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l. O6Lwume nonoxeHus
1. MpeameT perynupoBaHa AQMUHUCTPATUBHOIO pernameHTa

1.1. Hacroawmn AOMUHUCTPATUBHBLIA perfiameHT perynupyetr OTHOLUEHUS,
BO3HMKaKOLWNE B CBA3M C MNpefocTaBneHneM MyHuuunanbHon ycnyrm «[lpuem B
MyHuUMNanbHble obpasoBaTenbHble opraHnsaumm MockoBckon obnacTtu, peanusyoLine
pononHuTeneHble  obuwieobpasoBaTenibHble  NporpaMMbl, a Takke MporpamMmbl
CMOPTUBHOM NOAroTOBKM» (Oanee — MyHuumnanbHaa ycrnyra) opraHusauusimu,
ocyuwiectensaowmnMn obpasoBaTternbHy0 AeATeNnbHOCTb B ropogckom okpyre CTynuHO
MockoBcko obnactn, [AedaTenbHOCTb MO  peanu3auMmM  nporpamm  ChOPTMBHOW
noaroToBKM, @  Takke  OedATeNnbHOCTb N0 peanu3auun  JOMNOSTHUTESbHbIX
npeanpodeccuoHanbHblx 1 obliepasBmBaloWnMX nporpamm  cdepbl  KynbTypbl U
nckycctea (ganee — OpraHunsauum).

1.2. Hacroswmn AOMUHUCTPATUBHLIM perfnamMeHT YycTaHaBnmMBaeT MNoOpPsSLoK
npegocTaBneHus MyHuUMnansHOW  ycnyru " CTaHgapT  npefocTaBfieHus
MyHuumMnansHOn ycnyru, cocTaB, MOCMedoBaTeNbHOCTL U CPOKU  BbINOSTHEHUS
aAMUHUCTPATUBHLIX Mpouedyp NO npegoctaBneHnio  MyHuumMnanbHOW  ycrnyru,
TpeboBaHUA K NOPSLKY MX BbINOSHEHWSA, B TOM 4ucine OCOBEHHOCTU BbIMOMHEHUS
aAMWHUCTPATUBHbLIX Mpouedyp B OMEKTPOHHOW dopme, a Takke O0COBEeHHOCTU
BbINOSIHEHUA  aAMUHUCTPATMBHLIX nNpoueayp B  MHOMOMYHKUMOHArbHbBIX — LIeHTpax
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B MockoBckon obnactw,
dopMbl  KOHTpPONs 3a npegocTaBneHMem MyHuuunanbHOW ycnyru, [ocyaebHbin
(BHecyoebHbIn) nopsaok  obxanoBaHus  peweHun u - gencteun  (6esgencTeun)
OpraHunzauumn (ee paboOTHUKOB), MHOFO(YHKUMOHAmNbHbIX LIEHTPOB MpeaocTaBreHns
rocy4apCTBEHHbIX U MyHUUMNanbHblx yenyr (aanee — MoLl), pabotHukos MOL.

1.3. TepmuHbl n onpeaeneHus, ncnonb3yemble B HacTosLLeM
AOMWHUCTPATMBHOM perfiameHTe:

1.3.1. BUC — BegomcTBEHHasa MHGOpPMaLMOHHast CUCTEMA;

1.3.2. EANC 0O - EaguvHas aBTOMaTU3MpOBaHHasi WMHOPMaLUMOHHAs cucTema
cbopa ¥ aHanmMsa [daHHbIX MO  YYpexaeHusaM, nporpaMmmam, MeponpuaTUAM
AONOMHUTENBbHOrO 06pa3oBaHWsi U OCHOBHBbIM CTATUCTMYECKMM MOKasaTensiM oxsBaTta
AeTen gononHuTenbHbiM  obpasoBaHnem B pervoHax; EMNIY — depepanbHas
rocygapcrBeHHas WHopMaunoHHas cuctema, obecnedmBarowas npegocTaBrneHve B
3NEKTPOHHOM (hopMe rocyaapCTBEHHbLIX U MyHUMUMNANbHbBIX YCAYr, pacrnosioXeHHas B

NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM cetn «MHTEpHET» no agpecy:
www.gosuslugi.ru;
1.3.3. PIII'Y - TocymapctBeHHas WH@opMaunmoHHas cuctema MockoBCKon

obnactn «[llopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (dyHKuun) MocKoBCKOM
obnactn», pacnonoxeHHas B MH(OPMAaLUMOHHO-KOMMYHUKALUMOHHONW ceTn «UIHTepHeT»
no agpecy: www.uslugi.mosreg.ru;

1.3.5. ECUA - depepanbHas rocygapctBeHHas uHGOpMaLMOHHas cuctema
«EonHas  cuctema  mngeHtTMdukaumnm M ayTeHTUdukauMm B MH(PPaCTPYKType,
obecneumBatoLlen NHOPMALIMOHHO-TEXHOSTOIrMYecKoe B3aMMogencTeune



MH(POPMALMNOHHBIX CUCTEM, UCMONb3yeMblX ANS NpefocTaBfieHUs rocyfapCTBEHHbIX W
MYHULUMNAmNbHbIX YCNYr B 9NEKTPOHHON hopmey;

1.3.6. JInyHbin kabuHet - cepsuc PIITY, nosponswwmn 3asBuTento nony4vatb
MHdopMauuio o0 xoae 06paboTkmn 3anpocoB, NoAaHHbIX nocpeacTesom PIY;

1.3.7. OcHoBHOM Habop — nNepuog OCHOBHOIO KOMMJSIEKTOBAHUA  rpynn
obyyvaroLmxcs;

1.3.8. [lononHuTenbHbln Habop — nepuog AOMNOMHUTENBHOIO KOMMSIEKTOBAHUS
rpynn oby4aromxcsa npym Hann4mm cBOGOAHbBIX MECT;

1.3.9. Cucrema MO — cuctema nepcoHUPULMPOBAHHOIO (PUHAHCUPOBAHUS
AOMNOSTHUTENBHOro 0bpasoBaHusa AeTen, PyHKLMOHMpPYOLWas Ha Tepputopum MockoBCKOM
obnactm Ha oOcHoBaHWW nocTaHoBneHus [lpaButenbcTtBa MockoBckon obGnactu oT
30.07.2019 Ne 460/25 «O cucreme nepcoHMPUUNPOBAHHOIO (MHAHCUPOBAHUSA
A0NonHUTeNbHOro obpasoBaHnsa geten B MocKoBCKOW obnactuny;

1.3.10. CepTtudpmkat AoNoNHUTENBHOrO 06pasoBaHNs — SNEKTPOHHas peecTpoBas
3anuMcb O BKIoMeHuM obydarowerocs (obnagatens ceptudumkata) B cuctemy MO0,
yaocToBepsitoLLaa BO3MOXHOCTL obnagartensa ceptudukata nonyyatb B onpegesieHHOM
obbeMe K Ha onpedeneHHbiXx YycrnoBusx obpasoBaTenbHble YCnyru B Mopsake,
YCTaHOBJIEHHOM 3akoHogaTtenbcTtBoM Poccunckon dPenepaunm u 3akoHoOaTeNbCTBOM
Mockosckon obnacTu.

2. Kpyr 3asButenen

2.1. Jlvuamun, wumewwMMM npaBo Ha nonydeHne MyHUUMNANBHOM YCNyru,
aBnalTCcA rpaxgaHe Poccuiickon ®depepaumm, MHOCTPaHHblE rpapgaHe v nvua 6es
rpaxgaHcTBa NuBoO uX  YNOMHOMOYEHHble npeactaBuTenu, obpaTuBluMecs B
Opranmsauuto ¢ 3anpocoMm 0O npegoctaBneHun MyHuuunanbHoOW ycnyrn (ganee —
3aasutenn).

2.2. Kateropun 3asasutenen:

2.2.1. coBeplueHHONeTHME nuua (kaHauaatbl Ha obydYeHne nNo AOMNOMHUTENbHbIM
obLeobpasoBaTenbHbLIM Nporpammam);

2.2.2. poauTenun (3aKOoHHble npeacTaBUTENN) HECOBEPLUEHHONETHUX nuy —
KaHaAMOaToB Ha 0by4YeHne No AONONHUTENbHLIM 00LLe0bpa3oBaTenbHbLIM NporpaMMmam.

3. TpeboBaHuA K nopAAKy MHpopMUpoBaHUA
o npeaocTtaBneHnn MyHuumnanbLHON ycnyru

3.1. MNpuem 3aaBuTenen No BOMNPoOCy npefoctaBneHns MyHuumMnanbHOW yCnyru
OCYLLIECTBNSAETCA B COOTBETCTBUN C OpraHu3aLMOHHO-pacnopaanTenbHbIM JOKYMEHTOM
OpraHunzauum.

3.2. Ha odwuynansHom cante  OpraHusaumm B MHAOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT» (ganee — ceTb WHTepHeT) obsizaTenbHOMy
pasmeLLeHno NoOANEeXuUT crieaytoLlas cnpaBoyHas MHPoOpMaUus:

3.2.1. nonHoe HaMMeHOBaHWe, MECTO HaxOXOEHWUSA, pexuMm n rpaduk paboTbl
OpraHunsauum (ee CTPYKTYpPHbIX noapasaeneHunn);

3.2.2. cnpaBoyHble TenedoHbl OpraHusaummy (ee CTPYKTYPHbIX NogpasaeneHun);
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3.2.3. agpec odmumnanbHoro canta OpraHu3auuu, a Takke agpec 3NeKTPOHHOM
noyThbl 1 (Mnn) dopmbl obpaTHOM cBs3n OpraHmsaunn B cetn IHTEpHET;

3.2.4. ccbinka Ha cTpaHuuy MyHuuunansHown yenyru Ha ENTY, PTY.

3.3. ObszaTenbHOMY pasMelleHuio Ha odmumanbHoMm cante OpraHusauuun, Ha
EMry, Prry, B rocygapcrBeHHon uHGOpMauMoHHOM cucteme MockoBckon obnactu
«PeecTp rocygapCTBeHHbIX U MyHMUMNanbHbIX yenyr (pyHkuuin) Mockosckor obnactu»
noanexuT nepedeHb HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, Perynupylowwmx npegocrasreHme
MyHuumnansHoOn ycnyrn (C ykasaHMeM MX PEeKBU3UTOB M UCTOYHWKOB OdULMansHOro
onybnukoBaHus).

3.4. Pa3smelleHre 1 akTyanusauuio cripaBoyYHOW MHGopMaunn Ha oduumnanbHOM
cante OpraHunsauun obecneumBaet OpraHmsaums.

PasmelieHne n aktyanusauuio cnpaBoyHouM WHGopmauum Ha ENIY wn PHTY
obecneunBaet ynonHoMmo4yeHHoe Ha BegeHwe ENMIY wn PIIIY pomkHOCTHOE nuvuo
ynpaBneHus obpasoBaHna agMUHUCTpauumn ropoackoro okpyra CTynmHO MoCKOBCKOW
obnactw.

3.5.  WHdopmmnpoBaHme 3asBuTenem nNo  BomnpocaMm  NpenocTaBreHus
MyHUUMNanNbHOW YCNyru 1 yCnyr, KOTopble SBASTCA He0bXoauMbIMU 1 0Ba3aTeNbHBIMU
ana npepoctasneHna MyHuuunanbHOM yCnyru, CBeAEeHWW O Xode npefocTaBlieHus
yKa3aHHbIX YCINyr OCYLLEeCTBISETCA:

3.5.1. nyTem pasmeLleHnsa nHdopmMmauumn Ha opuumansHom cante OpraHusauumm, a
Takke Ha PIIy w EMNry;

3.5.2. pabotHukom OpraHmsauum (ee CTPYKTYpPHOro noapasgeneHus) npu
HenocpeacTBeHHOM obpaleHnn 3aasutens B OpraHnsaumio;

3.5.3. nyTem nybnvkaumm NHpopMaLMOHHbIX MaTepManos B cpeacTtBax MaccoBOM
NHdopMaLunu;

3.5.4. nytem pasmelleHus Gpowtop, OYKNeToB M Opyrnx nedaTHbIX MaTtepuanos
B nomeweHuax OpraHusauuun, npegHasHayeHHbIX Ans npyema 3asButenen, a Takke
WHbIX OpraHmsaumi Bcex ¢OpM COBCTBEHHOCTM MO COrMacoBaHUI C yKasaHHbIMU
opraHusauusamu;

3.5.5. nocpeacteom TenedoHHON N aKCUMMUITBbHOW CBSA3N;

3.5.6. nocpeaCTBOM OTBETOB Ha NMUCbMEHHbIE U YCTHbIE 0bpaLLleHns 3asButenen.

3.6. Ha odwmumanbHom cante OpranHusaumm u Ha PIry, EMNY B uensax
MHopMMpoBaHna 3asiBuTenen nNo Bonpocam npegocrasneHns MyHuumMnansHOM ycnyrm
pa3smMeLLaeTcsa cnegyowaa nHpopmauus:

3.6.1. ncyepnbliBatoLLnm nepeyeHb  OOKYMEHTOB, HeobXxoauMbIX  Ans
npepocTtasnenHna MyHuumnaneHon ycnyrn, TpeboBaHust K OGOPMIMEHUIO YKa3aHHbIX
AOKYMEHTOB, a TakKe nepevyeHb AOKYMEHTOB, KOTOpble 3asBuTenb BNpase NpeacTaBuTb
no co6CTBEHHON MHMUMATUBE;

3.6.2. nepeyeHb Ny, UMeIoLLNX NpaBo Ha nonydeHne MyHuuunansHoOW ycnyru,

3.6.3. cpok npepoctasneHnsa MyHuumnansHou ycnyru;

3.6.4. pesynbtatbl npegoctaBneHnsa  MyHuuMnanbHOW  ycrnyrn, MNOpsAoK
npegcrasBneHuns OOKYMEeHTa, ABnAOLEerocq pesynbTaTom npegocraBneHus
MyHuuunansHou ycnyru;

3.6.5. ncyepnbiBaOLWMi NepeyeHb OCHOBAHUN A11s1 OTKa3a B npueme JOKYMEHTOB,
HeobxoouMbIX ONs npegocTaBneHns MyHuumMnanbHOM yCrnyrn, a Takke OCHOBaHWUS AN
NPUOCTaHOBMNEHNA Uy OTKa3a B npegocTtasneHm MyHuumnansHon ycnyru;



3.6.6. uHopmauma o npase Ha pocynebHoe (BHecyaebHoe) obkanoBaHue
aencteun  (6e30encTBusl) M PEeLleHnn, MNPUHATBIX  (OCYLLeCcTBMSieMbIX) B Xoae
npegoctasneHna MyHuumnansHomn ycnyru;

3.6.7. doopMbl 3anpocoB (3asBNeHUN, yBe4OMNEHNR, COOBLLEHMI), NCNONb3YyeEMble
npw npegocrtasneHnm MyHuumnansHoOM ycnyru.

3.7. WHdopmauua no Bonpocam npepocTtaBneHns MyHuumnansHOM ycnyru u
YyCNnyr, KOTopble SIBMAKTCSA HeobxoouMmbiMn K obA3aTenbHbIMKM ANS NpefoCTaBreHus
MyHuuMnansHOW ycnyru, cBedeHWa O Xode NpefoCTaBneHus YKasaHHbIX —yCnyr
npegocrasnsaoTcs 6ecnnaTtHo.

3.8. Ha odbmumansHom cante OpraHusaumm JONOSTHUTENBHO pa3MeLLatoTcs:

3.8.1. nonHoe HaMmeHoBaHWe 1 NoyToBbIN agpec OpraHnsauumn (ee CTPYKTYPHbIX
nogpasgeneHun);

3.8.2. Homepa TenedoHOB-aBTOMHOPMATOPOB (NPU  HanMyuu), CnpaBOYHbIE
Homepa TenedoHoB OpraHunsauumn (ee CTPYKTYpPHbIX NogpasgeneHun);

3.8.3. pexum pabotbl OpraHusauum (ee CTPYKTYPHbIX nogpasgenieHuin), rpaduk
paboTbl paboTHMKoB OpraHnsaunn (ee CTPYKTYPHbIX NoApasaeneHnit;

3.8.4. BblOEPXKM M3 HOPMAaTUBHbLIX MPaBOBbIX aKTOB, CoAep’)Kallne HOpMbI,
perynupyowme paedarenoHocte OpraHuvsaumm no npegocTtaBneHnto MyHuumnanbHon
yCnyru;

3.8.5. nepeyeHb nNuu, nMeLLmMxX NpaBo Ha nonydyeHne MyHuumnanbHOM ycnyru,

3.8.6. dbopMbl 3anpocos (3asBneHnn, ysegoMneHnn, coobLleHnit), ncrnonb3yemMmble
npw npegocTtasneHum MyHuumnaneHom ycnyru, obpasubl U MIHCTPYKLUMMK MO 3aNOSfTHEHUIO;

3.8.7. nopsgok M cnocobbl  npefBapuTenibHOM  3anMcu  No  Bonpocam
npegocrasneHns MyHuyunanbHOW ycnyri, Ha nonydeHne MyHuuunanbHon ycnyru;

3.8.8. TekcT AODMUHUCTPATMBHOIO perfnamMmeHTa C NPUNoXeHNAMU;

3.8.9. kpaTkoe onucaHue nopsagka npegocrtasneHns MyHMUMNansHOW yCnyru;

3.8.10. nopsgok obGXanoBaHus  peleHun, genctBui  unu  6e3gencrTemsa
paboTHmkoB OpraHusauum (ee CTpyKTYpPHbIX NogpasgeneHun);

3.8.11. nHdopMauus 0 BO3MOXHOCTU ydacTus 3asBUTENEN B OLEHKE KayecTea
npegocraeneHns MyHuuunanbHOM YyCryrM, B TOM 4ucrie B OueHKe 3deKTUBHOCTU
aeatenbHocTn pykosoauTenss OpraHu3aumm, a Takke CrnpaBOYHO-MHGOPMALMOHHBbIE
MaTtepuansl, cogepxalme cBegeHus o nopsigke n cnocobax npoBefeHUst OLLEHKN.

3.9. MNpu nHpopmnposaHn o nopsake npegocrasneHna MyHuumnanbHoOW ycnyrm
no TenedgoHy paboTHuk OpraHusaumu, NPUHSB BbI30B MO TenedoHy, npeactaBnaeTcs:
HasbiBaeT (amMunuio, MMsA, OTYECTBO (NPWU HanuMyuK), LOSMKHOCTb, HaWMEHOBaHWE
OpraHusauuu (ee CTPYKTYpPHOro nogpasaeneHns).

PaboTHuk OpraHmsaummn obsaszaH coobwmnTtb 3assutento rpaduk paboTbl, TOYHbIE
noyToBbIM U pakTnyeckn agpeca OpraHmsauumn (ee CTPYKTYpPHbIX noapasgeneHui),
cnocob npoesga K Hemy, cnocobbl NpeaBapuTENbHOM 3anvcu AN npuema no Bonpocy
npegocrasneHns MyHuyunansHoun ycnyri, TpeboBaHnsa K MMCbMEHHOMY 0OpaLLEeHMIo.

MHdopmupoBaHne no tenedoHy o nopsake npepoctasneHna MyHuumnanbHon
yCIyrn OCyLLeCTBNSETCS B COOTBETCTBUN C PEXUMOM U rpadomkomM paboTtbl OpraHmsauum
(ee CTpPYKTYpHbIX nogpasgeneHni).

Bo Bpems pasroBopa paboTHukn OpraHmsauumn (ee CTPYKTYPHbIX NogpasgeneHuii)
0065a3aHbl NPOM3HOCUTL CNOBa YETKO U HE NpepbiBaTb pas3roBop Mo NpUYMHE NOCTYMMEHUS
APYroro 3BOHKa.
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MpM HEBO3MOXHOCTM OTBETUTb Ha MNOCTaBMNEeHHble 3asdABuMTENEeM BOMPOCHI
TenedOHHbIN 3BOHOK MepeagpecoBbiBaeTca (NepeBoguTcsl) Ha Apyroro paboTHuKa
OpraHunsauumn (ee CTpPyKTypHOro nogpasgeneHunsa) nnbo obpartmelueMycst coobuiaeTtcs
HoMmep TenedoHa, Mo KOTOPOMY MOXHO MOMNYYNTb HEOBXOAMMYHO MHPOPMALMIO.

3.10. lNpwn oTBeTax Ha TeneOHHbIE 3BOHKN U YCTHblE ObpalleHus no Bonpocam o
nopsgke npegoctaBneHna MyHuuunaneHon ycnyrm paboTHukom OpraHmsauumn (ee
CTPYKTYpHOro nogpasgenenuns) obpaTtusiemycsa coobliaeTcs crneayrowas nHdpopmaums:

3.10.1. o nepeyHe nNuL, MeLKMX NpaBo Ha nosiydeHne MyHuuunansbHOW yenyru;

3.10.2. 0 HOpMaTUBHbIX MNPaBOBbLIX akrax, perynupylowmx BOMNPOCHI
npegocTtaBnenHna MyHuumnanbHOW ycnyrm (HauMeHOBaHWe, data U HOMep MPUHATUA
HOPMaTMBHOIO NPaBOBOro aKTa);

3.10.3. 0 nepeyHe OOKYMEHTOB, HeOBXOAUMbBIX ANA nosyvyeHuss MyHuumnansHom
yCnyru;

3.10.4. o cpokax npegocTtaBneHns MyHuumnanbHOW ycnyru;

3.10.5. 06 ocHoBaHusIX ONsi OTKasa B MpuemMe LOOKYMEHTOB, HeobXxoauMbix Ons
npegoctasneHna MyHuumnansHon ycnyru;

3.10.6. 06 ocHOBaHUAX ONA NPUOCTAHOBIEHUS NpegocTaBneHns MyHuumnansHom
ycnyru, otkasa B npegocrasneHmm MyHuumnansHon ycnyru;

3.10.7. o wmecte pasmeweHna Ha Priry, EMNryY, oduunansHom cante
OpraHusauumn nHdopmauumn no Bornpocam npegocrasneHna MyHMUnnansHOM ycrnyru.

3.11. WHdopmupoBaHne o nopsigke npefocrtaBneHns MyHuumnanbHOW yCnyrm
OCYLLECTBNSAETCA Takke MO eanHoMy Homepy TenedoHa ONEeKTPOHHOW MPUEMHON
MockoBckon obnactu 8 (800) 550-50-30 n no eguHoMy Homepy TenedoHa noaaepXKku
EMry 8 (800)100-70-10.

3.12. OpraHusauma paspabatbiBaeT MH(POPMaLMOHHbIE MaTepuanbl No NopsaKy
npegocTaBneHna MyHMumMnanbHOM yCryrm — naMsiTku, MHCTPYKLUMK, GpoLutopbl, MakeTbl U
pa3mewiaet ux Ha PIry, EMNry, opuumansHom cante OpraHmsaymn.

3.13. Opranunsauus obecneumnBaet CBOEBPEMEHHYHO aKTyanusauuio
WHOPMALMOHHBIX  MaTepuanoB, YKasaHHbIX B  nNyHkTe  3.12  HacToswero
ALOMUHUCTPATUBHOIO pernamMmeHTa, Ha PITY, EMry

n odpuumansHom cante OpraHmsauuu.

3.14. [octyn K WHoOpmMaumm O Cpokax W nopsake npenocTaBreHus
MyHUuMnanbHOM ycnyrn ocyuwlecTBnsetTca 6e3 BbINOMHEHUs 3asBuTenem Kakmx-nnbo
TpeboBaHun, B TOM vncrie 6e3 Ncnonb3oBaHUsA NPOrpaMMHOro obecneyeHusi, yctTaHoOBKa
KOTOPOro Ha TexXHUYeckue cpencrBa 3asBuTend TpebyeT 3akfoyeHust NULEH3NOHHOro
WM WHOrO cornaweHuss ¢ npaBoobnagatenem nporpamMmHoro  obecnevyeHus,
npegycMmatpuBaloLero B3vMMaHne nnatbl, pernctpauuio unv astopmsauuto 3asiButens,
NN NpegocTaBrieHne UM NepPCoHarnbHbIX AAHHbIX.

3.15. KoHcynbTupoBaHue no Bonpocam npegoctaBneHms MyHuuunanbHOM ycnyru
paboTHMkamn OpraHmsauun (ee CTPYKTYPHbIX nogpasgernieHnn) ocyllecTBnsieTcs
BecnnaTHo.

. CrtaHgapT npepoctaBneHusa MyHuumMnanbHoOM ycnyrm
4. HaumeHoBaHue MyHuUuMnNanbHOM ycnyrm

4.1. MyHuuunaneHast ycnyra «[lpuem B MyHuuMnanbHble obpasoBaTesibHble
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opraHusaumu MockoBckoMn obnactu, peanusyowne AONONHUTENbHbIE
o6LeobpasoBaTernbHble MPOrpaMMbl, a Takke NPorpaMMbl CMIOPTUBHOM NOAFOTOBKMY.

5. HaumeHoBaHue opraHa, npegocraBnsawero MyHMuunanbHyro ycnyry

5.1. OpraHom, OTBETCTBEHHbIM 3a npedocTaBneHne MyHMUMNanbHOW YCRyru,
B ropoackom okpyre CrtynuHo MockoBckon obnactn, sBNAeTca ynpasfieHue
obpasoBaHna agMMHUCTpaunmn ropofckoro okpyra CtynmHo MockoBckon obnacTu.

5.2. OpraHusauusa obecneumBaeT npegocTtaBneHve MyHuUUMNANbHOW YCNyrn B
3MeKTpoHHOM dhopme nocpenctsom PIIIY wu EMNIY, a Takke B WHbIX dopmax,
npenycMOTPEHHbIX 3akoHoaaTeNnbCcTBoM Poccumnckon ®enepaunn, no Boibopy 3assutens
B cooTBeTcTBMM ¢ PeaepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npeaocTaBNeHNs rocy4apCTBEHHbIX U MyHULIMMNANbHbIX YCIyr».

5.3. TlpepoctaBneHne OGecnnatHoro goctyna k PIIIY w EMNIY gns nogayu
3anpocoB, AOKYMEHTOB, MH(opMaunn, Heobxoanmblx Ans nosyvyeHna MyHuumnansHon
yCrnyru B a5IEKTPOHHOM (hopme ocyulecTensieTca B ntobom ML, B npegenax tTepputopumn
MockoBckor obnacTtu no BbIbopy 3asBUTENS HE3ABMCUMO OT €ro MecTa XUTenbCTBa Unm
MecTa npebdbiBaHuS.

5.4. HenocpepacteeHHoe npegocTasneHne MyHuuunanbHOW yCnyrn ocyLecTsnaeT
OpraHusauyusi.

5.5. B uenax npepoctaesneHvs MyHuumnaneHon ycnyrn  OpraHusauus
B3aMMOAENCTBYET C ynpaBreHnem obpasoBaHus agMUHUCTPAUUKM FOPOACKOro OoKpyra
CtynuHo MockoBckon 06nacTn, KOMUTETOM KynbTypbl W MOJSIOAEXHOM MNOSIUTUKK
agMuHucTpauumn ropogckoro okpyra CtynmHO MockoBcko o6niactv, KOMUTETOM MO
PU3NYECKOMN KyrnbType W CropTy  agMUHUCTpauumn ropoackoro okpyra CTynuHO
MockoBckon obnactn (ganee — AQMUHUCTPaUNS).

6. PesynbTaT npegoctaBneHus MyHuumnanbHoOn ycnyru

6.1. PesynbTaTtoM npegoctaBneHns MyHuumnanbHOW ycnyru npu obpalieHumn
3aasutena nocpeacteom PITY asnsietcs:

6.1.1. peweHne o npegocrasneHnm MyHuuMnanbHOW ycrnyru B BUAE BbIMUCKA U3
npukasa pykosoauntena OpraHusauuu o npueme (3adncrneHnn) kaHgngata Ha obyyeHue
B OpraHmnsauuio (ganee — BbiNMcKa M3 NpukKasa o 3a4MCrieHnmn), KOTopoe odopMnseTcs B
COOTBETCTBUM C NpunoxeHvem 1 K HacTtoswemy AOMUHUCTPaTUBHOMY perfiaMmeHTy;

6.1.2. peweHne o6 oTkase B npegoctaeneHMn MyHMUMNANbHOM YCNyru, npu
HanMyYum OCHOBaHWUW ANA OTKasa B npegocTasrieHn MyHuumMnansHONM yCryrn, ykasaHHbIX
B nogpasgene 13 Hactodwero AOMUMHUCTPATUBHOINO  pernamMeHTa, KoTopoe
odopMIISIETCA B COOTBETCTBMM C NPUNOXKEHNEM 2 K HacTodwwemy AOMUHUCTPATUBHOMY
perrnameHTy.

6.2. PesynbTatoM npepgoctasneHmss MyHuumnanbHOW ycnyru npu obpalieHumn
3aasutensa nocpeactesom ENMIY ssnsaeTca:

6.2.1 peweHne o npegoctaBneHun MyHuumnanbHOW ycnyru B Buae craTtyca B
JInuHom kabuHeTe Ha ENMTY o npegoctasneHnn MyHuuunansHom ycnyru;
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6.2.2 peweHne o6 oTkase B npefocTtaBneHun MyHuumMnanbHOW ycnyrm B Buae
ctatyca B JInyHom kabuHeTe Ha EINIY o6 oTkase B npegocTtaBneHum MyHuumunanbHON
ycnyru.

6.3. Npun obpaweHnn 3a npegoctasneHnem MyHuUmMnansHOM yCcnyrn NoCpeacTBOM
PIMIy pesynbTtaT npegocrasneHMss MyHuuunanbHOM YCryrm HE3aBUCUMMO OT MPUHATOrO
pelweHna oopMIIsieTCa B BuAE 3MEKTPOHHOro [AOKYMEeHTa, NOAMUCAHHOro YCUNEeHHOM
KBanMuLMpoBaHHOW 3NeKTpOHHOW noanuckio (ganee — 3IM) paboTtHuka OpraHusauum,
KOoTopbI HanpaBnseTcs 3assutento B JInuHbin kabuHeT Ha PIITY B geHb nognucaHus
peaynbTarta.

6.4. Npun obpalleHnn 3a npegoctasneHnemMm MyHuumnansHoOM ycnyru nocpeacTsom
EMNry pesynbtat npegocrtasneHns MyHuumnanbHOMW yCnyrm He3aBUCUMO OT MPUHATOrO
pelleHns opopMnsaeTcs B BUAE N3MeHeHus cratyca B JlInuHom kabuHete Ha ENMTY.

6.5. PeweHne o npegoctaBneHmm MyHUUMNaAnNbsHOM YCNYrn HanpasnsieTca
3asgsutento B JInuHbin kabuHet Ha PIIIY, EMNIY nocne ocywecTBrneHns CBEpKU
OpUIrMHanoB JOKYMEHTOB, HeOBXoANMbIX ANa npegoctaBneHns MyHuumnansHOn ycnyru,
C AaHHbIMM, yKa3aHHbIMK B 3anpoce, KoTopasi OCyLLeCTBNAeTCs;

6.5.1. Nnpn HeobxogMMOCTM NPoBEAEHUS BCTYNUTENbHbIX (MPUEMHbIX) UCNbITAHUN
— B A€Hb BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUN;

6.5.2. Npn OTCYTCTBUM HEOBXOANMMOCTU NPOBELAEHUS BCTYNUTENbHbLIX (MPUEMHbIX)
UCNblTaHMA — B [OeHb noanucaHust goroBopa o6 ob6pasoBaHuMM Ha o0Oy4deHne no
AONONHUTENbHBIM 00LLeobpa3oBaTenbHbIM NporpaMmMamM, nporpaMmmam  CropTUBHON
noarotToBkn wunu porosopa 06 obpasoBaHMM Ha obydyeHMe MO  AOMOSHUTENbHbLIM
oblwepas3BmBaoWMM nporpammam B pamkax cuctembl MNPLO kpome AOMNOSHUTENbHbLIX
npegnpodeccMoHanbHbiXx U obllepa3BuBaloMX NporpaMm opraHu3aumin  cepsbl
KynbTYpbl U UICKYCCTBa M NpOrpamMmm CrnopTUBHOW NOLTOTOBKM.

6.6. CBegeHuss o npepgoctaBneHMn MyHuumMnanbHOM ycnyru C NPUNOXEeHUem
3NeKTpoHHOro obpasa pesynbTaTta npegocTtasneHmss MyHMumMnanbHOM ycnyrm B TeYeHne
1 (ogHoro) paboyero gHa noanexart obsizatenbHomy pasmelleHnto B BUC, a Takke Ha
ElMry, s cnyyae, ecnv 3asiBneHne o npegocrasneHnn MyHuumnanbHOM ycryru nogaHo
nocpeactesom ENMIY.

6.7. YBeOoOMMeHMe O nNPUHATOM peLlleHuMu, He3aBuUCUMO OT pesynbTaTa
npegocrasneHns MyHuumnaneHoW ycnyru, HanpaenseTcs B JIn4HbIn kKabuHeT 3asiBuTtens
Ha PIIY.

7. CpOK 1 nopsaaok pernctpauum 3anpoca 3asaButensi 0 NnpesocTaBlieHUU
MyHMUMNanbHOW yCcnyru, B TOM YMUCrie B 3NIeKTPOHHOM chopme

7.1. 3anpoc o0 npegocTtaBneHun MyHuuMnanbHOW ycnyry, MOAAHHLIN B
anekTpoHHon opme nocpeacteom PIITY, EMNY po 16:00 paboyero Axs,
pernctpupyetcsa B OpraHu3aumm B AeHb ero nogadn. 3anpoc, nofgaHHbIA NocpeacTBoM
PMry, EMry nocne 16:00 paboyero gHa nmbo B Hepabounin OeHb, permcTtpupyeTcs B
OpraHusauumn Ha cneayowmin paboumii AeHb.

7.2. 3anpoc, nogaHHbIM B MHbIX hOpMax, NPesyCMOTPEHHbIX 3aKOHOL4ATENbCTBOM
Poccunckon depepaunn, pernctpmpyetcsa B OpraHmsauyuu B nopsgke, yCTaHOBNEHHOM
OopraHuM3aunoHHo-pacnopsanTenbHbiM aktom OpraHmsaunn.
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8. Cpok npepoctasneHna MyHuuunanbHown ycnyru

8.1. Cpok npegoctaneHmss MyHULmMnansHOM yCnyru:

8.1.1. npn HeobXxoANMMOCTU NPOBEAEHUS BCTYNUTENbHbIX (MPUEMHbIX) UCMbITaHUI
cocTaBnseT He bonee 25 (aBaguaty naTn) paboumx AHEN co OHNA pernctpaummn 3anpoca
0 npegoctasneHun MyHuumnansHon yenyrn B OpraHnsauum;

8.1.2. npn oTCyTCTBMM HEOBXOOUMOCTUN NPOBEAEHMS BCTYNUTENbHbIX (MPUEMHbIX)
UCnbITaHMM cocTaBnsieT He 6onee 7 (cemun) paboumx OHeEN Co OHS pernctpaunmn 3anpoca
0 npegocTtaeneHnn MyHuumnanbHon yenyrn B OpraHnsaumm.

8.2. B cnyyae Hanumuma OCHOBaHMM And oOTKasa B NpedocTaBreHun
MyHUUMNansHOW ycryrn, COOTBETCTBYIOLWNIA pe3ynbTaTt HanpasnaetTca 3asaBuUTernto:

8.2.1. npn HeobxoANMMOCTM NpPoBeAEHUS BCTYNUTENbHbIX (MPUEMHbIX) UCMbITaHUI
— B CPOK He bonee 25 (dBaguaty natu) paboymx AHEN CO AHA pernctpauumn 3anpoca o
npepocTtasneHnn MyHuuyunansHown ycnyrm B OpraHusaumu;

8.2.2. npu OTCYTCTBMM HEOOXOAMMOCTU NPOBEAEHNSA BCTYNUTENbHbLIX (MPUEMHbIX)
ncnblTaHMM — B CPOK He bonee 7 (Cemun) paboumnx gHen co OHA pernctpaumm 3anpoca o
npegocTtasneHnn MyHuuyunansHomn ycnyrm B OpraHmsaumm.

8.3. [lepvoabl obpaweHuns 3a npegocrasneHeM MyHMUunansHoOm ycnyri:

8.3.1. MyHuumnanbHasa ycnyra npegoctaBnsetca OpraHusaumsamm B obnactu
KyNnbTypbl MO AOMOMHUTENBbHBIM 00LWeobpasoBaTerbHbIM NporpaMmMmamM B NEpPUOA:

a) ocHoBHOro Habopa ¢ 15 anpens no 15 MoHSA TeKyLero roaa;

0) gononHuTenbHoro Habopa ¢ 20 aerycta no 30 ceHTAGPSA TekyLlero roga.

8.3.2. MyHuuunanbHaa ycnyra npegoctasnseTca OpraHusaumsmy B obnactu
crnopta nNo nporpaMMamMm CrnopTMBHOM MNOArOTOBKM B Nepuog OCHOBHOroO Habopa wu
AO0MNOSTHUTENBHOro HabopoBs, yCTaHOBMEHHbIX OpraHM3aumen Ha TekyLnmn roa.

OpraHusauus, ocyuwecTterawowaa obyvyeHne no nporpamMmmam  CNopTUBHOM
NOArOTOBKU, €XEroAHO Ha Tekywmnin y4ebHbl rog ycTaHaBnuBaeT nepnogbl OCHOBHOMO U
AononHUTEeNbHOro Habopa B COOTBETCTBUM C  HacTOAWMM  AOMUHUCTPATUBHBIM
pernameHToM. lNpuem B OpraHunsauymio MoxeT ObiTb MPOOOIKEH B TeYeHMe y4ebHoro
roga npuv Hannimm cBOBOAHbIX MECT.

8.3.3. MyHnumnansHas ycnyra npenocraenseTcd OpraHunzauusamm,
OCyLLeCTBNALWMMN 00y4yeHne No AONONHUTENbHBLIM 00Lepas3BmBaOLUM NporpaMmmam,
B Nepuos;:

a) ocHoBHoOro Habopa c 15 anpensa no 15 aBrycra Tekywero roaa;

0) gononHuTenbHoro Habopa ¢ 15 aerycta no 30 ceHTAGPS TekyLiero roga.

OpraHusauus, ocyllecTBnAoLLas obyyeHune no AONOMHUTENBHbIM
obwepasBmBaOWMM NporpaMmam, eXerogHo Ha TEeKyLUN y4ebHbIn rog ycTaHaBnmBaeT
nepvoabl OCHOBHOIO W AOMOMHUTENbHOrO Habopa B COOTBETCTBMM C HAaCTOSALLMM
AOMUHUCTPaTMBHBIM pernameHToM. Mpuem B OpraHmsaumio MOXeT ObiTb NPOOOITIKEH B
TeyeHune y4ebHoro roga npu HanMyuum cBoboaHbIX MECT.

8.3.4. MyHnumnanbHas ycnyra npegoctaBnsaetca OpraHusaunsiMm, BKITKOYEHHBbIMN
B cuctemy MN®LO, B nepmog ¢ 1 gaHBaps no 15 Hosbps Tekywero roga Kpome
AOMOMHUTENbBHBLIX  NpeanpodeccuoHanbHbIX M obliepasBuBarLwmMx  NporpamMm
opraHusauun cepbl KynbTypbl U UCKyCCTBA.
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9. HopmMaTuBHbIe NpaBoOBbIe aKTbl, perynupyrolme npegocraBrneHme
MyHuuunansHou ycnyru

9.1. AKTyanbHbI NepeyeHb HOPMATUBHLIX MPABOBbLIX aKTOB, PerynupyroLmnx
npegocraeneHne MyHuumnanbHOW ycnyrm (C ykasaHMEM WX PEKBU3UTOB U UCTOYHUKOB
oduumanbHoro onybnukoBaHus), pasmelleH Ha oduumanbHom cante OpraHumsaumm, a
Takxe B cooTBeTCcTBYOWeM pasgene PIITY, ENMTY.

9.2. T[lepeyeHb HOPMaTMBHbIX npaBoOBbIX aKTOB, perynmpyroLmx
npegocraeneHne MyHUUMNANbHOW YCRyrM, ykasaH B MNPUITOXKEHUM 3 K HacCToALEMY
AOMUHUCTPATUBHOMY perfiameHTy.

10. UcuepnbiBalowmm nepevyeHb JOKYMEHTOB, HEOGX0AMMbIX ANA NpefocTaBneHus
MyHuuMnanbHOW ycnyru, noanexawmx npeacraBneHuio 3asBuTenem

10.1. MNepeyeHb OOKYMEHTOB, HeobxoaANMBbIX ans npenocTaBfeHns
MyHuuMnansHOW ycnyru, noanexawmx npencraBneHuto 3asButenieM, He3aBUCUMMO OT
KaTeropun n oCHoBaHuna A51s obpalleHns 3a npegocTtasneHem MyHuuunanbHOW yenyri:

10.1.1. 3anpoc o npegocTtaBneHnn MyHuumMnansHOW ycnyrm no copwme,
npuBeOEeHHOM B NPUNOXEHUN 4 K HacTodAwemy AAMUHUCTPATUBHOMY perfiameHTy (ganee
— 3anpoc);

10.1.2. AOKYMEHT, yOOCTOBEPAOLLNIA NIMYHOCTb 3aABUTENS;

10.1.3. OOKYMEHT, yOOCTOBEPSOWMIA NUYHOCTL npeacTaButens 3asBuTens, B
cnyyae obpauweHuss 3a npegocTtaBneHMem MyHuumnanbHOM YCnyrm npencraBuTeNs
3asaButens;

10.1.4. gOKyMEHT, NoATBEPXXAAOLWNI NOHOMOYNA NpeacTaBuTens 3asaBuUTens, B
cnyyae obpauweHuss 3a npegocTtaBrneHem MyHuumMnanbHOW YyCnyrm npegcraBuTens
3asaButens;

10.1.5. pOKYMeHTbI 06 OTCYTCTBMM MELUUMHCKUX NPOTUBOMNOKAa3aHUN ANs 3aHATUN
oTAenbHbIMU BUOAMU UCKYCCTBA, PU3NYECKOMN KYSTbTYPOU U CIOPTOM;

10.2. OnwucaHune TpeboBaHWn K [OKYMEHTaM M dopMam npeacTtaBreHns B
3aBMCUMMOCTU OT cnocoba obpalieHusi NnpuBegeHO B NPUMOXEHUM 5 K HacTosawemy
ALOMUHUCTPATUBHOMY pPErNIaMEHTY.

10.3. B cnyyvae, ecnu ansa npegoctasneHna MyHuumnaneHom ycnyrm Heobxoanma
obpaboTka MmepcoHanbHbIX AaHHbIX NUua, He sBnswowleroca 3asBuTenem, U ecnv B
COOTBETCTBUM C 3akoHogaTenoctBoM Poccuinickon ®epepaumm obpaboTka Takux
nepcoHanbHbIX AaHHbIX MOXET OCYLUECTBMATLCA C COrnacus ykasaHHoOro nuua, npu
obpaiwieHnn 3a nonyyeHmem MyHuumnanbHoOW ycnyrm 3asaBuTENb OOMOMHUTENbHO
npeactaBnsaeT OOKYMEHTbI, NOATBEPXKAAKOLWME MOSyYeHne cornacusl ykasaHHoro nuiua
UMM ero 3aKOHHOro npeacraBuTens Ha 06paboTKy nMepcoHanbHbIX OAHHbLIX yKa3aHHOro
nuua. [JokymeHTbl, nogTBEpXAaloLWwme nonyvyeHmne cornacusi, Moryt obiTb NpeacTaBneHbl
B TOM 4ucne B popMe 3fIEKTPOHHOIrO AOKYMEHTA.

10.4. OpraHunsauum 3anpeLieHo TpebosaTtb y 3asButens:

10.4.1. npeacTtaBneHust OOKYMEHTOB MW MHGOpMaUMM UM OCYLLECTBIEHUS
AencTBun, npeacrasfieHne WM OCYLLECTBNEHME  KOTOPbIX HEe MpefyCMOTPEHO
HOpPMaTMBHbIMW  MpaBoBbIMM  akTamu Poccuinckon degepaumn, HOpMaTUBHBIMU
npaBoBbiMM  akTamm  MockoBckon obrnactn, HacTosawuM  AOMMHUCTPATUBHbLIM
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pernameHToM Anga npegocrtasneHns MyHuumMnansHoOW ycnyru;

10.4.2. npefgcraBneHns OOKYMEHTOB W WHQoOpmMauuu, B TOM  4ucre
noATBepXaatLLmMxX BHeCeHNe 3asaBuTerneM nnatbl 3a npegocrasneHne MyHuumnanbHoOn
yCnyru,  KOTOpble  HaxogaTca B pacnopskeHun  OpraHu3auuun,  OpraHos,
NpeaoCcTaBNALWLMX MyHULMNANbHbIE YCNYIX, MHbIX FOCY4APCTBEHHbIX OpraHoB, OPraHoB
MECTHOro camoynpasneHna nubo noABEeAOMCTBEHHbIX TFOCYAapCTBEHHbIM OpraHam
WA  OpraHaMm  MEeCTHOroO  CaMOyMpaBfieHUs  OpraHu3auun,  yyacTBylOWMUX B
npegoctasneHnn  MyHMUMNANbHOW  yCryrn, B COOTBETCTBUM C HOPMAaTUBHbLIMMU
npaeBoBbIMK akTamu Poccuiickon denepaunn, HOPMaATUBHBIMU NPABOBLIMU aKTaMu
MockoBckor obnactun, HacTosAWMM AOMUHUCTPATUBHBIM PErfamMeHTOM 3a UCKOYEHNEM
[OKYMEHTOB, BKITHOYEHHbIX B OnpedeneHHbln YyacTbio 6 ctatb 7 defepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npeaocTaBfeHNa rocyaapCTBEHHbIX W
MYHMUMNANbHbIX YCRyr» nepevyeHb [AOOKYMEeHTOB. (3asButenb BhpaBe MNpeacTaBuTb
yKa3aHHble AOKYMEHTbI 1 nHdopmaumio B OpraHmsaumio no CO6CTBEHHON MHULMATUBE);

10.4.3. ocyuwlecTBneHna OenUcTBUA, B TOM 4uCrie COrfiacoBaHWn, HeobBXoaUMbIX
ana  nonydennss MyHMUMNAnNbHOM YCNyrM W CBA3a@HHbIX C obpalleHnemM B WHble
rocyfapCTBEHHblE OpraHbl, OpraHbl MECTHOro CaMoynpaBfeHusd, opraHusaumm, 3a
UCKINIOYEHNEM  MOMyYeHus ycrnyr W NOSiydeHns OOKYMEHTOB U WMHopmauum,
npegocTaBnsemMbiXx B pes3ynbTate MpefoCTaBfeHus Takmx YCNyr, YKa3aHHbIX B
nogpasgene 15 Hactoswero AQMUHUCTPATUBHOIO PErfiaMeHTa;

10.4.4. npepnctaBneHnsl AOKYMEHTOB W  uHOpMauum, OTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb Npwv NepBOHa4YaribHOM OTKase B Mpueme
AOKYMEHTOB, Heobxoaumbix Ans npegoctaBneHns MyHuuumnanbHowm ycnyri, nubo B
npegocTaBneHnn MyHuumnanbHOM yCnyru, 3a UCKNIOYEHNEM CrieayoLWnX Crny4vaes:

a) u3MeHeHue TpeboBaHM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLUXCs
npegocraeneHns MyHuuunanbHOKW ycnyru, nocne nepBoHavanbHon nogaym 3anpoca;

0) Hanuune owmnbok B 3anpoce M OOKyMEHTax, NnogaHHbiXx 3asBuTenem nocne
nepBOHaYanbHOro oTkasa B NpuMeMe AOKYMEHTOB, HeOOXoauMbIX NS npefocTaBreHus
MyHuumnansHon ycnyru, nubo B npegoctaBneHun MyHuuMnanbHOW ycrnyrm u He
BKIMIOYEHHbIX B MNPEACTaBIIEHHbIN paHee KOMMMEKT [OKYMEHTOB, HeobXoaumbIX Ans
npegocTtaBnenna MyH1MUmMnansHoOM yCnyru;

B) MCTEYEHNEe CpoKa AEUCTBUS AOKYMEHTOB UNU M3MEHeHMe MHdopMaumm nocne
nepBOHa4YanbHOro oTkasa B NpMeMe AOKYMEHTOB, HEOOXoAMMbIX ANsi NpenocTaBreHus
MyHuuunansHown ycnyrmn, nubo B npegoctasneHnn MyHUUnnansHOM yCnyru;

r) BbIIBNiEHME AOKYMEHTaNbHO NOATBEPXAEHHOrO dhakTa (Npn3HakoB) owmMbOYHOro
unn nNpoTuMBonpaBHOro gencteusa (6esgencteus) pabotHuka OpraHumsauum  npu
nepBOHa4YanbHOM OTKase B Npueme AOKYMEHTOB, HeEOOXoOuUMbIX ANS nNpefocTaBfieHus
MyHuuunanbsHon ycnyru, nubo B npegocTtaBneHun MyHMUMNanbHOM yCnyrn, O 4Yem B
NMMCbMEHHOM BuAe 3a noanucblo pykoBoauTenss OpraHusauum npu nepBoHaYarbHOM
OoTKase B NpuMemMe AOKYMEHTOB, HeobGXoammbix Ans npegocTaBneHns MyHUUmMnanbHOM
ycnyru, ysegomnsaeTtca 3asiBUTeNb, a Takke NPUHOCATCA M3BUHEHUS 3a AOCTaBfIEHHbIE
HeynobcTBa.

10.5. [IoKymMeHTbl, COCTaBfieHHblE Ha MHOCTPAHHOM 4A3biKe, noasniexaT nepeBoay
Ha pycckun s3blk. BepHOCTb nepeBoga, MNOAMIMHHOCTL MOAMMCUM  NepeBoavMKa
CBUOETENbCTBYIOTCA B MOPsAKe, YCTAHOBMEHHOM 3akoHodaTenbcTBoM Poccuickon
denepaumm 0 HoTapuaTe, nMbBO YAOCTOBEPSETCA arnocTuriemM B COOTBETCTBUM C
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«[faarckon KOHBeHUMen, OoTMeHdawwen TpeboBaHne neranu3aunum MHOCTPAHHbIX
odomumanbHbIX JOKYMEHTOB» OT 5 okTsabps 1961 roaa.

11. UcuepnbiBalowmm nepevyeHb JOKYMEHTOB, HEOGX0AMMbIX ANA NpefocTaBneHus
MyHMUMNanbHOM yCnyru, KOTopble HaXOAATCSA B pacrnopsikKeHUM OpraHoB BnacTy,
OpraHoB MeCTHOIro camoynpaBfieHUs1 UNT opraHn3auumn

11.1. OpraHumzauuss B NOpsgKe  MeXBeLOMCTBEHHOrO  WMHAOPMALMOHHOIo
B3aUMOAENCTBUSA B Lenax NpeactaBneHns N rnonyyYyeHns OOKYMEHTOB M MHGopMauuu
ana npegoctasneHns MyHUUMNanbHOM YCNyrn, KOTOpble HaxoOATCA B pacrnopsikeHuu
OpraHoB BnacTun, OpraHoB MECTHOrO camoyrnpaBfieHUs UNn opraHn3aunin, sanpallinBaert:

11.1.1. B cnydae, npeaycMOTpeHHOM noanyHkTom 6.1.1  HacToswero
AOMUHUCTPATUBHOINO  perfiameHTa, Yy  AOMUHUCTpaAuUM  [aHHble  cepTudukaTa
AOMNOSIHUTENBHOrO 00pasoBaHWs, BblOAHHOMO paHee KaHguaaty Ha obydeHne no
AONOSIHUTENbHBIM  obLepassMBalOWMM  NporpaMmaM,  KpoMe  OMOSHUTESbHbIX
npegnpodeccuoHanbHbiXx U obllepasBuBaloWmnX nNporpaMmm opraHusauumi  cdepbl
KynbTypbl U UICKYCCTBA, a Takke NporpaMm CrnopTUBHOMW MOArOTOBKM.

11.1.2. cBegeHnss 0O poOXOeHUM KaHAugata Ha obyyeHne B eOuHOM
rocyfapCTBEHHOM peecTpe 3anucen akTOB rPaKO4aHCKOro coctosHus y PepepanbHOn
HanoroBoun Cryxobl

11.2. HenpegcraBneHne  (HECBOEBPEMEHHOE  MNpeaCTaBeHUE)  opraHamu
rocygapcTBeHHOM BNacTu, opraHaMmy MeCTHOro caMoynpaBrieHUs Unn opraHM3aumnamm no
MEXBEJOMCTBEHHOMY WH(OPMALMOHHOMY 3anpocy AOKYMEHTOB W MHoOpMauMn He
MOXeT sBMSATbCA OCHOBaHMEM [fsd OTkasa B npefaocTaBreHun  3asiBUTento
MyHuuunansHou ycnyru.

11.3. [JomkHOCTHOE Nnuo 1 (unn) paboTHMK yka3aHHbIX B NyHKTe 11.2 HacTosAwero
AOMUHUCTPATMBHOIO perfiameHTa OpraHoB W opraHusauumi, He npencraBuBLUME
(HecBoeBpeMEHHO NMpeACcTaBMBLUME) 3aMPOLUEHHbIE N HAXOASALWMECS B UX PACMOPSIKEHUN
AOKYMEHT unu uHopMaumio, noanexaTr agMWHUCTPaATUBHOMW, AUCUUNIIMHAPHOW WM
WHOM OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOOaTeNnbLCcTBOM Poccuickon ®epepaunu.

11.4. [JokymMeHTbl, yKka3aHHble B NyHKTe 11.1 HacToswero AOMWHUCTPATUBHOIO
perrnameHTa, MoryT 6bITb NpeacTaBneHbl 3asBuTenemM cCaMoCcTosATENbHO MO COOCTBEHHOM
nHuuymatmee. HenpepacrtaBneHne 3asBUTENEM YKa3aHHbIX AOKYMEHTOB He SABNSAeTCS
OCHOBaHWeM AJ1s oTKasda 3aaBuUTenNto B npegocTaBneHm MyHuumnansHOW yenyri.

12. UcuyepnbiBalowmim nepev4eHb OCHOBaHUM AN OTKasa B NpuemMe JOKYMEHTOB,
Heo6xoaMMbIX Ana npegoctaBneHnsa MyHuuunanbHon ycnyru

12.1. OcHoBaHMsIMK Onsi OTKasa B MNpuemMe AOOKYMEHTOB, HeobGXxoaumbix Anis
npegoctasneHna MyHnumnanbHOW yCnyru, SBsitOTCS:

12.1.1. obpalLeHure 3a npegocTaBneHnem nHon MyHuumnansHoOM ycnyru;

12.1.2. 3agButenem npeacTtaBfieH  HEMosiHbI  KOMMMEKT  LOKYMEHTOB,
HeobxoauMbIX AN npegoctaBneHns MyHuuunanbHon ycnyru;

12.1.3. QOKYMeHTbl coaepXaT NOAYUCTKU U UCMpaBreHNa TeKCTa, He 3aBepeHHbIe
B NoOpsKe, YCTaHOBNEHHOM 3akoHogaTenbCcTBOM Poccuiickon ®egepauuu;
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12.1.4. OOKYMEHTbI coAaepXaT MOBPEeXAEHUHA, Hanuyme KOTOpbiX He NO3BOSAET B
nonHom obbemMe uncnonb3oBaTb WHMOPMaUMIO W CBeAeHus, coAepxawmecs B
AOKYMeHTax Ans npegocrasneHus MyHuumMnansHOW ycnyru;

12.1.5. HeKOppekTHoe 3anofiHeHne obsa3aTenbHbiX nonem B opme
WHTepaktuBHoro 3anpoca Ha PIIY wnn ENIY  (oTtcyTcTBME  3anoriHeHus,
HeJOCTOBEPHOE, HernonHoe nMbo HenpaBuribHOE, HECOOTBETCTBYOLLee TpeboBaHWAM,
yCTaHOBMEHHbIM HacToAWMM AOMUHUCTPATMBHBIM PerfiaMmeHTom);

12.1.6. npeacTaBneHne anekTpoHHbIX 06pa3oB AOKYMeHTOB nocpeactsom PIITY,
EMCY He nosBonswwmx B MNOMHOM oOb6beme npounMTaTb TEKCT OOKYMeHTa u (Mnwn)
pacno3HaTb PEKBU3UTbI JOKYMEHTA;

12.1.7. nogaya 3anpoca W MWHbIX [OKYMEHTOB B 3NeKTPOHHON dopme,
noanucaHHblx C ucnonb3oBaHnem OJl1, He npuHagnexawen 3asBuTento wunu
npegcrasutento 3asaButens;

12.1.8. noctynneHne 3anpoca, aHasiorMyHoOro paHee 3aperuMcTpupoBaHHOMY
3anpocy, cpok npegoctaBneHns MyHUUunNaneHOMW YCnyrn no KOTOPOMY He WUCTEK Ha
MOMEHT NOCTYNNeHns Takoro 3anpoca.

12.2. Mpwn obpaweHnn vepes PIITY unu ENTY peweHne o6 oTkasze B npueme
AOKYMEHTOB, Heobxoaumblx And  npegocTtaBneHns  MyHuuunanbHOW  YCryru,
ocopmnsaeTca no Qopme, nNpUBEAEHHOM B MNPUMOXEHUM 6 K HacToswemy
AOMUHUCTPATMBHOMY perfiaMeHTy, B BUOE SMEeKTPOHHOro AOKYMeHTa, MNOoAMMCaHHOro
ycuneHHon ksanudguumposaHHon Il paboTHuka OpraHnsayuu, HanpaenseTcs B JIMYHbLIN
kabuHeT 3assutena Ha PIIY wnu ENMNY He no3gHee nepBoro paboyero AHs,
cnegyoLlero 3a gHem nogadm 3anpoca.

12.3. Bbligaya peweHna o6 oTkase B npuemMe AOKYMEHTOB, HeobXxoauMmbIX Ans
npegoctasneHna MyHuumnanbHOW ycnyru, B cnydae obpaweHus 3assutens B
OpraHmsauuio B MHbIX dopmax, NpenyCMOTPEHHbIX 3akoHogaTenbcTtBoM Poccuiickon
denepaumu, yCTaHaBnvBaeTcs OpraHn3aunoHHO-pacnopsAMTENbHbIM aKToM
OpraHunsauum, KoTopbin pasmeltaeTcs Ha cante OpraHu3aumn.

12.4. OTkaz B npuemMe [OOKYMEHTOB, HeobxoauMmbiX ANs npenocTaBneHus
MyHuMUMNanbLHOW yCrnyrn, He nNpenaTcTByeT MOBTOPHOMY oObpalleHuto 3asaButensa B
OpraHusauuio 3a npegocrtasneHnem MyHuumnansbHOW ycnyru.

13. UcuepnbiBalowmi nepevyeHb OCHOBaHUM ANsi NPUOCTAaHOBIIEHUS UMK OTKa3a
B NnpegocTaBneHnn MyHuumMnanbHOM ycnyrm

13.1. OcHoBaHuA Ans NpUOCTaHOBREHNA npefocTaBneHns MyHuumnanbHon
yCnyru oTCyTCTBYIOT.

13.2. OcHoBaHMAMM [Nsi OTKa3a B npegocTaBneHnn MyHuumMnanbHOW YCnyru
ABMAIOTCA:

13.2.1. Hann4Me NPOTUBOPEYMBBIX CBEAEHMIN B 3anpoce U NPUOXKEHHbIX K HEMY
AOKYyMeHTaXx;

13.2.2. HecooTBeTCTBME KaTeropum 3asiBUTENA KPyry J1vul, YKasaHHbIX B
nogpasgene 2 HacTosilwero AAMUHUCTPATUBHOMO perfnameHTa;

13.2.3. HecooTBeTCTBME OOKYMEHTOB, YKa3aHHbIX B nogpasgene 10 HacTosLiero
AOMUHUCTPATMBHOIO pernameHTa, Mo dopmMe wunuM cogepxaHuo TpeboBaHMAM
3akoHogaTtenscTBa Poccuiickon ®eaepauuu;
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13.2.4. 3anpoc nogaH nMUOM, HE WMEKLWMM MOMIHOMOYUMA NpPeacTaBnAaATb
NHTepecbl 3aaBuTens;

13.2.5. oT3bIB 3anpoca no nHuumaTnee 3asiBUTens;

13.2.6. HanuuMe MeaULMHCKMUX MPOTMBOMOKa3aHUM ANA OCBOEHWUS MporpaMmm no
OTAENbHbIM BUAAM UCKYCCTBa, (PU3NYECKON KyTbTypbl 1 CNOpTa;

13.2.7. otcyTtcTBMEe cBO60AHbIX MecT B OpraHmsauuu;

13.2.8. HesiBka B OpraHusauuio B TedyeHue 4 (4eTbipex) paboumx gHewn nocne
nony4YeHnss yBeAOMISIEHUS O HeOBXOAMMOCTU JIMYHOrO MOCELLEeHUs ANS 3aKyeHus
aorosopa 06 obpasoBaHuu;

13.2.9. [OCTynHbIN oOcTaTtok obecnevyeHnsa cepTudukata LOMOSHUTESNBbHOMO
obpa3oBaHns B TeKyLleM rogy MeHblle CTOMMOCTU OLHOro 3aHATUMS B COOTBETCTBUM C
YyCTaAHOBMEHHbIM pacnucaHneMm nubo cepTudmkaT [AOMOMHUTENBHOIO 0bpa3oBaHUS
HEBO3MOXHO UCMOomb30BaTh AN 06y4eHus no BbIbpaHHOM nNporpamMmme;

13.2.10. HesiBKa Ha MNpPOXOXAEHWEe BCTYNUTENbHbIX (MPUEMHbIX) WCMbITAHUN B
OpraHnusauyuto;

13.2.11. HenpeacTaBrieHWEe OPUIrMHANOB [OOKYMEHTOB, CBeLEHUSI O KOTOpbIX
ykasaHbl 3asBuTENEM B 3feKTpoHHOW ¢hopme 3anpoca Ha PIIY wnu EMIY, B geHb
NpoBeaeHnst BCTYNUTENbHbIX (NPUEMHbIX) ucnbiTaHnin B OpraHmsauun nmubo B crnyvae
OTCYTCTBUS HEOBXOOUMOCTWM NpOBeAEeHUs BCTYNUTENbHbIX (MPUEMHbIX) WUCMNbITaHUA B
AeHb NoannucaHnsa JoroBopa;

13.2.12. HeCOOTBETCTBME OPUrMHANOB [OOKYMEHTOB CBEOEHUSIM, YKa3aHHbIM B
3M1eKTpOHHOM hopme 3anpoca Ha PIITIY wnu ENMY;

13.2.13. oTpuuatenbHble pe3ynbTaThl BCTYNUTENbHbLIX (MPUEMHbIX) UCNbITAHWN;

13.2.14. HeOoOCTOBEPHOCTb MH(pOpMaUnnN, KOoTopasi COOEPXUTCA B [OKYMEHTax,
npeacTaBneHHbIX 3assutenem, AaHHbIM, NonyyYeHHbIM B pesynbtarte
MEeXBeLOMCTBEHHOIO MHPOPMaLMOHHOIO B3aMMOOENCTBUS.

13.3. 3agBuTenb BrnpaBe OTKa3aTbCs OT MNonyyYeHus MyHuuunanbHOM ycnyrn Ha
OCHOBaHUW 3adBfeHusi, HanucaHHoro B cBoOOoAHOW bopMe, HanpasuB MO agpecy
SNEKTPOHHOM MoyTbl unu obpatmBwmnch B OpraHu3aumio, a Takke nocpegcrsom Py
unu ENMry B JlinyHom kabmHete. Ha ocHOBaHMM NOCTyNuBLUErO 3asBneHns o6 oTkase oT
npegocraeneHns MyHuumnansHon ycnyrm paboTHukom OpraHmsauun npuHUMaeTcA
peweHne o6 oTkase B npegocTtasneHum MyHuumnaneHon ycnyrn. ®akT oTkasa
3agaBsutensa oT npegoctaBneHns MyHUUMNanbHOW YCIyrn ¢ NPUAOXEeHUEM 3asiBIIEHUS U
peweHna o6 oTkase B npegoctasneHun MyHuumnaneHomn ycnyrn coukempyetca B BUAC.
OTka3 oT npegocTtaBneHna MyHMUMNANbHOM YCAYyrM He NPensiTCTBYeT MNOBTOPHOMY
obpaweHuio 3assutensa B OpraHnsaumio 3a npegocrasneHeM MyHuumnansHOW ycnyru.

13.4. 3asButenb BrnpaBe MNOBTOPHO obpatutbca B OpraHmsauuio ¢ 3anpocom
nocrie  YCTpaHeHMsi OCHOBaHWW, YyKasaHHbIX B MNyHKTe 13.2  HacTtoswiero
AOMUHUCTPATMBHOIO perfameHTa.

14. Nopspok, pasmep U OCHOBaHUS B3MMaHUA rocyaapCTBEHHOW NOLWUHbI UK
MHOW nnaTbl, B3MMaeMou 3a npeaoctaBneHne MyHuuunanbHOM ycnyru

14.1. MyHnumnanbsHas ycnyra npegocrasnsercs 6ecnnaTtHo.
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15. MepeyeHb ycnyr, KOTopble ABNAIOTCA HEO6XOAUMbIMU U 06s13aTeNbHbLIMU ANs
npepocTaBneHns MyHuuunanbHOW ycnyru, nognexawmx npeacraBrieHuio
3asBuTenem, cnocobbl UX NONy4YeHusi, B TOM YMUcChe B 3NIeKTPOHHOU chopme,
NopsiAOK UX NpPefoCTaBleHUsl, a TaKXKe NOPsAOK, pa3Mep U OCHOBaHUs B3UMaHUs
nnaTtbl 3a NnpegocTaBlieHNe Takux ycnyr

15.1. Ycnyrn, KoTopble SBRSAKTCA HeobxoaumMbiMu M obdA3aTefibHbIMKM  Ans
npegoctasneHna MyHnumnansHOW ycnyrn, oTCyTCTBYIOT.

16. Cnoco6bl npeaocTaBneHus 3asButeneM AOKYMEHTOB, He06XoanMbIX Ans
nony4yeHma MyHuumnanbHOM ycnyru

16.1. OpraHusaums obecneumBaeT npegocTaBneHme MyHuumMnanbHON ycnyru
nocpegcrtsom PITY, EMIY.

16.2. O6paweHue 3aasutens nocpeactsom PIIIY.

16.2.1. Ona nonydeHna MyHuumnanbHon ycnyrn 3asiBUTENb aBTOPU3YeTCA Ha
Py nocpeactsom noaTteBepxaeHHon yyeTHou 3anmcu B ECUA, 3atem 3anonHser
3anpoc B 3f1IEKTPOHHOM BUAE C UCMOMb30BaHMEM crneumanbHON MHTEPaKTUBHOM DOPMBbI.
Mpn aBTOpPU3aLMM MOCPEACTBOM MOATBEPXAEHHOW ydeTHon 3anucm B ECUA 3anpoc
cumTaeTca nognucaHHbiM npocton 3l 3aseutend, npeacrtasutend 3asBuTens,
YyrNOMHOMOYEHHOro Ha nognucaHue 3anpoca.

16.2.2. 3anonHeHHbn 3anpoc oTnpaeBndetca 3asBUTENeM BMeCcTe C
NPUKPENSIEHHLIMA  3NEKTPOHHbIMKM  0bpasamMn  JOKYMEHTOB, HeobxogumbIX — ANis
npegoctasneHns MyHuuunansHon ycnyrun, B OpraHnsauyuio.

16.2.3. OTnpasneHHble AokyMeHTbl nocTtynatoT B BUC OpraHmsaumn.

16.2.4. 3asBuTtenb yBegomnsetTca o nonydyeHun OpraHudaumen 3anpoca U
AOKYMEHTOB B [€Hb ero nogadv nocpeactBoM uU3mMeHeHus ctatyca 3anpoca B JIM4HOM
kabunHeTe 3aaButens Ha PIITY.

16.2.5. B cnyyae Heo6xoAMMOCTM MPOBEAEHUS MPUEMHbIX (BCTYNUTENbHbIX)
ncnoitaHmn B OpraHusaumm 3asButento B TeveHune 7 (cemn) paboumx gHen c gatbl
permctpauun 3anpoca B OpraHusaumm B JIndHbin kabuHeT Ha PIITY Hanpaensetcsa
yBeAOMIIEHNe O pJdaTe, MecTe U BpeMeHW MNpOBeAeHUs BCTYNUTESbHbIX (MPUEeMHbIX)
ucnblTaHMn no  dopme, MNPUBEOEHHOW B NPUAOKEHUM 7 K  HacTosLemy
AOMUHNCTPATUBHOMY perfiameHTy.

16.2.5.1. NHpbopmauus o pgarte, BpEMEHU U MecTe NPOBeAEeHUA BCTYNUTENbHbIX
(NpyeMHbIX) UcnbITaHW pas3MmeLlaeTcs Ha MHAPOPMALMOHHOM CTeHAe U odumumansHOM
cante OpraHusauum He nosgHee, 4em 3a 3 (Tpu) paboumx OHA OO AaTbl NPOBEAEHUS
BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUA.

16.2.5.2. [Ins NpoxoxaeHus npuemMHbIX (BCTYNUTENbHbIX) UCMbITAHUA 3asBuUTErb
npegocrasnseT B OpraHMsauunio opurmHanbl JOKYMEHTOB, CBEAEHUSI O KOTOPbIX YKa3aHbl
B 3anpoce, paHee HanpaBneHHoMm 3asBuTtenem nocpeacrtasom PIIMY.

16.2.5.3. B cnyyae OTCyTCTBMS OCHOBaHMK AN OTKa3a B NpeaocTaBreHun
MyHuumMnanbHOM ycnyru, ykasaHHbIX B nogpasgene 13 HacTosawero AGMUHUCTPaTUBHOIO
pernameHTa, M B TeyeHune 4 (4eTblpex) pabounx p[HenW nocne npoBeneHus
BCTYNUTENbHbLIX (NPUEMHbIX) UcnblTaHnA B JIyHbln kabuHeT Ha PIIY Hanpasnsetcs
yBedoMreHne no opme, npuBEOEeHHOM B MNpUNOXeHUn 8 K  HacToswemy
AOMUHUCTPATMBHOMY perfiaMmeHTy, 0 HeobxoaMMocTn B TeveHue 4 (4eTbipex) paboumx
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AHen nocetntb OpraHusauuio onsg 3akndeHus gorosopa no cgopme, npuBeaeHHON B
npunoxeHun 9 K HactoswemMy AOMUHUCTPATUBHOMY perfameHTy.

16.2.6. B cnyyae oOTCyTCTBMA HEOOXOOMMOCTM MNPOBEAEHUS  NPUEMHbIX
(BCTynUTEnNbHLIX) UchbITaHM B OpraHudaumn 3assuTtento B TeyeHue 4 (4eTblpex)
pabounx gHen c patbl pernctpaumm 3anpoca B OpraHusdaumm B JIMuHbIA KabUHET Ha
PMIry wHanpaensetcs ysegomreHne no opme, nNpuBedeHHOW B MNPUMOXeHuuM 8 K
HacTosAweMmy AOMUHUCTPATMBHOMY  perflameHTy, O HeobxoguMMOCTU  NOCEeTUTb
OpraHunsauuio ans npegocTaBrneHnsa opurmHanoB JOKYMEHTOB M NOANMCaHUSA 4OroBopa B
COOTBETCTBUU C npunoxeHnamn 9, 10 HacToswero AQMUHUCTPATUBHOIO perfiameHTa.

16.3. O6paweHue 3aasutensa nocpeacrtsom EMNIY.

16.3.1. Ona nonydeHus MyHuumnanbHOW ycnyrn 3asiBUTENb aBTOPU3yeTCsl Ha
EMIY nocpeactBoMm noatBepXaeHHoOW ydeTHom 3anmcn B ECUA, 3atem 3anonHser
3anpoc B 3fIEKTPOHHOM BUAE C UCMOMb30BaHMEM CrneLumansHON MHTEPAKTUBHOM OOPMbI.
Mpn aBTOpU3aLMM NOCPeaACcTBOM MOATBepXAeHHOM ydeTHon 3anucm B ECUA 3anpoc
cyuTaeTca nognucaHHeiM npocton Il 3assutend, npeacrtasutend 3asBuTens,
YrNOSTHOMOYEHHOro Ha nognucaHue 3anpoca.

16.3.2. 3anonHeHHbIN 3anpoc oTtnpaengaetca 3assutenem B OpraHn3aumio.

16.3.3. OtnpaBneHHble OOKyMeHTbl noctynawt B BWC  OpraHmsauum,
nHTerpuposaHHon ¢ EAUC [0.

16.3.4. 3aaButenb yBegomnsaeTtcsa o nonyyeHun OpraHmsauuen 3anpoca B O€Hb
ero nogayu nocpeacTtBsoM U3MeHeHus ctatyca 3anpoca B JIndyHoMm kabuHeTe 3aasutens
Ha EMTY.

16.3.5. B cny4yae HeobxoouMMOCTM NPOBEAEHUS MPUEMHbIX (BCTYNUTENbHbIX)
ucnoiTaHi B OpraHudauumn 3asiBuTtento B TedeHue 7 (cemu) paboumx OHen C pathl
pernctpauun 3anpoca B OpraHu3aumm B JlnuHbihi kabuHeT Ha ENMIY Hanpaensetca
yBeOMNeHne O JaTe, MecTe M BPeEMEHU MNpoBedAeHUs BCTYNUTENbHbIX (MPUEeMHbIX)
NCMbITaHUMN.

16.3.5.1. Hbopmauus o garte, BpEMEHN U MecCTe NPOBEeAEHUA BCTYNUTENbHbIX
(NpyeMHbIX) UcnbITaHW pasMmeLlaeTcs Ha MHAOPMALMOHHOM CTeHae U odumumansHOM
cante OpraHusauuun He nosgHee, Yem 3a 3 (Tpu) paboumx OHSA OO0 AaTbl NpoBeAeHUs
BCTYNUTENbHbIX (MPUEMHbIX) UCMbITaHUN.

16.3.5.2. [Ing npoxoxaeHus npueMHbIX (BCTYNUTENbHbLIX) UCMbITAHUA 3asBuUTerb
npegoctasnseT B OpraHMsauunio opurmHanbl JOKYMEHTOB, CBEAEHUSI O KOTOPbIX YKa3aHbl
B 3anpoce, paHee HanpasneHHoMm 3aaButenem nocpeactsom EMMY.

16.3.5.3. B crnyyae OTCyTCTBUS OCHOBaHW [ns OTKasa B MNpefocTaBneHuu
MyHuumMnansHOW ycnyru, ykasaHHbIX B nogpasgene 13 HacToawero AQMUHUCTPaTUBHOIO
pernameHTa, U B TeyeHne 4 (4YeTblpex) pabounmx [Henm nocrne npoBeneHUs
BCTYNUTENbHbLIX (MPUEMHbIX) uchbliTaHun B JIMyHbIN KabuHeT Ha ENIY HanpasnseTtcs
yBeJOMNeHne o HeobxoOUMOCTM nognucaHus Aorosopa MocpeAcTBOM (oyHKUMOHana
JInyHoro kabuHeTa Ha ENTY.

16.3.6. B cnyyae oOTCyTCTBMA HEOOXOOMMOCTM MNPOBEAEHUS  NPUEMHbIX
(BCcTynuTEnbHbIX) MUcnbiTaHWn B OpraHudaumm 3asBuTento B TeveHue 4 (4YeTbipex)
pabounx gHen c patbl pernctpaumm 3anpoca B OpraHudaumm B JIM4YHbIA KabUHET Ha
EMNrY wHanpaensetca yBegomneHve O HeobxoAMMOCTM MOANUCaAHUSA  Jorosopa
nocpencTteoM gyHKumoHana JinyHoro kabuHeTa Ha ENMTY.
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16.4. Bbibop 3aseutenem cnocoba nogaum 3anpoca W OOKYMEHTOB,
HeobxoouMMbIX AnNa  nonyvyeHus  MyHuumMnanbHOW — ycnyrn, OCYLWecTBRseTcs B
COOTBETCTBUM C 3aKoHOAAaTenbLCcTBOM Poccuiicknin degepauum.

16.5. llpu noctynneHun B OpraHmsauyuio oT 3aasuTens 3anpoca WHbIMU
cnocobamu (nocpeacTBOM MOYTOBOM CBA3WU, MO afpecy 3NEKTPOHHOW MOYTbl, HA JINYHOM
npueme) npegocrasneHe MyHUUMNAnNbHOM YCRNyrn OCYLLECTBISETCS B NOPSAAKE N CPOKM,
NpeayCcMOTPEHHbIE  HacToAWMUM  AOMUMHUCTPATMBHBIM  perniaMmeHToM.  [1oKyMeHTbl,
Heobxogumble Ana npegocTtaBneHns MyHuuunanbHOWA  ycnyru, npwunaraemble K
3anpocy, 0dopMNAlTCA B  COOTBETCTBUM C  TpeboBaHUAMM  rpaxgaHCKoOro
3akoHopaTtenbcTBa Poccuiickon depepaumn.

Mpu atom pernctpauusa 3anpoca, npuHAToro B OpraHn3auuun, ocyLecTBrseTcs B
AeHb obpaweHua 3aasutensa (noctynneHus 3anpoca), peweHne ob OoTkase B npueme
AOKYMEHTOB, HeobOxoaumbix Ana  npegocTaBneHns  MyHuuunanbHOW  yCRyrw,
odhopMnsieTcs B COOTBETCTBUM C nogpasgenom 12 Hactosiwero AQMUHUCTPATUBHOMO
pernameHTa W HanpaenseTcs 3asBUTEN0 MO  3NEKTPOHHOW Mo4yTe, MOYTOBbIM
oTnpasneHnemM nnbo BbigaeTca 3aaBUTeNto B CPoK He nosgHee 30 (Tpuguatv) MUHYT C
MOMEHTa nonyvYeHns ot 3asBuTtens OOKYMeHToB (Npwu obpalleHun nn4YHOo), pesynbTaT
npegoctaeneHna  MyHuumnaneHoOW  ycnyrm  odopMnseTtca B COOTBETCTBUM  C
nogpasgenoMm 6 Hactoswero AAMWHUCTPATUBHOINO perfiaMeHTa W HanpaBnaeTca
3asaBUTENIO NO 9fIEKTPOHHOW MNOoYTe, MNOYTOBbLIM OTNpaBfneHnem nmbo BblgaeTcs
3aaBuTeNo B 3aBUCMMOCTU OT crnocoba obpalleHus.

17. Cnoco6bl nony4eHusi 3asiBUTesNieM pe3ynbTaToB npeaocTaBneHus
MyHuuMnansHoM ycnyru

17.1. 3aaButenb yBegoOMSETCA O XO4e pacCMOTPEHMUSI U TOTOBHOCTU pesynbTaTta
npegocraBneHns MyHuuunanbHOW ycryrn cnegyowmmm cnocobamu:

17.1.1. B nn4yHOoM KabuHeTe Ha PIIY wnu EMIY;

17.1.2. No 9NEKTPOHHOWN MOYTE;

17.1.3. 3asBuTENb MOXET CaMOCTOATENbHO MOMAyYnTb MHGOPMaLMIO O Xoae
pacCMOTPEHNsT U TOTOBHOCTM pes3ynbTata npegoctaBneHns MyHuuMnansHOW ycnyru
nocpencTBOM:

a) cepsuca PIIY vnn ENMIY «Y3Hatb cTaTyc 3asaBneHns»;

0) no ©OecnnaTHOMYy eAWHOMY HOMepy TenedoHa ONEeKTPOHHOW MPUEMHOMN
Mockosckon obnactm 8 (800) 550-50-30;

B) no 6ecnnatHomy eaMHomy HoMepy TenedoHa nogaepxku EMMY 8(800)100-70-
10;

r) Npu NMYHOM obpaLeHnn B AQMUHUCTPaLMIO.

17.2. Cnocobbl nonyyeHus pesynbtata MyHUUnnansHOM yCcrnyru:

17.2.1. B ¢popme aneKTpoHHOro AokymeHTa B JInuHoMm kabuHeTte Ha PIIIY.

17.2.2. B ¢popme nameHeHumsa cratyca B JInuHom kabuHete Ha EMIY.

Pesynbtat npegoctaeneHns MyHUUMnNanbHOM YCryrm HE3aBUCUMMO OT MPUHSTOroO
peweHna Hanpasnsetca 3assutento B JIMyHbin kabuHeT Ha PIITY. B dopme
9NIEKTPOHHOIrO  [OKYMEHTa, MOAMUCAHHOIO  YCUMEHHOW KBanudguumposaHHon Ol
paboTHuka OpraHmsauumn.
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PesynbTtat npegocrasneHns MyHUUunanbHOW yCnyrm He3aBUCMMO OT MPUHSATOrO
peweHnsa Hanpaesndetcsa 3assuTtento B JInyHbin kabuHeT Ha ENMTY. B dopme nameHeHus
ctartyca B JInyHom kabuHete Ha EIMTY.

B cnyyae npuHATMS NpedBapuTErnbHOIO  pelleHuss O  NpefocTaBleHun
MyHuumnansHon ycnyrn 3asBuTento HanpaenseTcsa yBegomMneHme B JInyHbIi kabuHeT Ha
PMCY wnn EMIY:

17.2.1.1. 0 HeOBXOAMMOCTU SABUTLCS HA MPUEMHbIe (BCTYNUTESbHbIE) UCMbITAHUS C
opurMHanamMM OOKYMEHTOB AN CBEPKM CO CBeOeHUAMM, YKa3aHHbIMK 3asiButenem B
3anpoce, HanpasneHHom nocpeactasom PMTY wnn EMMY B Opranusaumio;

17.2.1.2. B cny4yae OTCYTCTBUA HEOOBXOAMMOCTM MNPUEMHbIX (BCTYNUTENbHbIX)
MCNbITaHWUI SBUTBLCA A8 NognNucaHnsa OoroBopa ¢ opurMHanaMmm JOKYMEHTOB 4115 CBEPKM
CO CBedeHVsIMW, paHee YKasaHHbiMM 3asButenem B 3anpoce, HarnpaBfieHHOM
nocpeactesom PIIY nnu EMIY B Opranmsauuto.

17.3. Bblpaya (HanpasrneHue) pesynbtata npepocrtasneHns MyHuumnansHoOW
ycnyru B WHbIX opmax, npedyCMOTPEHHbIX 3akoHodaTtenbcTBoM Poccuiickon
depnepaumun, no BbIbOPy 3asBuUTEnNs, OCYyLLECTBNAETCA B Mnopsake, nNpeaycMOTPEeHHOM
OpraHu3aunoHHO — pacnopsanTensHbiM akTom OpraHusaumu.

18. MakcumManbHbIM CPOK OXMUAAHUA B ovepeaun

18.1. MakcumanbHbI CPOK OXUAaHUA B odepeaun npu nu4HoM nogade 3anpoca
M Npu nonydeHuu pesynbtarta npepocrasneHus MyHUUMNANbHOW YCNyru He OOSKEeH
npesbiwaTb 11 MUHYT.

19. Tpe6oBaHMA K NOMeLLEeHUAM, B KOTOPbIX NpefocTaBnAeTca MyHuuunanbHas
ycnyra, K 3any oXXuaaHus, MectaM Ans 3anosiHeHUsi 3anpocoB O NpeAoCTaBNeHUN
MyHuuunansbHoM ycnyru, MHPOPMaLMOHHbIM CTeHAAaM ¢ obpasuamm ux
3anosIHeHUA U NepeyYyHeM AOKYMEHTOB, HEO6X0AUMbIX ANs NpenocTaBeHus
MyHuUuMnansbHoOM ycnyru, B TOM Yncrie K o6ecrneyeHnIo AOCTYNHOCTU YKa3saHHbIX
06BLEeKTOB ANA UHBANMAOB, MariloOMOOUNBLHbLIX rPyNN HaceneHus

19.1. OpraHumsauus npu npegoctasneHnn MyHuumMnanbHOW ycnyrn cosgaet
yCnoBus WHBanMaam W ApyrM  ManoMoOunbHbIM — rpynnaMm  HaceneHus  Ans
GecnpenaTCTBEHHOrO AOCTyna K MNOMELLEHUAM, B KOTOpbIX NpPeaoCcTaBnsieTcs
MyHuumnanbHaa ycnyra, M 0ecnpenaTCTBEHHOrO WX MEPEeaBMKEHUSI B yKa3aHHbIX
nomMeLleHnax B COOTBETCTBUU c 3aKoHOM MockoBckon obnactu
Ne 121/2009-O3 «O6 obecneyeHun 6ecnpenaTCTBEHHOro 4OCTyNa MHBaNMOoB U OpYyrnx
ManoMoOunbHbIX FPynn HaceneHns K obbekTam coumanbHOW, TPaHCMOPTHOW U
NHXXEHEePHOW MHpacTpyKTyp B MockoBckon obrnactuny.

19.2. MomelueHus, B KOTOpPbIX ocylecTBndeTcH npenocrasrieHne
focymapcTBEHHOM YyCnyrk, LOMMKHbI COOTBETCTBOBATb TpPebOBaHMAM, YCTaHOBIEHHbLIM
noctaHosneHnem lNpaeutensctea Poccunckon degepaumm ot 22.12.2012 Ne 1376 «O6
yTBepXaeHun [paBun opraHusaumm [esTenbHOCTU MHOrO(YHKUMOHAMNbHbLIX LIEHTPOB
npenocTaBnNeHnst rocy4apCTBEHHbIX U MyHUUMNAMNbHBIX YCITYr».

20. Noka3aTtenu pocTynHOoCTU U KavyectBa MyHuuunansbHon ycnyru
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20.1. OueHka AOCTYMNHOCTM M KavecTBa npegoctaBneHna MyHuumMnanbHOW ycnyru
[OMKHA OCYLLECTBAATLCA NO CrieayoLWwmnm nokasaTensim:

20.1.1. cTeneHb WHMOPMUPOBAHHOCTN rpaxgaH O nopsake npegocTaBieHNns
MyHuuunansHon ycnyrm (OOCTYNHOCTb  WHpopmauun o MyHuuunansHon ycnyre,
BO3MOXHOCTb Bblbopa cnocoba nonyvyeHns nHgpopmaummn);

20.1.2. BO3MOXHOCTb  Bblbopa  3agButenem  OpM  NpeaoCTaBrEeHMUS
MyHuuMnansHOW ycrnyru, B TOM Yucrie B 9NeKTpoHHoW cdopme nocpencteom PITY wnn
EMry;

20.1.3. obecnevyeHne GecnnaTtHoro pgoctyna k PMY wnm EMIY gna nogaum
3anpocoB, AOKYMEHTOB, MHGOpMaunn, HeobxoanMbIX Ans nonydeHna MyHuumunansHOM
yCryrm B 3fIeKTPOHHOM ¢hopme, B nobom MOLL B npegenax tepputopumn MockoBcKom
obnactm no BbIGOpy 3asBUTENd HE3aBUCMMO OT €ro MecTa XWUTenbCTBa UMM MecTa
npeobblBaHUS;

20.1.4. pocTynHoOCTb 0bpaLlleHus 3a npegoctasneHnemMm MyHuumMnansHOM ycnyru, B
TOM Yucne ons UHBanNnAoB M ApYrMx ManoMoOunbHbIX rpynn HaceneHus;

20.1.5. cobntogeHnst yCTaHOBNEHHOIO BpeMEHU OXugaHus B odepeamn npu nogade
3anpoca v npu nonyyYyeHun pesynbTata npegocraBneHns MyHUUMnansHOM yecnyru;

20.1.6. cobniogeHne cpokoB npefoctaBneHns MyHuMumMnanbHOW YyCryrn U CpoKoB
BbINOSIHEHUA aOMUHUCTPATMBHLIX nNpoueayp npu npegoctasneHnn MyHuumnanbHon
yCnyru;

20.1.7. otcytctBMe OOOCHOBaHHbIX anob co CTopoHbl 3asBuTenen Mo
pesynbTatam npegocTtasneHns MyHUUMnansHOM yCnyru;

20.1.8. npegocTaBfneHne BO3MOXHOCTM MOSlyd4eHUs WHpopmMaumm o xoge
npegocrasneHns MyHuumnansHOW ycrnyri, B TOM 4yucrne ¢ ucnons3osaHvem PIITY wnn
EMry.

20.2. B uenax npepoctaBneHna MyHuumMnanbHOM YCNyrn, KOHCyNbTauum W
MHpopMmnpoBaHMa O xode npepocTtaBneHns MyHuuunanbHOW YyCnyru OCyLLecTBsieTCs
npyem 3asBuTenen No npeasapuTenibHOM 3anucu. 3anucb Ha nNpuemMm nNpPoBOAUTCA MNpu
nnYyHOM obpalleHun 3asBuTens UnuM ¢ UCNonb3oBaHWEM CPeacTB TenedoHHOM CBA3N, a
Takke yepes ceTb VIHTEPHET, B TOM YMcrne vYepes ouumansHein cant OpraHnsaumu.

21. TpeboBaHMA K opraHM3auum npegocTaBreHns
MyHuUMNanbHOW ycnyru B 351IEKTPOHHOW popme

21.1. B uensax npegoctaBneHns MyHUUmMnansHOW YCyrn B 3f1IEKTPOHHOM hopMe C
ncnonodosavnem PIIIY wnu EMNIY 3assutenem 3anonHsieTcs anekTpoHHas dopma
3anpoca B kaptouke MyHuumnansHon ycnyri Ha PITY wnn EMNIY ¢ npunoxeHuvem
9NEKTPOHHbIX 06pa3oB AOKYMEHTOB W (MNK) yKkasaHMeM CBeAEeHUA W3 [LOKYMEHTOB,
HeobxoguMMbIX Ansa npegoctasneHns  MyHMUMNanbHOM  YCAYyrM U yKa3aHHbIX B
nogpasgene 10 HacTosAwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

21.2. Tpu npepoctaBneHnn MyHUUMNANBHOW YCryrn B 3NEKTPOHHOW ¢opme
OCYyLLEeCTBNATCS:

21.2.1. npegocTtaeneHne B nopsiake, yCTaHOBJIEHHOM HacToALWMUM
AOMUHUCTPATUBHBIM perfaMmeHToM, nHdopmMaumm 3assButento n obecneyeHne goctyna
3asButens k ceegeHnsam o MyHuumunansHOM ycnyre;
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21.2.2. nopgaya 3anpoca W WHbIX OOKYMEHTOB, Heobxoaumbix — Ons
npegocraeneHns MyHuumnansHon ycnyru, B OpraHusaumio ¢ ucnonb3oBaHvem PIITY
nnn EMNTY,

21.2.3. noctynneHne 3anpoca W  [OOKYMEHTOB, HeobxoaumMbIX  AONs
npegocTtaeneHna MyHuumnanbHon ycrnyrn, B uHTerpuposaHHyto ¢ EAVUC OO wn PIITY
BUC;

21.2.4. obpaboTka n peructpaumss 3anpoca U OOKYMEHTOB, HeOOXoauMbIX Ons
npegocrasneHns MyHnuunansHon ycnyru, 8 BUGC;

21.2.5. nonyyeHve 3agBuTENEM YBEAOMSIEHMA O Xo4e NpenocTaBneHUn
MyHuumnansHon ycnyrn B JIndHbin kabuHeT Ha PIITY wnn EMNTY;

21.2.6. B3aumopgenctene OpraHmsaumm M MHbIX OpPraHoB, MNpPenOoCTaBASHOLMX
rocyfapCTBEHHble W MyHUUMNanbHble YCNYyrM, Yy4acTBYWOWWX B npeaocTaBneHnm
MyHuuunansHoM ycnyrm W ykasaHHbIX B rnogpasgenax 5 w11  Hacrtoswero
AOMUHNCTPaATUBHOIO perrnameHTa, nocpeacTsomM cUCTEMbI 3IEKTPOHHOro
MeXBEeJOMCTBEHHOIO MHPOPMALMOHHOIO B3aMMOLENCTBUS;

21.2.7. BO3MOXHOCTb oOnfaTbl rOCy4apCTBEHHOM MOLWSUHbLI, WHOW nnaTbl 3a
npegocTasneHne MyHuUMNanbHOW YCNyrM MOCPEACTBOM 3NEKTPOHHBIX CEPBUCOB Ha
POTY vnu ENMIY;

21.2.8. nonyyeHne 3agBMTENEM CBEOEHMA O Xode nNpeaocTaBreHus
MyHuuMnanbHOM ycryrM nocpeacTtsoM WMHAPOPMALIMOHHOIO cepBuca «Y3HaTb CTaTyc
3asBneHnsay;

21.2.9. nony4yeHve 3asBuTernemMm pesynbTata npegocrasneHns MyHuuunansHon
ycnyrn B JIndHoMm kabuHeTte Ha PIITY wunn ENMIY B BMAE 3NeKTPOHHOro JOKYMEHTa

21.2.10. HanpaeneHve xanobbl Ha peweHus, pJenucteunsa (besgencreune)
Opranunsauumn, pabotHukoB OpraHu3daumm B nopsigke, YCTaHOBMEHHOM B pasgene V
HacToswero AAMUHUCTpPATUMBHOrO pernameHta. B cnyyae nogaun 3anpoca Ha
npegocraeneHne MyHuumnansHom ycnyrn nocpegcteom ENMMY, 3assutens nmeet npaso
Ha obxanoBaHue pesynbTata okaszaHus MyHuumnanbHon ycnyrn vepes degeparnbHyto
rocy4apCTBEHHY MHOPMAaLMOHHY cucTeMy gocyaebHoro obxanosaHus.

21.3. TpeboBaHua K dopmatam 3asBNEHUM U  UHbIX  JOKYMEHTOB,
npeacraBnsgemMblx B (OOPME  3MEKTPOHHbIX  AOKYMEHTOB, Heobxoaumbix  Anis
npefoCcTaBneHns rocygapCTBEHHbIX W MYHUAUMNAMbHBLIX  YCRyr Ha Tepputopuun
MockoBckor obnactn, yTBepXaeHbl noctaHoBneHunem [lpaButensctBa MOCKOBCKOM
obnactm ot 31.10.2018 Ne 792/37 «O6 yTtBepxaeHun TpeboBaHuUn K dopmaTam
3asiBIIEHUN U VHbIX JOKYMEHTOB, NpeacrtaBndemMblX B POPMe 3MEKTPOHHbIX JOKYMEHTOB,
HeobxoouMMbIX ANA MpeaoCTaBfeHuUss roCcyAapCTBEHHbIX WU MyHUUMNANbHbIX YCAyr Ha
Tepputopun MockoBckon obrnacTuny.

21.3.1. ONeKTPOHHbIE AOKYMEHTbI MPeaCcTaBnsalnTCsA B criegyowmx dopmaTax:

a) xml — ona popmMann3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt — aOna [OOKYMEHTOB C TEKCTOBbIM COAEpPXaHWEM, He
BKMOYaOLWNM (PopMynbl (3a UCKNIOYEHNEM [OKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B»
HaCTOSLLEro NyHKTa);

B) xls, xIsx, ods — Ans 4OKYMEHTOB, coaepXaLlmx pacyeThbl;

r) pdf, jpg, jpeg — ONs OOKYMEHTOB C TEKCTOBbIM COAEepXaHWeM, B TOM 4ucre
BKMOYawwWmx dopmynbl 1 (unun) rpadudeckne umsobpaxeHunss (3a  UCKNOYEHMEM
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AOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE «B» HACTOSLLEro MyHKTa), a Takke AOKYMEHTOB C
rpadomuyeckum cogepxaHmem.

21.3.2. [donyckaetca OpMUPOBAHME  3MEKTPOHHOrO  [OKYMEHTa nyTem
CKaHMPOBaHWSI HEMOCPEACTBEHHO C OpurMHana AoKymeHTa (MCMonb3oBaHWE KOMUA He
AornyckaeTcsl), KOTOpPOEe OCYLUECTBISAETCA C COXPaHEHWEM OpWMEHTauUn opurMHana
AokymeHTa B paspeweHmm 300-500 dpi (macwTab 1:1) ¢ ucnonb3oBaHMEM CreayrLmnX
PEXNUMOB:

a) «4epHo-6enbin» (NpU OTCYTCTBUM B OOKYMEHTE rpadmyecknx nsobpaxeHun u
(vnn) UBETHOrO TeKcTa);

0) «OTTEeHKM ceporo» (MpM HanNUuYUM B AOKYMEHTE rpaduyecknx msobpakeHun,
OT/NYHbIX OT LBETHOro rpadonMyeckoro n3obpaxeHus);

B) «UBETHOM» UMW «PEXMM MOMHOW LBeTonepeaadn» (Npu Hannuumm B JOKYMEHTe
LUBETHbIX rpadouyecknx n3odbpaxeHnn nmbo LBETHOro TeKcTa);

r) COXpaHeHMeM BCEX ayTEeHTUYHbIX MNPU3HAKOB MNOASIMHHOCTM, @ WMEHHO:
rpacomyeckon nognucu nuua, nedartu, yrnoBoro wramna 6naHka;

A) KonunyecTtBO (pannoB AOOMKHO COOTBETCTBOBATb KOMMYECTBY [OOKYMEHTOB,
KaXObl M3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadonyeckyto MHpopmaumio.

21.3.3. ONeKTPOHHbIE AOKYMEHTbI AOIKHbI 06ecneymBaTh:

a) BO3MOXHOCTb MWAEHTUMUMPOBaTbL [OKYMEHT W KONMYECTBO JIMCTOB B
AOKYMEHTE;

6) BO3MOXHOCTb Moucka no TEKCTOBOMY COAEP)KAHUIO JOKYMEHTa M BO3MOXHOCTb
KOMMPOBaHWA TeKCTa (3@ WCKYEeHWEeM cny4vaeB, KOraa TeKCT SBMSEeTCA 4acTbio
rpadpuyeckoro n3obpaxeHus);

B) cogepxaTb OrnaBfeHne, COOTBETCTBYHOLLEE CMbICITY W COOEPXKaHWUIo
AOKYMEHTa;

r) ANna [OOKYMEHTOB, cCoAepXalmx CTPYKTYpPUPOBaHHblE MO YacTsaMm, rfasam,
pasgenam (nogpasgenam) AaHHble W 3aknagku, obecneyvBarowme nepexogbl Mo
OrnaBneHunto 1 (UNn) K cogepalimmcst B TEKCTE pUCYHKaM 1 Tabnuuam.

21.3.4. [lokymeHTbI, noanexawme npeacrasneHnto B gpopmatax xlIs, xIsx nnum ods,
opMMpPYOTCA B BUAE OTAENbHOMO 3f1IEKTPOHHOIO AOKYMEHTA.

21.3.5. MakcmanbHO AONYyCTUMbIN pa3mep NPUKPENNEHHOro NnakeTa LOKYMEHTOB
He gosmkeH npesblwatb 10 Ib.

22. TpeboBaHus K opraHusauum
npepocTtaBneHna MyHuumnansHoun ycnyru B MOL|

22.1. TpepoctaBneHne GecnnatHoro goctyna k PMTY w ENMIY gna nogauyv
3anpocoB, AOKYMEHTOB, MHopMaunn, HeobxoanuMbix Ans nonydeHns MyHuumnanbHoOn
yCriyrm B 3rIeKTPOHHOM popme, a Takke ONdA MonyyeHus pesynbtarta npegoctaBreHus
MyHuuunansHOM ycnyrm B BuAEe pacneyaTaHHOro Ha GymakHOM HocuTerne ak3emnnsapa
9NEKTPOHHOIo LOKYMeHTa ocyulectsnserca B nwobom ML, B npepenax Ttepputopumn
MockoBckor obractu no BbIbopy 3aaBUTENSA HE3ABUCUMO OT €ro MeCTa XUTenbCcTBa Unu
MecTa npebbiBaHuA.

22.2. OpraHunsauus npepocrasneHvs MyHuumnaneHon ycnyrn B MOL, gomkHa
obecneunsathb:
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22.2.1. 6ecnnatHbin goctyn 3assutenen k PIITY wn EMIY gna obecneveHus
BO3MOXHOCTM nostydeHns MyHuumnansHOM ycryru B 35IEKTPOHHOM hopMe;

22.2.2. npeacrtaBneHne WHTepecoB 3asaBuTenen npu B3auMOOEUCTBUU C
opraHusauusamu, yyacTeyloLWMMM B NnpegoctasnenHnn MyHuumnansHoOmW ycnyru;

22.2.3. VHble YHKLMMK, YCTAHOBIIEHHblIE HOPMATMBHbLIMW MPaBOBLIMW aKTamMu
Poccunckon ®epepaummn n MockoBckom obnacTtu, cornaweHnamMm 0 B3aMmMoLencTBum.

22.3. MNepeyeHb MPL| MockoBckon obnactu pasmelleH Ha PIITY.

22.4. MO®LU, ero paboTHMKM HeCyT OTBETCTBEHHOCTb, YCTaHOBJIEHHYHO
3akoHogaTtenbcTBoM Poccunckon denepaunn:

22.4.1. 3a cobntogeHne npaB cyObeKkTOB NepcoHarnbHbIX AaHHbIX, 3a cobnogeHne
3akoHogaTtenoctBa Poccuiickon  Pepepaumm, ycTaHaBnuBarowlero  0COBGEHHOCTU
obpalueHnsa ¢ nHopmaumen, 4OCTyN K KOTOPOW orpaHnYeH deaepanbHbiM 3aKOHOM.

22.5. Bpen, NpUYUHEHHBIN (DM3NYECKUM U IOPUONYECKM NLaM B pe3ynbTaTe
HeHaanexawyero ucnosiHeHns nmbo HemcnonHeHns ML, nnu ero paboTHuMkamu nopsgka
npeaocTaBneHns MyHuumnansHon ycnyru, YCTaHOBJIIEHHOIO HacTOSALWMM
AOMUHUCTPATMBHBIM perflaMeHToM, 0643aHHOCTEN, NPeayCMOTPEHHbBIX HOPMaTUBHbBIMU
npaBoBbiMM akTamu Poccuiickon denepaunn, HOPMATMBHBbIMW NPaBOBLIMW aKTaMu
MockoBckon obnactn, Bo3mewaetcas MOLL B cooTBeTCTBMM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunn.

22.6. 3akoHom MockoBckon obnactu Ne 37/2016-O3 «Kopgekc MockoBcKom
obnactn 06 agMMHUCTPATMBHbIX NPaBOHAPYLLUEHUSX» 3a HapylweHue paboTHukamn MOL|
nopsigka npepocraesneHvs MyHuUMnanbHOM YCrnyrn, MNOBMeKWwee HenpegocTaBreHne
MyHuuunansHon ycnyrun 3assutento nubo npepocTtasneHve MyHuuunansHOM ycCryru
3asaBuTEN0 C HapyLleHMeM CPOKOB, YCTAHOBMEHHbIX HAacTOAWUM AOMUHUCTPATUBHbBIM
perrnameHToM, NpegycMOoTpeHa agMUHUCTPaTUBHAs OTBETCTBEHHOCTb.

22.7. PernonanbHbIn cTaHpapTt opraHmsauumu JeaTenbHOCTH
MHOIO(YHKLMOHANbHbIX LLIEHTPOB NPeoCTaBeHns rocyaapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr B MockoBckon obnactu  yTBepXAeH pacnopskeHnem  MwuHuctepcTBa
rocy4apCTBEHHOro ynpasneHnd, UHPOPMALMOHHBLIX TEXHOSNOrMn n cBssn MOCKOBCKOW
obnactm ot 21.07.2016 Ne 10-57/PB «O pernoHanbHOM cTaHgapTe opraHu3aumm
AEeATENIbHOCTU MHOFO(YHKUNOHAMbHbIX LEHTPOB MNpefoCTaBNeHnsl rocyaapCTBEHHbIX Y
MYyHUUMNanbHbIX ycnyr B MockoBCKon obrnactuy.

[l CocTaB, nocnefoBaTeNibHOCTb U CPOKU BbINMONMHEHUSA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOJTHEHUA

23. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeuin) npu npegoctasrneHnn MyHuumnansHoOn ycnyru

23.1. lNepeyeHb agMUHUCTPATUBHBIX NpoLenyp:

23.1.1. npyemMm wn peructpauus 3anpoca U [OOKYMEHTOB, HeoOXoauMbIX Ans
npegocrasneHns MyHuyunansHOW ycnyru;

23.1.2. bopMupoBaHME U HanpaBfeHne MeXBeLOMCTBEHHbIX MH(POPMaLMNOHHbIX
3anpocoB B OpraHbl (OpraHu3auuun), ydacTtsyloLmne B npegoctasneHnn MyHuumnansHon
ycnyru;

23.1.3. paccMOTpeHne OOKYMEHTOB N NPUHATUE NpeaBapUTENbHOIO peLleHus;

23.1.4. npoBefeHMe  NpUEeMHbIX  (BCTYNUTENbHbIX)  UCMbITaHUA  (Npu
HeobxoaumMocTn);

23.1.5. NpuHATME pelleHus O npegoctaBneHun (06 oTkase B nNpenocTaBfieHUm)
MyHuumMnansHoM ycnyrn n odpopmMmreHne pesynstaTta npegocrasneHns MyHuuunansHOW
ycnyru,
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23.1.6. Bbliga4a pesynbTata npegoctasneHns  MyHuuunansHouW  ycnyru
3aasuTento.

23.2. Kaxpas agMumHucTpaTMBHada npouegypa COCTOUT M3 agMUHUCTPATUBHbIX
aenctsun. lepeyeHb M cofepxaHue agMUHUCTPATUBHBLIX OEWUCTBUM, COCTaBMAOLMX
KaXkayro agMUHUCTPaTUBHYIO npoueaypy, npveBedeH B npunoxeHun 11 K HacTtodawemy
AOMUHUCTPATMBHOMY perfameHTy.

23.3. VicnpaBneHne gonyLieHHbIX OrneyaTok 1 OLIMOOK B JOKYMEHTaX, BblJaHHbIX B
pesynbTate npegoctaBneHns MyHUUMnanbHOM yCryrn, OCyLLEeCTBRASETCH B cneayowem
nopsiake:

23.3.1. 3agBuTenb npu OOHapyXeHMM oneyaToK W OWMbOoK B AOKYMEHTaXx,
BbldaHHbIX B pes3ynbTaTe npegocTtaBneHns MyHuumnaneHon ycnyru, obpawiaeTtcs B
OpraHunzauuio (JIM4HO, NO NOYTE, SNIEKTPOHHOW MOYTE) C 3asiBieHNneM 0 HeobxoaMMOoCTH
ncrnpasneHnsa onevyaTok U oWMBOK, KOTOPOE COAEPXKUT UX ONUCaHME.

23.3.1.1. OpraHumsaumna obecneynmBaeT YyCTpaHeHWe ornevyaTok M oWwnbok B
AOKyMeHTax, ABSIOLWMXCA pe3ynbTaTtoM npegoctaBsneHna MyHuumnansHOM yenyri.

23.3.1.2. CpoK yCTpaHeHus1 oneyaTok 1 owmnboK He AOMKEH NpeBbiwaTh 5 (NATn)
pabouynx OHEN C MOMEHTa perucTpauum 3asiBeHUs, yKasaHHOro B nognyHkte 23.3.1
HacToswero ADMUHUCTPATUBHOIO pernameHTa.

23.3.2. Tlpun camocTosTeNbHOM  BbisiBNeHUn  paboTHukom  OpraHusauum
AOMYLEHHbIX UM TEeXHUYeCKMx ownbok (onucka, oneyaTka W npovee) U NPUHATUM
peLleHns o HeobXoAMMOCTU UX YCTPAHEHWS:

23.3.2.1. 3agButenb yBegomndeTca O HeobxoaMmocTn nepeodopMIeHns
BblAAHHbIX JOKYMEHTOB, B TOM 4ucfne MOCPeACTBOM HanpaBfieHUst MNOYTOBOro
oTnpaBneHna no agpecy, ykasaHHOMy B 3anpoce, He Mno3gHee cregyluwlero AHA C
MOMeHTa oBHapy>XeHusi OLLIMOOK,;

23.3.2.2. ucnpasneHne TEXHNYECKMX OLLIMOOK OCYLLLECTBNAETCHA B TeYeHne S (NsTu)
paboyunx gHen.

23.4. WcnpaBneHuve TexHuM4Yecknx oOwWMOOK B BblaHHbIX B pesynbTaTte
npegocrtaBneHns MyHuuMnanbHOM yCryrm OOKyMEHTax He BreyeTr 3a cobowu
NPUOCTaHOBMEHME UMW NpeKpaLleHne okasaHna MyHUUMnansHOM yCnyru.

IV.  TMopsAaok u popMbl KOHTPOISA 32 UCMONTHEHUEM AQMUHUCTPATUBHOIO
pernameHTa

24. NMopsaaok ocylecTBEHUA TeKYLero KOHTPonA 3a cobnoaeHnemM u
MCNOJSIHEHUEM OTBETCTBEHHbIMU paboTHUKaMu OpraHM3aumm NONOXeHUN
AAQMUHUCTPATUBHOIO pernamMeHTa U MHbIX HOPMaTUBHbLIX NPaBOBbLIX aKTOB,
yCcTaHaBnMBawLlMX TpeboBaHUA K npegoctaBreHnio MyHMUMnanbLHOW yCcnyru, a
TaKXe NPUHATUEM UMM peLleHUn

24.1. TeKylWMN KOHTPONb 3a cobnogeHMeM W UCMNOSIHEHMEM OTBETCTBEHHbLIMU
paboTHMkamn OpraHuM3aumm NONOXEHUA HacTosIwero AAMUHUCTPATUBHOIO pernamMmeHTa
M  WHbIX HOPMATMBHbLIX MPaBOBbIX akTOB, YCTaHaBNMBaKwLWMX TpeboBaHUA K
npegocraBneHnto  MyHuuunanbHOM  yCnyrn, a Takke TMPUHATUS UMW peLleHun
OCYyLLEeCTBNAeTCa B Mopsiake, YCTAaHOBMEHHOM OpraHuU3auMOHHO — pacnopsauTernbHbIM
aktom OpraHunsauuu, KOTOPbIN BKITHOYAET MNOPSAOK BbISIBIIEHUS N YCTPAHEHUS HapyLUEeHUI
npae 3asiBUTENen, PacCMOTPEHUHA, MPUHATUA peLUeHUA W MNOLrOTOBKY OTBETOB Ha
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obpalleHna 3assutenen, cogepxalmx xanobbl Ha peleHus, aencteus (besgencrane)
paboTHukoB OpraHunsauuu.

24.2. TpeboBaHuMsMW K nMOpPsSiAKY W dopmamM Tekyllero KOHTpond 3a
npepocTaBneHnem MyHuumnanbHOM ycnyrn ABAsIOTCS:

24.2.1. He3aBUCUMOCTDb;

24.2.2. TWAaTENbHOCTb.

24.3. He3aBMCMMOCTb TEKyLLEero KOHTPONSA 3aKknyaeTcsa B TOM, YTO pabOTHMK
OpraHusauum, ynosiTHOMOYEHHbIN Ha ero OCyLleCTBrEeHNEe, HE HaXOAUTCHA B Cry>KeOHOoM
3aBMCMMOCTM OT paboTHuka OpraHmsauumn, Yy4yacTBylOLWEro B NpegocTaBieHun
MyHuumMnanbHOn ycnyrm, B TOM 4ucne He mmeeT Onu3Koro poactea UM CBOWCTBA
(poautenu, cynpyru, oetu, 6paTtbs, cecTpbl, a Takke OpaTbs, CECTpbl, POAUTENUN, OETH
CYnpyroB v Cynpyru geTtemn) ¢ HUM.

24.4. PaboTHukm OpraHuMsaumm, OCYLLeCTBNSWME TEKYLWMUN KOHTPOSb 3a
npegoctasnenHnem  MyHuumnanbHon  ycnyrn, o6s3aHbl  MpUHUMaTb  Mepbl MO
NpeaoTBpPaLLEeHNIO KOHM(IMKTAa WHTEpPecoB nNpwu npegocTtaBneHnn MyHuumnanbHoOn
yCnyru.

24.5. TwaTenbHOCTb OCYLLECTBIIEHNSA TEKyLLEero KOHTpons 3a npefocTaBfieHMeM
MyHMuMnanbHOM  ycrnyrm COCTOUT B MWCMONHEeHMM paboTHukamn  OpraHu3aumm
06s13aHHOCTEN, MNPEaYCMOTPEHHbBIX HacToAWMM nogpasgeniom  AQMUHUCTPATUBHOIO
pernameHTa.

25. NMopsaaok N NepuoaMYHOCTb OCYLLECTBIEHUSA NaHOBbIX U BHENNMaHOBbLIX
NPOBEePOK NOJIHOTbI U KayecTBa NpepocTaBneHnss MyHMuunansHon ycnyru

25.1. lMopagok M NepuoauMyHOCTb OCYLLECTBMIEHUS] MIIAHOBLIX M BHEMMAHOBbIX
NPOBEPOK MOMHOTbI W  KayecTBa npegoctaBneHuMs  MyHuumnanbHOM  ycnyru
yCTaHaBNMBaETCs OpraHn3aunoHHO — pacnopsanTenbHbiM akTom OpraHmsaumm.

25.2. lpu BbIsIBNIEHUN B X04e NPOBEPOK HAPYLUEHWUA WCMOSIHEHUSI MOJIOXEHWN
3akoHogartenoctBa Poccuiickon degepauumn, BKOYasi MNOMOXKEHUSA  HACTOSLLEro
AOMUHUCTPATMBHOIO perfameHTa, yCTaHaBnuBawwWmx TpeboBaHNA K NpeaoCcTaBneHuto
MyHuuunansHon ycnyrn, B TOM 4ucne no xanobam Ha peweHus u (unu) aencrsuns
(6e3penctBme) paboTHukoB OpraHusaunm, NPUHUMAKOTCA MEPbl NO YCTPAHEHMIO TaKuX
HapyLLeHUN.

26. OTBeTCTBEHHOCTb paboTHMkoB OpraHusauumn, M®OL| 3a peweHusa n gencTems
(6e3pencTBume), npuHuMaemMble (ocylecTBNAEMbIE) UMU B XoAe nNpeaocTaBrieHust
MyHuuMnanbHOM ycnyru

26.1. PaboTtHukom OpraHusaumu, OTBETCTBEHHbIM 3a nNpefocTaBreHue
MyHuuunansHoOM ycnyrin, a Takke 3a cobnogeHnem nopsgka npenoctaBreHns
MyHuuunansHon ycnyrn, aBnsieTcs pykoBoguTens OpraHudauumn, HenocpencTBEeHHO
npegocrasnsaowen MyHuuunanbHy yecnyry.

26.2. lo pesynbTatam MpoBeOEHHbIX MOHUTOPUHIa W MPOBEPOK, B Cry4vae
BbISIBIEHNS  HEMpPaBOMEPHbLIX  pelueHnn, pencteun  (6es3pgencteusi) paboTHUKOB
OpraHunsauumn, pabotHmkoB MOLl n ¢akTtoB HapyweHusa npaB M 3aKOHHbIX UHTEPECOB
3aasutenen, paboTHukn OpraHmsaumm, paboTHukM MOLL HecyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKoHOAaTeNnbCTBOM Poccunckon denepaunu.
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27. NMonoxeHuns, xapakTepusyuwue Tpe6oBaHuA
K NopsiaKy U (popMaM KOHTpOIs 3a npefocTaBrneHeM MyHMLMnansHoOM ycnyru,
B TOM YMCIIe CO CTOPOHbI FpaXxaaH, UX 06'beaMHEHU U OpraHU3auumn

27.1. KoHTponb 3a npegocTtaBneHnem MyHuMUMNansHOW yCnyrn ocyLLeCTBNAETCH B
nopsgke wn @gopmax, npefycCMOTPEHHbIMU noapasgenamm 24 n 25 Hactoswero
AOMUHUCTPATMBHOIO pernameHTa.

27.2. 'paxpgaHe, nx o6begnHEHNST U OpraHn3aumm ans oCyLLeCcTBEHNS] KOHTPOIS
3a npepocTtaBneHnem MyHuUMNanNbHOMW YCNyrM C Uenblo cobniogeHus nopsgka ee
npeaocTaBnNeHNa MMET NPaBoO HanNpPaBnATb B AAMUHUCTPaUMIO Kanobbl Ha HapyLleHne
paboTHnkamn OpraHudauumn nopsgka npegoctaesneHMs  MyHuumnanbHOM  ycnyru,
noBrnekwee ee HenpeacTaBreHVe WM MpedocTaBrieHne C  HapyLeHWeM CpoKa,
YCTaAHOBMEHHOIo HacToAWNM AOMUHUCTPATUBHBIM perfiameHToOM.

27.3. 'paxgaHe, nx o6begnHEHNST U OpraHn3aumn ans OCyLLEeCTBNEHNS] KOHTPOIS
3a npepocraBneHvem MyHuUMNanbHOW yCryrM UWMEKT MpaBoO  HanpasnATb B
MWHUCTEPCTBO rOCYAapCTBEHHOIO ynpaBneHns, NHPOPMALUNOHHBIX TEXHONOMMIA N CBA3N
MockoBckon obnactn, ynpasreHne obpasoBaHUs aAMUHUCTPaLMM rOpOACKOro OKpyra
CtynuHo MockoBcko obrnactu xanobbl Ha HapylweHue OOSMKHOCTHbIMU nnuuamm
OpraHusauun, pabotHnkamn MOL, nopsgka npegoctaBneHns MyHuumnanbHOW ycnyru,
noBrnekwee ee HenpeacTaBreHVe WM MpedocTaBfieHne C  HapyLeHWeM CpoKa,
YCTAHOBMEHHOIo HacToAWUM AOMUHUCTPATUBHBIM perfameHToOM.

27 4. I'paxgaHe, nx o6beaMHEHNSA U OpraHM3aunn Ans OCyLLECTBIIEHNSA KOHTPOMS
3a npepocraBneHveMm MyHuuMnanbHOW yCcryrM WMEKT NpaBo HanpaenAtb B
Opranunzauumn, MOL,, yupeautento MOL| nHanemnayanbHble U KOMMEKTUBHbIE 0OpaLLeHns
C NpeanoXeHUsiMU Mo COBEPLLEHCTBOBAHWUIO Nopsaaka npegoctasneHna MyHuumnansHom
ycryrn, a Takke xanobbl 1 3asBrneHna Ha gencteus (6e3gencrTeme) JOMKHOCTHBIX vl
Opranunzauuun, pabotHnkos MOLL u  npuHATbIE UMW pelleHns, CBSI3aHHble C
npegocrtaeneHneMm  MyHuumnaneHon  ycnyrn.  KOHTponb 3a  npegocTaBfneHnem
MyHuMUMNanbLHOW ycnyr, B TOM YUCIie CO CTOPOHbI rpaxgaH, ux ob0beavHeHWn u
OopraHu3auun, ocyLecTBsSeTcs NoCPeaCTBOM OTKPbITOCTU AedTtenbHocTu OpraHunsaumm,
M®L| npu npegoctaBneHnn MyHuumMnanbHOM yCnyrn, NonyyYeHust NOMHOM, akTyarnbHOW U
AOCTOBEpPHON MH(popMaumMm o nopsigke npepoctasrieHna MyHuumMnanbHOW ycnyrm u
BO3MOXHOCTU AaocyaebHoro paccmoTpeHnsa obpaweHun (>kanob) B npouecce nonyyeHns
MyHuumnansHon ycnyru.

V. HocynebHbin (BHeCcyaebHbIN) NnopsifoK o6xanoBaHUsA
peweHun u aencteun (6espencrtemsa) OpraHnsaumm, pabotHukos OpraHusauum

28. UHdbopmauua ans 3amHTepecoBaHHbIX nuy 06 ux npaBe Ha aocyaebHoe
(BHecynebHoe) o6xanoBaHue aencTeun (6esgencTemnsa) n (MUnNun) peLieHun,
NPUHATBLIX (OCYLLEeCTBMNEHHbIX) B Xxoae npegoctaBneHnsa MyHuumnansHom ycnyru

28.1. 3agaButenb mmeeT npaBo Ha fgocynebHoe (BHecynebHoe) obkanoBaHue
aencteun (6es3genctend) n (Mnn) peweHnn, NpUHATbIX (OCyLWecTBAAeMbIX) B XoAe
npeacraeneHns  MyHuumnaneHon ycnyrn, Opraumsaunen, MOL, paboTHukamu
OpraHusauuu, pabotHukamm ML (nanee — xanoba).
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28.2. B cnyyae, korga xanoba nogaeTtcs yepes3 npeacrtaButens 3aaBuTeEnNs,
B KayecTBe [JOKyMeHTa, noATBepXJalolWero ero nofIHOMOYNS Ha OcCyLlecTBIieHue
AEeNCTBUMA OT UMeHN 3aaBuTens, MoryT 6biTb NpeacTaBrieHb!:

28.2.1. odopmneHHas B COOTBETCTBUM C 3akoHogaTenbCTBOM Poccunckon
denepaumm AOBEPEHHOCTL (ANSA PU3NYECKUX JTNLL).

28.3. 3aaButenb MoxeT obpaTtuTbCs C Xanobon, B TOM 4ucne B CriegyroLlmx
cny4yasx:

28.3.1. HapyweHus cpoka peructpauum 3anpoca O npegocTaBneHuu
MyHuumnansHoW ycnyru;

28.3.2. HapyweHus cpoka npegoctasneHna MyHuumnansHoW ycnyru,

28.3.3. TpeboBaHua y 3aaBuTens OOKYMEHTOB WM  WHQopmMaumm nmnbo
OCYLLEeCTBMNEHNS [OEWCTBUW, npeacTaBfieHne UM OCYLLEeCTBIIEHME KOTOPbIX He
npegycMOTpeHo 3akoHogaTtensctBoM Poccunckon Pepepaumm ana npenocraBeHuUs
MyHuuunansHou ycnyru;

28.3.4. oTKasa B nNpyemMe JOKYMEHTOB, NpeAocTaBrieHne KOTOpPbIX NpeaycMoTpeHO
3akoHogaTtensctBoM Poccuickon ®Pepepaumm ana npegocrtaBneHns MyHuumnansHon
ycnyru, y 3aasutens;

28.3.5. oTkasa B npepocTtaBneHnn MyHuUMNanNbHOW YCRyru, ecnu OCHOBaHWUSA
OTKasa He npeaycMoTpeHbl 3akoHoaaTenbcTBoM Poccunckon depepaunu;

28.3.6. TpeboBaHusa ¢ 3asBuTensa npu npegocraBneHnn MyHuumnanbHOW ycnyru
nnaTbl, He NpedycMOTPEeHHOM 3akoHoaaTenbcTBoM Poccurckon ®efepaunu;

28.3.7. otkasa OpraHumsauumn, paboTHuka OpraHmsauyuu, B UCNpaBrieHUn
AONYLEHHbIX OnevYaTtok W owuboK B BblAaHHbIX B pes3ynbTaTte npegocTtaBneHus
MyHuUMNansLHOM yCnyrn JOKYMeHTax NMMbo HapyLeHne cpoka Takux UcrnpasreHni;

28.3.8. HapyweHMsa cpoka unm nopsigka Bblgayu OOKYMEHTOB MO pes3ynbTartam
npegoctasneHna MyHuumnanbHon ycnyru;

28.3.9. npuocTaHoBneHuss npegoctasneHna MyHuumnanbHOW ycryru, ecnm
OCHOBaHMA MNPUOCTAHOBIIEHUST HE NPeayCMOTPEHbl 3aKkoHOOaTenbCTBOM Poccumnckom
depepauyunuy;

28.3.10. TpeboBaHusa y 3aaButensa npu npegocrtaBneHnn MyHmumnanbHOW ycnyrm
AOKYMEHTOB WM MH(popMaunn, oTCcyTCcTBME WU (MNKN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoHavyaribHOM OTKa3e B Npuveme JOKYMEHTOB, HeobXoanMmbIX Ansd
npegocraeneHns MyHuyunanbHon ycnyrn, nmbo B npegoctaBneHun MyHuumnanbHOM
yCcriyru, 3a MCKMIOYEeHUeM criydaeB, ykasaHHbiXx B noanyHkTe 10.4.4 HacTtoswero
AOMWHUCTPATMBHOIO pernamMeHTa.

28.4. XXanoba gomkHa cogeparb:

28.4.1. HaunmeHoBaHne OpraHusaumm, ykasaHue Ha paboTHuka OpraHusaumu,
HanmeHoBaHne MO®LL, ykazaHue Ha ero pykosoautens u (Mnun) paboTHuUKa, pelleHnsa u
aencteus (6esgencTane) KOTopbix obxanyTcs;

28.4.2. haMmunnuio, UMsi, OTYECTBO (MPY HaNM4MK), CBEAEHUSI O MECTE XUTEeNbCTBa
3agBsutensa - uU3MYeckoro nuua, a Takke Homep (HoMepa) KOHTAKTHOro TenedoHa,
agpec (agpeca) aneKTPOHHOW MOYTbl (MPYM HanMyuMn) U NOYTOBLIN agpec, N0 KOTOPbIM
AOMMKEH ObITb HanpaeBneH oTBeT 3asBUTENIO;

28.4.3. cBegeHusa o6 obxanyemblx pelleHnax u gencteusx (6esgencrteumn)
OpraHusauuu, paboTtHuka OpraHunsaumm, ML, pabotHmuka ML,
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28.4.4. poBoabl, HA OCHOBaHUM KOTOpPbIX 3asiBUTENb HE COrfaceH C pelleHnem
n pencrenem (6espenctemem) Opranmsaumn, pabotHuka OpraHusaumn, MOL,
paboTHMka M®L|. 3aasutenem MoryT GbITb NpeacTaBneHbl AOKYMEHTbI (MpU Hanuynn),
noaTBepxaatoLime aosoabl 3aasuTens, nMbo nx konuu.

28.5. XXanoba nogaetca B nnuCbMeHHON oopMe Ha BGymMakHOM HocuTene, B TOM
4yucre Ha NMYHOM npueme 3asaBuTens, No NoyTe NMbOo B ANEKTPOHHON hopme.

B cnyyae nogauu xanobbl npu nuyHOM npueme 3asBuTENb nNpeacTaBnseTr
AOKYMEHT, YOOCTOBEpPSIOWNA €ro JIMYHOCTb B COOTBETCTBUM C 3aKOHOAATESIbCTBOM
Poccuiickon ®eaepauun.

Mpu nogaye xanobbl B 3NEeKTPOHHOM BUAE LOKYMEHThI, yKa3aHHble B NyHKTe 28.2
HacToswero AOMUHUCTPATUBHOIO perrnameHTa, MoryT 6bITb npeactasreHbl B opme
9NEKTPOHHbLIX AOKYMEHTOB, MoAnucaHHbIX npocton 3l ynonHomouveHHoro nuvua. [pu
9TOM AOKYMEHT, YAOCTOBEPSAOLWMNI NIMYHOCTb, He TpebyeTcs.

28.6. B oanektpoHHOM dopme xanoba MoxeT ObITb nogaHa 3asiBUTenem
nocpeacTBoM:

28.6.1. odmumanbHoro camta [lpaButenbctea MockoBckon obnactm B ceTu
NHTepHeT;

28.6.2. oduumanbHoro canta OpraHusaumm B cetn UHTepHeT, MOLU, yupeantens
M®L| B ceTn IHTepHeT;

28.6.3. PI1I'Y, 3a vcknioyeHnem xanob Ha pelleHna n gencteus (besgencreme)
M®L] n nx paboTHMKOB;

28.6.4. epepanbHOM  rocygapCTBEHHOWM  MH(OPMALMOHHOW  CUCTEMBbI,
obecneunBatowlen npouecc pocyaebHoro (BHecyaebHoro) obxanoBaHWsA peLUEHUA ©
aencteun (6e3nencTens), COBEpPLUEHHbIX NPU MNPeaoCTaBfeHUN ToCyLapCTBEHHbIX W
MYHUUMNANbHbIX YCNYr, 3a UCKOYEHNEM Xanob Ha pewleHnsa n genctena (besgencrene)
M®L| 1 nx paboTHMKOB;

28.6.5. EMlY, 3a uckntoyeHmem xanob Ha peweHus n gencreus (6esgencraeme)
M®L| 1 nx paboTHMKOB.

28.7. B Opranmzauyuun, AgmuHucTtpauuu, MOLU, ydpegutensmmn MoL

onpeaensaTca paboTHUKKU, KOTOpble 0becnevmBatoT:

28.7.1. Nnpuem 1 perncTpaumio xanob;

28.7.2. HanpaeneHuve xanod B YMNOMHOMOYEHHbIE Ha WX pacCcMOTPeHue
Opranunzauuto, AgmmnHnctpaumo, MoL, yupegutento MOLL B cOOTBETCTBUN C MYHKTOM
29.1 HacTosiwero AOQMUHUCTPATUBHOIO PErfiaMmeHTa;

28.7.3. paccmoTpeHne xanob B COOTBETCTBMM C  TpeboBaHuAMMK
3akoHogarenbcTBa Poccuinckon degepayum.

28.8. Mo pesynbTatam paccMoTpeHunsa xanobbl OpraHusaums, AgMUHUCTpaUnS,
MoLl, yupeautens MOL| B npegenax NOMHOMOYMIA MPUHUMAET OOHO U3 CrnegyloLnx
peLleHni:

28.8.1. xanoba ygoBneTBOpPsieTCA, B TOM 4yncre B QOpMe OTMEHbl MPUHATOro
peLueHns, ncnpaBneHns OOnyLEeHHbIX onevyaTtok M OWnboK B BblAaHHbIX B pesyrnbTaTe
npepocTtasneHna MyHuumnansHOM ycnyrn 4OKYMEHTax, Bo3BpaTta 3adBUTENO OEHEXHbIX
CpeacTB, B3MMaHME KOTOpPbIX He MpeayCMOTPEHO 3akoHoAaTeNbCTBOM Poccuickon
depepauum;

28.8.2. B yOoOBMNEeTBOPEHUM Kanobbl  OTKasbiBaeTCcss MO  OCHOBAHUAM,
npegycMOTPEHHbIM NMYHKTOM 28.12 HacTodAwero AQMUHUCTPATUBHOIO perfiameHTa.
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28.9. lpn yposnetBopeHun xanobbl OpraHusaumda, AgmuHucTpaums, MOL,
yuypeautens MOLl B npegenax noOfHOMOYUA MNPUHUMAET McCYepnbiBawOLWMe Mepbl Mo
YCTPaHEHWIO BbISIBMIEHHbIX HapyLLeHU, B TOM Yucne no Bblgadve 3asBUTenNto pesynbtarta
MyHuuunansHoW ycnyrun, He no3gHee 5 (NATn) pabounx gHEN Co AHS NPUHATUSA peLLeHus,
€CIn MHOEe He YCTaHOBIEeHO 3akoHodaTenscTBoM Poccuinckon degepaumn.

28.10. He nosgHee gHsA, criegylowlero 3a AHEM MPUHATUS peLleHusi, yKasaHHOro
B NyHKTe 28.8 HacToswero AQMUHUCTPATUBHOIO perriameHTa, 3asBUTesito B MMCbMEHHOM
dopmMe ©“ nNo xenaHuo 3aaBUTENs B 3ANEKTPOHHOW (popme  HanpasnseTtca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHNS XKanobsbl.

OtBet no pesynbtartam paccMOTpeHUs Xanobsbl noanucbiBaeTcs
YNONIHOMOYEHHBIM  Ha  pacCcMOTpeHne  xanobbl  paboTHMkom  OpraHumsauum,
YNONMHOMOYEHHbIM  OOMMKHOCTHBIM ~— NUUOM  AgMMHUCTpauuKn, paboTHukom  MOL],
yuypeautenem MOL| cooTBeTCTBEHHO.

Mo xenaHuto 3aaBUTENs OTBET MO pe3ynbTataM PacCMOTPEHUSA XKanobbl MOXeT
OblTb MpeAcTaBneH He nosgHee [OHSA, credylouwlero 3a OHEM MPUHATUS pelleHus, B
dopme  9NEeKTPOHHOro  AOKyMeHTa, nognucaHHoro 3l yNOSIHOMOYEHHOro  Ha
paccMoTpeHue xanobbl paboTHnka OpraHmsaunn, 4OMKHOCTHOMO Nuua AgMUHUCTPaLUK,
paboTHnka MOLU, yuypeantena MOLl Bug KOTOpOM YCTaAHOBMNEH 3aKOHOAATENLCTBOM
Poccuinckon ®enepaunn.

B cnyyae npusHaHus xanobbl noanexawen yaoBNeTBOPEHUIO B OTBeTe
3agaBsuTento gaeTcs MHpopmaumsa o gencTeusx, ocywlectesnsemolx OpraHmsaunen, MOLL,
yupeautenem MOLl B uensx HesameanuTenbHOro yCTpaHeHUs BbISIBIIEHHbLIX HapyLLIEHWI
npu okasaHum MyHUUMNaAnbHOM YCryrn, a TakkKe TMPUHOCATCA W3BUHEHUS 3a
AocTaBneHHble HeynobcTBa M yKasblBaeTCss UMHGOpMauus O fanbHenwux OeNCTBUSsIX,
KOTOpble HeobxoauMO CcoBepLUMTb 3adBUTENO B Uensx nonydyeHns MyHuumnanbHon
yCnyru.

B cnyyae npusHaHus xanobbl, He noanexawlen ynooBNEeTBOPEHMIO, B OTBETE
3asBUTENIO [AKTCA apryMEHTUPOBAHHbIE Pa3bACHEHUA O MNPUYUHAX MPUHATOrO
peLueHuns, a Takke nHdopmMaums o nopsgke obxxanoBaHUs NPUHATOrO peLLEeHUs.

28.11. B oTBeTe MO pesynbTaTtaM pacCMOTPEHUS Xarnobbl ykasbiBaoTCS:

28.11.1. HammeHoBaHue OpraHusauun, AgmuHucTpaummn, MOL, ydpegutens
Mo®L|, paccmoTpeBLlero xanoby, AOSMKHOCTb, daMunus, UMsi, 0TYECTBO (NPU HanNU4nn)
AOSDKHOCTHOrO nnua u (unu) paboTHMKA, NPUHSBLLENO peLleHne no xanobe;

28.11.2. Homep, pata, MECTO [MPUHATUA peLLeHus, BKNYas cBedeHua o
AOIMKHOCTHOM nuue, paboTHuke, pelleHve wnu genctsme (6esgencteme) KOTOpPOro
obxanyertcs;

28.11.3. hamunus, nms, oT4eCTBO (MPY HaNM4YnKn) NN HaMmMeHoBaHe 3asBUTENS;

28.11.4. ocHOBaHUA NS MPUHATUS peLLeHns no xanobe;

28.11.5. npuHaToe no xanobe pellueHue;

28.11.6. B cnyyae ecnu xanoba npu3HaHa oOOCHOBAHHOW, - CPOKU YCTpaHEHUS
BbISIBIEHHbIX HapyLleHWin, B TOM 4uCre CPOK NpeaocTaBneHust pesynbTaTa
MyHuumnansHoOn ycnyru, a Takke nHgopmauus, ykaszaHHas B nyHkTe 28.10 HacTosLero
AOMWHNCTPaATMBHOIO pernamMeHTa;

28.11.7. nHcbopmaums o nopsgke obxxanoBaHUst NPUHATOO MO xanobe peLueHus.

28.12. Opranusauus, AgmuHuctpauus, MOL, yuypeautens MOL| oTkasbiBaeT B
yAOBMNEeTBOPEHUN anobbl B Crieayowmnx cny4vasx:
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28.12.1. HanUunsa BCTYNMBLLETO B 3aKOHHYH CUIY pelleHus cyda, apouTpaKHoro
cyfa no xanobe o TOM xe npegMeTe 1 Mo TeM XXe OCHOBaHUAM;

28.12.2. nogayn xanobbl NMUOM, MNOMHOMOYMSI KOTOPOrO HE MOATBEPXKAEHDI
B NopsKe, YCTaHOBEHHOM 3akoHogaTenscTtBoM Poccuinckon Penepaumu;

28.12.3. Hanunuua peleHuss no xanobe, NPUHATOrO paHee B COOTBETCTBMM
c TpeboBaHuAMM 3akoHogaTenbcTBa Poccuinckon Pepepaumm B OTHOLIEHMM TOrO Xe
3asButensa n No ToMy e npegMeTy Xanobsbl.

28.13. Opranusauus, AamuHuctpauus, MoL, yuypegutens MoL BrnpaBse
OoCTaBuUTb Xanoby 6e3 oTBeTa B crneayloLmnx cryvasx:

28.13.1. Hannuusa B xanobe HeueH3YpHbIX MO0 OCKOPOUTESNbHBIX BblipaXKeHWUN,
Yrpo3 Xu3Hu, 300pPOBbI0 N UMYLLLECTBY AOSMKHOCTHOMO nuua, paboTHUKA, a TakkKe YreHOoB
ero cembW;

28.13.2. OTCYTCTBMS BO3MOXHOCTU NpoYnTaTh Kakyt-nmbo 4yacTb TekcTa Xanoobbl,
damunuio, uMms, OoT4yecTBO (MpU Hanuuum) M (UNKM) MOYTOBLIM afgpec 3asBUTens,
yKkasaHHble B xarnobe.

28.14. OpraHusauus, AgmuHuctpaumda, MoL, ydpeautens MOL| coobwiaet
3aasuTtento 06 octaBneHun xanobbl 6e3 oTeeTa B TedeHne 3 (Tpex) paboumx gHen co
[OHS permctpaumm xanobol.

28.15. 3agBuTenb BnpaBe obOXanoBaTb MPUHATOE MO Xanobe peweHve B
cynebHoMm nopsiake B COOTBETCTBUM C 3aKOHoAaTenbCcTBOM Poccuiickon depepaumm.

28.16. B cny4ae yctaHoBneHus B xode WNU nNo pesynbTaTaM pacCMOTPEeHUs
Xanobbl Npn3HaKoB cocTaBa aAMUHUCTPATUBHOIO NpaBoHapyLUEeHUs, NpegyCMOTPEHHOrO
ctatbem  5.63 Kopgekca  Poccuinckon  depepaumm 06  agMUHUCTPATUBHBLIX
NnpaBoOHaApPYLUEHUSX, UMW MPU3HAKOB COCTaBa MNPECTYNfeHUs LOSMKHOCTHOE NMuUO unm
paboOTHWK, YNONMHOMOYEHHbIN Ha pacCMOTpPeHMe Xanob, HesameanuTensHO HanpasnseT
nmeroLmecs Matepumarnsl B opraHbl NPOKypaTypsbl.

B cnyyae yctaHoBneHust B Xo4e unv no pesynbTaTaM pacCMOTPEHUS XKarnoobl
NPU3HaKoB COCTaBa aAMMHUCTPATMBHOIO MpaBOHApYyLIEeHWsl, NpPeayCMOTPEHHOrO
ctatbaMu 15.2, 15.3 3akoHa Mockosckon obnactn Ne 37/2016-O3 «Kogekc MockoBckom
obnactmy 00 aaMUHUCTPATUBHLIX MPABOHAPYLUEHUAX», AOSDKHOCTHOE JiMUO  WNn
pabOoTHMK, YNOSTHOMOYEHHbBIN HA pacCcMOTpeHue Xanob, HesameanUTeNbLHO HanpasnseT
nMetroLmecs matepuarbl B opraHbl NPOKypaTypbl U OAHOBPEMEHHO B AAMUHUCTPaLMIO.

28.17. OpraHusauus, MoU, yupeantenn MOLL obecneumsaer:

28.17.1. ocHaweHne MeCT npmema xanob;

28.17.2. wHopmupoBaHve 3asBuTenen O nopsake obXanoBaHUA peLLeHUN
n gencteun (6esgencramsa) OpraHusauyum, pabotHmkos OpraHusauumn, MOL, paboTHMKoB
Mo®L| nocpeacTBoM pasmelleHuss MHpopMaumMn Ha CTeHOax B MecTax npefocTaBeHus
rocydapCTBEHHbIX YCNyr, Ha oduumanbHbix cantax OpraHudauuun, MOL, yuypeantenen
MoLl, PITY, EMTY;

28.17.3. KOHCynbTUpoBaHWe 3aaBuTenen o nopsagke obxkanoBaHUsa peLueHun
n gencteun (6esgenctems) OpraHusaumm, padotHmnkos OpraHmsauumn, MOLL, paboTHuKoB
ML, B ToM vncrne no TenedoHy, afIeKTPOHHOM MoYTe, Npu NMIMYHOM NpUeMe;

28.17.4. copmMumpoBaHME W nMpeacTaBlieHne exekBapTanbHO He no3gHee 10
(mecaroro) uicna mecsaua, cnegywouwero 3a OTYeTHbIM, B YnpaBreHue no pabote ¢
obpaiwieHnamm  rpaxgaH AgmuHucTtpaumm  ['ybepHatopa MockoBckon — obnactm
OTYETHOCTU O MOJSTYYEHHbIX U PACCMOTPEHHbIX Xanobax (B TOM 4uCre O KOonmyecTse
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YAOBMETBOPEHHbIX U HEYLOBMETBOPEHHbIX >anob) 3a UCKMoYeHneM xanob Ha pelueHus
n penctena (6esgencrame) MOL, pykosogutena n (mnun) pabotHmuka MOLY.

28.18. CBefeHus 0 cogepxaHum xanob noanexar pasMeLleHuto B hbeaeparnsHom
rocygapcTBeHHOW UH(POpMaLUMOHHOM cucteme, obecnevmsatoLlen npouecc gocyaebHoro
(BHecynebHoro) obxanoBaHust pelleHnin n genctenn (6e3nencTBmst), COBEPLUEHHbIX NMpK
npeaocTaBNeHNN rocyaapCTBEHHbIX W MYHUUMMANbHbIX YCyr, B COOTBETCTBUMM C
TpeboBaHuamMu [lonoxeHuss o denepanbHON rocyaapcTBEHHOW  MH(OPMaLMOHHON
cucteme, obecneumBarowlen npouecc pocyaebHoro (BHecyaebHoro) obxkanoBaHus
peweHnn wn gencteunm  (6e30enCTBUSA), COBEPLUEHHbIX NpU  NpeaocTaBneHun
roCydapCTBEHHbIX M MyHMUMNAmbHbIX  YCNYr, YTBEPXOEHHOro MOCTaHOBMEHMEM
MpaButenbctea Poccunckon dPepepaumm ot 20.11.2012 Ne 1198 «O denepanbHom
rocygapcTBeHHOW UH(OopMaLMOHHOM cucteme, obecnevmBatoLlen npouecc gocyaebHoro
(BHecynebHoro) obxanosaHusA pelleHnn n aencTeumn (bes3gencrens), CoBepLUEHHbIX Npu
npeaoCcTaBNEHNN rOCYAapCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr».

29. OpraHbl rocyaapCcTBEHHOM BracTy, opraHM3aLuumm 1 YynosIHOMO4YEeHHbIe Ha
paccMoTpeHue XKanobbl nNuua, KOTOPbIM MOXET ObITb HanpaBrneHa xanoba
3asaButens B gocyaebHom (BHecyaeOHOM) nopsaake

29.1. Xanoba nopaetca B OpraHmsauuio, npegocTtaBumsllyto MyHMUMNanbHyO
ycnyry, MOLl, nopsigok npegocrtaBneHns KoTopor 6bin HapyLLeH BCIEACTBUE PELLEHNN 1
pencteun (6espencteusa) OpraHmsauumn, pabotHuka OpraHudaumm, MOLl, paboTHuka
M®L, wn paccmaTtpuBaetca OpraHusaumen, MOLL B nopsgke, ycTaHOBAEHHOM
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

29.2. XKanoby Ha peweHusa n gencteus (besgenctane) OpraHuM3aumm MOXHO
nogatb 'ydbepHaTopy MockoBckon obnacTu.

29.3. XKanoba Ha peleHus n genctena (besgencrame) pabotHnka MOL| nogaeTcs
pykosogutenio ML,

29.4. XKanoba Ha peweHna wn pgeuncteua (besgencteme) MOL| nopgaetcs
yuypeguterio MO wnm B MWMHUCTEPCTBO  rocydapCTBEHHOrO  yrnpasfieHUs,
MHPOPMALMOHHBIX TexHosnormm m ceasm MockoBckon obnactu. B cootBeTcTBUM C
NOCTaHOBIIEHNEM MpaBuTenbcTBa MockoBckom obnactu oT 02.09.2019
Ne 570/27 «O6 onpeaeneHnn AOSMKHOCTHbIX ML, YNONHOMOYEHHbIX Ha MPUHATUE Xanob
Ha peweHns wn pgenucteua  (6esgencTtenme)  MHOTOMYHKUMOHAmNbHbBIX  LIEHTPOB
npenocTaBneHnst rocygapCTBEHHbIX M MyHULMNAMbHBIX YCIYTr, 1 BHECEHUN U3MEHEHUN B
noctaHoeneHune [paButenbctBa MockoBckon obrnactn ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun [lonoxeHna o6 OCOBEHHOCTAX Mnogayn WM paccMoTpeHust xanod Ha
peweHna n pencteua (6e3gencrtenme) WUCNOSNHUTENbHBIX OPraHoB roCyAapCTBEHHOM
Bnactm MockoBckor obractu, npeaocTaBnsloWmMX FOCYyAapCTBEHHbIE YCNyrn, U WX
OOIDKHOCTHBIX MWL, TFOCYAAPCTBEHHbIX PaXOaHCKUX CRyXawmx MUCNOSTHUTENbHbIX
OopraHoB rocygapcTBeHHon Bnactu MockoBckon o6nactuy OOMMKHOCTHBIMWU NMLaMu,
YNOMHOMOYEHHbIMUM Ha MpUHATUE Xanob Ha pelweHua n agenctena (6esgencreme) ML
ABMAKTCA MUHUCTP FOCYAAPCTBEHHOIO YNpaBfeHus, MH(POPMALMOHHBIX TEXHOMOMMN n
cBaA3n MockoBckon obnacTtu, 3amecTuTesnlb MUHUCTPA roCy4apCTBEHHOMO YnpaBreHus,
MHPOPMALMOHHBIX TEXHOMOMMN N cBsA3M MockoBcKkon obnactu, Kypupylowuin BOMNPOCHI
opraHusauuun gestensHoctn MoL|

29.5. Tllpuvem xanob6 B nNUCbMEHHON oOpMe Ha OymaxHOM HocuTene

ocywectBndetrca OpraHusauven, MOLL B mecte, rge 3assutenb nogasan 3anpoc Ha
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nonyvyeHne MyHuumMnanbHON ycnyru, HapylleHne nopsiaka kotopomn obxanyetcd, nmbo B
MecTe, rae 3asBuTerneM norny4veH pesynbTtaT ykazaHHoOW MyHuuunansHom ycnyru.

Mpuem xanob B nNnucbMeHHOW opMe Ha ByMaXHOM HOCUTErNe OCyLLeCTBNSeTCH
yypeautenem MOL| B mecTe ero paktmdeckoro HaxoxaeHusa. Bpemsi npuema xanob
[OSMKHO coBnagaTb Co BpeMeHeM paboTbl yupeautens ML,

Mpuem xanob B nNMCbMeHHOW opmMe Ha BymMaXHOM HOCUTErE OCYLLEeCTBNSEeTCA
AOMuHUCTpaumen no mecty ee pabotbl. Bpemsa npuema xanob gomkHO coBnagaTb CO
BpeMeHeM paboTbl ykazaHHOM AOMUHUCTPALMKM NO MECTy ee paboThbl.

29.6. XXanoba (3a ncknoyeHnem xanobbl Ha pelweHns n gencteus (6esgencrene)
MoL], pykoBogutensa n (unu) pabotHuka MOLL) moxeT 6bITb NogaHa 3asBuTtenem yepes
MoLl.

Mpn noctynneHun xanobbl MOL] obecnevnBaeT ee nepegady B AOQMUHUCTPaLINIO
B nopsigke U CPOKW, KOTOpble YCTAHOBSIEHbI COrfalleHMeEM O B3aMMOLEWCTBUM MeXay
ML, n AoMuHUCTpauuen, HO He no3gHee cregywouwero pabodero AHA CO  OHSA
NOCTYNNEeHns xanobbl, NpM 3TOM CPOK PACCMOTPEHUSA Kanobbl McYMCNAETCS CO OHS
perncTpauum xanodbbl B AOQMUHUCTPaLUN.

29.7. Xanoba, noctynuewas B AamuHucTpauuio, MOL, yypegutenio MOL,
MWHMCTEPCTBO rocyAapCTBEHHOIO yrpaBfieHUs, NHPOPMALUNOHHBIX TEXHONOMN N CBA3U
MockoBckon obracTtu, NOANEX T pernctTpaunm He nosgHee cnegywowero pabovero gHs
CO [HS ee NOCTYMMeHus.

Xanoba paccmatpuBaeTtca B TedeHne 15 (MatHaguaTtn) pabounx gHen co gHs ee
permctpauun (ecnm 6onee KOpOTKME CPOKM PaACCMOTPEHUSA XKarnobbl HE YCTaHOBIEHDI
AomunHuctpaumven, MOL, yuypeautenem MOL, MwuHUCTEPCTBOM rocyaapCTBEHHOrO
ynpaBneHus, MUHPOPMAaLMOHHbLIX TEXHONOMMA 1 cBaA3n MockoBckon obnacTu).

29.8. B cnyyae obxanoBaHusi oTkaza AOMUHUCTpaUUW, AOOSPKHOCTHOrO nuua
AgmuHnctpaunn, ML, pabotHnka MOLL B npneme gokymeHTtoB y 3asButens nubo B
nucnpasneHnn [OONyLWEeHHbIX onevyaTtok u ownbok unm B criydae obxanoBaHus
3asBuTeNemM HapylleHUs YCTaHOBMIEHHOrO CpoKa TaKMX WCnpaBneHun xanoba
paccmatpuBaeTcs B TedeHue S ([a1n) paboynx aHEN co OHA ee perucTpauumu.

B cnyuyae ecnu xanoba nopgaHa 3aasutenem B AgMuHuctpaumio, MOL],
yupeautento MOLl, B koMneTeHUUIO KOTOPOro He BXOAUT NPUHATUE peLleHus no xanobe,
B TedeHnme 3 (Tpex) paboumx OHEN CO [OHA perucTpaumMm Takowm xanobbl oHa
HanpasnsieTcs B YNOTHOMOYEHHbIA Ha ee pacCMOTPEHNE rocyaapCTBEHHbIN opraH, MOL,
yupeautento MOLl, o yem B nMcbMeHHOM dopmMe MHopMmnpyeTca 3asBUTENb.

Mpn 9TOM CPOK pPacCMOTPEHUst Xanobbl MCYUCISETCA CO AHSA perncrpaumm
Xanobbl B yNnosITHOMOYEHHOM Ha €€ pacCMOTPEeHMe rocyaapcTBeHHOM opraHe, MOL],
yupeautenem MoL.

30. CnocoObl nHhopMupoBaHUA 3asaBUTENEn O Nopsake nogavun
M paccCMOTpPEeHUSA XKanobbl, B TOM Yucne ¢ ucnonob3osaHuem PIry v ENry

30.1. 3asButenu MHPOPMUPYIOTCA O NOPSAKE NOAAYM U pacCMOTPEHUM Xanobbl,
B TOM uucne c wucnonb3oBaHvem PIIIY u EMIY cnocobamn, npenyCcMOTpPeHHbIMK
nogpasgenom 3 Hactoswero AQMUHUCTPaATMBHOIO perfnamMeHTa.

30.2. NHpopmaums, ykasaHHas B pasgene V Hactoawero AOMUHUCTPATUBHOIO
pernameHTa, noanexunt obasatensHomy pasmelleHuto Ha PITY m EMMY, odvunansHom
cante OpraHu3aumm, a Takke B defepanbHOW rocyaapCTBEHHOM MHGOPMaLMOHHOM
cucteme «®PepepanbHbli  pPeecTp rOCy4apCTBEHHbIX W MyHUUMMAnbHbIX  yCnyr
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(byHKUMRA)», rocyaapcTBEHHOW WMHpopMaumoHHon cucteme MockoBckon obnactu
«PeecTp rocyaapcTBeHHbIX 1 MyHUUMNanbHbIX ycnyr (gyHkumin) MockoBckon obnactuny.

3. 31. MNepeyeHb HOPMATUBHLIX MPaBOBbLIX aKTOB, PErynupyroLwmx NopsaaokK
pocynebHoro (BHecyaebHoro) o6xxanoBaHus peweHun n aenctenm (6esgencrems)
OpraHusauumn, paboTHukoB OpraHusauun, ML, paboTtHukoB MPL|

31.1. [ocynebGHbin  (BHecyaebHbI)  nopsaok  obxanoBaHus  OEWCTBUN
(6espencTtBus) U (UNK) peLleHnn, NPUHATBIX B Xo4e npeacTaBneHna MyHuumnanbHon
ycrnyrn, ocyuwiecTtBnsietcs ¢ cobniogeHnem TtpeboBaHun PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-03 «O6 opraHusauum npenocTaBfeHns roCyaapCTBEHHbIX U
MyHMUMNAnNbHbIX YyCyr» B nopsake, YCTaHOBIIEHHOM NocTaHoBMneHnem [pasuTenbcrsa
MockoBckorn obnactn ot 08.08.2013 Ne 601/33 «O6 yrtBepxaeHuun [lonoxeHus o6
0COBEHHOCTSX MoAayn U paccMOTpeHUs xarnob Ha pelleHnsa n gencteus (besgencrene)
MCNONMHUTENbHBIX  OpraHoB  rocygapcTtBeHHon  Bnactu  MockoBckon — obnactw,
NpeaoCTaBNALWNX  FOCyQAPCTBEHHbIE  YCNyrM, W WX  OOSDKHOCTHbIX v,
rOCy4apCTBEHHbIX MPaXK4aHCKMX CNyXalMX MCNOMHUTENbHbLIX OPraHoB rocy4apCTBEHHOM
Bnactm  MockoBckon obnactm, a Takke  MHOro(yHKUMOHAmNbHbLIX  LIEHTPOB
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckon obnactu n mux
pabOTHMKOBY.
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[MpunoxeHwne 1

K TUNnoBomMy AOMUHUCTPATUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MyHuumMnanbHom ycnyru

«lMpnem B MyHUUMNanbHbIe
obpasoBaTtenbHble opraHusaumm
MockoBckor obnacTtu, peanusyowue
AonosiHuTenbHble obLeobpasoBaTenbHble
nporpaMmbl, a Takke NporpamMmmbl
CMOPTUBHOM NOLTOTOBKNY

Popma BbINUCKK 13 lNpukasa o 3auncneHumn

Komy:

(hbamunus, nms, oT4ecTBO PU3NYECKOro NnLa)

« » 20 r. Ne

Beinucka u3 MNpukasa

HacTtoawum yBegomnsieM, 4To Ha ocHoBaHuu Npukasa oT « » 20
Ne , N0 3asBneHnto Ne oT rp.

(bamunus, nms, oT4ecTBo)
3auyucneH (a) Ha  obyyeHne no  gonosniHuTenbHom  (obweobpasoBaTesibHOW/
npegnpodgeccmoHanbHoN) nporpammMme/no nporpaMmme CnopTUBHOWM NOArOTOBKM

(HanmeHoBaHMe nNporpammbl)

(HanmeHoBaHme OpraHusaumm)

MpumeyvaHwue:

YNonHOMOYeHHbIN paboTHk OpraHm3aumm

(noanuce, hamunus, nHULManbl)

« » 20 T.
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[MpunoxeHwne 2

K TUNnoBomMy AOMUHUCTPATUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MyHuumMnanbHom ycnyru

«lMpnem B MyHUUMNanbHbIe
obpasoBaTtenbHble opraHusaumm
MockoBckor obnacTtu, peanusyowue
AonosiHuTenbHble obLeobpasoBaTenbHble
nporpaMmbl, a Takke NporpamMmmbl
CMOPTUBHOM NOLTOTOBKNY

dopma pelueHns 06 oTkase B npepgocTaBneHn MyHuumnansHom ycnyru

(OhopmnsaeTcsa Ha ocomumansHom 6naHke OpraHusaumm)

Kowmy:

(dbamunus, nms, otyecTBo PM3MYECKOro nuua)

PELLEHUE
06 oTkase B npegocTaBneHMn MyHMumnanbHOW ycnyru

OpraHusauus npuHsna peweHne obd oTkase B NpeaocTaBneHnn MyHULMNanbHON
ycnyrin  «lMpuem B MyHuuuMnanbHble obpasoBaTtesnibHble opraHudauun MOoCKOBCKOM
obnactn, peanusylowme [OONONHUTENbHbIE 00Weobpa3oBaTenbHble NporpaMmbl, a
TakKe NporpamMmmMbl COPTUBHOM NOATOTOBKMY

Ne HanmeHoBaHMe ocHoBaHUs AN 0TKasa | PasbacHeHne npuymH oTkasa B
nyHKTa B COOTBETCTBUN C AOAMUHUCTPATUBHbLIM | NPeAoCTaBIEHNN
perfnamMmeHTom MyHuumMnansHoOM ycnyrm
1 2 3
13.2.1. Hanunuune npotneBopeyvnBbIX cBEAEHUN B | YKa3aTb UcHepnbiBaroLLnn
3anpoce 1 NPUNOXeEHHbIX K HEMY nepeyeHb NPOTUBOPEUUN MEXOY
AOKYMeHTax 3anpocoM 1 NpUNOXeHHbIMN K

HEeMY OOKYMEHTaMU

13.2.2. HecooTBeTcTBME KaTeropum YKasaTb OCHOBaHWUS Takoro
3aaBuTens Kpyry nuu, yKasaHHbIX B BblBOAA

noapasaene 2 AAMUHUCTPaTUBHOIO
pernameHTa
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13.2.3.

HecooTBeTcTBME JOKYMEHTOB,
yKasaHHbIX B nogpasgene 10
ALOMUHUCTPATUBHOIO perfameHTa, no
doopme nnu cogepxaHunto
TpeboBaHNAM 3aKOHOAATENbLCTBA
Poccunckon depepaunn

YkasaTb ucuyeprnbiBaroLnm
nepevyeHb JOKYMEHTOB U
HapyLIEeHU NPUMEHMNTENBHO K
KakOoOMYy AOKYMEHTY

13.2.4.

3anpoc nogaH nMUoM, He UMEeLUM
NOSTHOMOYNIA NPeaCTaBNATb MHTEPECHI
3aaButens

YKasaTb OCHOBaHUSA Takoro
BblBOJA

13.2.5.

OT3bIB 3anpoca no nHynaTuee
3aaButens

YKasaTb pekBM3nTbl 3adBMEHMS
00 oTkase OT NpenocTaBneHns
MyHuumnansHoOW ycnyrm

13.2.6.

Hanuune megnumHCKnx
NpOTMBONOKa3aHWUi Ansg 0OCBOEHUS
nporpaMmm no oTAaenbHbIM BUAam
NCKYCCTBa, (Pn3NYeCKON KynbTypbl U
crnopTa

YkasaTb Ha nepeveHb
NPOTUBOMNOKa3aHNi

13.2.7.

OTtcyTcTBME CBOBOAHBLIX MECT B
OpraHuzaumm

13.2.8.

Hesska B OpraHusauuio B TeyeHue 4
(4eTblpex) pabounx gHen nocne
nosly4eHnst yBegoMneHus o
Heo6X04AMMOCTU JIMYHOO MNOCELLEHMS
AN 3aknoyeHns gorosopa o6
obpasoBaHnn

13.2.9.

[ocTynHbIN ocTaTok obecneveHuns
cepTudukaTa ONOMHUTENBHOMO
obpa3oBaHus B TEKYLLIEM rogy MeHbLUe
CTOMMOCTW OLHOrO 3aHATUS B
COOTBETCTBUMN C YCTAHOBMEHHbIM
pacnucaHuem nmbo ceptudmkat
AONONHUTENBHOro obpasoBaHuUs
HEBO3MOXXHO UCMONb30BaTh AN
06y4YeHuns no BbIGpaHHOW NporpamMmme

YKkasaTb JOCTYMHbIN OCTaTOK
obecneyeHus ceptucukaTta
AONONHUTENbHOro obpasoBaHUs

13.2.10.

HesBka Ha npoxoxaeHune
BCTYNUTESbHbIX (MPUEMHBbIX)
ncnoiTaHni B OpraHmsaumio

13.2.11.

HenpeacraBneHue opurnHanos
AOKYMEHTOB, CBEAEHUSI O KOTOPbIX
ykasaHbl 3asiBUTENEM B 31IEeKTPOHHOMN
dopme 3anpoca Ha PI1I'Y, B AeHb
npoBefeHNst BCTYNUTENbHbIX
(MpMeMHbIX) ucnbITaHUn B
OpraHunzauumm nmubo B cnyvae
OTCYTCTBUS HEOHXOAUMOCTH
npoBeAeHNst BCTYNUTENbHbIX

YkasaTb Ha nepeyeHb
HenpeacTaBnNeHHbIX OPUTMHANoB
OOKYMEHTOB
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(MpWeMHbIX) UcnbITaHUn B AeHb
nognucaHnsa Jorosopa

13.2.12.

HecooTBeTcTBME OpUrMHANoOB
AOKYMEHTOB CBEAEHUSIM, yKa3aHHbIM B
3NEeKTPOHHOM hopme 3anpoca Ha
PIry

13.2.13.

OTpuuartenbHble pe3ynbTaThl
BCTYNUTENbHbIX (MPUEMHbIX)
ncnblTaHuUm

13.2.14.

HepnoctoBepHOCTb MHOPMaLUK,
KOTopasi COAEPXXUTCS B IOKYMEHTAX,
npeacTaBreHHbiX 3asButenem,
AaHHbIM, NOMYyYeHHbIM B pe3yrnbTaTe
MeXXBeJOMCTBEHHOI0
NHPOPMAaLIMOHHOTO B3aUMOAENCTBUS

Bbl

BNpaBe MOBTOPHO o6paTutbca B

OTKasa B npegocTtasneHn MyHuumnanbHOM ycrnyru.

[aHHbIn OoTka3d MoxeT ObiTb obxanoBaH B gocyaebHom nopsigke nyTem
HanpaeneHus >xanobbl B nopsake, yCTaHOBNEHHOM B pasgene V. AOMUHUCTPATMBHOIMO

pernameHTa, a Takke B cyaebHOM nopsiake.

[ononHUTENLHO MHOPMUPYEM:

(ykasbiBaeTca wuHGopmauus, Heobxogumasi Aans

B npegoctaBneHnn MyHuuMnanbHOW  ycnyru,
MHOPMaLMS NP HaNn4nn)

YNONHOMOYEHHbIN paboTHK OpraHnsaumm

«

OpraHunsauuio
npegocTtaBneHnn MyHuumnanbHOM yCryrn nocne ycTpaHeHUs ykasaHHbIX OCHOBaHWUIA Ans

3anpocom

yCTpaHeHus!
a Takke WHas [OoMoNHUTErNbHas

(nognuck, hamunus, nHUUUanbl)

» 20 T.
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MpunoxeHwne 3

K TUNnoBomMy AOMUHUCTPATUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MyHuumMnanbHoOM ycnyru

«lMpnem B MyHUUMNanbHbIe
obpasoBaTtenbHble opraHusaumm
MockoBckor obnacTtu, peanusyowue
AonosiHuTenbHble obLeobpasoBaTenbHble
nporpaMmbl, a Takke NporpamMmmbl
CMOPTUBHOM NOLTOTOBKNY

MNepevyeHb HOpMATMBHbLIX NPABOBbLIX aKTOB,
perynupyrolimnx npegoctasneHne MyHuumnanbHomn ycnyru
(c ykazaHnem nx pekBM3MTOB U UICTOYHUKOB OhuLiManbLHOro onyoMKoBaHuUA)

1. KoHctntyumss  Poccuinckon  depepaumn,  nNpuHATas  BCEHaAPOAHbLIM
roniocoBaHnem 12.12.1993 («Poccunckas razetay, Ne 237, 25.12.1993);
2. KoHBeHUMst 0 npaBax pebeHka, ogobpeHHas [eHepanbHon Accambneen

OOH 20.11.1989 («CbopHuk mexayHapoaHbix gorosopos CCCP», Bbinyck XLVI, 1993);

3. «CemenHbin kogekc Poccuinckon depepaumm» ot 29.12.1995 Ne 223-03
(«Cobpanune 3akoHopgatenoctBa Poccunckon depepaumny, 01.01.1996, Ne 1, cT. 16,
«Poccuickas rasetar, Ne 17, 27.01.1996);

4, depepanbHbin 3akoH oT 25.07.2002 Ne 115-®3 «O npaBoBOM MOMNOXEHUM
WMHOCTPaHHbIX rpaxgaH B Poccuinckon ®depepaumn» («CobpaHue 3akoHogaTenbCTBa
Poccuinckon depepauumny», 29.07.2002, Ne 30, ct. 3032, «Poccunckaa rasetar», Ne 140,
31.07.2002, «MapnameHTtckas raseta», Ne 144, 31.07.2002);

5. depepanbHbin 3akoH oT 06.10.2003 Ne 131-03 «O6 0bwmx npuHUMNax
opraHuMsauum MecTHOro camoynpasneHumss B Poccuinckon Pepepaumny («CobpaHue
3akoHogartenoctBa Poccuinickon ®epgepaumn», 06.10.2003, Ne 40, ct1. 3822,
«lNapnameHnTckaa raseta», Ne 186, 08.10.2003, «Poccunckaa raseta», Ne 202,
08.10.2003);

6. depnepanbHbii 3akoH oT 02.05.2006 Ne 59-®3 «O nopsigke paccMOTpPeHUs
obpawennn rpaxgaH Poccunckon depepaumm» («Poccuinckas raseta», Ne 95,
05.05.2006, «Cobpanune 3akoHogaTenbcTBa Poccuickon ®epepaunmny», 08.05.2006 Ne
19, cT. 2060, «[MapnameHTckada razetay», Ne 70-71, 11.05.2006);

7. ®epepanbHbin 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX
AaHHbIX» («Poccunckas raseta», Ne 165, 29.07.2006, «CobpaHune 3akoHogaTenbCcTBa
Poccuinckon ®epepauuny, 31.07.2006, Ne 31 (1 4.), cT. 3451, «[lapnameHTckas raseTay,
Ne 126-127, 03.08.2006);

8. ®epepaneHbin 3akoH 0T 04.12.2007 Ne 329-®3 «O dmanyeckon Kynbtype
cnopte B Poccunckon depepaumm» («Poccunckas raseta», Ne 276, 08.12.2007,
«CobpaHue 3akoHogaTenbcTBa Poccuinckon degepaumm», 10.12.2007, Ne 50, cT. 6242,
«MapnameHTckas rasetar», Ne 178-180, 14.12.2007);

9. ®epepanbHbin  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX M MyHuUMNanbHbiX ycnyr» («Poccuickasa rasetar,
Ne 168, 30.07.2010, «CobpaHune 3akoHogaTtenbctBa Poccuiickon dPegepaummy,
02.08.2010, Ne 31, cT. 4179);
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10. ®epepanbHbin 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpasoBaHun B
Poccunckon depepaumny (OdmumnanbHbIin MHTEPHET-NOpTan npaBoBOW MHGOpMaLmm
http://www.pravo.gov.ru, 30.12.2012, «CobpaHne 3akoHogaTenbctBa Poccuickon
®epepaummn», 31.12.2012, Ne 53 (4. 1), ct. 7598, «Poccunckaa raseta», Ne 303,
31.12.2012);

11. noctaHoBneHue lNpaButensctBa Poccunckon depepauum ot 16.05.2011 Ne
373 «O paspaboTke 1 yTBEPXKAEHUN aAMUHUCTPATUBHBIX PErfaMeHTOB OCYLLECTBNEHNS
rocydapCTBEHHOro  KOHTponsa  (Hags3opa) W aAMUHUCTPATUBHBLIX — perfameHToB
npeaocTaBnNeHNs rocyqapCTBEHHbIX YCNyry;

12. noctaHoBneHue lNpaButenbctBa Poccunckon depepauum ot 24.10.2011 Ne
861 «0O denepanbHbIX rocyaapCTBEHHbIX NHPOPMaLIMOHHBIX cucrtemax,

obecneymnBaroLLnx npegocTtasrieHne
B ONEKTPOHHOW (hopMe rocyfapCTBEHHbIX U MYyHUUMNANbHbLIX YCNyr (OcyllecTBneHue
YHKUNA)»;

13. noctaHoBneHue lNpaButensctBa Poccurckon ®epepaumm ot 28.11.2011 Ne
977 «O hbepepanbHOM rocyaapCTBEHHOM MHPOPMALMOHHON cucteMme «EanHas cuctema
noeHTupmkaumm 1M ayteHTudukaumm B MHQpPaAcTpykType, obecneymBatoLLemn
NHGOPMALMOHHO-TEXHOMOINMYECKOe  B3aMMOZENCTBME  MH(OPMAUMOHHBIX  CUCTEM,
MCNnonb3yemblX ANA MNpeaoCTaBNEHUs rOCy4apCTBEHHbIX WU MyHUUMNANbHbIX YCAyr B
anekTpoHHon dopme» («CobpaHue 3akoHogaTtenbctBa Poccunckon depepauuny,
05.12.2011, Ne 49 (4. 5), cT. 7284»);

14. noctaHoBneHue lNpasutenbctBa Poccunckon ®epepaumm ot 10.07.2013 Ne
584 «O6 ucnonb3oBaHun cegeparibHOM rocyaapcTBEHHON MHAOPMAaLMOHHON CUCTEMBI
«EonHas  cuctema  mgeHtTMdukaumm M ayTeHTUdukaumMm B MHPPaCTPYKTYype,
obecneumBatoLlen MHGOPMAaLMOHHO-TEXHOOMMYecKoe B3anmogencTemne
MH(POPMALMNOHHBIX CUCTEM, UCMONb3yeMblX ANS NPefoCTaBfieHUs roCyfapCTBEHHbIX W
MYHUUUNAMNbHBLIX YCAYr B 3nekTpoHHoM ¢opme» (OdmumanbHbli MHTEpHeT-nopTan
npaBoBOW MHdopMaumn http://www.pravo.gov.ru, 20.07.2013, «CobpaHue
3akoHogaTenbcTBa Poccunckon Pegepaumm», 29.07.2013, Ne 30 (vactsb Il), cT. 4108);

15. npukas MuHucTtepcTtBa KynbTypbl Poccuimnckon depepaumm ot 14.08.2013
Ne 1145 «O6 yTBepxgeHuUM nopsiaka npuema Ha obyyeHue no LOMOSHUTESbHBIM
npegnpodeccruoHanbHbIM nporpammam B obnactu uckyccte» («Poccuickada razeta», Ne
24, 05.02.2014);

16. npukad MwuHucTepctBa npocBeweHns Poccunckon ®depgepaumm OT
09.11.2018 Ne 196 «O6 yTBepxaeHun [lopsigka opraHM3aumm Uu OCYLLECTBIIEHMUS
obpasoBaTenbHON  OeATEeNIbHOCTM MO OOMNOMHUTENbHBIM - 0bWeobpa3oBaTenbHbIM
nporpamMmmam» (OdbunumanbHbIn WHTEepHeT-nopTan npaBoBOW MHopMaLmn
http://www.pravo.gov.ru, 30.11.2018);

17. 3akoH Mockosckont obnactn Ne 94/2013-O3 «0O6 obpa3soBaHUM»
(«ExxegHeBHbIe HoBOCTW. MogmockoBbe», Ne 144, 08.08.2013);

18. noctaHoBneHue [paButenbctBa Mockosckon obnactu ot 30.07.2019 Ne
460/25 «O cucrteme nNepcoHNPUUNPOBAHHOIO (UHAHCUPOBAHUSA OOMNOSTHUTENBHOIO
obpasoBaHna pgeten B MockoBckonm obnactmy» (oduumaneHbin  MHTEpHeT-nopTan
MpaButensctea MockoBckon obnactu http://www.mosreg.ru, 30.08.2019, «ExxeaHeBHble
Hosoctn. [logmockoBbe», Ne 169, 11.09.2019, «MHGPOPMALMOHHBIA BECTHUK
MpaButenbctea MockoBckon obnactuy», Ne 18, 28.11.2019);

19. pacnopsbkeHne MuHucTepcTBa OU3NYECKOM KynbTypbl, cnopTa n paboThbl
c monogexbto Mockosckon obnactn ot 13.03.2015 Ne 21-39-P «O6 yTtBepxaeHun
Mopsigka npuvema nuy B (PU3KYNbTYPHO-CMOPTMBHbIE OpraHM3aumn, COo3faHHble
MockoBckon 06nacTblo UM MyHuuunanbHbIMM 0bpasoBaHMsMn MockoBckon obnactu u
OCyLleCTBNALWmMe CnopTuBHy0 noarotoBrky» (OdmumnanbHein cant MwuHucTepcTBa
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duandeckon KynbTypbl, cnopta u pabotbl ¢ Monogexbto MockoBckon obnactu
http://mst.mosreg.ru, 16.03.2015);
20.  YcrtaB MyHuumunansHoro obpasoBaHuns

(HaMmeHoBaHWe MyHMUMnanbHoro obpasoBaHmsa MockoBckon obnacTm)
21. npaBoBble aKTbl MyHUUMNanbLHOro obpasosaHna MockoBckon obnacTtu;
22. YctaB OpraHusauuu;

23. noKanbHble NpaBoBble akTbl OpraHmnsaunu.
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[MpunoxeHwne 4

K TUNnoBomMy AOMUHUCTPATUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MyHuumMnanbHoOM ycnyru

«lMpnem B MyHUUMNanbHbIe
obpasoBaTtenbHble opraHusaumm
MockoBckor obnacTtu, peanusyowue
AonosiHuTenbHble obLeobpasoBaTenbHble
nporpaMmbl, a Takke nporpamMmbl
CMOPTUBHOM NOLTOTOBKNY

®opma 3anpoca o npegoctasneHn MyHuuunansHoOM ycnyru

(HanmeHoBaHne OpraHusauun)

®.1N.0. (HaumeHoBaHuWe) 3assutens (NpeacrasmTensa 3aaBuTens)

NoYTOBbIV aapec (Npy Heo6XxoaAMMOCTI)

(KOHTaKTHbIV TenegoH)

(appec aneKTpOHHOM NOYThI)

(peKBI/I3I/1TbI AOOKYMeEHTa, yaoctoBepArolero J'II/I‘-IHOCTb)

(PEKBM3UTbLI JOKYMEHTa, NOATBEPKAAOLLETO
nonHoMoumMs npeacTaBuTens 3asButens)

3anpoc o npegoctaBneHun MyHuumnanbHOW ycnyru

Mpowy npegoctaBuTb MyHuumnanbHyto ycnyry «[lpvem B MyHMUMNanbHble
obpasoBaTtenbHble opraHndauun MockoBckon obnacTtu, peanuayowme ONONHUTENbHbIE
obweobpasoBaTesnbHble NPOrpaMmbl, a Takke Nporpammbl CMOPTUBHOW MOLrOTOBKMY B
uensax obyyeHus

(bamunus, nms, ot4ecTBo (Npw HanM4uumn) pedbeHka) — obss3ameribHoe rorse
Ha

(cneunanbHOCTb, OTAENEHNE) — 0b6s3amesibHoe rosie
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C ycraBom OpraHusaumu, nuuUeH3Men Ha npaBO BeaeHus obpasoBaTenbHOM
AeATenbHOCTU, CBUAETENLCTBOM O rOCYAapCTBEHHOW akkpeauTauuun, AONONHUTENbHbLIMM
obpasoBaTenbHbIMM NporpaMmMamu, NnporpaMmamMum CropPTUBHOWM MOLTOTOBKM, NpaBunamm
noBeaeHus1, NpaBunaMmmn oTYNCIEHNS, pexxmmoM paboTbl OpraHmnsaunmn o3HakoMneH(a).

A, :
Aato beccpoyHoe cornacue (4o ero oT3biBa MHOK) Ha UCMNOSb30BaHUE M 06paboTKy MOMX
nepcoHanbHblX AaHHbIX, a Takke MepCcoHanbHbIX AaHHbIX Moero pebeHka npu
OCYLLEeCTBNEHUN  agMUHUCTPATMBHbLIX  Mpouedyp B pamkax  npefocTaBreHus
MyHuuunaneHon ycnyrm «lMpyem B MyHuuunanbHble obpasoBaTernbHble opraHusauum
MockoBcko obnactn, peanuaylowme AOonoNHUTENbHbIE 0bLleobpasoBaTenbHble
nporpammbly. OT3bIB  HACTOsILEro cornacus B criyvasX, MNpeayCMOTPEHHbIX
depnepanbHbiM  3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX OaHHbIXY,
OCYLLIECTBNAETCA Ha OCHOBaHMM MOEro 3asBfennd, nogaHHoro B OpraHusauuio.

K 3anpocy npunarato:

=

(yka3biBaeTcsa nepeveHb AOKYMEHTOB, NpeaocTaBnsieMbiX 3asaBUTenem)

3asaBuTenb MNoanuck Pacwundposka nognucu
(npencraBuTenb
3assutens)

Jata «_ » 20 T



garantf1://12048567.0/
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MpunoxeHwne 5

K TUnoBomMy AOMUHUCTPaTUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuuunansHom ycnyrm

«lMprem B MyHULMNAnbHbIE
obpa3soBaTernbHble OpraHM3auun
MockoBckon obnactu, peanusyoLine
AOMNOSHUTENbHbIE
obuieobpasoBaTenbHblE NPOrpaMmbl, a
Takke NporpaMmmbl COPTUBHON
noaroToBKU»

OnucaHue AOKYMEHTOB, Heo6XxoAUMbIX ANA npegoctaBrneHust MyHMuMnanbHOM ycnyru

Knacc ookymeHTta Buabl fokymeHTa

Mpu nogayve yepes PMATY/EMTY

1 2

3

3anpoc o npegoctasneHm MyHuumnansbHOn ycnyru

Mpun nogaye 3anonHaeTcs aNeKTpoHHas opma
3anpoca

[loKyMeHT, MacnopT rpaxgaHnHa Poccunckon depepaumm
yA0CTOBEPSIOLLMIA
NWYHOCTb

YKa3sblBalOTCA PEKBU3UTLI JOKYMEHTA B 9NIEKTPOHHON
dopme 3anpoca

BpemeHHOe yaocToBepeHmne NMYHOCTU rpaxgaHmHa Poccumnckom
depepauunm

YKa3sblBalOTCA PEKBU3UTLI JOKYMEHTA B 9NIEKTPOHHON
dopme 3anpoca

[loKyMeHTbl BOMHCKOrO yyeTa (BoeHHoro buneta congara,
MaTpoca, CepXkaHTa, CTapLUMHbI, NpanopLiuka, MMiMaHa; BOEHHOMO
buneTta oguuepa 3anaca; cnpaBkyM B3ameH BOEHHOro bmneTta;
BPEMEHHOI0 yAOCTOBEPEHNS, Bbl4AaHHOMO B3aMEH BOEHHOIO
OuneTa; yaocToBepeHME NUYHOCTM oduuepa; yaoCcToBEPEHNE
NNYHOCTU BOeHHocnyxXallero Poccuinckon ®egepauuu;

YKka3blBalOTCH PEKBU3UTbI OKYMEHTA B 3JIEKTPOHHOM
dopme 3anpoca
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Knacc gokymeHTa

Buabl LOoKymMeHTa

Mpn nogaye vepes PMTY/EMNTY

2

BPEMEHHOTO YAOCTOBEPEHMS], BblAAHHOIO B3aMeH BOEHHOMO
GuneTta odmuepa 3anaca; y4oCTOBEPEHs rpaxaaHnHa,
noasiexallero npuabiBy Ha BOEHHYHO Cnyxby

I'IacnopT MHOCTPAaHHOIO rpa>kgaHmHa

YKa3bIBalOTCS PEKBU3UTbLI JOKYMEHTA B 3NIEKTPOHHOWN
dopme 3anpoca

CBnaeTenbCTBO O pacCMOTPEHUM Xo4aTancTea o NPU3HaHUM nuua
B6exeHueM Ha Tepputopum Poccuinckon degepaumm nNo cyLecTsy

YKa3blBalOTCS PEKBU3UTbI JOKYMEHTA B 3fIEKTPOHHOWN
dopme 3anpoca

Bug Ha xunTenbCcTBO, BbljaBaeMoe MHOCTPAHHOMY rpaXaaHnHy
(aybnukat Buga Ha XnTenbCTBO)

YKa3bIBalOTCS PEKBU3UTbLI JOKYMEHTA B 3NIEKTPOHHOWN
dopme 3anpoca

Bua Ha xuTtenbcTBO Nuua 6e3 rpaxxgaHcTBa, cogepxalmm
AINEKTPOHHbIN HOCUTENb MHpopMaLmn

YKa3blBaKOTCS PEKBU3UTbI JOKYMEHTA B 3fIEKTPOHHOWN
dopme 3anpoca

YpaoctoBepeHue bexeHua

YKa3bIBalOTCS PEKBU3UTbLI JOKYMEHTA B 3NIEKTPOHHOWN
dopme 3anpoca

PaspelueHne Ha BpeMeHHOE NpOXMBaHMe, BblaaBaemoe nuuy 6e3
rpaxxgaHcTBa (C OTMETKOM O paspeLleHnn Ha BpeMeHHoe
NPOXMBaHMeE)

YKa3sblBalOTCA PEKBU3UTLI JOKYMEHTA B 9NIEKTPOHHON
dopme 3anpoca

CnpaBka 0 paccmoTpeHun 3asBrieHnst 0 npeaocTaBneHnm
BPEMEHHOro ybexuiua Ha Tepputopun Poccunckon ®egepaunm

YKa3blBalOTCS PEKBU3UTbI JOKYMEHTA B 3NIEKTPOHHOWN
dopme 3anpoca

CBuaeTenbCTBO O NPeaoCTaBlieHNn BPEMEHHOro ybexuila Ha
Tepputopun Poccumrckon degepaumm

YKa3blBalOTCS PEKBU3UTbI JOKYMEHTA B 3NIEKTPOHHOWN
dopme 3anpoca

CnpaBka 0 NPUHATUKN K pacCMOTpeHMto 3asiBneHns o Bblgaye Bnaa
Ha XUTENbCTBO (NPOASIEHUN BUAA HA XUTENBCTBO)

YKa3sblBalTCA PEKBU3NTbLI JOKYMEHTA B 3NTEKTPOHHOM
dopme 3anpoca

CBuaetenbCcTBo 0O poxaeHnn

YKa3blBalOTCS PEKBU3NTBI JOKYMEHTA B 3NTEKTPOHHOM
dopme 3anpoca

YpocrtoBepeHue BbIHY>XOEHHOIo nepecerneHua

YKa3blBalOTCS PEKBU3NTBI JOKYMEHTA B 3NTEKTPOHHOM
dopme 3anpoca

AunnnomaTtudeckun nacnopT rpaxgaHnHa Poccunckon ®epepauunm

YKa3blBalOTCA PEKBU3NTLI JOKYMEHTA B 3NTIEKTPOHHOM
dopme 3anpoca
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Knacc gokymeHTa

Buabl LOoKymMeHTa

Mpn nogaye vepes PMTY/EMNTY

1 2 3
[oKyMeHT, [loBepeHHOCTb YKa3blBalOTCH PEKBU3UTbLI JOKYMEHTA B 31IEKTPOHHOM
noATBEPXAAOLLMIA topme 3anpoca
NOSTHOMOYUNS
npeacTasuTens PacnopsguTenbHbIn akT (pacnopsikeHne, Npukas, peLueHmne, YKa3sblBalOTCA PeKBU3UTbI JOKYMEHTA B 9NIEKTPOHHON
3a9BUTENS NOCTaHOBIEHNE) YNOSTHOMOYEHHOIO OpraHa onekun u dopme 3anpoca
rnoneynTenbCTBa O Ha3Ha4YeHUn onekyHa (noneynTens)
OnekyHckoe yaoctoBepeHue (a8 onekyHoB
HEeCOBEpPLUEHHONETHErO U HeaeecnocobHOro nmua);
[MoneunTenbckoe yaoctoBepeHue (aAng nonevmtenen
HEeCOBEpPLUEHHOMNETHENO UM OrpaHNYEHHO AeecnocoBbHOoro nuuya)
MacnopT rpaxgaHnHa Poccurckon degepaumm Mpu nogaye npenocTaBnsaeTCs ANEKTPOHHLIN 06pa3
AOKyMeHTa
[OKyMeHT, CnpaBka o0 poxgeHun pebeHka Ha TeppuTopun Poccumnckom Mpn nogaye npegocTaBnAeTCs AMEKTPOHHbIM 06pa3
yaocTtoBepstowmn | degepaunn, BolfaHHaAA opraHaMmu 3anmcun akToB rpaXkaaHCKoro AOKyMeHTa
NNYHOCTb COCTOSIHUS
HecoBepLlueHHoneT | CBnaeTenbCTBO O POXAEHUN pebeHka, BblAaHHOE KOHCYITbCKUM Mpy nogaye NpeaocTaBNAeTCA ANEeKTPOHHbIM 06pas

Hero

yupexaeHmem Poccuiickon degepaumm 3a npegenamm
Tepputopun Poccumnckon degepauymm

OOKYyMEHTa

[oKyMeHT, nogTeepxaatoLwmnim akT poXaeHnsa n perncTpauum
pebeHka, BblAaHHbIA 1 yOOCTOBEPEHHbIN LUTAMMOM «anoCTUMb»
KOMMETEHTHbIM OpraHOM MHOCTPaHHOrO rocyaapcTea C
yOOCTOBEPEHHbLIM B YCTAHOBSIEHHOM 3aKOHO4ATENbLCTBOM
Poccunckon ®efepaumm nepeBogoM Ha PyCCKUIN S3bIK

Mpv Nnogave NpeaocTaBnsAeTCcs aNeKTPOHHbIN 06pas
[AOKYMeHTa
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Knacc gokymeHTa

Buabl LOoKymMeHTa

Mpn nogaye vepes PMTY/EMNTY

1 2 3
[loKyMeHT, noaTBepXXaaroLLnin PakT POXKAEHUA U perncTpaumm Mpn nogaye npenocTaBnNAeTCs ANEKTPOHHbIM 06pas
pebeHka, BblAaHHbI KOMMETEHTHBIM OPraHOM UHOCTPAHHOIO AOKyMeHTa
rocygapctsa, nepeBefeHHbI Ha PYCCKUK A3bIK U Nerann3oBaHHbIN
KOHCYNbCKUM y4dpexaeHnem Poccuinckon Pegepaumm 3a
npegenamu Tepputopun Poccurckon depepaumm
MeguunHckas [oKkymMeHTbl 06 OTCYTCTBMM NPOTUBONOKa3aHUA AN 3aHATUN lMpepoctaBnseTca opurnmHan OKyMeHTa B
crpaeka OTAENbHBbIMU BUAAMU UCKYCCTBA, (PU3NYECKON KYNbTYPON U OpraHunzauuio npu nognucaHMm gorosopa
CropToM
[oKyMmeHTbI, 3anpalwmBaemMblie B NopsiaKke MeXBeJOMCTBEHHOro MH(POPMaLMOHHOIO B3auMoaeMcTBUSA
CepTtudoukaTr CepTudukaT ONONHUTENBHOrO 06pasoBaHns He npepocraBngaeTcs
AOMNOSTHUTENBHOIO
obpasoBaHus
CeepeHus o CeefeHus o poxgeHun kaHamaaTa Ha obydeHne He npepocraBngaeTtcs
poOXaEeHUN

KaHauaaTa Ha
oby4eHne
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[MpunoxeHwne 6

K TUNoBoMy AOMUHUCTPaTUBHOMY
pernaMmeHTy npegocTaBneHns
MyHuumMnanbHoOM ycnyru

«lMpnem B MyHULMNanbHbIe
obpasoBaTtenbHble opraHusaumm
MockoBckor obnacTtu, peanusyrowue
AonosiHuTenbHble obLeobpasoBaTenbHble
nporpaMmbl, a Takke NporpamMmmbl

CMOPTUBHOM NOLTOTOBKN»

dopma peLueHns o6 oTkase B npuemMe AOKYMEHTOB, He0O6XoAMMbIX Ans
npeaoctaBneHns MyHMuunanbHoOW ycnyrum
(OhbopmnsieTcs Ha opmumnansHoM 6raHke OpraHu3saumm)

Komy:

(dbamunus, nms, oT4ECTBO PU3NYECKOro NnLa)

PELWWEHUE

06 oTKkase B npMemMe AOKYMEHTOB, Heo6xoAuMbIX ANA NnpeaocTaBneHus
MyHuuunanbHoun ycnyru «lMpuem B MyHuUuunanbHble o6pa3oBaTefibHble
opraHusaumm MockoBckon obnactu, peanusyowme AONONTHUTENbHbIE
obLeobpa3soBaTenbHbie NPOrpaMmmbl, a TakKe NporpaMmmMmbl CMOPTUBHOMN

noaAroToBKN»

B npueme OoOKyMeHTOB, Heobxoaumbix AOns npepocTasrieHns MyHuumnanbHoM

ycnyrm

«Mpnem B MyHMUMNanbHble ob6pasoBaTenbHble opraHn3aumm MoCKOBCKON

obnacTtu, peanusyowme AONONHUTENbHbIE 06LeobpasoBaTernbHble NPorpamMmbl, a Takke
nporpaMMbl COPTUBHOWM NOArOTOBKMY», Bam 0TkasaHo no crieayoLmm OCHOBaHUSIM:

Ne HanmeHoBaHMe OCHOBaHUA ONs OTKasa B PasbacHeHue npnymH oTkasa B
MyHKTa COOTBETCTBUN C AOMUHUCTPATUBHBIM npuemMe JOKYMEHTOB
perrnameHToM
1 2 3
O6palleHune 3a npeaocTaBneHNEM MHOM YkasaTb kakasa OpraHusaumsi
12.1.1. | MyHuumnanbHoOM ycnyru npenocTaBnsgeT ycnyry, ykasaTb
MHOpMaLUNIo O MecTe
HaXoXOeHUK
12.1.2. 3asaBuTenem npeacTaBrieH HEMOSHbIN YkasaTb ncyepnbliBatoLmm
KOMMNMEKT AOKYMEHTOB, HEO6X0ANMbIX ANs | nepevYeHb AOKYMEHTOB,
npegocraBneHns MyHuuunanbHOW yeryrn | HenpeacTaBreHHbIN
3aasutenem
12.1.3. | JokymMeHTbl, Heobxoanmble Ans YKka3aTb OCHOBaHUS Takoro
npegocTtasneHna MyHuumnansHoOM ycnyru, | BelBoga
yTpaTunu cuny
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12.1.4. | [JokyMeHTbl cogepxaT nog4YnUCTKN U YKasaTb ncyepnbiBaoLmm
ncnpasrieHNs TeKCTa, He 3aBepPEHHbIE B nepeveHb JOKYMEHTOB,
nopsigke, yCTaHOBIEHHOM cogepXxaLumx NogYUCTKM U
3akoHogaTenbcTBOM Poccuickon ncnpaBneHnsa Tekcrta, He
depepauunm 3aBepeHHbIe B Nopsiake,
yCTaHOBIIEHHOM
3aKOHOOaTENbCTBOM
Poccunckon ®efepaumm
12.1.5. | [JokyMeHTbI cogepXaT NoBpexXaeHuns, YkasaTb ncyepnbisatoLmm
Hanu4ne KOTopbIX HE MO3BOMSET B MOSIHOM | NepeYeHb JOKYMEHTOB,
obbeme ncnonb3oBaTb MHGOPMALMIO U coaepxallmx noBpexaeHns
CBe[leHus, coaepkalmecsa B JOKYMeHTax
Ans npegocrtasneHns MyHuuunansHON
yCnyru
12.1.6. | HekoppeKkTHOe 3anonHeHne YkasaTb 06s3aTenbHble Nons
obsasaTenbHbIX Noneun B opme 3anpoca, He 3anosiHeHHbIe
NHTepakTuBHoro 3anpoca Ha PIry 3agasutenem, nmdo
(oTcyTCTBME 3anoSfIHEHUS, HEAOCTOBEPHOE, | 3amnofIHEHHbIE HE B MOMHOM
HenosiHoe Nnbo HenpaBubHOE, obbeme, nNMbo ¢ HapyLLEHNEM
HecoOTBeTCTBylLee TpeboBaHUAM, TpeboBaHUN, yCTaHOBIEHHbIX
YyCTaHOBIEHHbIM AAMUHUCTPATUBHbBIM AOMWHUCTPATUBHBIM
perrnameHTom) pernaMmeHTom
12.1.7. | lNpencraBneHne anekTpoHHbIX 06pa3oB YKasaTb OCHOBaHUS Takoro
AOKyMeHTOB nocpeactsom PITY, He BbIBOAA
No3BONALWMX B NOTHOM 00beme
npoYnTaTb TEKCT AOKYMEHTA U (Unn)
pacno3HaTb PEKBU3UTbI OKYMEHTA
12.1.8. Mogaya 3anpoca 1 MHbIX JOKYMEHTOB B YkasaTb ncyepnbliBatoLmnm
3NEeKTPOHHOM bopme, NOANMUCAHHBIX C nepeyveHb ANEKTPOHHbIX
ncnonb3oBaHvem 3l1, He NnpuHagnexawien | 0bpa3oB AOKYMEHTOB, HE
3aaBuTeENto NN NpeacTaBUTENIO COOTBETCTBYHOLLMX YKa3aHHOMY
3asasurtens KpUTepuro
12.1.9. | MNMoctynneHune 3anpoca, aHanormM4Horo YKkasaTb pekBU3nTbl paHee

paHee 3aperncTpMpoBaHHOMY 3anpocy,
CpoK npepocTtasneHna MyHnumnanbHom
yCryrn no KOTOPOMY He UCTEK HA MOMEHT
nocTynneHuns Takoro 3anpoca

NO4aHHOrO aHanorm4yHoro
3anpoca

[ononHutensHO NHoOpMUpyeEM:

(yKa3bIBaeTC$I I/IH(bOpMaU,I/Iﬂ, Heobxogumas Aans YCTpaHeHnda npuynH OTKa3a B Nnpueme
JOKYMEHTOB, HeobGxoauMbIX Ans npeagocrtaBlieHNA MyHmumnaanon YyCInyru, a Takxke nHada

AonornHuTenbHas MHOpPMaLUMsa NpU Hanu4mumn)

YNONHOMOYEHHOE JOIMKHOCTHOE NNLLO OpFaHI/I3aLI,I/1I/1

«

(moanunck, amunus, nHMUMans)

» 20 T.
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MpunoxeHwne 7

K TUNoBoMy AOMUHUCTPaTUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MyHuumMnanbHoOM ycnyru

«lMpnem B MyHUUMNanbHbIe
obpasoBaTtenbHble opraHusaumm
MockoBckor obnacTtu, peanusyrowue
AonosiHuTenbHble obLeobpasoBaTtenbHble
nporpaMmbl, a Takke NporpamMmmbl
CMOPTUBHOM NOLTOTOBKN»

dopma yBeAOMITIEHUA O HA3HAaYeHUUN NPUEMHbIX (BCTYNUTENbHbIX) UCNbITAHUA

Komy:

(bamununsa, nms, otyecTBo PM3NYECKOro

nmua)
Hacrtoswumm yBegomnsem Bac o Tom, 4To kaHauaat
(PNO kaHgoupara)
Ha 3auducneHve no 3anpocy Ne AonyweH K MNpOXOXAEeHUIo
NPUEMHBbIX (BCTYMUTENbHbLIX) UCMbITaHUW. [JaTa NpueMHbIX (BCTYNUTENbHbLIX) UCNbITAHUN:

, BpEMSI NPOBEAEHUS: , agpec:

Ans npoxoXaeHusi NpUeMHbIX (BCTYNUTENbHbIX) UCMbITAaHUA HEOOXOAMMO NpPeaoCTaBUTb
opurMHarnbl JOKYMEHTOB:

1. [JoKyMeHT, yaOCTOBEPSOLLMIA NMINYHOCTL 3assBUTENS;

2. [JokymeHTbl 006 OTCYTCTBMM MEOUUMHCKUX MPOTMBOMOKA3aHUM ANA 3aHATUN
oTAenbHbIMU BUOAMWN UCKYCCTBA, PU3NYECKOWN KYNbTYPOW U CMOPTOM;

3. [oKyMeHT, yaoCTOBEpPSIOWNIA NMYHOCTL NpeacTaBuTens 3asButens, B cryyae
obpalleHus 3a npegocTtaeneHem MyHuUMnanbHOM ycnyru npeactaButens 3asBuTens;

4. [JokyMeHT, yAOCTOBEPSAIOLLMIA NONTHOMOYUS NPpeacTaBUTenNs 3asBuTens, B criyyae
obpalleHus 3a npegocTtaeneHem MyHuUMNanbHOM ycnyru npeactaButens 3asBuTens;

5. Konuio cBugetenbctBa O poXAeHWM KaHauaata Ha obyyeHwe unu Konus
nacnopTa kaHgugaTta Ha obydeHue (Npu Hanuyuum).

B cnyyae HesBKM ONS NPOXOXAEHUS MPUEMHbIX (BCTYNUTENbHbLIX) UCMbITaHUIA B
Ha3Ha4YeHHyl [f[aty nmMbo HEecooTBETCTBUSI MOCTYNalOWEro Kputepusim oTbopa npw
MPOXOXAEHNUN NPUEMHbIX (BCTYNUTENbHbIX) UCMNbITaHWi, Baw 3anpoc 6yaeT nepeseneH B
ctatyc «OTkasaHo», MecTo 6yaeT NpeoCTaBMNeHO CreayoLeMy 3asiBUTENO B O4YEPeaN.

YNONHOMOYEHHbIN paboTHK OpraHnsaumm

(mnognuck, amunus, nHMUmMans)

« » 20 T.
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MpunoxeHwne 8

K TUNoBoMy AOMUHUCTPaTUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MyHuumMnanbHoOM ycnyru

«lMpnem B MyHUUMNanbHbIe
obpasoBaTtenbHble opraHusaumm
MockoBckor obnacTtu, peanusyrowue
AonosiHuTenbHble obLeobpasoBaTenbHble
nporpaMmbl, a Takke NporpamMmmbl
CMOPTUBHOM NOLTOTOBKN»

®dopma yBegomMmneHusa o noceweHun OpraHusauuu gnsa nognucaHusa aorosopa o6
o6pa3oBaHuM Ha OOy4YeHMe No AONONHUTENbHbLIM 06Leobpa3oBaTeNnbHbIM
nporpamMmmam, a Takke nporpaMmmam CrOpPTMBHOW NOArOTOBKM
(ocbopmnsieTca Ha odpuumansHom 6naHke OpraHmsaunn)

Komy:

(dbamunus, nms, oT4eCTBO
domamyeckoro nuua)

YBegomneHue
« » 20 r. Ne

(HanmeHoBaHue OpraHunsauun)
Mo ntoram paccmoTpeHus 3anpoca
(bamununsa, nms, oT4eCTBO, MECTO XUTENbCTBA 3aABUTENS)

NPUHATO peweHve O npepoctaBneHun  MyHuumnanbHon  ycniyrm  «[pyem B
MyHUUUNanbHble obpasoBaTenbHble opraHu3aumm MockoBckon obnactu, peanuayrolime
AONONHUTENbHbIE 06Leobpa3oBaTenbHbIE MPOrpaMmMbl, @ TakKe NPOrpaMMbl CMIOPTUBHOM
MOArOTOBKUY IP.

(dbamunus, nHnymnansi)

Ana 3aknoyveHns ¢ OpraHnsauuwen gorosopa o6 obpasoBaHuUM HEOOXOOMMO B TeyeHune 4
(4eTblpex) paboumx pOHen B 4Yacbl npuema noceTnTb
OpraHunsauuio 1 npeaocTaBuUTb OpUrMHanbl JOKYMEHTOB:

1. [JoKkyMeHT, yaOOCTOBEPSAOLLMIA NINYHOCTL 3assBUTENS;

2. CBMOETENLCTBO O POXAEHUN HECOBEPLUEHHOMNETHEro snunbo OOKYMEHT,
yAOCTOBEPSOLLNIA JIMYHOCTb HECOBEPLLEHHONETHETO;

3. MeanuunHckass cnpaBka 006 OTCYTCTBMM MPOTMBOMOKA3aHWA ANA  3aHATUN
OTAeNbHbIMU BUAAMU UCKYCCTBA;

4. [JokymMeHT, yOOCTOBEPSAIOWNA NMNYHOCTL NpeacTaBuTens 3asiButend, B crnyyae
obpaweHus 3a npegocrasneHnem MyHuumnansHoOM ycnyrm npeactasutens 3asaButens;

5. [IOKyMeHT, ya0CTOBEPSIOLLMI NONIHOMOYMS NpeacTaBmTend 3asBuTens, B cryyae
obpaweHus 3a npegocrasneHnem MyHuumnansHoOM ycnyrm npeacrasutens 3asasutens.

YNonHoMou4eHHbI paboTHuK OpraHnsauum

(mnognuck, dhamunnus, nHMumansl)
« » 20 .
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MpunoxeHwne 9

K TUNoBoMy AOMUHUCTPaTUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MyHuumMnanbHoOM ycnyru

«lMpnem B MyHULMNanbHbIe
obpasoBaTtenbHble opraHusaumm
MockoBckor obnacTtu, peanusyrowue
AonosiHuTenbHble obLeobpasoBaTenbHble
nporpaMmbl, a Takke NporpamMmmbl
CMOPTUBHOM NOLTOTOBKN»

Popma gorosopa 06 o6pazoBaHMUN Ha OOy4YeHUe NO AONONHUTENbHbLIM
obpasoBaTenbHbIM NporpaMmmMam/nporpaMmmam CrnopTUBHOW NOArOTOBKM

AOrOBOP Ne
06 obpasoBaHUM Ha 0by4eHne No SOMONHUTESNbHBIM Obpa3oBaTeSiIbHbIM
nporpammMam/nporpaMmmam CrnopTMBHOW NOATOTOBKM

" 20 T
(MecTO 3akn4eHnsa Jorosopa) (oaTa 3aknoyeHus gorosopa)

(monHoe HaMmeHoBaHMe U UPMEHHOE HAMMEHOBAHME (MPY HaNU4YMn) opraHn3aumm,
ocylecTensoLen obpasoBaTenbHy0 AeATEeNbHOCTb N0 AONONHUTENbHBIM
obpasoBaTenbHbIM NporpaMmmam/nporpaMmmamM CropTUBHOW NOArOTOBKM <1>)

ocywiecTBndolee obpasoBaTenbHyld OeATENbHOCTbL (ganee - obpasoBaTenbHas
opraHuMsauusi) Ha OCHOBaHuUM nuueH3mm ot " " 20 r.N :
BblJaHHOWN

(HaMMeHOoBaHMeE NNUEH3NPYIOLLIErO OpraHa npu Hanu4nm)

nMmeHyeMm___ B ganbHeunwem "McnonHutens", B nuue

(HaMMeHOBaHWe JOMKHOCTU, (haMunus, NMs, OTYECTBO (MPU HANMYUKN) NpeacTaBUTENS
NcnonHutens)

AENCTBYIOLLIErO HA OCHOBaHUK

(pekBn3NTbI AOKYMEHTA, yOOCTOBEPSAIOLLIErO NOSTHOMOYUS NpeacTaBuTens |/|CI'IOJ'IHI/ITeJ'IFI)

7 ,

(dbamunus, nms, 0OTY4ECTBO (MPU HANMYUKN) 3aKOHHOTO NpeacTaBUTeNs
HEeCOBEpPLLEHHONETHEro Nnua, 3a4ncrnsaemMoro Ha obyyeHne <2>/ammnug, nvs,
OTYECTBO (NpW HaNU4MM) NULA, 3a4nCnaemMoro Ha obyyeHne <3>/HamMmeHoBaHue
opraHusauun ¢ ykasaHnem AOSMKHOCTU, haMunmm, UMeHu, oT4ecTBa (Npu HanmMymnm)
nviua, 4eNCTBYOLLEro OT MUMEHN OpraHn3aumm, AOKYMEHTOB, NOATBEPXKAAOLLMX
NONTHOMOYNS YKa3aHHOro nuua <4>)
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NUMEHyem_ B AanbHenwem "3akazuuk", OEenCTBYOLLNN B UHTepecax
HEeCOBEpPLLEHHOIETHEro

(damunusd, nms, oT4ECTBO (NPY HaNM4MK) nNuua, 3a4ncnaemoro Ha obyyeHue)

nmeHyem__ B ganbHenwem "Obyvatowmncs” <5> un

(dbamunus, nms, oT4eCTBO (NPY HaNM4YMK) NUua, 3a4ncnsaemoro Ha obyveHue)

nmeHyeMm__ B ganbHenwem "Obyyarowmnca” <6> (HeHy>XHOe BblYEPKHYTb), COBMECTHO
nmeHyemMble CTOPOHBI, 3aKITYNNIN HAacToALWMIA [IoroBOp O HMXeCNeayrLweM:

I. MpeameT [JoroBopa
1.1. WcnonHutenb o006a3yeTca npegoctaBuTb oObOpasoBaTernbHy0 ycnyry, a

O6yuyatowmnmncs/3akasyumnk (HeHy>xHOE BblYEPKHYTb) obs3yeTcs onnatuTb
obpa3soBaTenbHyH yCryry no NpeaoCcTaBeHIo

(HanmeHoBaHMe AONONTHMUTENBHOM 06pasoBaTeENbHOM NporpamMmmMbl/NporpamMmel
CMOPTUBHOW NOArOTOBKN; hopMa 0byyeHus1, Bua, ypoBeHb 1 (M) HanpaBneHHOCTb
obpasoBaTenbHOM NporpaMmmbl (4acTb o6pasoBaTesibHON NPorpaMmmbl ONpeaeneHHoro
YPOBHS, BuAa U (Mnn) HanpasfieHHOCTN) /NporpamMmMbl CMOPTUBHOM MOArOTOBKM

B npegenax enepanbHOro rocygapCrBeHHOro obpasoBaTenbHOro craHgapTa wunu
deaepanbHbIX rocygapCTBEHHbIX TpeboBaHMIA B COOTBETCTBUMN C Y4E€OHBIMU NfiaHamu, B
TOM u4ucne wuHauBMAyanbHbIMK, W obpasoBaTesnbHbIMU MporpamMmmMamu/nporpammMmamm
CNOPTUBHOM NOLrOTOBKN McnonHuTtensi.

1.2. Cpok ocBoeHusi obpasoBaTenbHON nporpamMmmbl/NporpamMmMbl  CMOPTUBHOM
NoAroTOBKM HA MOMEHT nognucanus [JoroBopa coctasnset

Cpok 06y4eHnst No nHanBMayanbHoMy y4eGHOMY nraHy, B TOM YMCIe YCKOPEHHOMY
obyyeHuto, cocTaBnsieT

(yka3biBaeTCsa KONMYECTBO MECALEB, NET)

1.3. MNocne ocBoeHua OGyvawwmmes obpasoBaTesnibHOM MporpamMmMbl/NporpaMmmbl
CMOPTUBHOM MNOLMOTOBKM W YCMELIHOro MNpOXOXAEHMS WTOrOBOW aTtTectaumm emy
BblgaeTcs

<7>.
(mokymeHT 06 obpaszoBaHumM 1 (MNKN) O KBaNUUKaLMM NN JOKyMeHT 06 obyveHun)

II. MpaBa Wcnonnutensa, 3akasunka n Obyvatowerocsa <8>

2.1. cnonHutens Bnpase:

2.1.1. CamocTtosTenbHo OCYLLECTBNATb obpasoBaTtesnbHbIf npouecc,
yCTaHaBnMBaTb CUCTEMbI OLIEHOK, (POpMbl, MOPSAOK U MEepuoguyHOCTb MPOBeAEeHUs
npomMexyToyHon atrectauun Obyyatrowerocs.

2.1.2. MpumeHatb k OByyatoemMyca Mepbl NOOLLPEHUS N MePbl ANCLMNITIMHAPHOMO
B3bICKAHUA B COOTBETCTBMM C 3akoHogatenbCcTtBOoM Poccunickon degepauum,
yuypeauTernbHbIMU OOKYyMeHTaMun cnonHutensd, HacTtoAwmmM [JOroBopoM v foKanbHbIMA
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HOpMaTUBHbIMW akTamu VcnonHuTtens.

2.2. 3akas4yvk BnpaBe nofiyd4atb WHGopmMauuio oT McnonHuTenss no Bonpocam
opraHusauumn n obecneyeHnsa Hagnexailero NpeaocTaBeHns yenyr, NpeayCMOTPEHHbIX
pasgernowm | HacTodwero [lorosopa.

2.3. ObGyvarowemycsa npefoCTaBnsalOTCa akagemMmyeckue npaBa B COOTBETCTBUN C
yactblo 1 ctatbm 34 depepanbHoro 3akoHa oT 29 pgekabpst 2012 r. N 273-03 "O6
obpasoBaHun B Poccunckon ®egepaummn”. Obyyatrowmmncs Takke snpase:

2.3.1. lMNony4aTb uHoOpMauuto oT WcnonHutens no Bonpocam opraHusauuu u
obecneyeHnsa Hagnexawiero npeaocTaBneHnsa ycnyr, NpeaycMOTPeHHbIX pasgenom |
HacTtosiwero [lorosopa.

2.3.2. O6pawaTtbes K WcnonHutento  no  Bornpocam, KacaroLumcs
obpasoBaTenbHOro npouecca.

2.3.3. lonb3oBaTtbCs B MoOpsiAke, YCTAHOBMEHHOM fOKaNbHbIMU HOPMaTUBHBLIMU
akTamu, nmywiectsom KMcnonHutensa, HeobxoaMMbIM ANS OCBOEHUS obpasoBaTenibHOM
nporpaMmmbl/nporpaMmmbsl COPTUBHOM MOATOTOBKN.

2.3.4. lpuHumaTb B nopsgke, YCTAHOBMIEHHOM JlOKaflbHbIMW HOPMAaTUBHbLIMU
aKkTaMu, yvyacTue B coumaribHO-KYSTbTYPHbIX, 0300POBUTENBHbLIX U UHBIX MEPOMNPUSTUSIX,
OpraHu3oBaHHbIX VcrnonHuTenem.

2.3.5. MNonyyaTb NOMHYI0 U AOCTOBEPHYIO UH(OPMaLno 06 OLEHKe CBOUX 3HaAHWUN,
YMEHWIN, HAaBbIKOB N KOMMETEHLMN, a TaKKe O KPUTEPUSIX ITON OLIEHKN.

[ll. OB6s3aHHOCTN UcnonHuTens, 3akasumka n Obyyatouierocsa <8>

3.1. cnonHutenb 06s3aH:

3.1.1. 3auncnntb O6yuvatowerocs, BbIMOJSTHUBLLErO yCTaHOBEHHbIE
3akoHogartenbctBoM  Poccuinckon  depepauuun,  yuypeauTenbHbIMW - JOKYMEHTaMMU,
noKanbHbIMM HOPMaTMBHLIMW akTamu McnonHUTens ycnosusi npuemMa, B KadecTBe

(ykasblBaeTcs kaTeropus ody4atoLerocs)

3.1.2. [JdoBectm p[o 3akasunmka WHGOPMaUUIO, CcoOepXallylo CBeAeHus o
npenocTaBneHnn nnaTHbIX obpasoBaTenbHbIX YCryr B nopsgke M obbeme, KOoTopble
npegycMmoTpeHbl 3akoHoMm Poccuickon ®epepauun "O 3awmTte npaB notpebutenen” u
depepanbHbiM 3akoHOM "O6 obpasoBaHumn B Poccuiickon ®egepauun” <9>.

3.1.3. OpraHusoBaTtb " obecneyunTtb Hagnexatliee npegocTtaBreHne

obpasoBaTenbHbIX YCnyr, NPeAyCMOTPeHHbIX pasgenom | HacTtosuwero [orosopa.
OGpasoBaTenbHble  YCnyrM oOKasblBalOTCA B COOTBETCTBMM C  heaeparbHbIM
rocy4apCTBEHHbIM o6pasoBaTenbHbIM cTaHaapToMm nnm deaepanbHbIMM

rocyaapCTBeHHbIMKU TpeboBaHUAMM, y4eOHbIM NAaHoOM, B TOM Yucrie MHANBMAYalbHbIM,
N pacnucaHuem 3aHaTnin McnonHurensi.

3.1.4. Ob6ecneunTb O6yuvatowemycs npegycMoTpeHHbIe BblGpaHHOM
obpasoBaTenbHON NporpaMmmon/nporpamMmMon CropTUBHOW MNOATOTOBKM YCIOBUSI €€
OCBOEHMUS.

3.1.5. CoxpaHutb mMecTto 3a OOy4vawowmmca B crydyae nponycka 3aHAaATUA Mo
YBaXXWUTEMbHbIM MpUYnHam (C y4eToM onnaTtbl ycryr, npeayCMOTPEeHHbIX pasaenom |
HacToswwero [lorosopa).

3.1.6. [lpuHumate o1 Obyvawoweroca wn (unuv) 3akasuuka nnaty 3a
obpasoBaTtenbHble YCnyru.

3.1.7. O6ecneuntb Ob6yyaloLeMyca yBaXeHUEe YenoBEevYeCcKoro [OOCTOUHCTBA,
3aWnTy OT BCEX (hOPM (PU3NYECKOro N NCUXNYECKOTO HAaCcUNns, OCKOpOneHns NMMYHOCTH,
OXpaHy XMU3HU N 300poBbA <10>.

3.2. B3akasuumk o06si3aH CBOEBPEMEHHO BHOCUTb NnaTty 3a npefocTaBnAeMble
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Obyuatowemyca obpasoBaTenbHble YCnyrn, YykasaHHble B pasgene | HacTosduwiero
[oroBopa, B pa3mepe W nopsigke, onpegeneHHbIX HacToAwmMm [JoroBopom, a Takke
NpeaoCcTaBnNATb NNaTeXHble JOKYMEHTbI, NOATBEPXAAtOLLME TaKyto onnary.

3.3. Obyyarowminca obsasaH cobniogate TpeboBaHUSA, YCTaHOBIEHHbIE B CTaTbe 43
depepanbHoro 3akoHa oT 29 pgekabps 2012 r. N 273-03 "O6 ob6pasoBaHuuM B
Poccuiickon ®epgepaunn”, B TOM Yumcne:

3.3.1. BbInonHATb 3agaHus ANnNa NoAroTOBKM K 3aHATUMAM, MNPegyCMOTPEHHbIM
y4yebHbIM NyiaHoOM, B TOM YUCne MHANBUAYANbHbIM.

3.3.2. N3BewaTb VicnonHutensa o npuynHax OTCYTCTBUSA Ha 3aHATUAX.

3.3.3. ObGyuyatbcs B obpasoBaTenbHOM oOpraHusauum no obpasoBaTeribHON
nporpamme/nporpaMmme  CMOPTUBHOW  MOArOTOBKM C  cobniogeHvem  TpeboBaHuni,
yCTaHOBMEHHbIX (befepanbHbiM rocyaapCTBeHHbIM obpasoBaTeribHbIM CTaHAapPTOM UNn
denepanbHbIMU FOCy4apCTBEHHbIMM TpeboBaHMAMM 1 y4eBHbIM NAaHOM, B TOM 4ucne
nHanemayanbHbiM, icnonHutens.

3.3.4. Cobnogate TpeboBaHnsa  ydpeauTenbHbIX  OOKYMEHTOB, MpaBuna
BHYTPEHHEro pacnopsgka v UHble fokanbHble HOpMaTUBHbIE akTbl icnonHuTens.

IV. CTOMMOCTb ycnyr, CPOK1 U NOPSAOK UX onnaTbl <8>

4.1. lonHas CcTOMMOCTb nNfaTHbIX oOOpasoBaTenbHbIX YCAyr 3a BecCcb nepuog
oby4yeHna Obyvatouieroca coctaBnset
pybonen <11>.

YBennyeHne CTouMoCTU obpasoBaTerbHbIX YCryr nocne 3aknyeHus [Jorosopa He
AonycKaeTcs, 3a WUCKMIYEHWEM YBENMYEHUS CTOMMOCTM YKa3aHHbIX YCIyr C y4eToMm
YPOBHS MHNAUMK, NPeSyCMOTPEHHONO OCHOBHbLIMU XapakTepuctukamu denepansHoro
GropxeTa Ha oyepeaHon PUHAHCOBLIM o4 U NNaHOBLIN Nepuog <12>.

4.1. Onnata npomsBoanTCs

(nepuwog onnatbl (EAMHOBPEMEHHO, EXXEMECHAYHO, eXXeKBapTarnbHO, N0 YeTBEPTAM,
noslyrogusiM UnNu MHOM NNaTeXHbIN Nepuoa) 1 Bpems onnatbl (HanpumMep, He No3gHee
onpegeneHHoro Yvicna nepuvoga, noanexatiero onnare, Unn He no3gHee
onpeaeneHHoro Yynucna nepuoga, NnpeawecTByoLLEro (CrneayrLwero) 3a Nnepmoaom
onnarbl))

3a Hanu4yHbIK pacyeT/B 6e3HaNMYHOM NopsaKe Ha CYET, yKasaHHbin B pasgene IX
HacTosLwero [loroBopa (HEHYXXHOE BbIYEPKHYTb).

V. OcHOBaHUSI UIBMEHEHNSA U pacTtopXeHunsa aorosopa

5.1. YcnoBus, Ha KOTOpbIX 3aknoyveH HacToswmn [JoroBop, MOryT 6biTb M3MEHEHDI
no cornaweHnto CTOPOH UM B COOTBETCTBUM C 3akoHOAATENbLCTBOM Poccunckon
depepauyum.

5.2. Hactoswwmn [JoroBop MOXeT ObiTb pacTOprHyT nNo cornawieHntio CTopoH.

5.3. Hactoswmin [loroBop MOXET OblTb pacTOPrHyT no uHuumatnee NcnonHutens B
O[HOCTOPOHHEM MnopsaKe B Cryyasax:

YCTaHOBIEHNA HapyLleHus nopsigka npuema B obpasoBaTesibHyl OpraHusaumio,
nosnekwero no BuHe O6y4varollerocs €ero He3akoHHOe 3ayucinieHne B 3Ty
obpasoBaTesnibHy OpraHn3aumio;

NPOCPOYKM onnaTbl CTOMMOCTU NNaTHbIX 06pa3oBaTENbHbIX YCYT;

HEBO3MOXXHOCTUM HaAnexallero UCnofHeHns obasaTtenbcTBa No OKasaHUo MaTHbIX
obpasoBaTenbHbIX ycnyr BcrneacTeue aencreum (besgenctens) ObyyaroLlerocs;

B MHbIX CnyYyasx, NpeayCMOTPEHHbIX 3akoHogaTenscTBoM Poccuinckon deaepaumm.

5.4. Hactoawwun [loroBop pactopraetcs 4OCPOYHO:
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no wHuumatmee O6y4varouleroca wnu poauTenen (3akOHHbIX NpeacTaBuTENEN)
HecoBepleHHoneTHero O6ydatowlerocs, B TOM 4ucrne B Chnyyae nepeBoja
Ob6yvatoLleroca Ansg NpoaorkKeHUs 0CBOeHUs obpasoBaTenbHOW NporpaMMbl B APYryto
opraHusaumio, ocyLLLeCTBASOLWY 06pasoBaTesibHY0 OeATENbHOCTb;

no wHuumatmee MWcnonHutena B cnydyae npumeHeHus kK OOGyvarwowemycs,
AOoCTUrweMy BoO3pacTa nATHaguaTu NneT, OTYUCMEHUS Kak Mepbl OUCUMMIMHAPHOro
B3blCKAHUS, B Cfny4Yae HEBbINOMIHEHNS oOOyyalwmmecs no  npodeccrmoHanbHoOm
obpasoBaTenbHON nporpamme 06s3aHHOCTEN MO JOOPOCOBECTHOMY OCBOEHMIO TaKoWm
obpasoBaTenbHOM MporpaMmbl M BbIMNOMHEHMIO Y4eBHOro nnaHa, a Takke B cry4vyae
YCTAHOBMEHUS HapylleHus nopsigka npuemMa B oOpas3oBaTernbHY OpraHu3auuio,
MOBMeKLero no BMHe oby4varoLerocs ero He3akoHHOe 3ayucrneHne B obpasoBaTenbHyO
opraHusaumio;

no obcroaTenbctBam, He 3aBucAwmMm oT Bonu OB6yvatowleroca unu poautenen
(3aKkOHHbIX NpeacTaBuTenen) HecosepLlueHHoneTHero Oby4atowerocs u VicnonHutens, B
TOM yucne B cnyyae nukemaaumm MicnonHurens.

5.5. NcnonHuTenb BnpaBe oTka3aTbCs OT UCMNOSNHEHUST obA3aTenscTB no [oroBopy
NpW yCrNoBUKN NOSTHOMO BO3MeLLEeHMST 3aKka3ynKy yObITKOB.

5.6. Obyvatowmica<l3>3akasumk (HEHY>XHOE BblYEPKHYTb) BripaBe OTKa3aTbCs OT
NCNoNHeHnsa Hactosiwero [loroBopa npu ycnosuu onnatbl MicnonHuTento daktuyeckm
MOHECEHHbIX M PacxooB, CBSA3aHHbIX C UCMOMNHeHeM 06a3aTenscTB no [Jorosopy.

VI. OtBeTcTBEHHOCTL McnonHutens, 3aka3umka n Obyyatrouierocs

6.1. 3a HeucnonHeHne VNN HeHaanexatilee MCMNOfHeHWe CBOMX 00A3aTeNbCTB MO
HoroBopy CTOPOHbI HECYT OTBETCTBEHHOCTb, NPEAYyCMOTPEHHYK 3aKOHOAATeNbCTBOM
Poccuinckon ®enepaummn n [1oroBOpom.

6.2. Mpn obHapyxeHun HepoctaTka obpasoBaTesibHOW YCryrn, B TOM 4uchne
oKasaHus ee He B nornHoM obbeme, npeaycMOTPEHHOM obpasoBaTenbHbIMU
nporpaMmmamMn (4actbto obpasoBaTenbHOM nporpaMmmbl) /AporpaMmmamMu  CROPTUBHOM
NOArOTOBKKU (YaCTblo NPOrpaMmbl CMOPTMBHOW NOArOTOBKM), 3aka3umk Bnpase Nno CBOEMY
BbI6opy noTpeboBatsb:

6.2.1. be3Bo3me3gHOro okasaHnsa obpasoBaTesnibHON YCryru;

6.2.2. CopasMepHOro yMeHbLUEeHMUsI CTOMMOCTW OKa3aHHOW obpasoBaTesibHOM
yCnyru;

6.2.3. Bo3ameleHss MOHECEHHbIX MM pPacxodoB MO YCTPAHEHWO HEeOOoCTaTKOB
oKasaHHOM obpasoBaTeNbHOM YCyr CBOMMU CUAAMU UM TPETBUMN NULLAMM.

6.3. 3aka3uMKk BnpaBe OTKa3aTbCsd OT WCMNOMNHeHus [oroBopa u noTpeboBaTb
MOMHOro BO3MeELeHUs YObITKOB, ecrnv B CPOK HepocTaTkm obpasoBaTesibHOM
ycrnyrm He ycTpaHeHbl WcnonHutenem. 3akas3uvk Takke BnpaBe oTkKasaTbCa OT
ncnonHeHunsa [orosopa, ecnn UM OBHapyXeH CyLEeCTBEHHbIN HeLOCTaTOK OKa3aHHOW
obpasoBaTenbHON YCNyrn UnNun uHble CyLeCcTBEHHbIE OTCTYNMEHNS OT ycnosun [lorosopa.

6.4. Ecnn WcnonHuTtenb Hapywun CpoOKM oOKasaHus obpasoBaTeribHOW YyCryru
(CpokM Havana u (MNM) OKOHYaHWA oOKasaHus obpasoBaTenbHOW ycnyrm u  (Mnn)
NPOMEXYTOYHbIE CPOKM OKasaHus obpasoBatenbHon ycnyrn) nmbo ecnn BO Bpems
OokasaHusi obpasoBaTefibHOM YyCryrM CcTano OYeBUMOHbIM, 4YTO OHa He OygeTt
OCyLLIeCTBMNEHA B CPOK, 3aka3unk Bnpase no cBoeMy BbliOOpY:

6.4.1. HazHaunTb McnonHUTEnto HOBLIA CPOK, B TeYEeHMe KOToporo McnonHutenb
AOIMKEH NPUCTYNUTb K OKa3aHuio 0bpasoBaTenbHOM YCNyrn u (Mnm) 3akOHYUTb OKasaHue
obpasoBaTenibHON yCnyru;

6.4.2. MopyunTb OkasaTb OOpas3oBaTenbHYK YCNyry TPETbUM NnuamM 3a pasyMHYyHo
ueHy n notpebosatb OT MicnonHUTensa BO3MeLLEeHNSA MOHECEHHbIX PacXoaoB;

6.4.3. NMoTpeboBaTb yMEHbLLUEHNSA CTOMMOCTU 06pa3oBaTENbHON YCNYru;
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6.4.4. PactoprHytb [loroBop.

6.5. 3akas4ynk Bnpase noTpeboBaTb NOSIHOrO BO3MELLEHNSA YObITKOB, NPUYMHEHHbIX
eMy B CBHA3W C HapylweHMeM CpPOKOB Hadana W (MnM) OKOHYaHUS oOKasaHus
obpasoBaTenbHOM yCryru, a Takke B CBA3M C HegocTaTkamn obpasoBaTeribHOW yCryri.

VII. Cpok gencteus [loroBopa

7.1. Hactosawwmn [JoroBop BCTynaeT B CUNY CO OHS ero 3akntovyeHna CTopoHamn u
AENCTBYET A0 NOMHOro ncnonHeHnsa CTopoHamm o6a3aTensbCTB.

VIIl. 3akno4yntenbHble MONOXEeHUS

8.1. CBefeHus, ykasaHHble B HacTosiweM [loroBope, COOTBETCTBYIOT UHpOpMaLuu,
pas3MmelleHHONn Ha odunumanbHom caute KMcnonHutena B cetn "WHTepHeT" Ha party
3akrno4yeHns HacToswero [lorosopa.

8.2. log nepuogom npenocrtaBneHuss obpasoBaTtenbHOW ycnyrn (Nnepuoaom
0by4eHnda) NoHMMaeTCa NPOMEXYTOK BPpEMEHU C AaTbl U3JAHUA NpuKasa O 3a4YncreHun
O6yuvatowerocs B obpasoBaTesibHY0 OpraHusdauuio 40 AaTbl M3gaHus npukasa o6
OKOHYaHuUM o00y4vyeHns wnu otumcrneHnn OOydarowerocs un3  obpasoBaTenbHOm
opraHusauuu.

8.3. Hacrtoawun [doroBop cocTaBreH B aK3emnnspax, No ogHoMy Ans
kaxgon un3 CTopoH. Bce ak3emMnnspbl WMMET OAMHAKOBYHO HOPUANYECKYID CUIy.
M3meHeHnss n pononHeHna Hactosiwero [loroBopa MOryT npou3BOAUTLCS TOSMBKO B
NMCbMEHHOW (bopMe 1 NOANUCHIBATLCSA YNONHOMOYEHHbIMKN NpeacTaButTenammn CTOpPOH.

8.4. NameHeHna [oroBopa odopMNATCA OOMOMHUTESIbHBIMU COrfalleHnsaIMn K

[orosopy.

IX. Agpeca v pekBn3nTbl CTOPOH

WcnonHutenb 3akasuuk <14> O6yuvatowmmnca <15>

(MonHoe HauMeHoBaHue n (bamunus, nms, oTyecTBo (dbamunus, nms, oT4eCTBO

dMPMEHHOE HAaUMEHOBAHME (npwn (Npy Hanuuuw))
(Npn Hanu4nn) Hanuyumn)/HammeHoBaHue
opraHmsauun) IOPUANYECKOro Nnua)
(oaTa poxaeHus) (oaTa poxgeHus)
(MecTo HaxoXaeHus) (MmecTo HaxoxaeHus/ (appec mecTta xuTenbCcTBa)

agpec Mecta )KI/ITeJ'IbCTBa)
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(nacnopT: cepusi, HOMep,
Korga v Kem BblaaH)

(6aHkoBCKME PEKBU3NTDI) (6aHkoBCKME PEKBU3UTHI
(Npn Hanuuunn), TenedoH)

(macnopT: cepus, Homep,
Koraa un Kem BblfaH)

(mnoanuce) (mnoanuceb)
M., M.I.

(GaHkOBCKME PEKBU3UTDI
npu Hanm4mm), TenedoH
p

(moanuceb)
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<1> K opraHusauuu, OCYLLECTBIIAIOLLEN obpasoBaTenbHyl0  OeATENbHOCTb,
npvpaBHMBaIOTCA WHAMBMAYalbHbIE NpeanpuHUMaTeny, ocywecTensowmne obpasoBaTenbHyo
AeATeNbHOCTb, €CNN MHOE He ycTaHoBreHo PegepanbHbIM 3akoHOM OT 29 gekabpsa 2012 r. N
273-®3 "O6 o6pasoBaHun B Poccuiickon Pepepauun” (CobpaHue 3akoHogaTenbCcTBa
Poccuitckon ®epepaumn, 2012, N 53, c1. 7598; 2013, N 19, cT. 2326; N 30, cT. 4036).

<2> 3anornHseTcda B cryvyae, ecrniv Ha MOMEHT 3aKroyeHnss 4oroBopa nvuo, 3avmcngemoe
Ha oby4yeHune, He 4OCTUIMO YeTbipHaaUaTUNETHEro Bo3pacTa.

<3> B TOM cnyyae, ecnu 3aka3yMkoM MO LOroBOpY SABMSETCA rpaxaaHuwH, AOCTUrLINIA
BO3pacTa YeTblpHaguaTV NneT, KOTOPbI CaMOCTOATENBHO OnsiadmMBaeT cBoe obyveHue, C TakuMm
nuuoM  3aknivaeTcs  OBYCTOPOHHMM  goroBop. COOTBETCTBEHHO MOMOXEHWs [OroBopa,
Kacawowmecsa npaB, 0083aHHOCTEM M OTBETCTBEHHOCTM 3akasyuka, OyayT NpUMEHSTbCA K
Obyuvatowiemycs.

B cooTtBeTcTBUM C nyHKTOM 1 cTaTtbn 26 [paxgaHckoro kogekca Poccunckon degepaumm
HecoBepLUEHHOMNETHNE B BO3pacTe OT YeTbipHaguaTh O BOCEMHaALaTU NET COBEpLUAaOT CAENKM
C NMUCbMEHHOro Cornacusi CBOMX 3aKOHHbIX MpeacTaBUTENEN - poauTenen, YCbIHOBUTENEN UIn
nonevuTens.

<4> 3anonHsaeTcd B criyyae, ecnv 3akasyuk SBrsieTcs opuanyecknm nnuom.

<5> 3anonHsaeTcsa B OTHOLUEHMM NMLA, 3a4MCNsieMoro Ha obyyeHne, KOTOPOMY Ha MOMEHT
3aKntoYeHnsa AoroBopa He UCMONTHUITOCh YeTbipHaaLuaTu nert.

<6> 3anonHaeTcsa B OTHOLUEHUM N1La, 3a4McnsieMoro Ha obyyeHue, KOTOPOMY Ha MOMEHT
3aKnto4YeHns 4oroBopa UCMNOMHUIOCh YeTbipHaaUaTh NneT.

<7> OO6yvarowemMycs, He npolueflemMy WMTOroBOM aTTectaumm WNu nonyyYmBlUEMY Ha
MTOrOBOW aTTecTauMm HeyaooBneTBOpuUTENbHble pesynbTathl, a Takke Oby4varowemycs,
OCBOMBLLEMY 4YacTb oOOpasoBaTenbHOM MNporpaMMmbl U (MNIM) OTYUCIIEHHBIM M3 OpraHuM3auuu,
ocyLLecTBrsAowWen obpasoBaTenbHyl0 OeATEeNbHOCTb, BblgaeTcs cnpaBka 06 obyvyeHun mnm o
nepvoge ob6ydeHus no obpasuy, CamMOCTOSATENbHO YCTaHaBNMBAeMOMY OpraHu3auunen,
ocyuiecTersaoLwen obpasoBaTenbHylo AeAaTenbHOCTb (YacTb 12 ctatbm 60 ®egepanbHOro 3akoHa
oT 29 pekabps 2012 r. N 273-03 "O6 obpasosaHum B Poccumckon degepauun™).

<8> CTOpOHbI MO CBOEMY YCMOTPEHWIO BrnpaBe LOMNOSMHUTb HACTOAWMW pasgen WHbIMU
YCINOBUSAM.

<9> TlyHkT 10 [MpaBun okasaHuWs nnNaTHbiX obBpasoBaTeNbHbLIX YCNYr, YTBEPXAEHHbIX
noctaHosneHuem [llpasutenbctea Poccuiickon depepaumm ot 15 ceHtabpa 2020 r. N 1441
(Cobpanwue 3akoHopaTtenbcTBa Poccunckon deagepauum, 2010, N 39, c1. 6035).

<10> MyHKT 9 yactn 1 ctaTbm 34 PegepanbHOro 3akoHa ot 29 gekabpsa 2012 r. N 273-03
"O6 obpasoBaHuu B Poccuinckon ®eaepaummn”.

<11> OpraHusauus, ocyllecTBnsowas obpasoBaTenbHy0 4eATeNbHOCTb, BNpaBe CHU3UTb
CTOMMOCTb NnaTHbIX oObpasoBaTerbHbIX YCAyr Mo JoroBopy 06 oOkasaHuuM MnaTHbIX
obGpasoBaTenbHbiX YCNyr C Y4eTOM MOKPbITUS  HeAoCTalwen CTOMMOCTM  MAaTHbIX
obpasoBaTenbHbiX YCNyr 3a cyeT COOCTBEHHbIX CPeacTB 3TOW OpraHusauumm, B TOM 4uchne
CPEeACTB, NOMYYEHHbIX OT NPUHOCALLEN JOX04 AeATENbHOCTU, A0O6POBOSbHBIX NOXEPTBOBAHUI U
LuenesBblX B3HOCOB puamyecknx u (unu) topmanyecknx nvy. OCHOBaHMA M NOPSOOK CHUKEHUS
CTOMMOCTM NnaTHbIX obpasoBaTenbHbIX YCMyr YyCTaHABMMBAKTCA JOKarnbHbIM HOPMaTUBHLIM
aKTOM M AOBOAATCA OO0 cBeAeHMst obyyatowmxca (Yactb 5 ctatbn 54 degepanbHOro 3akoHa ot 29
aekabpsa 2012 r. N 273-93 "O6 obpasosaHun B Poccuiickon ®epepauyun”).

<12> Yactb 3 ctatbn 54 dPepepanbHoOro 3akoHa oT 29 gekabps 2012 r. N 273-03 "O6
o6pasoBaHuun B Poccuinckon degepaumn”.

<13> OO6yvalowminca, He [OCTUIUMA Ha MOMEHT 3aknoyeHus [loroBopa Bo3pacTa
BOCEMHaauaTh neT, BNpaBe OTka3aTbCA OT MCMOSHEHWs HacTtosiwero [oroBopa c cornacus
CBOEro 3aKOHHOro npeacTaBuUTEenNs.

<14> B cnyyae, ecnu Ob6yvarowmincs oAHOBPEMEHHO SBNseTcA 3aka3yukoM, yKasaHHoe
norse He 3anonHsaeTcs.

<15> 3anonHsaeTcs B criy4vae, ecnv ObyyaoLwmnncs SaBnsaeTcs CTOpPOHOM A0roBopa.
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Mpunoxexne 10

K TUNnoBomMy AOMUHUCTPaTUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuuunansHom ycnyrm

«lMprem B MyHUUMNAnbHbIE
obpa3soBaTenbHble OpraHM3auun
MockoBckon obnactu, peanusyoLine
AononHutenbHble o6LeobpasoBaTteribHble
nporpaMmmsbl, a Takxke nporpamMmmbl
CMOPTUBHOW MOArOTOBKU»

Popma gorosopa 06 o6pazoBaHMU Ha OOy4YeHUe NO AONONHUTENbHbLIM
obwepa3BuBalOLWMM NporpaMmmMmamM B paMKax cucTeMbl NepCcoHNPULNPOBAHHOIO
c¢hmHaHCUpoBaHuA

[oroBop 06 obpasoBaHnm

« » 20 r. Ne

(nonHoe HaumeHoBaHne OpraHmsaunn)

(nanee — OpraHusaums),
AencTBytoLLlee Ha OCHOBaHUM nNuueH3nm Ne , BblA@HHOW

(kem, korga)
, B nvue
anpektopa OpraHmsaumm :
(®.1.0. gnpektopa B pognTenbHOM nagexe)

AENCTBYIOLLEr0 Ha OCHOBaHWW YcTaBa, MMEHyeMbll B fanbHenwem «McrnonHuTenby,
" NMEHYEMbII B JanbHenem «3aKkas4ymk» B
nvue

(®.1.0. poantens (3akOHHOro NpeacTaBUTENS) HECOBEPLUEHHONETHENO)
n

(©.1.0. nnua, 3auncngaemoro Ha obyyeHue)
nmeHyembln B panbHenwem «OByyalowmnnca», CoBMECTHO MMeHyemble «CTOPOHbI»,
3aKn4Yunun HacTosLWwwm [1oroBop 0 HUXeCneayLeMm:

1. lNpegmeTt goroBopa

1.1. Mpegmetom [oroBopa SBNAKTCA pasrpaHUyYeHuss npaB M 06s3aHHOCTEN
CTOpOH, N0 COBMECTHOW [AeATeNbHOCTM W peanu3aumm npaBa Ha nonyyvyeHue
AOMONMHUTENBHOro obpasoBaHUA AeTen.

1.2. Tlo HacTosiwemy gorosopy VMcnonHutens npegoctaBnsetr obpasoBaTesibHyo
ycnyry Oby4vatoemycs :

(P.1N.0. obyyatowerocs, oata poxXaeHus)
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NPOXMBAKOLLErO Mo agpecy:
(apgpec mecta xutenbctsa pebeHka ¢ ykazaHMeM MecTa NOCTOSAHHOW perncTpaumm)

Ha oby4yeHne NO AOMNOMHUTENbHBbIM ObBpas3oBaTenbHbIM NPOrpaMmmMaMm B COOTBETCTBUMU
c PenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-d3 «O6 obpasoBaHun B Poccuiickon
depepauuny», depepanbHbiM 3akoHOM OT 24.07.1998 Ne 124-®3 «0O6 OCHOBHbIX
rapaHTuax npae pebeHka B Poccuiickon degepauyumny», CemenHbiM kogekcom Poccuimnckon
depnepaumm, KoHBeHumen o npaBax pebeHka.

2. lNpaBa n 06a3aHHOCTN CTOPOH

2.1. cnonHutenb 06s3aH:

2.1.1. MNpegocTtaBnsaATb BO3MOXHOCTb 3akasdmKy O3HAKOMUTbLCS C YCTaBoM
OpraHusauuu, OononHUTENbHbIMU OobpasoBaTeNnbHbIMU NporpaMmmamMu, nUUeH3nen Ha
OCYyLLECTBIEHNE obpasoBaTenbHOM JesaATernbHOCTH, apyrmmn OOKYMEeHTamu,
pernaMmeHTUpyoLLmMMn opraHusaumio n ocyLlecTBrieHne obpasoBaTenbHON
NeATenbHOCTH.

2.1.2. 3ayncnutb O6yuvatowerocs B obbeagnHeHne

(HaMmeHoBaHue obbeguHeHNs)
no OOMONHUTENBHON obpasoBaTenbHoOM nporpamme

(HanmeHoBaHWe obpasoBaTenbHOM NporpamMmbl)
CO CPOKOM OCBOEHUSI 0bpasoBaTefibHOM NporpamMmel , hbopma oby4yeHus
OYHas.

2.1.3. ObecneunBatb  3awmuty npaB O6ydawweroca B  COOTBETCTBUM
C 3aKOHOOAaTEeNTbCTBOM.

2.1.4. ObecneumBatb OXpaHy XWU3HW, yKpenneHue U3n4ecKoro M MCUXMYecKoro
3nopoBbs Oby4atoLerocsi, co3gaBaTtb 6raronpUATHbIE YCIOBUSA ANSA UHTENNEKTYarnbHOro,
HPaBCTBEHHOIO, 3CTETMYECKOro pPasBUTUS JIMYHOCTU, BCECTOPOHHEro pasBUTUS €ero
CNoCcoOHOCTEN.

2.1.5. HecTn OTBETCTBEHHOCTb 3a XM3Hb M 340poBbe Oby4vatowerocs BO BpeMs
obpasoBaTenbHOro npouecca, 3a cobnogeHne  YCTaHOBMEHHbIX  CaHUTaApPHO-
TMIMeHNYEeCcKUx HOpM, Npasumn n TpeboBaHUN.

2.1.6. ObecneunBaTtb, B npegenax MMEKLWMXCA BO3MOXHOCTEN, MaKCMMalibHO
KOM(OPTHbIE YCNOBUS ANSA 3aHATMA B MOMELLEHUSX, COOTBETCTBYHLUUX CaHUTAPHbLIM
N rMrMeHn4Yecknm TpeboBaHmsM, a Takke NpPeaocTaBnsATb OCHaLLEHNe, COOTBETCTBYHOLLEE
obsi3aTenbHBIM HOpMaM 1 Npasunam, nNpeabssnaemMbiM K 06pasoBaTeribHOMY NpoLeccy.

2.1.7. NapaHTMpoBaTb OCBOEHWE 3HaHUN B pamkKax y4ebHOro nnaHa no
nporpammam OOMOSHUTENbHOMO 00pa3oBaHUsi B 3aBUCUMOCTM OT BO3MOXHOCTEN W
cnocobHocTten ObyyatoLlerocs.

2.1.8. MNpepoctaBnaTe 3aka3ynMky BO3MOXHOCTb  O3HAKOMIIEHUSI C  XOA4OM
n cogepxaHnem oOpasoBaTenbHOro Mnpouecca, WU MUToraMM OCBOEHUSI MpOorpammbl
O6yvatowmmcs.

2.1.9. OkasbiBaTb negarorm4yeckyto NOMoLlb 3akas3duky no Bonpocam oby4veHus
n BocnutaHusa Oby4atoLlerocs.

2.1.10. OcywecTBnaTb nogrotoBky Kk ydacturo  O6y4arowlerocs B
COPEBHOBAHMSIX, KOHKYpPCax 1 onnumnuagax pasfimiHoro YpoBHS.

2.1.11. CoxpaHatb mecto 3a Obyvarowmmesa B cnyvae ero 6onesHu, neveHus,
KapaHTWUHa 1 Apyrux criydasix nponycka 3aHATUIN NO YBAXXUTENbHOW MPUYMHE.
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2.2. icnonHutens Bnpase:

2.2.1. Onpegenatb nporpammy pa3sutus OpraHmsauuun, cogepxaHue, (opMbl
n metogbl obpasoBaTenbHOW paboTbl, KOppeKTMpoBaTb Yy4eOHbIM nnaH, BbIOGMpaTb
AOoNonHUTENbHblIe 0bpa3oBaTenbHble MPOrpaMMbl, METOAMYECKME NOCOBUS.

2.2.2. YcTaHaBnmBatb pexum paboTtbl OpraHusaumm (pacnucaHue 3aHsTuM,
NX CMEHHOCTb, NMPOOOIPKUTENBHOCTDL Y4eOHON Heaenn 1 T.4.) B COOTBETCTBUN C YCTaBOM.

2.2.3. Noowpate O6yyaroweroca wWNU NPUMEHATb  Mepbl  AUCUUNIMHAPHOIO
B3blCKaHMA B cooTBeTcTBMM C YcTaBom W [lpaBunamm BHYTPEHHEro pacnopsgka
OpraHusauuu.

2.2.4. MNpuenekatb 3akasdnka K OTBETCTBEHHOCTUM B Chnyyae MNPUYNHEHUS
OpraHusauun uMyLLecTBEHHOrO Bpeda no BuHe OOyvaroweroca B COOTBETCTBUM
C AEeNCTBYIOLLMM 3aKOHOL4ATENBCTBOM.

2.3. 3akasuuk (Obyyarowmmncsa) obasaH:

2.3.1. Cobntogath NMpaBuna BHyTpeHHero pacnopsiaka OpraHusauum n cnegosaTtb
Yctasy OpraHusauuu.

2.3.2. ObecneynBaTb MOCELUEHNE 3aHATUA B COOTBETCTBMM C YTBEPXOEHHbLIM
pacnucaHuem.

2.3.3. ObecneunBatb Obyuvatouieroca HeobxoauMbiMu cpeacTBamm oby4vyeHust no
A0ONONHUTENbHBIM 06pa3oBaTesibHbIM NporpaMmam.

2.3.4. CBOEBPEMEHHO WMHGOPMUPOBATL Meaarormyecknx paboTHMKOB O GonesHu
pebeHka 1M BO3MOXXHOM OTCYTCTBUM.

2.3.5. N3Bewatb rnegarormn4yecknx paboTHMKOB o) COMpOoBOXOatoLWmxX
B OpraHuzauuio 1 gomon Ob6ydarowerocs. B cnydae camMocTosaTeNbHOro criefoBaHus
O6yuvatoweroca B OpraHu3aumio M OOMOW, OTBETCTBEHHOCTb 3@ XW3Hb W 300POBLE
pebeHka BO BpeMs crieqoBaHust €ro no MapLUpyTy HeceT 3akasyuk.

2.3.6. [lposBnATb yBaxeHMe K nepgarormdeckum paboTtHukam, OpraHnsauum
N TexHn4eckomy nepcoHany OpraHmsaumm.

2.4. 3akasuumk (Obyvatowmincs) Bnpase:

2.4.1. 3HaKOMUTLCA C [OOMNOMNHUTENbHBIMX OBpa3oBaTENbHBIMU MPOrpaMmMamu,
TexHonormamm n gopmamm obyveHus.

2.4.2. TpeboBaTb nNpegoCTaBfeHne WHGOpMauUM No BOMPOCaM OpraHM3auum
obpasoBaTenbHOro npouecca.

2.4.3. YvactBoBaTb B ynpasneHun OpraHn3auumn B COOTBETCTBUM C €€ YCTaBOM.

2.4.4. TlpyHumatb y4yacTMe B oOpraHuMsauuMm U NPOBELEHUMM COBMECTHbIX
MEepPONPUATUIA N NPa3gHUKOB.

2.4.5. TllpencrtaBnatb MUCbMEHHOE 3asiBlIEHWE O COXpPaHEeHWMn MecTa B
OpraHusauun Ha BpeMsi OTCYTCTBUSA pebEHKa No MpUYMHAM CaHUTAPHO-KYPOPTHOro
neyYeHnsa, KapaHTWHa, OTNycka, KOMaHAMPOBKW, a TakKe B WHbIX chnyyaax no
cornacoBaHuio ¢ icnonHutenem.

3. Bonpochkl nepcoHndpuumpoBaHHOro pHaHCMpoBaHUA

3.1. Howmep CepTtudukarta g4onosHUTENBHOrO 06pasoBaHuUs:
3.2. Cpok ocBoeHuss obpasoBaTernbHOM MporpamMmbl \ YacTm o6pasoBaTean0|/|

nporpaMmmbl COCTaBnaeT 4Yacos.
3.3. [arta Havana oby4eHus: I
3.4. [ata 3aBeplueHusi oby4eHus: I

3.5. Okasanve  MVcnonHutenem  obpasoBaTenbHOWM  ycryru  siBAsieTcs
ans obyvaroweroca 6ecnnatHbIM, M onfadMBaeTca M3 OGroKETa MyHMUMNANbHOMO
obpasoBaHmuss MockoBckon 06nactM B YCTAHOBMIEHHOM HOPMATMBHbIMW MNPaBOBbLIMM
akTamMy nopsgke Ha OCHOBaHMM MpegocTaBrnsiemMoro  3akasuvMkom  cepTudumkaTa
gononHutensHoro obpasosaHus OBy4vatoLerocs.
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3.6. CpeactBa ceptudumkata gononHutTenbHoro obpasoBaHna OBGy4vatoLlerocs
CMNUCbIBAlOTCA C YKa3aHHOro cepTugukarta B yCTaHOBIEHHOM HOPMAaTUBHbBIMW NPaBOBbLIMU
aKkTamun nopsake eXxXxemecs4Ho B criydae, ecnm Ha 1-e ynucno mecsua Hactoswmn JJorosop
He OblfT paCTOPrHyT.

3.7. Ob6pasoBaTtenbHasa ycnyra NPU3HaeTCsl OKasaHHOW B MNONMHOM obbeme B
cnyyae dakTuyeckon peanusauun obpasoBaTenibHOW NporpaMmbl B YCTAaHOBNEHHOM
obbeme B rpynne, He3aBUCMMO OT uYucna (PakTUYECKUX MOoceLleHnn obyvarommcs
3aHATUIA B COOTBETCTBYIOLLEM MecsLe.

3.8. B cnyyae ecnu pgoroBop 06 obpasoBaHUN HE PACTOPrHYT B COOTBETCTBUM
C 3aKkoHogaTtenbcTBOoM Poccunckon ®egepaumm no coctosiHuio Ha 20 aeHb 4O MOMEHTa
OKOHYaHMS CpoKa OencTBUSA OOroBopa, TO NOCTaBLUMK OBpasoBaTenbHbIX YCryr MMeeT
npaBo NpoannTb AenUCTBME gorosopa o6 obpasoBaHun ang obyvyeHust No BbIGpaHHOMW MO
pononHuTenbHon  obuweobpasoBaTenbHoM — nporpamme  (OTAENbHOW  4actu Mo
AononHuTenbLHon obeobpasoBaTenbHOM NporpaMmme).

4. OtBeTcTBEHHOCTb CTOPOH 33 HEUCMOMHEHUE UMW HeHaanexatlee UCNonHeHne
06sa3aTenbCTB Mo AOroBopY, NOPSAOK paspeLleHnst CropoB

4.1. 3a HeucnonHenHne numbo HeHagnexaiwlee WCNofIHeEHMe o00s3aTensCTB
no Hactosiwemy [loroBopy CTOPOHbl HECYyT OTBETCTBEHHOCTb B COOTBETCTBUM
C 3akoHogaTtenbcTBoM Poccuickon ®egepaunn.

4.2. Bce cnopbl Mexgy WcnonHutenem u 3akasdmkoM peluarTca nyTem
neperoBopoB, a B Crlydae HEBO3MOXHOCTU LOCTUXEHUS LOrOBOPEHHOCTU - B cyaebHOM
nopsiike B COOTBETCTBUM C 3akoHoAaTeNnbCcTBOM Poccuinckon depepaumn.
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5. OcHOBaHUs U3BMEHEHUS U PaCTOPXKEHMS JoroBopa

5.1. YcnoBus,, Ha KOTOpbIX 3akno4yeH HacToAwmn [oroBop, MOryT ObiTb
N3MeHeHbl NMBo No cornalleHnto CTOPOH, NGO B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon denepauum.

5.2. Hactodawmn [loroBop MOXET ObITb pacToOprHyT no cornaweHunto CTopoH. Mo
nHnumnatmee WcnonHutensa [oroBop MOXeET OblTb pacTOprHyT MO OCHOBAHUSM,
npegycMoTpPEHHbIM OENCTBYIOLWNM 3akoHoaaTenbcTBoOM Poccuinckon denepaumn.

5.3. Mo wHuumatnee OpraHusauun [oroBop MoxeT ObITb pacToOprHyT B
crneaylLwmx cny4vyasx:

5.3.1. oTcyTCTBME  MEAMUMHCKOrO  OOKYMEHTa O  COCTOSIHUM  300POBbS
obyuvatoulerocs;

5.3.2. HeBbINOMNHeHMe y4ebHOoro nnaHa oby4varowmmces;

5.3.3. OKOHYaHMe MOosHOro Kypca 0CBOEHNSA obpasoBaTenibHON NPorpaMmbl;

5.3.4. HanNnuMe MeguLMHCKOrO  3aKIYEHUsl, WCKNIoYaloWwero BO3MOXHOCTb
AanbHenwero npogormkeHns obyderHns B OpraHnsauum;

5.3.5. HapylweHue NpaBun BHyTpeHHero pacnopsaka OpraHnsaumm;

5.3.6. coBepLleHMe MPOTUBOMNPABHbLIX AEUCTBUM M HEOOHOKPATHble HapyLleHWUA
YctaBa OpraHusauyun.

5.4. BHocuMble UM3MeHeHMs M JononHeHuss B ycnosua  [JoroBopa
paccMmaTpuBaloTCA CTOPOHaMU B HederbHbIA CPOK M O0POPMASKTCA AOMNOMHUTENbHbBIM
cornalweHnem.

55. B coortBetctBUM C nyHkTom 51.1 T[lpaBun nepcoHNPULNMPOBAHHOIO
drMHaHCUpoBaHUA gononHUTensHoro obpasoBaHnsa geten MockoBckon obnactu (ganee —
npasuna) NO0 OKOHYaHUM CpoKa AencTBusi JoroBopa o6 obpasoBaHUM OEWNCTBUE TaKOro
JoroBopa npopneBaeTcs OO MOMEHTa OKOHYaHua nepuoga obyyeHuss o
AononHuTensHon oblweobpasoBaTteribHOM Nporpamme, HO He Bonee YeM 40 OKOHYaHUs
nepuoga peanusaumMmM nporpaMmMmbl  NEPCOHUAPULMPOBAHHOIO (UHAHCUPOBAHUS, B
COOTBETCTBMM C KOTOPOW onpegeneH HoMuHan ceptudukata nepcoHMPUUMPOBAHHOIO
PUHAHCMPOBAHWSA, N OOHOBPEMEHHO He 6Gonee 4yem OO0 OOCTMXeHMs obydarowmmcs —
YYaCTHMKOM CUCTEMbI NEepPCOHMEULMPOBAHHOIO (uHaHcupoBaHus 18 net, B crniyyae,
ecnun goroBop 06 obpasoBaHUN HE PaCTOPrHYT B COOTBETCTBUM C NyHKTOM 50 npasun no
coctostHMto Ha 20 ageHb OO0 MOMEHTa OKOHYaHMSA Ccpoka gencteusa porosopa 06
obpaszoBaHum.

6. 3akniuunTenbHbie NONOXEeHUS

6.1. CsegeHusi, ykasaHHble B Hactoduwlem [loroBope, COOTBETCTBYHOT
MHOopMaUUK, pasMeLLLeHHON Ha oduLmansHoMm cante OpraHmsaumm B cetn «IHTEpHET».

6.2. [log nepuwogom npenoctaBneHns obpasoBaTenbHbIX YyCryr (nepuoaom
oby4yeHunsi) NOHNMMaEeTCsl NPOMEXYTOK BPEMEHU C AaTbl U34aHUA NpuKasa O 3a4UCreHnn
Ob6yvatoweroca B OpraHmsaumio Ao gatbl n3gaHms npukasa o6 oKoH4aHUU obyyYeHns nnm
oTyncneHnsa na ero na OpraHmsauuu.

6.3. CTOpPOHbI N0 B3aMMHOMY COrfacuto Bripase AOMNOMNHUTE HacToAwwmin [Jorosop
WNHBIMW YCIOBUSIMM.

6.4. Hactoawwun [JoroBop cocTaBneH B 2-X 3K3emnndpax, no OQHOMYy [Angd
Kaxxgon wn3 crtopoH. O6a ak3emnngpa WMEKT OAMHAKOBYI HOPULOUYECKYHD CUNY.
N3meHeHns n pononHeHna Hactoswero [JoroBopa MOryT MNpou3BOOUTLCS TOMbKO B
NMMCbMEHHOW (hopMe 1 NOANNCHLIBATLCA YNOTHOMOYEHHbIMW NpeactaBuTensaMm CTOPOH.

6.5. B cootBetctBMM co cTatben 435 [paxgaHckoro kogekca Poccuinckon
®epepauum (ganee — NK PO) HacTosawmn [loroBop saBnsietca ohepTon.
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6.6. B cootBetctBUM co cTaTben 438 K PO HacToawmn [oroBop npusHaeTca
3aKMNOYEHHbIM B MOMEHT nognucaHms 3aka3qymMkoMm 3asiBMIEHWs O  3a4yucrieHuu
obyvatoLlerocss Ha obydeHne no gononHUTENbHoN obLieobpasoBaTenbHOM NporpaMmme B
pamMkax BblOpaHHOW obpa3oBaTenbHOW YCMyrn, YTO MPU3HAETCA CTOPOHAMWU aKLEMNTOM
ocbepThl.

7. [Hencteue [Jorosopa

7.1. Cpok gencteusa gorosopa c r. no r.

Mognucu cTopoH
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MpunoxeHne 11

K TUNoBoMYy AOMUHUCTPATUBHOMY perfameHTy
npegocTtasneHns MyHuumnanbHOW ycnyru

«lMprem B MyHUUMNansHble obpasoBaTesnbHble
opraHusauun MockoBckor obnacTtu, peanusytoLme
AonosiHuTenbHble obleobpasoBaTenbHble
nporpammbl, a Takke NporpaMmmbl CMOPTUBHON
NnoAroToOBKU»

MNepeuyeHb U cogepxaHne agMUHUCTPATUBHbIX EeACTBUIN, COCTaBNSAOLWMX aAMUHUCTPATUBHbIE NpoLeaypbl

Mopsaaok BbINONTHEHMA aAMUHUCTPATUBHbIX AeMCTBUN Npu obpaweHnn 3aasutena nocpeactsom PITY n ENIY

1. Mpuem m peructpauus 3anpoca U 4OKYMEHTOB, He0O6X0AMMbIX ANA npeaocTaBneHnsa MyHMuunanbHOM ycnyru

MecTto AomunHnctpatmed | CpegHun TpynoemkocT | Kputepum npuHATUA CopepxaHue gencTeus, cBeaeHnsa o paboTHuke,
BbINOSTHEHUSA ble AeNCTBUS CpOK b peLLeHnn OTBETCTBEHHOM 3a BbINOSIHEHME
npoueanypbl/ BbIMOSTHEHM agMWHUCTPATUBHOIO OENCTBUSA, pesynbTaT
ncnonb3yemas S agMWHUCTPATUBHOIO OENCTBUS U NOPSIAOK ero
nC nepegayu, cnocob cdukcauum pesynoraTa
EMry/ MNpnem n 1 pabounin | 15 MUHYT CootBeTtcTBME 3anpoc n npunaraemMble LOKYMEHTbl MNOCTynaroT
PIryY/BUC/ npegBaputenbHas | AeHb npencraBneHHbIX B WHTerpupoBaHHbii ¢ PMIY wun EMNIY BUC
OpraHunsauusa | npoBepka 3agasutenem JokyMeHToB | OpraHusaumn.
OOKYMEHTOB TpeboBaHNAM, Pesynbtatom agMWHUCTPATUBHOIMO LENCTBUSA
yCTaHOBMEHHbIM aBnseTca npuem 3anpoca.
3aKkoHoOaTenbCTBOM PesynbTaT domkcupyeTca B 35IEKTPOHHOM bopme

Poccuinckon ®egepaunn, | B8 BUC OpraHmsaumm
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B TOM 4ucne
A,D,MI/IHI/ICTpaTI/IBHbIM

pernameHTom
Opranunzauus/ | lNpoeepka 10 MUHYT CooTBeTcTBME Mpwn noctynneHun gokymeHtos ¢ PITY unu
BUC KOMMMEKTHOCTU npeacTaBneHHbIX EMIrY pabotHuk OpraHnsauum, OTBETCTBEHHbIN
AOKYMEHTOB MO 3agaBuTenemM JOKYMEHTOB | 3a MpuYeM 1 NPoBepKy NOCTYNUBLLNX
NepeyHio TpeboBaHNAM, AOKYMEHTOB, B Llensix npeaocTaBneHns
AOKYMEHTOB, YyCTaHOBIIEHHbIM MyHuumMnansHOW ycnyrn npoBoauT
HeobxoaMMbIX Ans 3aKoHOOaTeNbCTBOM npeaBapuTENbHYO NPOBEPKY:
KOHKPETHOro Poccunckon ®egepaunn, | 1) yctaHaBnuBaeT npegMeT obpalleHus;
pesynbtarta B TOM yucne 2) npoBepseT NpaBUIbHOCTb 0POPMIIEHNS
npegocTaBneHus AOMUHUCTPATUBHbLIM 3anpoca, Hanu4ne NPUoXeHHOro
MyHuuunansHom pernameHTom 3NEeKTPOHHOro obpasa cBuaeTenbLcTsa o
ycrnyrm poXxaeHun nMbo JOKYMeHTa, YA0CTOBEPSIOLLEro
Pernctpauus 30 MUHYT CooTBeTcTBUE NWYHOCTb HECOBEpPLUEHHOMETHEro, U
3anpoca nnbo npeacTaBneHHbIX COOTBETCTBMUE UX YCTAHOBIEHHbLIM
OTKa3 B 3asButenem AoKyMeHToB | AOMUHUCTPATUBHbLIM PErfiaMeHToM
pernctpaumm TpeboBaHuAM, TpeboBaHuAM;
3anpoca YCTaHOBSIEHHbIM 3) npoBepseT Hanuume ceptTudurkaTa
3aKoHOAAaTENbLCTBOM AO0NOSTHUTENBHOro 0bpasoBaHus, B criyyae ero

Poccuinckon ®enepaunn,
B TOM 4yucne
ALOMUHUCTPATUBHBIM
pernameHTom

OTCYTCTBMSI MPOBEPSIET BO3MOXHOCTb BblAauu
3aasuTento ceptmdunkaTa 4ONOAHNUTENBHOIO
obpasoBaHus.

B cnyyae Hannuusa ocHoBaHWA Ans oTKasa B
npuemMe OOKYMEHTOB, NPeayCMOTPEHHbIX
NyHKTOM 12 AAMWUHUCTPATUBHOIO perfiaMmeHTa,
paboTHmk OpraHusaumm HanpaBnsaeT
3aasutento nognucaHHoe Al paboTHuKa
OpraHunsauum pelwieHne o6 oTkase B npueme
AOKYMEHTOB C yKa3aHWeM NpUYnH oTKasa He
nosgHee nepeoro paboyero gHsA, crneayoLuero
3a gHem nogaydn 3anpoca yepes PITY vnu
EMry.
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B cnyyae oTcyTCcTBMSI OCHOBaHUA A5 OTKasa B
npueme OOKYMEHTOB, HEO6XOAMMBIX AN1S
npegoctasneHna MyHnumnansHoW ycnyru,
paboTHMK OpraHmnsaumm permctpmpyet 3anpoc B
BUC, o yem 3asButens yBegomnsieTcs B
JlnyHom kabuHeTe Ha PIMTY unmn ENMTY.
PesynbTatamm agMUHUCTPaATUBHOIO AENCTBUA
ABNAIOTCA permcTpaunsa 3anpoca o
npegoctasneHm MyHuumnaneHom ycnyrm nnbo
OTKa3 B ero perncrpaumu.

PesynbTaT hukcmpyeTtcsa B 9N1eKTPOHHOM bopme
BNC OpraHnsauun, a Takke Ha PIIY vnun ENMCY

2. DopMupoOBaH1e 1 HanpaBrieHUe MeXXBeAOMCTBEHHbIX UH(POPMALIMOHHbIX 3aNpPOCOB
B opraHbl (opraHuM3auum), yyacTeylowme B npegoctaBrneHnn MyHuumnanbHOn ycnyru

MecTo
BbINOSTHEHUS
npoueaypbi/nc
nonb3yemas
ncC

AOMUHUCTPATUBHBI
e AencTeuns

CpeaHun
CpOK
BbIMONMHEHN
S

TpyaoeMKoCTb

Kputepun npuHaTna
peLleHni

CopepxxaHue gencreus,
cBefeHust 0 paboTHUKe, OTBETCTBEHHOM 3a
BbIMOSIHEHNE aAMUHUCTPATUBHOIO AENCTBUS,
pe3ynbTaTt agMUHUCTPATUBHOIO AENCTBUS U
nopsaok ero nepegayun, cnocob dpukcaumm
pesynbrarta
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Opranunzauusa | 3anpoc o 1 pabouni 15 MUHYT Hanuune B nepeyHe PaboTHuk OpraHusaumm oopmupyeT n
/IBUC AOCTYMHOM AeHb OOKYMEHTOB, HanpasnseT MexXBeJOMCTBEHHbIN
ocTaTke HeobxoanMbIX Ans MHPOPMAaLMNOHHBIV 3anpoc O AOCTYNHOM
obecneyeHns npegocTaBneHus octaTtke obecnedeHns ceptudumkaTa.
cepTudukarta MyHuumnansbHom PesynbTatoM agMUHUCTPATUBHOIO AENCTBUA
ycnyru, JOKYMEHTOB, ABMSETCA HanpaBneHne MexBeLOMCTBEHHOIO
HaxoOsLWmxcs B MHOPMaLNOHHOrO 3anpoca.
pacrnopsKeHun y PesynbTat omkcupyeTca B aneKTpOHHOM hopme
OpraHoB MeCTHOrO B CUCTEME MEXBEAOMCTBEHHOIO 351IEKTPOHHOIO
camoynpasneHus B3anMOEeNCTBUS
KoHTpornb 1 pabouni 15 MUHYT Hannune B nepeyHe [MpoBepka NocTynfieHna oTBeTa Ha
npegocTtaBneHns | AeHb OOKYMEHTOB, MeXBeJOMCTBEHHbIE MUHPOPMALNOHHbIE
pesynbtata HeobxoauMbIX Ans 3anpochl.
3anpoca npegocTaBneHus PesynbTatomM agMMHUCTPATUBHOIO OENCTBUSA
MyHuumnansHom SABNAEeTCH NoSflydeHne oTBeTa Ha
ycnyru, JOKYMEHTOB, MEXBELOMCTBEHHbIN NHPOPMALNOHHbIN
HaxogsaLWmnxcs B 3anpoc.
pacrnopsKeHun y PesynbTat comkcupyeTca B afeKTPOHHOM hopme
OpraHoB MECTHOrO B CUCTEME MEXBEAOMCTBEHHOIO 3f1IEKTPOHHOIO
camoynpasneHns B3aMMoOencTang
3. PaccMoTpeHue AOKYMEHTOB U NPUHATUE NpeaBapUTENIbHONO pelueHus
MecTto AoMunHuctpatmeH | CpeaHuii cpok | TpyaoemkocT Kputepum npuHATUS CopepxaHue gencreug,
BbINOSTHEHUS ble AeNCTBUS BbIMOSHEHNSA b peLueHnin cBefieHns o paboTHMKE, OTBETCTBEHHOM 3a
npouenypbl/ BbIMOMHEHWEe afMUHUCTPATUBHOIO OENUCTBUS,
ncnonb3yemas pesynbTaT agMUHUCTPATMBHOIO AENCTBUS U
nC nopsaok ero nepegayun, cnocob dukcaumm

pesynbTaTta
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Opranunsauus/
BUC/PITIY/
EMNry

PaccmoTpeHune
AOKYMEHTOB

3 paboumnx gHs

1 vyac

Hanuymne B cBegeHusx u
OOKyMeHTaX,
HanpaBneHHbIX
3asaButenem B
OpraHunzauuio
nocpegctesom PIITY,
OCHOBaHMWN AN oTKasa
B NpeaocTaBneHnn
MyHuumnansHoOW ycnyrm

PaboTHuk OpraHusaumm npoBepsieT CBeEAEHUS U
AOKYMEHTbI, HanpaBfieHHble 3aaBuTenem
nocpeactsom PIMIY wnu ENryY s
OpraHusauuto.

B cnyyae otcyTcTBUSA HEOBXOAUMOCTHU
npoBeAeHUst NPUEMHbIX (BCTYNUTENbHbIX)
ncnbITaHW, 3aaBUTENIO HanpasnsaeTcs
yBeAoMIeHne no goopme nNpuioxeHns 8 K
HacToswemMy AAMUHUCTPATUBHOMY perfiaMmeHTy,
0 nocetleHun OpraHnsauum ¢ opurmHanamm
AOKYMEHTOB AN 3aKroYeHns orosopa.

B cnyyae Hannuns ocHoBaHWM ANS oTKasa B
npegocTtasneHnn MyHuumnanbHoOm ycnyru,
npeaycMOTPEHHbIX MyHKTOM 13
AOMUHUCTPATMBHOIO pernameHTa, paboTHuK
OpraHunsauum HanpaesngaeT 3asiBUTenNto
nognucaHHoe 3l paboTHuka OpraHnsauum
pelueHne o6 oTkase B NpefoCcTaBeHnm
MyHULMNanNbLHOM yCnyrn ¢ ykasaHnem npuymH
OTKasa He nosgHee 4 (4eTbipex) pabounx gHen,
C MOMEHTa perucTpaumm 3anpoca B
OpraHuzauymn.

B cnyyae HeobxoanmocTu npoBeaeHus
NPUEMHBbIX (BCTYNUTENbHbIX) UCTMbITAHUN,
3asBuTento HanpaBnaeTca yBeaoMIieHme no
dopMe NpUNoXeHnsa 7 K HacTosiLemMy
AOMUHUCTPATMBHOMY perfameHTy, O SIBKE Ha
NpUEeMHble (BCTYNUTENbHbIE) UCTIbITAHUA C
opurMHanamMmm gOoKyMeHTOB.

PesynbTatomM agMMHUCTPATUBHOIO OENCTBUSA
ABNseTcsa peweHme ob oTkase B
npegocrasneHnm MyHuumnaneHOM ycnyru unm
yBe4OMSIeHNe 0 He0H6X04MMOCTN NOCETUTD
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OpraHunsauuto ansa nognucaHus gorosopa, nnbo
yBeOMSIEHNE O NPOBEAEHMM NPUEMHbIX
(BCTYNUTENBHbIX) UCMbITAHWUNA.

PesynbTat orkcnpyeTca B areKTPOHHOM hopme
B BUC Opranusauumn, JlInyHoM kabuHeTte
3aasutena Ha PITY/EMNTY

4. NpoBeaeHue NpUeMHbIX (BCTYNUTENbHbIX) UCTIbITAHWUK (NpUY

HeobGxoAMMOCTH)

MecTo AOMUHUCTPATUBHDI CpefgHun TpynoemkocT Kputepun npnHaTna CopepxaHue gencreug,
BbINOSTHEHUSA e JencTBuS CpOK b peLLeHnn cBefeHuns 0 paboTHUKe, OTBETCTBEHHOM 3a
npoueaypbi/nc BbIMOSHEHNSA BbINOSIHEHNE agMUHUCTPATUBHOIO OENCTBUS,
nonb3yemas pe3ynbTaTt aaAMUHUCTPATUBHOIO AENCTBUSA U

nc nopsiAokK ero nepegayun, cnocod dpukcauunm
pesynbtarta
Opranusauus | OnpegenexHue He 6onee 2 20 MUHYT Obsi3aTENbLHOCTL MogroToBka MaTepuanos gns nybnvkaumm
AaTbl NPUEeMHbIX pabounx NpoXoXaeHus MHpopmauumn o gaTte, BPEMEHN N MecTe
(BCTYynUTENbHbIX) | AHEN C aaThbl NPUEMHbIX npoBeAeHNst BCTYNUTENbHbIX (MPUEeMHbIX)
NCNbITaHWI perncTpaumm (BCTYNUTENBHBIX) NCNbITaHUA Ha MHPOPMALIMOHHOM CTEHAE U
3anpoca ncnblTaHUM Ansa npuema | opmumansHom cante OpraHusauum, a Takke
Ha oby4eHune no ANSA HanpasrneHus ysegomMneHns 3asaBuTento B
obpasoBaTtenbHOn NUYHBbIN KabuHeT Ha PITY/EMTY
nporpamme
Opranunzauusa | Ny6nvkaums He nosgHee | 20 MUHYT Ob64as3aTenbHOCTb PasmelleHne nHopmauum o nate, BpeMeHu 1
MHopMauun o 3 pabounx NPOXOXAEeHUs MecTe NpoBeAEHNSA BCTYNUTENbHbIX (MPUEMHbIX)
aaTe, BpeMEHU 1 AHen 0o (BCTYNUTENBHbIX) NCNbITaHW
MecTe aaTtbl NPUEMHBbIX UCMNbITAHWI
npoBegeHns nposefeHust A8 npyema Ha
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MecTto ALOMUHUCTPATUBHBI CpepgHun TpynoemkocT Kputepum npuHATUSA CopepxaHue gencreug,
BbINOSTHEHUS e 0EenNCTBuS CpOK b peLLeHnn cBefeHusa o paboTHUKe, OTBETCTBEHHOM 3a
npoueanypbl/nc BbINOSTHEHUSA BbINOSIHEHNE agMUHUCTPATUBHOIO OENCTBUS,
nonb3yemas pe3ynbTaTt agMUHUCTPATUBHOIO AENCTBUS U

nc nopsgok ero nepegayun, cnocob gukcaumm
pesynbTaTta
BCTYNUTENbHbIX BCTYNUTESNbH obyyeHue no
(NpueMHbIX) bIX obpasoBaTensbHou
UCNbITaHW Ha (NpremMHbIX) nporpamme
MHPOPMALMOHHOM | UCTbITaHUM
cTeHae u
ocnuymanbHOM
caunTte
OpraHusayum
Opranunsauus/ | Hanpaesnexue 1 pabounn 20 MUHYT Ob6sa3aTenbHOCTb HanpaBneHnune yBegomneHuns B JINYHbIN KAOUHET
BUC/PIIY/ yBeOMIEHUs B AEeHb NPOXOXAEHUS 3aasutena Ha PITY/EMNTY o pate, BpeMeHu 1
EMNry NNYHBIV KabUHET BCTYNUTENbHbIX MecCTe NpoBeAEHNsI BCTYNUTENbHbIX (MPUEMHBbIX)
3agaBuTens Ha (MpMeMHbIX) UCAbITAHUA | UCNbITAHUIW NO dOpMe, NPUBESEHHON B
PMIY/EMTY o Ans npuema Ha NPUNOXeHUN 7 K AOMUHUCTPATUBHOMY
aarte, BpeMeHU U oby4eHune no perrnameHTy
MecTe obpasoBartenbHom
npoBeaeHus nporpamme
BCTYNUTENbHbIX
(NpueMHbIX)
UCMblTaHUN
OpraHusauua | Cepka He 6onee 8 20 MUHYT CooTtBeTcTBME MNepen Hayanom BCTYNUTENBHbLIX (MPUEMHbIX)
AOKYMEHTOB pabounx OpUrMHasnosB ncnbiTaHni 3aaBuTenb NpeacTaBnseT
OHen ¢ AOKYMEHTOB paHee OpUrMHanbl JOKYMEHTOB, yKa3aHHbIE B
MOMeHTa npeaocTaBneHHbIM nogpasaene 10 AMUHUCTPATMBHOIO
NPUHATUS cBeAEeHNsM pernameHTa, ons ceepkn paboTHMKOM
peLleHns o 3asButenem OpraHusauuu.
nposegeHumn nocpencTesomM B cnyyae cooTBeTCTBUA OKYMEHTOB KaHanaat
BCTYNUTENbH PITCY/EMNTY AonycKaeTcsa A0 BCTYNUTENbHbIX (MPUEeMHbIX)
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MecTto ALOMUHUCTPATUBHBI CpepgHun TpynoemkocT Kputepum npuHATUSA CopepxaHue gencreug,
BbINOSTHEHUS e 0EenNCTBuS CpOK b peLueHnn cBefeHusa o paboTHUKe, OTBETCTBEHHOM 3a
npoueanypbl/nc BbINOSTHEHUSA BbINOSIHEHNE agMUHUCTPATUBHOIO OENCTBUS,
nosfib3dyemas pe3ynbTaTt agMUHUCTPATUBHOIO AENCTBUS U

nc nopsgok ero nepegayun, cnocob gukcaumm
pesynbTaTta
bIX NcnbITaHUN.
(MpreMHbIXx) B cnyyae HecooTBeTCTBUSA JOKYMEHTOB
UCNbITaHUA paboTHWk OpraHusaumv noarotaBnueaeT
pelleHne ob oTkase B NpeaoCcTaBrieHnn
MyHULMNansLHOM ycnyru
Opranusauus | NpoBeneHne He 6onee 8 Obsa3aTtenbHOCTb [MpoxoxaeHne npneMHbIX UCNbITaHW
BCTYNUTENbHbIX pabo4nx NpoXoXaeHus
(NpueMHbIX) OHewn ¢ BCTYNUTENbHbIX
UCnbITaHWM MOMEHTa (NpMeMHbIX) ncnbiTaHWi
NPUHATUS Ansa npyema Ha
peLleHuns o oby4eHune no
nposegeHumn obpasoBaTtensHoOm
BCTYNUTESbH nporpamme
bIX
(NpremMHbIX)
ncnblTaHWUn
Opranunzauus | lNogBeneHue He 6onee 1 2 4yaca lMpoxoxaeHune dopmMnpoBaHme pesynbTaToB BCTYNUTENBHbIX
pe3ynbTaTtoB paboyero obyyarowmmcs (MpVEeMHbIX) UCMbITaHU Ha OCHOBaHUU
BCTYNUTENbHbIX OHSA BCTYNUTENbHbIX KpUTEPUEB NPUHATUSA pPeLUEeHUs], YCTaHOBMEHHbIX
(MpMeMHBbIX) (MpMeMHbIX) UCNbITaHUA | NOKasfibHbIMW HOPMATUBHBLIMU aKTaMu
NCNbITaHW Ansa npyema Ha OpraHusayum
oby4eHune no
obpasoBarenbHom
nporpamme
Opranusauusa | lNyGnmkaums 1 pabouunn 15 MUHyT MpoxoxaeHne PasmelleHne pe3ynbTaTtoB BCTYNUTENbHbIX
pe3ynbTaTtoB AEHb obyyarowmmcs (NpreMHbIX) ucnbiTaHnn Ha NHPOPMALIMOHHOM
BCTYNUTENbHbIX BCTYNUTENbHbIX cTeHge n oduumanbHom cavte OpraHmsaumm
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MecTto ALOMUHUCTPATUBHBI CpepgHun TpynoemkocT Kputepum npuHATUSA CopepxaHue gencreug,
BbINOSTHEHUS e 0EenNCTBuS CpOK b peLLeHnn cBefeHusa o paboTHUKe, OTBETCTBEHHOM 3a
npoueanypbl/nc BbINOSTHEHUSA BbINOSIHEHNE agMUHUCTPATUBHOIO OENCTBUS,
nonb3yemas pe3ynbTaTt agMUHUCTPATUBHOIO AENCTBUS U

nc nopsgok ero nepegayun, cnocob gukcaumm
pesynbTaTta
(MpPMEMHBIX) (NpMeMHbIX) ncnbiTaHWin
NCNbITaHWU Ha Ansa npyema Ha
NHOPMaLNOHHOM obyyeHune no
cTeHae u obpasoBaTtensHom
ocnuymanbHOM nporpamme
canTte
OpraHnsayuu
Opranunsauus/ | Hanpasnexwue 1 pabouun MpoxoxaeHune HanpaeneHue pabotHnkom OpraHnsauuu
BUC/PTIITY/EN | yeaomneHus JeHb obyvarowmmcs 3asasutento B JInyHbin kabuHeTt Ha PIMTY/ENTY
ry 3asButenio B BCTYNUTENbHbIX yBe4OMNEeHNs No opMe NpunoxeHus 8 K
cnyyvae (MpMeMHbIX) UcnbITaHWn | HacToAweMy AOMUHUCTPATUBHOMY perfameHTy
NPOXoXaeHus Ans npyema Ha 0 HeobGxoammocTu nocetTuTb OpraHunsaumo ons
BCTYNUTENbHbIX obyyeHune no noanucaHnsa gorosopa
(NpueMHbIX) obpasoBaTenbHOu
ncnblTaHUN nporpamme
5. MpuHATUE pelueHMA O npeaocTaBrneHnn (06 oTkase B npeaocTaBrieHUN)
MyHuumMnansHon ycnyru u odpopmneHue pesynbTata npegocrasneHusa MyHuumnanbHoOW ycnyrm
MecTo AOMWHUCTPaTUBHDI CpegHun TpynoemkocT Kputepun npuHaTna CopeprxaHue gencreus,
BbINOSTHEHUS e OenNCTBuS CpOK b peLLEHN cBefeHus o paboTHUKE, OTBETCTBEHHOM 3a
npoueaypbi/nc BbINOSTHEHUSA BbINOSIHEHNE agMUHUCTPATUBHOIO OENCTBUS,
nosfibayemas pe3ynbTaTt agMUHUCTPATUBHOIO AENCTBUS U
nC nopsaok ero nepegayun, cnocob dpukcaumm

pesynbTaTta
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MecTto ALOMUHUCTPATUBHBI CpepgHun TpynoemkocT Kputepum npuHATUSA CopepxaHue gencreug,
BbINOSTHEHUS e 0EenNCTBuS CpOK b peLueHnn cBefeHusa o paboTHUKe, OTBETCTBEHHOM 3a
npoueanypbl/nc BbINOSTHEHUSA BbINOSIHEHNE agMUHUCTPATUBHOIO OENCTBUS,
nosfib3dyemas pe3ynbTaTt agMUHUCTPATUBHOIO AENCTBUS U
nc nopsaok ero nepegayun, cnocob gukcaumm
pesynbTaTta
Opranunsauus/ PaboTHmnk OpraHu3aumm, OTBETCTBEHHbLIA 3a
BUC npegocTtasneHne MyHuUMNanbHOW ycryrn, npwu
Hanu4mum OCHOBaHWUM ans oTKasa B
npegoctasneHnn  MyHuumMnanbHOM  ycnyru
noarotaBnvMeBaeT M MOAMUCHIBAET YCUNEHHOW
kBanudguumposaHHon 3l pelwleHne o6 oTkase B
npegocraeneHnm MyHuumnansHOW ycnyru.
MogroToBka u CooTBeTCTBME NMpOEKTa bea yRmdl - yeny
Mpn OTCYTCTBMM OCHOBaAHUW [Onsi OTKas3a B
noanucaHue pelleHnsa TpeboBaHUsaM y
npegoctasneHnn  MyHuuMnanbHOW  ycrnyru
peLleHns o 3aKkoHoAaTenbCTBa 9
o SN noarotaBnvMBaeT M MNOAMMUCHIBAET YCUNEHHOW
npeaocTaBneHnn 1 paboumn Poccuiickon -
N 15 MUHYT KBanMunumpoBaHHOM arl peLleHne o]
MyHuumnansHom AeHb depepaummn, B TOM g
npegocrasneHm MyHuumnansHOM ycnyriu.
ycnyrm nnbo yucne y
Pesynbtatom agMWHUCTPATUBHOIO AENCTBUS
OTKasa B ee AOMUHUCTPATUBHOMY
ABMSEeTCA  yTBepXAeHne 1 noanvcaHue
npeaocTaBneHnn pernameHTy

peweHna o npegoctaBneHn MyHuUMNanbHON
yCryrn unv oTkasa B ee NpegocTaBreHnu.
PesynbTaT dukcnpyetcs B BUAE PELLUEHUS O
npegocrasneHnm MyHuUMnanbHOW yCryrn wnm
o6 oTkaze B ee npepoctaeneHun B BUC
Opranusauyum
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6. Bbigaua pesynbTaTta npegoctaBneHna MyHuumnanbHou ycnyru 3asaBuTento

MecTto ALOMUHUCTPATUBHBI CpepgHun TpynoemkocT Kputepum npuHATUSA CopepxaHue gencreug,

BbIMNOSTHEHUS e 0EenNCTBuS CpOK b peLueHnn cBefeHusa o paboTHUKe, OTBETCTBEHHOM 3a

npouenypbl/nc BbINOSTHEHUSA BbINOSIHEHNE agMUHUCTPATUBHOIO OENCTBUS,

nosnib3yemas pe3ynbTaTt aagMUHUCTPATUBHOIO AENCTBUS U

nc nopsgok ero nepeagayn, cnocob gukcaumm

pesynbTaTta
BUC/PIITY/ Bbligava vnn 1 pabouni 5 MUHYT CooTBeTcTBME NpoekTa | PaboTHuk OpraHnsauun HanpasnseT pesynbrat
EMry HanpasneHve AeHb peweHnsa TpeboBaHuaM | npegocTaBneHns  MyHuuunanbHOM yCcnyrm B
pesynbtata 3aKoHodaTenbCcTBa dopme 9NEKTPOHHOIO AOKYMEHTA,
npegoctaBneHns Poccunckon NoANUCAHHOIO YCUNEHHOW KBanMuLmnMpoBaHHON
MyHuumnansHown depnepaumm, B TOM Ol paboTtHuka OpraHusaumm, B JIn4yHbIN
ycnyru 3asBuTerto yucne kabuHeT Ha PIIIY.

AOMUHUCTPATUBHOMY 3asBuTtenb  yBegoMngeTcd O NOSydeHun
pernameHTy pesynbTata npegocrtaBneHmss MyHuumnanbHoOn

ycnyrn B JIndHoM kabuHeTe Ha PITY.

PesynbtatoMm agMMHUCTPATUBHOIO AENCTBUSA
ABNseTcs yBeaoMIeHune 3assutend o]
nony4yeHnum pesynbTarta npenocTaBneHus
MyHuuunansHom ycnyru.

Pesynbtat dmkenpyetca B BUC OpraHusaumn,
JlInyHom kabuHeTe Ha PIITY




