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TepMuHbl 1 onpegenenus
TepMuHbl N onpefeneHns, ucnonb3dyemble B HacTosweM AAMUHUCTPATUBHOM
pernameHTe npegocTaBneHns MyHUUMNANbHOWM YCNyrM MO MNOSydeHuto  cornacus
HaHMMaTenemM Ha BCeNneHne Opyrux rpaxaaH B KadecTBe NpOoXmMBaoLWnX COBMECTHO C HUM
YNEeHOB CBOEW CeMbW B XWMble [MOMeELLeHNs, nNpeacTaBrieHHble MO [AoroBopam
coumarnbHoOro Hamma (ganee — AOMUHUCTPATUBHLIWA pernamMeHT), ykasaHbl B [1punoxeHuu

1k HacTodwemy A,D,MI/IHVICTpaTI/IBHOMy pernamMmeHTy.

|. Obwme nonoxeHus
1. lNpeamet perynupoBaHus AOQMUHUCTPATMBHOIO pernamMeHTa

1.1. AOMUHUCTPATUBHBLIA pernameHT ycTaHaBnuBaeT CTaHOapT NpefocTaBreHns
MYHMUMNANbHON YCNYyrM MO MOMyYEeHUIO COorflacuMs HaHUMaTenem Ha BcereHue ApYyrnx
rpaxgaH B KavyecTBe MPOXMBAKLUX COBMECTHO C HUM YfEeHOB CBOEN CEMbW B XUIble
nomMeLleHns, npeacTaBfieHHble NO  JOoroBopaM  couuanbHOro Hauma (ganee —
MyHuumnanbHaa ycnyra), cocTaB, [MOCNedoBaTeNlbHOCTb W CPOKU  BbIMOSHEHUSA
aAMWHUCTPaTUBHbBIX NpoLueayp No npegoctasneHntio MyHuumnanbHon ycnyru, TpeboBaHns
K MOPSAKY UX BbIMNOMHEHWS, B TOM YMCfie OCOBEHHOCTU BbINOMHEHNA aAMUHUCTPATUBHbIX
npouegyp B 9NeKTPOHHOM  opme, a Takke  OCOBEHHOCTM  BbIMOSHEHUS
aAMUHUCTPATUBHBIX Mpoueayp B MHOrOMYHKUMOHAmNbHbLIX LEHTpax npeaocTaBreHns
rocygapcTBEHHbIX U MyHUUMNanbHbIX yenyr Mockosckon obnactu (ganee — MOLl), hopmbl
KOHTPONsE 3@  WUCMNOMHEeHWeM  AOMUHUCTPATUBHOIO  pernameHTa,  LocyaebHbIn
(BHecynebHbI) nopsaok  obxanoBaHus  peweHud M geuncteun  (besgencteus)
agMuHUCTpaumm ropogckoro okpyra CtynMHo MockoBckon obnactu, LOSMKHOCTHBIX nny,
agMuHuUCTpaumm  ropoackoro okpyra CtynmHo MockoBckon obnactu (ganee -
AoMUHUCTpaums).

1.2. AOMUHUCTPATUBHBIA perfameHT onpeaenseTr nopsiaok B3auMOAENCTBUS
Mexay AOMUHUCTpaUMeEn, UHbIMU opraHamun Brnactu, MOL, n cdusmnyecknmm nuuamu npm
npegocraeneHumn MyHuuunansHoOW ycryru.

1.3. [enctBne AOMUHUCTPATUBHOIO perfnaMmeHTa He pacrnpocTpaHdeTca Ha
rpaXkgaH, U3bsBMBLUMX XeNaHuWe BCENUTb B XWUMOE MNOMELLEHWEe, 3aHMMaeMoe VMU Mo
[OroBOpy couuanbHOro Harma, CBoero cynpyra, geten u pogutenen. Cornacue

HariMoaaTens B 3TOM crny4ae He TpebyeTcs.

2. Jluua, umerowme npaso Ha nonydeHne MyHuumnansbHoOW ycnyrm



2.1. Jlvuamun, nmerowmmm npaBo Ha nomnydeHve MyHuuunanbHOW ycnyru, MoryT
BbICTynaTb rpaxgaHe Poccuinickon Pepepauuun, ABNAOWMECH HaHMMATENSMU KUIbIX
MOMELLEHNA NO [OroBOpy COUMANbHOrO Hamma, Haxogdwmxcss B COOCTBEHHOCTM
ropogckoro okpyra CtynuHo MockoBckon obnactu (ganee - 3asBUTENb), U3bsBUMBLUNE
XenaHve BCenUTb B 3aHMMaemMoe VMW XWUMoe MOMeLLeHe No AO0roBopy CouManbHOro
HanMa 4reHOB CBOEN CeMbW (32 WCKIKYEeHMEM CynpyroB, AeTel un poautenemn
3assutens).

2.2. Kateropuu nuu, umetromx npaso Ha nonydeHme MyHuumnanbHOM ycrnyru:

a. OAMHOKO NPOXWBAIOLLME rpaxkaaHe;
0. rpaxpgaHe, NpoXxuBarLme COBMECTHO C YfieHaMn CBOEN CEMBM.

2.3. WHTepecbl nuy, ykasaHHbIX B NyHKTe 2.1 HacTosiwero AAMUHUCTPATUBHOIO
pernamMmeHTa, MOryT NnpeacTaBnaTb UHbIE NULA, AENCTBYIOLWNE B MHTepecax 3asBuUTens Ha
OCHOBaHUW [AOKYMEHTa, YAOCTOBEPSAIOWEro ero nonHomouus, nmbo B COOTBETCTBUWU C
3aKoHogaTenbCTBOM (3akoHHbIe npeactasutenn) (ganee — NpeacrasuTerns 3adaBUTENS).

2.4. Jlvua, vmewowme npaBo Ha nonyvyeHne MyHuuMnNaneHOW Yycnyrn, W

npeﬂ,CTaBVITeJ'II/I 3adaBUTENA Jarnee NMEeHYHTCA «3asBuTenby.

TpeboBaHus Kk nopsaaKy MHPOpMUPOBaHUS O Nopsiake npegoctasneHns MyHuuunanbHoON
ycnyru

3.1. WHdopmaumsa O MecTe HaxoxaeHus, rpadumke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax oduumanbHbiX canToB B ceTu WIHTepHeT AamuHucTpauum wn
opraHuMsauun, yyacTBywWMX B npegoctaBneHnn  MyHuumnanbHOW — ycnyru  u
MHOPMUPOBaHUN O nopsigke npegocTaBneHns MyHuuMnanbHOW yCnyrm npuseneHbl B
MpunoxeHun 2 Kk HacTosweMy AOMUHUCTPATUBHOMY pErfameHTy.

3.2. Tlopsgok nonyvyeHus 3auvHTEPECOBAHHbIMM NMUaMM  MHGOPMauuM no
BOMpocam npegoctasneHns MyHuumnansHOW ycnyrn, CBe4eHnn 0 xoae npeaoctaBreHns
MyHuumnansHon ycnyru, nopsake, opMe n Mecte pasMeLLeHnsa nHdopmMmauumn o nopsaake
npegocraeneHns MyHuuunaneHOW ycnyru npmBedeHsl B [punoxeHun 3 K HacToswemy

ALMVHUCTPaTUBHOMY pErflaMeHTy.

[I. CrangapT npegocTtaBneHns MyHuumMnansHOn ycnyrm
4. HanmeHoBaHue MyHUUMNansHOM ycnyru
4.1. MyHuuMnanbHas ycnyra no rMofydeHuto cornacus  HaHumartenem Ha
BCENeHne Apyrux rpaxgaH B KadecTBe NPOXMBAKOLWNX COBMECTHO C HUM YfIEHOB CBOEW

CeMbU B XKuUIble NoMeLleHnd, npeacrtaBrieHHble Mo 40oroBopam coumnaribHoro Hanma.



5. OpraHbl 1 opraHMsaumm, y4acTeyowme B npegoctaBneHnn MyHuumnanbHOM ycnyru

5.1. OpraHoMm, OTBeTCTBEHHbIM 3a npepoctaBneHve MyHUUMNaNbLHON
ycnyrn, aABnseTcs AaMuHUCTpaums. HenocpeacTBeHHO oTBeYyaeT 3a
npepocTaBrieHMe MyHULIMNANbHOW YCIyru — OTAeN yyeTa U pacrnpeaeneHnUs Xunom
nnowaam agaMuMHUCTpauum ropoackoro okpyra CtynuHo MockoBckon obGnactu
(nanee - NMoppaspeneHue).

5.2. AgmuHucTtpaumsa obecneumBaeT npegocTtaBneHne MyHUUMnNanbHOW YyCrnyrn
Ha 6ase MO®L| n permoHanbHOro noprana rocygapCTBEHHbIX M MyHUUUNANbHbIX YCRyr
MockoBckon obnactu (ganee — PIIIY). MNepedyeHo MOL ykasaH B [punoxeHumn 2 K
HacToswemMy AOAMUHUCTPATUBHOMY pErfiaMeHTy.

5.3. lNopmaya 3anpocoB, OOKYMEHTOB, WH(popmauuu, HeobGXxoAUMbLbIX AONA
nony4yeHma MyHuMUMNanbHOW ycrnyrM, a TakKke noJfiyYyeHue pe3ynbTaToB
npepocrtaBneHns MyHuuunanbHoW ycnyru B dopme 3K3eMmmnnsipa 3NEeKTPOHHOro
OOKYMeHTa Ha OyMaXXHOM HocuTerne ocyLecTBMsieTCs B NIIOOOM NpeAocTaBnsiloWeMm
MyHuuunanbHyo ycnyry M®L B npegenax tepputopumn MockoBckon obnactu no
BblOOpY 3aABUTENS1 HE3aBMCUMO OT ero MecTa XuUTenbCTBa UM MecTa npeodbiBaHUA
(ansa domsunyeckux nuu, BKNYasa HAMBUAYyanbHbIX NpeanpuHuMmaTenen).

NpepoctaBneHne 6GecnnatHoro pgoctyna Kk PIMINY ana nopgayu 3anpocos,
OOKYMEHTOB, WHdopmauun, HeobxoauMbIX Ana nonyyYyeHus MyHuuunanbHOMN
ycnyru B 311eKTPOHHOWU ¢hopMe, a TaKkkKe noryvyeHue pe3ynbTaToB nNpeaocTaBrieHus
MyHuumMnansHon ycnyru B opme I3K3eMmnnsipa 3feKTPOHHOro AOKYMeHTa Ha
OymaxXHOM HocuTerne ocyulecTBnsieTca B nwobom MO®PL| B npeaenax tepputopuun
MockoBckon obnactm no BblIOOpy 3asiBUTeNsi He3aBUMCUMO OT €ero MecTta
XUTenbCTBa WU MecTa npebdbiBaHua (ona  duU3MYecKMx nuud, BKNrYas
MHAUBUAYANbHbIX NpeanpuHUMaTenen).

5.4. AgmuHucTtpaums u  MOL, He BnpaBe TpebosaTtb oOT 3asButens
OCYLLECTBNEHNS OENCTBUA, B TOM YMCNEe COrnacoBaHum, HEOOXOAUMbIX ANS MOMyYeHus
MyHUUMNanbHOM yCcrnyrn U CBs3aHHbIX ¢ obpalleHMeM B MHbIE rOCygapCTBEHHbIE OpraHbl
WNN OpraHbl MECTHOIO CaMOyMpaBfieHWUsl, OpraHM3aunn, 3a WUCKNIOYEHUEM MOMyYeHUs
yCnyr, BKMOYEHHbIX B YTBEPXAEHHbIN peweHnem CoBeTa genyTaTtoB ropoAckoro okpyra
CtynnHo Mockosckon obnactm ot 21.12.2017 Ne 78/6 nepedeHb ycnyr, KoTopble
ABNATCA HeobxoaMmbIMM K 00s3aTeNbHbIMU ONS NPefoCTaBfeHns MyHUUUNanbHbIX

ycnyr.



5.5. AOMuHUCTpauma B uUenax npepgoctasneHna  MyHuumnanbHOW  ycnyrm

B3aVIMOﬂ,eI7IOTByeT C MCDU, ana npuema, nepefadn JOKyMeHTOB U BblAayn pesyribTaTa.

6. OcHoBaHuA ons obpalleHnsa n pesynbtaTthl NpegoctaBneHns MyHuumnansHom ycnyrm

6.1. 3agasuTenb obpallaetca B AAMUHUCTPALUIO OOHUM M3 cnocoboB, YKa3aHHbIX
B nogpasgene 17 Hactodwero AOMUHUCTPATUBHOINO perfiameHTa, Ans npefoctaBreHns
MyHUUMNanNbHOW yCnyrn C UENblo MOMyYeHUss COornacusi Ha BCEfeHWe HaHumaTenem
APYrUX rpaxaaH B KayecTBe MPOXMBAKLWMX COBMECTHO C HWM YNIEHOB CBOEW CEMbM B
XWnble NOMeLLEeHNs, NpeacTaBieHHble N0 AOroBopamM CoLManbHOro Hanma.

6.2. Pesynbtatom npegoctaBneHna MyHuumMnanbHOM yCcrnyru sBnseTcs:

a. B cnyyae oTCcyTCcTBMA OCHOBaHMW [AOnsi  OTkasa B NpegocTaBrieHun
MyHuumnanbHon ycnyru, pesynbTaT npeacraBnseT cobor cornacve HammogaTenst Ha
BCENeHne HaHMMaTtenem rpaxgaH B KayecTBe MPOXMBAKOLNX COBMECTHO C HUM YrfEeHOB
CBOEN CEMbW B XWMble MOMELLeHUs, npeacTaBfieHHble MO A0roBopam CoumasibHOro
HanMa, KOTopoe ocdhopmnseTca no dopme cornacHo [lMpunoxeHnto 4 K HacToswemy
AOMUHUCTPATMBHOMY pernamMeHTy Ha OnaHke AMUHUCTpauMM W nognucbiBaeTcs
YNOMHOMOYEHHbIM LOMKHOCTHBIM NIMLOM AOMUHUCTPaLNN.

6. OTkas ogpopmnsieTcs peweHnem o6 oTkase B npegocrtaBneHnn MyHuumnansHom
yCriyrn no nosyyYeHuro cornacusi HaHMMaTernem Ha BCcerieHne Apyrux rpaxnaH B kayecTse
NPOXMBAIOLLMX COBMECTHO C HWUM YfIEHOB CBOEW CEMbW B XWMble MOMELLEHUS,
npeacTaBfeHHble MO JOroBopaMm COLManbHOro Havma, Ha 6naHke AgmMuHuCTpaumm no
dopme cornacHo lMpunoxeHuto 5 Kk HacToswemMy AOMUHUCTPATUBHOMY perfameHTy u
noanucbIBaeTcsl YNONMHOMOYEHHbIM AOMKHOCTHBIM NMLOM AOMUHUCTPaLUN.

6.3. PesynbTtat npegoctaBneHms MyHuuunanbHon ycnyrn opopmMmnseTca B Buae
3SIEKTPOHHOrO LOKYMEHTa, NOAMUCAHHOIO YCUMEHHON KBanMMUUMPOBAHHOWN 3SIEKTPOHHOMN
NoANUCbID  YNOSTHOMOYEHHOIO AOSMKHOCTHOIMO fmua AOMUHUCTpauUMM M HanpasnsieTcs
cneumManuctom AAMUHUCTpPaUUMKM B NUYHbIA  kabuHeT 3asiButens (npeacraBuTens
3assutens) Ha PIIY (npu Hannuum peructpaumm Ha PITY yepes ECUA) nocpeactsom
MOAYNs OKa3aHus ycnyr eauHon WHAPOPMAUVMOHHOM CUCTEMbl OKa3aHus  YCIyr,
yCTaHOBMeHHOro B AoMunHucTpauun (ganee - Moayns okasaxusa ycnyr ENC QY).

6.4. B cnyyae Heobxogumoctn 3aasutenb (NpeacrtaBuTens 3adaBUTENS)
AOMNOMHUTENBHO MOXET MONy4YnTb pe3ynbTaTt npegocrtaBneHnss MyHuumnanbHOW ycnyrn B
M®Ll, npu ycnoBum ykasaHusi COOTBETCTBYHOLLEro crnocoba nonyyYeHus pesynbTata B
3asasneHun. B atom cnyyae cneuywanuctom MOLL pacnevatbiBaetca ns Mogyns MoL|

EVNC OY aksemnnap anekTpoHHOro AOKYMeHTa Ha BGymakHOM HocuTerne, nognucaHHbIN



Ol ynorHOMOYEHHOro [AOSMKHOCTHOMO nuua AMUHUCTPauUuUK, 3aBepseTcs MOAMUCHI0
yrnonHoMo4yeHHoro cneumanucta MoL v neyatsio ML,

6.5. ®akT npegocraBneHns MyHUuMnNaneHOM YCnyrn ¢ NpUnoXeHWeM pesynstarta
npegocrasneHns MyHuumnaneHon ycnyrm gpukcupyetcs B Mogyne okasanus ycnyr EVC
oy.

7. Cpok pernctpaumm 3aaBneHus Ha npegoctasneHne MyHuumnanbHoOM ycnyrm
7.1. 3agaBnenHune, nogaHHoe 4vepe3 MOLU, pernctpupyetca B AgMuMHUCTpaumn B
nepsbi pabounin geHb, cnegyowmnn 3a gHem nogaym 3assneHmst B8 MOLL.
7.2. 3asBneHue, nogaHHOEe B 3NEKTPoHHOM dopme yeped PITY po 16:00
paboyero gHs, pernctpupyeTca B AOMUHUCTpaUMM B A€Hb €ro nogayun. 3assnexHue,
nogaHHoe d4epes PITY nocne 16:00 paboyero pgHA, nmbo B Hepabounn [eHb,

pernctpupyeTtcs B AQMUHUCTPaUMN Ha cregyowmin paboyunin aeHb.

8. Cpok npepoctaBneHns MyHuumnansHON ycnyru
8.1. Cpok npegoctaBneHmss MyHuumnaneHoOM ycnyrm He npesbiwaeT 10 pabounx
AHen ¢ gaTbl perncTpaunmn 3assneHnsa n JoOKyMeHToB B AOMUHUCTPpaLmK;
8.2. OcHoBaHWMs 0518 MPUOCTaHOBKW npefocTaBneHns MyHuumnanbHOW ycrnyru

OTCYTCTBYIOT.

9. lNpaBoBble ocHOBaHWUA npegocTasrieHns MyHuumMnanbHOM yCryru
9.1. OcCHOBHbIM HOPMaTMBHbIM NpaBoBbIM aKToM, perynmpyoLmm
npegocraeneHne MyHuuunanbHoOM ycnyrun, sBnseTcs XunuwHeln kogekc Poccuinckon
depepauyum.
9.2. Cnucok HOpMaTMBHbIX aKTOB, B COOTBETCTBMM C KOTOPbIMU OCYLLIECTBNSIETCA
okasaHve MyHuumnanbHOW ycnyri, npuBedeH B [lpunoxeHun 6 K HacTosiLwemy

A,D,MI/IHI/ICTpaTI/IBHOMy pernameHTy.

10. UcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMBbIX NSt NPefOoCTaBneHns
MyHuumnansHom ycnyru
10.1. [okymeHTbl, NpefocTaBnsemMble 3asaBUTENEM:
10.1.1. Bce kaTeropun nuu;
a. 3aseneHue no copme lMpunoxeHus 7 k HactosaweMy AAMUHUCTPATUBHOMY
pernameHTy;

6. [AOKYMEHT, YOOCTOBEPSIOLNIA NNYHOCTL 3asBUTENS;



B. [AOKYMEHTbl, MnoATBEPXAalLlmMe CceMenHble OTHOLIEHUS HaHuMmaTens wu
rpakgaHnHa, BCensemMoro B KayecTBe 4fieHa CceMbW HaHumaTens (CBMOeTenbCTBO O
poXAeHun, CBUOETENbCTBO O 3aknoyeHun bpaka, pelleHve cyda v ap.);

r.  KOnus oMHaAHCOBOIO NULIEBOrO CYETa;

A. CBeAeHuA O nuuax, NPOoXUBaKLWKUX N0 MECTY XUTeNbCTBa rpaxaaHuHa,
YSIeHOB ero cemMbM, no cpopme, yctTaHOBNIEHHOWU B COOTBETCTBUU C MYHKTOM 7 4acTu
3 cratbm 2.1 3akoHa MockoBckon o6nactu ot 12.12.2005 Ne 260/2005-O3 «O
nopsigfke BeAeHUs YyyeTa TrpaxaaH B Ka4vecTBe HYXOAOWUXCA B XKUNbIX
nomeLleHuNAX, NnpeaocTaBnsfieMbIX NO AOroBopamMm couuarbHOro Hammay.

10.1.2.  [paxgaHe, OTHOCALLMECS K KaTeropum nuu, ykasaHHbIX B NOAMYHKTE «6»
nyHKTa 2.2. HacToswero AAMUHUCTPATUBHOIO perfnameHTa, OOHOBPEMEHHO C
AOKYMeHTamMu, YykasaHHbiMM B nyHkTe 10.1.1. Hactodwero AAMUHUCTPATUBHOIO
pernameHTa, NpeaocTaBnAoT:

a. cornacme 4YreHOB CeMbM HaHuUMaTtens, B TOM 4YuCne BpPEMEHHO
OTCYTCTBYIOLUUX YNIEHOB CEMbW HaHMMAaTEnNsl, Ha BCeNeHue rpaxgaHvHa B KadecTBe
NPOXMBAIOLLLEro COBMECTHO C HUMM YfieHa cembM (Npu nogade 3asBNeHUs U JOKYMEHTOB
HenocpeacTBeHHO B MODL| - B Buae cobCTBEHHOPYYHON noanucu B 3asiBeHUN; B criyyae
nogayn 3asBrneHna n OoKymMeHToB nocpeactsoM PTIIY - HoTapuanbHO ogopmieHHoe
cornacue);

6. [OOKyMEeHTbl, NOATBEPXAAKLLME CEMENHBIE OTHOLLEHUSA 3a8BUTENS U YNEHOB
€ro ceMbMu, AaloLLMX corflacme Ha BCerneHue.

10.1.3. TlpegctaButens 3aaBUTENS  OOMOMHUTESNIBHO K AOKYMEHTaM,
ykasaHHbIM B nyHkTe 10.1.1. un 10.1.2. HacTosiwero AOMUHUCTPATUBHOIO perrnameHTa,
npenocTaBnsaeT:

a. JOKYMEHT, yOOCTOBEPSAOLLMIA NMNYHOCTb;
0. [OOKyMeHT, noaTeBepxgawwun npasa (nonHomouusi) [peacrasutens
3asBuTENS.

10.2. OnwucaHwne [ OKYMEHTOB, HeobxoanMbIX ans npenocTaBieHns
MyHuumnansHon  ycnyru, npuBedeHbl B [lpynoxeHnn 8 K HacToswemy

A,D,MI/IHI/ICTpaTI/IBHOMy pernameHTa.

11.AcyepnbiBaloLwuin nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBNeHs
MyHUUMNanLHOM yCcnyrn, KOTopble HaxoasaTcs B pacnopsikeHun OpraHoB Bnactu, OpraHos
MeCTHOro camoynpaenexus unu OpraHusauui

11.1.[lokyMeHTbl, Heobxoaumble AN npegoctaeneHms MyHuUMnanbHOW ycnyru,



KOTOpble HaxoOAaTCs B PacrnopsiKEHUM rOoCyAapCTBEHHbLIX OPraHoB, OPraHOB MECTHOrO
camMoynpasreHnsi U MHbIX OPraHOB M NOABELOMCTBEHHbLIX MM OpraHM3aumsix, y4acTBYOLNX
B npegoctaBneHnn MyHuumMnanbHbIX YCNyr, OTCYTCTBYHOT.

11.2. AoMyHucTpaums un MOLL He BnpaBe TpeboBatb oOT 3asasutens
npeaocTaBneHna WHgopMauun U OCyLLeCTBEeHMs OENCTBUA, He npefyCMOTPEHHbIX
AOMUHUCTPATUBHBIM perfnameHToOM.

11.3. AAMMHMUCTPaALMA C Lenbl NPOBEPKU CBeAEHUW, npeacTaBleHHbIX
rpaxgaHMHOM B COOTBETCTBMM C noanyHKToMm «A» nyHkta 10.1.1 HacTosiwero
AAMMHUCTPATUBHOrO perfnaMmeHTa, HanpaBnsieT 3anpoc B TeppuTopuanbHbIi opraH
denepanbHOro opraHa UCNOfHUTENbLHOW BnacTu B cdepe BHYTPEeHHUX aen Ans
nonyyeHus cBegeHun U3 6a3oBoro rocygapcTBeHHoro MHopMaLMoOHHOro pecypca
perncTtpauumoHHoOro yyerta rpaxaaH Poccunckon ®egepaumm no mecTty npebbiBaHUA

M NO MeCTY XuUTenbcTBa B npeaenax Poccunckon depgepaumm.

12. cyepnbiBaoWnm nepevyeHb OCHOBaHUM ANsi OTKa3a B NpuemMe n perncrpauum

AOKYMEHTOB, He0BXoaUMbIX Ans npegoctasneHns MyHuumnansHOn ycnyru

12.1.OcHOBaHMssMM Ona  OTKasa B TMpuMeEMEe U perucTpauum OOKYMEHTOB,
HeobxoauMbIX Ans npegoctaBneHns MyHuuunanbHOW yCenyrun, SBRSKTCA:

12.1.1. obpalleHne 3a MyHuumMnanbHOM YyCnyron, npegocTaBfieHMe KOTOPOW
He npegycMmaTpmMBaeTcs HAaCTOAWMM AOMUHUCTPATUBHbLIM perfiaMeHToM;

12.1.2. npegocraeneHne 3asdBneHus, MNoANMUCAHHOTO HEyNONHOMOYEHHbIM
nvuowm;

12.1.3. npegoctaeneHne 3asiBfieHusi, 0OPMINEHHOIO He B COOTBETCTBUM C
TpeboBaHNAMM HacToALEro AOMUHUCTPATUBHOIO PErNiaMeHTa;

12.1.4. HenpeacTaBneHme HeobXxoaMMbIX AOKYMEHTOB WU nNpencTaBneHue
AOKYMEHTOB, HEe COOTBETCTBYIWLUMX YCTAHOBMNEHHbIM HACTOAWMM ALMUHUCTPATUBHLIM
pernameHTomMm TpeboBaHusaM;

12.1.5. npencraBneHne  OOKYMEHTOB, CoAepXallnx UCnpaBneHud, He
3aBepeHHble B YCTAHOBIIEHHOM 3aKOHOAATeNbCTBOM MOpPSAAKe, MOAYMCTKU, UCMNpaBrieHns
TEKCTa,

12.1.6. npeacraBneHne  OOKYMEHTOB, TEeKCT KOTOpbIX He no3sondeT
OOHO3Ha4YHO UCTOJSIKOBATb COAEpPXKaHueE;

12.1.7. npencraBneHne JOKYMEHTOB, YTpPaTUBLLUX CUIY.

12.2. lononHUTENbHBIMMW  OCHOBaHMSIMW Onsi OTKa3a B Mpuveme (perncrpauun)

[OKYMEHTOB, HeobOXoAuMMbIX [AOnsi npeaocTaBreHUMst  MyHUUMManbHOW  ycryru, npu



HanpaBneHun obpalleHus yepes PIY asnatoTca:

12.2.1. HEKOPPEKTHOE  3anofiHeHne obsAsaTenbHbIX nonen B dopme
WHTepakTuBHOro 3anpoca PIIIY (oTcytcTBMe 3anonHeHWsd, HeOoCTOBEPHOE, HEerosiHoe
nnbo HenpaswunbHOE, He COOTBETCTBYIOLLEEe TpeboBaHWAM, YCTAaHOBMEHHbIM HacTOSALWMUM
AOMUHUCTPATMBHBIM pernameHTom);

12.2.2. npeacTaBfieHne  3MEKTPOHHbIX  KOMUIM  (9NEKTPOHHbLIX  06pa3oB)
AOKYMEHTOB, He MO3BONAKWMX B MOMHOM O6beMe npounTaTtb TEKCT AOKYMEHTa w/vnu
pacno3HaTb PEKBU3UTbI JOKYMEHTA;

12.2.3. HecobniogeHne TpeboBaHUW, NPenyCMOTPEHHbIX MNyHKTamn 21.2 un
21.3 HacTosawero AAMUHUCTPATUBHOIO perfiameHTa.

12.3.TlucbmeHHoe YBegomrieHne o6 oTkase B NpyemMe AOKYMEHTOB, HeOOXo4NMbIX
Anga npegocTtasneHna MyHuuunansHoW ycnyri, odopmnsieTcs no TpebosaHuno 3assutens
no dgopme cornacHo lMpunoxeHnto 9 Kk HacTodawemMy AOMUHUCTPATUBHOMY pPErfiameHTy,
nognucbiBaeTca YNOSIHOMOYEHHbIM OOSMKHOCTHBIM NULOM ALMUHUCTPAUUM U BblaaeTcs
(HanpaensaeTca) 3aaBUTENO C yKasaHWeM NpUYMH OTKasa He no3dHee creayroLllero
paboyero gHs nocne nonyvyeHna AgMUHUCTpauuen OOKyMeHTOoB. B cnydae, ecnun oTkas
odopmnisieTca npu nogave 3asisneHunsa yepes ML, cneunanmuct MOLL ohbopmnsaeT oTkas
B TeveHne 30 MMHYT C MOMEHTa Nofy4yeHus oT 3aaBuTenst JOKYMEHTOB.

PeweHne 06 oOTkasze B nNpueme 3MEKTPOHHOrO 3asiBNeHUss W OOKYMEHTOB
NoAMNUCBLIBAETCHA  JANEKTPOHHOWM  MOAMUCBID  YMOMHOMOYEHHOINO  AOSMKHOCTHOrO  nvua
AOMUHUCTpaumMm wn  Hanpaensetca B JInuHbin kabuHeT 3asiBUTena He nosgHee

cneayollero paboyero AHs nocne nonyvyeHus 3asiBreHus.

13. cyepnbiBaowmnm nepeveHb OCHOBaHUM A4S 0TKasa B npegocTtasneHnn MyHuuunansHON

ycnyru

13.1. OcHoBaHueM pAnsi oTkasa B npegoctaBneHun MyHUUMNaneHOM yCnyru
ABNSAETCA:

13.1.1. CUTyauus, Korga nocne BcCeneHua rpaxaaHuHa B KadecTBe ureHa
CEMbM HaHMMaTENs XWUoro NoMeLLeHns, obwasa nnowanb 3TOro Xunoro NoMeLLeHns Ha
O[HOrO YrieHa ceMbW COCTaBUT MEHee Y4eTHON HOPMBbI;

13.1.2. nogaya 3asdBneHns U JOKYMEHTOB JIMLIOM, HE BXOOSLWMUM B NepeyveHb

My, YCTaHOBJ1€HHbIX MYHKTOM 2 HacTosLlero A,EI,MI/IHVICTpaTI/IBHOI'O pernameHTa.

14.Mopsiaok, pa3amep M OCHOBaHUS B3UMaHUS roCcyAapCTBEHHOM MOLLMMHbI UMW MHOW NNaThl,

B3MMaeMoW 3a npepocrtasneHne MyHuumnansHoun ycnyrm



14.1. MyHuumnanbHas ycnyra npegocrtasnsieTca 6ecnnaTHo.

15. MakcuMmanbHbI CPOK OXnaaHua B odepean

15.1. MakcumanbHbI CPOK OXMAAHUSA B oYepean npu NIMYHON nogade 3asBneHus m

npu MonyyYyeHMnM pesynbTata npegocTtaBneHns MyHUUMNAnNbHOW YCRyrn He LOSKeH
npesbiwaTtb 15 MUHYT.

16.lMepeyeHb ycnyr, HeobxoanMbIX U 0b6a3aTeNbHbIX ANa NnpegoctasnenHna MyHuumnansHom

ycrnyru, B TOM Yucrne nopsigok, pasmep U OCHOBaHWA B3MaHMWs Nnatbl 3a NpeaocTaBrieHne

Takux ycnyr
16.1.Ycnyrmn, Heobxoaumble K obsizaTenbHble AN npegocTaBneHns

MyHUUMNanbHOW yCnyrn, OTCYTCTBYHOT.

17.Cnocobbl npegoctaBneHuns 3assmutenemM AOKYMEHTOB, HEOOXOANMbIX ASsi NOMyYeHns
MyHuuunansHou ycnyru
17.1. JIndHoe obpaweHune 3aasutens (unu npeacrasutens 3assutens) 8 MOL|

17.1.1. B niobom MOLl 3assutento obecnevyeHa BO3MOXHOCTb MOMyYeHUs
pesynbTarta NnpegocTaBneHna MyHULMNAneHOW yCryrn B oopme 3NEeKTPOHHOIro AOKYMeHTa
Ha GymaxHoM HocuTene. B aTtom cnydae cneumanuctom MOL] pacnevaTbiBaeTcs U3
Mogyna Mol EUWC OY pesynbtaT npeaoctaBneHUs MyHUUMNANbHOW YCryrn Ha
OymMaxxHOM HocuTene, 3aBepsieTCa MNOANUCLIO YMOSIHOMOYEHHOro paboTHuka MOL u
neyatbto MOLL. B cnyyae He nctpeboBaHus 3aaButenem pesyrnbTata NpenoctaBrieHns
MyHuuunaneHon ycnyrm B MOL B TeveHne 30 kaneHgapHbIX AHEW C AaTbl OKOHYAHWUSA
CpOKa npefoCTaBfeHUs  MyHMUMNanbHOWM  ycnyru, pesynbTar  npeaocTaBfieHus
MyHMLUMNANbHOW yCnyru Bo3spaliaeTcs B AOMUHUCTPaLNIO.

17.1.2. Ona nonydeHns MyHuuunaneHon ycnyrmn 3assutens (NpeacraBUTESNb
3aaBuTensa) npencrtaBndeT Heobxoumble OOKYMEHTbI, yKasaHHble B nogpasgene 10
HacTosiero AOQMUHUCTPATMBHOIO perfaMmeHTa, 3a UCKtoYeHnemM 3asBneHus.

17.1.3. Ana nonyyeHns MyHuuunansHon ycnyrm 3assutens (NnpeacraBuTesb
3asBuTensa) MOXeT 3anMcaTbCa Ha NUYHbIN npuem B MOL| 3apaHee NO KOHTAKTHbIM
TenedoHaM, YykasaHHbiM B [lpunoxeHun 2 K HacTosiwemy ALMUHUCTPATUBHOMY
pernameHTy, unn nocpeacrsom PIITY. lNpu ocyuwecTerneHnn npenBapuUTenbHOW 3anucu
3assutenb (npeacrasutens 3asiBuTens) B ob6s3aTenbHOM nNopsiake WHAOPMUPYETCs O
TOM, YTO NpefBapuTernbHas 3anncb aHHYNUPYeTCS B Criydae ero HedABKM No ucteveHun 15
MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

17.1.4. B cnyyae Hanuuua oOCHOBaHWW, NPeayCMOTPEHHbIX MyHKTOM 12.1



HacTosiwero AOMWHUCTPATMBHOIO pernameHTta, cneumanuctom MOL, 3aasutento
(npencrasutento 3asBuTens) Bolgaetca YBegomrieHne ob oTkase B npuemMe LOKYMEHTOB,
HeobxogMmoe Anst NpeaoCcTaBNeHNa MyHULMNANbHOM YCAYrn ¢ yKkadaHMeM NpuYMH OTKasa
B Cpok He nosgHee 30 MWHYT C MOMeEHTa nonyyeHus ot 3aaButens (nNpeacraButens
3aaBuTens) AOKYMEHTOB.

17.1.5. B crnyyae ecnn OTCyTCTBYIOT OCHOBaHMA AONA OTkasa B Mpueme
AOKyMeHTOB,  cneuuanuct  MOL  npuHumaeT  npencrtaBneHHble  3aaBuTenem
(npeactasutenem 3asdBUTENS) AOKYMEHTbI, 3anofiHSeT W pacneyaTbiBaeT 3asiBrieHue,
KoTopoe noanuckbiBaeTcs 3aaButenem (npegcraButenem 3aaBuTens) B MPUCYTCTBUN
cneuynanucta MoLL.

17.1.6. paxxgaHe, NpoXxuBawLlne COBMECTHO C 3adBuTenem, CTaBAT CBOM
noanucu B 3asiBneHnn B npucyTcTBum cneumanucra MOL, npy ycnosumn nx cornacusa Ha
BCENeHne Opyroro rpakgaHuHa B Ka4yecTBe YreHa cemMbn 3asaButens.

17.1.7. Cneuynanmnct MOL ckaHupyeT npefctaBreHHble  3adBuTenem
(NnpeactasuTenem 3aaBuUTeNs) OpUrnHasnbl JOKYMEHTOB U (hopMUpYyeT SNEeKTPOHHOoEe Aeno
B Moagyne M®L, ENC OV, pacnedatbiBaeT u BblgaeT 3asBUTENHO (NpeacTaBuUTENto
3asBuTens) BbINUCKY B NofnyyYyeHUn 3asiBfieHUs, AOKYMEHTOB C YKaszaHUeM UX NepeyHs U
KOnuyectBa 5MUCTOB, BXOASALWEro HoMepa, daTtbl MOfyyYeHUs M AaTbl FOTOBHOCTU
pesynbTata npegoctaBneHns MyHuumnansHON yernyri.

17.1.8. OnekTpoHHoe feno (3asieneHve, npunaraemble K HEMY AOKYMEHTHI,
Bbinucka) noctynaet n3 Mogyna MoLl ENC OY B Moaynb okasanusa ycnyr EVMC OVY B
AEeHb ero (hopmMmpoBaHus.

17.1.9. B MoL 3aasutenwo (npegcrtasutento 3aasutens) obecneyeH
B6ecnnaTtHbIn goctyn Kk PMIY gns npepoctaeneHns MyHuuunanbHOW ycnyrn B Nopsgke,
npegycMOTPEHHOM B MyHKTe 17.2. HacToAwero AOMUHUCTPATUBHOIO perfiameHTa.

17.2. O6palleHune 3a okaszaHmem MyHuuunanbHown ycnyrn nocpeactsom PITY

17.2.1. HononHutensHo, 3asBuTtento obecnevyeHa BO3MOXHOCTb MOMyYeHUs
pesynbTata npegocTaBfieHns MyHuuunanbHoW ycnyrm B nwobom MOL Mockosckon
obnactn B dpopmMe 3K3eMnnsipa 3NEKTPOHHOro OOKyMeHTa Ha GymaxHom Hocutene. B
aToOM cnyyvyae cneunanuctom MOL pacnevatbiBaeTtcs 13 Mogyns  EanHon
MHPOPMALMOHHOM CUCTEMbI OKa3aHus ycnyr, yctaHoBneHHbln B MOL| (ganee - Moaynb
Mol EWUC OY) ak3emnnsp 9NeKTpOHHOro [OKYMeHTa Ha OymaxHOM HocuTtene,
noanucaHHbli O ynoONMHOMOYEHHOro OOSMKHOCTHOrO nvua AAMWHUCTpauuK, 3aBepsieTcs

NoANUCHIO YNOSTHOMOYEHHOrO paboTHmka MOLL n nevateto MOLL.



17.2.2. Ons nonydeHna MyHuuunaneHon ycnyrm 3assuTtens (NnpeactaBUTeSb
3aaBuTens, YMNOMHOMOYEHHbIM Ha noanucaHue 3asiBrieHusl) aBTopusyeTcs B EanHon
cucteMe uaeHtupukaumm u ayteHtudukaumm (nanee — ECWA), 3atem 3anonHser
3asaBrneHne C UCNonb3oBaHWEM crneumanbHOW WMHTEPAKTUBHOM (POPMbl B 3fIEKTPOHHOM
Buae. 3anonHeHHoe 3asBneHne oTnpasnseT BMecTe C NpUKpPeneHHbIMU 3NEKTPOHHbIMU
obpasamu AOKYMEHTOB, YKka3aHHbIMKU B nogpasgene 10 HacTosawero AQMUHUCTPATMBHOIO
pernamenTa. Npn aBTopusauum B ECUA 3assneHne cumtaeTca noanmcaHHbIM MPOCTOM
9NeKTpoHHOM noanucblo 3aasutens (npeactasutens 3aaBuTens, YNONMHOMOYEHHOro Ha
nognucaHne 3asBreHuns).

17.2.3. B cnyyae obpaweHuns npencrasutend 3agasurtens, He
YNOSIHOMOYEHHOIO Ha noanucaHve 3asiBrieHus, MPUKPEnnsaeTcs 9NeKTPOHHbIN obpa3s
3asBrneHus, nognucaHHoro 3asButenem.

17.2.4. OTnpaBneHHble OOKYMEHTbl MOCTynawT nocpeacrtsom  Moayns
okasaHus ycnyr EC OY B AOMUHUCTPpaUMIO N NPOXOAAT npeaBapuTenbHyto nposepky. O
pesynbTatax npeaBapuTesibHOro paccMoTpeHust 3asiBuTenb yBe4OMIISETCA U3MEHEHUeM
cTtatyca 3asBreHus B JlnyHoM kabuHeTe 3aaButens. Ecnn OOKYMEHTbl KOPPEKTHbI,
OpuUrnHarsnbl LOKYMEHTOB, 0POPMIIEHHbIE B COOTBETCTBUUN C TpeboBaHMAMM, yKa3aHHbIMU B
MpunoxeHnn 8 K HacToswemy AOMUHUCTPATUBHOMY perfnamMeHTy, [LOSMKHbl OblTb
npegoctaeneHsbl 3assutenem B MOL B TeyeHne 15 paboymx gHen nocre nonyyeHus
yBeOMIIEHNA O TOTOBHOCTU pesyrbTaTta npegocrasneHna MyHuumnansHon ycrnyri.

17.2.5. Mepepauya 3asBMTENEM OpPUIMHANOB [LOOKYMEHTOB W WX CBepka
cotpygHukom MOLL ¢ gokymeHTamu, MOfyYeHHbIMM B 3AMEKTPOHHOW  bopme,
OCyLLecTBNAeTca npu nonydyeHun 3asiButenem pesyrnbTata okasaHus MyHuumunanbHOW
ycryru.

17.2.6. B cnyyae coBnageHus npeactaBneHHbIX OPUrMHaNoB AOKYMEHTOB C
UX KOMUAMMW, MpeacTaBneHHbIMWU B 3nekTpoHHOM Buae, 3assutens (Mpepcrasutens
3asBuTens) B npucytcteum cneumanucta MOL, nognuceisaet 3asiBneHne o6 okasaHuu
MyHuuunanbHOM ycnyrm COOCTBEHHOPYYHOW NOANUCHI0 (3anonHeHHoe 3asaBneHue
pacneyaTtbiBaeT cneynanuct MoLl).

17.2.7. B cnyyae, ecnn opurmHanbl [JOKYMEHTOB He COOTBETCTBYIOT
AOKYMEHTaM, MOAaHHbIM B 3MEKTPOHHOW dhopMe, pesdynbTaT okaszaHus MyHuuunanbHon
ycnyrn aHHynupyetcsa. [lo wutoram npoBeaeHuss cBepku copmupyetcs  akT 06
aHHYNUpoBaHUM pesynbTata npegoctaBneHnsa MyHuuMnanbHOW  ycryrn, KOTOPbIN

noanucbiBaeTcs 3asBuTenem.



18.Cnocobbl nonyyeHus 3aasutenem pesynbTaToB npegocTtasneHms MyHuumnansHom
ycnyru

18.1.B 3aBucumoctn OT cnocoba nonyvyeHus pesynbtarta, 3asBuUTenb
yBeAOMMHAETCA O rFOTOBHOCTM peaynbTata npegocTtaBneHmss MyHuumnanbHOM ycnyru
cnegyowmmm cnocobamu:

18.1.1. yepes JInyHbin kabuHeT Ha PIITY;

18.1.2. nocpeacteom cepsuca PIIY «Y3HaTb cTaTyc 3asBneHus».

Kpome Toro, 3assutenc ([peactaButenb 3asiBUTENS) MOXET CaMOCTOSTENbHO
Nnony4nTb WHAGOPMaUUIO O TFOTOBHOCTU pesynbTata npegoctaBneHna MyHuumnanbHoOn
ycryrm no TenedoHy UeHTpa TenedoHHOro obcnyxmBaHua HaceneHna MoCKOBCKOW
obnactu 8(800)550-50-30.

18.2. PesynbTtat npepoctasneHns MyHuMUMNanbHOW YCryrn MOXET ObiTb NonyveH
cnegyowmmm cnocobamum:

18.2.1. yepes JInyHbIn kKabuHeT Ha PIIIY B BMOe 3anNekTPOHHOro AOKYMEHTa,
NoANUCAHHOIO YCUITEHHOW KBannuUuUpoBaHHOW UMMPOBON MNOANMUCHID OTBETCTBEHHOMO
nmua;

18.2.2. yeped MOL| Ha BymaxkHOM HocuTene.

18.3. PesynbTat npegocraBneHns MyHuuunanbHOM ycnyru BblgaeTcs 3asiBUTEnto
yepes JInyHbIn kabnHeT Ha PIITY unn B MOL| no ucrevyeHnn cpoka, yCTaHOBIEHHOMO AJ1S

npegoctasneHna MyHuumnanbHom ycnyru.

19. TpeGoBaHus K MOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuumnanbHas ycnyra
19.1. TpeGoBaHMs K NMOMELLEHUSIM, B KOTOPbIX npegocTtasnsietcs MyHuuunanbHas

ycnyra, npvBeaeHbl B MpunoxeHunn 10 k HacTosiLemMy AOMUHUCTPaATUBHOMY pernameHTy.

20.MokasaTenn gOCTynNnHOCTU U KavyecTBa MyHnuunansHOW ycnyru
20.1.TokasaTtenn OOCTYNHOCTU M KadecTBa MyHuuMnanbHOM ycryru npueBefeHbl B
MpunoxeHun 11 K HacTodAweMy AOMUHUCTPATUBHOMY pPErfiaMmeHTy.
20.2. TpeboBaHuss k obecneyeHnto AOCTynHOCTM MyHuuunanbHOW ycnyrn ang
WHBaNMAoB npusBefeHbl B [lpunoxeHun 12 K Hactodwemy AAMUHUCTPATUBHOMY

pernamMmeHTy.

21. TpeboBaHus opraHnsaumm npegocrasneHnss MyHMumMnaneHON yCnyru B 9feKTPOHHON

dopme
21.1. B anekTpoHHOW (opMe [OOKYMEHTbl, yKasaHHble B nogpasgene 10



HacTosLwero ADMUHUCTPATMBHOIO pernamMeHTa, nogarTtcs nocpeacrtsom PITY.

21.2.Tpn nogade OOKYMEHTbI, yka3aHHble B nogpasgenie 10 AAMUHUCTPATUBHOIO
perrnameHTa, npunaralTcsd K ONeKTPoHHoM ¢opme 3asBreHuss B BuAe OTAerbHbIX
dannos. KonuyectBo annoB AOMMKHO COOTBETCTBOBATb KONIMYECTBY [OOKYMEHTOB, a
HanmeHoBaHWe anna AOMKHO MO3BONATb MOEHTUMUUNPOBATL AOKYMEHT U KONMYECTBO
NNCTOB B IOKYMEHTE.

21.3.Bce [OKYMEHTbl [AO/MKHbl ObITb OTCKaHMpOBaHbl B PaCnpOCTPAHEHHbIX
rpadpuyeckux dopmartax pannos B LBETHOM peXuUMe (paspeLleHne CKaHUPOBaHUA — He
meHee 200 To4ek Ha awoKnM), obecneyvvBaloLLEM COXpaHEHWEe BCEX ayTEHTUYHbIX
NPWU3HaKOB MOAJSIMHHOCTU, a WMMEHHO: rpaduyeckorn noanucu nuua, neyaTtu, YrrnoBoro
wTamna 6naHka.

21.4. 3asBuTenb MMEET BO3MOXHOCTb OTCrexuBaTb Xo4 o6paboTkm OKYMEHTOB B

JInyHom kabuHeTe ¢ nomoLbio ctatycHon mogenu PIITY.

22. TpeboBaHus Kk opraHMsaunm npegocrtasneHns MyHuyunaneHomn ycnyrm B MOL|

22.1.OpraHmsaumnsa npepoctasneHmss MyHuumnanbHom ycnyrm Ha 6ase MOL
OCyLLeCTBNAeTCA B COOTBETCTBUM C COrMaleHMeM O B3auUMOAEWCTBUMM  MeXay
AgmnHuctpaunen un MKY  «MOLl», 3akntoyYeHHbIM B nopsake, YyCTaHOBEHHOM
AENCTByOWNM  3akoHodaTenbCcTBOM. [lepedeHb MOLl, B KOTOpbIX OpraHusyeTcs
npepoctasneHne MyHuuMnanbHOW ycnyrM B COOTBETCTBUM C  COrfnawleHuem o
B3aMmogenctsumn, npusoantca B [punoxeHun 2_k Hactoswemy AAMUHUCTPATUBHOMY
perrameHTy.

22.2.3asBuTeNb MOXET OCYyWeCTBUTb MpeaBapuTeribHYy0 3anucb Ha nogadvy

3asasnenunsa B MOL| cnegyowmmm cnocobamm no ceoemy Bblbopy:

a. npun nu4yHom obpauieHnm 3aasutens B MOLL;
0. no TenecgoHy MoLl;
B. nocpencrtesom PIITY.

22.3.Tpu npegBaputensHon 3anncu 3asiBuTenb coobLlaeT crneayowme gaHHbIe:
dhamunumio, UM, OTYECTBO (NocnegHee Npy Hanuyuun);
KOHTaKTHbI HOMep TenedoHa;
B. aZlpec 3ANEKTPOHHOM NMOYTLI (MPY HaNUYuK);
r. Xernaewmble JaTty n Bpems npeacTtaBrieHnUss JOKYMEHTOB.
22.4. 3asBuTento coobLuaoTca garta u Bpemsi npuema OKYMEHTOB.
22.5.1pwn ocyuwlecTBneHnn npeaBapuTenbHOn 3anucn 3asasuTtenb B 06a3aTenbHOM

nopsiake MHAOPMUPYETCS O TOM, YTO NpeaBapuTeribHas 3anncb aHHyNupyeTcs B criyvyae



€ro HesIBKM No ncredeHum 15 MMHYT C Ha3Ha4YEeHHOro BpEMEHN Npuema.

22.6. 3asgBuTenb B noboe Bpems BrnpaBe 0TkasaTbCA OT NpeaBapuUTENbHON 3anucu.

22.7.B otcytctBUM 3asBuTenen, obpaTuMBLUMXCA MO NpeaBapuUTENbHOM 3anucy,
ocyulecTBngaeTca npuem 3aasutenen, obpaTMeLUNXCS B NOPSIAKE oyepeau.

lll. CoctaB, nocrenoBaTeribHOCTb U CPOKM BbINOMHEHWS aAMUHUCTPATUBHBIX NpoLleayp,
TpeboBaHUA K NOPAAKY UX BbINOSHEHWS
23.CocraB, nocrnegoBaTesibHOCTb U CPOKW BbIMOMNHEHUA afMUHUCTPATUBHBIX NpoLeayp
(oencteuin) npu npegoctasneHnn MyHmumnanbHOM yenyrm
23.1.MpepoctaBneHne MyHuuMnanbHOM YCNyrn BKIOYaeT B cebs cnegywowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

1) npuemM 3adBfneHus 1 OOKYMEHTOB, HeobOXoauMbiX And npefocTaBfieHus
MyHuumnansHoW ycnyru;

2) obpabotka M npegBapuTenbHOE  pacCMOTpPeEHWe  3asBneHuMss w
npeacraBneHHbIX JOKYMEHTOB;

3) NPUHATUE pelleHns O npefoctaBneHun (06 OTkase B npedocTaBreHun)
MyHuumMnansHoM ycnyrm n ocopmieHne pesynbTata npegocrasneHna MyHuumnansHOM
ycnyrn 3asBuTento;

4) BblAa4va pesynbTaTta npegoctaBneHna MyHuumnansHOn ycnyru.

23.2.lMepevyeHb agMUHUCTPATMBHBLIX Mpoueadyp npu obpalleHun 3a OT3bIBOM
3asBneHusa Ha npegoctasneHne MyHUUMNanNbHOM YCIyru:

1) npuem 3asBneHnss 0O OT3biIBE W nepedada ero B nogpasgeneHue
AOMUHUCTpaUnnN, HenocpeacTBEHHO Oka3biBatowee MyHuuunanbHoM ycnyrn 3asaBUTento;

2) paccMOTpeHue 3asaBneHns ob oT3biBe;

3) nepegaya B MOL pokymeHTOB, npeaocTaBneHHbIX 3asBuTenem AOns
npepocTtasnenna MyH1uumnansHoOM ycnyru, Anga Bpy4eHnsa nx 3assutento;

4) Bpy4YeHue JoKyMeHToB 3assuternto 8 ML,

23.3.Kaxgaa agMuHucTpaTMBHas npouegypa COCTOUT U3 agMUHUCTPATUBHBIX
aencteun. [lepeyeHb M cogepXaHve agMUHUCTPATUBHBLIX LOENCTBUN, COCTaBISOLNX
Kaxayl agMUHUCTPATUBHYIO npouenypy, npuseneH B [lpunoxeHun 13 Kk HacToswemy
AOMUHNCTPATUBHOMY perfnamMmeHTy.

23.4.bnok-cxema npepoctaeneHna  MyHuumnanbHOM  ycnyrm npuvBegeHa B

MpunoxeHun 14 kK HacToswemMy AOMUHUCTPATUBHOMY pernamMeHTy.



IV. MNMopsigok n dopmMbl KOHTPONA 3a cnofHeHMeEM AOMUHNCTPATUBHOIO perfiameHTa
24.TlopsaoK OCyLeCTBNEHNSA KOHTPONS 3a cCObntogeHNneM U UCMONHEHNEM AOMKHOCTHbIMM
nuuamMmm, MyHUUMNanbHbIMWU CRyXaLlMMn 1 cneynaniuctaMmm AQMUHUCTPALUKU NONOXEHUN
AOMUHMCTPATMBHOIO pernameHTa n MHbIX HOPMaTUBHbLIX NPaBOBbIX aKTOB,

yCTaHaBnmBawLwmux TpeboBaHna K npegoctasneHnio MyHUUmMnansHon ycnyru

24.1.KoHTponb 3a cobniogeHMeM AOSMKHOCTHbIMU  NMLaMn, MyHUUMNanbHbIMK
cnyxawmmu n cneunanuctamm  AgMUHUCTpaumm NOJSIOXXEHNN HacTosLero
AOMUHUCTPATMBHOIO  perfameHTa UM MHbIX  HOPMaTMBHbIX  MNPaBOBbLIX  aKTOB,
yCTaHaBnuBawwux TpeboBaHns K npegoctaBneHnto  MyHuuMnanbHOW  yCrnyru,
ocyLiecTBngeTcsa B popme:

1) Tekywero KOHTposis 3a cobrnogeHnemM nosHOThbl U KayecTBa npenocTaBleHus
MyHuumnansHon ycnyru (ganee - TekyLwuin KOHTPOrb);

2) KOHTPONA 3a cobnogeHeM nopsiaka npegoctasneHns MyHuumnanbHOW yenyru.

24.2. Tekywnn KOHTPOSIb ocyLlecTBnsgeTcs AOSDKHOCTHBLIMU nmuamm
MogpasgeneHusi, OTBETCTBEHHbIMW 3a oOpraHusauuio paboTbl MO npeaocTaBreHuto
MYHULMMNANbHON YCNyru.

24.3.KoHTponb 3a cobntogeHvem nopsigka npegocTtaBneHns MyHuumnanbHom
ycrnyrm ocyLecTBnsaeTcs MwuHucTepcTBOM rocyaapCTBEHHOIo ynpaBneHus,
MHOPMALMNOHHBIX TexHonormm un cBasnm MockoBckon o06niactM B COOTBETCTBUMUM C
nopsaKkoM, YTBEPXKAEHHLIM nocTaHoBneHmeM lNpaeutensctBa MockoBckon obnactu ot 16
anpena 2015 roga Ne 253/14 «O6 ytBepxaeHun lNopsgka ocyweCcTBNEeHUS KOHTPONS 3a
npegocTaBfeHNeM TOCYAApCTBEHHbIX W MyHUUMNAnNbHbLIX  YCAyr Ha Tepputopumn
MockoBcko obnactm u BHeceHuM wuamMeHeHun B [lonoxeHne o MwuHUcTepcTBe
rocyfapCTBEHHOro ynpasneHusa, MHMOPMAUNOHHbBIX TEXHONOrMn u cBsasn MOCKOBCKON
obnactn» n Ha ocHoBaHuK 3akoHa MockoBckor obnacTtu ot 4 masa 2016 roga Ne 37/2016-

O3 «Kogekc Mockosckon obnacti 06 agMUHUCTPaATUBHbIX MPaBOHAPYLLUEHNAXY.

25.TlopsaoK 1 NepnognuyHOCTb OCYLLEeCTBEHNA TeKyLero KOHTPOris NOMHOTLI U KayecTBa
npegoctasneHna MyHuyunansHou ycnyrm n KoHtponsa 3a cobniogeHmnem nopsgka
npegoctasneHns MyHuyunanbHoW ycnyru
25.1. Tekylnin KOHTPOMb OCyLLeCcTBnseTcda B (hopmMe MNOCTOSSHHOrO MOHUTOPWUHra
peweHnn wn [enucTBUA y4acTBYKOLMX B NpPefocTaBneHun MyHUUUnanbHbIX — yCnyr
AOIDKHOCTHBIX 1L, MYHUAUMNAMNbHLIX CriyXawux u crneunanuctoB AMUHUCTpauuu, a
Takke B popme BHYTPEHHUX NPOBEPOK B AOMUHUCTPaLMK MO 3asBneHnsaM, obpalleHusm n

Xanobam rpaxgaH, ux obbeanHeHMN N OpraHu3auun Ha peLleHuns, a Takke OEeNcTBusS



(6e3pencTBmsl)  OOIMKHOCTHBLIX  NiMU,  MyHMUMNANbHbIX — CRyXawux u paboTHMKOB
AOMUHUCTpaunK, y4acTBYOLWNX B NpegocTaBneHn MyHuumnansHon ycnyri.

25.2.KoHTponb 3a cobniogeHvem nopsigka npegoctaBneHns MyHuumnanbHOM
YyCNyru OCYyLIEeCTBNAETCA YNOSIHOMOYEHHbIMU [OMMKHOCTHBIMW nuuamu  MuHucTepcTBa
rocyfapCTBEHHOro ynpasneHus, WHMOOPMALUUOHHbBIX TexHOoMNormnm un cesasnm MOoCKOBCKOW
obnactTm  nocpeacTtBOM  MPOBEAEHUA  MMAHOBbIX M BHEMMAHOBbLIX  MPOBEPOK,
cucTemMaTU4eckoro HabnogeHust 3a WUCNOSIHEHWEM OTBETCTBEHHLIMU  AOSMKHOCTHBIMU
nmuamn AOMUHUCTpaUMK MOSNOXEHUA HacToswero AAMUHUCTPATUBHOIO pernameHTa B
yacTu cobnogeHna nopsgka npegocrasneHna MyHUUMNanNsHOM yCryru.

25.3.naHoBble  npoBepkn  AOMUHUCTpaUMW UM OOFDKHOCTHOrO  fivua
AOMUHUCTPaUMM  MPOBOAAT B  COOTBETCTBUM C  €XErodHblM  MfaHOM  MPOBEPOK,
yTBepxgaembiM  MUHUCTEPCTBOM rOCYAapCTBEHHOIO YynpaBreHus, WMHPOPMaUMOHHbIX
TEXHONormm n ceasn MockoBckon ob6nacTu He Yalle O4HOro pasa B ABa roga.

25.4.BHennaHoBble  NpoBepkn  AAMUHUCTPAUUM UM OOSMKHOCTHOrO  nivua
AOMUHUCTpaLMM NPOBOASATCA YNONHOMOYEHHBbIMU JOMMKHOCTHBIMKU nNnyammn MuHucTepcTea
rocyapCTBEHHOro yrnpasneHnsa, MHMOPMaUUOHHbBIX TexXHOMormn u cesasnm MoCKOBCKOM
obnactm no cornacoBaHuio C NpokypaTypon MockoBckon o6nactM Ha OCHOBaHUK
peweHunsa 3amectutens Npeacegatens MNpasutensctBa MockoBckon 0651acTn - MUHUCTPa
rocygapCTBEHHOrO ynpasneHnsd, WHAPOPMALMOHHLIX TEXHONMOormn u cBasnm MockoBcKoM
obnactn, nNPUHMMaAEMOro Ha OCHOBaHWW OOpaleHUn rpaxgaH, opraHusauumn
(opManyeckmx nuuy) 1 NOfy4YeHHOM OT rocyAapCTBEHHbIX OpPraHoB, OpraHOB MECTHOrO
camoynpasneHus uHdgopmaumm o daktax HapylleHu 3akoHogaTtenbctBa Poccuickon
depepaumm, BrekyLwmMx, a B OTHOLIEHUN OpraHOB rocydapcTBeHHon Bnactn MoCKOBCKOW
obnactTm Takke MOryLMx MoBfiedb, BO3HWKHOBEHWE 4Ype3BblYaWHbIX CUTyauun, yrposy
XW3HU 1 300POBbLI0 FpaxaaH, a Takke MaccoBble HapyLLUEHUs NpaB rpaXkaaH.

25.5. BHennaHoBble NpoBepkn AOMUHUCTPaLMM NPOBOAATCA YNOSHOMOYEHHbLIMN
AOSDKHOCTHBLIMM nuugamm MuHucTepcTBa rocygapCTBEHHOIO ynpasneHus,
WH(POPMALUMNOHHBIX TexHonormi u cBasnm MockoBckon obnactu 6e3 cornacoBaHus C
opraHamn npokypaTypbl B COOTBETCTBUM C nopydeHusimu [pesngeHta Poccuickon
depepaumnmn, [MpaButenbctBa Poccuinckon ®Pepepaummn, Ha OCHOBaHUM TpeboBaHUA
"eHepanbHOro npokypopa Poccuiickon ®epepaumm, npokypopa MockoBckon obnactu o
npoBefeHUM BHEMNSIaHOBOW MPOBEPKM B pamKax Haa3opa 3a UCMOSIHEHMEM 3aKOHOB MO
NOCTYNUBLLUMM B OpraHbl NPOKypaTypbl Matepvanam u obpalieHusMm, a Takke B Lenax
KOHTPONS 32 UCNOSIHEHNEM paHee BblAaHHOro npeanucaHms o6 ycTpaHeHuu HapylleHus

obsa3aTenbHbIX TpeboBaHMN.



25.6. [JOMKHOCTHBIMU NULaMu AAMUHUCTPALUKN, OTBETCTBEHHbIMWU 3a cobnoaeHne
nopsiaka  npegoctaBrneHns  MyHuuMnanbHOW — yCnyri,  SIBNSIIOTCA  PYKOBOAUTENM
nogpasfaeneHni  AOMMHUCTPAUMKM,  yKasaHHbIX B NyHkTe 5.1 HacTogLero

ALMVHUCTPaATUBHOIO perfiameHTa.

26.OTBETCTBEHHOCTb AOMKHOCTHbLIX MWL, MyHULMMAnbHbIX CryXaLlMx, cneunanmcTos
AgmuHucTpaumm n MOL 3a peweHns n gencteua (6esgencrane), NPUHNMaEMbIe
(ocywecTtBnsiemble) UMK B xoae npegoctasneHna MyHuuunansHoOW ycnyrm

26.1. [OfmMKHOCTHble Jfivua, MyHuMUMnanbHble Criyxawme W cneyuanucTbl
AOMUHUCTpPaUMK, OTBETCTBEHHble 3a npefocTtaBneHne MyHuumunanbHOW ycnyru wu
yyacTBylwmMe B npegoctaBneHnn MyHuumnanbHOW ycnyru, HecyT OTBETCTBEHHOCTb 3a
npyHMMaemble (ocylwecTBrnsemMble) B xode npegocTtaBneHns MyHuumnanbHOW ycnyru
peweHna n gencrtena (6es3gencteme) B COOTBETCTBMM C 3aKOHOOATENBCTBOM Poccuiickom
depepauyum.

26.2. HenonHoe nnu HekayecTBeHHoe npegoctasneHne MyHuuMnansHOW ycnyru,
BbISIBNEHHOE B rnpouecce Tekylero KOHTPONsS, BeYET NpUMEHeHue AUCLMNIIMHapPHOro
B3bICKaHNA B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon denepaumm.

26.3. HapyweHune nopsgka npegoctasneHna MyHuuunanbHOW yCnyru, noenekwee
HenpegcTtasneHne MyHuumnansHon ycnyrn  3assuTtento, nvbo npegoctasneHue
MyHuuunansHon ycnyru  3asBUTENO C  HapyweHWEM  YCTAHOBMEHHbIX  CPOKOB,
npegycmatpmBaeT  aAMUHUCTPATUBHYIO  OTBETCTBEHHOCTb  LOSKHOCTHbIX  NvL,
MYHUUMNANbHBLIX — CAyXawux, cneynanuctoB  AZMUHUCTPaUMKM,  OCYLLECTBASAILEro
NCMNOMNHUTENbHO-pAcnopsanTeNibHble  MOSIHOMOYNA B COOTBETCTBUM € 3aKOHOM
MockoBckon obnactu ot 4 masa 2016 roga Ne 37/2016-0O3 «Kogekc MockoBckon obnacTtu
006 aAMUHUCTPATUBHBIX NPABOHAPYLLEHUAXY.

26.4.K HapyweHuam nopsgka npepoctasrieHMs  MyHuumnanbHon — ycnyru,
YCTAHOBJIEHHOIO HacTOAWMM  AAMUHUCTPATUBHBIM perfnamMeHToM B COOTBETCTBUM C
depepanbHbiM 3akoHoM OT 27.07.2010 Ne 210-03 «O6 opraHusaumm npenocTaBlieHuUs
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr» OTHOCUTCA:

1) TpeboBaHue o1 3aasutens (npeactaButens 3aaBuTens) npeacTaBeHus
AOKYMEHTOB W MHGOpMauMM WNU  OCYLLECTBMNEHUS AENCTBUKW, MpeacTaBreHne wunum
OCYyLLEeCTBMEeHNe KOTOpbIX He MpegyCMOTPEHO HacToaAwMM  AOMUHUCTPATUBHbLIM
perrnamMmeHToM, UHbIMU HOPMAaTUBHbLIMU NPAaBOBLIMU aKTamu, peryrnmpyrowmmMmm OTHOLIEHNS,

BO3HMKaKOLWME B CBA3U C NpeaocTtaBlieHNEM MyHVIU,VII'IEU'IbHOVI YCInyru;



2) TpeboBaHne c 3asBuTenda (nNpencraButena 3aaBUTENS) NpU npeacTaBrieHun
MYHMUMNANbHOW YCNyru nnatbl He NpegycMaTpuBaeTcs HacTosaAWwmMM AOMUHUCTPATUBHbBIM
pernameHToMm;

3) TpeboBaHne y 3asButensa (npeacrtaButenst 3asiBuTend) nNpu npeaoctaBreHnn
MyHMUMNANbHON  yCNyrn [OOKYMEHTOB WNM  MHOpMauuu, OTcyTcTBue u  (1Unu)
HEeJOCTOBEPHOCTb KOTOPbLIX HE YKa3blBanMCb NpW MNepBOHA4YanbHOM OTKase B npueme
AOKYMEHTOB, HeobOXoaMmbIX Ans  NpefocTaBfeHuMs  MyHMUMNanbHOW  ycnyrk, 3a
NCKINIOYEHNEM criydyaeB, NpedyCMOTPEHHbIX MYHKTOM 4Yactn 1 ctatbn 7 degeparnbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npegocTtaBneHns rocygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYry;

4) HapyweHue cpoka peructpauumn 3aseneHna 3assuTtens (npeacraBuTens
3asButena) o  npegoctasneHMn  MyHuumMnanbHOW  ycnyrn,  YCTAHOBMEHHOro
AOMUHUCTPATMBHBIM pernamMmeHToM;

5) HapyweHune cpoka npegocTtaBneHns MyHuuunanbHOW ycnyrn, yCTaHOBNEHHOMO
AOMUHUCTPATMBHBIM PErNamMeHTOM;

6) oTka3 B npuemMe AOKYMEHTOB Yy 3asButens (npeacraButens 3asiBUTenNsl), ecnm
OCHOBaHUA Ana oTKasa He npefyCcMOTpeHbl AOMUHUCTPATUBHBIM pernaMmeHToM;

7) oTka3 B npegocTtasneHnn MyHuumMnanbHOM yCnyrn, ecriv OCHOBaHWA ANs oTkasa
He npeaycMoTpeHbl AOMUHUCTPATUBHBLIM PErfTaMEHTOM;

8) HeMOTMBMPOBaAHHbLIN OTKa3 B npegocTtaBneHnn MyHuumnanbHOW Yycnyrn, B
crny4yae OTCYTCTBUSA OCHOBaHWI ANd OTKasa B npegocTtaBneHnn MyHMunnansHOM yCnyru;

9) oTka3 B MWCMpaBneHMM AOMYLIEHHbIX OMNevYaTtok U OWMOOK B BblOAHHbIX B
pesynbTtate npegocTaBneHns MyHUUMNanbHOW yCnyrm [OKyMeHTax Nubo HapylleHue
YCTaAHOBMEHHOIO CPOKa TaknX UCNpaBneHni.

26.5. [1JomKHOCTHBIM  NMUOM  AOMUHUCTpAUUK, OTBETCTBEHHbIM 3a cobniogeHue
nopsigka npegocTtaBneHnss  MyHuuunanbHOW  ycnyrn,  SIBASILOTCA  PYKOBOAMTENb
CTPYKTYPHOro noapasgenenns AgMWHUCTpauUuK, ykasaHHOro B nyHkTe 5.1. HacTosuiero

ALMVHUCTPATUBHOIO perfamMeHTa.

27.TlonoxeHus1, xapaktepusyowme TpeboBaHns K NOpsaKy U dopmam KOHTPOn4A 3a
npegocrasneHneM MyHuumnansbHOM yCnyrn, B TOM YUCHE CO CTOPOHbI rpaxaaH, ux
00beanHEeHU 1 opraHn3auun
27.1. TpeboBaHnsmn Kk nopsgky wn  dopmam  Tekywiero  KOHTponsd  3a
npegocTasneHnem MyHuumnansHOW ycnyrn ABASOTCS:

- HEe3aBUCNMOCTDb;



- TWaTernbHOCTb.
27.2. He3aBNCMMOCTb TeKyLLEero KOHTPONS 3akroyaeTca B TOM, JOMMKHOCTHOE NULO,
YNOSIHOMOYEHHOE Ha €ero OCYyLWEeCTBlIeHne He3aBUCMMO OT [JOSHKHOCTHOro nuua,
MyHMUMMANbHOrO  cryxauwero, paboTHMka  AOMUHUCTpaLMM,  y4yacTBywLlero B
npegocraeneHumn MyHuumnansHOW ycrnyru, B TOM YnUcre He UMeeT POACTBa C HUM.
27.3.[JormkHOCTHBIE  nuua,  ocyuwlecTBrnswowme  Tekywnn  KOHTporb  3a
npegocraBneHneMm  MyHuumMnanbHOW  yCryrn,  OOSKHblI  NPUHUMATh  Mepbl MO
npenoTBpaLleHno KOHAINKTa MHTepeCcoB NMpu npegoctasneHnn MyHuuunanbHOW yenyru.
27.4. TwaTtenbHOCTb OCYLLECTBMEeHUs TeKywero KOHTPOSis 3a npefocTaBfieHUeM
MyHuuMnanbHOW  ycnyru COCTOMT B CBOEBPEMEHHOM W TOYHOM  WUCMOSHEHUN
YNOSTHOMOYEHHbIMW NLamMu 0643aHHOCTEN, NPeayCMOTPEHHbIX HACTOSLWLMM pa3aesniom.
27.5.paxgaHe, nx obbeanHEHNa N opraHn3aumMm Ans OCyLLECTBMEHUSA KOHTPONS
3a npegocrtaBneHneMm MyHuuunanbHOW  yCcryrm UMMeT MpaBO HarnpasnsaTb B
AOMUHUCTPaUMIO MHAMBMAYANbHbIE U KOMNNEKTUBHbIE ObpalleHus ¢ NpeasioKeHnsaMu no
COBEpPLUEHCTBOBAHMIO MNopsaka npegocrtaBneHns MyHuuMnansHOW yCryrn, a Takke
Xanobbl 1 3asiBNeHnsa Ha aencteus (6e3nencTemns) AOSMKHOCTHLIX NN, AOAMUHUCTPaUMK 1
NPUHATBIE UMW PELLIEHUS, CBA3aHHbIE C NpeaocTaBrneHnem MyHuuunansHOW ycnyru.
27.6.paxxgaHe, nx obbeanHEHNa N opraHu3aumMm Ons OCyLEeCTBEHUS KOHTPONS
3a npegoctaBneHneMm MyHuuMnaneHOM YCnyrm C uUenblo cobnogeHus nopsgka ee
npegocTaBneHnss uMerT npaBoO HanpaeBnaATb B MWHUCTEPCTBO rocygapCTBEHHOMO
ynpaBneHus, NHPOPMAaLMOHHbLIX TEXHOMOrMN 1 cBA3n MockoBcKkon obnacTtu xanobbl Ha
HapylweHne AO0SMKHOCTHLIMU NUuaMn, MyHUUMNanbHbIMU criyxawmmm AgMUHUCTpaumm
nopsgka npegoctaeneHna MyHuuunanbHOM YCNyrn, MOBReKWee ee HenpeacTaBrieHue
UM npegoctaBfneHne € HapylweHVeM  CpokKa, YCTaAHOBJIEHHOrO  HACTOALLMM
AOMWHUCTPATUBHBLIM perfiaMmeHToM.
27.7.KoHTponb 3a npegoctasneHneMm MyHuUMnanbHOW ycrnyru, B TOM 4uCrie CO
CTOPOHbI rpaxgaH uX O6beauHEeHMW W opraHuMsauuKn, OCYLLECTBISETCA NOCPenCTBOM
OTKPbLITOCTU AedATeNnbHOCTU AMWHUCTPauuM npu npegocTtasneHun  MyHuuunanbHOW
yCcriyru, MoOnyyYeHusi MOSIHOW, akTyaribHOW W [OOCTOBEPHOW WHopMauum o nopsgke
npegocrasneHns MyHULUMNansHOM YCryrm U BO3MOXHOCTM AocynebHOro paccMoTpeHus
obpaweHun (xanob) B npouecce nonyvyeHns MyHuumnanbHOW ycnyru.
27.8.3aaBMTeNM MOryT KOHTPONMpoBaTh npegoctasneHne MyHuuunanbHOW ycnyrm
nyTeM nosily4eHuss MHpopmMaumm o xoae rnpegocTaBreHnn yeryru, B TOM YuCrie O Cpokax
3aBepleHns  agMWHUCTPATMBHBIX npouedyp (oenwctBuin) no  TenedgoHy, nyTem

NMMCbMEHHOro obpalleHns, B TOM YnCre No 3NEKTPOHHOM noyte n yepes PITY.



V. JocynebHbin (BHeCyneOHbIN) NOpsSAoK 06XKanoBaHUSA peLleHnin U 4ENCTBUN
(6e3pencTtBnst) ADMUHUCTPaLUK, OOMMKHOCTHBIX NL, MYHULMNAMNbHbIX CRYXXaLuuX,
cneunanuctos AaMmuHuctpauumn, MoOL, a Takke pabotHnkos MOLL, yyacTeyrowwmnx B
npepoctasnieHnn MyHMumMnansHOM ycryru
28.1MpaBo 3aaBuTenda nogatb xanoby Ha peleHne AMUHUCTPaUUN u (Mnn) geENCTeme

(6e3pencTBne) AAMUHUCTPaLUK, OOMKHOCTHBIX NUL, MyHULMNANbHbIX CRYXXaLluX,
cneunanuctos AamuHuctpauuu, MoLl, a Takke pabotHnkos MOLL, yyacteyowwmnx B
npepocrtasnieHnn MyHuumMnansHOM ycryru

28.1.3asBuTenb uMeeT npaBo obpatntbca B AgmuHucTtpauuto, MOL,
MWHNCTEPCTBO rOCYAApPCTBEHHOIO YNpaBrieHUs, HPOPMALMNOHHBIX TEXHOSNOMMN MU CBSA3N
MockoBckor obnactu ¢ xxanobow, B TOM YnCre B CreayroLwmx cryvasx:

1) HapyweHue cpoka perMcTpauumn sasereHus 3asButend O npefocTaBrieHUu
MyHuumnansHom yCcnyru, yCTaHOBMEHHOIO HacTOALLMM AOMUHUCTPATMBHbBIM
pernameHToMm;

2) HapylweHue cpoka npegoctaBneHns MyHMUMNansHOM yCnyru, yCTaHOBEHHOrO
PernameHTom;

3) TpeboBaHue y 3asBuTensa OOKYMEHTOB, HE MPeAyCMOTPEHHbIX HACTOSALLMM
AOMUHUCTPATMBHBIM pernameHTomM ansa npegocrtasnenHns MyHUumnanbHOM yenyru;

4) oTka3 B npuemMe [AOKYMEHTOB Yy 3asiBUTENs, €CnNu OCHOBaHWA OTKa3a He
npeaycMoTpeHbl HAaCTOALWNM AOMUHUCTPATUBHBIM peErfamMeHToM;

5) oTka3 B npegocTtaBneHnn MyHUUmMnanbHOM yCryru, eCnnm OCHOBaHUSA OTKasa He
npeaycMoTpeHbl HAaCTOALWNM AOMUHUCTPATUBHBIM peErnamMmeHToM;

6) TpeboBaHuMe c 3asaBuTensa npu npegocTtaBneHMn MyHUUMNANbHOW YyCnyrn
nnatbl, He NPegyCMOTPEHHON HACTOAWNM AOMUHUCTPATUBHBIM PErfaMeHTOM;

7) OTKa3 AOIMKHOCTHOrO nuua AOMUHUCTPaUMM B WUCNPaBNEeHUN AOMyLLEHHbIX
onevyaTok 1 oWwmnbOoK B BblAaHHbIX B pe3ynbTate npegoctaBneHns MyHuumMnanbHOM ycnyrm
AOKYMeHTax Nimbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakUX UCNpaBreHn.

8) HapyweHune cpoka wnu nopsgka BblgauyM OOKYMEHTOB MO pesynbTatam
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

9) npuOCTaHOBIEHME NPEAOCTABNEHUS MYHULMNANBLHOW YCyri, UNn OCHOBaHUS
NPUOCTAHOBIEHWS HE NPEAYCMOTPEHO HACTOALWMM AOMUHUCTPATUBHBIM PErNamMeHTOM;

10) TpeboBaHus y 3asButens (npeacrasutens 3asBuTens) Npy NpegocTaBieHnn
MyHMUMNANbHOW  yCnyrM [OOKYMEHTOB WnM  MHopMauuu, OTcyTcTBue u  (unu)

HeOJOCTOBEPHOCTb KOTOPbIX HE YyKa3bliBalinCb Mnpwn nepBoHaYalribHOM OTKa3e B Tlpueme



AOKYMEHTOB, HeobxoOuMbIX A8 NpefoCTaBreHus MyHuuunanbHou ycnyrn, nvbo B
npegocTaBneHn MyHUUMNANbHOW YCNyru, 3a UCKIIOYEHNEM CrlyYaeB, npeaycMOTPEHHbIX
NyHKTOM 4 yacTtun 1 ctatbn 7 ®egepansHoro 3akoHa Ne 210-03 ot 27.07.2010.

28.2.7Kanoba nopjaetca B nMCbMeHHOM dhopme Ha BymakHOM Hocutene nubo B
3S1IEKTPOHHOM (hopMme.

28.3.2Kanoba moxeT 6bITb HanpaeneHa no no4yrte, yepe3 MOL, ¢ ncnonbzoBaHmem
MHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTu  «VIHTepHeT», oduumansHOro canta
AoMunHMcTpaumn, noptanbel uslugi.mosreg.ru, vmeste.mosreg.ru, a Takke MOXeT ObITb
NPUHATa NPU JIMYHOM Npueme 3asBuTens.

28.4.Kanoba gomkHa cogepxaTb:

a) HaMMmeHoBaHWe opraHa, npegoctasngwowero MyHuuMnaneHoW ycnyrn, nnbo
opraHuMsauuu, yyacTeBywwen B npegoctaBneHnn Ycnyrm (MoL); damunmio, wnms,
OTYECTBO [JOSDKHOCTHOMO nuvua, MyHUUMNAnbHOro cnyxawero, paboTHMKa opraHa,
npegocrasnsawowero  MyHuuymnaneHon — ycnyrm  nmbo  paboTHMKa  opraHusauum,
yyacTBywowen B npegocrtasneHmm MyHuumnanbHOW Yycnyry, pelweHns u OencTsus
(6e3pencTBme) kKOTOporo obxxanyrTcs;

0) damunuio, ums, oT4yecTBo (nNocrnegHee - NpU Hanuyuuu), CBeOEeHUst O MecTe
Xutenbctea 3asButens - ouMsnyeckoro nvua nmbo HauMeHoBaHWe, CBEAEHUs O MecTe
HaxoXxgeHus 3asBuTens - PUANYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNeKTPOHHOM NOYTbl (NPU HanNM4YMM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OoTBeT 3asaBUTENIO;

B) cBefleHMs 06 obxanyembix peLleHusix u aenctensax (6esgencremm);

r) 0OBOAbl, HA OCHOBAHUW KOTOPbIX 3adBUTESlb HE CcOorflaceH C peLlleHneM W
aencremem (b6esnencTesmnem).

28.5.3asButenem MoryT ObITb npeAcTaBneHbl OOKYMEHTbl (MpY  Hanuuum),
nogTeepxaatoLne ero 4osoapl, iMbo nx konuu.

28.6.B cnyyae ecnu xanoba nogaetca yepes3 npencraButens 3asiBUTENs, Takke
npeacraBnaeTcs OOKYMEHT, MoATBEpXAaloWunn MOSIHOMOYUSA Ha  OCYLLEeCTBIeHue
AENCTBUMA OT UMEHN 3aaBuTENS.

28.7.Kanoba, noctynuBwaa B AgmuHuctpaumo, MOL,  MwuHuctepcTtBo
rocyJapCTBEHHOIrO ynpasneHnsd, WHPOPMALMOHHBLIX TEXHOMOrMn n cBasnm MockoBCKOM
obnactTm noanexuT pPacCMOTPEHUIO OOISMKHOCTHbIM — NIMLOM, YNOSIHOMOYEHHbIM  Ha

paccMoTpeHue anob, KoTopblii obecneynBaerT:



1) npuem wn paccMmoTpeHme xanob B cooTBeTCTBUM C TpeboBaHMSMU
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHus
rOCyAapCTBEHHbIX U MyHULMNANBbHbBIX YCAYr»;

2) UHopMMpoBaHne 3asBuTenen o nopsigke obXanoBaHUS peLIeHUA U
aencteuin (6e3gencTauns), HapyLlarLwmx nx npasa 1 3aKOHHbIE NHTEPECHI.

28.8.XKanoba, noctynuBwas B AamuHuctpauuio, MOPL,, MwuHucTepcTBO
rocyJapCTBEHHOro yrnpasneHnsd, WHPOPMALUMOHHBLIX TEXHONMormm un ceasnm MockoBckom
obnactn noanexuT permctpauun He nosgHee cnefywowero paboyero OHA CO OHA ee
NOCTynneHus.

28.9.Kanoba noanexuTt paccMOTPEHUIO:

1) B TeyeHne 15 paboumx OHen co OHs ee pernctpaumm B AAMUHUCTpaAUMIO,
M®Ll, MuHUCTEPCTBO rocyfapCTBEHHOrO ynpasneHus, UHPOPMALMOHHbBIX TEXHOMOMMN n
cBa3m MockoBckon obnacTu.

2) B TeyeHue 5 pabounx gHen co OAHA ee perucrTpauum B criydae obxanoBaHus
OTKasa B rnpueme JOKYMeHTOB y 3asButens nmbo B ucrnpasneHnn gonyLeHHbIX orneyaTok
M owmnbok uMnnm B crnyyae oO6XanoBaHMs HapYLWIEHWS YCTAHOBIIEHHONO CpoKa TaKuXx
ncnpasrieHnn.

28.10.B cnyyae ecnn 3assutenem B AgmuHucTpauuio, MOL, MuHuctepcTtBo
rocygapCTBEHHOrO ynpasneHnsd, WHAPOPMALMOHHLIX TEXHONMOormn u cBasnm MockoBcKoM
obnactn nogaHa xanoba, pacCMOTpPEHME KOTOPOW HEe BXOAUT B €ro KOMMNETEHUMIO, B
TeyeHne 3 paboumx gHen co gHa ee peructpauun AgmuHuctpauguio, MOL, MuHnctepcteo
rocygapCTBEHHOrO ynpasneHnsd, WHAPOPMALMOHHLIX TEXHONMOormn u cBasnm MockoBcKoM
obnacTtu xanoba nepeHanpaBnseTca B yNOTHOMOYEHHbIN HA €e pacCMOTpPEHME OpraH, o
4YyeM B NMMCbMEHHON doopme nHopMmnpyeTcsa 3asiBUTENb.

Mpn 3TOM CpPOK paccMOTPEHMS Kanobbl NCYMCNAETCH CO OHA PErncTpaumnm xanoobol
B YNOSITHOMOYEHHOM Ha €€ pacCMOTPEHME OpraHe.

28.11.Tlo pesynbTaTaM pacCMOTpeHus xanobbl  AgmuHuctpaumsa, MOL,
NPUHUMAaET OOHO U3 CreayoLmnX peLleHni:

1) Xanoby ypoBneTBopsieT, B TOM u4ucne B ¢OpMe OTMEHbl MNPUHATOro
peLeHns, ncnpasneHns OOnyLeHHbIX OnevyaTok U OWMBOK B BblgaHHbIX B peaynbTaTte
npenocTaBneHns MyHMUMnanbHON YCnyrm OKYMeHTax, Bo3BpaTa 3asdBUTENIO AEHEXHbIX
CpeacTB, B3WMaHuWe KOTOPbIX He MpedyCMOTPEHO HOPMaTUBHbLIMU MPaBOBbIMU aKTamu
Poccurickon ®epepaunmn, HopMaTUBHBIMK NpPaBoBbIMK akTaMmn MockoBckon obnacTu;

2) B y0OBNETBOPEHNN Xanobbl 0TKa3biBaeTCs;

28.12. He nosgHee AOHA, cnefyowero 3a AHEM MPUHATUA peLleHus, YKa3aHHOro B
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nyHkTe 28.11. HacToswero AOQMUHUCTPATMBHOIO pernaMmeHTa, 3asaBuTento B NMCbMEHHOWN
dopmMe ©n MO XenaHuw 3adABUTENS B 3NIEKTPOHHOM OpMe  HanpaBndeTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHNS XKanobbl.

28.13.Tlpn ypoeneTBopeHun xanobbl AgmuHucTpaumsa, MOL, MwuHuctepcTBo
rocyfapCTBEHHOro ynpasneHus, WHMOOPMAUMNOHHbBIX TexHonormm mn cesasn MoCKoBCKOM
obnacTn npMHMMaeT ncyepnbiBatoLLmMe Mepbl MO YCTPAHEHMIO BbIIBNEHHbIX HapyLLUEeHUR, B
TOM 4ucne no Bblgade 3aaBuTento pesynbtata MyHuumnanbHon ycnyru, He nosgHee 30
paboumx gHeWn Co OHA NPUHATUS peLUEHUs.

28.14. AamuHucTpaums, MOL, MuHMCTepCTBO rocyaapCTBEHHOMO yrpaBrieHus,
MHPOPMALMOHHBLIX  TexHosrormm n  cBasn  MockoBckon obrnactu  OTKasbiBaeT B
yaoBfeTBOpeHU Xanobbl B crneayowmnx criydasax:

1) Hanu4us BCTYMMBLLErO B 3aKOHHYO CUIYy pelleHus cyaa, apbutpaxHoro cyaa
no xanobe o TOM e npegMeTe M No TEM Xe& OCHOBaHUAM,;

2) nogayn >anobbl nMLUOM, MOMIHOMOYMST KOTOPOro He noATBEPXAEeHbl B
nopsake, yCTaHOBIIEHHOM 3akoHogaTenscTBoM Poccuinckon degepaumu;

3) Hanuuus peweHns no >xanobe, MPUHATONO paHee B COOTBETCTBUU C
TpeboBaHuAMKM PernameHTa B OTHOLLUEHMM TOrO Xe 3asABUTENS U MO TOMY Xe npeameTty
»Karnoobbl;

4) NpU3HaHUSA xanobbl HEOOOCHOBAHHOWN.

28.15.B cnyyae ycrtaHoBneHna B Xxoge wnv No pesynbTaTtaM pPacCMOTPEHUS
Xanobbl NpU3HaKoB COObLITUA aAMUHUCTPATUBHOIO NPaBOHAPYLUEHUS UAWN NPecTynieHns
AOSDKHOCTHOE  NULO, HageneHHoe  MOSIHOMOYMAMM MO PacCMOTPEHUIO  Xanoo,
He3aMeOnMTeNnbHO  HanpaenseT  uMmewwmecs  matepumansl B MWHUCTEpPCTBO
rocyfapCTBEHHOro yrnpasneHusa, MHMOPMaUVOHHbBIX TexXHOMormm un ceBsasnm MOCKOBCKOM
obnacTtun unu opraHbl NPOKypaTypbl COOTBETCTBEHHO.

28.16. B oTBeTe no pesynbTaTaM pacCMOTPEHMUS XKanoodbl YKasbliBalOTCA:

1) AOJDKHOCTb, haMunusi, UM, OT4ECTBO (MPU HanNUYMn) OOSMKHOCTHOrO nuua
AoMnHUCTpaumu, ML, MuHucTepcTBa rocygapcTtBeHHOro ynpaBreHus,
MHAPOPMALMOHHBIX TEXHOMNOrMI 1 cBs3nM MockoBckon 06racTtu), NPUHABLLETO peLleHne no
xanobe;

2) HOMep, JdaTa, MeCTO TMNPUHATUS peLleHus, BK4Yas CcBedeHns o
AOMKHOCTHOM nuue, pelleHne unu genctene (besgencreme) kotoporo obxanyertcs;

3) amunms, M4, OTYECTBO (MNPU HaANMYUN) UM HauMeHoBaHWe 3asBUTENS;

4) OCHOBaHMA And NPUHATUA peLlleHnsa no xanobe;

5) NPUHATOE No Xanobe pelueHune;



6) B cnyyae ecnu xanoba npusaHaHa OBOCHOBAHHOW — CPOKM YCTpaHEeHuUs
BbISIBMEHHbIX HapyleHuh, B TOM 4uCNe CpOK NpeaocTaBneHus  pesyrnbTaTa
MyHuuunansHou ycnyru;

7) B cnyyae ecnu xanoba npusHaHa HEOOOCHOBAHHOWM, - MPUYUHBLI NPU3HAHUSA
Xanobbl HeoboCHOBaHHOM M MHGOPMaLMs O npaBe 3aaBUTENS obXanoBaTb MPUHATOE
pelleHne B cyaebHoM nopsiake;

8) cBefeHns 0 nopsiake oGXxanoBaHMs NPUHATOrO No Xanobe pelleHns.

28.17.0tBEeT nNO pes3ynbTaTaM paccMOTpeHusi  xanobbl  nognucbiBaeTcs
YMNOMMHOMOYEHHbIM Ha pacCcMOTpeHue Xanobbl OOMKHOCTHBIM NMUOM AOMUHUCTPaLUN,
MoLl, MuHucTepcTBa rocyaapCTBEHHONO ynpasrieHns, UHPOPMALMOHHBLIX TEXHOSOMMA 1
cBsa3m MockoBckon obnacTu.

28.18. AomuHuctpaums, MOL, MuHUCTepCcTBO rocygapCTBEHHONO YynpaBrieHus,
MHAPOPMALMOHHBIX TEXHOMNOMMN N cBs3n MockoBckon obnactn BrnpaeBe OCTaBUTb Xarnoby
6e3 oTBETa B CrieayroLmnX cny4vasx:

1) OTCYTCTBMUS B )anobe hamunumn 3aasutens nnm nodToBoro agpeca (agpeca
9NEKTPOHHOM NOYThI), MO KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET;

2) HanmMuus B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHbLIX BbipaXXeHUN, yrpo3
XWU3HW, 300POBbI0 M WMMYLLECTBY [OOJDKHOCTHOrO NuUuAa, a TakkKe YfieHaMm ero Cembu
(xanoba octaetca 6e3 oTBeTa, NpuM 3TOM 3asABUTENO coobLaeTca O HeJonyCTUMOCTU
3rnoynoTpebneHunsa npaBom);

3) OTCYTCTBMSI BO3MOXHOCTU MNpoYnTaTb KaKyt-nMbOO 4acTb TeKCTa >anobbl
(kanoba ocTtaeTtcsa 6e3 oTBETA, O YEM B TEYEHME CEMU AHEN CO OHA perncTpaumm xanobbl
coobuaeTcs 3aaBUTENIO, €CINK ero hamunmsi U NOYTOBbLIN aapec NOAAAKTCS NPOUTEHMIO).

28.19. 3aaBuTenb BnpaBe obxanoBaTb NPUHATOE Mo Xanobe peweHne B cynebHom
nopsiike B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon depepauum.

28.20. NMopsagok paccMoTpeHus Xanoo 3assuTtenen MwuHucTepcTBOM
rocy4apCTBEHHOrO YrnpaBneHusi, MHAPOPMALMOHHbIX TexHomnori mn cBasm MocKoBCKOM
obnactm npoucxoguT B MNOPSAKE OCYLWECTBIEHUS KOHTPOMNsS 3a npefocTaBlieHnEM
rOCy4apCTBEHHbIX M MyHWUMNANbHbIX  YCRyr, YTBEPXOEHHOM  MNOCTaHOBMEHNEM
MpaButenbctea MockoBckon obnactm ot 16 anpens 2015 Ne 253/14 «O6 yTBepxaeHun
lMopsiaka OCyWEeCTBNEHUA KOHTPOMs 3a NpedoCTaBfieHMEM [OCYOapPCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr Ha Tepputopum MockoBckon obnactu u BHECEHUUN U3MEHEHUN B
MonoxeHne o MwuHUCTEPCTBE rOCYAAPCTBEHHOrO ynpaBneHnsa, WHOPMALMOHHbIX

TexHonorun n ceasm MockoBckor obnacTuy.



VI. MpaBuna o06paboTkn nepcoHanbHbIX 4aHHbIX NPY OKazaHun MyHUUMNanbHOM yCryru
29.TMpaBnna 06paboTkn NepcoHanbHbIX AAaHHbIX NPY OkasaHUK MyHMUMNanbHOW ycnyru

29.1. O6paboTka nepcoHanbHbIX AaHHbIX NPy okaszaHunm MyHuumnansHoOW ycnyru
OCYLLECTBNAETCA Ha 3aKOHHOW W CrpaBeanMBON OCHOBE C y4eToM TpeboBaHuK
3akoHogartenbcTBa Poccuiickon depepaumm B chepe nepcoHanbHbIX JaHHbIX.

29.2. O6paboTka nepcoHanbHbIX AaHHbIX NpW okaszaHun MyHuumnansHoOW ycnyru
orpaHuymBaeTcs AOCTUXKEHNEM KOHKPETHbIX, onpeneneHHbIX HaCTOALLMM
AOMUHUCTPATMBHBLIM pernaMmeHTom uenen. He gonyckaetca obpaboTka nepcoHarbHbIX
AaHHbIX, HECOBMECTUMAas C LensMmmn cbopa nepcoHasibHbIX AaHHbIX.

29.3. ObpaboTke nognexaT TOMbKO MepCoHarbHble AaHHble, KOTOpble OTBeYaroT
uensim nx obpaboTku.

29.4.Uenbto  06paboTkm  nepcoHanbHbIX  OaHHbIX  ABNSAETCS  MCMNOJSIHEHME
AOIMKHOCTHBIX 0683aHHOCTEN N MOMHOMOYMIA COTPYAHUKaMn AOMUHUCTPaLMnN B npouecce
npegocTaBneHna MyHMUMNANbHOM YCNyrn, a TakKe OCYLIEeCTBMNEHUS YCTaHOBIEHHbIX
3akoHogaTenbcTBOM Poccuickon defepaunmm rocygapCTBeHHbIX (PyHKUMMA no obpaboTke
pe3ynbTaToB NpefocTaBneHHon MyHuuunansHoW ycnyru.

29.5.Mpn obpaboTke nepcoHanbHbIX AAHHbLIX B LEensx okasdaHusa MyHuumnanbHom
ycrnyrn He gonyckaetcs obbeanHeHne 6a3 faHHbIX, COAepKaLlmX nepcoHarnbHble JaHHble,
0bpaboTka KOTOPbIX OCYLLECTBASETCS B LensiX, HECOBMECTUMbIX MexXay cobon.

29.6. CogepxaHne n obbem obpabaTbiBaeMbiX MEPCOHANbHbLIX OAHHbIX OOSTKHbI
COOTBETCTBOBATbL 3asiBNEeHHOM uUenn obpaboTkn. ObpabaTbiBaeMble MNepcoHarbHble
AaHHble He AOMMKHbl ObiTb M3ObLITOYHLIMM MO OTHOLUEHUIO K 3asBNEHHOW Lenu ux
obpaboTku.

29.7.Mpwn obpaboTke NepcoHanbHbIX AaHHbIX AOKHbI ObiTb 06ecneyeHbl TOYHOCTb
nepCcoHanbHbIX OAHHbIX, UX OOCTAaTOYHOCTb, @ B HEOBXOOUMbBIX Cry4asX U akTyanbHOCTb
MO OTHOLWEHMIO K Uuenn o06paboTkm nepcoHanbHbIX AaHHbIX. [OMMKHOCTHbIE nMua
AOMUHUCTPaAUMM  OOIMDKHbI NPUHUMAaTb Heobxoaumble Mepbl NGO obecneumBatb KX
NPUHATME NO YAANEHUIO NN YTOYHEHMIO HEMOSTHBIX UM HETOYHbBIX OAHHbIX.

29.8. XpaHeHne nepcoHarnbHbIX [aHHbIX [OOSMKHO OCYLLEeCTBNATLCA B dhopme,
Nno3BonsiloLWEen onpeaenuTb CybbekTa nepcoHanbHbIX AaHHbIX, HE O0fiblle, YeM 3TOro
TpebyeT uenb 0b6paboTKkM NepcoHarbHbIX AAHHbLIX, €CNN CPOK XpPaHEeHUsl NepCoHasibHbIX
AaHHbIX He YCTaHOoBneH eaepanbHbIM 3aKoHOL4ATENbCTBOM, 3aKOHOAATESbCTBOM
MockoBckon obrnacTtu, OOroBOpoM, CTOPOHOM KOTOPOro, Bbirogonpuobperarenem wunu
nopyyYnTenem no KOTOpoMy siBnsieTcst CyObeKT nepcoHanbHbIX AaHHbIX. ObpabaTtbiBaeMble

nepcoHalribHble OaHHble noanexat YHUYTOXEHUIO nnbo obe3nnumMBaHnI0 NO OOCTMXKEHUN



uenen obpaboTku unu B cnyvae yrpatbl HEOOXOOUMOCTU B AOCTUXKEHUN 3TUX Lenen, ecnm
MHOE He NpeayCMOTPEHO 3aKOHOAATENbCTBOM.

29.9. B cooTtBeTcTBUM C Lenbio 06paboTkM nepcoHanbHbIX OAHHbIX, yKa3aHHOM B
noanyHkte 29.4 Hactoawero AOMWHUCTPATUBHOIO perrnameHta, B AOMUHUCTpaLmn
obpabaTbiBaloTCs NepcoHanbHble AaHHble, yKadaHHble B 3aaBneHun ([MpunoxeHune 7 K
HacTosAweMy AOAMUHUCTPATUBHOMY perfiaMeHTy) U npunaraemMbiX K HeMy AOKYMEHTaXx.

29.10.B cooTteeTCcTBUM C Lenbio 06paboTkM nepcoHanbHbIX OAHHbIX, yKa3aHHOW B
nognyHkte 29.4 Hacrtosiwero AQMUHUCTPATMBHOIO perfiamMeHTa, K KaTeropum cybbekTos,
nepcoHanbHble [OaHHble KOTopblx obpabaTbiBawoTcd B AOMUMHUCTPaUMK, OTHOCATCS
dusnyeckme nuua, obpatmeLunecs 3a npegoctaBneHnem MyHuumnanbHoOm ycnyrm

29.11. Cpokn 06paboTKM U XpaHEHUS1 YKa3aHHbIX Bblle MEPCOHanbHbIX AaHHbIX
onpefensitoTcs B COOTBETCTBUM CO CPOKOM [OENCTBUA COrfnaweHuss C CcyObekTom,
AOMUHUCTpaUMeENn, a TaKkke WHbIMU TpeboBaHWSMWN 3aKkoHogaTeNbCTBa U HOPMaTUBHLIMU
AOKymeHTamu. Mo McTeyeHnto CpokoB 0OpaboTKM M XpaHEeHMst MepCoHarnbHble OaHHble
noanexaTr YHUYTOXEHMIO Nnbo o06e3nnuMBaHuio, €cnum MHOE He nNpeayCMOTPEHO
3aKoHOOaTeNbCTBOM.

29.12.B cnyyae [pocTwxkeHuss uUenn o6paboTkM nepcoHanbHbIX  AaHHbIX
AOMUHUCTpauUms 06a3aHO npekpaTUTb 00paboTKy nepcoHamnbHbIX [OAHHbIX WUIK
obecneunTb ee npekpalleHue (ecnm obpaboTka NepcoHanbHbIX AaHHbIX OCYLLEeCTBNAETCS
APYTMM  NUUOM, OEWCTBYIOWMM MO NOpyYeHuUto  AAMUHUCTpaUUKM),  YHUYTOXMUTb
nepcoHanbHble AdaHHble unu obecneynTb WX yHUYTOXEHMe (ecnu obpaboTka
NnepcoHanbHbIX AaHHbIX OCYLLECTBNSAETCA OPYrMM NULOM, OEWACTBYIOLWMM MO MOPYYEHUIO
AOMUHUCTpauMn) B CpoK, He npeBblwatowmin 30 gHen ¢ gaTbl SOCTUXKEHUS LiEnu
00paboTkn nepcoHanbHbIX AdaHHbIX, €CAN MHOE He MNPeayCMOTPEHO ChyXeOHbIM
KOHTPaKTOM, [OroBOPOM WSIM COrfalleHneM, CTOPOHOM KOTOpPOro SBNSeTcs CyObekT
nepcoHanbHbIX AaHHbIX, MM60 ecnv AOMUHUCTPaLMA He BNpaBe OCyLLeCTBNSATbL 06paboTKy
nepcoHanbHbIX AaHHbIX 6e3 cornacusa cydbekTa nepcoHasrbHbIX AaHHbIX HA OCHOBAHUSX,
npeaycMOTpeHHbIX doegepanbHbIMU 3aKOHaMW.

29.13. B cnyyae oT3biBa CYyObEeKTOM MepcoHanbHbIX [OaHHbIX COorfacus Ha
006paboTKky ero nepcoHamnbHbIX [AaHHbIX AOMUHUCTpPaAUMs AOSMKHA MNpPeKpaTUTb KX
obpaboTky wunu obecneunTb npekpaweHMe Takon obpaboTkn (ecnn obpaboTka
nepcoHanbHbIX AaHHbIX OCYLIECTBNAETCA APYrUM NULUOM, OEWCTBYIOLWMM MO MNOPYYEHUIO
AOMUHUCTpPaAUMM) M B CNnyyae, eCnm COXpaHeHUe MepCoHasnbHbIX AaHHbIX 6Gornee He
Tpebyetca ansa uenen obpaboTkM NepCoHanbHbIX AAHHbLIX, YHUMTOXUTb NepCcoHasbHble

AaHHble unuM obecneuntb UX YHUYTOXEeHue (ecnn obpaboTka NepcoHanbHbIX AaHHbIX



OCyLLleCTBNAETCA APYrMM NMLOM, AENCTBYIOLIUM NO NOPYYeHUI0 AOMUHUCTPALNN) B CPOK,
He npesblwamowmn 30 kaneHAapHbIX AHEN C AaTbl NOCTYNMEHUS yKa3aHHOro OT3blBa,
€CNN MHOE He NpeayCMOTPEHO CNYyXeOHbIM KOHTPAKTOM, LOrOBOPOM WM COrfalleHneM,
CTOPOHOW  KOTOPOro 4BMSeTCA CYObeKT nepcoHanbHbiX AaHHbIX, nnbo ecnu
AOMUHUCTpaUMA He BrnpaBe OcCyLeCcTBNATb 00paboTKy nepcoHanbHbIX AaHHbIX 6e3
cornacna cybbekta nepcoHanbHbIX [OaHHbIX Ha OCHOBAHUSX, NPeayCMOTPEHHbIX
denepanbHbIMU 3aKOHaMW.

29.14. YHNUYTOXEHME  [OOKYMEHTOB, coepXawux nepcoHarnbHble  [daHHble,
yTpaTMBLUMX CBOE MNPaKTUYecKoe 3HavyeHuMe M He noanexalimx apXUBHOMY XpaHEHMUIo,
NPOM3BOAMTCH Ha OCHOBAHUWN aKTa YHUYTOXEHUSA NepPCOHanbHbIX AAHHbIX.

29.15. YNonHOMOYEHHbIE NMLa Ha nonyyeHune, obpaboTky, XpaHeHune, nepegadvy u
noboe apyroe Ucnonb3oBaHWe NepcoHanbHbIX JaHHbIX 06A3aHbl:

1) 3HaTb U BbINOSHATL TPebOBaHMS 3akoHo4AaTeENbCTBA B 06nactn obecneveHuns
3aLNTbl NEPCOHAarbHbIX AaHHbIX, HACTOALWEro AOMUHUCTPATUBHOMO pernamMeHTa;

2) XpaHUTb B TaiHe U3BECTHbIE UM NEPCOHanbHble AaHHbIE, NHPOPMMPOBATL O
hakTax HapyleHus nopsiaka obpalleHus C nepcoHaribHbIMU OaHHbIMKU, O MNOMbITKaX
HeCaHKLMOHNPOBAHHOMO JOCTYNa K HUM;

3) cobnogaTe NpaBuna MCNOMb30BaHMA NEPCOHanbHbIX AaHHbIX, MOPSAOK UX
yyeTa U XpaHeHUs!, UCKNIYNTb LOCTYN K HUM MOCTOPOHHUX NL;

4) obpabaTbiBaTb TONMbLKO T€ MNEpPCOHarbHble OaHHblE, K KOTOPbIM MOSfyYeH
AOCTYN B CUIY UCMONHEHNSA OOSMKHOCTHBLIX 00513aHHOCTEN.

29.16.Mpu o06paboTke nepcoHarnbHbIX AaHHbLIX YMNOTHOMOYEHHbIM fMuaM  Ha
nonyyeHune, o6paboTKy, XpaHeHue, nepegjady u nwboe [Opyroe uMCNonb3oBaHWE
nepcoHanbHbIX AaHHbIX 3anpeLaeTcs:

1) Mcnonb3oBaTb CBEAEHUs, codepXalwme nepcoHanbHble [aHHble, B
HecnyXebHbIX uUensax, a Takke B CNyXeOHbIX uensax - npu BegeHUMM NeperoBopoB MO
TenedOHHON CEeTU, B OTKPLITON NEpPEnncke, CTaTbsX U BbICTYNNEHNSX;

2) nepegaBaTb NepcoHarbHble OaHHble MO He3alUMLLEHHbIM KaHanam CBS3W
(Tenetann, (akcumunbHass CBA3b, ANEKTPOHHas no4yta) ©6e3  mncnonb3oBaHUs
cepTMdULMPOBAHHBLIX CPeaCTB KpUNTorpadou4eckon 3awmnTbl MHpopmauuu;

3) BbINOSTHATL Ha AOMY paboThl, CBSI3aHHbIE C UCNOSIb30BaHMEM NEPCOHaNbHbIX
AaHHbIX, BbIHOCUTb [OKYMEHTbl W [Opyrme Hocutenu uHdopmauuu, coaepxaiiue
nepcoHanbHble AaHHble, N3 MeCTa UX XPaHEHUS.

29.17.Jlvua, ynonHOMOYEHHbIE Ha NonyyeHne, obpaboTKy, XpaHeHne, nepenady u

noboe [Apyroe WUCMNonb3oBaHME MNepcoHarnbHbIX [OaHHbIX, BMHOBHbIE B HapyLUeHWM



TpeboBaHuM 3akoHOAAaTeNnbCTBA O 3alUuTe MNepCoHanbHbIX [AaHHbIX, B TOM 4uUcne
AO0NyCTUBLUME pasrfalleHne nepcoHarnbHbIX AaHHbIX, HECYT NepPCOHarbHY rpaXXa4aHCKyHo,
YrOfiOBHYIO, aAMUWHUCTPATUBHYIO, OUCUMMNNUHAPHYIDO U UHYIO  NpeayCMOTPEHHYIO
3aKoHOOAaTeNbCTBOM OTBETCTBEHHOCTD.

29.18. AAMUHUCTpaUMs Ons 3awmThl NepcoHarbHbIX LaHHbIX OT HernpaBOMEpPHOro
NN CRyYamHOro AoCTyna K HUM, YHUHMTOXEHUS, U3MEeHeHUs, 6r1oKnpoBaHms, KONMpoBaHUs,
npenocTaBlieHnsi, pPacrnpoCTpPaHEHUss MepCoOHarnbHbIX AdaHHbIX, a Takke OT WHbIX
HenpaBOMEPHbLIX OENCTBUMA B OTHOLUEHUW MepCOHasbHbIX AaHHbIX, MPUHUMAaET Mepbl

3aLWmThl, NPeayCcMOTPEHHbIE 3akoHoAaTeNbLCTBOM Poccuinckon denepaumn.



MpunoxeHwne 1
K adMUHUCTPaATUBHOMY perfnameHTy

TepmuHbI 1 onpeaeneHuns

B PernameHTe MCNOJb3YyKOTCA crefyruwmne TepMnHbl 1 oripefefieHnA:

MyHuumnansHag
ycnyra

AOMUHUCTPATUBH
bl pernameHT

3agBuTtenb

AOMUHMCTpaUmS

Mol

3agBneHune

OpraHbl BNactu

Moaynb MoL|
ENC OY
YcuneHHas
KBanuduumpoBaH
Has 3neKkTpOHHas
nognuce (Al)

CeTb WIHTepHeT
JINYHBbIV KaOUHeT

PIrY

MoopasneneHne

MyHUUMNanbHasa ycryra no nofyvYeHuto HaHumaTernem corfnacusi Ha
BCerneHne Apyrux rpaxgaH B KadecTBe MpOXuBalLMX COBMECTHO C
HAM YfIEHOB CBOEW CEMbM B XWIble MOMELLEHUS, NpeacTaBleHHble
no JOroBopam coLmarnbHOro Hamva;

aAMWHNCTPATUBHBLIN pernameHT npefoCTaBlieHns MyHULMNarbHON
YCIyr1 no nosly4eHuo HaHUMaTeneM Corfiacusi Ha BcerneHue Opyrmx
rpakgaH B Ka4yecTBe NPOXMBAOLLMX COBMECTHO C HUM YIIEHOB CBOEN
CEMbW B XWUMble MOMELLEHUNA, NpeacTaBneHHble Mo JoroBopam
couuanbHOro Hamma;

nuuyo, obpawatoweeca ¢ 3asiBNeHMEM O NpeaoCcTaBfeHUu
MyHnumMnansbHoM ycnyru;

AoMmnHUcTpaumsa ropogckoro okpyra CtynmHo MockoBckor obnacTu;
MHOIO(YHKLUMOHANbHbIN LLEHTP NpefoCTaBneHns rocyaapCTBEHHbIX U
MyHMUMNanNbHbIX ycnyr ropoackoro okpyra CTynuHo MoCKOBCKOM
obnactu;

3anpoc o npepocrtasneHm MyHUUMNansHOW YCryrn, HanpasieHHbIN
nobbIM  NPefyCMOTPEHHbIM ~ AAMUHUCTPATUBHBIM  pPErfaMeHToOM
crnocobowm;

rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMoynpaBneHus u
WHble OpraHbl, yyacTBylLlMe B MNpeaoCTaBNEeHUN MyHUUUNANbHbIX
yenyr;

Moayne M®LL eguHOn MHPOPMALIMOHHOM CUCTEMbI OKa3aHWUA YChyr,
yCTaHOBIEHHbIN B MOL;

OneKkTpoHHass MoANUCb, BbldaHHAA YOOCTOBEPSOWMM LEHTPOM,
nosiyyeHHast B pesynbtaTe Kpuntorpaduyeckoro npeobpasoBaHus
WHOpPMaUUKM C MCNONb30BaAHMEM KitoYa SNEKTPOHHOM MOAMNUCH,
nosBonisieT  onpefenntb  NMUo, NoAnMcaBllee  ANEKTPOHHbIN
AOKYMEHT, OBHapyXnTb akT BHECEHUSI N3MEHEHUI B 3ITEKTPOHHbIN
AOKYMEHT [rocre MOMEHTa e€ero noAnuCaHus, KoY MpOBEpPKU
3r1IEKTPOHHOM NOANUCHK YKa3aH B KBannduumpoBaHHOM cepTudukare;
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHas ceTb «HTepHeT»;
cepsuc PI1IY, nossonstowmin 3assuTento nosiyyatb MHGoOpMaumo o
xoae obpaboTkm 3aaBneHnin, NnogaHHbIX nocpeactsom PITY;
rocygapcrBeHHasa vHpopmaumoHHasa cuctema MockoBckon obnactu
«lMopTan rocygapcTBEHHbIX M MyHUUMNanNbHbIX ycnyr MOCKOBCKON
obnactn», pacnonoxeHHas B cetu WHTepHeT no appecy
http://uslugi.mosreg.ru;

OTtpen y4yeTa 7] pacnpeneneHus XuUnou nnowaau


http://uslugi.mosreg.ru/

agMuUHUCTpaumm ropoackoro okpyra CrtynnHo MockoBckoun
obnactu.



MpunoxeHwue 2
K adMUHUCTPaATUBHOMY perfnameHTy

CnpaBo4Has nHgpopmaums
0 MeCTe HaxoxaeHus, rpacdumke paboTbl, KOHTAKTHbIX TenedoHax, agpecax 3f1EKTPOHHON
noyTbl ADIMUHUCTPALMKN N OpraHn3aLmmn, y4acTBYOLWNX B NPegoCTaBneHnm
MYHMLUMMNANbHON YCNyrM u MHOPMMPOBaHUM O NOpsAAKe NpeaoCTaBneHns
MYHULMNANbHOW yCnyru

1. AoMuHucTpaums ropogckoro okpyra CtynmHo MockoBckon obnactum
Poccus, Mockosckast obnactb, ropoackon okpyr CTynnHo MockoBckon obnacTy,
r. CtynuHo, yn. AHgponoBa, a.43a/2, ka6.114
Mpadhmk paboTbl agMUHUCTPaUmUK ropoackoro okpyra CtynmHo MockoBckon obnacTtu:

NoHeaenbHuK: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
BTopHuk: € 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cpena ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
YeTBepr: € 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
MaTHuua: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cyb6oTa BbIXOOQHOW OEeHb
BockpeceHbe: BbIXOAHOW OeHb

"paduk Nnpuema 3asBuTENEN aAMUHUCTPALUKN ropoackoro okpyra CTynnHO
MockoBckorn obnactu

NoHegenbHUK: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
BTopHuk: ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cpepa ¢ 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
YeTBepr: € 9.00 po 18.00 nepepbiB ¢13.00 go 14.00
MNatHuya: € 9.00 go 18.00 nepepbiB ¢13.00 go 14.00
Cyb6oTa BbIXOQHOW AeHb
BockpeceHbe: BbIXOAHOW AeHb

[MoyToBLIM agpec agMUHUCTpaLmK ropoackoro okpyra CtynnHo MockoBckom
obnactu:
142800, MockoBckasi obnactb, ropoackomn okpyr CTynnHo Mockosckon obnacTu,
r.CtynuHo, yn.AHgponoBa, 4.43a/2, KoOHTakTHbIM TenedoH: 8(496)642-78-01

OdvumanbHbIin canTt agMuHucTpauun, CoseTa AenyTaTOB M KOHTPOSbHO-CHETHOW
nanatbl ropogckoro okpyra CtynmHo MockoBckon obnactm B WMH(OPMaLMOHHO-

KOMMYHUKaLMOHHOW ceTu «HTepHeT» (aanee — ceTb MHTepHeT): http://stupinoadm.ru
AOpec 9neKTPOHHOW MOoYTbl aAMUHUCTPAuUUK ropoackoro okpyra CTynuHo

MockoBckorn obnactn B cetn MHTepHeT: stupino@mosreg.ru
2.  MHOroyHKUMOHAmNbHbLIN  LUEHTP MpedocTaBfeHns  roCydapCTBEHHbIX U


mailto:stupino@mosreg.ru

MYHMUMNANbHbIX YCAYr, PacrnonOXeHHbI Ha TeppuTOpuMM ropoackoro okpyra CTynuHO
Mockosckon obnacTu.

MecTo HaxoXaeHus MHOrO(YHKLMOHaNbHOIro LeHTpa npegocTaBneHns
rOCYy4apCTBEHHbIX M MyHUUMNAanbHbIX ycrnyr (ganee — MHOrOo(YHKLMOHANbHbIA LIEHTP),
pPacnosIoXKEHHOro Ha TeppuTopmMK ropoackoro okpyra CtynmHo MockoBckon obnacTu:

142800, MockoBckasi obnacTb, ropoackomn okpyr CTynnHo MockoBckon obnacTu,
r.CtynuHo, npocnekt MNMobeabl, 4.51
Mpadumk paboTbl MHOFOYHKLMOHANBLHOTO LieHTpA:

NoHeaenbHUK: ¢ 08.00 go 20.00 6e3 nepepbiBa Ha 0beq
BTopHuk: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 06ea
Cpena ¢ 08.00 go 20.00 6e3 nepepbiBa Ha 0bea
YeTBepr: ¢ 08.00 oo 20.00 6e3 nepepbiBa Ha 0bef
MNatHuya: ¢ 08.00 go 20.00 6e3 nepepbiBa Ha 0ben
Cyb6oTa ¢ 08.00 go 20.00 6e3 nepepbiBa Ha 0beq
BockpeceHbe: BbIXOAHOW A€Hb

MouToBbLIM aapec MHOrOMYHKLMOHANBHOIO LeHTpa:
142800,MockoBckasi obnactb, r.CtynmHo, npocnekT Nobeabl, 4.51
TenecdoH Call-ueHTpa: 8(496)649-23-23./hakc 8(496)649-23-20

OdmumnanbHbIn canT MHOroOyHKLMOHANbLHOrO LeHTpa B cetn NHTepHeT: http://mfc -
stupino.ru
HononHutensHbii opuc MOL, B noc.ManuHo
MecTo HaxoxgeHusa gononHuTenbHoro opuca MOLL:
MockoBckas obnactb, r/o CtynuHo, noc. ManwuHo, yn.lMo6beasbl, a.2

"paduk paboTbl:

lMoHeaenbHUK: ¢ 08.30 oo 17.30 6e3 nepepbiBa Ha 0bepq
BTopHuk: HeTt npuema
Cpepa HeT npnema
YeTtBepr: ¢ 09.00 oo 17.30 6e3 nepepbiBa Ha 0befq
MaTtHuua: ¢ 09.00 go 13.00 6e3 nepepbiBa Ha 0beq
Cyb6oTa HeTt npuema
BockpeceHbe: BbIXOAHOW O€Hb.

HononHutensHbii opuc MOL, B noc. MuxHeBo
MecTo HaxoxaeHnsa gononHuTenbHoro opuca MOLL:
MockoBckas obnactb, r/o CtynmHo,noc.MuxHeBo,yn.KoonepaTtueHas,enaa.1/15,
cTp.2
"padmk paboThbl:

NoHegenbHUK: HeT npnema




BTopHuk: ¢ 08.30 oo 17.30 6e3 nepepbiBa Ha 0beq
Cpena ¢ 08.30 go 17.30 6e3 nepepbiBa Ha 0ben
YeTtBepr: HeT npuema
MatHuua: ¢ 09.00 oo 12.30 6e3 nepepsbiBa Ha 06ea
Cyb6oTa HeTt npnema
BockpeceHbe: BbIXOAHOW AEHb.

HononHutensHbin opuc MOL B c. LLyraposo

MecTo HaxoxgeHna gononHuTensHoro opuca ModL:
MockoBckas obnacTtb, r/o CtynuHo, c.llyraposo,yn.loccenHaqa,n.2

"padchmk paboTbl:
lNoHepenbHuK: HeT npuema
BTopHuk: ¢ 08.00 oo 17.00 6e3 nepepbiBa Ha 0bef
Cpepa ¢ 08.00 go 17.00 6e3 nepepbiBa Ha 0bef
YeTBepr: ¢ 08.00 go 12.00 6e3 nepepbiBa Ha 0beq
MaTtHuua: HeT npnema
Cyb6oTa HeTt npuema
BockpeceHbe: BbIXOQHOW O€Hb.

HononHutensHbin ocpmnc MOL, B A4.JleoHTLEBO
MecTo HaxoxaeHusa gononHuTensHoro opuca MOLL:
MockoBckast obnactb, r/o CtynuHo, g.JleoHTbeBo,yn.LleHTpanbHasn,n.19
Mpaduk paboTbl:

NoHeaenbHUK: ¢ 08.00 go 17.00 6e3 nepepbiBa Ha 0bea
BTopHuk: HeTt npuema
Cpepa HeT npnema
YeTBepr: HeTt npuema
MatHunya: HeTt npuema
Cyb6oTa HeTt npuema
BockpeceHbe: BbIXOAHOW O€Hb.

HononHutensHbii opuc MOL, B c.bonblwoe Anekceesckoe
MecTo HaxoxaeHnsa gononHuTensHoro oguca MoLl:
MockoBckas obnactb, r/o CtynuHo, c.bonblioe Anekceesckoe, yn.Cagosas, 4.1
Mpadumk paboThbi:

NoHeaenbHUK: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben




BTopHuK: HeT npuema
Cpena HeTt npuema
YeTBepr: ¢ 09.00 oo 18.00 6e3 nepepbiBa Ha 0ben
MNatHuya: ¢ 09.30 go 13.30 6e3 nepepbiBa Ha 0bea
Cy66oTa HeT npuema
BockpeceHbe: BbIXOAHOW A€Hb.

HononHutensHbii opmnc MOL, B c.CemeHoBCKoE
MecTo HaxoxaeHnsa gononHUTensHoro oguca MoL:
MockoBckasi obnacTtb, r/o CtynmHo, c.CemeHoBckoe, yn.lMobeabl, 4.41

Mpaduk paboTbl:
NoHeaenbHuK: HeT npnema
BTopHuk: ¢ 09.00 pgo 18.00 6e3 nepepbiBa Ha 0beq
Cpena ¢ 09.00 go 18.00 6e3 nepepbiBa Ha 0bea
YeTBepr: ¢ 09.00 pgo 18.00 6e3 nepepbiBa Ha 0beq
MaTtHuua: ¢ 08.00 oo 12.00 6e3 nepepbiBa Ha 0bef
Cyb6oTa HeT npnema
BockpeceHbe: BbIXOOAHOW O€Hb.

3.CnpaBoyHast uHopmauuss 0 mecte HaxoxgeHua MOL, rpacduke paboTbl,
KOHTaKTHbIX TenedoHax, agpecax 3feKTPOHHOW NoYThbI

WHpopmaumsa npusegeHa Ha cantax:

- PMIY: uslugi.mosreg.ru,

- M®Ll: mfc.mosreg.ru



Mpunoxexwue 3
K aAMWHUCTPATUBHOMY perfnameHTy

MopsiAok NonyvyeHnst 3aMHTepecoBaHHbIMM LMK MHOPMaLMK Mo BONpocam
npepocTaenenns MyHuumnanbHom ycnyru, CBeAeHUn 0 Xxoae npeaocTaBneHus
MyHuumnanbHon ycnyru, nopsigke, opMe U Mecte pasMelLeHnst MHopmaumm o NopsiaKe
npegocTaenexHvs MyHuumnanbsHom ycnyru

1. Mpadmnk pabotbl ML, AgMUHMCTPALMM M UX KOHTaKTHble TenedoHbl
npusegeHbl B MNpunoxeHun 2 k PernameHTy.
2. MHpopmaumna o6 okazaHum MyHuuunanbHOW ycnyrM pasmewaeTtca B

3NEeKTPOHHOM Buae:
- Ha odpuLmManbHOM cante AaMuUHUCTpauum - http://stupinoadm.ru;
- Ha odpuumansHom cante MoL; - http://mfc-stupino.ru
- Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha CcTpaHuLax, MOCBALEHHbIX
MyHuuunansHou ycrnyre.

3. PasmelleHHass B 3MEeKTPOHHOM Buae WHGopmauuss o006  okasaHuu
MyHuumunansHoOW ycryrn JOSDKHa BKNo4aTh B cebs:

- HaMmeHoBaHWe, MOYTOBblIE agpeca, CnpaBOYHble HOMepa TenedoHoB, agpeca
3NEeKTPOHHOM NMOoMThLI, agpeca cantoB Noapasgenenna n MoL;

- rpadouk pabothl MNogpasgenexHms n MoL;

- TpeboBaHNA K 3adBNEHU0 U MpunaraeMbiM K HeMy OOKyMeHTaMm (BKMwo4vas ux
nepeYveHb);

- BbIAEPKKN M3 NPaBOBbLIX akTOB, B YacTuK Kacarwwencs MyHuumnansHOM ycnyru;

- TekcT PernameHra;

- KpaTKoe onncaHue nopsigka npegocrasneHns MyHuuunanbHoOW ycnyru;

- obpasubl 0GOpMIEHUS  OOKYMEHTOB, HeoOXoauMbIX ANd  MOMyvYeHus
MyHuuunansHom ycnyru, n TpeboBaHus K HAM;

- nepeyeHb TUNOBbLIX, Haubonee akTyanbHbIX BOMPOCOB, OTHOCALUMXCA K
MyHMUMNanNbLHOW YCIyrn, U OTBETbI HA HUX.

4, MHdopmaunsa, ykasaHHas B nNyHkTe 3 Hactoswero [punoxeHus
npegocraBnseTcs Takke coTpyaHukamm MOLL n AgmuHuctpauumn npu  obpalleHun
3asButenen:

- JINYHO;
- M0 NoYTe, B TOM YUCIIE ANEKTPOHHOW;
- no TenedoHaMm, ykasaHHbIM B [MpunoxeHun 2 K ADMUHUCTPATUBHOMY perfiameHTy.

5. KoHcynbTupoBaHue no Bonpocam npegocrasneHna MyHuumnaneHOW ycrnyru
coTpygHukamn ML, n MogpasgeneHus ocyuwlectTensgeTcs 6ecnnaTtHo.

6. MHdopmmpoBaHue 3agaBuTenen o nopsgke okasaHns  MyHuumnanbHoOn
YCNyru OCyLeCTBNAETCA Takke rno TenedoHy «ropsven nuHum» 8-800-550-50-30.

7. MHdopmaums 06 okasaHMM ycnyrm  pasmellaeTcsas B MOMELLEHUSIX
AgMmunHucTpaummn n MOL,, npegHasHayeHHbIX Ansa npuema 3asiButenen.

8. Ob6ecneyeHne 6GecnnaTHoro Agoctyna 3assutenen (npepcrasuTenen
3agasutens) k PMIY, B TOM 4yucne KOHCyNbTUPOBaHWE MO BOMpPOCaM MNpefocTaBrieHus
MyHuumnansHon  ycnyru OCYyLLEeCTBNAETCA B COOTBETCTBMM C TpeboBaHUAMM

permoHanbHOro ctaHgapTta opraHMsaummn OesaTenbHOCTU MHOrO(YHKUNOHAMNbHbLIX LLEHTPOB
npeaocTaBnNeHNa rocyaapCTBEHHbIX M MyHuUMnanbHbIX ycnyr B MockoBckon obnactw,
yTBEPXKOEHHOMY  pacrnopsbkeHnem MuHUCTepcTBa rocy4apCTBEHHOro  yrnpasfieHus,
NH(POPMALMNOHHBIX TexHonormni m ceasn MockoBckor obnactn ot 21 uona 2016 Ne 10-
57/PB.



Mpunoxexwue 4
K adMUHUCTPaATUBHOMY perfnameHTy

CDopma cornacusi HaumopaaTensi Ha BceneHne HaHMMaTenem rpaxgaH B Ka4ecTtBe
npoXxmBarwLwnx COBMECTHO YJ1eHOB CBOEW CEMbM B XUIble NOMeLLEHNS, npencrtaBJieHHbIE
no goroeopam couunarnbHOro Hanma

BnaHk AoMuHucTpauum

(#.1.0., agpec 3aaButens (NnpeacTaBuTens) sasasuTens)

(perucTpaumoHHbI Homep 3asiBNeHus)

COIMACHUE
HanvMmopaaTensa Ha BCefieHne HaHMMaTenem rpaXKaaH B KayecTBe NpoXmnBaroLLmMx
COBMECTHO Y/1EHOB CBOEN CEMbW B XUSble MOMELLEHUS!, NpeacTaBieHHblE NO AOroBOpam
coumarnbHOro Hamma
oT Ne

(HaVIMeHOBaHVIe opraHa MecTHOro camoynpasieHua MyHuumnnanbHOro O6paSOBaHVIF|)
coobLaeT, YTo

(9.1.0. 3asBuTENS B AaTenbLHOM nagexe,

HauMeHoBaHWe, HoMep W AaTa Bblgaun AOKYMEHTa, NOATBEPKAAIOLLEro IMYHOCTb)
ABIAOLLEMYCA HaHUMaTenem KUNOoro nomMeLleHn4 no
ajgpecy. )

(appec unoro NnoMeLLeHns)
npegocTaBNeHHOro No 4OroBopy couunanbHOro HammMa

(@aTa n Homep goroBopa coumanbHOro Havima)
pa3pelueHo BceneHne B Ka4yeCcTBe 4YiieHa CeMbi:
1.

(9.1.0. Bcensiemoro rpaxxgaHnHa BUHUTENBHOM Nafexe, AaTta poXaeHust, CTeneHb pOACTBa)

2.

(9.1N.0. Bcensiemoro rpaxxgaHnHa BUHUTENBHOM Nafexe, AaTta poXaeHust, CTeneHb pOACTBa)

YNONHOMOYEHHOE NML0 OpraHa MEeCcTHOro caMmoynpaBfeHuns
MyHMUMNanbHoro obpasoBaHms MockoBckon obnacTtu

(gomxHocTtb, ©.1.0.) (noanuce)

M.IM.



MpunoxeHne 5
K adMUHUCTPaATUBHOMY perfnameHTy

dopma pelleHuns 0b oTkase

BnaHk AoMuHucTpauum

(P.M1.0., agpec 3aaButens (NpeacTaBUTeNs) 3asBUTENS)

(perucTpaumoHHbI Homep 3asiBNeHus)

PeweHne 06 oTkase
B NpeaoCcTaBNeHNN MyHULMNANbHOM YCyr No NOyYeHUKo Corfacusa HaHMMaTenem Ha
BCENEeHne apyrux rpaxgaH B Ka4ecTBe NPOXMBAKOLLNMX COBMECTHO C HUM YIEHOB CBOEW
CEMbW B XUIbl€ NMOMELLEHUS, NpeaAcTaBeHHbIE NO AOroBOpaM CoLUMarnbHOro Hamma
oT Ne

(HanmeHoBaHWe opraHa MECTHOro camoynpasneHns MyHULMnanbHoro obpasosaHmns)

coobLaeT, YTo
(9.1.0. 3asBuTENA B AaTeNbHOM Nagexe, HAaMMEHOBaHWE, HOMepP U AaTa BblAayn AOKYMEHTa, NoaTBEPXKaAoLLEero
NMYHOCTb)

OTka3aHO B MpeaoCTaBfIEHUNM MyHUMUMMANbHOM YyCrnyrM Mo MOMyYeHUo  cornacus
HaHMMaTeneMm Ha BCereHune ApYrux rpaxkaaH B kKa4yecTBe NPOXUBAaKLLMX COBMECTHO C HUM
YrleHOB CBOEM CeMbW B Xunble TMOMELLEHUsl, NpPeACTaBfeHHble Mo [A0oroBopam
coumanbHOro Hama, B CBSI3W C TEM, YTO:

- nocne BCeNneHusl rpaxgaHvHa B KayecTBE UYreHa CeMbW HaHMMaTensl >XUoro
nomelleHunsi, oblas nnowaab 3TOro0 KWMOr0 MOMELLEHUS HAa OQHOro YreHa Ccembu
COCTaBUT MEHEE Y4ETHON HOPMbI;

- 3asBneHne ” [OOKYMEHTbl MoAaHbl NNLOM, He BXOASWMM B NepeyYeHb N,
YCTaHOBMNEHHbIX MYHKTOM 2 HacTosiero AQMUHUCTPaATUBHOIO perfiameHTa.

YNOnNHOMOYEHHOE NUUOo opraHa MecTHOro caMmoynpasrieHUst
MyHMuunanbHoro obpasosaHus MockoBckon obnacTu

(gomxkHocTb, ©.1.0.) (nognuce)

M.T1.



MpunoxeHwe 6
K aAMWHUCTPATUBHOMY perfiameHTy

Cnncok HopMaTMBHbIX aKTOB, B COOTBETCTBUW C KOTOPbIMY OCYLLIECTBNSAETCH
npegocTaeneHne MyHuumMnansHON ycnyrm

MNpepnoctaBneHne MyHuumnanbHOM yCnyrn ocyLLecTBrseTCs B COOTBETCTBUM C:

1. KoHctutyuuen Poccunckon depepauyum, NPUHATON BCEHapPOAHbLIM
roniocoBaHunem, 12.12.1993 («Poccunckas rasetay, 25.12.1993, Ne237);

2.  KunuwHbim kogekcom Poccumnckon ®epepauun («Poccurckada raseta», Ne 1,
12.01.2005);

3. depepanbHbIM 3akoHOM OT 29.12.2004 Ne 189-d3 «O BBeaeHUM B 4eNCTBUE
XKunuwHoro kogekca Poccuiickon ®depepaummy («CobpaHne 3akoHogaTenbctBa POy,
03.01.2005, Ne 1);

4. depepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsgke paccMoTpeHust
obpawennn rpaxpgaH Poccunckon  ®depepauumn»  (CobpaHue  3akoHoAaTenbCTBa
Poccuinckon depepaunmn, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, cT.
3474);

5. ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwux npuHumMnax
opraHusauum MecTHoro camoynpasneHuss B Poccuinckon ®depepaumn» («CobpaHue
3akoHogartenbcTBa Poccuiickon Pegepauunmy», 06.10.2003, Ne 40, cT. 38224);

6. depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHmnsaumm
npeaocTaBneHna  rocyaapCTBEHHbIX M MyHuuunaneHblx  ycnyr»  (CobpaHue
3akoHogartenbcTBa Poccuickon ®epgepauum, 2010, Ne 31, cT. 4179);

7. MoctaHoBneHnem [lpaButensctea MockoBckon obnactu ot 27.09.2013
Ne 777/42 «O6 opraHvMsauumm npegocTaBfeHns rocygapCTBEHHbIX YCNYr UCMNOSTHUTENbHbBIX
opraHoB rocygapcTtBeHHoM Briactn MockoBckon obnactn Ha 6a3e MHOroyHKLMOHANbHbIX
LEeHTPOB NpefoCTaBNeHUs rocygapCTBEHHbIX W MyHUUMNANbHBLIX YCIyr, a Takke 06
yTBepxaeHmn  lepeyHa  rocygapCTBEHHbIX — YCRYr  UCMOMHUTENbHbIX — OpraHoB
rocygapctBeHHon Briactu MockoBckon obnacTtu, npegocTaBneHne KOTopbIX OpraHn3yeTcd
No MPUHUUMNY «OAHOrO OKHa», B TOM u4ucne Ha 6a3e MHOroyHKUMOHamNbHbIX LIEHTPOB
NpeaoCcTaBNeHNsa roCygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr, n PekomeHayemoro
nepeyHs MyHMUMNANbHbIX  YCAyr, npedocTaBnseMbIX  opraHamm MECTHOro
camoynpasneHns MyHuumnanbHbix obpasoBaHuin MockoBcKon obnactu, a Takke YCnyr,
OKasblBaeMblX  MYHUUMMANbHBIMU  YYPEXAEHUSMWU U OPYTMMUM  OpraHM3auusimMu,
npeaocTaBneHne KOTOPbIX OpraHM3yeTcsa No NPUHUMMY «OAHOr0 OKHa», B TOM YMChe Ha
6asze  MHOrOMYHKUMOHaNbHbIX  LUEHTPOB  MPefoCTaBfeHuUsi FOCYAApCTBEHHbIX U
MyHuUMnanbHbIX yenyr («ExxegHeBHble HoBocTu. MogmockoBbe», Ne 199, 24.10.2013);

8. YcTtaBom ropoackoro okpyra CtynnmHo MockoBckon obnacrty;

9. PeweHnnem CoBeTa genyrtatoB ropoackoro okpyra CTynnHo MockoBcKkom
obnactn ot 21.12.2017 Ne 78/6 «O6 ycnyrax, KOTOpble SABMASATCA HEOOXoaUMbIMU U
obsizaTtenbHbIMM O NpeaocTaBnieHns agMuUHUCTpaumen ropogckoro okpyra CTynmHO
MockoBckor 06nactTm MyHUUMNanbHbIX YCAyr M NPeaoCTaBfslTCSa OpraHnsaumnsamu,
y4acTBYHOLWMMN B NPeLOCTaBNEHNM MyHULUNANBbHBLIX YCIYr»;

10. TlNoctaHOBNeHMeM agMMHUCTpauuM ropoackoro okpyra CtynuHo
MockoBckon obnactu ot 06.05.2019 Ne 1224-n «O6 ytBepxaeHuu [lopsaka
pa3paboTKu U yTBEpPXAEHWA aAMUHUCTPATUBHbLIX PerfaMmeHTOB OCYLeCTBIEHUSA
MYHMLMNAaNbHOro KOHTpOnS, Mopspaka pa3paboTku 7] yTBepXAeHus
aAMMHUCTPATUBHbLIX pPerfaMeHTOB MNpeaocTaBfieHUss MyHUUMUNanbHbIX YCRyr,
NMopsaaka npoBeAeHUs 3KCNEpPTU3bl NPOEKTOB aAMMHUCTPATUBHLIX perriaMmeHToB
OCYyLLIeCTBNEeHUA MYHULUNANbHOro KOHTPOMNA U NpeaocTaBfieHUsi MyHULMNanbHbIX
ycnyr»;



11 T[locTtaHoBreHvem agMuvHUCTpaumn ropoackoro okpyra CtynnHo MockoBckowm
obnactn ot 31.08.2018 Ne 3210-n «O6 yTtBepxaeHun [MonoxeHnss 06 0COBEHHOCTAX
nogayv n paccMoTpeHus xanob Ha peleHnsa n gencrtems (6e3gencTemsa) agMUHUCTpaLnn
ropogckoro okpyra CrtynumHo MockoBckor obnactu M ee  OOSMKHOCTHbIX — nnu,
MYHMUMNANbHbIX CAYXaLMX, a Takke MHOro(YHKLMOHANbHOMO LieHTpa nNpefocTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNANbHBLIX YCAYr 1 ero paboTHUKOBY .



Mpunoxexwue 7
K adMUHUCTPaATUBHOMY perfnameHTy

dopma 3asiBneHust o npegocTasneHn MyHULMNanbHOW ycryru

(B OpraH MecTHOro camoynpasneHus
MyHULUMNanbLHOro obpasoBaHms
MockoBckon obnactm)

(pervcTpaumoHHbI HoMep 3asBreHus)

3AABITEHNE
Mpowy paTb cornacue Ha BCESIEHWE B XXWMNoe MoMeLlleHWe, pacrnosioXeHHOoe Mo
agpecy: HaceneHHbIN MYHKT , ynuiuya
,  OOM , Kopr. , kBapTupa Ne 7]
3aHMMaeMoe Ha OCHOBaHWW [JoroBopa coumanbHoOro Hamma, Ne oT

, B KayeCctBe COBMECTHO T[poXxXuMBawLiero co MHOM 4feHa CeMbMU

(P.M.0., cTeneHb poacTBa, NacnopTHbIE AaHHbIE)

|_|pl/l‘-II/IHa BCeJ1IeHUA:

PesynbTaT MyHMUMNanNbHOW yCNyru BblAaTb CneayowmmMm crnocobom:
1 yepe3 MOL (Ha 6ymakHOM HocuTene)
1 nocpeAcTBOM HanpasreHus yepes [lopTan rocygapCTBEHHbIX M MYHMLMNANbHbBIX
ycnyr (TONbKO B (hopMe INEKTPOHHOIo AOKYMEHTA)

HaHumaTensb:

(nognucb)
C BceneHunem

(P.1.0. Bcensemoro)
B KQ4eCTBE COBMECTHO MPOXMNBAIOLLETO YieHa CeMbW COrnacHbl:
cynpyr (cynpyra) (B criyyae, ecrniv OH/OHa 3aperucTpupoBaH MO MECTY XUTEnbCTBa Mo

ApYyromy agpecy):

(®.1.0, nacnopTHble AaHHbIE)

(mopnucek)

CoBepLUEHHONETHNE YNEeHbl CEMbW HaHMMATENs XWUAOro MOMELLEHUS, NPOXUBAKOLLINE C
HUM:

1.
(9.1.0, nacnopTHble AaHHbIE)
(mopnuceb)
2.
(9.1.0., nacnopTHble AaHHbIE)
(mopnuceb)
3.

(9.1.0, nacnopTHble AaHHbIE)

(noanucob)



<<ObpaTHas CTopoHa 3asiBNeHus>>

OTmeTKa O KOMMMEKTe LOKYMEHTOB (MPOCTaBNSAETCs B Clyyae OTCYTCTBUS OAHOMO WK
bonee N3 OOKYMEHTOB, HE HaxXOOSALMXCA B PACMOPSIKEHUN OpraHoB, NpeaoCTaBnsOLLMX
MyHUUMNanbHbIE YCITYTU, nubo noaBeoOMCTBEHHbIX OpraHaMm MeCTHOro camMoynpaslieHnA
OpFaHl/I3aL|,I/II7I, y4qacTBYyrOLWHUX B rnpegocrtasiieHnn MyHMLlMHaﬂbHOVI yCJ'IyFI/I)Z

O npeacrasrieHnn He MOJIHOIO KOMMJiektTa [OOKYMEHTOB, HeO6XO,EI,I/IMbIX and
npegocrtaBieHnd MyHMLlMHaﬂbHOVI ycnyrm 1 npencrtaBlideMbIX 3adABUTENIEM, TaK Kak
CBeJeHNA 1O HWUM OTCYTCTBYHOT B pPacropsiXeHUU OpraHoB, MNpenoCTaBnAoLWmMX
MYHUUMNAaNbHY ycnyry, nMbo noaBeAoOMCTBEHHbBIX OpraHam MEeCTHOro camoyrnpaBrieHns
opraHusauuu, y4acTBYHOLLMX B NPeoCTaBlIEHNN MyHUUUNANbLHOW YCNyrn, npeaynpexaeH.



Mpunoxexwue 8
K aAMWHUCTPATUBHOMY perfameHTy

OnucaHne AOKYMEHTOB, HeobXxoauMbIX AN npegocTaeneHnss MyHuumMnanbHom ycnyru

Knacc Buabl OKyMeHTOB O6Lwme onucaHnsa JOKYMEHTOB Mpu nn4yHoW nogaye B Mpun nogaye yepes PIyY
AOKyMeHTa ML
npu nogaye npu
NnoaTBEPXKOAEHUMN
AokymeHToB B MOL]

lE',OKyMeHTbI, npegocraBiidemMblie 3aasutenem (ero I'Ipe,El,CTaBI/ITeJ'IeM)

3asBneHne 3asaBneHne JomkKHO ObITb 3asaBneHne JormkHO Mpn nogave Mpwn
ochopmMneHo no gopme, ObITb NOANUCAHO 3anofiHsgeTcs | npegocTaBneHnn
yKkazaHHoW B NpunoxeHunn 7 K cobCTBEHHOPYYHOM WHTEpaKTUBHAas | OPUrMHaNoB ans
HacTosLwemy noanucelo 3aasutens dopma cBepkn 3asiBneHue
AOMWHUCTPATUBHOMY unu MNpeactasutens 3asBneHus. npoBepsieTcs Ha
pernameHTy 3aaBuUTEnNS, COOTBETCTBUE
YNOSTHOMOYEHHOIO Ha dopwme,
nognucaHune SABNSAOLLENCS
AOKYMEHTOB Npu nogade MpunoxeHnem 7 K
HacTosiLemy
AOMWUHUCTPATUBHOM
y pernameHTy.
B cnyvae
HEeCoOOTBETCTBUSA
3asBneHuns
TpeboBaHUAM,

coTpyaHuk ML
BblaaeT 3aaBUTENIO
3anonHEHHbIN
bnaHk 3aaBnenus
006 okasaHun
MyHuumnansHom
yCcnyru, KoTopoe
3asButenb




Knacc Buabl OKyMeHTOB O6Lwme onucaHnsa JOKYMEHTOB Mpu nn4yHoW nogaye B Mpun nogaye yepes PIy
OOKYyMeHTa MoL| npn noage i
noaTBepXaeHun
AokymeHToB B MOL]
nognucbiBaeT
cobCTBEHHOPYYHOM
nognuckHo.
[OKyMeHT, MacnopTt MacnopT gomkeH 6bITb MpenocTtaBnseTca lMpu nogave Mpu
yOOCTOBEpPSIOLY, | rpaXaaHnHa 0doopMIIEH B COOTBETCTBUN C opurMHan gOoKymeHTa npegocraBnsaeT | npenocTaBrieHUn
U NNYHOCTb Poccuimnckon NocTaHoBNEeHWeM OnNA CHATUA KoM cs opurnHanos Ans
denepauunm Mpasutensctea PO o1 8 nons AokymeHTa. Konus 3NEKTPOHHbIN CBEepKU
1997 r. Ne 828 «O06 3aBepsieTcs NoANUChLI0 obpas Bcex npegocraBnsaeTcs
yTBEpXaeHun lNonoxeHns o cneunanucta ML, cTpaHuy, opuvrMHan nacrnopTa
nacnopTe rpaxgaHuHa nacnopta P®. P®, c koToporo
Poccuinckon ®egepaunn, CHMMaETCA Konusa v
obpasua 6naHka n onncaHus 3aBepsieTcd
nacrnopTa rpaxgaHuHa nognucbo
Poccuinckon ®egepaunny. cneymanucta MOL.
[OKyMEeHT, [loBepeHHOCTb [loBepeHHOCTb porkHa | MNMpepoctaBnseTca MpenoctaBnsiet | NMpu
yOOCTOBEPSIOLL cogepxaTtb cnegyowue | opurmHan AOKyMeHTa | cA npenocTaBneHnn
NN NOSTHOMOYUSA cBeeHus: ans CHATUS KOMWUK | 9NEKTPOHHbIN OOKYMEHTOB ans
npeacraBuTens — ONO nuua, BblgaBwero | AOKYMEHTa. Konuga | obpas CBEpKU
AOBEPEHHOCTb; 3aBepsieTcd  NoAMUCbIO | AOBEPEHHOCTU. | NpeaoCcTaBnseTcd
- ®NO nvua, | cneumanucta ML opurnHan
YNOSTHOMOY€EHHOr 0O rno AOBEPEeHHOCTN And
AOBEPEHHOCTY; CHATUSA Konmmn
— [JaHHble AOKYMEHTOB, AOKymeHTa.  Konus
yOOCTOBEPSIOLLNX NNYHOCTb 3aBepseTcAd
3TUX NNL; noanncbio
— O6bem MOMHOMOYMI cneuunanucta ML
npeacraBUTENs,  BKIOYAOLNNA

NMpaBo Ha noJavy 3asiBIieHus1 O
Mosy4yeHum cornacusi




Knacc Buabl OKyMeHTOB O6Lwme onucaHnsa JOKYMEHTOB Mpu nn4yHoW nogaye B Mpun nogaye yepes PIy
OOKYyMeHTa MoL| npn noage i
NnoaTBEPXKOAEHUMN
AokymeHToB B MOL]
HaHUMaTenemMm Ha BceneHune
ApYyrux rpaxgaH B Ka4decTBe
NPOXMBaKLWMX COBMECTHO C
HUM 4YNEeHOB CBOEN CeMbu B
Xunble NnomMeLLeHuns,
npencraBneHHble NO AOroBopam
couunanbHOro Hamma;
— [Jata Bblaaun
AOBEPEHHOCTH,;
— Moanuchk nmuya,
BblAaBLLEro JOBEPEHHOCTb.
Konun CeugetenbctBo o | CBnagetensctBo  ocopmnsietcs | NpegocraenseTcs MpenoctaBnsieT | Mpu
OOKYMEHTOB, POXAEHNN Ha pYyCCKOM $3blke Ha 6naHke | opurmHan AOKyMeHTa | cA npenocTaBneHnn
noaTBepXXaato cBuaeTenbcTBa, eauHoM Aans | and CHATMA KONUM | 3NEKTPOHHbIN OOKYMEHTOB ans
WNX CEMENHbIE Bcen Poccunckon depepauum. AOKYyMeHTA. Konusa | obpas CBEpKU
OTHOLLEHUS Obsi3aTenbHO: 3aBepsieTcd  NOAMNUCHIO npegocTaBnsieTcs
3adaBuUTENA — Hanunune cBegeHun o | cneumnanucta ML, opurnHan ansd
NUYHOCTH rpakgaHuHa: CHATMA Konum
damununs, umsi, oT4ecTBO, MNOn, nokymeHta. Konmna
agata  poXOoeHmss U MecCTo 3aBepseTcs
poOXOeHus; NOAMNUCHLIO
— Hanunuve  cBedeHun o cneuynanucta MOL.
JTINYHOCTHN poaunTenen
rpaxgaHuvHa: damunus, unms,
OTYECTBO.
CeugetenbctBo o | CBnagetensctBo  odopmnsietcs | Npegocraensercs MpenoctaBnsiet | Mpu
3aKo4YeHnn Ha pPYyCCKOM $3blke Ha 6naHke | opurMHan AOKYMeHTa | csl npegocTaBneHnn
(pacTopxxeHunn) cBUAOeTenbCcTBa, e€eauHoM Aans | and CHATMA KOMNUM | 3NeKTPOHHbIN OOKYMEHTOB ans
Opaka Bceun Poccuinckon degepaumu. OOKYMeHTa. Konwnga | obpas CBEpKU




Knacc Buabl OKyMeHTOB O6Lwme onucaHnsa JOKYMEHTOB Mpu nn4yHoW nogaye B Mpun nogaye yepes PIy
OOKYyMeHTa MoL| npn noage i
NnoaTBEPXKOAEHUMN
AokymeHToB B MOL]
Ob64as3aTenbHo: 3aBepsieTca  NOAMNUCHIO npegocTaBnseTcs
— Hanuuve cBedeHun o | cneumnanucta ML, opurnHan ans
NINYHOCTH rpaxgaHunHa n CHATUSA Konunm
cynpyra: damunus, nms, nokymeHTa.  Konus
OTYeCTBO; 3aBepseTcs
Hanu4ne ceefeHnn o hamMunusax NOAMNUCLIO
CynpyroB nocne 3akn4eHus cneuynanucta MOL.
Opaka
CynebHoe C obsizaTtenbHoOM OoTMETKOM cyaa, | lNpegocrasnseTcs MpepoctaBnseT | MNpwu
pelwleHne o NPUHSBLLETO pelleHue, O | opurmHan AOKyMeHTa | cA npegocTaBneHnn
NPU3HaHWUM YNEHOM | BCTyNneHun B cuny cygebHoro | ons CHATUSA KONUU | 3NeKTPOHHbIN OOKYMEHTOB ans
cemMbu peLleHns AOKyMeHTa. Konuga | obpas CBEPKU
3aBepsieTcd  MOAMNUCHIO npegocTaBnseTcs
cneuynanucta MOLL. opurmHan ansd
CHATUSA Konunu
AokymeHTa. Konus
3aBepsdeTcs
noanucbLIo
cneymanucta MOL.
[OKyMeHTHI, CBepeHus o [omkHa cogepxaTb cBeaeHus | lNpepoctaBnsieTca MpenoctaBnsieT | Mpu
noaTBepXxaaro nuuax, o6o BCEX rpaxgaHax, | opurmHan JOKyMeHTa cq npegocTaBneHnn
Wwne cakT NPOXMBAKLWMX NO | 3apPErMCTPUPOBAHHbIX 3NIEKTPOHHbIN OOKYMEHTOB Aans
NpoXuBaHus MecTy COBMECTHO C 3asiBUTeNneM, B TOM obpas CBEpKU
HaHMMaTens B XuTenbcrtBa yucne He SABNAILWMXCA YrneHaMmu npegocTaBnsieTcs
XuUnom rpaxgaHuHa, CeMbM 3asiBUTENS, a Takke opurnHan
nomMeLyeHmm UYSIeHOB €ro CeMbM | BbIMUCAHHbIX MO  KakMM-nnbo OOKyMEHTA.
npuynHam.
Konus [loKkyMeHT JomKeH coagepxaTb: MNpepocTaBnseTtcs MpepoctaenseT | [Npu
domHaHCOBOro - CBedeHuss O  KOnM4yecTBe | OpuriMHan JOKyMeHTa cq npegocTaBneHnmn
NNUEBOro cyeTa rpaxkgaH, 3aperncTpupoBaHHbIX 3NEKTPOHHbIN OOKYMEHTOB Aans




Mpun nogaye yepes PIy

Knacc
OOKyMeHTa

Buabl OKyMeHTOB

O6Lwme onucaHnsa JOKYMEHTOB

Mpu nn4yHoW nogaye B
ML

npu nogave npu

noATBEPXAEHUN
AokymeHToB B MOL]

(cpok geunctena — 1
mecsL)

B )KJTOM NOMeELLEHUNN;

obpas

CBEPKM
npeaocTaBnsieTcs
opurnHan
JOKYMEHTA.




MpunoxeHwne 9
K aAMUHUCTPaATUBHOMY perfiaMmeHTy

®opma yBegomneHnsi ob oTkase B Npueme JOKYMEHTOB, HeobXxoauMbIX ANS NpefoCTaBneHuns
MyHuuunansHom ycnyrm

Komy

(P.1.0., appec 3aaButens (NnpeacTaBuTens) 3asaButens)

(nouToBBIN MHAEKC, agpec 3aaBuTens)

(perncTpaumoHHbI Homep 3asiBneHnst)

YBegomneHme
00 oTKase B npmMeme LOKYMEHTOB, HeObxoaMMbIX ANnsa npegocTtasneHns MyHuumMnansHoOm ycnyrm
oT Ne

(HaMMeHOBaHMe opraHa MeCTHOro camoynpasieHnda MyHuMuunnanbHOro 06pa3OBaHVI9|, M(DLL)
yBegomnsieT Bac o6 oTkase B npueme [OOKYMEHTOB, HeOOXOAMMbIX ONs MpefocTaBreHUs!
MYHUUMMANbHON YCNYTuA:

(HanmeHoBaHue ycnyru)

no crnegyoLwmm NpuYnHaMm (Hy>KHoe NoOAYEPKHYTh):

- obpaweHne 3a MyHuuunanbHOWM  yCnyrow, npeaocTaBfieHNEe  KOTOpoOM  He
npegycMmatpuBaeTcs HacToAWwmMM AOQMUHNCTPATUBHBLIM pPerfaMmeHToM;

- NnpepocTaBneHne 3aaBneHns, NOANUCaHHOIO HEYNOSTHOMOYEHHbIM JIULOM;

- npepocTtasneHne 3asBneHusi, opOopMMEHHOro He B COOTBETCTBUM C TpeboBaHUAMMU
AOMUHUCTPATMBHOIO pernameHTa;

- HernpeacTaBreHne HeobXoAMMbIX [OOKYMEHTOB WNM nNpeacTaBrneHne OOKYMEHTOB, He
COOTBETCTBYHOLUNX  YCTAHOBMEHHbIM  HacTOAWMM  AOMUMHUCTPATMBHBIM  pPEerfiaMeHToM
TpeboBaHUAM;

- npeactaBneHMe [OOKYMEHTOB, CoepXalumx WCNpaBfeHusi, He 3aBepeHHble B
YCTaHOBIIEHHOM 3aKOHOAATENLCTBOM NOpsaKe, NOOYUCTKU, UCNPABEHUS TEKCTA;

- NMpeacTaBneHne AOKYMEHTOB, TEKCT KOTOPbIX HE MO3BOMSEeT OAHO3HAYHO WCTONKOBAaTb
copepxaHue;

- NpeAcTaBneHne JOKYMEHTOB, yTPaTUBLLUX CURY;

- HeKoppeKkTHoe 3anorfiHeHne obsi3aTenbHbIX MofierM B (hopMe MHTEPAKTUBHOrO 3anpoca
PIIY (oTcytcTBMe 3anonHeHWsi, HeOOCTOBEpHOe, HenonHoe nuMbo HenpaBuiibHOE, He
cooTBeTcTBYlOLlee  TpeboBaHWAM,  YCTAHOBMIEHHbIM  HacCTOAWMM  AZAMUHUCTPATUBHBIM
pernameHToM) (* npu nogadye vepes PIry);

- npeacTaBfieHne  3MEeKTPOHHbIX KOMUW  (3MIEKTPOHHbLIX 00pa3oB) [OOKYMEHTOB, He
No3BONSAWMNX B MNOMHOM O06bemMe npoynTaTb TEKCT OOKYMEHTa W/Mnu pacno3HaTb PEKBUSUTDI
AokymeHTa (* npu nogaye vepes PIY);

- HecobniogeHne TpeboBaHM, NPeayCMOTPEHHbIX nyHkTamm 21.2 n 21.3 HacTosiwero
AOMUHUCTPATMBHOrO pernameHTa (* npu nogade yepes PIIY).

(OOIMKHOCTb YNONMHOMOYEHHOrO COTpyAHUKa ML (nognuce)
UNn opraHa MecTHOro caMoyrnpaBneHns
MyHULMNanbHoro obpasoBaHust MockoBckol obnacTn)

M.T1.



MpunoxeHwne 10
K aA4MVWHUCTPaATUBHOMY pernameHTy

TpeboBaHusi K NOMELLEHMAM, B KOTOPbIX NpegocTasnsieTcs MyHuumnansHas ycnyra

1. MomelleHns, B  KOTOpbIX  Mpedoctaensietcs  MyHuumnanbHas — ycnyra,
NPeanoYTUTENbHO PasMELLaloTCA Ha HWKHUX 3Takax 34aHuUi U OOIMKHbI COOTBETCTBOBATb
CaHUTapHO-3NNAEMMNOIIOrMYECKMM NpaBmiamM 1 HopmaTBaM.

2. Bxoabl B nomelleHnss obopyaytoTcsi naHaycamu, pacluMpeHHbIMM MpoXoaamu,
nosponsiowmmMm obecneunts 6ecnpensaTCTBEHHbIN AOCTYN WHBANWOOB, BKMYas WHBaNWOOB,
NCNONb3YHLLNX Kpecra-KonsicKu.

3. Mpn WHOM pasMelleHMM MOMELLEHUI MO BbICOTe, OOMKHA ObiTb obecneveHa
BO3MOXXHOCTb nonydeHus MyHuumnanbHOM ycnyrm ManoMoounbHbIMU rpyrnnaMy HaceneHus.

4. Bxoa 1 Bbixoq 13 NoMeLleHnin obopyayroTcs ykasaTensmu.

5. Mecta ana uWHpOpMUpPOBaHUSA, nNpeaHasHayeHHble [Ans  O3HAKOMIEeHMs

3agButenen C WHMPOPMAUMOHHBLIMKM  MaTepuanamu, obopyaytTcs UHGPOPMALMOHHLIMA
CTeHaaMMU.

6. Mecta Ons oXxugaHust Ha nogayy wnu nonyvYeHne AOKYMEHTOB obopyayroTcs
CTYNbSAMMW, CKaMbsSIMMU.
7. MecTa aons 3anonHeHus 3asiBneHnsa obopyayTcsa CTynbsaMU, cTonamm (CTonkamm)

n obecneunBaloTca obpasuamu  3aABNEeHUK, nucyen Bymaron UM KaHUENAPCKUMU
NPUHaLNEXHOCTAMU (LLAPUKOBBIMU pyyYKamm).

8. KabuvHetel gna npuvema  3asgButenenm  OOMKHbl  ObiTb  0BOpyaoBaHbI

MHOPMAUNOHHBIMK Tabrinykamu (BbiBECKaMU) C yKa3aHUEM:

a) Homepa kabuHeTa;

0) dbamunum, MMeHu, oTdyecTBa W [OOSHKHOCTM CheunanucTa, OCYLLECTBASOLWEro
npegocTasfieHne MyHULUNansHON YCryru.

9. Paboune wmecta MyHuUMNAnNbHbIX CcRyXawux w/uvnmn cotpygHmkos MOL],
npegoctasnsaowmx MyHuuunansHoOM ycnyrn, obopyayroTcs KOMMNbOTEPaMM U OPrTEXHUKOW,
NO3BONSOLWUMM CBOEBPEMEHHO M B MOMHOM 06beme nonyyaTb CNpPaBOYHYHO MHGOPMAaLMIO MO
BOMpocaM npeaocTaBfieHMst MYyHUUMNANbHOM YCNyrM W OpraHM3oBaTb NpedocTaBreHune
MyHuuunansHoM ycryrn B nosiHOM obbeme.



MpunoxeHwne 11
K aAMUHUCTPaATUBHOMY perfiaMmeHTy

MokasaTenu AoCTynHOCTU N KadecTBa MyHMUMNansLHOM ycnyrm

MokasaTenamu OOCTYNMHOCTU npenocrtaBlieHnA MyHVILl,MHaJ'IbHDVI YCIYyIru ABNAKTCA:

1. npefocTaBfieHMe  BO3MOXHOCTM  nonyvyeHna  MyHuuunanbHoOW — ycrnyrm B
anekTpoHHou hopme unm B ML,
2. npegocrasrneHme BO3MOXXHOCTHU nosny4yeHus NHopMaLmn 0  xoge

npegocTtasneHns MyHuuunansHoOW ycryrn, B TOM Yucfe C UCNONb30BaHNEM UHAOPMALMOHHO-
KOMMYHWKALMOHHbIX TEXHOSTOMNN,

3. TpaHCnopTHasa JOCTYMHOCTb K MecTaM npegoctasneHns MyHuumnansHom ycnyru;

4. obecrneyeHne OGecnpenaTCTBEHHOro JocTyna nvuam € OrpaHUYeHHbIMU
BO3MOXHOCTAMU  MepeaBmxXeHuss K MNOMELLEHUAM, B KOTOpbIX  NpeaocTaBnseTcs
MyHuumMnansHon ycnyrm (B TOM u4ucrie Hanudme 6ecnnaTHbIX MNapKOBOYHbIX MeCT [Angd
crneumarnbHbIX aBTOTPaHCNOPTHLIX CPeaCTB MHBaNUOoB);

5. cobniogeHne TpeboBaHM  AOMWHUCTPATMBHONO  pernaMmeHta o nopsiake
MHopMMpoBaHNsA 06 okasaHUM MyHULMNANbHOW YCyrn.

MokasaTtensamu kavyecTBa npegocTaBneHnss MyHULMNanbHOM yCryr sBRsOTCS:

1. cobntogeHne cpokoB npegocTaeneHms MyHuumnanbHom ycnyru;

2. co6niodeHns1 YCTaHOBMEHHOIO BPEMEHW OXMAaHWs B oyepeau npu nopade
3asiBNEeHMs 1 Npy Nony4YyeHun pesynbTaTta npegocraBneHms MyHuumnansHom ycnyru;

3. COOTHOLLUEHWE  KONMYEeCcTBa  PacCMOTPEHHbIX B CPOK  3asiBNieHUMA  Ha

npepnocrtasrieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm K o6u1,emy Kornum4yecTBy 3asaBneHnn, NoCTynnBLUNX B
CBA3U C npenocrtasrieHneEM MyHI/ILI,I/II'IaJ'IbHOI7I yCcnyru,

4. CBOEBPEMEHHOE HanpaBfieHve yBeOoMSeHMI 3asiBUTensiM O npeaoCcTaBneHum
UnNu NpekpaLleHnn npegoctaenens MyHuumnansHon ycnyru;
5. COOTHOLLEHNE KonmnyecTBa OBOCHOBaHHbLIX anob rpaxpgaH v opraHvsaumi no

BOMpoOCaM KayecTBa M AOCTYMHOCTM npeocTaBneHns MyHuumnanbHOM ycnyrm K obwemy
KonuyecTty xanob.



MpunoxeHne 12
K aAMUHUCTPaATUBHOMY perfiaMmeHTy

TpeboBaHus kK 06ecnedeHnto 4oCTyNnHOCTM MyHULUMNanbHOW yCryrn Ans MHBanuaoB

1. Jnvuam ¢ | wn 1l rpynnamm wHBaNUAHOCTM obecnevunBaeTcss BO3MOXHOCTb
nonydeHns MyHuuunanbHOM ycnyrm no MecTty nx npebbiBaHns ¢ NpeaBapuUTeNibHON 3anncbto No
TenedgoHy B MOL|, a Takke nocpeactsom PIITY.

2. Mpn okazaHum MyHuumMnanbHOM ycnyrin 3asBUTENO - UHBaNUQy C HapyLeHUsMM
YHKUMKN Cyxa U MHBanNMaaMm C HapylweHUsMU YHKUUW OAHOBPEMEHHO Ccriyxa M 3peHus
pomkeH OblTb obecnedyeH cypaonepeBog WnNu TUAOCYpAONEPEBOA MpoLecca OKa3aHus
MyHuumnansHon ycnyrn, nubo opraHuM3oBaHa paboTa aBTOMATU3NMPOBAHHOWM CUCTEMbI
cypgonepeBoga wunu - TudpriocypgonepeBoga,  NpPou3BedeHO  KOHCYNbTUpOBaHWE Mo
WMHTEpEeCYoLWMM ero Bonpocam ykasaHHbIM Crnocobom.

3. B nomeuweHuax, npegHasHayvyeHHbIX ONa npuema 3asButenen, OOMMKHO ObiTb
OpraHM3oBaHO OTAeNbHOE OKHO (MEeCTO npuema), npMcnocobneHHoe ans npuema MHBanuMaoB Co
CTOMKMMM paccTporCTBaMM 3PEHNS U CriyXa, a Takke ONOpHO-ABUraTenbHON (OYHKLNN.

4. B nomelieHusax, npegHasHayeHHblXx Ons npuema 3asasutenen, obecnevvsaeTcs
aybnupoBaHne HeobxoaMMon ANs MHBaANMOOB 3BYKOBOW U 3pUTENbHOM MHOpMaLnK, a Takke
Hagnucen, 3HaKOB U MHOM TEKCTOBOW WU rpadmnyeckon MHgpopmaumm 3Hakamum, BbINOSIHEHHLIMA

penbedHO-TO4EYHbIM LwpnTom Bpanns, aonyck cypAaonepeBoaymKa,
TUdriocypaonepeBogymka n cobakn-npoBogHUKa.
5. Mo >xenanuto 3asBuTens 3adBfeHWe MoAroTaBNUBaETCs COTPYOHUKOM OpraHa,

npepoctasnsaowero MyHuumnanbHyto yenyry mnu MOL|, TekCT 3asBneHus 3aynTbiBaeTCs
3aaBuTeNtO, €Cnn OH 3aTpyaHSETCH 3TO caenaTb CaMOCTOATENBHO.

6. WHBanugam, NMeLLNM orpaHn4eHus ABuratenbHom aKTUBHOCTW,
NPenATCTBYOLLME CAMOCTOATESNIbHOMY NOAMUCAHUIO OOKYMEHTOB, npeanaraeTcs obpatuTbes K
HOTapuycy Ansa yaoCToBepeHns nognucu Apyroro nuua (pykonpuknagyvka), 3a uHsanvaa.

7. 3paHue (nomewenne) AamuHuctpauum, MOL| obopyayeTtcs mHGOpPMaLMOHHOM
Tabnuykon (BbIBECKOW), coaepxallen nonHoe HammeHoBaHue MOLl, a Takke uHdopmauuo o
pexume ero paboTbl.

8. Bxog B 3paHve (nomewieHve) AamuHucTtpauuu, MOLL u BbIXog U3 Hero
obopyayloTCa  COOTBETCTBYIOLIMMW  yKasaTensMm € aBTOHOMHbIMM  UCTOMHWKaMm
OecnepebOMHOrO nNUTaHUS, a Takke JeCTHUUaMM C MOPYyYHAMM W naHgycamu ansd
nepeaBmXeHnss OEeTCKMX W MHBaNUAHbIX KOMSICOK B COOTBETCTBUM C TpeboBaHUAMMU
depepanbHoro 3akoHa oT 30 pgekabpsa 2009 Ne 384-03 «TexHMYeCKMn pernameHT o
6e30nacHOCTM 34aHNI U COOPYXXEHNNY.

9. Momewenns AamuHuctpaumm u MOLl, npegHasHayeHHble Ans paboTbl C
3asBuTenamMu, pacnonaraloTCs Ha HKHUX dTaxkax 34aHus U UMEIOT OTAEeNbHbIN Bxoa. B cnyyae
pacnonoxexHumss AgmuHuctpauum n MOL Ha BTOpomMm aTaxe W Bbllle, 34aHWEe OCHalWaeTcs
nMTOM, 3CKanaTopoM UMM UHbLIMA aBTOMaTUYECKMMU MNOABEMHLIMW YCTPOMCTBaAMU, B TOM
yucne onst UHBanNMOos.

10. B AgmuHuctpaumm n MOL| opraHusyeTca GecnnatHbIn TyaneT Ang noceTuTenen,
B TOM Yucne TyaneT, npeaHasHavyeHHbIM 418 MHBanMaos.

11. Cneuuwanuctamm AgmuHucTpaumm un MOLL  opranHusyetca pabota no
COMPOBOXAEHMIO WHBaNMOOB, WMEKLWNX CTOMKME pacCTpPoOMCTBa YHKUMU 3pEHUA W
CaMOCTOATENBHOrO NEPEeABMXKEHUS, W OKasaHMe uM nomowm npu obpawieHun 3a
MyHMUMNANbHOW YCRyron W MofyyYeHus pesynbTata okadaHus MyHuuMnanbHOW YCnyru;
oKasaHuo NOMOLLM UHBaNugam B npeogonieHnn 6apbepos, MeLlatoLwmx NOAy4YeHU0 UM yCnyr
HapaBHe C ApYruMMu.



MpunoxeHne 13
K aAMWHUCTPATUBHOMY perfameHTy
MepeyeHb 1 cogepxaHne agMMHUCTPATUBHBIX AENCTBUI, COCTABNALWNX agMUHUCTPATMBHbBIE NPoLeaypbl

1. Mprem 1 perncTpaums AOKYMEHTOB, HEOBXoANMbIX ANs npegocTaBneHmss MyHuumnansHOn ycnyrm

MopsaoK BbINOMHEHMS agMUHUCTPATUBHbBIX 4ENCTBUIA NP NIMYHOM obpalleHnn 3assutensa 8 ML

MecTo BbINONHEHMUS AOMUHUCTPATUBHbIE CpefHui cpok CopepxaHue gencreus
npoueaypbl/ AencTBus BbINOSTHEHUS
ncnonbsyemas NC
MoL / AC Mol YcTtaHoBneHue 1 MUHYTa [OKyMeHTbI MPOBEPSIOTCA Ha COOTBETCTBME TpeboBaHusM,
COOTBETCTBUSA NINYHOCTU YKa3aHHbIM B MpunoxeHun 8 K HacTosLemy
3asButens AOKYMEHTaM, AOMUHUCTPATUBHOMY perfiameHTy;
yAOCTOBEPSOLLMM NINYHOCTb B cnyyae HecooTBeTCTBUA AOKYMEHTOB TpebOoBaHUAM Unu
MpoBepka NOSTHOMOYNIA 5 MuHyT Nx OTCYTCTBUSA - NHopMmMpoBaHme
npegcrasutena 3asButens 3agasutens/npeacrasutena 3assutens 0 HeobxoouMMoCTu
Ha OCHOBaHUW [OOKYMEHTa, npeabsiBreHns AOKYMEHTOB ans npegocTaBneHns
yAOCTOBEpPSAIOLLEro MyHUUMNanNbHOW YyCNyrM u npeanoxeHne obpatutbca nocne
NONHOMOYNS (npw npvBeaeHNs LOKYMEHTOB B COOTBETCTBME C TpeboBaHMAMM.
obpalueHunn
npegcrasutens)
lMpoBepka NpPaBuUibHOCTN 5 MUHYT 3asaBneHne npoBepsAeTcss Ha COOTBETCTBME  hopme,
3anonHeHus 3asBneHns sABNAoLLEencs MpunoxeHnem 7 K HacToALweMy
AOMUHUCTPATUBHOMY pernameHTy (B cnydvae
npeaBapuTenbHOro  odopMmieHMs ero  Ha  noprarne
3assutenem CaMOCTOATENBHO) nnn 3anonHseTcs
cneunanuctom MoL| (B cnyyae obpauleHus 3a ycnyrom B
MoLL).
MpoBepseTcs NpaBUITbHOCTb 3anonHeHns nonen
3asBnNeHns.
B cnyyae HecooTtBeTcTBUA 3asiBneHna TpeboBaHUSM —
nHpopmmnpoBaHne 3assutend/npeacrasButens 3asButens o
HeobXoQMMOCT  MOBTOPHOrO  3amnoSyIHEHUSI  3asiBrEeHus
CaMOCTOATENbHO, npefocTtaBneHne BymakHon opMbl OIS
3anosIHeHus.




MecTo BbINONMHEHUS

npoueaypbl/
ncnonbsyemas NC

ALOMUHUCTPATUBHbIE
JencTeus

CpefHui cpok
BbIMNOSTHEHUS

CopepxaHue gencraus

Csepka KOMnM
npeacTaBneHHbIX

OOKYMEHTOB C OpuUrnHanamu

10 MUHYT

[oBepeHHOCTb (B cnyyae obpaweHus [MpeacraButens
3a8BUTENS), @ TakKkKe WHble OOKYMEHTbl, NpeAcTaBrfieHHble
3asBuTenem, npoBepSATCA Ha COOTBETCTBME OpuUrMHanam,
opuvrMHanbl Bo3BpallaTcs 3asaBUTeNIO.

Ha konusx npocTtaBnseTcsd oOTMeTKa (WwTammn) O CBepke
KOMUN JOKYMEHTa M NMOAMUCb COTPYAHUKA, YAOCTOBEPUBLLETO
KOMWIO.

Mpn npoBepke HeobXxooMMO YOOCTOBEPUTBCA B TOM, 4YTO
cBepsieMbln AOKYMEHT OEeNCTBUTENBbHO saBnsaeTcs
opurMHanbHbiM (He €BNAETCA KOMWEeW, W3roTOBMEHHON C
MCNonb30BaHMEM LIBETHOM neyaTn). [pusHakamun opurmHana
AOKYMEHTa SBNSAKTCA B YaCTHOCTM cnedbl AaBfeHusi Ha
MeCTe  HaHeCeHusi  JoObIX  PYKOMUCHbLIX  CMMBOJSIOB,
OTCYTCTBME 3aMeTHbIX MWKCENOB Ha 3Hakax, KoTopble He
MOTyT BbITb N3rOTOBMNEHbI MalUMHOMNEeYaTHbIM CNOCOB0OM.

3anonHeHve
CKaHnpoBaHue
npeacTaBfeHHbIX
AOKYMEHTOB n
dopmMMpoBaHMe pacnmnckm o
npueme 3asiBneHns n
npunaraembiX JOKYMEHTOB

3aaBreHus,

20 MUHYT

B AUC MOL 3anonHsaeTcsa KapTodka YCnyrn, BHOCATCS
cBeeHUs no BCeM MofisiM, B COOTBETCTBUM C WHCTPYKUMEN
onepatopa ANC MODL|, ckaHupyroTCa W npunararTca
npencraBneHHble 3asiBUTenemM AOKYMEHTHI.

B pacnucke ykasbiBaeTCa nepeyvyeHb OOKYMEHTOB, Aata UX
nonyyeHus, gata roTOBHOCTM pesynbTaTta npefocTaBfieHus
YCIyru.

Mepepava naketa | He  nosgHee 1 MonyyeHHoe 3asiBNeHMe W npunaraemble K Hemy

OOKYMEHTOB B | paboyero OHA C | OKYMEHTbl (hOPMUPYIOTCA B €AWHOEe [Oerio, Ha 3asiBNneHun

AOMUHUCTpaLNIO aaTtbl Nnosly4YeHust | NPOCTaBNseTCs OTMETKa C YyKa3aHMEM pPerucTpauyMOHHOro

3asBreHns MW | HoMepa u Jatbl noctynneHus. [okyMeHTbl nepefarTcsa B

AoKyMeHToB B MOLl | AOMUHUCTpaumilo B 3MEKTPOHHOMW ¢hopme u Ha OymakHOM

HocuTene.

AoMnHucTpaums/ Pernctpauus B 2 paboumnx gHs MonyyeHHoe 3asiBNeHMe W npunaraemble K Hemy
EVC OY AgmuHucTpaumm 3aaBneHus OOKYMEHTbl PErncTpupyroTca U nepenarTcsa PyKOBOACTBY

n nakeTta OOKYMEHTOB,

A}JMI/IHVICTpaLI,I/II/I Ha pacCMOTpPEHUE. B cooTteBetctBUM C




MecTo BbINONMHEHUS

npoueaypbl/
ncnonbsyemas NC

ALOMUHUCTPATUBHbIE
JencTeus

CpefHui cpok
BbIMNOSTHEHUS

CopepxaHue gencraus

nocrtynneHne 3aaBneHna u

AOKYMEHTOB COTPYAHUKY
AOMUHUCTpaummn Ha
NCMNONHEeHne

pesonounen pykosoactea AgMUHUCTpaumn 3asiBreHne WU
AOKYMEHTbI
AOMUHUCTpaUuUN.

nocrtynarT Ha UCrosrHeHne

COTPYAHUKY

MopsiAoK BbINOMHEHMS aOMUHUCTPATUBHBIX 4EWCTBUIA Npu obpalleHnn 3assutena nocpeactsom PITY

MecTo BbINOMHEHMNSA ALOMUHUCTPATUBHbIE CpenHui cpok CopepxaHune gencrens
npoueaypbl/ OEeNCTBUS BbINOJSIHEHUA
Mcnonbayemasn NC
AOMUHMCTpaUus MpoBepka NpaBUNbHOCTU | B AeHb obpaLlleHns 3asBreHne NpoBepsieTcs Ha cooTBeTcTBUE hopme,

3anonHeHna 3agaBneHusd

ABnsAtoLenca MpunoxeHnem 7 K
AOMUHUCTpaATMBHOMY  pernameHTty. [lposepsieTca
NpPaBUIIbHOCTb 3aMOSHEHNS.

B cnyyae HECOOTBETCTBUS 3asaBnexHunsa
TpeboBaHNAM - MHpOpMMpoBaHME

3aasutena/npeacraButens 3agButend o
HeobX0aMMOCTM NOBTOPHOrO 3anofnHeHns 3aaBneHns

BHeceHue 3aaBneHuns "
nokymeHtoB B EVMC OY

B AeHb obpalleHus

B Mogyne okasanus ycnyr EMC QY 3anonHsietcs

KapToyka  MyHuumnanbHoOM  ycnyru, BHOCATCS
cBedeHUss no BCeM [MONnsdM, B COOTBETCTBUM C
MHCTpyKunen onepatopa EWNC OY, npunaratoTtcs

npencraBJieHHbIe 3asButenem oo KYMEHThI

Mepepnava nakeTta
AOKYMEHTOB B
MogpasgeneHue

Ha
nocne
AOKYyM

cnegywwmn  OeHb
NoCTyNNeHns
€HTOB

MonyyeHHoe 3asiBrieHMEe W npunaraeMble K Hemy
OOKYMEHTbl (popMUpYIOTCA B eauMHoe [feno, Ha
3asiBrieHMM npoCTaBnsieTcss OTMEeTKa C YyKasaHUeMm
BXOASALLEro HomMepa W Aatbl  MOCTYMNNEHUs.
[okymeHTbl nepepatotcs B MNogpasgenexHve

2. O6paboTka 1 npeaBapuTernbHOE PacCMOTPEHNE AOKYMEHTOB, HEOOXOANMbIX ANA NpeaocTaBneHms MyHMuunansHon ycnyru




MecTo BbINONHEHUS AOMUHUCTPaTUBHbIE CpefgHui cpok CopepxaHue gencreus
npoueaypbl/ AencTeus BbINOSTHEHUSA
ncnonssyemasn IC
AgmMmnHucTpaums/ MpoBepka KOMMMEKTHOCTM | pabounii AeHb lMpencrtaBneHHble [OOKYMEHTbl MPOBEPSIOTCA Ha COOTBETCTBUE
ENC OY [OKYMEHTOB MO MEPeYHIo NepeyHio JOKYMEHTOB, HEOBXOOUMbIX ANS OKa3aHWSA KOHKPETHOro

AOKYMEHTOB,
HeobxoanMBbIX ans
KOHKPETHOro  pesynbtaTta
npeaocTaBneHns

MyHuumMnansLHOM ycnyru

pesynbTtata nNpefoCcTaBfieHNs MYHUUMMANbHOW YCRyrk, a Takke
TpeboBaHUAM, YCTAHOBIEHHbIM A5l KOHKPETHOro BUAa LOKYMEHTA.
B cnyyae otcytcTtBMA Kakoro-nnbo OOKymMeHTa, noanexawlero
npeacTaBneHnto  3asBUMTENEM, OCYLIECTBNSETCA nepexog K
aAMWHNCTPATUBHOW Mpoueaype NpUHATUMS peleHns ob oTkase B
npepoctaneHnn  MyHuumMnanbHOM  ycnyru u  odopmrieHne
pesynbtarta npeaocTaBneHns MyH1UMNanbHOM ycnyru
3asasuTtento.

B cnyyae npepoctaBneHus 3asiBUTeneM BcCeX [OOKYMEHTOB,
HeobXxoOMMbIX  OnNA  OKasaHus MyHuuunaneHon  ycnyru,
OCYLLIECTBNSAETCA Nepexod K agMUMHUCTPaTMBHOW npouenype
NPUHATUSA peLleHus.

3. MpuHATHMe pelleHuss o npegoctaBneHun (06 oTkase B npegoctaBrneHun) MyHuumnanbHOM ycryrm u odpopmrieHne pesynbtaTa
npegocTaenexHvs MyHuumnanbHom ycnyrm 3asButento

MecTo BbINONHEHMUSA ALOMUHUCTPATUBHbIE CpenHui cpok CopepxaHune gencrens
npoueaypbl/ucnonb3yemas AencTeus BbIMOSIHEHUSA
nC
AOMUHUCTpaums PaccmoTtpeHue 6 pabounx gHen | Wcxons N3  KpUTEpUeB  MNPUHATUA peweHna o
3asBneHns n npegocrtasneHnm  MyHuumnanbHon — ycnyrn,  opmupyeT
npunaraembix NMPOEKT  peleHMss O  npenocrtaBneHun  (oTkase B
OOKYMEHTOB npegocrasneHnm) MyHmumnanbHORN ycnyri.
MogroToBka, MpoekT peleHns nepegaetca PYKOBOOMUTESO
cornacoBaHue n AomuHucTtpauum / MNMogpasgeneHus.
nognucaHne npoekTa lMoanucaHHoe peleHne O npegocTaBneHnn (oTkase B
peLweHns o npegocrasneHnm) MyHuuunaneHOW ycnyru nepepaetca B
npegocraBneHumn (oTkase M®L| ansa BpyyeHus 3aaBuTtento.
B NpefoCTaBneHunm)




MecTo BbINOMHEHUS
npoue,u,ypbllvlcnonbsyemaﬂ
ne

AOMWHUCTpPATUBHbIE
nencTBus

CpefgHui cpok
BbINOSTHEHUSA

CopepxxaHue gencreus

MyHuuunansHom ycnyrm

5. Bbolgaya pesynbTaTta npegocrtasneHna MyHmumnansHon yenyrn 3asiButento

MecTo BbINOSTHEHUS AOMUHUCTPATUBHbIE CpegHui cpok CopepxaHune gencreng
npoueaypbl/ncrnonssyemMmas AencTensg BbIMOSTHEHUS
nC
ApgmuHnctpaumnsa/ EMC OY Bbigava nnu 1 pabounin oeHb CoTpyaHuk obuiero otaena AAMUHUCTPALUM HA OCHOBaHUK

HanpaeneHve
pesynbTaTa oka3aHus
MyHuuunansHom
ycnyrn 3asBUTENIO

MOLY/AUC Mol

Bblgava pesynbTaTta
oKasaHusa Ycnyru
3assutentio 8 MoL|

cogepXaHus 3asBneHus onpegensdetr cnocodb Bblgaun
pesynbTaTta okasaHus MyHuuunansHom ycnyrn 3asButento.

Mpn nonyyeHun pokymeHtoB 3assutenem B MOL|
COTPYAHUK obwero otgena AAMWHUCTpauUW Hanpasnset
pe3ynbTat okazaHus MyHuuMnanbHOW ycrnyrn Ans Bbigadv B
MoLY;

Mpn nonydyeHun pesynbTata okasaHua MyHuuunansHou
ycnyrn  yepe3d JInyHbin  kabuHeT Ha PIITY  coTpygHuk
AOMUHUCTpaumMM  Hanpasnset  3agBuTento  pesynbTaT
okasaHus MyHuumnanbHoOW ycnyrm yepes JIndHbii KabuHeT Ha
PITY.

Mpn nonyyeHun 3asBuTenem pesynbTata OKasaHUS
MyHuuMnanbHOM  ycriyrm  OCyLLeCTBNSeTCA  nepefaya
3asButeneMm oOpurMHanoB [OOKYMEHTOB W UX CBepka

cotpygHukom MOLL ¢ gokymeHTamu,
3NeKTPOHHOM hopme.

B cnyyae coBnageHus
OOKYMEHTOB C  UX

noslydeHHbIMN B

npencrtaB/ieHHbIX  OpPUrMHarioB
KOonnamu, npeacrtaBliEHHbIMU B




MecTo BbINONHEHUS
npoueaypbl/Mcnonb3yemas
nc

AOMWHUCTpPATUBHbIE
JencTeus

CpenHui cpok
BbIMNOSTHEHUS

CopepxxaHue gencreus

anekTpoHHoM Buae, 3assutens (MpencraButens 3asBuTens)
B npucytcTeum cneumanucta MOLL noanuceiBaeT 3asBneHune
06 okazaHun MyHuumnanbHOW ycnyrm COBCTBEHHOPYYHOWN
nognucbto  (3anonHeHHoe  3asiBeHWe  pacnedaTbiBaeT
cneunanuct MoLl). CotpygHuk MOLL npoctaBnaeT oTMeTKy B
ANC MOLU o Bblgade 3asBuTtento pesynbTata OKa3aHus
MyHuuMnanbHOM ycnyrm wnuM CoTPyaHUK  AAMUHUCTpauuu
npoctasnser otmetky B ANC MOL, o HanpasneHun
3aasutento yepes JInuHbin kabuHeT Ha PIIIY pesynbTaTa
okaszaHns MyHuuMnansHOM yCcnyru.

B cnyyae, ecnu opurmHanbl JOKYMEHTOB HE COOTBETCTBYIOT
AOKYMEHTaM, TMOAaHHbIM B  OfIEKTPOHHOW  hopme, TO
pes3ynbTaT oka3aHna MyHMUMNanbHON YCnyrn aHHynMpyeTcs.
Mo wToram npoBefeHust cBepku dopmMmupyeTca akt ob
aHHYINMpOBaHUN pesynbTata npeaocTaBneHns
MyHuumnansHon ycnyru, KOTOpbIN nognucbiBaeTcd
3asButenem.




MpunoxeHne 14
K aOMUHUCTPaATUBHOMY perfiaMmeHTy

Briok-cxema npepocrasnenHnsa MyHuumnansHOM ycnyru
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