamma (npunaraeTcs).



2. OnybnukoBaTb HacTosiLlee MNOCTAHOBIIEHWE B YCTAHOBIEHHOM MNopsiake W
pasMecTutb Ha odmumanbHOM cailte aamuHucTpauun, CoBeTa [aenyTatoB WU
KOHTPOJSbHO-CYETHOW Nanatbl ropofckoro okpyra CtynuHo MockoBckoi obnacTu.

3. KoHTponb 3a BbINOSIHEHWMEM HACTOSILLEro MOCTAHOBIEHMS BO3MOXWTb Ha
3aMecTuUTens rnaebl agMUHUCTpauUun ropoackoro okpyra CtynuHo MockoBckon obnacTu

C.B. BanoxeHko.

"naBa ropoackoro okpyra CTynuHo
MockoBckon obnactu B.H. Hazaposa



MpunoxeHne

K MOCTaHOBIIEHUIO aAMUHUCTPaLN
ropogckoro okpyra CTynuHo
MockoBckon obnactu
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AOMUHUCTPATUBHBIV PETMAMEHT

npegocraBneHnAa MyHMLlMHaﬂbHOVI ycnyru no nosny4YeHunro cornacnad Ha 0OMEH XMnbiMu
nomMeLlieHnAamMn, npegocrtaBsnieHHbIMM NO AoroeBopam coumnasibHOro Hanma
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TepMuHbI 1 onpeaeneHust

TepMuHbl N onpefeneHnsa, ucronb3dyemble B HacTodwem AOMUHUCTPATUBHOM
pernameHTe npeaocTaBneHns MYHULMNanbHOW YCIyrM No MOfyYeHUo corfacusi Ha
0BMeH XnnbiMM NOMeLLEHNSIMI, NPEeAOCTaBEHHLIMW NO AOrOBOpaM COLManbHOro Hanma
(nanee — AOMMHUCTPATUBHLIN pernamMeHT), ykasaHbl B [lpunoxeHun 1 K HacTosilwemy

A,D,MI/IHI/ICTpaTI/IBHOMy pernameHTy.

[. OBbwme nonoxeHus
1. Mpeamet perynupoBaHna AOQMUHUCTPATMBHOIO pernamMeHTa

1.1. AOMUHUCTPATUBHbBIN pernameHT yCcTaHaBnuBaeT cTaHgapT
npenocTaBneHns MyHUUUNAanbHOM YCNyrn Nno MofydYeHuto cornacusi Ha obMeH XunbiMu
noMeLLeHns MK, npeaocTaBfieHHbIMM MO AOroBopamM couuanbHOro Havma (ganee —
MyHuuMnanbHOM ycrnyrn), CcocTaB, MOCMeAoBaTEeNbHOCTb WM CPOKM  BbIMOSTHEHUSA
aAMUHUCTPATUBHBIX npoueadyp (Oenctsur) no npepgoctasneHnioo  MyHuumMnansHom
ycnyrin, TpeboBaHnsA K NOPSAKY UX BbIMNOMIHEHUS, B TOM YnUCre 0COBEHHOCTM BbIMOSHEHUS
aAMUHUCTPATUBHBIX MpoUeayp B 9NeKTpPoHHoum dopme, a Takke 0CcobGeHHOCTH
BbINOSIHEHNA  aAMMHUCTPATMBHbIX Mpoueayp B  MHOMOMYHKUMOHANbHbLIX — LIEHTpax
npeaocTaBnNeHnsa rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactu
(nanee — M®LL), dbopmbl KOHTPONS 3a UCNONHEHMEM AOMMHUCTPATUBHOIO perfiameHTa,
pocynebHbin  (BHecyaebHbIM)  nopsaok  obXanoBaHUS  peleHun U OEUCTBUN
(6e3penctBus) opraHa MecTHOro camoynpasneHuss MockoBckon obrnactu (panee -

AOMUHUCTpaUNS), AOSDKHOCTHBIX NNy, AOAMUHUCTPaLMN.
1.2. AOMUHUCTpPaATUBHBIN pernameHT onpegendeT nNOpsAoK B3auMOLENCTBUS
Mexay AOMUHUCTpaUMeENn, MHbIMK opraHamn Bnactn, MOL n dusmyeckummn nuuammn npu

npegocraBneHnn MyHmumnaanon YCIyru.

2. Jlnya, umetowne npaso Ha nonyvyeHne MyHuumunanbHOW ycryru
2.1. Jlvuamu, MmerowMMn NpaBo Ha nonyyvyeHne MyHULUMMNANbHOW yCcnyru, MoryT
BbICTynaTb rpaxgaHe Poccuickon defepaummn, sensomecs CTOPOHOM B gorosope 06
obmeHe XUnbiMK NOMELLEHNSMU, NPeaOCTaBNEHHbIMM 3TUM rpaxgaHam Mo goroBopam
coumnanbHoro Hama (ganee — 3assutenu).
2.2. Karteropuu nuu, nmerowmx npaso Ha nosnyvyeHve MyHuumnansHoOn ycrnyri:

a. OUHOKO MpOXMBatloLUe rpaxaaHe.



0. rpaxaaHe, npoXxmeatoLme COBMECTHO c COBEPLUEHHONETHUMN
AeecrnocobHbIMU rpaXkgaHamu;

B. rpaxkgaHe, NpoXuBallnMe COBMECTHO C HECOBEPLUEHHONIETHUMWU AeTbMU,
He4eeCnOCOBHbIMU UM OFPaHNUYEHHO 4EeeCnOCOOHBIMU rpaXxaaHamu;

r. rpaxgaHe, obmeHuBalOWMeECs XUIMbIMA MOMELLEHUAMU B KOMMYHasIbHON
KBapTupe.

2.3.  WHTepecbl nuuy, ykasaHHbIX B MyHKTe 2.1 HacToswero AQMUHUCTPaTUBHOIO
perrnameHTa, MOryT NpeacTaBfsaTb MHbIE Nvua, AENCTBYOLWME B MHTepecax 3asButens
Ha OCHOBaHUM LOKYMEHTA, YAOCTOBEPSHIOLLErO ero nosiHoMound, nnbo B COOTBETCTBUMN C
3akoHogaTenbCcTBOM  (3akoHHble  npeacTtasutenu) (ganee —  [lpeacrtaBuTenb
3aaButens).

2.4. Jlvua, wumewwme npaBo Ha nonydeHne MyHuUMnNanbHOW ycnyru, u

npeﬂ,CTaBVITeJ'II/I 3adaBUTENA Jarnee NMEHYITCA «3asBuTenby.

TpeboBaHus K NOpsAKY MHpoOpMUPOBaHNA O Nopsaake npegocrtaBneHns MyHuumnaneHomn
ycnyru

3.1. WHdopmaumsas O MecTe HaxoxaeHusi, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax oduuuanbHblX canToB B ceTu WIHTepHeT AMuHUCTpauun wu
opraHuMsauun, y4acTByWLWMX B MpedocTaBneHnnm u WUHGMOPMUPOBAHUN O MOpsiaKe
npegoctasneHna MyHuumnanebHOM ycnyru npueeeHbl B [punoXeHun 2 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

3.2. Tlopsgok noflydyeHust 3amHTepecoBaHHbIMW  fvUaMu  UHAOPMauun Mo
BOMpocam npegocrasneHns MyHuuunanbHOM ycrnyr, CBeAeHUn o Xxoae npeaoctaBneHns
MyHuumMnansbHoOM ycnyrn, nopsagke, opme M MecTe pasMelleHuss UHdopmaumm o
nopsigke npepoctasneHna MyHuumnanbHoOM ycnyrn npuBegeHbl B [punoxeHun 3 K

HacTodALlemMy A,EI,MVIHI/ICTpaTI/IBHOMy pernameHTy.

Il. Ctangapt npegocrtasnenna MyHuuunansHOW ycnyrm
4. HanmeHoBaHue MyHuLMNansHOM ycnyru
4.1. MyHuuMnanbHas ycnyra no MoSlyYeHUo corfacus Ha OBMEH KurbiMu

nomMeweHnamMmmn, npegocrtaBrieHHbIMK NO OoroBopam counarnbHOro Hanma.

5. OpraHbl U opraH13aumm, y4acTeytoLme B okazaHum MyHuumnanbHom ycnyrm
5.1. OpraHom, OTBeTCTBEHHbIM 3a npepocTaBneHne MyHuuUNanbLHOM

ycnyru, ABnseTcAa A.CI,MVIHVICTpaLIVIﬂ. HeﬂOCpeﬂCTBeHHO oTBe4yaeT 3a



npepocTaBrieHMe MyHULUNANbLHOW yCnyru — oTAen yyeTta u pacnpeneneHust XXunom
nnowaam agMuMHUCTpauum ropoackoro okpyra CtynnHo MockoBckon obnactu
(nanee — Moppaspenexue).

5.2.  AgmuHucTtpaumsa obecneumBaeT npegocraBneHne MyHuumnanbHoOW ycnyrm
Ha 6ase M®L| n pervoHanbHOro noprtana rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCryr
MockoBckon obnactu (ganee — PITY). MNepeyeHb MOL, ykaszaH B [MpunoxeHun 2 K
HacToswemMy AOAMUHUCTPATUBHOMY pPErfiaMeHTy.

5.3. B Mo®L| 3assuteno obecneumBaeTtca GecnnaTHbin goctyn Kk PIMIY gna
obecneyeHnsa BO3MOXHOCTW Nogavv AOKYMEHTOB B 9fIEKTPOHHOM Buae.

5.4. AgmuHuctpaums u  MOLL He BnpaBe TpeboBatb oOT 3aaButens
OCYLLECTBNEHNS OENCTBUIN, B TOM YMCNe COrnacoBaHui, HeobXxoamMMbIX OMsi NONy4YeHus
MyHUUMNanNbEHOM YCNyrm 1 CBA3aHHbIX C obpalleHneM B NHble rOCy4apCTBEHHbIE OpraHbl
WNN OpraHbl MECTHOro CaMoyrnpaBfeHusi, OpraHu3auuun, 3a WUCKIHYEHUEM MNoSyYeHUs
YCNyr, BKNIOYEHHbIX B YTBEPXKAEHHbIM peweHnem CoBeTa genyTaToB rOPOACKOro okpyra
CtynuHo Mockosckon obnactn ot 21.12.2017 Ne 78/6 nepedeHb ycrnyr, KOTopble
ABNATCA HeobxooMMbIMM U 0BA3aTeNnbHbIMKM ANA NPefoCcTaBleHns MyHUUMNanbHbIX
YCIyr.

5.5. AgmuHucTpaumss B LUensx npegoctaBneHvs  MyHuuunanbHOW  ycnyru
B3ammogencrtesyeT ¢ MOL| ons npuema, nepegayun AOKYMEHTOB U Bblgaun pesynbTaTa, a
Takke NonydyeHns BbIMUCKN U3 JOMOBOW KHUMN, €CNKN yKa3aHHbIA JOKYMEHT HaXOauUTCH B

pacnopsbkeHnn ML,

6. OcHoBaHus ans obpalleHns n pesynbTaThl NpegocTaBneHns MyHMumMnansHoOM ycnyrm

6.1. 3agsutenn obpawawTca B AAMUHUCTpaUMIO ANS  NpeaoCTaBreHus
MyHUUMNanNbHOW YCryru ¢ Lenblo o6MeHa XuUnbiMU NoOMeLLEHAMU, NPeSOCTaBNEHHbIMN
no 4oroBopam coumasnbHOro Hanma.

6.2. PesynbTtatom npegocrtasneHna MyHuumnanbHoOW ycnyrn aBnseTcs:

a. B cnyyae otcytcTBMA OCHOBaHMW AN OTKasa B NpeaocTaBrieHun
MyHuuunansHoOM ycnyru, pesynbtat npeacrasnseTr cobow cornacue HavmogaTens Ha
obMeH XunbiMM MNOMeLLEeHMAMN, NpPefoCTaBNEeHHbIMM MO  OOroBopaM CouManbHOro
HaumMma, KoTopoe odpopmnsgeTca no dopme cornacHo [punoxeHuto 4 K HacToAwemy
AOMUHUCTPATMBHOMY perfiameHTy B NUCbMEHHON dhopme Ha bnaHke AgMUHUCTpaumu u
nognucbiBaeTCcsa YNOMHOMOYEHHbIM JOSHKHOCTHBIM NMUOM ALMUHUCTPaUUW.

6. OTtka3 HammopaTensa B Jade cornacmss Ha OOMEH XWUMbIMUA MOMELLEHUSAMMU,

npeaocTaBfieHHbLIMM MO OOroBopam couuarnbHOro Hamma, odopmngeTca no dopme



cornacHo [lpunoxeHnto 5 Kk Hactodwemy AOMUHUCTPATUBHOMY perfamMeHTy B
nMCbMEHHON hbopme Ha BnaHke AQMUHUCTpPaAUMM M NOLMUCHIBAETCSA YNOSTHOMOYEHHbBIM
AOSDKHOCTHBLIM NUUOM ALMUHUCTpaUuW.

6.3. PesynbTtat npegocrasneHna MyHuumnansHOM ycrnyru B BUAE 3N1EKTPOHHOIO
AOKYMeHTa, MNoAMUCaHHOIO YCWUITEHHOW KBanuuuMpoBaHHOMW 3MEKTPOHHOW MNOAMUCHIO
YNONTHOMOYEHHOrO AOJMKHOCTHOrO nuua AgMUHUCTpaLUKM, HanpasnseTcs cneuvanncTtom
AOMUHUCTpaumMm 3aaBuTento CnocoboM, YKa3aHHbIM B 3asiBIEHUM Ha OKasaHue
MyHuumMnansHon  ycnyrn, nocpeactsom  Mopyna  okasaHua  ycnyr  eguHOW
WH(POPMALMOHHON CUCTEMbI OKa3aHWs rOCYAApPCTBEHHbLIX W  MyHULMNArbHbIX YCIyr
MockoBckon obnactn (ganee — Mogynb okasanus ycnyr EMC  QOVY). OpurnHan
pesynbTata npegoctaBsneHna MyHumnansHON yeryrm XpaHutcs B AOMUHUCTpaUUN.

6.4. ®akT npegoctaeneHnsa MyHuumnanbHon ycnyrn dukeupyetca B Mopgyne
okazaHus ycnyr ENC OY (HanmeHoBaHMEe MyHMUMNanbHOro obpasoBaHus) C
NpuoXeHnem pesynbTaTta npegocTtasneHnss MyHUUMNansHOM yCnyru.

6.5. B cnyyae HeobxoanmocTn 3assuTtens (NpeacraButesib 3asBuUTend) MoXeT
nony4nTb pesynbTaT npefocrtasneHns MyHuumnaneHon ycnyrm 8 MOLL npu ycnosum
yKasaHus COOTBETCTBYyHOLEro cnocoba nonyvyeHus pesynbtata B 3aaBneHun. B aTom
cnyyae cneumanuctom M®L| pacnedvatbiBaetca ns Mogyns MoL EUC OY aksemnnap
3NEeKTPOHHOro AOKYMeHTa Ha ByMaXHOM HocuTene, noagnucaHHbIn 3l ynonHOMOYEHHOro
AOIMKHOCTHOrO nvua  AOMUHUCTpauMK, 3aBepsdeTcsa  MNOoAMUCHID  YNONIHOMOYEHHOro

cneuynanucta MOLL n neyatsto MOLL.

7. Cpok peructpaumm 3asBneHus Ha npegoctasnenHne MyHuuunanbHom ycnyrm
7.1. 3agaBnenune, nogaHHoe 4vepe3 MOLU, pernctpupyetca B AgMUHUCTpaumm B
nepebi pabounin geHb, cnegyowmnn 3a gHem nogaym 3aseneHmst B8 MOLL.
7.2. 3asBneHue, nogaHHoe B 3NeKTpoHHom d¢opme yeped PIIY po 16:00
paboyero AHs, peructpupyetca B AOMUMHMCTpauMmM B AeHb ero nogadn. 3asiBnexHwue,
nogaHHoe 4epe3 PIIIY nocne 16:00 paboyero gHaA, nubo B Hepaboumi [OeHb,

pernctpupyeTtcs B AQMUHUCTPaUMN Ha criegyowmin pabounn aeHb.

8. Cpok npepoctasneHna MyHUumnansHOM ycnyrm
8.1. Cpok npegoctasneHus MyHuuunansHon ycnyrm He npesbiwaeTt 10 pabounx
AHEN ¢ faTbl pernctpaunm 3asBneHnsa n AOKYMEeHTOB B AAMUHUCTpauuu;
8.2. OcHoBaHuMs Ons NpMOCTaHOBKM NpefoctaBneHns MyHuumnanbHOW ycnyru

OTCYTCTBYHOT.



9. lNpaBoBble ocHOBaHWA npegocTasneHna MyHuumMnanbHom ycnyru

9.1. OCHOBHbIM HOPMaTUBHbIM npaBoBbIM aKToM, perynmpyroLmm
npegocraeneHne MyHuyunanbHoW ycnyrn, asndetca XXunuwHbeli kogekc Poccumnckon
depepaumm.

9.2. Cnucok HOpPMaTMBHbIX aKTOB, B  COOTBETCTBMM C  KOTOPbIMU
ocywiecTBndaeTcs okasaHve MyHuumnansHOW ycnyru, npuBedeH B [lpunoxeHun 6 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

10. AcuepnbiBaroLwmii nepedeHb JOKYMEHTOB, He0BXoAMMbIX ANs NpefoCTaBneHus
MyHuumMnanbHoOM ycnyru

10.1. [okymeHThbl, NnpegocTaBnsieMble 3asBUTENSMU:

10.1.1. [na Bcex kaTeropun rpaxagaH:

a. 3assnenue no cdopme MNMpunoxeHnsa 7 K HacToswemy AAMUHUCTPATUBHOMY
pernameHTy.

6. poroBop 06 o6meHe XusbiMy NoOMeLLEHNAMU, 3aHUMaEMbIMU MO JOroBopam
coumnanbHOro Hamma;

B. [OOKYMEHT, YAOCTOBEPSIOLWMNIN JINYHOCTD;

r.  OOKYMEHTbI, nogTBepXaawlmne akT NpoXmBaHUS HaHMMaTens B >KUITOM
nomMeLLeHnN;

A. cnpaBka 06 OTCYTCTBUM 3aJ0SMKEHHOCTU 3a coAepXXaHue, PEMOHT XUIoro
NOMELLEHNS U KOMMYHasbHbIE YCIyru.

10.1.2. [nsa rpaxgaH, NpoXuBalLMX COBMECTHO C COBEPLUEHHONIETHUMU
AeecrnocobHbIMU rpaxgaHamu:

a. cornacuve Bcex NpoXmnBaroLmMX COBMECTHO C HaHUMATENEM rpaxaaH, B TOM
yncre BpeMEHHO OTCYTCTBYIOLLMX, HA OCYLLECTBIIEHME COOTBETCTBYOLWEro obmMeHa;

6. OOKyMeHTbl, noaTBepXOawline CceMenHble OTHoWweHus 3aaButens U
YSIEHOB €ro CEMbM.

10.1.3. [nsa rpaxgaH, NpoXuBaloLWmMX COBMECTHO C HECOBEPLLUEHHONETHUMN
AeTbMU, HeAEeeCnoCOBHBIMU UM OrPaHNUYEHHO 4eeCnOCOBHBIMU rpaXxaaHamu:

a. [OOKYMEHTbl, MOATBepXaawlwmne CeMenHble OTHOWeEHna 3assutend wu
YSIEHOB €ro CeMbM;

6. cornacme  HeCOBEpPLIEHHOMETHUX  AeTen, HegeecnoCobHbIX UK
OrpaHU4YEeHHO AEeecnocobHbIX rpaxaaH Ha OCyLLeCTBNEHWE COOTBETCTBYHLLEro obMeHa,
nognucaHHoe Ux 3aKOHHbIMW NpeaCcTaBUTENAMU;

B. corflacMe OpraHoB ONekKn W noneyuTernbcTBa Ha OOMEH >XunbiMu

noMeLeHNnAMN, B KOTOPbLIX 3aperncTtpupoBaHbl No MECTY XUTEJIbCTBa U MPOXUBAKT



HeCOBEpLUEHHONETHME [eTWU, HeaeecnocobHble WM OrpaHUYeHHO [AeecnocobHble
rpaxgaHe, ABMASOWMECH Y4aCTHUKAMM COENKN MO OOMEHYy.

10.1.4. [nsa rpaxkgaH, MeHSAILWNXCA Ha Xurble NoMeLeHUs1 B KOMMYHarbHOM
KBapTupe:

a. cnpaBka 06 OTCYTCTBMM Y HAaHUMATENS U YSIEHOB €ro CeMbMU TAXKernbIX
cdopmM XpoHMUYecKMx 3aboneBaHMN B COOTBETCTBUM C NepeyHEM, YTBepPXXAEHHbIM
npukazom MuHsgpaBa Poccum ot 29.11.2012 Ne 987H «O6 yTBepXAeHUU nepeyHs
TAXeNnbIX OPM XpPOHUYECKUX 3aboneBaHUNA, MPU KOTOPbIX HEBO3MOXHO
COBMeCTHOEe NpoXUBaHUe rpaxaaH B O4HOW KBapTUpe».

10.1.5. Ecnu c 3aaBneHnem obpalyaetcsa npeacraButenis 3asaBuTens:

a. [OOKYMEHT, YyOoCTOBepsawWMn npaBa (MOAHOMOYUS) npeacTtaBuTens
3asButens.

10.2. TpeboBaHus K OOKyMeHTaM npuBeneHbl B [1punoxeHun 8 K HacTosiwemy

A}J,MI/IHI/ICTpaTI/IBHOMy pernameHTy.

11. WcuepnbiBatoLwmi nepedeHb JOKYMEHTOB, HEOBX0AMMbIX A115 NpefoCTaBeHns
MyHUUMNanbHOM yCryrn, KOTopble HaxoaaTcsa B pacnopsbkeHun OpraHoB BnacTy,
OpraHoB MecTHOro camoynpasneHusa nnu OpraHunsawmm

11.1. [okymeHTbl, Heobxoaumble Ans npegocTtasneHmss MyHuuunanbHOW ycnyru,
KOTOpble HaxoOAaTCs B PacnopsKeHWW roCygapCTBEHHbIX OpraHoB, OPraHoOB MECTHOrO
camoynpaBfeHNss M MWHbIX OpPraHoB W MOABEAOMCTBEHHbIX WM  OpraHusaumsx,
y4yacTBYyHOLWMX B NpegocTtaBneHnn MyHuuunanbHbIX yCnyr, OTCYyTCTBYHOT.

11.2. AaMmuHuctpauus wu  MOL, He BnpaBe TpeboBatb oOT 3agsutens
npeaocTaBneHna WHgopMauun 1 OCyLLeCTBREHUS AEWCTBUA, He NpeayCMOTPEHHbIX

A,EI,MI/IHVICTpaTI/IBHbIM pernameHToM.

12.VcyepnbiBaowmn nepeyeHb OCHOBaHUM ANA OTKa3a B NpuemMe n permcrpaumm
AOKYMEHTOB, He06XxoauMbIX Ans npegoctaBneHns MyHumnanbHOM ycnyrm
12.1.OcHoBaHnsMM OnNs OTKasa B MNpueMe W pernctpaumm LOOKYMEHTOB,
HeobxoauMbIX Ansa npegoctaBneHns MyHuumnnanbHOW yCryrn, SBRSTCA:
12.1.1. obpalueHne 3a MyHMumnansHOW ycnyron, NnpegocrtaBneHne KoTopon
He npegycMmaTpMBaeTcs HacTOAWMM AAMUHUCTPATUBHBLIM perfaMmeHToMm;
12.1.2. npegoctaeneHne 3asBreHus, NoANMCaHHOrO HEYNONTHOMOYEHHbLIM
nuuowm;

12.1.3. npegoctaeneHne 3asBneHusi, 0dOPMIEHHOrO He B COOTBETCTBUM C



TpeboBaHUAMM HacTosAWero AQMUHUCTPATMBHOIO pernameHTa;

12.1.4. HenpeacTaBneHne HeobXxoAMMbIX LOKYMEHTOB WU npeactaBrieHne
AOKYMEHTOB, He COOTBETCTBYHOLUUX YCTAHOBMEHHbIM HACTOAWUM ALMWHUCTPATUBHBIM
pernameHTomM TpeboBaHUsM;

12.1.5. npencraBneHne OOKYMEHTOB, CoOAepXawux WCrpaBrieHud, He
3aBepeHHble B YCTAHOBMEHHOM 3aKOHO4ATeNbCTBOM nopsaake, NogyYncTky, ucnpasneHus
TEKCTa;

12.1.6. npencraBneHne [OOKYMEHTOB, TEKCT KOTOpbIX He no3Bonser
O[HO3HA4YHO UCTONKOBAaTb CoAepXaHue;

12.1.7. npeacraBneHne JOKYMEHTOB, YTpaTUBLLUX CUIY.

12.2. lononHUTEeNbHBIMWU OCHOBaHUSIMW AOf19 OTKa3a B npueme (perncrpauum)
AOKYMEHTOB, HeobXoauMMbIX ANa  npedocTaBneHus  MyHUUUNanbHOW  YCnyru, npu
HanpasneHun obpalleHuns Yepes PITY aensatoTcs:

12.2.1. HEeKoppeKkTHoe 3arnofiHeHne obssaTtenbHblx nonen B dopme
WHTepakTuBHoOro 3anpoca PIIIY (oTcyTcTBMe 3anonHeHWd, HeAOoCTOBEepHOe, HenosiHoe
nnbo HenpasunbHOE, He COOTBETCTBYIOLLEe TpeboBaHNSAM, YCTAaHOBNEHHbIM HACTOSLLUM
AOMUHUCTPATMBHBIM pernameHTom);

12.2.2. npeacTaBneHne 3MeKTPOHHbIX  KOMUK  (ANEeKTPOHHbLIX 06pa3oB)
AOKYMEHTOB, He MO3BOSIAKOWMX B MOSIHOM OObeMe npovnTaTb TEKCT AOKYMeHTa u/unu
pacrno3HaTb PEKBU3UTbI JOKYMEHT3;

12.2.3. HecobniogeHne TpeboBaHW, NPEeAyCMOTPEHHbLIX NyHKTamMn 21.2 n
21.3 HacTosawero AAMUHUCTPATUBHOIO perfameHTa.

12.3.YBegomneHne o6 oTkase B npuveme [OOKYMEHTOB, HeobXxoaumbix Ans
npegocTtasneHna MyHuuunansHon ycnyrn, ocopmnsieTcs no TpebosaHuio 3assuTens no
dopme cornacHo [punoxeHuto 9 K Hactoswemy ALMUHUCTPATUBHOMY perfiaMmeHTy,
nognucbiBaeTcsa YNOSIHOMOYEHHBIM OOMMKHOCTHLIM NNMUOM AOMUHUCTPaUMM N BblgaeTcA
(HanpaBngeTcsa) 3asBUTENO C yKasaHMeM MNPUYUH OTKa3a He Mo3gHee creaylowero
pabouyero AHA nocne nonyvyeHna AOMUHUCTpaUMen OOKYMeHToB. B cnydae, ecnu oTkas
odopmnsieTcs npu nogade 3aaBneHus 4vepe3d MOLU, cneumanuct MOL, odopmnser
0oTKa3 B TedeHne 30 MUHYT C MOMEHTa NoslydyeHust oT 3asaBuTenst AOKYMEHTOB.

PeweHne o6 oTkaze B npuemMe 3MEKTPOHHOIO 3asiBeHNs U [OOKYMEHTOB
NnoanNUCbIBAETCA ONEKTPOHHOW MNOAMUCBI  YNOMTHOMOYEHHOro  OOMMKHOCTHOrO  nuua
AOMUHUCTpaumm 1 HanpaBndetca B JIMyHbiM  kabuHeT 3aaBuTENS HE No3gHee

cnepayowero paboyero gHsA nocre nonyyYeHus 3asBreHns.



13. Nc4epnbiBatoLmnin nepevyeHb OCHOBaHUM 4S5 OTKasa B npegocrtassnieHnn MyHuumnansHom
ycrnyru

13.1.OcHoBaHsIMM ONA OTkasa B npegoctasneHun MyHuuunanbHOW  yCnyru
SABNSAKOTCA:

13.1.1. K HaHumaTeni obMeHMBAEeMOro XWSioro MnoMeLleHus NpeabsBieH
MCK O pacToOpXeHun wunm 00 M3MEHEeHUM [oroBopa CouMarnbHOrO HanMa KUNoro
nomMeLleHns;

13.1.2. npaBo  MNOSMb30BaHUA  OOMEHMBAEMBLIM  XWUIbIM  MOMELLEHNEM
ocnapusaeTcs B cyaebHom nopsiake;

13.1.3. obMeHMBaeMoe Xunoe nomeleHne MnpuU3HaHO B YCTaHOBMEHHOM
nopsiake HenpurogHbIM Ans NPOXUBaHUS;

13.1.4. OpraHoM MECTHOro camoyrpaBfieHUA MNPUHATO peLleHne O CHoce
COOTBETCTBYHOLLENO AOMa UNM ero nepeobopynoBaHMM ONS UCNOMb30BaHUS B APYrux
uensx;

13.1.5. OpraHoOM MECTHOro CaMOynpaBfieHUs1 MNPUHATO pelleHne O
KanutanbHOM pPEMOHTE COOTBETCTBYHOLLEr0O gOMa C MNepeycTpoucTBOM WU (Mnn)
nepennaHMpoBKON XNNbIX MOMELLLEHUI B 3TOM IOME;

13.1.6. B pe3ynbTtaTe obMeHa B KOMMYHasibHYI KBapTUpPy SBRSAeTCA
rpaxkgaHuH, CTpagarLwWwuMn ogHON U3 TAXenbiX (popM XPOHUYECKMX 3aboneBaHum,
yKa3aHHbIX B npukase MuHsgpasa Poccum ot 29.11.2012 Ne 987H nepeuHe.

13.2. 3aaBuTens BnpaBe oTKaszaTbCsa OT nonyvyeHns MyHuuunanbHOW yCnyrn Ha
OCHOBaHMN JINYHOIO MUCbMEHHOMO 3asiBfieHusi, HanMcaHHoro B cBoGoaHou dopme.
MnCbMeHHBbIM OTKa3 He NpenaTcTBYyeT NOBTOPHOMY obpalleHuto 3a npegoctaBrieHnem

MyHuumnansHoM ycnyru.

14.Mopsipok, pasmep U OCHOBaHUSI B3MAHUS TOCYyAapCTBEHHOM MOLUMMHBLI UMM UHOW NNaTthl,
B3¥MaeMoW 3a npegocrtasneHve MyHuLmnansHom ycnyru

14.1. MyHuumnanbHag ycnyra npegocrtaBngaetca 6ecnnaTHo.

15. MakcumanbHbI CPOK OXuaaHUs B ovepeam
15.1. MakcumanbHbI CPOK OXMAAHWUS B oYepeam Npu nuyHon nogade 3asiBreHus
M Npu nonyvyeHnn pesynbTata npepocTaBneHns MyHMUMNanbHON yCryrm He [OSbKeH

npesbiwaTb 15 MUHYT.
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16.TNepeyeHb ycnyr, HeobxoanmbIX 1 0baA3aTeNbHbIX ANa npegocTasneHnss MyHuumnansHom
ycnyru, B TOM 4Yucne nopsgok, pasmep n OCHoBaHUA B3MMaHUA nnatbl 3a
npegoctaBneHne Takux ycnyr
16.1. Ycnymn, HeobOxoauMble n obsasatenbHble AN npenocTaBfieHns

MyHuUUMNanbLHOM ycnyrn, OTCYTCTBYHOT.

17.Cnocobbl npegoctaBneHnsa 3asButenemM AOKYMEHTOB, HEOOXOANMbIX AN NONy4YeHns
MyHuumMnanbHoM ycnyru

17.1.JlnyHoe obpaweHmne 3aasutens (unu npeacrasutens 3assutens) 8 MOL

17.1.1. Ana nonyyeHns MyHuuyunansHomn ycnyrn 3assutenn npegoctaBnsaooT
OOKYMEHTbl, YyKasaHHble B nogpasgene 10 Hactodwero AOMUHUCTPaATUBHOIO
pernameHTa, 3a  UCKNYeHnem  3asBneHusa.  3asiBfieHMe  3anornHseTcs M
pacnevatbiBaetca cneunanuctom ML, nognuceiBaetca 3asBuTensMu B NpUCyTCTBUN
cneuymanuctom MOLL.

17.1.2. paxkgaHe, NpoXxusalLne COBMECTHO C 3asiBUTENAMU, CTaBAT CBOU
noanucu, Npu ycrnoBuu cornacus Ha obmeH, B 3asiBfieHMM B NPUCYTCTBMU chieumanuncTa
MoLl.

17.1.3. 3aasutenun (npeacrtasBuTtenb 3asBUTEnsl) MOryT 3anucaTtbCd Ha
nu4yHbIY NpuemMm B M®L| 3apaHee No KOHTaKTHbIM TenedoHaM, ykasdaHHbIM B [1punoxeHum
2 HacTosLwero AODMMHUCTPATMBHOIO pernaMmeHTa, unu nocpeacrsom PITY.

17.1.4. B cnyyae Hanuuus ocCHOBaHWKW, NPeayCMOTPEHHbIX NyHKTOM 12.1
HacTosiwero AOMWHUCTPaATMBHONO pernameHTa, cneuyuanuctom MOL  3aasutento
(npeactasutento  3aaBuTens) BblgaeTcsa YBegomrneHne o6 oOTkase B npueme
AOKYMEHTOB, HEODXoAUMbIX ANs NpefoCTaBneHus MyHULMNanbHON YCNyrn ¢ ykasaHuem
NPUYMH OTKasa B CPOK He nosgHee 30 MMHYT C MOMEHTa nonyyYeHua oT 3asButens
(npeactasuTena 3asBuTensi) JOKYMEHTOB.

17.1.5. Cneunanmnct MOL, ckaHvpyeT npencraBfeHHble 3asBuTtenem
(npeacraButenem 3asiBUTENS) OpUrMHanNbl LOKYMEHTOB U OPMUPYET INEKTPOHHOE
aeno B Mogyne MLl ENC OV, pacnevaTtbiBaeT v BblaaeT 3asBuTento (NpeacraBuTento
3aaBuTens) BbINUCKY B NonyvyeHnn 3asiBfieHnsi, AOKYMEHTOB C yKa3aHUMEM UX NepeydHs u
KOnuyectBa JUCTOB, BXOOALWEro Homepa, [AaTtbl MONyyYeHMss U gatbl FOTOBHOCTU
pesynbTarta npegoctasneHna MyHuumnansHoOn ycrnyru.

17.1.6. OnekTpoHHoe aeno (3asBneHue, npunaraemble K HEMY LOKYMEHTHI,
Bbinucka) noctynaet u3 Moayna MoL EMC OY B Moagynb okasanus ycnyr EMC OY B

AeHb ero popmMmMpoBaHus.



17.1.7. B MoL 3assutento (npeactasutento 3aasutens) obecnedeH
6ecnnatHbin goctyn K PIIY ana npegoctasneHvs MyHuumnanbHOW ycryrn B nopsiake,
npegycMOTpeHHOM B nyHKTe 17.2.HacToswero AODMUHUCTPaTUBHOIO pernamMmeHTa.

17.2. Ob6palueHne 3a okasaHneM MyHuumnansHon ycnyrn nocpeactsom PITY

17.2.1. Ona nonyyeHuss MyHuumnanbHon ycnyrn 3assutens opMmupyet
3asaBneHne B 9NEKTPOHHOM Buae C mucrnonb3oBaHnem PIIY ¢ npunoxeHuem cannos
HeobXo4MMbIX OKYMEHTOB.

17.2.2. B pamkax nogaum 3asBrneHus OCyLLleCTBNsSieTCcs npeaBapuTenbHas
3anucb B MOLL. OpurnHansl HeobxoauMbIX LOKYMEHTOB 3asaButens npuHocut B MOLL B
Ha3Ha4YeHHble JaTy N BpeMs Npuema, rge OHW CBepsTCa C AOKYMEHTaMU, NomyyYeHHbIMU
B 9NEKTPOHHOM Buae.

17.2.3. B cnyyae coBnageHus npeacTaBfeHHbIX OPUrMHanoB LOKYMEHTOB C
UX KOMUAMM, NpPeAcTaBfieHHbIMU B SNEKTPOHHOM Buae, 3asdBuUTENb B MNPUCYTCTBUM
coTpygHuka ML nognuceiBaeT 3asBreHue o npegoctasneHnn MyHuumnaneHom ycnyrm
CcOBCTBEHHOPYYHOM MNOANUCBIO (3anonHeHHoe 3asBreHne pacnedyaTtbiBaeT COTPYAHUK
MoLl).

17.2.4. MpeacrtaBneHHble OOKYMEHTbl NOCTynawT B  ALMUHUACTPaAUUIO W
NpoOXoadaT  npegBapuTenbHyd  npoBepky. O  pesynbTaTtax npegsapuTenbHOro
paccMoTpeHna 3asiBuTenb yBeAOMMAETCA M3MEHeHMeM cTaTtyca 3asiBfeHunsa B JIM4HOM
kabuHeTe 3aaButens Ha PITY.

17.2.5. AOMUHUCTPaAUMS OCYyLLEeCTBNSET agMWUHUCTPATMBHbIE NpoLenypsbl,
npegyCMOTPEHHbIE B pamKax okasdaHus MyHuumMnansHOW ycnyriu.

17.2.6. Pesynbtat okasaHua MyHuumMnanbHOW  ycriyrm  HanpasnsieTcs
3aasutento B JlMyHbIn kabuHeT Ha PIIIY no ucrteyeHun cpoka, YCTAHOBMEHHOro Ansi
noaroToBKU peaynbTrara.

17.2.7. B cnyyae Heobxogumoctn, cneumanuct MOL| pacnevaTbiBaeT
pesynbTaT NpeaocTaBfeHns MyHUUMNanbHOW yCnyru, NOANUCaHHbIA  3NEKTPOHHOM
LUMdpPoBON NOAMUCHIO YMONTHOMOYEHHOIO nNuua AgQMUHUCTPaUNK, CTaBUT Ha HEWN NoanNucCh
n nedatb MOL, BblgaeT 3aaButento pesynbtar npegocrtasneHus MyHuumunanbHOW

ycnyru.

18.Cnocobbl nonyyeHus 3aaButenem pesynbTaToB npegocTtasneHmss MyHuumnansHom
ycnyru
18.1. 3aaBuTenb yBeaOMMAETCA O X04e PacCMOTPEHUSA U TOTOBHOCTM pesynbTaTa

npepocTtaBneHnss MyHuumMnanbHOM ycnyru crnegylowmnmmn cnocobamm:



18.1.1. yepe3s JInyHbIM kabuHeT Ha PITY;

18.1.2. nocpeacteoM cepsuca PIIY «Y3HaTb cTaTyc 3asBneHus».

Kpome Toro, 3assutenb (MpencraButens 3asBuTernsl) MOXET CaMOCTOATESTbHO
nony4YnTb MHOpMaUUIo O FOTOBHOCTM pesynbTata npegocrasneHns MyHuuunansHom
ycnyrm no TtenedoHy ueHTpa TenedoHHOro obcnyxmBaHusi HaceneHuss MockoBcKom
obnactn 8(800)550-50-30.

18.2. PesynbTaT npegocraBneHms MyHuumMnanbHOM yCcrnyrm MoXeT ObiTb NosyyeH
cnegylowmmm cnocobamu:

18.2.1. yepes JInyHbIn KabuHeT Ha PIITY B BMAE SMNEKTPOHHOrO OOKYMEHTA,
NOANUCAHHOIO YCUMEHHON KBanuUUMPOBaHHOM LMGPOBON NOAMUCHID OTBETCTBEHHOIO
nnua;

18.2.2. yeped MOL| Ha BymaxkHOM HocuTene.

18.3.Pe3ynbtat npepoctaBneHns  MyHuumMnaneHOW  ycnyrm  HanpasndeTcs
3assutento (MNpegcrasutento 3asBuTens) B NUYHbIN KabuHet PIIY, a B crniyvae Bbibopa
3aasutenem ([MpeacraButenem 3asiBuTens) cnocoba nosnyvyeHuss pesynbTata B

BymaxxHoM Buae, MOXeT BbITb nonydeH B ML,

19. TpeboBaHusA k NOMeLLEHMSIM, B KOTOPbIX NpefdocTaBnseTcs MyHuumnansHas ycnyra

19.1.MomewleHunsi, B KOTOpbIX MpegdocTaensieTcs MyHuumnanbHas —ycnyra,
NpeanoyTUTENbHO  pas3MEeLLaloTCsl  Ha  HWKHUX — dTaxkax 30aHMW U JOJKHb
COOTBETCTBOBATb CaHUTAPHO-3NNAEMUONOIMYECKUM NpaBuiam 1 HopmaTBam.

19.2.Bxogbl B nomelleHnss obopyaylTcs  naHgycamu, — pacluMpeHHbIMU
npoxogamu, no3BonsioWMMKM  obecneuntb GecrnpensaTCTBEHHbIM  AOCTyn  nuy  C
OrpaHMYEHHbIMM BO3MOXHOCTSIMU 3[40POBbS, BKMIOYasi NUL, MCMONb3yHOLWUX Kpecna-
KOMNSICKW.

19.3.Hble TpeboBaHWsi K MOMELLEHMSIM, B KOTOPbIX NpPeAoCTaBnsieTcs
MyHuumnanbHass  ycnyra, npuBedeHbl B [lMpunoxenun 10 Kk HacTosiLeMy

ALMVHUCTPaATUBHOMY pErfameHTy.

20.MNokasaTenn JOCTYNHOCTU 1 KavyecTBa MyHuLmMnansHOW ycnyrm
20.1.MokasaTtenn AOCTyNHOCTU U KadecTtBa MyHuUMnanbHOM ycnyru npuBegeHbl B
MpunoxeHun 11 K HacToswemMy AOMUHUCTPATUBHOMY perfamMeHTy.
20.2. TpeboBaHus k obecneyeHuto AOCTyNnHOCTM MyHMUMNanbHOW ycnyrn Ans
nHBanuaoB npueedeHbl B [lpynoxeHun 12 K HacTtosiwemy AOMWHUCTPATUBHOMY

pernameHTy.



21.TpeboBaHusa opraHnsaumm npegoctaBneHns MyHUUMNanbHOM YCyru B 3NeKTPOHHON
dopme

21.1.B 9nekTpoHHOM (opMe [OOKYMeHTbl, YyKasaHHble B nogpasgene 10
HacToswero AOMMHUCTPATUBHOIO perfameHTa, nogatotca nocpegcrsom PIATY.

21.2.Tpn nogaye JOKYMEHTHI, Yka3aHHble B noapasgene 10 AOMUHUCTPATUBHOIO
pernameHTa, npunaraloTcs K 3nekTpoHHoW ¢opme 3adaBneHMs B BuAE OTAENbHbIX
dannos. Konnyectso rannoB [OMKHO COOTBETCTBOBATb KONMMYECTBY [LOKYMEHTOB, a
HanMeHoBaHue arna OSMKHO NO3BONATb NAEHTUULMPOBATL AOKYMEHT U KOSIMYECTBO
NNCTOB B JOKYMEHTE.

21.3.Bce [OKyMeHTbl A0SMKHbl ObITb OTCKaHMPOBaHbl B pPacrpOCTPaHEHHbIX
rpadpunyecknx gpopmaTtax annoB B LBETHOM pexume (paspellueHne CKaHMPOBaHUSA — He
meHee 200 Toyek Ha AwonMm), obecneyvmMBaloLLEM COXPaAHEHME BCEX ayTEHTUYHbIX
NPU3HaKOB MOASIMHHOCTU, @ MMEHHO: rpaduyeckon NOAMUCU nuvua, nedvaTtu, YrrioBoro
LwTamna 6naHka.

21.4. 3asBuTENb NMEET BO3MOXHOCTb OTCNEeXmBaTb Xo04 06paboTkn 4OKYMEHTOB B

JInyHom kabuHeTe ¢ nomoLbio ctatycHon moaenu PIITY.

22. TpeboBaHus K opraHmsauumn npegoctasneHms MyHuumnansHom ycnyrm 8 MOL|

22.1.OpraHmsaumsa npepoctaeneHmss MyHuumnaneHoW ycnyrm Ha ©asze MoL
OCYyLLeCTBNAETCA B COOTBETCTBMM C COMfalleHMeM O B3aMMOOENCTBUN MeXay
AgmunHuctpaumen n F'KY MO «MO MO®Lly, 3aknoyeHHbIM B nopsgke, YCTaHOBIEHHOM
AENCTBYOWNM  3akoHoAdaTenbcTBoM. [lepevyeHb MOL|, B KOTOpbIX OpraHudyeTtcs
npegoctasneHne MyHuuMNanbHOW YyCNyrMu B COOTBETCTBMM C  COrfalleHMeMm o
B3aumoZenctemn, npmBogutcs B [lpuvnoxeHun 2 Hactodwero AAMUMHUCTPATUBHOIO
pernameHTa.

22.2.3asBuUTENb MOXET OCYLECTBUTb MNpeaBapuUTESNbHYKO 3anncb Ha nogady

3assneHusa B MOL| cnegytowmmmn cnocobamm no cBoemy Bblbopy:

a. npv nn4yHom obpaweHun 3assutens 8 MOL;
0. no tenegoHy MoLl;
B. nocpeactesom PI1IY.

22.3.Tpu npegBaputensHon 3anncu 3asiBuTenb coobLlaeT crneayowme gaHHbIe:
a. damunuio, MM, OTHECTBO (NocregHee Npu HanU4Yuu);
0. KOHTaKTHbIN HOMepP TenedoHa;

B. afpec ANEKTPOHHOM NMOYTbI (MPY HaNU4YUK);



r. Xenaewmble gaTy U Bpems npeactaBneHns JOKYMEHTOB.

22.4. 3agsuTento coobLiaoTca gata n BpeMs npueMa JOKYyMEHTOB.

22.5.T1pun ocyLiecTBneHnn npeaBapuTenbHON 3anucn 3assutenb B 06s3aTeNbHOM
nopsiake MHPOPMUPYeTCa O TOM, YTO NpeaBapuUTenbHasa 3annucb aHHYNMpPyeTcs B crnydae
€ro HesIBKM No nctedeHmm 15 MUHYT C Ha3HAYEeHHOro BpEMEHN npuema.

22.6.3agButenb B noboe BpemMsi BnpaBe OTKasaTbCA OT nNpeaBapuTenbHON
3anucu.

22.7.B otcyTtcTtBuMM 3asButenen, obpaTtmMBLUMXCA NO NpenBapuUTENbHOM 3anucuy,

ocyLLecTBnsieTcs npuem 3asiButenen, o6paTUBLUMXCS B MOPSIAKE odepeau.

Pasgen Ill. CocTaB, nocnegoBaTenbHOCTb Y CPOKU BbINOSIHEHNS aAMUHUCTPaTUBHBIX
npouenyp, TpeboBaHns K NOPAAKY UX BbIMOMHEHUS
23.CocTaB, nocnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aMUHUCTPATUBHbLIX Npoueayp npu
npegoctasneHnn MyHuuunansHOW ycnyru
23.1.MpepocTtaBneHve MyHuuunanbHOW ycryru Bkno4vaeT B cebs cnegyowime
aAMWHUCTPaTUBHbIE Npoueaypbl:

1) npyeMm 3asdBneHuss U AOKYMEHTOB, HeobxoauMmbIX ANA npeaocTaBneHus
MyHuuunansHou ycnyru;

2) obpabotka W  npegBapuTenbHOe  paccMOTpeHue  3asBfeHus U
npeAacTaBneHHbIX JOKYMEHTOB;

3) opMMpOBaHNE U HanpaBfneHne MeXBEAOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHusauum), yvacteyowme B npegoctasneHm MyHuumnaneHon ycnyru. OxugaHuve
oTBeTa.

4) NPUHATUE pelleHnst O npefocTtaBneHun (06 oTkasze B NpenoCTaBneHUN)
MyHuumnansHon ycnyrn n odopmreHne pesynbtaTta npegoctasneHms MyHuumnansHom
ycnyru 3asBuTenio;

5) BblAa4va pesynbTarta npegocrtasneHna MyHuumnansHon ycnyru.

23.2.TlepeyeHb agMUHUCTPATMBHBLIX nNpouenyp npu obpaweHun 3a OT3bIBOM
3aaBneHns Ha npegocTtaBneHne MyHuumMnansbHOW yenyru:

1) npyem 3asBrieHns o6 OT3biBe M nepejada ero B nogpasgeneHve
AOMWHMCTPaLMK,  HenocpeacTBEHHO  OkasbiBawwee  MyHuuunanbHylo — ycnyry
3aasuTento;

2) paccMoTpeHne 3aaBneHnsa 06 oT3bIBe;

3) nepegadya B MOLL gokymeHTOB, npefocTaBfieHHbIX 3asBuTenem Aans

npegoctaenexHms MyHuumnanbHoW ycnyru, Ans Bpy4YeHust ux 3asiButento;



4) BpydeHune gokymeHToB 3aasutento B MOL.

23.3.Kaxgaa agMuHucTpaTMBHas npouegypa COCTOUT U3 agMUHUCTPATUBHbIX
aencteun. lepedyeHb M cogepXaHMe aaMUHUCTPATUBHLIX OEWCTBUIA, COCTaBNSAKOLLMX
KaXayl aaMUHUCTPaTUBHYHO npouenypy, npveedeH B [NpunoxeHun 13 K HacTodwemy
AOMUHUCTPATUBHOMY perfiameHTy.

23.4.brnok-cxema npegoctaBneHnss MyHuuMnansHOW ycryrm npuBegeHa B

MpunoxeHun 14 k HacToswemMy AOMUHUCTPATUBHOMY perfamMeHTy.

Pasgen IV. Nopagok n opMbl KOHTPONA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO
perrnameHTa
24.T1lopsiAoK OCyLLEeCTBNEHUS TeKyLLLero KOHTPoNsA 3a cobsitogeHnemM n NCnosiHEHNEM
AOIMKHOCTHBIMM L @MW, MYHULIMMANbHBIMU CAY>XaLUMMK 1 cneumMannctamm
AOMUHUCTPaUMU MONOXEHUA AOMUHUCTPATUBHOIO pernameHTa n MHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNmnBawLwwmnx TpeboBaHna K npegoctasneHnio MyHuumnansHom
ycrnyrm

24.1.KoHTponb 3a cobniogeHnem OOSMKHOCTHbIMKM NUuamMu, MyHULMNanbHbIMU
cnyxawmmm un cneumanuctamm AZAMUHUCTPaUUKU, MNONOXeHUNn PernameHTa M UHbIX
HOPMaTMBHbIX MPAaBOBbIX aKTOB, yCTaHaBnMBawLWMX TpeboBaHUS K npenocTaBieHUIO
MyHuuMnansHOWM ycrnyrn, ocylecTensieTcsa B hopme:

- TEKylero KoOHTpona 3a cobniogeHnem  MOMHOTbBI U KadecTBa
npepocTtasneHna MyHuumnansHon ycnyru (ganee - Tekywmm KOHTPorb);

- KOHTpOns 3a cobniogeHveM nopsgka npegoctaBneHnss MyHuumnansHom
ycrnyru.

24.2. Tekywnin KOHTPOSIb ocyLlecTBngeTcs AOSDKHOCTHBLIMM nuyamm
nogpasgeneHuns, OTBETCTBEHHbIMM 3a opraHusaumio paboTbl NO NPefoCTaBEHUIO
MYHUUUNANbHOW YCRyr.

24.3.KoHTponb 3a cobniogeHnemM nopsgka npepoctasneHmss MyHuumunanbHON
ycnyrm ocyLlecTBngeTcs MwuHucTepcTBoM rocyaapcTBEHHOro yrnpaBneHus,
WH(POPMALUMNOHHBIX TexHomnormm wn cBsa3nm MockoBckon obnactm B COOTBETCTBUM C
nopsakoM, yTBepXXOeHHOM noctaHoBneHuem [lpasutensctea MockoBckon obnactu oT
16 anpenga 2015 Ne 253/14 «O6 yTtBepxaeHun Nopsaka OCyLLeCTBNEeHUS KOHTPOSs 3a
npenoCcTaBNeHMEM T[OCYLApPCTBEHHbIX W MyHMUMMNANbHBLIX YCAYr Ha Tepputopuun
MockoBcko obnactm wn BHeceHun uamMeHeHun B [lonoxeHne o MwuHucTepcTBe
rocyJapCTBEHHOro ynpasneHnsd, UHPOPMALMOHHBLIX TEXHOSormn n cBsasm MoCKOBCKOW

obrnacTtu» n Ha ocHoBaHuM 3akoHa MockoBckon obnactn oT 4 maga 2016 Ne 37/2016-0O3



«Kogekc Mockosckon o6nactn 06 agMUHUCTPATUBHbBIX NPaBOHAPYLLIEHNAXY.

25.T1opsaoK 1 NnepnognyHoOCTb OCYLLECTBEHNSA TeKyLLero KOHTPOsis NOMHOTLI U KayecTBa
npegoctasneHns MyHuuyunansHomn ycnyrn u KoHTpons 3a cobnogeHnemM nopsigka
npepocrtasneHna MyHuumnansbHom ycnyrm

25.1. Tekylwinin KOHTPONb oOcyLlecTBnseTcs B OpMe MPOBEPKUM pPeELUeHUn WU
AENCTBUI y4acTBYOLWNX B NpeaocTaBrieH MyHuuunanbHOW yenyru JOMKHOCTHBIX Nnd,
MYHUUMNANbHbLIX CrRyXawux W crneumanuctoB AQMUHUCTpaUMK, a Takke B dopme
BHYTPEHHMX MPOBEPOK B AOMUHUCTpaAUMK NO 3asBNeHusM, obpaleHusMm K xanobam
rpaxgaH, ux o0beaAUHEHWA W opraHM3auMi Ha pelweHusl, a Takke [OenCcTBuUS
(6e3pencTBms) OOSDKHOCTHBLIX NUL, MYHUUMMAnbHbIX CAyXawmx W crneumanucTtoB
AOMUHUCTpaUMK, y4acTBYOLNX B NpeaocTaBneHnn MyHmumnanbHOn yenyri.
25.2.KoHTponb 3a cobniogeHnem nopsigka npegocTtaBneHmss MyHuumunanbHOW
YCIyrn OCYLLECTBISAETCA YNOMHOMOYEHHbIMU [O0SDKHOCTHbIMM nnuuamn MuHucTepcTBa
rocyJapCTBEHHOIro ynpasneHnd, UHPOPMALMOHHLIX TEXHOSNOrMN n cBs3n MOCKOBCKON
obnactm nocpeacTtBOM  MNPOBEAEHMS  MMAHOBbIX W BHEMMAHOBbIX  NPOBEPOK,
CUCTEMATUYECKOTO HabMAeHUs 3a WCNOMHEHWEM OTBETCTBEHHLIMU OOJTHKHOCTHbLIMU
nmuamn AOMUHUCTPaLMKM NONOXEHUA HacToswero AOMUHUCTPATUBHOIO perfiameHTa B
yacTu cobnogeHus nopsiaka npegoctasneHna MyHUUMNansHOM yCnyru.
25.3.MnaHoBble  nNpoBepkn  AOMUMHUCTPAUMM UK OOSDKHOCTHOrO  nvua
AOMUHUCTPaUMM NPOBOAATCSA B COOTBETCTBMM C  €XErogHbiM MfaHOM MPOBEPOK,
yTBepXgaembiM MUHUCTEPCTBOM TrOCY4AapPCTBEHHOrO ynpasfieHusi, MHOPMAaLMOHHbIX
TexHosormm n ceasn MockoBckon obracTu He Yalle ofHOro pasa B ABa roaa.
25.4.BHennaHoBble NpoOBEPKM  AOMUHUACTpaAUUM UK  OOSPKHOCTHOrO  nvua
AOMUHUCTpaummn npoBoAATCS YNONTHOMOYEHHbBIMU AOJDKHOCTHBLIMM niuuamm
MwuHucTepcTBa rocyfapCTBEHHOMO yrnpaBreHns, UHPOPMALNOHHBLIX TEXHOMOMMA N CBSA3U
MockoBcko obnactu No cornacoBaHulo € npokypatypon MockoBckon obnactm Ha
OCHOBaHUN pELUEHUS MUHUCTPA rOCy4apCTBEHHOrO YynpaBreHusi, NHAPOPMAaLMOHHbLIX
TexHonorni n ceasn MockoBckor obnacTtn, NPUHUMaAEMOro Ha OCHOBaHWWM ObpalLeHun
rpaxkgaH, opraHuMsaumn (lopyandeckux nuvu) W MONyYeHHOW OT roCy4apCTBEHHbIX
OpraHoB, OpPraHOB MECTHOro caMoyrnpaBfeHus WMHopMauun O dakTax HapyLleHUn
3akoHogartensctBa Poccunckon degepaumu, BriekywMxX, a B OTHOLUEHUW OpraHoB
rocygapctBeHHonm Bnactm  MockoBckorM obnactm  Takke  MOrywmx  noBneub
BO3HWKHOBEHME Ype3BblYaHbIX CUTyaLUui, Yrpo3y XXMU3HU N 340POBbIO rpaxaaH, a Takke

MaCCOBble HapyLLUEHUS NpaB rpaxaaH.



25.5. BHennaHoBble npoBepkn AMUHUCTPALMW NPOBOAATCHA YNOSHOMOYEHHbLIMU
AOJDKHOCTHBLIMU niuyamm MuHuctepcTBa rocygapCTBEHHOrO ynpaBneHus,
NHPOPMALMOHHBIX TexHonormn n cesasm MockoBckon obrnactu 6e3 cornacoBaHust C
opraHamn npokypaTypbl B COOTBETCTBUM C nopyyeHnamu [lpesngeHta Poccurckon
depepaumnmn, lMpasutenbctBa Poccuickon degepaumm, Ha OCHOBaHWM TpeboBaHus
"eHepanbHOro npokypopa Poccuiickon ®enepauunn, npokypopa MockoBckon obnactu o
npoBedeHMUM BHENNaHOBOW MPOBEPKM B paMKax Haa3opa 3a UCMOSIHEHMEM 3aKOHOB MO
NOCTYNUBLUMM B OpraHbl NPOKypaTypbl MaTepuanam u obpalleHusiM, a Takke B Lensx
KOHTPONS 3a UCMOMHEHMEM paHee BblJaHHOro npegnucaHmsa o6 ycTtpaHeHun HapyLleHUs
obs3aTenbHbIX TpeboBaHUN.

25.6. [JormKHOCTHBIMK NnuaMmu AgMUHUCTPaLMK, OTBETCTBEHHLIMU 3a cobnogeHne
nopsigka npegoctaeneHns  MyHuumnanbHOW — ycnyrn,  SBNAOTCA  PyKOBOAUTENMN
CTPYKTYPHbIX nogpasgeneHnn AMUHUCTPaUuMK, yKa3aHHbIX B NyHKTe 5.1 HacToswero

A}J,MI/IHI/ICTpaTI/IBHOFO pernamMeHTa.

26.0TBETCTBEHHOCTb AOMKHOCTHbIX ML, MyHULMNAMbHbBIX CIy)XallmX, cneumManmcToB
AgmunHnctpaunmn n MOL| 3a pelieHnsa n gencrems (6e3genctane), NnpuHMMaemMble

(ocywecTtBnsiemble) UMK B Xo4e npegoctasneHns MyHuumnansHoOn ycnyrm

26.1.[JormKHOCTHBIE  NUUAa, MyHUMUMNanbHble CcryXawue n  cneuymanucTbl
AOMUHUCTpPaUMK, OTBETCTBEHHble 3a npegoctasneHne MyHuUMNanbHOM ycnyrm u
yyacTBylowme B npegoctaBrneHnn MyHuuMnanbHOW yCnyrm HecyT OTBETCTBEHHOCTb 3a
npuHUMaemble (ocyllecTBnsgemble) B xode npegoctasneHna MyHuumunanbHOW ycnyru
peweHnas wn gencteua  (besgenctBne) B COOTBETCTBMM € TpeboBaHUAMU
3akoHogarternbcTBa Poccunnckon denepauum.

26.2. HenonHoe mnnu HekayeCcTBeHHOE npefocTtaBneHne MyHuumnanbHOW ycnyru,
BbISIBIIEHHOE B npoLlecce TeKywero KOHTPOss, BNeYET NpuMeHeHne ANCUUNIIMHApPHOro
B3bICKaHWSA B COOTBETCTBMM C 3aKoHogaTenbCcTBOM Poccuickon denepaumn.

26.3. HapyweHue nopsagka npegoctaBneHns MyHUUMNansHOW yCryru, noBrekwee
ee HenpecraBneHue wunu npegocrtaesneHne MyHuUMNanbHOM YCNyrn C HapyLleHUeMm
CpOKa, YCTaHOBMEHHOro AOMWHUCTPaATMBHLIM  perfiameHToM, npegycMatpmBaeT
aAMUHUCTPATUBHYK OTBETCTBEHHOCTb JOSMKHOCTHOINO Nnua, MyHUUMNANbHbIX CrAyXKaLmx
M cneunanuctoB AgMUMHUCTpauUMK, OTBETCTBEHHOrO 3a cobniogeHve nopsgka
npepocTtasnenna MyHuuMnaneHONW YCNyru, YCTaHOBMAEHHYy 3akoHoM MockoBcKom
obnactm ot 4 maa 2016 rogpa Ne 37/2016-O3 «Kopgekc MockoBckon obnactm 00

AOMWHUCTPATUBHbIX NMPpaBOHAPYLUEHNAX».



26.4.K HapyweHnam nopsgka npepoctaBneHuMs  MyHuumMnanbHOW  ycnyru,
YCTAHOBMEHHOINO HacToAWMM AAMUHUCTPATUBHLIM pPErfnamMeHToM B COOTBETCTBMM C
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmsauumn npegoctaBrneHus
rocy4apCTBEHHbIX 1 MyHUUUNANbHbBIX YCAYr» OTHOCUTCS:

1) TpeboBaHue o1 3agasutensa (npeacrtasutens 3asiBUTens) npeacTtaBreHus
AOKYMEHTOB U WH(OpMauum wunm OCYLWECTBNEHNA OENCTBUN, NpeacTaBfieHne Wunm
OCYLLECTBMNEHNE KOTOPbIX HE NPeayCMOTPEHO HacToAwuM  ALMUHUCTPATUBHBLIM
pernameHToM, WHbIMA  HOPMaTMBHbLIMW  MPaBOBbLIMW  aKTamu,  perynupylowmmMmm
OTHOLLEHWS, BO3HUKaloLWune B CBA3M C npegocTtaBneHnem MyHuumnansHom ycnyru;

2) TpeboBaHne c 3aaButensa (npeacrtasuTens 3asBuTens) Npyu npeacTaBrieHUn
MYHMUMNANbHOW YCNyru nnatbl He NpeaycMaTpmBaeTcs HacTosAWmMM AQMUHUCTPATUBHbBIM
pernameHToMm;

3) TpeboBanune y 3asButens (npeacraButensa 3asBUTENs) NpyU NpeaoCcTaBreHnn
MYHMUMMNANbHON  YCNyrM AOKYMEHTOB WM WHopmauuwn, oTcyTcTBMEe U (Unn)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb NpW NepBOHaYaribHOM OTKase B Mnpueme
AOKYMEHTOB, HeoOXOoAWMbIX [Ans NpefocTaBfieHus  MyHMUMNanbHOW — ycnyrn, 3a
NCKINIOYEHNEM CryvaeB, NpefyCMOTPEHHbIX MYHKTOM Yactu 1 ctatbn 7 PegeparbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBfieHnst rocyaapCTBEHHbIX
N MYHMUMNANbHbIX YCNyry;

4) HapyweHue cpoka pernctpaumm 3aserneHuss 3asButens (npepcraBuTens
3asButena) o npegocTtaBneHun  MyHuUunanbHOW  yCryrn,  YCTaHOBIIEHHOrO
AOMUHUCTPATMBHBIM pPErNamMmeHToOM;

5) HapyLweHune cpoka npegocTtaBneHns MyHUUunNanbHOW yCrnyru, yCTaHOBNEHHOrO
AOMUHUCTPATMBHbBIM pPernamMmeHToM;

6) oTka3 B npueme OOKyMEHTOB y 3aaButens (npeacraButens 3asBuTens), ecnuv
OCHOBaHUA Ans oTKasa He NpeaycMoTpeHbl AOMUHUCTPATMBHBLIM PeErnamMmeHToM;

7) oTka3 B npegocTaBneHnn MyHuumnnanbHOM yCryru, eCnvm oCHOBaHUSA ANns oTkasa
He npeaycMoTpeHbl AOMUHUCTPATUBHBLIM PEFNTAMEHTOM;

8) HeMOTMBMPOBaHHLIN OTKa3 B npegoctaBneHun MyHuuMnaneHOW ycnyru, B
crny4ae OTCYyTCTBUSA OCHOBaHWI ANS oTkasa B npeaocTaBneHnn MyHUUunanbHOM yCnyru;

9) oTka3z B uCnpaBfieHMM [OOMyLLEHHbIX OMNe4yaTok U OWWOOK B BblAaHHbIX B
pesynbTtate npegocTtaBneHns MyHUUMNanbHOW ycnyrm OOKyMeHTax nubo HapylleHue
YCTaAHOBMEHHOIO CPOKa TaKMX UCNpaBneHni.

26.5. [JOMKHOCTHLIM nnuoM AAMUMHUCTPALMK, OTBETCTBEHHbIM 3a cobnogeHue

nopdaanka npenocrtaBlieHnA MyHMLlVIHaﬂbHOVI yCcnyru, ABNAKOTCA pykoBoOuUTEIb



nogpasgeneHns  AOMUMHUCTpauuK, ykasaHHoro B nyHkTe 5.1.  HacTosiwero

A,D,MI/IHI/ICTpaTI/IBHOFO pernameHTa.

27.TonoxeHus, xapakrepuayroLime TpeboBaHNA K NOpAaKY U popmam KOHTPONS 3a
npegocraeneHneM MyHuumnansbHOW ycnyru, B TOM YUCNe CO CTOPOHbI rpaxaaH, ux
00beaANHEHUN 1 opraHM3aunin

27.1. TpeboBaHnsmn K nopsgky wn  dopmam  Tekywlero KOHTpons  3a
npegocraeneHneM MyHuumnansHOW ycnyrn aBnatoTCs:

- HE3aBUCUMMOCTb;
- TLWWaTEeNbHOCTb.

27.2. He3zaBncuMMocTb TekyLlero KOHTPOns 3aknyaeTca B TOM, YTO JOSHKHOCTHOE
nnuo, YnosIHOMOYEHHOE Ha ero OCyLUeCTBIIeHWe He3aBUCMMO OT AOSMKHOCTHOro nvua,
MyHMUMNANbHOrO  criyxkauwlero, paboTHuka AOMUHUCTpauuMK,  y4vacTBylOLlero B
npegocrasneHnm MyHuuunaneHOM ycrnyru, B TOM YMCIie He UMeeT POACTBA C HUM.

27.3.[JormKHOCTHBIE  nNuua,  ocywecTBhndAwwmMe  TeKkywun  KOHTponb  3a
npegocraeneHneMm  MyHuuMnanbHOW  yCnyrn, OOFKHblI  MPUHUMATb  Mepbl MO
npegoTBpalleHnio  KoOHGMKTa WHTEpecoB nNpu npegoctasneHnn MyHuumnanbHon
ycrnyru.

27.4. TwaTtenbHOCTb OCYLLECTBEHNSA TeKyLllero KOHTposs 3a npedocTtaBreHnem
MyHuuMnanbHOW ycnyru COCTOUT B CBOEBPEMEHHOM U TOYHOM  UCMOSTHEHUU
YNOMMHOMOYEHHbIMM  nMuaMn  0b6aA3aHHOCTEN, NpeayCMOTPEHHbIX  HaCTOALUM
nogpasgesniom.

27.5.paxgaHe, nx o6 beaAnHEHNA 1 opraHM3aumn Orisi OCyLLeCTBNEHUS KOHTPOSS
3a npepgocrasneHveMm MyHuuMnNanbHOW YyCryrm WMEKT nNpaBo HanpaeBnATb B
AOMUHUCTPaAUMIO UHOUBUAOYAlNbHbIE W KONMEKTUBHbIE OBpaLLeHnsa ¢ NpeasioxXeHUs M1 no
COBEpPLUEHCTBOBAHMIO nopsgka npegoctaBneHna MyHuuunanbHOM YCNyru, a Takke
Xanobbl n 3asBneHus Ha gencTeus (6e30encTBms) AOMKHOCTHbBIX Ny, AOMUHUCTPaUMn 1
NPUHATBIE UMW PELLIEHUS, CBA3AHHbIE C NpeaocTaBrneHemM MyHuuunanbHOW yecryru.

27.6.paxxgaHe, nx o6 beaANHEHNA U opraHM3aumn Onsi OCyLEeCTBNEHNS KOHTPOIS
3a npepgoctasneHem MyHuUMNanbHOW ycnyru C uUenbko cobnogeHus nopsigka ee
npegocTaBneHnss UMeKT npaBO HanpaensaTb B  MUHUCTEPCTBO rOCyAapCTBEHHOIO
yrnpaBieHns, UHPOPMALMNOHHbIX TEXHONOMMN 1 cBsA3M MOCKOBCKOM 06nacTu xanobbl Ha
HapyLleHne OOMKHOCTHbIMU NMuaMu, MyHUUMNanbHbIMU criyxawmmu AMUHUCTpaumm
nopsgka npegocrtasneHnsa MyHuuunanbHOM ycnyru, noenekwee ee HenpeacTaBneHue

nnnm npegoctaernieHne C HapyweHunem CpoKa, YCTaHOBJIEHHOIO AﬂMVIHVICTpaTVIBHbIM



perrnamMmeHToM.

27.7.KoHTponb 3a npegoctaBneHneMm MyHuUMNanbHOW ycnyru, B TOM 4Yucne co
CTOPOHbI rpaxgaH ux obbeguHEHWA W opraHu3auun, OCYLLEeCTBRAseTCs NnocpeacTBOM
OTKPbLITOCTN [OeATenbHoCTM AMUHUCTpauMM npu npepocTtaeneHun MyHuumnansHom
ycnyru, nosiydeHus MNOSIHOW, akTyarlbHOM W [OCTOBEPHOW WHAQOpMauUMn O nopsiake
npegoctaBneHns MyHMuunansHOW ycryrm 1 BO3MOXHOCTW JOCYyAeBHOro paccMoTpeHus
obpalleHun (xanob) B npouecce nonyyeHns MyHuuunanbHOM ycrnyru.

27.8.3asBUTENN MOTYT KOHTPONUpPOBaTb nNpegocTaBneHne MyHuuMnanbHON
ycriyrm nytem nosiydeHuss uvHdopmaumm o xoge npepoctasneHns MyHuumnansHom
ycnyru, B TOM 4YMCfe O CPOKax 3aBepLUeHUs aAMUHUCTPaTUBHBLIX npouenyp (AencTeui)
no tenegoHy, nyrem nMCbMeHHOro obpalleHns, B TOM Yucrie No SMeKTPOHHOW noyte u

yepes PI1Y, B Tom uncne B8 MOL| nocpeacteam 6ecnnartHoro goctyna kK PIIY.

Pasgen V. JlocyaebHbin (BHecyaebHbIN) Nopagok obxanoBaHus peleHn U 4encTeum
(6e3nencTBms) AOMKHOCTHBIX ML, MYHUUUNANbHbLIX CyXalux, cneumnanmcToB
AoMmnuunctpauun, MOLL, pabotHukos ML, yyacTByroLmMX B NpegoCTaBneHUM
MyHuumMnansbHoOM ycnyru
28.TpaBo 3aaBuTens nogatb Xanoby Ha peweHne AgMUHUCTpaUMn n (Mnu) oencrTeme
(6espencTtene) AODMUHUCTPaLNN, OMKHOCTHBIX NKL, MYHULMNAMbHBIX CRyXaLlux,
cneumanuctos AgMuHuctpaummn, MOLL, a takke cneunannctos MOL|, yqacTByroLLmx B
npegoctasneHnn MyHuumnanbHOM ycrnyru

28.1.3assutenb (NpegcraButens 3asBuTens)) uMeeT npaBo obpatnTtbca C
Xanobon B AOMUHUCTpaUuio, a Takke MUHUCTEPCTBO rocyaapCTBEHHOrO yrnpaBneHus,
MHAPOPMALMOHHBLIX TexHonormn un cBsasm MockoBckon obnactm, B TOM u4ucne B
cneayrLmnx cnyyasx:

1) HapyLleHne cpoka pernctpauun 3aseneHns 3asButens o npegocTaBneHnm
MyHuUMNanbLHOM yCnyrn, yCTaHOBEHHOro AOMUHUCTPATUBHBLIM PErNTaMEHTOM;

2) HapyLleHue cpoka npegnocTaBneHns MyHuumnanbHon ycnyru,
YyCTaHOBIIEHHOr0 AOMUHUCTPATUBHBIM perfiaMeHToM;

3) TpeboBaHne y 3aaButens [LOOKYMEHTOB, wunu uHdopmauuio nmbo
OCyLLeCTBMEeHNne [OencTBuMi, nNpeaocTaBfieHMe WM OCYLIECTBMEHNE KOTOPbIX He
npegycMOTPEHO AOMWHUCTPATUBHBIM perrnamMmeHTomM ans npegocTaBneHus
MyHuumnansHon ycnyru;

4) OoTKa3 B npueme [OKYMEHTOB Yy 3asBUTEnNs, €Cnn OCHOBaHWUS OTKasa He

npeaycMoTpeHbl AOMUHUCTPATUBHBIM perfamMmeHToMm;



5) oTKa3 B npegocTtasneHnn MyHuumMnanbHORW ycryru, ecriv OCHOBaHUs OTkasa
He NpeaycMoTpeHbl AOMUHUCTPATUBHBLIM PErNaMeHTOM;

6) TpeboBaHue ¢ 3aaBuTensa npu npegoctasneHun MyHuuMnansHOM ycnyru
nnatbl, He NpegyCMOTPEHHON AOMUHUCTPATUBHbLIM PErfiaMeHToM;

7) OTKa3 opraHa, nNpefoCTaBnaLWero MyHUUunanbHy yCryry, 4OSHKHOCTHOMo
nua, MoU, cneumnanuctamm MOL B ucnpaBneHUn AOOMNYLWEHHbIX UMK OMeyvyaToK U
ownboK B BblAaHHbIX B pe3ynbTate npegoctaBneHns MyHuUMNanbHOMW  yCnyru
AOKYMeHTax Nimbo HapyLleHne YCTaHOBIEHHOIo CpoKa Taknx UcnpasneHni;

28.2.7Kanoba nogaetcs B nNMCbMeHHOM dopMme Ha BymaxkHom Hocuterne nubo B
3NEeKTPOHHOM hopme.

28.3.Kanoba moxeT ObITb HanpaBneHa Yyepes3 NuyHbl KabunHeT Ha PIITY, nogaHa
npu noceweHnn MOLL, HanpaBneHa no noyTe, ¢ UCNOSb30BaAHNEM OULMaribHOroO canta
MuHucTepcTBa, a Takke MOXeT ObITb MpuUHATaA NpU NMYHOM npuemMe 3asButens
(npepctasutena 3aasutens) B MuHuctepctee. MHopmauus o MecTte npuema, a Takke
006 ycTaHOBMEHHbIX AN nNpuemMa AHAX M Yacax pasMelleHa Ha oduumanbHOM canTte
MwuHucTepcTtBa B ceTu VIHTepHer.

28.4.7Kanoba gomkHa cogepxartb:

1) HanMeHoBaHWe opraHa, npegocTasnsawero MyHuumnaneHyo ycnyry, nméo
opraHusauuu, ydacTteylowen B npegoctasneHnn MyHuumnansHon ycnyrm (MOL);
dpamMunmio, UMs, OTYECTBO [OOSDKHOCTHOrO Nvua, MYHMUMMAnNbHOrO  CRyXallero,
paboTHMKaA oOpraHa, npegocTasnawwero ycnyry nubo paboTHMKa opraHusauumm,
yyacTBylOLWEen B NPeaoCTaBfEHUN MYHULMNANbHOW YCIyrn, peleHuss U OeNCTBUS
(6e3pencTBme) KOTOPOro obXxanyrTCs;

2) damunuio, nmsi, 0TYECTBO (MOCNEAHEE - NPU HanNM4Mn), CBEAEHNA O MecTe
XutenbctBa 3asButens - usnyeckoro nuua nmbo HaumeHoBaHWe, CBeAEHUS O MecTe
HaxoxgeHus 3asiBuTens - puaMyeckoro nuua, a tTakke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NOYThl (NPY HaNUYMKM) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanNpaBneH OTBeT 3asaBUTENIO;

3) cBefeHns 06 obxanyemblx pelleHnsx u gencTeusix (6es3gencremm);

4) A0BOAbl, HA OCHOBaHUM KOTOPbIX 3adBUTENb HE COMMaceH C pelleHnemM u
aencremem (besnencresmnem).

28.5.3agButenem MoryT ObiTb npeacTtaBneHbl OOKYMEHTbl (MpYM  Hanmuuumn),
noATBepXaatoLLme ero 4oBoAbl, IMBO UX KONUN.

28.6.B cnyyae ecnu xxanoba nogaetca vyepes npeacraButens 3asBuTens, Takke

npeacTaBnsieTcs [AOKYMEHT, MOATBepXAaloWwmin MOfIHOMOYMSA Ha  OCyLlecTBleHue



OENCTBUN OT UMEeHN 3asaBuTtens.

28.7.Kanoba, noctynuBwas B AAMUHUCTPAUMIO, MNOANEXUT pPacCMOTPEHMUIO
AOIMKHOCTHBIM ~ NILOM,  YNOSTHOMOYEHHbIM Ha paccMOTpeHune xanob, KOoTopbin
obecneunBaer:

1) npueMm K paccmoTpeHue xanob B cooTBeTCTBMM C TpeboBaHMsIMU
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusauumn npegoctaBreHus
rOCy4apCTBEHHbIX U MyHULMNANbHBIX YCAYr»;

2) nHopmMmmpoBaHne 3asButenen o nopsagke obxanoBaHUs peLleHun W
aencteuin (6e3gencTamns), HapyLLarLWwmx UX NnpaBa 1 3aKOHHbIE NHTEPECHI.

28.8.Kanoba, noctynuBwas B AAMUHUCTPAUMIO MOAMNEXUT pernctpauumn He
nosgHee crneayowero paboyvero AHA CO AHA ee NOCTYNNeHns.

28.9.7Kanoba nognexunT pacCMOTPEHMUIO:

1) TeyeHmne 15 pabounx gHeN co OHA ee pernctpaunn B ADMUHUCTPaALNNK;

2) B TedyeHne 5 paboumx OHen cO OHS ee permcrtpauumu B criydae obxanoBaHus
OoTKasa B Npueme AOKYMEHTOB Yy 3asBuTens nmbo B MCnpaBnieHmum ONyLEeHHbIX onevyaTok
n owmnbok unu B cnyyae o6GxanoBaHWA HapyLIEHUS YCTAHOBIIEHHOrO CpOKa TaKumX
ncnpasrieHnn.

28.10.B cny4yae ecnu 3asgsutenem B AOMUHUCTpauUMO nogaHa anoba,
pacCcMOTPEHNE KOTOPOWN HE BXOAWUT B €ro KOMMeTeHUuto, B TedeHne 3 paboumx gHen co
OHA ee peructpaumm B AgMuHUCTpaumio  xanoba  nepeHanpaBnsieTcs B
YNOSITHOMOYEHHbIN Ha €ee pacCMOTPEeHMe opraH, O 4YeM B MNUCbMEHHOW dopme
MHopMnpyeTca 3asBuUTerb.

Mpn 9TOM CpPOK paccMOTPeHUst Xanobdbl MCYUCASETCA CO AOHA permcrTpauuu
XanoObbl B yNONIHOMOYEHHOM Ha €€ PaCcCMOTPEHNE OpraHe.

28.11.Tlo pesynbTatam pacCcMOTpeHunsa xanobbl AamuHuctpauus, ML
NPUHUMAET OOHO M3 CReayHLNX PELUEHNN:

a) xanoba ypgosneTBopsieTcd, B TOM u4ucne B (OpPMEe OTMEHbl MPUHSTOro
peLueHns, ncnpaBneHns OOnyLEeHHbIX onevyaTtok 1 OWnboK B BblAaHHbIX B pesyrnbTaTe
npeaocTaBneHna MyHUUMNANbHOM YCyrn AOKyMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX
CPEACTB, B3NMaHWE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTMBHBLIMU MPAaBOBLIMU aKTamu
Poccuinckon degepaunmn, HopMaTUBHLIMKU NPaBoBbIMK akTamu MockoBckon obnacTu;

6) B yooBneTBOpeHMM xanobbl OTKa3biBaeTCs.

28.12. He nosgHee gHs, crnieqyowero 3a gHEM NPUHATUA peLleHusi, yKasaHHOro B
nyHkTe 28.11 HacToawero AAMUHUCTPATUBHOIO pernamMmeHTa, 3asBUTENO B MMCbMEHHON

dopmMe ©n no kenaHuo 3agBuTena B ONEKTPOHHOM ¢opme HanpaensieTcs
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MOTUBMPOBAaHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHNSA Xanoobl.

28.13.Mpu  ypoBneTtBopeHun xanobbl  AgMuMHUCTpaUnS npuHMMaeT
ncyepnbiBaoLmMe Mepbl MO YCTPAHEHWUIO BbISBMEHHbLIX HapyLeHWW, B TOM 4ucre no
Bblaave 3aaBuTento pesynbtata MyHuuunanbHon ycnyru, He nosgHee 14 pabounx gHen
CO [HS NPUHATUS peLUEHNS.

28.14. ADMUHMCTPpaums OTKasbiBaeT B yOOBNETBOPEHMU Xanobbl B creayroLmnx
crny4vasx:

1) Hanuuus BCTYMNUBLLErO B 3aKOHHYK CWUMYy pelueHus cyaa, apbutpaxHoro
cyfa no xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHUAM;

2) nogaym xanobbl NUUOM, MOSTHOMOYMS KOTOPOro He NoATBEPXKAEHbI B
nopsiake, yCTaHOBNEHHOM 3akoHoAaTenbCcTBoM Poccuiickon Pegepaumu;

3) Hanuuus peweHna no xanobe, NPUHATONO paHee B COOTBETCTBUM C
TpeboBaHUAMM AOMUHUCTPATMBHOIO perfiaMeHTa B OTHOLLIEHMW TOrO e 3asBUTens 1 rno
TOMY Xe npegMeTy anobbl;

4) NpU3HaHUSA xanobbl HEOOOCHOBAHHON.

28.15.B cny4ae ycTaHOBMeHUss B Xxo4e WM Mo pesynbTataMm pacCMOTPeHUs
Xanobbl NPU3HAKOB COObLITUA aAMUHUCTPATUBHOIO NPaBOHAPYLUEHUA UK NPECTYNNeHns
AO/MKHOCTHOE  NMUO, HadeneHHoe MOfHOMOYMSMM MO PacCMOTPEHUI0  kanob,
He3amegnuMTeNnbHO  HanpaenseT  umewowmecs  Martepuanbl B MuHMUCTEPCTBO
rocyfapCTBEHHOro ynpasneHud, MHMOPMAUMOHHbBIX TEXHOMOrMn n cBasmM MockoBckoMn
obnacTtun unu opraHbl NPOKypaTypbl COOTBETCTBEHHO.

28.16. B oTBeTe no pe3ynbrataM pacCMOTPEHMS Xanoobbl Yka3bIBalOTCS:

a) OOIMKHOCTb, haMunnda, UMs, OTYECTBO (MPX HanMymMmn) LOMMKHOCTHOrO nuua
AOMUHUCTPaUMK, NPUHABLLErO peLleHue no xanobe;

6) Homep, AaTta, MeCcTo NPUHATUS PeLUeHUs, BKMYas cBeeHUs O LOSMKHOCTHOM
nuue, pelwieHve nnu genctene (besgencrane) KOTOporo obxanyeTcs;

B) dhamunumsi, UMsi, OTYECTBO (NPW HaNMYUN) UM HaMMeHoBaHue 3asBUTENS;

) OCHOBaHUA A8 NPUHATUS peLleHns no xanobe;

A) NpuHATOE No Xanobe pelueHue;

e) B cnyyae ecnu xanoba npusHaHa OBOCHOBAHHOW — CPOKU YCTpaHEHUs
BbISIBMEHHbIX HapylleHuA, B TOM 4YUCRe CpPOK nNpefocTaBreHust pesynbrata
MyHuumnansHon ycnyru;

X) B cnydae ecnu xanoba npusHaHa HeOBOCHOBAHHOMW, - MPUYMHBLI MPU3HAHUSA
Xanobbl He0BOCHOBaAHHOM U MHOPMaUMA O npaBe 3asBuUTens obxanoBaTb NPUHATOE

pelleHne B cyaeOHOM Nnopsiake;



29.

3) cBegeHnsa o nopsagke obxanoBaHMs NPUHATOrO Mo Xanobe peLueHus.

28.17.01BEeT no pesynbTatam pPacCMOTPEHUA anobbl NoANMCbIBaETCS
YNONMHOMOYEHHbIM Ha pacCMOTPeHne xanobbl OOMKHOCTHBIM NMUOM AOMUHUCTPaLMK,
ML, MuHucTepcTBa rocyaapCTBEHHOrO ynpasfieHusi, MHPOPMAaLMOHHBIX TEXHOMOMN U
cBsA3n MockoBckor obnacTtu.

28.18. AamuHucTpaums, ML, MuHUCTepCTBO rocygapCTBEHHOrO yrnpaslieHus,
MHPOPMALMOHHBIX TEXHOMOMMA 1 cBA3n MockoBckon obnacty BnpaBe OCTaBUTb xanoby
6e3 oTBeTa B crieayroLmnxX cnyvasx:

a) oTcyTCcTBUA B xanobe chamunum 3asaBuTeENs UM NOYTOBOro agpeca (agpeca
9NEKTPOHHOM NOYThI), MO KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET;

0) Hannuna B xanobe HeueH3ypHbIX NIMOO OCKOPOUTENLHBIX BbIPaXXEHWUN, Yrpos3
XW3HW, 300POBbID M UMYLLECTBY AOSMKHOCTHOIO nuua, a TakkKe 4reHaMm ero cembM
(kanoba octaetcs 6e3 oTBeTa, Npu 3TOM 3asBUTEND coobLiaeTca O HegonyCTUMOCTU
3rioynotpebneHus npaBom);

B) OTCYTCTBUSA BO3MOXHOCTM MpoYUTaTh Kakyl-nnMbo 4YacTb TekcTa >kanobbl
(kanoba octaetca 6e3 oTBeTa, O YEM B TEYEHME CEMU OHEN CO AOHSA permcrpauuu
Xanobbl coobllaeTca 3asBUTENO, ecnn ero ammnua 1 NoYToBbIM agpec NoaaarnTes
NPOYTEHUNIO).

28.19. 3agBuTenb BnpasBe obOXxanoBaTb MPUHATOE MO Xanobe pelweHve B
cynebHom nopsiake B COOTBETCTBUM € 3akoHoAaTenbcTBOM Poccuiickon ®egepaumm.

28.20. MNopsagok paccMOTpeHUs Xanob 3agasutenen MwnHucTepcTBOM
rocy4apCTBEHHOIO YnpaBrieHus, UH(POPMALMOHHBIX TEXHOMOMMN K cBA3nM MockoBCKOM
obnactm npoucxoauMT B MNopsigke OCYLLECTBMEHWUS KOHTPONS 3a npefocTaBfeHneM
rOCy4apCTBEHHbIX W MyHMUMNAmNbHbIX  YCAyr, YTBEPXOEHHOM MOCTaHOBMEHNEM
MpaButenbctBa MockoBckon obnactu ot 16 anpensa 2015 Ne 253/14 «O6 yTBepxaeHun
lMopsiaka OCYyLECTBNEHNA KOHTPONsi 3a MpedoCTaBfeHMEM TOCYAApPCTBEHHbLIX U
MYHMUMNANbHbIX YCIyr Ha Tepputopmum MoCKOBCKOM 06nacTn n BHECEHUN U3MEHEHWUI B
lMonoxeHne o MuHUCTEPCTBE TrOCYOAPCTBEHHOrO YnpaBneHnsa, WH(OPMaLNOHHbIX

TexHonorun n ceasm MockoBckor obnactuy.

Pasgen VI. NpaBuna 06paboTkn nepcoHanbHbIX 4aHHbIX NpyU oka3aHun MyHuumnansHoOM
ycnyru
MpaBuna 06paboTkn NnepcoHanbHbIX 4aHHbLIX NPY OKazaHun MyHuuunanbHOM ycnyru
29.1. ObpaboTka nepcoHanbHbIX AaHHbLIX NPy NpegocTtaBneHun MyHuuunanbHON

yCIyrn OCYLLECTBISIETCA HA 3aKOHHOW M CNpaBensiMBOM OCHOBE C ydeToM TpeboBaHui



3akoHogartenbcTBa Poccuinckon degepauunm B cdhepe nepcoHanbHbIX JaHHbIX.

29.2. O6paboTka nepcoHanbHbIX AaHHbIX Npy npegocTaBneHnn MyHuumnanbHoOn
ycrnyrm orpaHuymBaeTcs OOCTUXEHNeM KOHKPETHbIX, onpeaeneHHbIX
AOMUHUCTPATMBHBLIM pernameHTom uenen. He pgonyckaetca obpaboTka nepcoHanbHbIX
AaHHbIX, HECOBMECTUMAas C LensMmn cbopa nepcoHasribHbIX AaHHbIX.

29.3. O6paboTke nognexart TOMNbKO NepcoHasbHble AaHHble, KOTOpble OTBEYaoT
uensam nx obpaboTku.

29.4.Uenbto  06paboTkm nepcoHanbHbIX AaHHbIX  SABNSETCS  UCMOSIHEHME
AOSMKHOCTHbLIX 0053aHHOCTEM WM MOSIHOMOYMK creumnanucTtamm AZMUHUCTPaLMK B
npouecce npegocraBneHns MyHuuMnanbHOW ycryrM, a Takke OCyLleCTBNeHus
YCTaHOBIIEHHbIX 3akoHogaTenbCcTBOM Poccuiickon ®epepauun  rocygapCTBEHHbIX
dyHKUMn No 06paboTke pe3ynbTaToB NpeaocTaBneHHon MyHULMnansHOM ycnyru.

29.5.pn obpaboTke nepcoHanbHbIX AaHHbIX B LEeNax okasaHust MyHuumunanbHON
ycrnyrm He ponyckaetcs obbeguHeHve ©a3 AdaHHbIX, coAepXaliux nepcoHasibHble
AaHHble, 06paboTka KOTOPbIX OCYLLLECTBISIETCA B LeSisiX, HECOBMECTUMbIX MexXay cobon.

29.6. CogepxaHne n obbem obpabaTbiBaeMbiXx NepPCOHanbHbIX AaHHbLIX LOSMKHbI
COOTBETCTBOBATb 3asiBNEeHHoM uenu obpabotkn. ObpabaTbiBaeMble nepcoHanbHble
AaHHble He [OOMMKHbl OblTb M3ObITOMHLIMM MO OTHOLUEHWUIO K 3asiBIEHHOW Uenu wux
obpaboTku.

29.7.Mpn o6paboTke nepcoHanbHbIX AdaHHbIX OOMKHbl ObiTb 0b6ecneyeHsl
TOYHOCTb MEepPCOHasnbHbIX AaHHbIX, WX AOCTAaTOYHOCTb, @ B HEOOXOOAUMbLIX Cnyyasax u
aKTyanbHOCTb MO OTHOLUEHUIO K Lenn obpaboTkn nepcoHasnbHbIX AaHHbIX. [JOMKHOCTHbIE
nvuua AQMUHUCTPaAUUK  OOSMKHbI NPUHUMATL HeobxoaumMble Mepbl NMMOO obecnevnBaTb
NX NPUHATME MO YAANEHWUIO NN YTOYHEHMIO HEMOSHBIX UM HETOYHbIX JAHHbIX.

29.8. XpaHeHe nepcoHanbHbIX AaHHbIX OOSMKHO OCYyLWEeCTBnsATbCA B hopme,
Nno3BonsoLWen onpeaenuTb CyObeKkT MepCcoHanbHbIX AAHHbIX, HE AOfblUe, YeM 3TOro
TpebyeT uenb 06paboTkn nepcoHanbHbIX AaHHbBIX, €CNU CPOK XPaHEHUSA NepCOHanbHbIX
AaHHbIX He YCTaHOBMNeH enepanbHbiM 3aKoHOA4ATEeNbCTBOM, 3aKOHOAATEeNbCTBOM
MockoBckon obrnacTtu, OOroBOpOM, CTOPOHOW KOTOPOro, Bbirogonpuobpertarenem wnu
nopyynmTenem Mo  KOTOPOMY  SBRSIeTCA  CyObekT  MNepCoHasnbHbIX  OaHHbIX.
O6pabaTbiBaeMble  MepcoHarnbHble  OaHHble  NoAnexaTr  YHUYTOXeHu  nmbo
obesnnuuBaHMio N0 OOCTWXEeHUW LuUenen ob6paboTkm wunu B crniyyae yTpathl
HeobXxooMMOCTN B OOCTWXKEHUW ITUX Lenen, €ecnvm WHOe He npeaycMOoTpeHo
3aKoHoOaTeNnbCTBOM.

29.9.B cooTtBeTCcTBMM C Lenblo 00paboTkn nepcoHarnbHbIX AaHHbIX, YKa3aHHOW B



noanyHkte 29.4 Hactosawero AOMWHUCTPATMBHOIO pernameHTta, B ALMUHUCTpaUUu
obpabaTbiBaloTCA nepcoHanbHble AaHHble, yKasdaHHble B 3asiBrieHun ([MpunoxeHune 7 K
HacTosAweMy AOAMUHUCTPATUBHOMY perfiaMeHTy) 1 npunaraeMbix K HEMy JOKYMEHTaX.

29.10. B cooTBeTCTBUM C LEenbio 06paboTkn nepcoHanbHbIX AaHHbIX, YKa3aHHOW B
nognyHkte 29.4 AOMUMHUCTPATMBHOINO pernamMeHTa, K KaTeropum CybObekTos,
nepcoHanbHble AaHHble KOTOpbiIX obpabaTtbiBawdTca B AOMUMHUACTPALMW, OTHOCATCS
dusnyeckme nuua, obpaTmeLLMecs 3a npegoctaBneHnem MyHMumMnanbHOW yCnyri.

29.11. Cpokn 06paboTkn M XpaHEHUSA YKa3aHHbIX Bbllle NEepPCOHarnbHbIX AaHHbIX
onpeaensTca B COOTBETCTBMN CO CPOKOM AENCTBUSA COrfalleHns ¢ CyObekToM, a Takke
WHbIMM  TpeboBaHMAMM 3akoHoOaTeNbCTBA WM HOPMATUBHbIMKM  AOKyYMeHTamu. [lo
NCTEYEHUID CPOKOB 0OpaboTKM U XpaHeHUst MepcoHarnbHble AaHHble noanexar
YHUYTOXEHUIO nmnbo obesnnynBaHuio, ecnum NHoe He npeaycMoTpEeHO
3aKoOHOOAaTEeNTbCTBOM.

29.12.B cny4yae poctmkeHus uenu o6paboTkM nepcoHanbHbIX — AaHHbIX
AOMUHUCTpaUus 06a3aHO npekpatuTb 06paboTKy MNepCoHanbHbIX AaHHbIX UMK
obecneuntb ee npekpaweHne (ecnn  obpaboTka  nNepcoHanbHbIX  AaHHbIX
OCYyLLECTBNAETCA APYrMM NMLUOM, OEUCTBYHOLUMM MO MNOpPyYeHUo AMUHUCTpauun),
YHUYTOXWUTb NepcoHanbHble JaHHble nnu obecneynTb UX yHUYTOXEeHNe (ecnn obpaboTka
nepcoHarnbHbIX JaHHbIX OCYLLECTBSETCA APYrMM NNLOM, OENACTBYHOLMM MO NOPYYEHUIO
AOMUHUCTpauMn) B CPoOK, He npesblwawwmn 30 AHen C AaTbl AOCTMXKEHUSA LIENn
00paboTkn nepcoHanbHbIX [OaHHbIX, €CNNU WHOE He nNpPenyCMOTPEHO KOHTPaKTOM,
AOroBOPOM WUSIM corfalleHnemMm, CTOPOHOM KOTOPOro SABMSIETCH CYOBLEKT nepCcoHasnbHbIX
AaHHbIX, §nMBo ecnn AAMUHUCTPaUMsT He BnpaBe OCYyLWeCcTBnsATb 00paboTky
nepcoHanbHbIX AaHHbIX 6e3 cornacmsa cybbekTa NepCcoHarnbHbIX aHHbIX HA OCHOBaHUSX,
npenycMOTPEHHbIX dhefepanbHbIMU 3aKOHaMN.

29.13. B cny4yae oT3blBa CYOBLEKTOM MEpCOHanbHbIX [AaHHbIX corfacus Ha
006paboTKy ero nepcoHarnbHbIX AaHHbIX AZMUHUCTPAUMS [OOSDKHA MNpekpaTuTb UX
obpaboTky wnn obecneunTb npekpaweHne Takon obpaboTkm (ecnu obpaboTka
nepcoHanbHbIX JaHHbIX OCYLLECTBAETCA APYIMM NULOM, OENCTBYIOLMUM MO NOPYYEHUIO
AOMUHUCTPaAUMN) U B Criydae, €Cniv COXpaHeHue nepcoHasnbHbIX AaHHbIX 6onee He
TpebyeTtca ansa uenen obpaboTkm nepcoHarnbHbIX OaHHbIX, YHUYTOXUTb NepCoHarbHble
AaHHble UnuM obecneynTb MX YHUYTOXeHMe (ecrnm obpaboTka MepCoHanbHbIX OaHHbIX
OCyLLeCTBNAETCA APYrMM NULOM, AEACTBYIOLLMM MO NOPYyYeHUI0 AAMUHUCTPaLUK) B CPOK,
He npesblwaowmnn 30 KaneHgapHbIX OHEW C daTbl MNOCTYNIIEHUS YKa3aHHOro OT3biBa,

€CJ1In MHOE He npeayCMOoTpPEeHO CJ'Iy)Ke6HbIM KOHTPaKTOM, AOroBOpoOM U corfatueHneMm,



CTOPOHOW KOTOPOro SBNAETCA CyObeKkT MepCcoHalnbHbIX AaHHblX, §Mbo ecnu
AOMUHUCTPaUMS He BMpaBe OCYLeCTBNATb 00paboTKy nepcoHanbHbIX AaHHbIX 6e3
cornacna cybbekTa nepcoHanbHbIX [AaHHbIX Ha OCHOBAHUSX, NPeayCMOTPEHHbIX
denepanbHbIMN 3aKOHaMU.

29.14. YHUYTOXEHME [OOKYMEHTOB, COAepXallux nepcoHarnbHble  OaHHble,
yTpaTMBLLUMX CBOE MNPaKTUYEeCKoe 3HayeHue U He nofrexalnx apxXmMBHOMY XpaHeHUIo,
NPON3BOAUTCHA HA OCHOBaHUM aKTa YHUYTOXEHUS NepCoOHasrbHbIX AaHHbIX.

29.15. YNonHOMOYEHHbIE Nnua Ha nonydeHne, obpaboTKy, XpaHeHue, nepegady u
noboe gpyroe Ucnornb3oBaHWe NepcoHanbHbIX JaHHbIX 06A3aHbl:

a) 3HaTb U BbINOMNHATL TpeboBaHWS 3akoHodaTenbCcTBa B obnactu obecnevyeHuns
3aWMTbl NepcoHasbHbIX AaHHbIX, ADMUHUCTPATUBHOIO pernameHTa;

0) XpaHUTb B TaHe M3BECTHble UM MepCoHanbHble OaHHble, MHPOPMUPOBaTL O
dakTax HapyweHus nopsgka obpalleHust C nepcoHaribHbIMW [aHHbIMK, O MOMbITKax
HeCaHKLUMOHNPOBAHHOIO A0CTYNa K HUM;

B) cobnogaTb npaBunia MCMNOMb30BaHUA MNEePCOHasbHbIX LaHHbIX, MOPAO0K MUX
y4yeTa 1 XpaHeHu s, UCKNIYNTb JOCTYN K HUM MOCTOPOHHUX NnL,;

r) obpabatbiBaTh TOMBKO Te€ NepCoHasribHble AaHHble, K KOTOPbIM NOMy4YeH AOCTYnN
B CUIY UCMOMNHEHUS SOSMKHOCTHBIX 06513aHHOCTEN.

29.16.Tpn obpaboTke nepcoHanbHbIX AaHHbIX YNOTHOMOYEHHbIM nUUaM Ha
nonyyeHme, o6paboTky, XpaHeHue, nepegadyy u nwboe Apyroe MCNonb3oBaHWeE
nepcoHarnbHbIX JaHHbIX 3anpeLlaeTcs:

a) wucnonb3oBaTb CBEAEHUS, coAepxawme nepcoHarnbHble AdaHHble, B
HecnyXebHbIX Uernsx, a Takke B CrnyXebHbIX uensx - npu BeeHUMM NeperoBopoB Mo
TenemOHHOM CeTU, B OTKPLITOM Nepenunucke, ctaTbax U BbICTYNNEHNAX;

0) nepepaBaTb NepcoHarbHble [aHHble MO He3alUMLEHHbIM KaHanam CBS3u
(Tenetann, akcumunbHaa CBsA3b, 9NEKTPOHHas noyta) 6e3  MCNonb3oBaHUS
cepTUMUUMPOBaHHLIX CPEACTB KpMnTorpamnyeckon sawwmnTsbl HopMauuu;

B) BbIMOMHATbL Ha AOMY paboTbl, CBSA3aHHbIE C UCMNOSIb30BaHMEM MEPCOHAsbHbIX
AaHHbIX, BbIHOCUTb [OOKYMEHTbl W [pyrMe HOCUTeNnu uHgopMauuu, cogepxaiine
nepcoHarnbHble JaHHble, U3 MeCTa UX XPaHEeHUS.

29.17.JlMua, ynonHOMOYEHHbIE Ha NofnyyeHne, 0bpaboTKy, XpaHeHue, nepeaady u
noboe aApyroe UCNONb3OBaHWE MEepPCOHanbHbIX [aHHbIX, BUWHOBHbIE B HapyLUeHWUU
TpeboBaHUN 3akoHoOATeENbCTBA O 3alMTe NepCOoHalnbHbIX AaHHbIX, B TOM 4uUcne
AONYyCTMBLUME  pa3rnailleHve  NepcoHasrnbHbIX  OaHHbIX, HECyT  MepCoHarnbHYo

rPaXXOaHCKylo,  YrONMOBHYK,  aAMWHUCTPATUBHYHO,  AVUCUMINIIMHAPHYID U WHYHO



npeaycMoTpeHHYo 3aKoOHOOAaTENIbCTBOM OTBETCTBEHHOCTb.

29.18.A,D,MI/IHI/ICTpaLI,I/IFI 0514 3allnTbl NepCoHalibHbIX OaHHbIX OT HENpPaBOMEPHOro
nnn cnyqa|7|Horo OOCTyrna K HUM, YHUYTOXEHUA, WU3IMEeHEHUA, 6J'IOKI/IpOBaHI/IF|,
KOonmpoBaHuA, npeaocrtaBlieHnd, pacnpoCTpaHeHna nepcoHarnbHbIX OaHHbIX, @ TakKKe OT
MHbIX HEeNnpaBOMEPHbIX OENCTBUM B OTHOLLEHMUN nepcoHalribHbIX OaHHbIX, NPUHMMaeET

Mepbl 3alnTbl, NpeayCMOTpeHHble 3aKOHOO4aTesf IbCTBOM Poccuinckon CDe,D,epaLl,I/II/I.



MpunoxeHne 1
K agMUHUCTPATUBHOMY perfameHTy

TepMmuHbl 1 onpeaeneHna

B AOMUMHUCTpPaTMBHOM pernameHTe WCMomnb3ylTCca Creayruwme TepMUHbl W©
onpeneneHus:
MyHunumnansHas

ycnyra

AOMWHUCTPATUBH
bl pernameHT

3agaBuTernb

AOMUHUCTpaums
Mogpasnenenue

Mol

3agaBneHue

dann gokymeHTta

OpraHbl BNnactm

ENC OY

YcuneHHada

KBanuuumposaH
Has 9nNeKTpOHHas
nognuck (3l)
CeTb NHTEepHeET
JInyHbIN KaBMHET

PMAry

Moaynb
ENC OY

Mol

MyHUMLUMNanbHaga ycryra no nofny4eHuto cornacusa Ha obMeH XurbiMu
nomeLleHnsaMn, npeaocTaBneHHbIMU MO [AOoroBopamM coumansHoro
Hanma;

agMUHUCTPATMBHbBIA perfnaMeHT npeaocTaBneHns MyHUUUnanbHOn
yCryrm no nosfyyeHuto cornacus Ha obMeH XunbiMn NoMeLLEeHNAMN,
npefocTaBfeHHbIMK MO JOroBOpaM couunarnsHOro Hamma;

niuo, obpaularouleeca C  3asBrieHMEM O  NpefoCcTaBlieHnn
MyHuuunansHown ycnyru;

AoMmnHucTpaumsa ropogckoro kpyra CtynmHo MockoBckon obnactu;
otaen yyeTa ] pacnpegeneHUs  XWUNou nnowaau
agMuUHUCTpaumm ropopackoro Kpyra CrtynuHo MockoBckoun
obnactu;

MHOIO(PYHKLUMOHAmNbHbIN LIEHTP NpefoCTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr ropogackoro kpyra CtynuHo MockoBckow
obnacty;

3anpoc o npepocrtasneHm MyHUUMNanbHOW YCryrn, HanpasieHHbIN
nobbiM  NpeayCMOTPEHHbIM  AAMWUHUCTPATUBHLIM ~ perfameHToM
crnocobowm,;

3NEKTPOHHbIN 0bpa3 JOKYMEHTa, NOMyYeHHbIA NyTeM CKaHWMPOBaHUSA
AOKyMeHTa B BymaxHoun dhopme.

rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcamMoynpaBfeHus U
WHble OpraHbl, y4yacTBylLIME B MNpefoCTaBNeHUM MyHULMNanbHbIX
yenyr;

efvHas WHMOpPMaUNOHHAsA cucTemMa oOKasaHWusl rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr MockoBckon obnacTu;

3NeKTpOoHHas Nognuch, BbldaHHasa Y 40CTOBEPSIOLLMM LIEHTPOM;

WHOPMALNOHHO-TENEKOMMYHUKALUNOHHAs ceTb « IHTEpHETY;
cepsuc PIIY, nossonsiowmn 3assutento nonyyatbs MHGPoOpMaumo o
xoae obpaboTku 3aaBneHnin, nogaHHbIX nocpeacteom PITY;
rocygapcrtBeHHasa nHdopmaumoHHasa cuctema MockoBckon obnactu
«lMopTan rocygapcTBEHHbIX M MyHUUMNanNbHbIX ycnyr MoOCKOBCKON
obnactn», pacnonoxeHHas B cetu WHTepHeT no apgpecy
http://uslugi.mosreg.ru;

Mogyns M®L| eguHon MHGPOPMALMOHHON CUCTEMbI OKa3aHUs YChyr,
yCTaHoBMEeHHbI B MOL;


http://uslugi.mosreg.ru/

MNpunoxeHwne 2
K agMUHUCTPATUBHOMY perfameHTy

TpeboBaHus kK NopsaKy MHpopMMpoBaHNA O Nopsake npegocrtaBneHns MyHuumnansHom
ycnyru

1. AaomuHucTpauma ropoackoro okpyra CtynnHo MockoBckon obnactu
Poccusi, MockoBckast obnacTb, ropoackon okpyr CTynnHo MockoBckon obnacTu,
r.CtynuHo, yn.Angponosa, 4.43a/2, ka6.114
Mpadmk paboTbl agMUHUCTPaUUK ropoackoro okpyra CtynmHo MockoBckon obnactu:

lMoHeaenbHUK: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
BTopHuk: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cpepa ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
YeTBepr: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
MaTHuua: ¢ 9.00 po 18.00 nepepbiB ¢13.00 go 14.00
Cyb6oTa BbIXOAHOW OEHb
BockpeceHbe: BbIXOOHOW OeHb

"padhmk Nnpnema 3asiBuTENEN agMUHUCTPALIUMN FOPOACKOro okpyra CTynmHO
MockoBckon obnactu

NoHeaoenbHuK: € 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
BTopHuk: € 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cpena € 9.00 po 18.00 nepepbiB ¢13.00 go 14.00
YeTBepr: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
MNatHuya: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cyb6oTa BbIXOQHOW A€Hb
BockpeceHbe: BbIXOAHOW AeHb

MouTOoBbLIM agpec agMUHUCTpaumm ropogckoro okpyra CTynmHo MoCKOBCKOM
obnactu:
142800, MockoBckasi obnacTb, , ropoackomn okpyr CTynnHo MockoBckon obnacTtu
r.CtynuHo, yn.AHgponosa, g.43a/2
KoHTakTHbIN TenedoH: 8(496)642-78-01
OdomumanbHbIi canT agMmuHucTpaummn, CoeTa genytaToB U KOHTPOJSIbHO-CHETHON

nanatbl ropoackoro okpyra CTtynuHo MockoBckon obnactm B MH(OPMaLNOHHO-
KOMMYHUKaLMOHHON ceTn «MIHTepHeT» (ganee — cetb MIHTepHeT): http://stupinoadm.ru
AOpec 3neKTPOHHOW MOMTbl  agMWHUCTPaUMM ropogckoro okpyra CTynuHO
MockoBckon obnactn B cetn MHTepHeT: stupino@mosreg.ru
2.  MHOroyHKUMOHAsbHbLIM  LEeHTP NpefocTaBfieHns  roCydapCTBEHHbIX U
MYHMUMNANbHbIX YCAYyr, PacrnofioXeHHbIM Ha TeppuTopun ropoackoro okpyra CTynuHO


mailto:stupino@mosreg.ru

MockoBckon obnacTu.

MecTto  HaxoXgeHna - MHOroyHKUMOHASIbHOro  UeHTpa  npedocTaBreHns
rOCYy4apCTBEHHbIX M MyHMUMNANbHbIX YCNyr (4anee — MHOroyHKUMOHANbHbLIN LIEHTP),
PacnosIOXKEHHOro Ha TeppuTopuMK ropoackoro okpyra CtynmHo MockoBckon obnacTu:

142800, MockoBckast obnactb, r.CtynuHo, npocnekT Nobeabl, 4.51
Mpadmk paboTbl MHOFOOYHKLMOHANBHOMO LEeHTpa:

NoHeaenbHUK: ¢ 08.00 go 20.00 6e3 nepepbiBa Ha 0ben
BTopHuk: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0bea
Cpena ¢ 08.00 go 20.00 6e3 nepepbiBa Ha 0beq
YeTBepr: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0bef
MNatHuya: ¢ 08.00 go 20.00 6e3 nepepbiBa Ha 0ben
Cyb6oTa ¢ 08.00 go 20.00 6e3 nepepbiBa Ha 0ben
BockpeceHbe: BbIXOAHOW A€Hb

MouTOoBbIN agpec MHOrOPYHKLUMOHANBHOMO LeHTpa:
142800,MockoBckast obnactb, r.CtynuHo, npocnekT Nobeabl, 4.51

TenedoH Call-ueHTpa: 8(496)649-23-23./dpakc 8(496)649-23-20

OdmumnanbHbIn cant MHOroyHKLMOHaNbLHOro LeHTpa B cetn NHTepHeT: http://mfc -
stupino.ru

HononHutensHbln ocpmuc MOL, B noc.ManuHo
MecTo HaxoxaeHus gononHuTensHoro opuca MOLL:
MockoBckas obnactb, CTynuHCKMiA panoH, noc. ManuHo, yn.lobeabl, 4.2

"pachuk paboTbl:
lMoHeaenbHUK: ¢ 08.30 oo 17.30 6e3 nepepbiBa Ha 0ben
BTopHuk: HeTt npuema
Cpena HeTt npuema
YeTtBepr: ¢ 09.00 oo 17.30 6e3 nepepbiBa Ha 0befq
MatHuua: ¢ 09.00 oo 13.00 6e3 nepepbiBa Ha 0ben
Cyb6oTa HeTt npuema
BockpeceHbe: BbIXOAHOW A€Hb.

HononHutensHbi opuc MOLL B noc. MuxHeBo
MecTo HaxoxgeHusa gononHuTensHoro opuca MOLL:
MockoBckas obnactb, CTynUHCKU
panoH,noc.MuxHeBo,yn.KoonepatneHaa,snag.1/15, ctp.2
"paduk paboThbl:

NoHegenbHUK: HeT npnema




BTopHuk: ¢ 08.30 oo 17.30 6e3 nepepbiBa Ha 0beq
Cpena ¢ 08.30 go 17.30 6e3 nepepbiBa Ha 0beq
YeTtBepr: HeT npuema
MatHuua: ¢ 09.00 oo 12.30 6e3 nepepsbiBa Ha 06ea
Cyb6oTa HeTt npnema
BockpeceHbe: BbIXOAHOW AEHb.

HononHutensHbin opuc MOL B c. LLyraposo

MecTo HaxoxaeHusa gononHuTensHoro opuca MoOL:
MockoBckas obnactb, CTynuHckuin panoH, c.llyraposo,yn.lloccenHas,n.2

"pacuk paboTbl:
lNoHepenbHuK: HeT npuema
BTopHuk: ¢ 08.00 oo 17.00 6e3 nepepbiBa Ha 0bef
Cpepa ¢ 08.00 go 17.00 6e3 nepepbiBa Ha 0bef
YeTBepr: ¢ 08.00 go 12.00 6e3 nepepbiBa Ha 0beq
MaTtHuua: HeT npnema
Cyb6oTa HeTt npuema
BockpeceHbe: BbIXOQHOW O€Hb.

HononHutensHbin ocpmnc MOL, B A4.JleoHTLEBO
MecTo HaxoxaeHusa gononHuTensHoro opuca MOLL:
MockoBckas obnactb, CTynuMHCKMiA panoH, A.JleoHTbeBo,yn.LleHTpanbHaga,4.19

Mpaduk paboTbl:
NoHeaenbHUK: ¢ 08.00 go 17.00 6e3 nepepbiBa Ha 0bea
BTopHuk: HeTt npuema
Cpepa HeT npnema
YeTBepr: HeTt npuema
MatHunya: HeTt npuema
Cyb6oTa HeTt npuema
BockpeceHbe: BbIXOAHOW O€Hb.

HononHutensHbin opmnc MOL| B c.bonblioe Anekceesckoe
MecTo HaxoxageHusa gononHuTensHoro oguca MoL:
MockoBckasi obnactb, CTynuMHCKMIA panoH, c.bonbloe AnekceeBckoe,
yn.Cagosas, 4.1
Mpaduk paboThbi:



lMoHenenbHuK: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben
BTopHuk: HeTt npuema
Cpena HeTt npnema
YeTBepr: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben
MatHuua: ¢ 09.30 oo 13.30 6e3 nepepbiBa Ha 06ea
Cyb6oTa HeTt npnema
BockpeceHbe: BbIXOOHOW OEHb.

HononHutensHbin opmnc MPL, B c.CemeHoBCcKoe
MecTo HaxoxaeHusa gononHuTenbHoro opuca MOLL:

MockoBckas obnactb, CTynuHckuin panoH, c.CemeHoBckoe, yn.[lNobeapl, 4.41

["paduk paboTbi:
NoHeaenbHUK: HeT npnema
BTopHuk: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben
Cpena ¢ 09.00 go 18.00 6e3 nepepbiBa Ha 0bea
YeTBepr: ¢ 09.00 pgo 18.00 6e3 nepepbiBa Ha 0beq
MaTtHuua: ¢ 08.00 oo 12.00 6e3 nepepbiBa Ha 0bef
Cyb6oTa HeTt npuema
BockpeceHbe: BbIXOQHOW O€Hb.

3. CnpaBoyHas wuHoOpMaums o MecTe HaxoxgeHus MOL, rpaduke paboTsl,
KOHTaKTHbIX TenedoHax, agpecax 3fekKTPOHHOW NoYThbI

WHpopmauna npueegeHa Ha cantax:

- Py, MMYy: uslugi.mosreg.ru, http://pgmu.stupinoadm.ru

- MoLl: mfc.mosreg.ru


http://pgmu.stupinoadm.ru/

MpunoxeHne 3
K agMUHUCTPATUBHOMY perfameHTy

Mopsagok nonyvyeHnst 3anHTepecoBaHHbIMK NiMLamMu nHopmaLmMm No Bonpocam
npegoctasneHna MyHuuunansHoW ycnyrn, cBegeHnin o Xxo4e npefocraBneHns
MyHuumnansbHoOM ycnyru, nopsgke, dopmMe n Mecte pasMmelleHnsa MHopmaummn o
nopsgke npegocrtasneHmss MyHMumnansHOM ycnyru

1. Mpadmnk pabotbl ML, AgMuMHUCTpPaLMM M KX KOHTAKTHble TenedoHbI
npuBegeHsbl B MpunoxeHnn 2 kK ADMUHUCTpATUBHOMY PernameHTy.
2. MHpopmauna o6 okaszaHum MyHuuunanbHOM Yycnyrn pasmMellaeTcss B

3NEeKTPOHHOM Buae:

- Ha oduLmManbHOM cante AaMuHUCTpaumum - http//stupinoadm.ru;

- Ha odpuumansHom cante ML — http://mfc-stupino.ru;

- Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MNOCBALLEHHbIX
MyHuuunansHom ycnyre.

3. PasmelleHHass B 9NeKTPOHHOM Buae WHgopMaumuss o6 okasaHuu
MyHuuunansHoOW ycryrn JosmkHa BKNovaTh B cebs:

- HaumeHoBaHue, MOYTOBble ajgpeca, CrnpaBo4vHble HOMepa TenedoHoB, agpeca
3NEeKTPOHHOM NMOoMThI, agpeca cantoB Noapasgenenna n MoL;

- rpadpuk pabothl MNogpasgenexHms n MoL;

- TpeboBaHUA K 3a8BNEHUI0 U npunaraemMbiM K HeMy OOKyYMeHTaMm (BKnto4Yas ux
nepeYveHb);

- BbIAEPKKN M3 NPaBOBbLIX akTOB, B YacTU Kacatwlenca MyHuyunanbHom ycnyru;
TekcT PernameHTa;

- KpaTKoe onncaHue nopsigka npegocraBsneHna MyHuumnansHoOW ycnyru;

- obpasubl 0GOpMMEHUs  OOKYMEHTOB, HeOOXOAWMbIX Ons  NOSyYyeHus
MyHuumnansHon ycnyrun, n TpedoBaHus K HUM;

- nepeyeHb TWUMNOBbIX, Hamboree akTyanbHbIX BOMPOCOB, OTHOCALMUXCA K
MyHWUMNanbLHOM yCNyrn, U OTBETbI HA HUX.

4. MHpopmauna, ykasaHHasas B nNyHKTe 3 Hactoswero [lpunoxeHus
npenocraBnseTcs Takke coTpyaHukamm MOL n AgmuHucTtpaumm npu obpalieHun
3agasutenen:

- NINYHO;

- M0 NoYTe, B TOM YUCHE SNEKTPOHHON;

- No TenedoHaM, ykasaHHbIM B [1pnnoxeHumn 2 Kk HacToswemy AQMUHUCTPATUBHOMY
perrnameHTy.

5. KoHcynbTupoBaHMe no Bonpocam npegoctaBneHns MyHuumnansHom
ycnyrn cotpygHukamn MOL n Mogpasgenenus ocyuwectensieTca 6ecnnaTHo.

6. MHdopmmpoBaHue 3assuTtenen O nopsigke okasaHna MyHuuunanbHom
YCNyru OCyLeCcTBNAETCA Takke rno TenedoHy «ropsven nuHum» 8-800-550-50-30.

7. MHdopmaums o6 okasaHum MyHMuMnanbHOW Yycnyrn pasmellaeTcs B
nomeweHnsax AamuHuctTpauum n MOL, npegHasHayeHHbIX 4ns npuema 3asaButenen.

8. CoctaB uHpopmauun, pasmewaemon B MOPL| gormkeH COOTBETCTBOBATb
pernoHanbHOMYy CTaHOApTy oOpraHu3aumm OesTeNbHOCTU  MHOrogyHKUMOHASbHbIX
LEeHTPOB npefoCTaBeHus rocygapCTBEHHbIX M MyHUUUNanbHbIX ycrnyr B MockoBckou
obnactn, yTBEpPXOEHHOMY  pPacCroOpsKEHWEM  MUHUCTEPCTBA  rOCYyA4apCTBEHHOIO
ynpasreHus, MHpOPMaLNOHHbBIX TexHONormn n ceasm Mockosckon obnactmn ot 10 uions
2016 Ne 10-57/PB.



MpunoxeHwne 4
K agMUHUCTPATUBHOMY perfameHTy

dopma cornacmst Ha 0O6MEH XUIbIMU NOMELLEHNSIMUN, NPEeAOoCTaBEHHLIMU N0 4OroBOpam
coumarnbHOro Harmma

BnaHk AoMuHUcTpaumm

(®.1.0., agpec nepsoro 3assuTeNns
(NnpeactaBuTeENns 3a8BUTENS)

(®.1.0., agpec BTOpOro
3aaBuTeENs (NpeacTtaBuTens 3asBuTens)

(perncTpaumoHHbI Homep 3asBneHus)

COIMACHE
HanmMoaTens Ha oOMeH XWUIbIMU NOMeLLEeHUAMN,
npeaocTaBneHHbIMU Mo I0roBOpaM coLmanbHOro Hanma

oT Ne
AOMUHUCTpaums
(HanmeHoBaHMe MyHUUMNanNbHOro 0bpasoBaHWs)
BblpaXaeT cornacue Ha obmeH Xunoro nomMeLleHuns no
agpecy: , NpeaocrtaBJ/ieHHOro

(N0 nepeoro 3asBuUTENs B AaTeNbHOM Nagexe, HaMMeHOBaHWe, HoMep 1 AaTta Bblaayu JOKYMEHTa,

noaTBepXKAaKLEero MMYHOCTb)
M COBMECTHO NpoXmnBarwoLLMM C HAM YrneHaM ero ceMbMu:
1) ;

(PNO uneHa cembm)

2)

(PUNO uneHa cembm)
N XWUnoro nomMeweHuna no agpecy. )
npenocTtaBrieHHOro

(PO BTOPOrO 3asiBUTENS B AaTENIbHOM Najexe, HaMMeHOBaHUe, HOMep W AaTa BblAa4un AOKYMEHTa,

NnoATBEPXAAKLWEro MMYHOCTb)
M COBMECTHO NpoXxXmnBarwoLnMm ¢ HUM YreHaM ero ceMbMu:

1) ;
(PNO unena cembn)
2)
(PNO uneHa cembn)
(momKHOCTb YNOMHOMOYEHHOTO NLa opraHa MecTHOro CaMoynpaBneHu: (noanwuchk)

MyHULMNanbHoro obpasosaHus
Mockosckon obnactu, ¢.1.0.) M.M.



MpunoxeHne 5
K aAMUHUCTPaATUBHOMY perfiaMmeHTy

dopma pelleHuns ob oTkase

bnaHk AoMuHUcTpaumm

(P.1.0., agpec nepsoro 3asBuTens (npeacraButens
3aaBuTens)

(9.1.0., agpec BTOpOro 3asBUTENs (NpeacTaBuTens
3aaBuTens)

(perucTpaumoHHbI Homep 3asiBneHus )

PelwweHune o6 oTtkase
B NpeaoCTaBNeHNM MyHULMNANbHOM YCYr MO NONYYEHUIO COrfiacusa Ha 0OMEH XUnbiMu
NoMeLLeHNSMI, NPeaoCTaBNEHHLIMI MO 4OrOBOPaM couManbHOro Hanma
oT Ne

(HaMMEHOBaHMe opraHa MeCTHOro camoynpasieHunda MyHuuunnarnbHOro 06pa3OBaHVI9|)
coobLlaeT, YTo

(®.1.0. nepeoro 3asBUTENA B AaTENbHOM Nagexe, HaMMeHoBaHWe, HOMep 1 AaTa Bblaaun
[IOKyMEHTa,

noarTeepXxaatuiero JIM4HOCTb

(9.1.0. BTOpOrO 3as8BUTENS B faTeNlbHOM Nagexe, HauMeHoBaHWe, HOMEpP U AaTta Bblaayu JOKyMeHTa
NnoATBEpXKAatoLLero fIMYHOCTb

OTKa3aHOo B fade cornacusi Ha 0OMeH XUnbIMU NOMELLEHNAMI, NpeaoCTaBeHHbIMU MO

[OroBOopaM couuanbHOro Havma Mo cregywouwen npuynHe (HyxHoe BbIGpaTb U

NOAYEPKHYTb):

- K HaHUMaTent 0OMEHMBAEMOrO XWUOro NOMeLLEHNS NPeabsBIIEH UCK O PACTOPXKEHUN
nnm 06 nameHeHnn JoroBopa coumanbHOro Hamma XXUNoro NOMeLLEHNS;

- NpaBO NOMNb30BaHNA 0OMEHMBAEMbIM XUIbIM NOMELLEHMEM OCnapmBaeTcs B cygebHom
nopsake;

- 0oOMeHMBaeMoe >Kuroe noMelleHne nNPU3HaHO B YCTAHOBMIEHHOM  MOpPsSiAKe
HeNpUroaHbIM Ans NPoXnBaHus;

- OpraHoOM MECTHOro cCamMoyrnpaBfeHUs NPUHATO peLleHMe O CHOCe COOTBETCTBYHOLLEro
AomMa nnu ero nepeobopynoBaHMn A51s UCNOMb30BaHUA B APYrMX Lensx;

- OpraHoOM MeCTHOro camoynpaBfieHUs MPUHATO pelleHWe O KarnuTanbHOM PeMOHTe
COOTBETCTBYHOLLErO AOMa C MNepeycTpoucTBOM U (UniM) nepensiaHNpOBKOM  XKUIbIX
NOMELLEHNA B 3TOM JOME;

- B pe3ynbTate obMeHa B KOMMYHasbHYO KBapTUPYy BCENAETCS rpaXXaaHuH, cTpagatowmm
OAHOM U3 TSKENbIX (POPM XPOHUYECKMX 3aboneBaHUNn, YKasaHHbIX B YTBEPXKOEHHOM
noctaHoBneHnem [lpaButensctBa Poccuiickon Pegepaumm ot 16.06.2006 Ne 378
nepeyHe.



(momkHOCTb YNOMHOMOYEHHOTO NLA opraHa MecTHOro CaMoynpaBneHu: (noanwuceb)
MyHULMNanbLHoOro obpasoBaHns
Mockosckon obnactu, ®.1.0.)

M.T1.



MpunoxeHwne 6
K aA4MVWHUCTPaATUBHOMY pernameHTy

Cnncok HopMaTUBHbLIX aKTOB, B COOTBETCTBUN C KOTOPbIMU OCYLLIECTBIISIETCH
OKasaHue MyHuumnnansHOW ycnyru

MpepoctaBneHne MyHuumnanbHOM YCNyrn OCyLLECTBNAETCHA B COOTBETCTBUMN C:

1. KoHctutyumen  Poccuinckon  degepaumn,  MNPUHATON  BCEHAPOAHbLIM
roniocoBaHmnem, 12.12.1993 («Poccunckas rasetay, 25.12.1993, Ne237);

2.  KunuwHbim kogekcom Poccunckon Pepepaummn («Poccuinckaa rasetay,
Ne 1, 12.01.2005);

3. depepanbHbiM  3akoHOM OT 29.12.2004 Ne 189-®3 «O BBegeHun B
agencrtesme KunuwHoro Koaekca Poccuinckon depepauunm» («Cobpanue
3akoHogatenbcTea P®», 03.01.2005, Ne 1);

4. depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMOTpeHUs
obpaweHnn rpaxgaH Poccuinickon ®epepauumn»  (CobpaHue 3akoHogaTenbCcTBa
Poccuinckon ®epepaumn, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, cT.
3474);

5. ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwmx npuHUmMnax
opraHusauunm MecTHoro camoynpaeneHuss B Poccuiickon ®epepauumn» («CobpaHue
3akoHogartenbcTBa Poccuiickon Pegepauunmy», 06.10.2003, Ne 40, cT. 38224);

6. depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-&3 «O6 opraHusauuu
npefocTaBneHna  rocydapCTBEHHbIX M MyHuuunanbHblx — ycnyr»  (CobpaHue
3akoHogartenbcTBa Poccuiickon ®epgepauum, 2010, Ne 31, cT. 4179);

7. MoctaHoBneHnem [paButenbctBa MockoBckon obnactm ot 27.09.2013
Ne 777/42 «O6 opraHMsaumm  npeaocTaBfeHnd  rocyfapCTBEHHbIX — ycnyr
NCMOMHNTENbHBLIX OpraHoB rocyaapcTBeHHOW Bnactnm MockoBckon obrnactu Ha 6ase
MHOIO(PYHKLMOHANbHbIX LIEHTPOB NpeoCTaBneHnst rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, a takke o6 ytBepxaeHun llepeyHs rocyaapCTBEHHbIX YCIYr UCMNOSTHUTENbHbIX
OopraHoB rocygapcTBeHHon Briactu MockoBckon obrnacTtu, npegocTaBfieHMe KOTOPbIX
opraHudyeTcs N0  NPUHUWMNY  «OAHOrO  OKHa», B TOM u4ucne Ha Gase
MHOIO(YHKLMOHAmbHbIX LLIEHTPOB NPefoCTaBeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, un PekomeHOyemMoro nepeyHs MyHUuunanbHbIX YCryr, npeaocTaBnseMblX
opraHamu MeCTHOro camoyrnpasfeHns MyHuumnanbHbiXx obpasoBaHun MoCKOBCKOW
obnactn, a TakkKe YCnyr, OKasblBaeMblX MYHULMNANbHLIMU YYPEXOEHUAMU U APYTUMU
opraHuMsauusamMu, npeaocTaBneHne KOTOpPbIX OpraHn3yeTcs Mo NPUHLNUNY «OAHOMO OKHay,
B TOM u4ucre Ha ©Gase MHOroyHKUMOHAmNbHbIX LEHTPOB MNpeaocTaBfeHns
rocy4apCTBEHHbIX U MyHUuUMNanbHbIX ycnyry («ExeanHeBHble HoBocTu. NogmockoBbeY,
Ne 199, 24.10.2013);

8. YcTtaBom ropoackoro okpyra CtynnmHo MockoBckon obnacty;

9. PeweHnnem CoBeTa genyrtatoB ropoackoro okpyra CtynmHO MockoBCKOM
obnactn ot 21.12.2017 Ne 78/6 «O6 ycnyrax, KOTopble SIBMAKTCA HeobXxoaMMbIMU U
obasaTenbHbIMU ANA NpefoCTaBneHus agMUHUCTPaumen ropoackoro okpyra CTynuHO
MockoBckor obnactm MyHMUMNAanbHbIX YCRyr W NpegoCTaBNATCS OpraHM3aunsimMu,
y4acTBYHOLWMMU B NPeLOCTaBNEHUM MyHULUNANBbHBIX YCIYr»;

10. lNocTtaHoOBReHMeM aAMUHUCTpPaUUMM ropoackoro okpyra CTtynuHo
MockoBckon o6nactu ot 06.05.2019 Ne 1224-n «O6 yrtBepxaeHuu [Mopspgka
pa3paboTKu U yTBepXAeHUs agMUHUCTPATUBHbLIX PerfaMeHToOB OCYLUeCTBIEeHUs
MYHMLMNAaNnbLHOro KOHTpOnS, Mopsaka pa3paboTku ] yTBepXaeHus
aAMMHUCTPATUBHbLIX pernamMeHToB MNpeaoCTaBfieHUss MyHULUMNanbHbIX YCRyr,
NMopspaka npoBeAeHUA 3KCNEepPTU3bl NPOEKTOB aAMMHUCTPATUBHbLIX perfiameHToB



ocyLeCTBNeHUss MyHULUNaNbHOro KOHTPONS U NpeAocTaBreHuss MyHUUUnanbHbIX
ycnyr»;

11. [lloctaHoBneHuem  agMuvHUCTpaumm  ropoackoro  okpyra  CTynuHo
MockoBckon obnactn ot 31.08.2018 Ne 3210-n «O6 ytBepxaeHun [lonoxeHuss ob
OCOBEHHOCTSIX NoJayvn 1 paccMoTpeHus xanob Ha pelueHus u gencteus (6esgencTems)
agMuHucTpauun ropoackoro okpyra CtynuHo MockoBckor obnactm n ee OOIMKHOCTHbIX
nuid,  MyHuMUMnanbHbIX — CriyXawmx, a Takke MHOroYHKLMOHANbLHOIO  LieHTpa
npefocTaBneHnsi rocyAapCTBEHHbIX N MyHULMNAMbHbLIX YCIyr U ero paboTHUKOBY .



MpunoxeHwne 7
K aAMWUHUCTPaATUBHOMY perfiaMmeHTy

dopma 3aaBreHnst Ha OBMEH XUbIMU NOMELLEHNSIMN

(pykoBOOMTENIO OpraHa MeCcTHOro caMoyrnpasrieHuns )

oT
(®.1.0.)
npoXxuBatoLlero(en) no agpecy:
(nacnopT (cepus, HoMep, KeM 1 Koraa BblaaH)
(TenedoH)
oT
(®.1.0.)
npoxuBatoLero(en) no agpecy:
(nacnopT (cepusi, HOMep, KeM 1 Koraa BblgaH)
(TenedoH)
3AABNEHNE
Ha 0OMeH XunbiMu nomMmeweHnaAmMmn
Mpocum Bac gatb cornacme Ha obMeH nnowaabto KB. ,

(TMN XMNOro NOMELLEHUs1: KOMHAaTa, OQHO (ABYX W T.N.) KOMHaTHasi KBapTMpa)

no agpecy. )

npegocrtaBfieHHOro no AoroBopy couunanbHOro Hanma ,
(PO nepsoro 3aaBuTens)

Ha nnowaabto KB. M, no agpecy:

(TIAI'I XNNoro nomMeLlleHns:

KOMHaTa, OfHO (ABYX W T.M.) KOMHaTHas KBapTupa)

, nNpenocTtaBiieHHOro
no AoroBopy counasnbHOro Harnma
(PUO BTOpPOrO 3asBUTENS)
ﬂ, ,  YOOCTOBEPAID, 4YTO npaBO MNOJNIb30OBAHNA KUIbIM
nomMmeLieHmnem
(PUO nepsoro 3anBuTens)
no agpecy: He

ocnapusaeTcs B cynebHOM nopsiake M BCe NPOXMBAKOLWME CO MHOMW YNeHbl MOEN CEMbM
cornacHbl Ha OOMEH:

Ne [®amunna ma OTtyecTBo |log poxaeHusi| CTeneHb poacTeBa MNognucek




A, , YOOCTOBEpsito, 4YTO MNPaBO MOSb30BAHUSA  XKUMbIM

nomMeLieHnem
(PUO BTOpPOrO 3asBMTENS)
no agpecy: He

ocnapuBaeTcsa B cyaebHOM nopsiake u BCe NPOXMBaLME CO MHOW rpaXgaHe COrfacHbl
Ha oOMeH:

Ne |[®damunusa Uma OTtyecTBo [Foa poxaeHuns| CteneHb poacTea MNognuck

MepeyeHb Npunaraembix K 3asiBIeHN0 JOKYMEHTOB:
[OKYMEHTbI NEepBOro 3asBUTENS:
1.

2.

OOKYMEHTbI BTOPOIro 3adABUTESA.
1.

2.

Pesynbtat MyHMUMnanbHOW yCryrn Bbl4aTb Cregyowmm cnocobom:
1 B (bopme gokymeHTa Ha BymaxkHom HocuTene B MOL|

1 nocpencTtBOM HanpasrieHusi Yepes [NopTan rocyaapCcTBEHHbLIX U MyHULMNANbHbLIX YCyr
(Tonbko B hopMe INEKTPOHHOIO LOKYMEHTA)

A, , Jako cornacue B
(nonHocTblo ®PUO nepsoro 3assuTens)
COOTBETCTBUM CO cTaTben 9 degepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O
nepcoHanbHbIX [OaHHbIX» Ha aBTOMATU3UPOBAHHYK, a Takke 06e3 UCnonb30BaHMUS
cpeacts aBTomaTu3aumm, obpaboTKy M UCMONb3OBaHME MOUX MEPCOHANbHbIX OAHHbIX,
coAepXKallmxcs B 3asiBfIEHUN U NpuniaraemMbiX K HEMY AOKYMEHTaXx.
HacTtosuwee cornacne pgaetca Ha nepuvon OO0 WCTEYEHUSI CPOKOB XpaHEeHUst



consultantplus://offline/ref=C8C1C3129F38319F6A976708B0B1DBBE9E31B5E1BCC9EA722593C5DAB97235584EBE8DE8FCA6A417Z8W0K

COOTBETCTBYHOWEN UWHGPOPMALUMM UM OOKYMEHTOB, COAepXalwux  YyKasaHHYHo
nHopmauuto, onpegensdemMblx B COOTBETCTBMM C 3akoHodaTenbCcTBOM Poccuurckon
depepaumm.

" " 20 r. [lognuce nepsBoro 3assuTens

A, , Aarw cornacve B
‘nonHocTbio MO BTOpPOro 3asBUTENS)

COOTBETCTBUM CO cTaTben 9 degepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O
nepcoHanbHbIX AaHHbIX» Ha aBTOMaTM3MPOBaHHY, a Takke 6e3 Kcnonb3oBaHUA
CpeacTB aBTOMatm3aumm, ob6paboTky U MCNOMb30BaHME MOMX MEPCOHArbHbIX OaHHbIX,
coepalumxcs B 3asiBfIEHMN N Npunaraemblx K HeMy JOKYMEHTax.

HacTtosiwee cornacne paetcsa Ha nepuod OO0 WUCTEYEHUS] CPOKOB XpPaHEHUs
COOTBETCTBYHOLEN UMHGPOPMALMM UM OOKYMEHTOB, COAEPXallMX  YyKasaHHYHo
MHopMaUuIo, onpeaensieMbix B COOTBETCTBMM C 3akoHoAaTenbCTBOM Poccuiickon
depepauyum.

" " 20 r. lNognuck BTOpOro 3asiBuTENs

<<O6paTHas cTopoHa 3asBreHna>>
OTmeTKka 0 KOMNNEKTe AOKYMEHTOB (NPOCTaBMSETCSA B Ciydae OTCYTCTBUS OQHOro

unn 6onee M3 [OOKYMEHTOB, He HaxOASAWMWXCA B  PacnopsXeHUn OpraHos,
NpefoCTaBNALWMX MyHMUMNanNbHble ycnyrn, nubo noABeJOMCTBEHHbLIX OpraHam
MECTHOro  camoynpaBfeHuss  opraHusauui, Yy4acTBYKOLWMX B  NpedocTaBneHun
MYHULMNANbHOW yCnyru):

O npeacTtaBneHUM He MNOMNHOMO KOMMNEKTa [OOKYMEHTOB, HeobxoauMMmbix Ond
npeaocTaBnNeHna MyHUUMNanbHOW YCryrm u npeacTaBnsAeMbiX 3asBuTEneM, Tak Kak
CBeJEHMS N0 HUM OTCYTCTBYIOT B PacCropshKeHUW OpraHoB, MpefoCcTaBnALLMX
MyHUUMNanbHbIEe yCnyru, nMbo nogBeAOMCTBEHHbIX OpraHaM MeCcTHOro camoynpaBeHus
opraHusauun,  yyacTByWOLWMX B  MNpPefoCTaBfleHUN  MyHUUMManbHOW  yCcnyru,
npeaynpexaneH.


consultantplus://offline/ref=C8C1C3129F38319F6A976708B0B1DBBE9E31B5E1BCC9EA722593C5DAB97235584EBE8DE8FCA6A417Z8W0K

Mpunoxexwue 8

K aQMUHUCTPATUBHOMY pernameHTy

TpeboBaHus K 4OKyMeEHTaM, HeobxoaAMMbIM NS okasaHnst MyHULMNanbHOW ycryru

Knacc Buabl LOKyMeEHTOB O0Lwue onucaHusa Mpu nn4yHoW nogaye B Mpwn nopade vepes PIIY
AOKyMeHTa AOKYMEHTOB ML
npw nogadye npu NoATBEPXAEHUN
AokymeHToB B MOL|
[oKyMeHTbI, NpegocTaBndemble 3aaButenem (ero npeacraBuTenem)
3asiBneHue 3asBneHne AomKHO ObITb 3asBneHne AomKHO ObITb Mpun nogave Mpwn
ochopmMneHo no popme, noanncaHo 3anosnHseTcs npegocTaBneHnmn
ykasaHHon B NMpunoxeHunn cobCTBEHHOPYYHON WHTEepaKTUBHasA | OpUrMHarnoB Ans
7 nognucbto 3asBuTenst unm dopma CBEpPKM 3asaBneHue
Mpenctasutens 3aaBneHus. npoBepsieTcs Ha
3aaBuTens, cooTBeTCTBNE hOpME,
YNOSTHOMOYEHHOIO Ha SABNAOLLEeNncs
noanucaHne JOKYMEHTOB MpunoxeHnem 7 K
npu nogaye HacTosiLemy
AOMUHUCTPATUBHOMY
perrameHTy.
B cnyyae
HECOOTBETCTBMUA
3aaBneHns
TpeboBaHuAM,

coTpyaHuk MoL|
BblOoaeT 3aaBUTENIO
3anosIHEeHHbIN BnaHk
3asBneHnsa o6
OKasaHuw
MyHuumnansHom
ycnyru, Kotopoe
3aaButenb
noanucbiBaeT
COBCTBEHHOPYYHON




Knacc Buabl OKyMeEHTOB O0Lwue onucaHusa Mpu nn4yHoW nogaye B Mpwn nopadve 4epes PIIY
AOKyMeHTa AOKYMEHTOB MoL|
npv nogaye npv NOATBEPXAEHUN
AokymeHToB B MOL|
NoanNUChIO.
LloKyMeHT, MacnopTt MacnopT gomkeH 6bITb MpenocTtaBnseTca Mpun nogayve Mpwn npepocrasneHnn
yOOCTOBEPSAIOLL, | rpaXKaaHnHa 0odoopMIIEH B COOTBETCTBUN | OpUrMHan JOKYMeHTa anga | npefocraBnseTc opurMHanos gns
U1 nu4HocTb | Poccumnckom c lNoctaHoBneHnem CHATUSA KOMUWN LOKYMEHTA. | S 3NEeKTPOHHbIN CBepKU
depnepauunm MpaButensctea PO o1 8 Konus 3aBepsieTcs o6pa3s Bcex npegoctaBnsaeTcs
nona 1997 Ne 828 «O6 noanucblo cneymanncta CcTpaHuy, opurMHan nacnopra
yTBEpXaeHun NonoxeHus ML, nacnopta P®. P®, c koToporo
0 nacnopTe rpaxgaHuHa CHMMaeTCs Konus v
Poccuinckon ®egepaunn, 3aBepsieTcd NoanUChLIo
obpasua 6naHka n cneunanucta MOL.
onucaHusa nacrnopTa
rpaxgaHnHa Poccumnckom
depepauyunmy».
[loKymMeHT, [loBepeHHOCTb [loBepeHHOCTb norkHa | MNMpegocrasndaeTcs Mpenoctaensetc | [Npu npegoctaBneHn
yAOCTOBEPSIOLL cogepxaTtb cnegywouwme | opurmHan JOKyMeHTa Ons | 9 3NEeKTPOHHbIA | JOKYMEHTOB ans
nn cBefeHus: CHATUSA KONWUW AOKYMeHTa. | obpa3 CBEepKK
NOSIHOMOYNS — ono nvua, | Konusa 3aBepsieTcs | AOBEPEHHOCTMW. npegocrasnsieTcs
npegcrasuten BblAaBLUEro nognucbld  cneuuanucra opuruHan
A 0OBEPEHHOCTD; M®LI. [OBEPEHHOCTU ans
- 0Y/le} nvua, CHATUSA Konum
YMOSTHOMOYEHHOTO no AOKyMEHTA. Konus
[OBEPEHHOCTH; 3aBepAeTcd noanncbio
—  [aHHble crneuvanucta MOLL.
OOKYMEHTOB,
yOOCTOBEPSIOLLNX

NMWYHOCTb 3TUX NNL;
— Ob6bemM NONMHOMOYUI
npeacraBuTens,

BKMKOYaKLWNMA  NpaBO  Ha




Knacc Buabl OKyMeEHTOB O0Lwue onucaHusa Mpu nn4yHoW nogaye B Mpwn nopadve 4epes PIIY
AOKyMeHTa AOKYMEHTOB MoL|
npw nogadye npu NoATBEPXAEHUN
AokymeHToB B MOL|
nogayy  3adBfneHuss o
nosny4yeHum cornacus
HarmopgaTenda Ha obmeH
XUMNbIMKA  MOMELLIEHNAMMN,
npegocTaBfieHHbIMU no
AoroBopamMm  coumasnbHOro
Hanma;
- [ata Bbloa4u
AOBEPEHHOCTY;
— [Moanucb niua,
BblAaBLLEro
JOBEPEHHOCTb.

Konun Ceupgetenbcteo o | CBnaoeTenbcTBo MpepocTtaBnsieTca MpenoctaBnsietc | Npu npegoctaBneHun
OOKYMEHTOB, POXAEHNN 0POpPMIISIETCA Ha PYCCKOM | OpUrMHan LOOKYMEeHTa ANns | 9 9NEeKTPOHHbIN | AOKYMEHTOB ans
noaTBepXXaato A3blKe Ha OnaHke | CHATUA KOonNuUM OOKYMeHTa. | obpas CBEPKU
LWMX CEMENHbIE CBUAETENbCTBA, eanHom | Konusa 3aBepsieTcsa npenocraBnseTcs
OTHOLLEHUS ana  Bcen  Poccunckon | nognucbio  cneuuanucta OopuUrMHan Ans CHATUA
3aaBuTend depepauyum. M®LI. Konum AOKYMeEHTA.

Ob64aszaTesnbHo: Konus 3aBepsieTcs
— Hanuyue cBeaeHuin o NOAMNUCHLIO

NIMYHOCTHN rpaxgaHuHa: cneunanucta MOL.

damunusi, nMsi, OT4YeCTBO,

non, pgarta poXOeHus u

MECTO POXAEHUS;
— Hanuyue ceBeaeHun o

NNYHOCTH poauTenen

rpakgaHuHa: damunus,

MMS, OTYECTBO.

CeupetenbctBo 0 | CBuaeTenbCcTBO MpepocTtaBnsietcsa MpenoctaBnsietc | Npu npegoctaBneHnn

3aKIMto4eHnn

ohopMnAETCA Ha PYCCKOM

opurnHan AOOKyMeHTa AnA

S 3NEeKTPOHHbIN

OOKYMEHTOB anda




Knacc Buabl OKyMeHTOB O0Lwue onucaHusa Mpu nn4yHoW nogaye B Mpwn nopadve 4epes PIIY
AOKyMeHTa AOKYMEHTOB MoL|
npw nogadye npu NoATBEPXAEHUN
AokymeHToB B MOL|
(pacTopxeHun) AA3bIKe Ha GnaHke | CHATUS KoMK OOKyMeHTa. | obpas CBEpKU
Gpaka CBUAETENbLCTBA, eanHom | Konus 3aBepsieTcsa npegocraBnseTcs
ana  Bcen  Poccuinckon | nognucbio  cneuunanucrta opurMHan ans CHATUA
depepaumm. ML, Konuu AOKyMEHTa.
Obsi3aTenbHo: Konus 3aBepsgeTcs
— Hanuyue ceBeaeHuin o NoANUCLIO
NMNYHOCTN TpaxdaHuHa U cneumanucta MoL].
cynpyra: damunua, ums,
OTYECTBO;
Hanun4ne cBedeHun o]
dhammnnuax cynpyroe nocrne
3aknyeHnst bpaka
CynebHoe peweHnune | C obszatenbHon oTmeTkon | MNMpepocrtaBnsaeTcs MpepoctaBngetc | Npu npegoctasneHnn
O NMpU3HaHun cyaa, NPUHSIBLLUErO | OpUrMHan LOKYMEHTa ANs | S 9NIEeKTPOHHbIN | JOKYMEHTOB ans
YIEeHOM CeMbM peweHne, 0 BCTYNSIEHMM B | CHATUS KOMUW OOKyMeHTa. | obpas CBEpPKM
cuny cyaebHoro pelleHus Konus 3aBepseTcs npegocTaBnsieTcs
NnoANUCbIO  cneumnanucTa opurMHan Aans CHATUSNA
ML, Konmmn AOKyMeHTa.
Konus 3aBepdeTcs
NoANUCLIO
cneymanucta MOL.
[oKyMeHTHI, CBepneHus o HormkHa cogepxatb | [pegocTtasnserca MpepoctaBngetc | [Npu npegoctasneHnn
noaTeepxaato nuuax, cBeaeHus obo BCEX | OpUrnMHan AOKyMeHTa S 9NEKTPOHHLIN | LOKYMEHTOB ans
lwme dakt NPOXMBaKLWMUX NO | rpaxkgaHax, obpas CBEpPKU
NPOXMBAHUS | MECTY XUTeNbCTBA | 3apPErMMCTPMPOBAHHbIX npegocTaBnseTcs
HaHUMaTens B rpaxxgaHuHa, COBMECTHO C 3asBUTENEM, opuvrMHan gOKyMeHTa.
Xunom YJIeHOB €ro CeMbu | B TOM yucne He
nomMeLleHnn SABMNSAOLLMNXCS yneHamm

CEMbU 3aABUTENA, a TaKXKe
BbIMNCAHHbIX MO  KaKNM-




Knacc
AOKyMeHTa

Buabl OKyMeEHTOB

O0Lwue onucaHusa
AOKYMEHTOB

Mpu nn4yHoW nogaye B
ML

Mpwn nopadve 4epes PIIY

npu nogave

npu NoATBEPXAEHUN
AokymeHToB B MOL|

nmbo NpuynHam.
Bblgaetcs
(ykasaTtb
opraHa,
npeaocTaBnsAoLLIEro
BbIMMCKY)

HanmeHoBaHune

Konus
domHaHCOBOro
nnuEeBOro cyeTa
(cpok gencteua — 1
mMecsu)

[okymeHT
cogepxarb:
- CBEAEHUs O KonuyecTBe
rpaxagaH,
3aperncTpmMpoBaHHbIX B
nognexatiem obmeHy
XUNOM NOMELLEHUN;

- CBedeHuMs O Hanmuuu
(oTcyTcTBUN)
3a0MMKEHHOCTN MO onnaTe
KOMMYHanbHbIX YCIyr
Bbligaetcs
(ykasaTtb
opraHusauum
opraHusauun),
npeaoCcTaBNAOLLNX
AOKYMEHT)

OOJKeH

HanmeHoBaHWe
(nepeyeHb

lMpepoctaBnseTcs
opurnHamn SOKyMeHTa

MpenoctaBnsieTc
S 3NEeKTPOHHbIN
obpas

Mpwn npenocTaBneHun
AOKYMEHTOB Ans
CBepkKu
npegocTaensieTcs
opurMHan AoKyMeHTa.

Cornacue Bcex
NPOXMBaKLLMX
COBMECTHO C
HaHUMaTenem
rpaxkgaH, B TOM
yucne
BPEMEHHO
OTCYTCTBYIOLLM

3agaBneHue

JInyHas nognuckb
rpakgaHuHa B
creunarnbHOM pasgene
3agaBneHus, popma
KOTOpOro npusegeHa B
MpunoxeHun 7,
cOBCTBEHHOPYYHO
nocTasneHHasa npu nogadye

OdopmnsieTca B
NPUCYTCTBUM cneumanmcta
MoL],

MpenoctaBnseTc
S 3NEeKTPOHHbIN
obpas

Mpn npepocraBneHumn
OOKYMEHTOB ans
CBepKu
npegocTaBnsaeTcA
opuvrMHan QOKyMeHTa.




Knacc Buabl OKyMeEHTOB

O0Lwue onucaHusa

Mpu nn4yHoW nogaye B

Mpwn nopadve 4epes PIIY

AOKyMeHTa AOKYMEHTOB MoL|
npw nogadye npu NoATBEPXAEHUN
AokymeHToB B MOL|
X, Ha 3asaBneHns B MoL|
OCYLLECTBIIEHN
e Cornacwue Ha [ns BpeMeHHOo MpenocTtaBnseTca MpenoctaBnsetc | [pu npepoctaBneHnn
COOTBETCTBYIO OCyLLecCTBneHne OTCYTCTBYHOLLUUNX — opurMHan gOKyMeHTa S 9NEKTPOHHbIN | JOKYMEHTOB ans
Lero obmeHa obmeHa AOKYMEHT, coaep KaLiunim obpas CBepKu
MHdOpMaLUIo O cornacum npegocTaBnsieTcs

nuua Ha 0bMeH XnnbiMn
NOMELLIEHNSAMU C
yKaszaHneM MOsIHOro
agpeca v nnowagen
obMeHnBaeMbIX XKUMbIX

NOMEeLLEHNN.
JlnyHas noanucb
rpaxgaHuHa  3aBepseTcs

HOTApMycoM WU  JMLOM,
MMEKLIMM Ha 3TO NpaBo B

opvrMHan AoKyMeHTa.

COOTBETCTBUM C
3aKoHOOaTenNbLCTBOM
Poccuinckon ®enepaunm
CnpaBka 06 oTcyTCTBUK HoKyMeHT porxkeH | MNMpegocrtasndeTcs MpenoctaBnsietc | Npu npegoctaBneHn
3a0/PKEHHOCTU 3a coaepKaHue, coaepxartb: opurMHan gOKymMeHTa S 9NEKTPOHHLIN | LOKYMEHTOB ans
PEMOHT XWUOro NOMeLLEeHNS K - agpec XKMUNoro obpas CBEpPKU
KOMMYHanbHbIE YCIyrn NOMELLIEHUS; npenocraBnseTcs
- cBefeHna ob oTCyTCTBUM opuvrMHan SOKYMeHTa.
3a0/MKEHHOCTH 3a
coaepxaHue, PEMOHT

XUNOro  MOMeELLEeHns "
KOMMYHarnbHble YCIyru;
Bbligaetcs




Knacc Buabl OKyMeHTOB

O0Lwue onucaHusa

Mpu nn4yHoW nogaye B

Mpwn nopadve 4epes PIIY

AOKyMeHTa AOKYMEHTOB MoL|
npv nogaye npv NOATBEPXAEHUN
AokymeHToB B MOL|
(HaMmeHoBaHue
obcnyxuBatoLen
opraHuasuum).
Cornacue opraHoB OMneku u [oKymeHT porxeH | MNpepocrasndaeTcs MpenoctaBnsetc | [pu npepoctaBneHun
noneynTenbCcTBa Ha OOMEH XUnbiMn | cogepkaTb: opurMHan gOKyMeHTa S 9NEKTPOHHbIN | JOKYMEHTOB ans
NOMELLEHNSMMN, B KOTOPbIX - apgpeca 0bMmeHMBaeMbIX obpas CBEpKU
3aperncTpupoBaHbl N0 MECTY XUIbIX MOMELLEeHUHI; npegocraBnsaeTcs

XUTENbCTBA U NPOXMBAIOT
HecoBepLUEeHHONeTHe AeTH,
HeneecnocoGHble UM OrpaHNYeHHO
AeecnocobHble rpaxaaHe,
ABNAOLLMECHA YYACTHUKAMM COEMNKM

- CcBedeHus o rpaxaaHax,
KOMYy BbldaHO corfacue
opraHamMmu oneku;

- CcBedeHuss O nuuax B
OTHOLLEHUMU KOTOPbIX

opvrMHan AoKyMeHTa.

no obmeHy BblaeTcs cornacue.
BblgaeTca opraHom oneku
B MYyHULMNANIbHOM
obpasoBaHunn
CnpaBka 06 oTcyTCcTBUM Y [loKymeHT norxeH | MNMpegocrasndaeTcs MpenoctaBnsietc | Npu npegoctaBneHnn
HaHMMaTens U YSIeHOB ero CeMbM | coaepxaTtb: opurMHan gOKymeHTa S 9NEeKTPOHHLIN | JOKYMEHTOB ans
TAXenbIX hOPM XPOHUYECKUX - CBefeHusa O rpaxpgaHax, obpas CBEpKM
3aboneBaHUn B COOTBETCTBUMU C | KOTOPbIM BblgaeTcs npegocTaBnaeTcH
nepeyHeMm, yTBepXAeHHbIM crnpaBka; opuvrMHan gOKyMeHTa.
npukasom MunHsgpaBa Poccum oT | - KeM npeadoctaBneHo B
29.11.2012 Ne 987H «O6 nonb3oBaHue xXunoe
YTBEepPXXAECHUM NepeYHs TAXeNbIX | MOMELLEHNE;
¢hopM XpOHMYECKUX 3aboneBaHUN, | - TEXHUYECKME

NP1 KOTOPbIX HEBO3MOXHO
COBMECTHOE€ NpOoXWUBaHMe rpaxaaH
B OO4HOW KBapTupe
(npepoctaBnsieTcs B crniydyae obmeHa
XUIbIMN NOMELLEHNSMN,
pacnosioXXeHHbIMU B KOMMYHanbHON

XapaKTEPUCTUKN XKNIOro
NOMELLIEHUS;

- CPOK AencTems goroesopa
BbioaeTtca
rocyaapcTBEHHbIM
MeONLMHCKNM




Knacc Buabl OKyMeHTOB O0Lwue onucaHusa Mpu nn4yHoW nogaye B Mpwn nopadve 4epes PIIY
AOKyMeHTa AOKYMEHTOB MoL|
npw nogadye npu NoATBEPXAEHUN
AokymeHToB B MOL|
KBapTupe) yypexgeHmem o MecTy

XUTENbCTBA  rpaxaaHuHa,
KOTOPOMY BblOaeTcs
crnpaeka




MpunoxeHne 9
K agMUHUCTPATMBHOMY perfameHTy

®opma yBegomneHnsi ob oTkase B Npueme JOKYMEHTOB, HeobXxoauMbIX ANS NpefocTaBneHuns
MyHuuunansHom ycnyrm

(P.1.0., agpec nepsoro 3asBuTens (npeacraButens
3aaBuUTens)

(P.1.0., agpec BTOpOro 3asiBATENs (NPeAcTaBUTENS
3aaBuUTens)

(peructpaunoHHbIi Homep 3asiBneHus)

YBegomneHuve
00 oTKkase B npMeme LOKYMEHTOB, HEOOXo4MMbIX AN npegocTtaBneHns MyHuuymnansHoOM ycnyru
oT Ne

(HaMmeHOBaHMe  opraHa  MEeCTHOro  camoynpaBfeHWa  MYHMLUMMANbHOro
obpaszoBaHus, MOLI)
yBegomnsaer Bac o6 oTkase B npuveme OOKYMEHTOB, HeobxoouMMbIX ANA npefocTaBneHus
MYHULUMMNANbHON YyCryrM Mo MOMyYeHUo corfacnus Ha OOMeH XWMbIMW  MOMELLEHUAMMU,
npegocTaBfieHHbIMU MO OOroBOpaM COUManbHONO HarMMa no crnefylowmM rnpuymHam (Hy>xHoe
NnoaYepKHyTb):
- obpaweHme 3a MyHuuMnansHOM yCcnyron, NnpegocTaBneHne KOTopon He npegycmaTtpuBaeTcs
HacToAWMM AOAMUHUCTPATUBHBLIM PErfIaMEHTOM;
- NpegocTaBneHne 3aaBneHunsl, NOAMNMCaHHOro HEYNONTHOMOYEHHbIM JTULIOM;
- npepoctaBneHve 3asBreHus, OMOPMIEHHONO He B COOTBETCTBUM C TpeboBaHMAMU
PernameHTa;
- HenpeacTaBneHne HeobxoouMMbIX [OOKYMEHTOB WM MpeAcTaBrneHne [OOKYMEHTOB, He
COOTBETCTBYHOLMX  YCTAHOBMEHHbIM  HAcToAWMM  AOMWHUCTPATMBHLIM  perfameHToMm
TpeboBaHuAM;
- NpeacTaBreHne OKYMEHTOB, COAepKaLLMX UCNPaBIieHUs], He 3aBepeHHble B YCTaHOBIEHHOM
3aKoHO4aTENbCTBOM NOPSAKE, NOOYUCTKN, NCNPABMEHUS TEKCTa;
- nNpeacTaBfieHMe [OKYMEHTOB, TEKCT KOTOPbIX He MNO3BOSISET OOHO3HAYHO MWCTOSIKOBaTb
copepxaHue;
- NnpeacraBneHne AOKYMEHTOB, yTpaTUBLLUNX CUNY;
- HEKOPPEKTHOE 3anosyiHeHne obsi3aTenbHbIX NMonen B popmMe MHTepakTMBHOro 3anpoca PIIMY
(oTcyTCcTBME  3anofiHEHMsl,  HEOOCTOBEpPHOE, HernosiHoe  NMbo  HenpaBuibHOE,  He
cooTBeTCTBylOLWlee TpebOBaHWAM,  YCTAHOBMAEHHbIM  HACTOAWMM  AAMWUHUCTPATUBHbLIM
pernameHToM) (* npu nogade yepes PITY).
- NpeAcTaBreHne ANEKTPOHHbIX KOMUI (3NEKTPOHHbIX 06pa3oB) AOKYMEHTOB, HE MO3BOMSHOLLNX
B MOSIHOM Oo6beMe npounmTaTb TEKCT OOKYMEHTa WU/UNM pacno3HaTb PeKBU3WUTbl AokymeHTa (*
npv nogaye yepes PIry);
- HecobnogeHne TpeboBaHMK, NPenyCMOTPEHHbIX MNyHKTamMyn 21.2 un 21.3 HacToALWeEro
AOMUHUCTPaTMBHOrO pernameHTa (* npu nogade vepes PIry).

(OOMKHOCTb YNONMHOMOYEHHOro cneynanuncta Mol (mognuce)
UNn opraHa MecTHOro caMoyrnpaBneHns
MyHULMNanbHoro obpasoBaHust MockoBckor obnacTn)



Mpunoxexne 10
K aAMUHUCTPATUBHOMY perrnameHTy

TpeboBaHusi K NOMELLEHMAM, B KOTOPbIX NpefocTaBnsieTcs Ycnyra

1. MomelleHnsi, B  KOTOpbIX npegocTaBnsieTcds  MyHuumnanbHass — ycnyra,
NPeanoYTUTENbHO Pa3MELLAlOTCA Ha HWKHUX 3Taxkax 34aHuMi M OOIMKHbl COOTBETCTBOBATb
CaHUTapHO-3NNOEMMNOIIOrMYECKMM NpaBmiaM 1 HopmaTBaM.

2. Bxoabl B nomelleHnss obopyaytoTcsi naHaycamu, pacluMpeHHbIMM MpoXoaamu,
nossonsitoWmnMN obecnednTb GecnpensTCTBEHHbIN OOCTYN WHBANWAOB, BKMHOYas WHBaNWOOB,
NCNOMb3YOLLMX Kpecna-KonsicKu.

3. Mpn MHOM pasMeLleHUM MOMELLEHMI MO BbiCOTe, AOMkHa ObiTb obecnevyeHa
BO3MOXHOCTb NnonyyeHnss MyHMuunanbHOn ycryrm ManomMoOunbHbIMK rpynnamMu HaceneHus.

4. Bxoa v BbiIxoa 13 nomeLleHnin obopyayoTcs ykasaTensmu.

5. Mecta pans  WMHPOPMMPOBAHWS, NpPeAHa3HaYeHHble Ans  03HAKOMIIEeHUS

3asBuTenen c WUHPOPMALMOHHLIMW  MaTepuanamu, obopyayrTcs MHGOPMaLMOHHBIMU
cTeHaamu.

6. MecTta Ana oxugaHus Ha nopady wnu nonyvyeHve OOKyMeHTOB obopyaytoTcs
CTYNbSAMU, CKAMbSMWN.
7. MecTa ons 3anonHeHus 3asaBneHnss obopyayoTcs CTynbsAMU, CToNnamMm (CTomkamm)

n obecneunBaoTca obOpasuamu  3asBnNeHUn, nucyenm Bymarom W KaHUENAPCKUMMU
NPUHAANEXHOCTAMM (LLAPUKOBLIMW pyyYKamm).

8. KabuHetel gana npuema  3asButenenm  OOMKHbl  ObiTb  0BOpyaoOBaHbI
MHOPMALNOHHBLIMK Tabnmykamm (BbIBECKAMM) C yKa3aHUEM:

a) HoMepa kabuHeTa;

0) aMmnnum, MMeHW, oT4yecTBa W AOSDKHOCTU creumanucta, OCyLLeCTBAAKLWEro
npegocTtasneHne MyHuumnansHoOm ycnyru.

9. Pabouve mecta MyHUUMNANbHBIX cryxawmx w/unu coTpygHukos MOLL,
npegoctasnsaowmx MyHuuunanbHOM ycnyru, obopyayrTcsa KOMMbOTEPAMU U OPITEXHWUKOW,
NO3BONSOLWUMM CBOEBPEMEHHO M B MOMHOM 06beme nonyyaTb CNpPaBOYHYHO MHGOPMALMIO MO
Bonpocam npegocTtaBneHns MyHuUMNanbHOW YCNyrM W opraHu3oBaTb NpeaocTaBreHne
MyHMUMNanbHOM yCnyrn B NONIHOM ob6beme.



MpunoxeHne 11
K aAMUHUCTPATUBHOMY perrnameHTy

lMokasaTenu JOCTYNHOCTU M KavyecTBa MyHMUMNanNbHOW yCcryru

MokasaTensammu AOCTYNHOCTM NpegocTaBneHns MyHMuunanbHoOM ycnyrm ssBnsoTcs:

1. nNpeaocTaBneHne  BO3MOXHOCTM  MnonyyvyeHns  MyHuuunanbHOW — ycnyrm B
anekTpoHHon hopme mnm B MOL;
2. npegocTaBneHne BO3MOXXHOCTM nonyvyeHuns WHpopmauum o0 xoge

npegocrtasneHna MyHuuunansHOM ycriyru, B TOM Yucne C UCMOoMb3oBaHNEM WUH(OPMaLNOHHO-
KOMMYHUWKALMOHHbIX TEXHOITOIMM;

3. TpaHCMNopTHasa JOCTYMHOCTb K MecTaM rnpegocrasneHus MyHuumnansHon ycnyru;

4. obecneyeHne 6HecnpendATCTBEHHOro AocTyna nuvuam C  OrpaHUYeHHbIMU
BO3MOXHOCTAMW  NEpPeABMXEHUss K MOMELWeHnsiM, B  KOTOpbIX  MNpedocTaBnseTcs
MyHuumMnansHon ycnyrn (B TOM 4ucne Hanuume ©GecnnaTHbIX MNapKOBOYHbIX MeCT Ans
cneynanbHbIX aBTOTPAHCMOPTHBLIX CPEACTB UHBaNVAOB);

5. cobnogeHne TpeboBaHUW AOMUWHUCTPATMBHOIO  perfnamMeHTa o nopsiake
MHopmunpoBaHus 06 okazaHum MyHUUMNANLHOM YCIyru.

MNokasaTenamm kadecTBa npenocrtaBlieHUA MyHVILI,VII'IaJ'IbHo% YCIyIrn ABNAKTCA:

1. cobntogeHne cpokoB nNpegocTaBneHns MyHMumMnansHom ycnyru;

2. cobniogeHnsi yCTaHOBMEHHOTO BPEMEHW OXMOaHWs B oyepeau npu nogade
3asBEHMS 1 NpY NoNyYeHnn pesyrnbTaTta npegoctaenexdms MyHuumnanbHom yenyru;

3. COOTHOLLUEHWE  KONM4YeCcTBa  PacCMOTPEHHbIX B CPOK  3asiBMEHWMA  Ha

npegocTtasneHme MyHUMUMNanbHOW ycnyrn K obwemy KONMYecTBy 3asiBEHWI, NMOCTYNMBLUMX B
CBSA3K C nNpegocTasneHemM MyHULMnanbHoOM yenyru;

4. CBOEBPEMEHHOE HanpaBneHue yBeOoMNeHM 3asiBUTEnsIM O npenocTaBfeHum
UNy NpekpaLleHmn npegoctaenexdms MyHuumMnanbHom ycnyru;
5. COOTHOLLIEHNE KonunyecTBa OBOCHOBaHHbLIX anob rpaxgaH W opraHvMsauuii no

BOMpOCaM KayecTBa M AOCTYMHOCTM npepocTaBneHnss MyHuumnanbHOM ycnyrm kK obwemy
KonuyecTtBy xanob.



MpunoxeHne 12
K aAMUHUCTPATUBHOMY perrnameHTy

TpeboBaHus kK obecnevyeHnto 4oCTyNHOCTM MyHMUMnanbHOW ycryri Ans UHBanuaoB v Nnu, ¢
orpaHMyYeHHbIMN BO3MOXXHOCTSAMW 30POBbS

1. Jvuam ¢ | wu Il rpynnamu wWHBaNUMOHOCTM W JfiMuamM C OrpaHUYeHHbIMU
BO3MOXXHOCTAMM 300p0Bbs 0becneymBaeTcs BO3MOXHOCTb nonydeHnss MyHuuunansHom ycnyrm
no MecTy ux npebbiBaHWs C npeaBapuTenbHOW 3anucbio No TenedgoHy B MOL, a Takke
nocpeactesom PIIY.

2. Mpn okasaHumM MyHuumMnanbHOW ycnyrn 3asBUTEnNo0 - MHBaNuAy € HapylweHUamMu
YHKUMKN Cryxa W MHBanNugaMm C HapylweHusMu (PyHKUMIA OOHOBPEMEHHO cryxa W 3peHust u
nvuam ¢ orpaHnU4YeHHbIMM BO3MOXHOCTSMM 340POBbS AOSMKEH ObiTb obecneveH cypaonepeBos,
unu TudpriocypaonepeBoa npouecca okasaHna MyHuuunansHoOW ycnyrn, nubo opraHu3oBaHa
paboTa aBTOMaTU3NMPOBAHHOW CUCTEMbI cypaonepesBoda unuM  Tudnocypgonepesoaa,
npon3BefeHO KOHCYNbTMPOBaHWE MO MHTEPECYIOLLMM ero BONpocaM ykaszaHHbIM CrnocobomMm.

3. B nomeuwleHuax, npegHasHavyeHHbIX Ond npuema 3assuTenier, OOMMKHO ObiTb
OpraHM3oBaHO OTAENbHOE OKHO (MEeCTO npuema), npMcnocobneHHoe Ans npuema MHBanugoB m
nny, ¢ orpaHMYeHHbIMU BO3MOXHOCTSIMU 300POBbA CO CTOMKMMMU PacCcTpOMCTBaAMMU 3PEHUS U
cnyxa, a TaKkke OnopHo-ABuUraTenbHON OYHKLMN.

4, B nomeuweHunsix, npegHasHayeHHbIX onsa npuema 3asisutenen, obecnevmBaeTcs
AybnvpoBaHue HeobxoaMMOM ANA WMHBANUOOB M NUL, C OFPaHUYEHHbIMU BO3MOXHOCTAMMU
310p0OBbsi 3BYKOBOW M 3pUTENBbHOM MHOPMaLMK, a Takke Hagnucen, 3HakoB N MHOM TEKCTOBOW
N rpaduyeckon MHpopmMaumMm 3Hakamu, BbINOSTHEHHBIMU peribeHO-TOYEYHbIM  LLPUETOM
Bpanns, gonyck cypgonepesogyunka, TudriocypaonepeBogymnka n codbakm-npoBOAHMKA.

5. Mo xenaHuto 3asBUTens 3asiBNeHWe MNOAroTaBnMBaETCs COTPYOHUKOM oOpraHa,
npegoctasnsaowero MyHuumnansHyto ycnyry unm MOLL, TekcT 3adBneHns 3ayuTbiBaeTCs
3asBUTENIO, eCNn OH 3aTPyAHAETCA 3TO caenaTtb CaMOCTOATENBHO.

6. MHBanngam 1 nuuam C orpaHUyY4eHHbIMW BO3MOXHOCTSIMWU 340pPOBbS, UMEKOLLUM
OrpaHNYeHns ABUraTesribHOW aKTUMBHOCTW, MPENATCTBYHOLUME CAMOCTOATESNIbHOMY MOAMUCAHUIO
AOKYMEHTOB, npeanaraeTcss obpaTuTbCs K HOTapuycy And yOOCTOBEPEHWSA NOLMUCKU ApYroro
nvua (pykonpuknagyvka), 3a uHeanvaa.

7. 3naHue (nomeweHne) AamuHuctpauuu, MOL| obopyayeTtcss mMHGOpMaLMOHHOM
Tabnuykon (BbIBECKOW), coaepxallen nonHoe HammeHoBaHne MOLl, a Takke mHdopmauuio o
pexume ero paboThbl.

8. Bxog B 3paHve (nomewieHune) AgmuHucTtpaumm, MOLL »n Bbixog M3 Hero
obopyayloTCcs  COOTBETCTBYHOLUMMM  yKasatensaMm € aBTOHOMHbIMM  UCTOYHMKaMM
GecnepeboriHOro nuTaHWs, a Tawkke necTHALaMU C MOPYYHAMM UK naHgycamu Ans
nepenBmXeHNa OEeTCKMX W UHBaNUAHbIX KOMSACOK B COOTBETCTBMM C TpeboBaHuAMMU
depepanbHoro 3akoHa oT 30 pekabpsa 2009 Ne 384-03 «TexHW4eckun perrnameHT o
©e30MacHOCTM 30aHUN U COOPYXKEHUNY.

9. MomeweHns AamuHuctpauum un MOL, npegHasHayeHHble ana paboTbl C
3aaBuTensamMu, pacnonaratTCs Ha HWKHUX aTaxkax 30aHus U UMEKOT OTAENbHbIN BxoA. B cny4vae
pacrnonoxeHus AgmuHuctpauum n MOLL Ha BTOpoM 3aTaxe W Bbllle, 34aHWEe OCHalaeTcs
nMTOM, 3CKanaTtopoM UM UHLIMA aBTOMaTUYECKUMU MOABEMHBLIMU YCTPOMCTBaAMKU, B TOM
yucne ons MHBanNMAoB U N, OrpaHUYeHHbIMU BO3MOXHOCTAMM 30POBbSI.

10. B AgmuHuctpaumm n ML opraHmnsyetcs 6ecnnaTtHbl TyaneT ansi noceTuTenen,
B TOM u4ucrie TyaneT, npedHasHadeHHbld ONA WHBANUMAOB M UL C  OrpaHUYEHHbIMU
BO3MOXXHOCTSIMU 30POBbA.

11. Cneuwanuctammn AgmumHuctpauum wn  MOLL  opraHmsyetca pabota no
COMPOBOXAEHNIO MHBaNUAOB, WMEKLNX CTOMKUE pacCTPOMCTBA (PYHKUUW  3pEeHUs U
CaMOCTOATENBHOrO NEPeABMXKEHMS,, M OKasaHMe uMm nomowm npu obpawieHmn 3a



MyHuuunansHoOM ycryrom u rnoryvyeHus pesynbTata okasaHua MyHuumnanbHon ycnyru;
OKasaHWo NoMOoLUM MHBanMgam v nuuam C OrpaHUYEHHbIMW BO3MOXHOCTSIMU 300POBbS B
npeogoneHun 6apbepos, MeLLaLLNX NOMYYEHUIO UMW YCIYTr HapaBHe C APYruMu.



MpunoxeHne 13
K aOMUHUCTPaATUBHOMY perfameHTy

MepeyeHb 1 coaepXkaHne aaMUHUCTPATUBHbIX AENCTBUIA, COCTABNSAOLWMNX aaMUHUCTPATUBHbIE NpoLeaypbl

1. Mpuem n pernctpaums JOKYMEHTOB, HeoBXoAMMbIX AN npedocTaBneHnst MyHuumunansHomn ycnyru

MopsaoK BbINOMHEHUS agMUHUCTPATUBHBIX 4ENCTBUIA NPU NIMYHOM obpalleHumn 3assutens 8 MOL]

MecTo BbINOSTHEHUS AOMWHUCTpPaTUBHbIE CpefgHui cpok CopepxaHune gencreng
npouenypbl/ AencTBns BbIMNOSTHEHUS

ncnonb3dyemas MC

ML, / Moaynb | YcTaHoBnEHMe 1 MyHyTa [OoKyMeHTbl MNPOBEPAOTCA Ha COOTBETCTBME TpeboBaHusM,

MoL ENC OY COOTBETCTBUA NUYHOCTH ykasaHHbIM B [punoxeHun 8 k HactodAwemy AQMUHUCTPATUBHOMY
3asButena  OOKYMeHTawm, pernameHTy;
yAOCTOBEPSOLWUM B cnyyae HecooTBeTCTBUS OOKYMEHTOB TpeboBaHUAM uin UX
NNYHOCTb oTCyTCTBUS — WH(opmupoBaHve 3aaBuTens/npencraBuTens
lMpoBsepka NOJSTHOMOYNIA 5 MUHYT 3aaButena o HeobxoOMMOCTU NpenbsBeHUs AOKYMEHTOB AJ1S
npeactasutena 3asButens npegocraeneHns MyHuuunaneHoM ycnyru W npegroxeHve
Ha OCHOBaHUM [OOKYMEHTa, obpaTtuTtbCca nocne npuBeaeHUs OOKYMEHTOB B COOTBETCTBUE C
yAOCTOBEPSIOLLErNO TpeboBaHUAMM.
NMOSTHOMOYUS (npwn
obpalueHnn
npeacrasnTens)
MpoBepka  nNpaBUbHOCTU 5 MUHYT 3asgBneHne  npoBepsieTCs Ha  cooTBeTCcTBME  (popMme,
3anonHeHunsa 3asiBneHns ABnsoLencs MpunoxeHnem 7 K HacTosLemy

AOMUHUCTPATMBHOMY pernamMmeHTy (B criydyae npeaBapuTeribHOro
odopmMIieHnst ero Ha nopTane 3asBuTenemM CaMOCTOATENbHO) UIn
3anonHgaetca cneumanuctom MOLl (B cnyvae obpaiieHunsa 3a
ycnyrov B ML),

B cnyuyae HecooTtBeTCcTBUSA 3asBneHusi
nHpopmuposaHme 3assutens/npeacrasutens 3asButens o
HeobxooMMocTH MOBTOPHOrO 3anonHeHns 3aaBneHns
CaMOCTOATENbLHO, nNpeaocTaBneHne OBymaxHoW opMbl  Ans
3anosIHEeHUS.

TpeboBaHnam —




MecTo BbINOMHEHMUA ALMUHUCTPATUBHbIE CpefHui cpok CopepxaHune gencreng
npoueaypsbl/ AencTeus BbIMONHEHNS
ncnonosyemas NC
Cepka Konmm 10 MUHYT [oBepeHHOCTL (B crnyvyae obpalleHnsi NpeacTaBuTenst), a Takke
npencraBneHHbIX WHble OOKYMEHTbl, npeacTaBneHHble 3asButenem, NpoBepsitoTCS
AOKYMEHTOB C opuUrMHanamm Ha COOTBETCTBME OpUrMHaNam, OpurMHansl BO3BpaLLalTCA
3assutento.
Ha konuax npoctaBngetcs oTMeTka (WwTammn) O CBepke Komnuu
AOKyMeHTa 1 noanucb COTpYAHWUKA, YAOCTOBEPUBLLETO KOMUIO.
Mpn npoBepke HeobXoOMMO YAOOCTOBEPUTBCA B TOM, YTO
CBepsieMbll JOKYMEHT OeNCTBUTENbHO ABIISETCA OpUrMHarbHbIM
(He 4dBndeTca kKonuew, W3rOTOBMEHHOM C UCMNONb30BaHUEM
uBeTHOM neyvaTn). NpusHakamu opuriHana LOKYMeHTa SBMSTCS
B YacCTHOCTU creAbl OaBfeHWs Ha MecTe HaHeceHusl JobbIx
PYKOMUCHBIX CWUMBOJSIOB, OTCYTCTBME 3aMETHbIX [MUKCENOB Ha
3HaKax, KoTopble He MOryT ObITb M3roTOBSEHbI MalLUMHOMEYaTHbIM
crnocobom.
BHeceHne 3asiBrneHua wu 15 MUHYT B Mogyne MoL EUC OVY 3anonHsetca KapTodka YCryru,
AokymeHtoB B Mogyne BHOCATCHA CBedeHus no BCeM [MofsM, B COOTBETCTBUU C
MoL ENC OY NHCTpyKuunen onepatopa Moayns MoOLL EUC OV, ckaHupytoTcs u
npunararTca npeacTaBneHHble 3agBuMTenem JOKYMEHTbI.
dopmMupoBaHue BbIMUCKN U3 1 MUHYTa B pacnucke ykasbiBaeTcsi nepedeHb [OOKYMEHTOB, AaTta WuX
3NEKTPOHHOro XypHana nonyyYyeHusi, pgaTta TrOTOBHOCTW pe3ynbTarta npefocTaBneHus
npuemMa JOKyMEHTOB ycnyru.
Mepepnava naketa | He nosgHee 1 MonyyeHHoe 3asiBNeHMe n npunaraemble K HEMY OOKYMEHTbI
AOKYMEHTOB B | paboyero AOHA C | hopmMupylOTCS B eduMHOEe Aeno, Ha 3asiBfieHuMuM npocTaBnsieTcs
AoMunHMCTpaumio AaTbl  MOMyYeHusa | OTMEeTKa C YyKa3aHMeM perucTpauuoHHOro Homepa U gaThl
3asiBrneHnsd n | noctynneHus. [okyMeHTbl nepefarwTcsa B AOMUHUCTpaUMO B
AOKYMEHTOB B | 9NEKTPOHHON hopMe U Ha ByMaKHOM HocuTene.
MoL
AamuHucTpaums/ Peructpauus B 2 pabounx gHa lMonyyeHHoe 3asBneHve 1 npunaraemble K HeMy [AOKYMEHTbI
ENC OY AOMUHUCTpauum pPerucTpmpyroTCca 1 nepenaroTca pykoBoacTsy AOMUHUCTpaLMN Ha
3asBneHus n naketa paccMoTpeHne. B cooTBeTCcTBUM C pesonounen pykoBOACTBaA
OOKYMEHTOB, MOCTYNeHne AOMUHUCTpaumn  3asBneHve W OOKYMEHTbl NOCTynawT Ha




MecTo BbINONHEHUS

npoueaypsbl/
ncnonosyemas NC

ALMUHUCTPATUBHbIE
OEeNCcTBUSA

CpefHui cpok
BbIMNOSTHEHUS

CopepxaHune gencreng

3asaBneHna N OOKYMEHTOB
COTPYLHUKY
AOMUHUCTpauum Ha
NCNONHeHne

UCnoJiIHeHne COTpyaHUKY Aﬂ,MVIHI/ICTpaLIMVI.

MopsiAoK BbINOMHEHMS aOMUHUCTPATUBHBIX 4EWCTBUIA Npu obpalleHnn 3assutena nocpeactsom PITY

MecTo BbINONHEHMUS ALOMUHUCTPATUBHbIE CpenHui cpok CopepxaHune gencrens
npoueaypsbl/ JencTeuns BbINOJSIHEHUA
Mcnonbayemas NC
PMry/ Peructpauua 3assneHns u | 10 MuHyT 3aasutenb nNpu nogade 3adaeBneHus nocpeactsom PIIY
Moaynb OokasaHus | JOKYMEHTOB ocywecTBnsaeT npeaBaputenbHyto 3anuce B MOLl. OpwuruHansl
ycnyr EMC OY HeobXoAMMbIX [OOKYMEHTOB 3asBuTenb npuHocut B MOL|
(ykaszaTb  HaMMeHoOBaHMEe  MYHULMMAnNbHOro
obpasoBaHndA) B HasHaYeHHble JaTy M Bpems rnpuvema, rae OHu
CBEPSATCA C AOKYMEHTAMMU, NONYyYEHHbIMU B 9N1EKTPOHHOM BUAE.
[okymeHTbl, noctynuswue ¢ Py, nonagawt B Mogyns ML
ENC QY. MNocne 4ero 3assutenb obpawaetca B MOL, 3a
npegocTaBfieHMEM YCNyr1 B Ha3Ha4YeHHOe Bpems 1 gary.
ML, / Moaynsb | NMpoBepka  komnnekTHocT | 10 MUHYT MpeactaBneHHble LOKYMEHTbI MPOBEPSIOTCS Ha COOTBETCTBME
MoL ENC OY AOKYMEHTOB O NEepeyHto NnepeyvHio AOKYMEHTOB, HeoOXOOUMbIX ANS OKasaHus ycnyru, a
AOKYMEHTOB, HeobXoaMMbIX Takke TpeboBaHMAM, nNpeaycMoOTpeHHbiM B [MpunoxeHun 8
ans KOHKPETHOro HacToswemy AOMUHUCTPATUBHOMY pernameHTy. CotpygHuk MoL|
pesynbtata dopMUpyeT aKT CBEPKMU.
npegocTaBneHns ycnyrm
MpoBepka npasunbHOCTU | 10 MUHYT 3asiBneHne  npoBepsieTcs Ha  cooTBeTCcTBME  (popme,
3anonHeHusa 3asBneHns aBnsoLwencs MpunoxeHnem 7 K HacTosiLLemy

AOMUHUCTPATMBHOMY pernamMmeHTty. [lpoBepsieTcsa NpaBUNbHOCTb
3anonHeHus.

B cnyyae HecootBeTcTBMA  3asBneHuss  TpeboBaHuSAM,
cneunanuct MOL| BbigaeT 3aaBuUTENtO 3amnofiHEHHbIM  GnaHK




MecTo BbINONHEHMUS AOMUHUCTPATUBHbIE CpegHui cpok CopepxaHune gencreng
npoueaypbl/ AencTeus BbIMNONMHEHNS
Mcnonbayemas NC
3agBneHna Ha npegoctaBneHne  MyHuuunanebHOWM  ycnyru,
KoTopoe 3asaBuTenb nognucbiBaeT cCO6CTBEHHOPYYHOW NOANUCHIO.
Mepepnava naketa | He nosgHee 1 MonyyeHHoe 3asBneHve M npunaraemble K HEMY [OOKYMEHTbI
AOKYMEHTOB B | paboyero aOHA C | opMUpYOTCA B €AMHOEe [Aerio, Ha 3asiBieHUN NpocTaBnseTcs
AOMUHMCTpaUUIO AaTbl  MONyYeHus | OTMeTKa C YyKasaHuMeM perncTtpaumoHHOro HomMepa W aatbl
3asaBreHus n | noctynneHus. [okyMeHTbl nepegarwTcsa B AOMWHUCTPAUUIO B
AOKYMEHTOB B | ANEKTPOHHOM hopme 1 Ha ByMaKHOM HocuTene.
ML

2. Ob6paboTka 1 npegBapuTenbHOE PacCMOTPEHMEe JOKYMEHTOB, HEOOX0ANMbIX AN NpeaocTaBneHns MyHuumMnansHom ycnyrm

MecTo BbINONHEHMUS ALMUHUCTPATUBHbIE CpenHui cpok CopepxaHune gencrens
npoueaypsbl/ JencTeuns BbINOJSIHEHUSA
ncnonbsyemas NC
AomnHnctpauna/ | MNpoeepka  KOMMNIEKTHOCTU | 1 pabounii AeHb Mpn noctynneHnn AOoOKymeHTOB u3 Mopayns okasaHus ycnyr
Moaynb OokasaHuUs | JOKYMEHTOB MO MNEPeYHIo MoL, EMC OY cneumnanuct AOMUHUCTPaUMN, OTBETCTBEHHbIN 3a
ycnyr EMC OY AOKYMEHTOB, HeobXoauMbIX npuemM W nNPOBEPKY MNOCTYNUBLUMX [OOKYMEHTOB B  LUensx
ans KOHKPETHOro npegocTtasneHna MyH1uunnansHOW yCnyru:
pesynbTaTta 1) yctaHaBnuBaeT npegmMeT oOpalleHusi,  NOSTHOMOYUSA
npegocTaBneHns ycnyru npeacrasutensa 3asaBuUTens;
2) npoBepsieT NPaBUIbHOCTb  OPOPMIEHUS  3asABMEHUS,
KOMMMNEKTHOCTb MNpPeACTaBEHHbIX [AOKYMEHTOB, HeobXoanMbIX

Aana npegoctasneHns MyHuuunaneHOW YCrnyrn, U COOTBETCTBUE
nx YCTaHOBIIEHHbIM AOMWHUCTPATUBHBLIM perrnamMmeHToM
TpeboBaHUAM;

3) Npu HanMuMM OCHOBaHWK ONs OTKasa B Npueme 3asiBreHus,
odopmnseT ysegomneHne o6 OTkase B npuveme 3adBfieHus u
HanpaenseT ero B Moaynb okasanusa ycnyr MeLL ENC OY;

4) B crnyyae OTCYTCTBUS OCHOBaHWW ONA OTKasa B npueme
OCyLLeCTBNAeT perncrpaumio 3aaesneHns B Mopgyne okasaHus
ycnyr EMC QY. WHdopmaums o permctpauum JOKYMEHTOB C




perncTpaunoHHbIM HOMEpPOM n aaTomn pernctpaumm
HanpasnseTca B Mogynb okasaHus ycnyr ML, EVC OY;

5) peructpupyeT 3asBrneHne B KHure permcrpauumn 3asiBreHumn
rpaxkgaH O NPUHATUM Ha y4YeT B [AeHb npeacTaBfieHusl B opraH
MECTHOro camoyrnpaBneHus 3asBneHusi ¢ LOKYMEeHTaMu unn B
AeHb nepefayn MoOL 3assneHna ¢ TakMmn JOKyMeHTamMu B OpraH
MECTHOro camoynpasneHust.

B cnyyae npepoctaeneHns 3asBUTENeM BCeX [LOKYMEHTOB,
HeobOXoauMbIX  Ana  okasaHus  MyHuumMnanbHOW  yCnyru,
OCYLLeCTBNAeTCa nepexon K aaMUMHUCTpPaATUBHOW npouenype
NPUHATUSA peLleHus.

3. MNpuHaTHe pelweHns 0 npegoctaBreHun (06 oTkase B npepoctaBneHun) MyHuumnanbHoW ycnyrm u odopmMmIieHMe pesynbTaTta
npegocTtasneHna MyHuumnnansHom ycnyrm 3asasuTento

MecTo BbINOSTHEHUS AOMWHUCTpPATUBHbIE CpefgHui cpok CopepxaHue gencreus
npoueaypsl/ncnonb3yemMas AencTensg BbIMOSTHEHUSA
nC
AOMUHUCTpaumA PaccmoTtpeHue 3aaBneHus 6 pabounx gHen NMcxopga  n3  KputepueB  MPUHATUA  pelleHus O
N npunaraembix npepocTasneHnn MyHuumnansHon ycnyrn, dopmMupyet
OOKYMEHTOB NPOEKT peweHna O npegoctaeneHMn (oTkase B
MogroToBka, cornacosaHue npegoctaBneHnn) MyHmumnansHon ycnyru.
n nognucaHne npoekTa MpoekT peLueHns nepegaetcs PYKOBOAUTENO
peLieHnsa o AomuHuctpauum / NoapasgeneHus.
npegocTaBneHun (oTkase B MognucaHHOe pelueHne O npefocTaBneHun (oTkase B
npeaocTaBneHunn) npepocTtasneHnn) MyHuumnansHOW ycrnyru nepepaeTcs B
MyH1uMnansHouM ycnyru ML ons BpyvyeHnsa 3asBuTento.

5. Bbligaya pesynbTtata npegocrasneHms MyHuumnansHom ycnyrm 3asasutento




MecTo BbINOSTHEHUS AoMunHuctpatmeHble | CpefHui Cpok CopepxaHune gencresng
npoueaypbl/ncnonb3yemas AencTens BbINOSTHEHUSA
nC
MoLl / Mogynbs ML ENC Bbligava unu 1 pabounin oeHb NHpopmaums o pesynbTaTe npegocTtasneHns MyHuumnanbHOW
oY HanpasneHue ycnyrn noctynaet B Moagyns MLl EMC OY B geHb perucrtpauum
pesynbTaTa pesdynbTata okasaHua ycnyr B Moagyne okasaHnus ycnyr EMC QY, o
OKa3aHUS yem MOLU nHdopmupyeT 3aaBuTens B TEYEHWE ITOro xe paboyero
. OHS.
MyHuumnansHown

ycnyr 3asBuTento

Mpn obpaweHnn 3assutens, cneunanuct MOL| nposepsieT
NMYHOCTbL  3asBuTena unM  ero npeacraBuTens, MNOSIHOMOYMS
MpeacTtaBuTens 3assButens.

Ona Bblgaun pesynbtata npegoctaBneHna  MyHuumMnansHOM
ycnyrm Ha OymaxHom HocuTene cneuyuanuct MOL| pacnedatbiBaet
pesynbTaT MyHUUMNanbHOM ycnyrm C ucnonb3oBaHnem Mogyns
okasaHus ycnyr EMC OY, 3aBepsieT nognuckio u nevaTtsio ML,

Bbligava 3aaBUTENIO pesynbtarta npeaocTaBneHuns
MyHUUMNANbHOW  YCRyrM OCYLLECTBMASIETCA CNocoboM, yKasaHHbIM
3asBuTenem npu nogaye 3asBrneHus Ha nonyvyeHme MyHuUMNanbHON
ycnyru:

Mpn obpaweHnn B MOL (B cnyyae nogayn OOKYMEHTOB 4Yepes
MoLL):

Mpn npubbiTn  3aseutensa, cneumanuct MOLL nposepsieT
NMYHOCTL  3asBuTena wnM  ero  npeacraBuTens,  MOMIHOMOYUS
MpeactaButens 3asBuTens, BblgaeT MNOA4 POCMUCH peLleHne unu
pelleHne o6 oTkase B npegocTasneHm MyHULMnansHOM ycnyru.

Uepes JInuHbii kabuHeT Ha PIITY:

B AeHb noanucaHuns pesynbTaTta npegocTaBneHus
MyHUUMNanNbHOW YCNyrn 3MeKTPOHHOW MNOAMUCHI0 YNOSTHOMOYEHHOrOo
AOJDKHOCTHOrO nuua, pesynbtat npegoctasneHna MyHuumnansHoOM
yCrnyrm B BUAE 9fIEKTPOHHOIO AOKYMeHTa noctynaet B JIMYHbIN
kabuHeT 3aasutens Ha PIY.




MpunoxeHne 14
K aOMUHUCTPaATUBHOMY perfiaMmeHTy

Briok-cxema npegocrasneHnsa MyHuumnansHOM yCryru
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OBPAEOTEA H [IPEJEAPHTETEHOE PACCMOTPEHHE JOKVMEHTOR (B TEYEHHE | PAROTETO JHT) B ELTK BELRIEHNT
OCHOBAHHH AL TIPETOCTABIEHNA VOIINTH HIH OTEAIA BIIPETOCTABIEHHH VCIVTH

h J

OF0PMIEHHE FEIVIETATA TIPEIOCTABTERMA MYHHIHIATRHOR YCIVTH
(E TEMEHHE § PABOTHX JHEH)

O NIPEJOCTABIEHHH VCIIVIH OB OTHAZE
B IIPEJOCTAETEHMH VCIIVTH
HATIPABTEHHE B M$I] PEMERKA 0 MPEJIOCTABIEHHHE VCITVIH TIPETOCTABIEHNE A MBHNTEIDO NOCPEICTEOM PIITY
M OF OTHAZE B IPETOCTABIEHHHE VCIIVTH VEETOMIEHHNA O IPETOCTABIERHEN VOIVTH HIHOE ||
(B TEYEHEE 1 PABOYETD JHA) OTKA3E B IPEJOCTABIEHHE VCITVTH

ERITATA 3ATEHTERC B MEL] vEBEJOMTERNA O IPEIOCTABIEHNH
VCIVTH HIH OF OTEAZE B [IPEJOCTABTEHHEH YCIVTH




