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l. O0mue moJioKeHus!
1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZ0 Pe2laAMEHMA

1.1. AqMuHUCTpaTUBHBIN pernameHT YCTaHaBIUBAET CTaHJapT IIPENOCTaBICHUSA
MYHHIMITAILHOW yCuyrn «Bplgada apXWBHBIX CIPABOK, APXHBHBIX BBIMHCOK, APXWBHBIX KOMUH M
MH(OPMALIMOHHBIX THCEM IO BONPOCAM, 3aTPAardBAIOIIUM IpaBa M 3aKOHHBIE MHTEPECHI 3asiBUTEIS
(manee — MyHunUNanpHas Yycayra), COCTaB, IOCJIEIOBaTeIbHOCT W CPOKHU BBIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP MO MPeAoCTaBIeHNI0 MyHUIIMNIAIBHON YCIyr, TpeOOBaHUS K HOPSAKY
UX BBIIOJHEHHUS, B TOM 4YHCI€ OCOOEHHOCTH BBINOJHEHHS aJMUHHUCTPATHBHBIX TMPOLEAYp B
ANIEKTPOHHOM (opme, a TakkKe OCOOCHHOCTH BBINOJHEHHS AAMHHHMCTPATUBHBIX MPOLEAYp B
MHOTO(QYHKIIMOHAIBHBIX IEHTPAX NPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYyT B
MockoBckoii obmactu (manee — M®ILI), Gopmbl KOHTpoOJIE 3a HUCIOIHEHUEM ATIMUHUCTPATUBHOTO
periamMenTa, 10cyaeOHbIi (BHECYIEOHBIH) MOPSI0K 00KaI0BaHUS PEIICHHUN U AeHCTBU (Oe3aeicTBI)
apxusHozo omoena aomMuHucmpayuu  20poockoco  okpyea Cmynuno Mockoeckou — obracmu
MyHUyunanibHo2o apxuga) (nanee — MyHUIMNANbHBIA apXWB), AOJDKHOCTHBIX JIMII, MYHUIIUIAIbHBIX
CIy’KallluX U CHelraincToB MyHUIIUIIaTLHOTO apXUBa.

1.2. TepMuHBI U ONpeAeeHHs], UCIIOIb3yeMble B HACTOSIIIEM ATMHUHUCTPATUBHOM pEIIAMEHTE,
yka3aHsl B [Ipunoxenun 1 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2. Jluya, umerouwjue npaso na nonyuenue MyHuyunaivHou ycayeu

2.1. JIuiamu, UMEIOLIMMU IPaBO Ha MoydeHre MyHUIIUIIaIbHON YCIIyTH (J1anee — 3asBUTENN),
ABISIOTCSL  (PM3WYECKHME JIMIA, IOPHIMYECKHe JIMIA, WHAWBUAYAJIbHBIC  MPEIIpUHIMATEIH,
oOpaTHBILIKECS 3a TPeJOCTaBIeHneM MyHUIIMTIAILHON YCITYTH.

2.2. Kareropuu 3asBuTenei:

2.2.1. dusnyeckue nuia, oOpaTUBIIMECS 32 MOTyYEeHHEM JOKYMEHTOB, COJAEPIKALINX CBEIEHUS B
OTHOLIEHHH OOBEKTOB HEIBI)KMMOTO HMYILIECTBAa: B JIMIE MpaBooOiajarens; 3aJlorofep)karens B
OTHOIICHUN OOBEKTOB HEIBIKMMOTO MMYIIECTBA, KOTOPBIE HAXOMATCS Y HETO B 3aJl0Te€ WM IpaBa Ha
KOTOpBIE TPEIOCTABIEHBI €My B 3aJIOT; UMEIOIIUX MPaBO HA HACJIEIOBaHWE HEIBM)KMMOTO WMYIIECTBA
MpaBOOOIAIaTeNsl 10 3aBEIIAHWIO WJIM 0 3aKOHY — B OTHOIICHWH JOKYMEHTOB, C JaThl CO3JAHHS
KOTOPbIX HE MpOIIOo 75 JeT, eclii JTOKyMEHThl COAepXaT CBEIEHUS, yKa3aHHble B MyHKTe 2.4
HACTOSIIIEr0 AJIMUHUCTPATUBHOTO pernamenTa. Jlroboe ¢usnyeckoe M0 — B OTHOUIEHUH apXUBHBIX
JOKYMEHTOB, C JIaThl CO3/1aHUSI KOTOPHIX Hpouuio Oosee 75 jJeT WM B ciaydae, €Clid JOKYMEHTHl He
COZIEpIKaT CBE/ICHUH, YKa3aHHBIX B MyHKTE 2.4 HACTOALIETO AJIMUHUCTPATUBHOTO PEraMeHTa.

2.2.2. duznyeckue ML, OOpaTUBIINECS 32 MMOTyYECHUEM JIOKYMEHTOB, COJAEPKAIMX CBEICHUS
B OTHOIIICHUH COJICPYKAHHS 3aBEIIAHMS: B JIUIE 3aBEIIATeNs MK JTIF000TO M3 YKa3aHHBIX B 3aBEIIaHUU
HACJIC/IHUKOB WJIM OTKa3a TIOJydaTelieil; HACJIeIHUKOB IO 3aKOHY - MPH TPEIBSBICHUN CHPAaBKA OT
HOTapuyca 00 OTKPBITUU HACJIEACTBA, a TAK)KE UCIIOTHUTEIIO 3aBEIllaHus [10CJIe CMEPTH 3aBeIlaTes — B
OTHOIIEHUH JTOKYMEHTOB, C JaThl CO3/IaHUsI KOTOPBIX HE mporuwto 75 jeT. Jlroboe ¢puznueckoe Iuio — B
OTHOIIICHUU apXUBHBIX JOKYMEHTOB, C JAaThl CO3JaHMsI KOTOPBIX MPOILIO Oonee 75 Jer.

2.2.3. ®usnyeckue nuIa, oOpaTUBIIKECS 32 MOJYYSHHUEM JOKYMEHTOB, COIEPIKALINX CBEICHUS
00 YCHIHOBJICHUHU (YAOUEPEHUH), TPEIbsIBUBIINE COINIACHE YCHIHOBUTENEH, 3aBEPEHHOE HOTApUYCOM,
WA HETIOCPEACTBEHHO CaM YCHIHOBUTEITb.

2.2.4. ®uznyeckue A, oOpaTUBIIKECS 32 MOTYYCHHUEM JOKYMEHTOB, COACPIKAIMX CBEACHUS
00 aKkTax TPaXJAHCKOTO COCTOSTHHS (pOXKIEHWU, OpaKOCOYETaHWHM, CMEPTH) WU CBEICHUS W3 KHUT
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perucTpaluy 3aXOpoOHEHUN (3aXOpPOHEHHUM YpH € TPaxoM), SBJISIOLIUECS POICTBEHHUKAMHU YeJIOBeKa, O
KOTOPOM 3arpaliiBartOTCs CBEICHUS - B OTHOILIEHUHU JOKYMEHTOB, C 1aThl CO3AaHMSI KOTOPBIX HE MPOLLIO
75 ner. JIroboe ¢u3znueckoe JUIO0 — B OTHOUIEHUH apXUBHBIX JOKYMEHTOB, C JaThl CO3JaHUS KOTOPBIX
nponuio 6osee 75 Jer.

2.2.5. duznyeckue Jmia, 0OpaTUBIIHUECS 32 MOJTYyYEHUEM JIOKYMEHTOB, COACPKAILIUX CBEACHUS O
CBOEM CTaxke paboThl M pa3Mmepe 3apaborHoi miarel. Jro6oe ¢u3mueckoe U0, oOpaTUBIIEeCs 3a
MOJIy4eHHUEM JIOKYMEHTOB, COJACPKAIUX CBEACHHUS O CTaXe pabOThl U pazMepe 3apabOTHOM IUIaThl — B
OTHOILIEHUHU apXUBHBIX JOKYMEHTOB, C JaThl CO3JJaHUS KOTOPBIX MPOILIOo Oosee 75 jer.

2.2.6. dusnueckue Jula, oOpaTHBIIMECS 3a MOITYYEHHEM JOKYMEHTOB, COJEPKAIIMX HHbIE
CBEJICHUSI.

2.2.7. YOpunuueckue auiia, oOpaTuBIIAecs 3a MOTYYSeHHEM JOKYMEHTOB, COIEPKAIINX CBEICHUS
00 00BEeKTax HEABIKMMOTO MMYIIECTBA — B OTHOIICHWH JOKYMEHTOB, C JaThl CO3MAaHUS KOTOPBIX HE
Npouwio 75 JeT, €Clid JOKYMEHTBI COJEp>KaT CBEACHHS, YKa3aHHbIE B IYHKTE 2.4 HACTOSIIErO
AJIMHHHCTPATHBHOTO pPETNIaMEHTa, MPEAbSBUBIINE JOBEPEHHOCTh (PU3MUYECKOTO JIMIA, O KOTOPOM HJIET
peus. JIto0oe ropuanyecKoe JuIo, 0OpaTHUBIIEECS 3a MOIyYeHHEM IOKYMEHTOB, COIEPKAIINX CBEICHUS
00 00beKTax HEABM)KMMOTO MMYIIECTBA — B OTHOIICHHUU APXHMBHBIX JOKYMEHTOB, C JIaThl CO3IaHUS
KOTOPBIX IpOIUIo Gojiee 75 JeT WM B ciaydae, €ClIM JOKYMEHTBI HE CONep:KaT CBEJCHUI, YKa3aHHBIX B
MyHKTE 2.4 HACTOAIIETO AJMUHUCTPATUBHOTO PErIaMeHTa.

2.2.8. FOpuanueckue nuia, oOpaTUBIIMECS 3a TOTy4YEeHHUEM IOKYMEHTOB, COAEPIKAIUX CBEICHUS
00 yCHIHOBIICHUH (YIOYCPEHUH ), TPEIBIBUBIIUE COTIACHE YCHIHOBUTEIICH, 3aBEPCHHOE HOTAPHYCOM.

2.2.9. KOpuandeckue Jmna, oOpaTHBIIMECS 3a MOJYyYECHHUEM JOKYMEHTOB, COJEPIKAIllMX HHBIC
CBEJICHUS.

2.2.10. VuanuBuayanpHble TpEANPUHUMATENIH, OOpaTHUBIIMECS 3a IOJYyYCHHEM JOKYMEHTOB,
COZIepKallliX CBEJIEHUS B OTHOIICHWU OOBEKTOB HEABM)KMMOI'O MMYIIECTBA B JIMIE IpPaBOOOIagaTes;
3aJIorofiepKareist B OTHOIIEHWH OOBEKTOB HEABMKMMOIO MMYILECTBA, KOTOPbIE HAXOIATCS Yy HETO B
3ajore, WJIM IpaBa Ha KOTOpbIE MPEAOCTaBIEHBl €My B 3aJioT; MMEIOUIMX IpaBO Ha HaclieJoBaHHE
HEIBKMMOI0 MMYILECTBAa NpaBooOianareiss MO 3aBEUIAHHI0 WM 1O 3aKOHY — B OTHOIICHUH
JOKYMEHTOB, C JIaTbl CO3JaHMsI KOTOPBIX HE IMPONILIO 75 JIET, eclu JOKYMEHThI COJepiKaT CBeIeHHUS,
yKa3aHHbI€ B MyHKTe 2.4 HacTosAlero AAMMHHUCTPAaTUBHOTO pernaMenTa. Jlroboe ¢pusznueckoe nuio — B
OTHOILIIEHUU apXUBHBIX JOKYMEHTOB, C JIaThl CO3/IaHUsl KOTOPBIX MpoIuio Oosiee 75 JeT wiu B ciayyae,
€CJIM IOKyMEHTBI HE COJIep’KaT CBEJICHUHM, YKa3aHHBIX B MYHKTE 2.4 HACTOSIIEr0 AJIMUHUCTPATUBHOTO
periaMeHTa.

2.2.11. NnauBunyanbHble NpEeNNpUHUMATENH, OOpaTHUBIIMECS 3a MOJYyYEHHEM JIOKYMEHTOB,
COZIEp’KaIllMX MHbIE CBEIEHUS (32 UCKITIOUYEHUEM CBEJICHUN 00 YCHIHOBICHUH (YIOUEPEHHH).

2.3. UnTepechl null, yka3aHHBIX B MyHKTe 2.1 HAcTosmero AJMUHUCTPATHBHOTO periiaMeHTa,
MOTYT MPEACTABIATh MHbIC JIHIA, JCHCTBYIOIIME B MHTEpecax 3asBUTENs Ha OCHOBAHUU JIOKYMEHTAa,
YIAOCTOBEPSIIONIETO UX IOJHOMOYMSA, JHOO B COOTBETCTBUM C 3aKOHOAATENBCTBOM (3aKOHHBIE
MIpeJICTaBUTENHN) (J1ajiee — IPeACTaBUTeNb 3asiBUTENs).

2.4. OrpannyeHne Ha JOCTYN K apXMBHBIM JOKYMEHTaM, COAEPKAIIMM CBEIACHHUS O JIMYHOU U
CEMEHOM TaliHe TpaKJaHWHA, €r0 YaCTHOM KU3HH, a TAK)KE CBEACHUSA, CO3MIAI0ONIUE YIpo3y ISl €ro
0€301acHOCTH, yCTAaHABIUBAETCS Ha CPOK 75 JIET CO JIHS CO3JJaHMs YKa3aHHBIX JTOKYMEHTOB.

C NHUCbMEHHOTO pa3pelieHHs IpaXJaHWHA, a MOCIe €ro CMEpPTU C MUCBMEHHOTO pa3pelieHust
HACJICTHUKOB JAHHOTO TPKJaHMHA OTPAaHUYEHUE HA JOCTYN K apXUBHBIM JIOKyMEHTaM, COIEPKAIUM
CBEJICHHS O JMYHOM M CEMEWHOW TalHE TIpa)KJaHWHA, €ro0 YaCTHOW >XU3HHU, a TAKXKE CBEICHUS,
CO3JaroIue yrpo3y AJsl ero 0e30ImacHOCTH, MOXKET ObITh OTMEHEHO paHee, YyeM depe3 75 JeT co THS
CO3/1aHUs yKa3aHHBIX JTOKYMEHTOB.



3. Tpebosanusn Kk nopaoKy unghopmuposanus o nopaoke npedocmasienus MynuyunaivHoil yciyzu

3.1. Ilpmem 3asBuTenel 1o BONPOCY NPENOCTaBIEHUS MyHUIUNAIBHON  YCIYIH
OCYLIECTBJIIETCS B COOTBETCTBUM  C  OPraHU3allMOHHO-PACIOPSAUTENbHBIM  JOKYMEHTOM
AnmuHucTpanuu (WM MyHUIIMIIAIIBHOTO apXHBa).

3.2. Ha opunmansHoM caiite MyHunumnaibHoOro apxusa B cetu «uaTepreT», B [ocynapcTBeHHOM
uHpopMarmoHHo# cucteme MockoBckoil obnactu «Peectp rocynapCcTBEHHBIX M1 MyHUIIUTIATBHBIX YCIYT
(bynkmuit) MockoBckoit obOmactu» (manee — PI'Y) u B rocymapcTBeHHONW WH(DOPMAITMOHHOW CHCTEME
MockoBckoi obiactu «Ilopranm rocynapcTBEHHBIX ¥ MYHHITUIAIBHBIX YCayr (pyHKIui) MocCKOBCKOM

obmactu» (manee — PIII'Y) oOs3aTensHOMY pa3sMENICHHIO TOMJICKUT CIEeIyIomas ClIpaBOYHAs
uHpOpMaLUS:

a) MeCTO HaxoXxaeHus W rpaduk pabdoTsl MyHUIHMITAIBHOTO apXuBa, MPEIOCTABISIONIETO
MyHUIIMDIATBHYIO YCIIYTY;

0) cripaBo4HbIE TeTeOHBI, B TOM YHCIIe HOMEp TeinedoHa-aBTonHpOpMaropa;

B) ajipeca 0QUIIMAIBHOTO CaiiTa, a TakKe AJIEKTPOHHOU MouThl ¥ (Mir) GopMbl OOpaTHON CBS3H
MyHHIMIIaTBHOTO apXuBa B ceTH «VIHTepHET».

3.3. Hudopmanus o rpaduke (pexume) paboTbl MyHHMIMIIANBHOTO apXvBa YyKa3aHa B
[Tpunoxenuu 2 Kk AIMUHUCTPATUBHOMY PEITIAMEHTY.

34. Csemenuss o0 MyHUIUIATBPHOM  apXWBE, OCYIICCTBISIOMIEM  MPEIOCTaBICHUE
MyHununaisHOM yciyrd, (HauMEHOBaHHWSA, TOYTOBBIE ajapeca, HoMepa TenepoHOB u  (PakcoB)
pa3Mmerniaiorcsi Ha caiite MyHununansHoro apxusa, Ha PIII'Y, B denepanbHOl rocynapcTBEHHOU
nH(popMamoHHOH cucteme «EAMHBIN MopTan rocy1apCTBEHHBIX U MYHUIIUMIIAIBHBIX YCIYT ((PYHKIIMMA)»
(manee - EII'Y), Ha WHQPOPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B TOMENIEHHUSX, B KOTOPBIX
npenocrasisercs MyHununaapHas yciyra.

3.5. MudopmupoBanue 3asBuTeneil mo BoIpocaM MpeaocTaBieHus MyHHIMNAIBHOW YCIIyTru
OCYILIECTBIIAETCSA:

a) myTeM pas3MenieHust uHpopmanuu Ha caiite MyHnununansHoro apxusa, PTIT'Y.

0) TOJKHOCTHBIM JIULIOM, MYHUIIUIAJIBHBIM CITY’KalluM, paOOoTHUKOM MYHUIIMIIATBHOTO apXuUBa,
OTBETCTBEHHOIO 3a MpenocTaBieHre MyHUIIMNANbHONW YCIYTH, MPU HEMOCPEICTBEHHOM OOpalieHUun
3asBuTens B MyHUIIMNIaNbHBINA apXUB;

B) IyTeM NyOIMKaluy HHPOPMAIIMOHHBIX MAaT€pPHAaIOB B CPEACTBAX MAaCCOBOM MH(pOpMaLIUY;

I) IMyTeM pa3MelleHust Opourop, OyKJIEeTOB M JAPYIMX IMEYaTHBIX MaTrepuajoB B MOMEIEHHSX
MyHuIunanbHOro apxuBa, NMPEAHA3HAYEHHBIX JUISl pUeMa 3asBUTENEH, a TaKKe MHBIX OpraHu3anuil
BceX (hopM COOCTBEHHOCTH I10 COTJIACOBAHUIO C YKa3aHHBIMM OpraHM3aLUsAMU, B TOM yuciie B MOII;

1) TOCPENICTBOM TeJIe(OHHOMN CBS3H;

€) MOCPEACTBOM OTBETOB Ha IMUCHMEHHBIE M YCTHbIE OOpalieHus 3asBUTENEH IO BOIMPOCY
MIPEA0CTABICHUS] MyHUIIUITAIBHON YCITyTH.

3.6. Ha PIII'Y wu caiite MyHHIMTIATBHOTO apXwWBa B HEISIX WHQOpPMUpOBaHHS 3asBUTENEH IO
BOIpOcaM IpeaocTaBieHuss MyHUIIMNANbHON YCIYTH pa3MeniaeTcs ciaenyronas HHPOopMaIus:

a) MCYEpPIBIBAIONINNA 1 KOHKPETHBIN MepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS
MyHununaibHON yciayru, TpeOoBaHHA K O(GOPMIICHMIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IMEpedYeHb
JTOKYMEHTOB, KOTOpbIe 3asiBUTEIb BIIPaBe MPEICTABUTh IO COOCTBEHHOW MHHUIIMATHBE;

0) mepeueHb JUI, UMEIOIIUX MPABO HA NOTydeHne MyHUIIMIATbHON YCIIyTH;

B) CPOK MpeaocTaBieHUs MyHUIIMTIATBHON YCITYTH;



I') pe3ynibTaTbl IpeAocTaBlIeHuss MyHUIMIAIbHON YCIYTH, TOPSIIOK MPEACTABICHUS TOKYMEHTA,
SBJISIIOIIETOCS Pe3y/IbTaToM IIPeJoCTaBlIeHUs] MyHULIIMTIAIBHON YCIyTH;

1) UCUEPIIBIBAIOLIMI ITepedeHb OCHOBAaHUM J1s1 IPUOCTAHOBJIEHUS WM OTKa3a B IIPEA0CTaBICHUH
MyHuIMnIaIbHOM YCIIYTH;

e) nndopmaius o mpaBe Ha JocyneOHoe (BHecyneOHoe) oOkanoBaHue AeicTBHiA (Oe3aeiCTBU)
U PELIEHUH, IPUHATHIX (OCYLIECTBIISIEMbIX) B X0/I€ NPEAOCTaBICHUS MyHUIIMIIAIILHOM YCIIyTH;

K) ¢opMbl 3asBICHHMN (YBEIOMJICHHUH, COOOIICHMIA), MCHOJb3YeMbIE IPH MPEAOCTaBICHUH
MyHunMnaibsHON yCIIYyTH.

3.7. Undopmanus Ha PIII'Y wm caiite MyHHIMDANpbHOTO apxXWBa O TMOPSIKE H CPOKax
npefocTaBieHuss MyHUIIMNAIBHON YCIIYTH IPeAoCcTaBIseTcs: OeCIulaTHO.

3.8. Ha caiite MyHUIIMIIaIbHOTO apXKBa JOMOJIHUTEIBHO PA3MELIAI0TCA:

a) HoMepa TeneoHOB-aBTOMH(OpPMATopoB (NIpH HATWUYHMU), CIPABOYHBIC HOMEpa TeliehoHOB
MyHuIunaibHOro apXxuBa, HEMOCPEACTBEHHO IPEJOCTABIAIOMEr0 MyHUIIMITAIBHYIO YCIYTY;

0) pexxuM paboThl MyHHIIMTIAJILHOTO apXUBa;

B) rpaduk paboTel MyHUIIMITAIHHOTO apXUBA;

I') BBUIEP)KKM M3 HOPMAaTUBHBIX IPABOBBIX AaKTOB, COAEP)KAIIMX HOPMBI, PETYIUPYIOLINE
NesTeNbHOCTh MYHUIMIIAIBHOIO apX1Ba 10 MPEeI0CTaBIeHUI0O MyHUIIMIIATbHOMN YCIyTH;

1) IepeveHb JINL, UMEIOIINX MTPaBoO Ha MOJy4eHne MyHUIMNAIbHON YCIYyTH;

€) GhopMbl 3asBICHUM, HCIIOIb3yeMble NP MPEJOCTAaBICHNN MyHUIIMNIAIBHON YCIyTrH, 00pa3Libl
Y MHCTPYKLUU 10 3aII0JIHEHUIO;

) MOPSIIOK U CIIOCOOBI IpeABApUTENBHOM 3alIMCH Ha NoJydyeHne MyHUIIMIIaJIbHOM yCIIyTH;

3) TeKCT AZIMUHUCTPATUBHOIO PEIIAMEHTA C MPUIIOKEHUSIMH;

1) KpaTKo€e OMKMCAaHME MOpsIKa MpeaocTaBIeHuss MyHUIIMTaIbHOMN YCIIyTH;

K) TIOpSJIOK OOKajJoBaHUSl pEIICHUM, ACUCTBUH WM O€3ACHCTBUS JOHKHOCTHBIX JIWII,
MYHUIMOAIBHBIX ~ CHOY)KalMX, pabOTHUKOB ~ MyHHIMIAIBHOTO  apxuBa, MNPEJOCTaBISIONIUX
MyHHUIMTIATBHYIO YCIIYTY.

3.9. IIpu uHGOpMHUPOBAHUH O MOPSIKE NPeAOCTaBIeHUsT MyHUIIMIIATBHOM YCIyTu 1o Tenedony
JOJDKHOCTHOE JIMI0, MyHULIMIAJIBHBINA CIy)Xaluid, paboTHUK MyHUIIUNIATBHOTO apXUBa, IPUHSB BHI30B
no TtenedoHy, MpeAcTaBiseTCs: HaszblBaeT (aMUINIO, WMs, OTUYECTBO (MPU HAJUYHMH), ITOJKHOCTD,
HauMeHOBaHHEe MyHUIIMNIANBHOTO apXHBa.

JIomKHOCTHOE JIMII0, MYHUIIMIANBHBIN cayXaluid, paboTHUK MyHUIIMNIATILHOTO apXuBa 00s3aH
coOoO0LUTh 3asBUTENIO TpaduK MpHEMa, TOUHBIM MOYTOBBIM azpec MyHHIMNAIBLHOTO apXuBa, crocod
mpoe3fga K HeMy, CHOocoObl MpelBapUTENbHOM 3amucu JUis JUYHOIO IpHeMa, TpeOoBaHHS K
MUCHbMEHHOMY OOPAIICHHIO.

NudopmupoBanne mo TenedoHy O TMOpAAKe NpeaocTaBieHUss MyHHIMIAIBHON YCIyru
OCYILIECTBIIIETCS B COOTBETCTBUHU C rpa)koM paboThl MyHUIIMTIAIEHOTO apXHBa.

Bo Bpems pasroBopa JOMKHOCTHBIE JIMIA, MYHHUIMMNAJIbHbIE CIy)Xalue, paObOTHUKU
MyHuIunaibHOro apxuBa 00s13aHbl MPOM3HOCHUTH CJIOBA YETKO M HE MPEephIBaTh pa3roBOpP MO MPUYUHE
MOCTYIUIEHUSI IPYTOro 3BOHKA.

[Tpy HEBO3MOXKHOCTH OTBETUTH Ha MOCTaBJIEHHbIE 3asiBUTENIEM BOIPOCHI Tele(OHHBIH 3BOHOK
nepeaapecoBbIBaeTCs (MEPEeBOAUTCS) Ha JPYroe JOIKHOCTHOE JIMI0, MyHMLMIAIBHOTO CIIyXallero,
paboTHuka MyHMIMIANBHOTO apxuBa JMOO oOpaTuBIIEMYCS cooOlaercs HoMmep TenedoHa, I0
KOTOPOMY MOKHO TTOJIYYUTh HEOOXOAUMYIO HH()OPMALIUIO.

3.10. Ilpu orBerax Ha TeneOHHbIE 3BOHKM M YCTHBIE OOpalleHHUs IO BOMpOCaM K HOPSAKY
IIpeOoCTaBlIeHNss MyHUIMNAIBHOM YCIyrd JODKHOCTHBIM JIMIIOM, MYHULMIAJIBHBIM CIIYXKalIUM,
pabOTHUKOM MYHUIIMITAIBHOTO apXHUBa OOPATUBIIEMYCsI COOOIITAETCS CAeAYIOMast HHPOPMAITHS:
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a) 0 TIepeyHe JIMII, UMEIOLIUX MTPaBo Ha MojdydeHrne MyHULIUIIadIbHON YCIyTH;

0) O HOPMAaTUBHBIX TPABOBBIX aKTaX, PETYIUPYIOUIMX BOMPOCHl  MPEAOCTABICHUS
MyHununaibHON yciayru (HaMMEeHOBaHUe, JjaTa U HOMEp MPUHATHS HOPMAaTUBHOTO MPABOBOTO aKTa);

B) O MepeyHe JOKYMEHTOB, HEOOXOIUMBIX Ul OTy4eHUs] MyHUITUNIAbHON YCITYTH;

I') 0 CpoKax IIpeocTaBlieHnss MyHUIIMnanbHON yCIyry;

1) 00 OCHOBaHHUAX JUISI IPUOCTAHOBICHUS! MyHUIIMIIAIEHON YCITYTH;

) 00 OCHOBAaHUSX JUIS OTKa3a B IPEAOCTaBIeHNH MyHUIMIIAIBHON YCIIYTH;

e) o mecte pasmernenus Ha PIITY, caitte MyHuIunaasHOTro apxuBa HHGOPMAIIMU 10 BOIIPOCaM
MPEeA0CTABICHUS] MyHULIUITAIBHON YCITYTH.

3.11. UndopmupoBanue o nopsake MpeaocTaBieHns MyHUIMITATBHON YCIYTH OCYIECTBISIETCS
TaKXe 1Mo Homepy Tenedona DnekTpoHHoU mpuémMHo MockoBckoit oomactu 8-800-550-50-30.

3.12. MyHunMnanbHbIA apXuWB pa3pabarbiBaeT WH(GOPMALMOHHBIE MaTepHANIBI 1O MOPSAKY
npenocTaBieHuss MyHUIMIIAIbHON yCIyrd — MaMATKH, HHCTPYKLIHUH, OPOLLIIOPBI, MAaKEThl U Pa3MELIaeT
Ha PIII'Y, calite MyHHIIMITAIIBHOTO apXHBa.

MyHUIMIIATBHBI  apXWB ~ OOECIIEYMBAET CBOCBPEMEHHYIO  aKTYAIM3alUI0  YKa3aHHBIX
uHpopMarmonHbix MarepuanoB Ha PIIT'Y, caiite MyHununansHOro apxusa.

3.13. CocraB nndopMaiuu o nopsake npeaocrapieHuss MyHUIIUTIATBHON YCIYTH, pa3MeniaeMon
B  MOI] COOTBETCTBYET  PErMOHAJIbHOMY  CTaHAApTy  OpraHu3aluu  JIeSITEJIbHOCTHU
MHOTO(QYHKIIMOHAJIBHBIX HEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT B
MockoBckoli  007aCTH,  YTBEPXKJACHHOMY  pacnopsbkeHHeM MUHHUCTEpCTBA  T'OCYIapCTBEHHOI'O
yIpaBiieHus1, TH(HOPMALMOHHBIX TEXHOIOTUH 1 cBsi3u MockoBckoi obmactu ot 21.07.2016 Ne 10-57/PB.

3.14. loctyn k mHGOpPMALMU O CpPOKaxX M MOPSJIKE MPenoCTaBiIeHuss MyHUIUNAIBHONW YCIyTH
OCYIIECTBIIsACTCS ©0€3 BBIMOJHEHHUS 3asBUTENEM Kakux-Tubo TpeboBaHHWi, B TOM umcie 0e3
UCIIOJIb30BaHUSl TNPOTrPaMMHOI0 O0ECIeYeHMs, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEICTBa
3asgBUTEN TpeOyeT 3aKiIIOYeHHs JIMIIEH3MOHHOTO MM MHOIO CONNAIIEHUs C TpaBoobiagareneM
IPOrpaMMHOIO  oOecreueHus, MpeayCMaTpUBAlOIIEr0 B3UMAaHUE IUIAThl, PETUCTPALMIO WU
aBTOPU3ALUIO 3asBUTENS, U NIPEAOCTABICHUE UM IIEPCOHANIBHBIX TAHHBIX.

3.15. KoHcynbTHpoBaHHE 1O BOIpOCaM  MpPENOCTaBlICHUs MYHULUNAIBHOW  YCIyTH
JOJDKHOCTHBIMU JIMIIAMH, MYHULUIAIBHBIMU CIY)XXKallUMHU, paOOTHUKaMM MYyHHIMIIAIBHOTO apXxuBa
OCYIIECTBIIAETCS OECIUIaTHO.

1. Cranpapr npegocraBieHusi MyHHUMNAIbHON yCJIYyTH
4. Haumenosanue MynuyunaivHou yciyeu

4.1. MynununanpHas ycinyra «Bplgadya apXWBHBIX CHOPAaBOK, ApPXMBHBIX BBIMCOK, apXMBHBIX
KONMUH ¥ WH(POPMALMOHHBIX MHCEM I10 BOMPOCAM, 3aTParvBalOLIMM IpaBa M 3aKOHHBIE HHTEPECHI
3asIBUTEIISN.

5. Haumenosanue opzana, npedocmagnaouiezo MyHUyuURaaIbHyIo yciyzy
5.1. OpraHom, OTBETCTBEHHBIM 3a MpENOCTaBICHHE MYyHUIMIIAIBHON YCIYTH, SBISAETCS
aJIMMHHCTpAIMs ropojckoro okpyra Ctynuao MockoBckoit 06macTH.
5.2. AamuHUCTpanysi MYHHUIIUNAIBLHOTO 00pa3oBaHus (WM MYHUIMIAIBHOE YYPEKICHUE)
(BBIOpaTh HY)XKHOE) OOECIeunBaeT npeaocTaBicHue MyHUITUTIATLHON YCIIYTH B 3JIEKTPOHHOUN (hopme Ha
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6asze PIIT'Y, a Takke B MHBIX (hopMax, MpeayCMOTPEHHBIX 3aKOHOAATELCTBOM Poccutickoit Denepanun,
10 BBIOOPY 3asiBUTEIIS.

5.3. HenocpeactBeHHoe mnpenocraBieHue MyHHIIMITAIBHOW YCIYTM OCYIIECTBISICT apXUBHBIN
OTJEI aIMHHHUCTPAITIH TOPOACKOTo okpyra CTynuHo MOCKOBCKOM 001acTH.

5.4. llopsgok oOecnedyeHuss Ju4HOro Ipuéma 3asBuTenel B MyHHIMIAJIBHOM apXuBe
yCTaHaBJIMBAETCSl OPraHU3alMOHHO-PACIIOPAIUTEIBHBIM JOKYMEHTOM AJIMMHHUCTPALMU, OTBETCTBEHHON
3a pefocTaBieHue MyHUIIMITAIIBHON YCIIYTH.

5.5. B CcOOTBETCTBMM C COrMNalIEHMEeM O B3aUMOLEUCTBUN MeXAY OPraHom MeCTHOro
camoynpasneHuna (Mam MyHUUMNANbHBLIM apxMBOM) M MyHUIIMNIATBHBIM Ka3€HHBIM  yUPEKICHUEM
«MHOTrOQYHKIIMOHANBHBII LEHTP MPEAOCTaBICHHUS TOCYJAPCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT»
ropojackoro okpyra CrynuHo MockoBckolr obmactu (mamee - MOII), 3aKiIrO4eHHBIM B TMOPSIIKE,
YCTaHOBJICHHOM 3aKOHOJATeIbCTBOM (Jajiee — comiauieHue o B3aumopeiictsuu) B M®Ll 3assuremnto
IIPEAOCTABIIEHA BO3MOXHOCTD IIOJIyYE€HHsI pe3yJIbTaTa IpeloCcTaBileHnss MyHUIMITaIbHON YCIyTH.

5.6. B M®II 3asBurento obecrieunBaercst OecruiatHbiii noctyn k PIITY mist obecrnedenus
BO3MOXXHOCTH TOAAYM JIOKYMEHTOB B 3JIEKTPOHHOM BHJE, 4 TaKKe BO3MOXXHOCTb JIONOJHHUTEIBHO
MOJIyYUTh PE3yJAbTal NpenocTaBieHus MyHULIMNAIBHOW YCIYyrd NHpPHU YKa3aHUM COOTBETCTBYIOILLETO
crioco0a MoJiy4eHus B 3asiBIICHUU.

5.7. Mynununaneueiii apxuB u MO®IL] He BmpaBe TpeboBaTh OT 3asgBUTENS OCYIIECTBICHUS
NEMCTBUM, B TOM 4YMCIIE€ COIVIAaCOBAaHUN, HEOOXOAMMBIX Ul IMOJIyueHUs MyHULUIAIbHOW YCIyTd U
CBSI3aHHBIX C 00pallleHuEM B MHBIE TOCY/IapCTBEHHBIE OPraHbl WJIM OPraHbl MECTHOTO CaMOYIIPaBJICHMUS,
OpraHu3alyy.

5.8. B nmemsx mpenocraBineHus MyHununaibHoM —ycayru  MyHUIMDANbHBIA — apXHB
B3aMMOZEHUCTBYET CO CIEAYIOIIMMH OpraHU3alusIMU:

VYnpasiennem @enepanbHoil iy Obl TOCYIapCTBEHHOM perucTpanuy, KajacTpa u kaprorpaduu
Poccuiickoit @deneparun mo MockoBCKoi 00acTu (B paMKax MEXBEIOMCTBEHHOTO B3aWMOJECHCTBUS) —
IUIS TTOJIyYEHUs CBEACHNH U3 EQMHOro rocy1apcTBEHHOIO pEECTpa HEABMKUMOCTH.

6. Pezynomam npedocmasnenus MyHuuunaibHou yciyeu

6.1. 3asButenp oOpamaercs B MyHUIMNANbHBIA apXUB C 3asABICHUEM O IPEIOCTaBICHUU
MyHUIIMDIATBHOM YCIYTH B CIEAYIOIINX CIIydasx:

6.1.1. 3a noay4yeHueM JOKYMEHTOB, HEOOXOIUMBIX JUIS MOATBEPXKIEHHUsS cTaxa paboThl MU
pa3mepa 3apaboTHOI MJIaThI.

6.1.2. 3a mnoaydyeHueM JOKYMEHTOB, COJEpXAlMX CBEIACHHS B OTHOLICHHH OOBEKTOB
HEABM)KMMOI'0 UMYILIECTBA.

6.1.3. 32 mony4eHWEM WHBIX JOKyMEHTOB, B TOM YHCJIE COJCpPXKAIINX CBEICHHUS O
MOATBEPKICHUH POJCTBA, YAOUEpEeHUU (YCHIHOBIECHUHU), (pakTa y4eObl, HaXOXK/IEHUS B AETCKOM JIOME€ U
T.J.

6.2. Pe3ynprarom npenocTaBieHus] MyHUITUITATBHON YCITYTH SIBIISTFOTCS:

6.2.1.ApXuBHas cIipaBKa, apXMBHAas KOIUs, apXHBHAs BBIHUCKA UM WH(POPMALMOHHOE MUCHMO,
no QopMe apXMBHOH CIpaBKH, YTBEPXKAEHHOW MPHUKAa30M MUHHUCTEPCTBA KYIBTYphl M MAaCCOBBIX
xoMmyHuKaiuii Poccuiickoit @enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxkaenuu [IpaBuin opranuzanuu
XpaHEeHHUs, KOMIUICKTOBAaHMs, y4yeTa W HCIIOJIb30BaHMs JOKYMEHTOB ApxuBHOro ¢onmga Poccuiickoit
Denepany U IpYrux apXUBHBIX JOKYMEHTOB B OCYJapPCTBEHHBIX M MYHUIMIIAIbHBIX apXUBaX, My3€saX
u OmOmmoTeKkax, opraHu3aiusax Poccuiickol akajieMun HayK» W TNpuBeneHHOW B [lpunokennn 3 K
HacTosAueMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.
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Pesynprar  mpegoctaBieHuss ~ MyHUUMOAIbHOHW ~ YCIyrd, TMpH  YCIOBUM  yKa3aHUS
COOTBETCTBYIOIIETO CI10co0a Moay4YeHHs B 3asBICHUH, MOKET ObITh IMOJIYYEH CIEIYIOIUMU CIOCO0aMHU:

a) Bbigaercs 3asButento B MOL] B popme sx3eMIuisipa 31eKTPOHHOTO JOKYMEHTA, OAMHUCAHHOTO
DIl ynosHOMOYEHHOIO AOKHOCTHOTO JiIMLAa MyHHIMIIAJBHOTO apXuBa, Ha OyMa)KHOM HOCHTEINE, U
3aBEPEHHOTr0 MOJIHUCHI0 YIOTHOMOUYeHHOro crneruanucta MOIL[ u nedarsto MOL]. ApxuBHbIE KONUH,
IIOJrOTOBJIEHHBIE HAa 2 U 0oJee cTpaHulax, clIMBaroTCs crenuanuctoM MOLI, 3aBepsroTcs NOANKUCHIO
ynosiHoMo4yeHHoro cnenuainucra MOL u neyarsro MOLI;

0) HampaBiseTcs IO TMoYTe Ha OyMaXKHOM HOCHUTENe, MOAMMCHIBACTCS YIOJIHOMOYEHHBIM
JOJHKHOCTHBIM JIMLIOM MYHUIIMIIAIBHOTO apXKBa, 3aBEpsETCs MeYarbio (B OTHOIIEHUHU OOIIEAOCTYITHON
nHpopmaruu 1 “HGOPMAIIMH O CTa)Ke padOThl U 3apabOTHOI TUIaTe);

B) HampasisieTcs 3asButento B JInunenii kabuner Ha PIII'Y B BuIe 37EKTPOHHOTO JOKYMEHTA,
MOANMMCAHHOTO  YCWJIGHHOW  KBaJM(HUIMPOBAHHOM  OJEKTPOHHOW moamuchio (mamee —  OII)
YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIa MyHUIIMIIAIbHOTO ApXUBA;

r) npu oOpamieHuH 3asBUTENS] 1O DJIEKTPOHHOM MoYTe pe3yiabraT IpeJoCTaBIICHUs
MyHununaibHON yCcIyru, CoAepKaliui 001eJOCTYIHbIE CBEACHUS, TOAMUCHIBACTCS YIIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JTUIIOM MYyHMIIMIIATBHOTO apXMBa U MOXET ObITh HANpaBieH HA aJpec IEKTPOHHOMN
MOYTHI 3asABUTEIS], YKa3aHHOM B 3as1BJICHUU O MPEJOCTaBICHUN MyHUIIMNIANbHOM YCIIYTH.

Pesynbrar npenocrasienuss MyHUIIMTIATBHON YCIIYTH, COACPKAIIUNA CBEIEHUS 00 YCHIHOBICHUU
(ymouepeHun), BbIAAETCS TOJILKO Ha OyMa)KHOM HOCUTeNle B MyHUIIMNIAIBHOM apXHBe.

Pesynbrar npenocrasineHns MyHMIIMDAIBHOM YCIYI'M, COACPKALIUMN CBEIACHUS B OTHOLUCHUU
OOBECKTOB HEABI)KMMOTO HMYIIECTBA (PH3UYCCKUX JUI, O COACPKAHWM 3aBCIlaHHs, 00 aKTax
IPaX/1aHCKOI0 COCTOSHUSA (€CJIM CO JHS CO3/IaHUS ApXUBHBIX JOKYMEHTOB HE MPOILLIO 75 JIeT) BblIaeTcs
B MO®I] B dopme sK3eMIUIsipa NIEKTPOHHOIO IOKYMEHTa, noanucaHHoro OIl ymonHomodeHHOro
JOJDKHOCTHOTO JuIla MyHHMIIMIIaJbHOTO apXuBa, Ha OyMa)XHOM HOCHTEJE, U 3aBEPEHHOIO MOJIHCHIO
ynosiHoMo4eHHoro crienuanucra M®OI] u neyarsro MOII.

6.2.2. Pemenue o0 oTKa3e B MPEAOCTaBICHHMM MYyHHIIMIAIbHON yCIyrd, B cllydyae HaJIU4us
OCHOBaHUH ISl OTKa3a B MPEAOCTaBICHUM MyHHUIIMNAIbHOW YCIYTH, YKa3aHHBIX B 1. 13 HacTosiero
AJMUHUCTPAaTUBHOTO pernaMmenta odopmisercs no ¢opme, npuBeaeHHod B [lpunoxenun 4
HacToseMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Pemenne o0 orkaze B mpepocraBieHMM MyHUIMNAIBHOM YCIYTM, HPU YCIOBHM yKa3aHUS
COOTBETCTBYIOIIETO CMOco0a MOdy4deHHs] B 3asBICHMHM, MOXET OBITh MOJY4YEHO CIEIYIOIIUMU
criocobamu:

a) BeIaérces 3assurento B MOLL B popme sk3eMInIsipa 3IeKTPOHHOTO JOKYMEHTA, TOJMHUCAHHOTO
OIl ynoinHOMOYEHHOTO AOJKHOCTHOTO JMIla MyHHIIMIANBHOTO apXuBa, Ha OyMa)KHOM HOCHUTENEe, U
3aBEPEHHOr0 MOJNUCHI0 yIOIHOMOYeHHOro crneruaitucta MOIL[ u nedarsio MOL]. ApxuBHbIE KOIUH,
MOJITOTOBJICHHBIE HA 2 W Oosiee CTpaHMIaxX, clIMBaloTcs cnenuaarucroM ML, 3aBepstoTcss TOANUCHIO
ynoJtHoMO4YeHHOoro crneruanucra MOI u nevarsio MOIL;

0) nanpasnsierca 3asBurento B JInunelii kabuner Ha PIII'Y B Buje 31€KTPOHHOTO JTOKYMEHTA,
noanucasHoro J11 yrmoimHOMOUYEHHOTrO JOKHOCTHOTO Juila MyHHIIMIIAIIBHOTO apXHBa;

B) HampapjseTcss MO IoyTe Ha OyMa)XHOM HOCHUTeNe, MOJIUCHIBAECTCS YIOJTHOMOYEHHBIM
JOJHKHOCTHBIM JIMIIOM MyHHIIMIIAILHOTO apXuBa, 3aBepsieTcs nevarsio. [lpu oOparennn 3asBUTens 1Mo
SNIEKTPOHHOM MoYTe pelieHre 00 OTKa3e B MpeJoCTaBIeHNH MyHUITUNIATbHON YCIyTH HarpaBiseTcst Ha
aapec dJICKTPOHHOU IOUTHI.

6.3. ®akr mpenocraBieHuss ~MyHHIMIAIBHOM  YCIyTM € TIPWIOKEHHEM  pe3ylbrara
npefocTaBieHuss MyHuunansHou yenyru ¢pukcupyercst B Moayne okazanus ycayr EMC OY.
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7. Cpok pecucmpayuu 3anpoca 3asaeumensn o npeoocmasnenuu MyHuyunaivHol yciayzu

7.1. 3asBieHre o mpenocTaBiIeHnn MyHHUITMTIAILHON YCIyTH, TIOJJaHHOE B AJICKTPOHHOHN (opme
nocpenctBoM PIII'Y no 16:00 pabouero nusi, perucTpupyercss B MyHUIIMIIAIBHOM apXUBE B JIEHb €T0
nofayu. 3asBienue, noganuoe nocpeacrsom PIITY nmocne 16:00 paGouero aus 1160 B Hepabouuii 1eHb,
peructpupyercs B MyHUIIUTIATFHOM apXUBE HA CIACAYIOMIHA pabounii 1CHb.

7.2. 3asBieHue, MONyYEHHOE IO MOYTE, HAMPABISAETCS CIEHUAIMCTOM MYHUIIMIAIHLHOTO
apxuBa JJIsi IMPUCBOCHUS PETUCTPalMOHHOrO HoMepa B MOI] He mo3gHee mepBOro paboyero HS,
CICAYIOIIEro 3a JHEM IOoJy4YyeHHs 3asiBICHUST U JOKyMEHTOB Mo mnoute. Cnenuanuctom MOI]
perucTparoHHbI HoMep npucBanBaeTcs B Moayine AVIC M®I] B TeueHne omHOTO pabovero JHs.

7.3. 3asBneHue, NOJAaHHOE B UHBIX (Qopmax, IPETYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu peructpupyercss B MyHMUMIAIBHOM apXUBE B MOPSAJKE, YCTAaHOBICHHOM
OpraHU3aIlMOHHO-PACTIOPSATUTEIBHBIM JOKYMEHTOM AJIMUHUCTpaAnuu (Miaid MyHUIIMTIATBHOTO apXuBa),
OTBETCTBEHHOM 3a IIpenocTasiieHne MyHUIIMNIAIbHOU YCIIYTH

8. Cpok npedocmaenenus MyrnuyunaivHou ycayau

8.1. Cpok npenocrasieHnss MyHUIMIIAIbHON YCIYT'M COCTaBIseT He Oosee 8 pabouux aHeH c
natel perucrpanuu 3assieHus B MyHnununanbHoMm apxuse. MHpopmannoHHble TMcbMa 00 OTCYTCTBUU
JIOKYMEHTOB Ha XpaHEHUH B MyHHUIIMIIAJIbHOM apXHUBE HAIPAaBISAIOTCS 3asBUTEIIO B CPOK A0 3 pabounx
JHEH ¢ Jatel perucTpauuu 3asBieHus B MyHUIIMNIAIBHOM apXUBe.

8.2. B ciygae HeoOXOIUMOCTH MPOBECHUS TIONCKa WHpopMaruu 3a mepuoy 6onee 10 ner mpu
OTCYTCTBMM TOYHBIX NTOMCKOBBIX JAHHBIX B 3asBJIEHUU CPOK NPENOCTaBICHUs MyHUIIMNIAIIBHON yCIIyTH
MOXeT OBbITh MpOAJIeH He Oojiee yeM Ha § pabouMx JHEH ¢ MUCBMEHHOTO pa3pelieHHs PyKOBOAUTEIS
MyHuIunaibHOro apxusa.

B nanHoMm cnydae 3asBurento (ImpeAcTaBUTENO0 3asBUTENs) HAMpaBiseTcsl MHUCbMEHHOE
YBEJOMJIEHUE O MPOJUIEHUU CPOKa MpeocTaBieHuss MyHULIMTIANBHOW yeayru o gopMe, yKa3aHHOH B
[Ipunoxkenun 5 Hactosiero AAMMHHUCTPAaTUBHOIO PEIIAMEHTAa, C YKa3aHMEM IMPUYMHBI YBEIMUYEHUS
CpoKa IpenocTaBieHUss MyHUIIMNANIbHONM YyCIyrM M M3MEHEHHOW JaThl IOJY4YEeHUs pe3ylbTara.
YBenomiieHre 0 MPOAJIEHUH CpOKa MpeAocTaBIeHNs] MyHUIIMIATIbHOM YCIIYTH HallpaBIIseTCsl He TI03/IHEe
3 pabouunx JHEH CO JHS pEerHcTpaIiiy 3asBICHHS CIIOCOO0OM, YKa3aHHBIM B 3asBIICHUH.

8.3. MakcuManpHBI CpOK INpenocTaBlIeHUss MyHUIMNAIBHON yCIyTH ¢ Y4ETOM BO3MOYKHOTO
MPOJUICHHUS] CPOKa IMpeAO0CTaBIeHUsT MyHUIIMTIAIBHOM YCIIyTH HE MOXKET IpeBbimarh 16 pabounx aHel ¢
JaThl perucrpanuu 3asBieHHus B MyHUIIMIIaIbHOM apXUBE.

8.4. B o0muii cpok mnpenocraBieHus MyHUIMNAIBHOW YCIYTH BXOIUT CPOK HaIpaBJICHUS
MEXXBEIOMCTBEHHBIX 3allpOCOB M TOJYYEHHMs] Ha HHUX OTBETOB, CPOK HaIpaBlieHUS JOKYMEHTOB,
SIBJISIOIIUXCS PE3YIIBTATOM MpeaocTaBieHns] MyHUIIMITATbHOW yCITyTH.

9. Ilpasoswie ocnosanus npedocmasnenuns Mynuyunanvhoi ycayzu

9.1. OCHOBHBIMH HOPMATUBHBIMU TPABOBBIMH AaKTaMH, PETYIUPYIOIIMMH TPEIOCTaBICHHUE
MyHuLMDIaIBbHOW YCIIYTH, SIBISIOTCS:

9.1.1. ®enepanbupiii 3akoH oT 22.10.2004 No 125-®3 «O6 apxuBHOM nene B Poccuiickoit
denepanum.
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9.1.2. 3akon MockoBckor obmactu Ne 65/2007-O3 «O6 apxuBHOM jeine B MOCKOBCKOH
oOmactu.

9.1.3. IIpuka3z MuHUCTEpPCTBAa KYJABTYpbl U1 MAacCOBBIX KOMMYHHUKalMi Poccuiickoin ®@eneparuu
ot 18.01.2007 Ne 19 «O06 yrBepknenun IlpaBuin opraHu3anuy XpaHEeHUs, KOMIUIEKTOBAHUSA, y4eTa U
UCTOJB30BaHUs JOKyMeHTOB ApxuBHoro (onna Poccuiickoii ®Dexepauvu u JIpyrux apXHBHBIX
JOKYMEHTOB B TOCYIapCTBEHHBIX M MYHULMIAIBHBIX apXHBaX, My3esiX W OMOIMOTEKaX, OpraHU3aIIsIX
Pocculickoit akageMuu HayK».

9.2. Coucoxk HOpPMAaTUBHBIX AaKTOB, MPUMEHSEMBIX MPU MPEAOCTABICHUU MYHHUIIUMITAIBHON
yciyry, npuseneH B [punoxenun 6 kK HacTosieMy A IMUHUCTPATUBHOMY PEIIaMEHTY.

10. Hcuepnuvisarouwguii nepeuenv 00KymeHnmos,
Heo0x00umulx 015 npedocmasnenus MyHuyunaivHoul yciyzu, no0aeHcaujux
npeocmaenenuro 3asaeumeiiem

10.1. [lepeueHb AOKYMEHTOB, 00s3aTENbHBIX AJISI MPEIOCTABICHUS 3asiBUTENIEM HE3aBHCHMO OT
KaTeropuu U OCHOBAHUS JIJIsl 0OpaleHus 3a npefocTapieHrneM MyHUIIUaIbHOW YCIyTH:

a) 3adBIEHUE O WPENOCTaBIeHUHM MYHUIUNAIBHOW YCIyrn 1o QopMme, NPUBEACHHONH B
[Tpunoxxenun 7, lpunoxennu 8 unu [punoxenun 9 k HacrosiieMy AAMUHUCTPATUBHOMY PEIIaMEHTY
(B 3aBUCUMOCTH OT OCHOBAHMUSI JIJIsl OOpaIleHUs);

0) TOKYMEHT, YIO0CTOBEPSIONINNA TUYHOCTh 3assBUTEIIS,

B) JOKYMEHT, YIOCTOBEPSIOUINI JINYHOCTh MPEACTABUTENS 3asiBUTENS, B Cilydae OOpalleHus 3a
npenocTaBieHneM MyHUIIMNaNbHON YCIYTy NPEACTaBUTENS 3asiBUTENS;

I') TOKYMEHT, YIOCTOBEPSIOUIUI MOJIHOMOYMS MpeICTaBUTENS 3asiBUTENs, B Cilyyae oOpalleHus
3a peocTaBlIeHneM MyHUIIMNIANbHON YCIyry IPEACTABUTENS 3assBUTEIIS.

10.2. IlepeueHb TOKYMEHTOB, OOsI3aTeNbHBIX IJIs1 MPEAOCTaBIECHUS 3asBUTENIEM B 3aBUCUMOCTHU
OT OCHOBAHUS JJIs OOpallleHus 3a MpeocTaBIeHneM MyHUIIUNIATIbHON YCITyTH:

10.2.1. B cnyuae oOparmienust 3asBUTENS 3a MOJYyYEHHUEM JOKYMEHTOB, COIEPXKAIINX CBEICHUS
00 yCBIHOBNIEHUH (YIOYEPEHUH ) — HOTApUAJIHHO 3aBEPEHHOE COIIAaCHE YCHIHOBUTEIIECH.

10.2.2. B cnyudae oOpatieHus: 3assBUTEINS 32 TIOTyYEHUEM JOKYMEHTOB, COICPIKAIINX CBEJCHUS B
OTHOILIEHUHU COJEpXKaHMUs 3aBEllaHMsl - CIIpaBKa OT HOTapuyca 00 OTKpPBITMUM HAacCleACTBA WIM JUIsS
HACJIeIHUKOB MEPBOI ouepean: JOKYMEHT, MOATBEPKAAOINA (PakT cMepTH 3aBelaress, U JTOKYMEHT,
MIOATBEPKIAOIINN TPUHAIEKHOCTD 3asBUTENS K HACJIEAHUKAM IIEPBOM ouepen.

10.2.3. B cmyuyae oOpateHust 3asiBUTENS 3a MOTyYSeHHEM JIOKYMEHTOB, COJIEpKaIlluX CBEIACHUS U3
KHUT PErUCTpalluy 3aXOPOHEHHH (3aXOPOHEHUH YPH € IPAaXxoM) - JIOKYMEHT, ITOITBEPKAAIOLINIA POACTBO
3asBUTENS C YEJIOBEKOM, O KOTOPOM 3alpalluBalOTCs CBEACHHUA (€ClM He MPOILIo 75 JeT ¢ MOMEHTa
CO3/IaHMS JJOKYMEHTA).

10.2.4. B cnydae oOpamieHust 3asBUTENS 3a MOJyYEeHHEM JOKYMEHTOB, CONEPKAIINX CBEICHUS
00 aKTax Ipa)JIaHCKOTO COCTOSHUS (POXAEHUU, OpaKocoueTaHUuU, CMepPTH) (eciiu He Mpouuio 75 JeT ¢
MOMEHTA CO3/1aHusl JOKYMEHTA):

- JIOKyMEHT, MOATBEPKJAIOIINN (haKT CMEPTH YeJIOBeKa, O KOTOPOM 3aIpaIIUBAIOTCS CBEIACHHUS;

- TOKYMEHTBI, MIOATBEPKAAIOLINE POJACTBO 3asIBUTEIISL C YEIOBEKOM, O KOTOPOM 3aIlpallliBarOTCs
CBEJICHUS.

10.2.5. B cnyudae oOpamienus 3asBUTEN 3a MOJTyYeHUEM JOKYMEHTOB, COACPIKAIIUX CBEIACHUS O
HEABIXKMMOM HMyIlecTBe (U3MUECKHX JIML, €ClIM TIpaBa Ha HEABMKHMOE HMYIIECTBO He
3aperucTpupoBaHbl B ENMHOM rocyqapcTBEHHOM peecTpe HEABMKUMOCTH M HE MPOLUIO 75 JET ¢
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MOMEHTa CO3JaHMs JOKYMEHTa - JOKYMEHTBI, MOATBEPXKIAIOIIME IPaBO BIIAJCHUS HEIBUKMMBIM
MMYLIECTBOM (JI0rOBOP KYIUIU-TIPOJAXKH, PELLIEHHE CYy/la, MUPOBOE COIMIAILIEHUE U Jp.).

10.3. Criucok AOKyMEHTOB, 0053aTeNbHBIX Ui MPEIOCTABICHUS 3asBUTENIEM B 3aBUCUMOCTU OT
Kareropuu 3asBUTENS U OCHOBaHMHU il oOpamieHus, nepeuncieHsl B [Ipunoxennn 10 k HacTosmeMy
AJIMUHUCTPAaTUBHOMY PEITIaMEHTY.

10.4. Omnucanue JOKYMEHTOB W TOPSIOK WX MPEICTABICHUS 3asBHUTEIEM B 3aBUCHMOCTH OT
crioco0a obpaienus npuseneH B [Ipunoxennu 11 x HacTosAmeMy A IMUHUCTPATUBHOMY PETIAMEHTY.

10.5. MyHuuunaibHbIi apXuB HE BIIpaBe TPeOOBaTh OT 3asiBUTENS IPEICTABICHMSL:

10.5.1. JlokymeHTOB niau WH(OpMAIUU JUOO0 OCYIIECTBICHHS ACHCTBUMN, MPEACTABICHHUE WM
OCYLIECTBIICHUE KOTOPBIX HE IPEJYCMOTPEHO HOPMAaTMBHBIMU IIPaBOBBIMH akTaMu Pocculickoi
denepanyy, HOPMaTUBHBIMU IPAaBOBBIMM akTaMM MOCKOBCKOH 00jacTh JUisl HpPENOCTaBICHUS
MyHuuMnaibHOM YCIYTH.

10.5.2. JlokymeHTOB M HH(OpMAIMH, OTCYTCTBUE M (WMJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCH MPU NIEPBOHAYAILHOM OTKa3€ B IIPUEME JIOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUS
MyHununaibHOM yciayru, Jubo B MpenocTaBieHUMM MyHHIIMNAIbHOW YCIYTd, 3a HCKIIOYEHUEM
CIIEAYIOLUX CIIy4acB:

a) W3MEHEeHHe TpeOOBaHUII HOPMAaTHUBHBIX MPABOBBIX AKTOB, KAacCalOIIMXCA MPEJOCTaBIECHUS
MyHununanbHOM  yCiayrd, IIOCJIE€ II€pBOHAYaJIbHOM TOAAYM  3asBJIEHUS O IPEJOCTABICHUU
MyHunuMnaibsHON yCIIyTy;

0) Hanuuue OoMMOOK B 3asBJICHUM O MPENOCTaBICHUH MyHUIIMIIAIbHOW YCIYTHU U JOKYMEHTaX,
MOJAHHBIX 3asBUTEJIEM I10CJIE NEPBOHAYAJIbHOIO OTKa3a B IMPUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
IpefocTaBlIeHuss MyHMIMIAIBbHOW yCiayrd, JM0o B MperoCTaBlIeHUH MyHHUIMIAIBHOM YCIyrd U HE
BKJIFOUEHHBIX B IPE/ICTABICHHBIA pPaHee KOMILJIEKT IOKYMEHTOB;

B) HCTEUEHUE CpOKa JIeUCTBUSA JIOKYMEHTOB WJIM HM3MEHEHHEe HHpOpMaluMu Tocie
NEPBOHAYAJILHOTO OTKAa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JJIS peAocTaBleH!s: MyHUIMIAaIbHON
yCIYyTH, 100 B IPEAOCTaBIEHUH rOCYIapCTBEHHON YCIIYTH;

I') BBIABICHHE JOKYMEHTAJIbHO MOATBEPXKICHHOrO (akra (IPU3HAKOB) OLIMOOYHOIO WM
IPOTUBONPABHOTO JAeHCTBUsS  (Oe37eicTBUS) JODKHOCTHOIO JiMia MyHUIIMIANBHOTO — apXHBa,
MPEeOCTaBIIAIOMEr0o MyHUIIMITATIBHYIO YCIYTy IpU MEepBOHAYaJIbHOM OTKa3e B MPHUEME JOKYMEHTOB,
HEOOXOMUMBIX  JUIsl TIpPeNoCTaBileHUs MyHMIMOAIbHOM  yciayrd, Jub0 B IPEJOCTaBICHUU
MyHununaibHON yciayrd, O 4eM B MMCbMEHHOM BHJIE 3a MOJAINHUCHI0 PYKOBOAMTENS MyHHUIIUIIAIHHOTO
apxuBa, MPEAOCTaBIAOLIEr0 MyHMIMIAIBHYIO YCIAYry, HpH IEPBOHAYAIBHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JIJIs IpeoCTaBleHHs] MyHUIIMTIAIHOW YCITyTH YBEAOMIISIETCS 3asBUTENb, a
TaKKe MPUHOCATCS U3BUHEHUS 3a IOCTAaBJICHHbIE HEYJ00CTBa.

11. Hcuepnoiearowjuii nepeuenv 00KyMeHM 08, HE0OX00UMBbBIX 0711 RPEOOCHAB1eHUA
MyHnuyunanvnoil yciyzu, KOmopbvie HAX00AMCA 6 PACHOPANCEHUU OP2AHOE8 6]1ACMU, OP2AHOE
MECHIHO020 CAMOYNPAGICHUSA WU OP2AHU3AUUTL

11.1. MyHunMnanbHeI apxXuB B MOPSAKE MEKBEIOMCTBEHHOTO B3aMMOJEHCTBUS 3allpallliBacT
CIIe/IyIOIIME TOKYMEHTHI M CBE/ICHUS, HEOOXOAUMBIE JJIS MpeoCTaBIeHUss MyHUIIMIIAIbHOMN YCIyTH:

B ciiyyae OOpalieHHs 3a IOJIyueHHEM JOKYMEHTOB, COJEpKallluX CBEIEHUS B OTHOILCHHH
OOBEKTOB HEJBIDKMMOTO HUMYIECTBa, B YrpaBieHuun DenepanbHOR cioykObl TrocyrnapcTBEHHOU
perucTpanuu, kagactpa u kaprorpapun mo MockoBCKoi 00IacTH 3amparinBaeTcs Belucka u3 ExnHoro
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rocyIapcTBEHHOTO peecTpa HeaBmwxumocTu (mamee — EI'PH), monrBeprkmaromiasi mpaBooOiagaHue
HEJABM>KUMBIM UMYIIECTBOM.

11.2. HempencraBineHnue (HECBOEBPEMEHHOE MPEACTABICHUE) YKAa3aHHBIMH  OpraHaMu
TOCYIapCTBEHHOW BIIACTH JOKYMEHTOB W MH(OPMAIMU HE MOXET SBISTHCS OCHOBAHUEM I OTKa3a B
IIPEAOCTABIICHUN 3asBUTEI0 MyHUIIUIIAIIBHON YCIIYTH.

11.3. JlomkHOCTHOE nUI0 W (WiIM) paOOTHUK YKAa3aHHBIX OPraHOB, HE NPEICTABUBIIHEC
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOLICHHBIE U HAXOISIIMECS B PACHOPSIKEHUU JOKYMEHT WU
uH(pOpMaIMIO, MOAJEKAT aJIMUHUCTPATUBHOM, AMCUMILUIMHAPHON WM HHOM OTBETCTBEHHOCTH B
COOTBETCTBHMHU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu.

11.4. MyHununanbHOMY apXxuBy, 3alpemeHo TpedoBaTh y 3asBUTENsS] IPEICTaBICHHUS
JOKYMEHTOB M HWHGOpMAlMy, B TOM YHCJIE MOATBEPKIAIONIMX BHECEHHE 3asBUTENIEM IIIaThl 3a
MpeaocTaBlieHne MyHUIIUTATBEHON YCIIYTH, KOTOpbIE HAaxOASATCS B PACIOPSIKEHUU OPraHoB,
MPEAOCTABIIAIONINX TOCYIapPCTBEHHBIE YCIYTH, WHBIX TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUs] JUOO TOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIpaBJICHUS! OpraHM3allMi, YYaCTBYIOIIUX B TMPEIOCTABICHUM MYHHUIIMNAIBHBIX YCIYI, B
COOTBETCTBHH C HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH.

11.5. lokymeHTsl, yka3zaHHble B myHKTe 11.1 HacTosiiero AJIMUHUCTPATUBHOTO pPErIaMEHTA,
MOTyT OBITH TPEACTAaBICHbI 3asBUTEIEM CAMOCTOSTENBHO TIO COOCTBEHHOH  MHHIIMATHUBE.
Henpencrasnenue 3asBuTeneM yKa3aHHBIX JIOKYMEHTOB HE SBISETCS OCHOBAaHHMEM JJisi OTKasza
3asBUTEIIO B MPEJOCTaBICHUU MYyHUIIUITAIIBHON YCITYTH.

12. Hcuepnuviearouuilt nepeuens 0CHOBAHUIL 0111 OMKA3A 8 npUemMe U pecucmpayuu
O0OKYMEHM 08, He0OX00UMbIX 0151 npedocmasienus Mynuyunanvhoi ycayzu

12.1. OcHOBaHMsAMM A1 OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIs MPEAOCTaBICHUS
MyHULIMNIaIBHON YCIIYTH SIBIISIOTCS:

12.1.1. OOpaienue 3a mnpefocTaBlIeHUEM MyHHLIMNAIBHOW YCIYTH, HE IPeroCTaBIsAeMOM
MyHununaibHbIM apXUBOM.

12.1.2. IlpencraBieH HEMONHBI KOMILUIEKT JTOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS
MyHunHMnaibHON yCIIyTH.

12.1.3. JloxyMeHTHI, yKa3aHHbIE B TOAMYHKTaX «O», «B», «r» myHkra 10.1, mynkrax 10.2.1 u
10.2.2 nacrosiiero AIMUHACTPaTUBHOIO PEITIAMEHTA, YTPATUIIN CUITY.

12.1.4. JloxyMeHTBl cojepXarT TIOIYMCTKA M UCIPABIECHUS TEKCTa, HE 3aBEpEHHBIC B
YCTaHOBJIEHHOM 3aKOHO/IaTEIbCTBOM MOPSJIKE.

12.1.5. JIokyMeHTHI cofepar NOBPEKCHHS, HAINYME KOTOPBIX HE MO3BOJISIET B MOJHOM 00BEME
MCIOJIb30BaTh NH(OPMAIIUIO U CBEICHUS, COAepKalluecs B JOKyMEHTaxX.

12.1.6. HekoppekTHOE 3aroHeHHEe 00sA3aTeNIbHBIX ToJIeH B (hopMe MHTEPaKTHBHOTO 3ampoca Ha
PIIT'Y (oTcyrcTBUE 3amoHEHUS, HEIOCTOBEPHOE, HEMOJIHOE JTUO0 HEeTPAaBUWIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBIIEHHBIM HACTOALIUM AJIMUHUCTPATUBHBIM PEITIAMEHTOM).

12.1.7. TlpencraBneHue 3JIEKTPOHHBIX 00pa3oB JOKyMEHTOB mocpenctBoM PIITY, kauecTBo
KOTOPBIX HE MO3BOJISIET B MOJHOM O00bEME MPOYUTATh TEKCT JOKYMEHTA M/MJM PAcloO3HATh PEKBU3UTHI
JOKYMEHTA.

12.1.8. llomaya 3asBiIEHUS U MHBIX JOKYMEHTOB B DJIEKTPOHHOH (opMe, MOANMCAHHBIX C
UCIOJIb30BaHUEM 3JIEKTPOHHOM NOANKCH, HE NpUHAANEKAIIed 3asgBUTEN0 WIM IPEACTaBUTENIO
3asBUTEIIS.



15

12.2. Tlpu obpamenun yepe3 PIII'Y pemenue o0 oTkasze B nmpueMe JOKYMEHTOB, HEOOXOIUMBIX
JUI TIpeocTaBieHuss MyHUIIUNIATbHOW YCIYTH B BUJE AJIEKTPOHHOTO TOKYMEHTa, moamucaHHoro Ol
YIOJIHOMOYEHHOTO JTOJKHOCTHOTO Jinlla MyHUIIMIIaIbHOTO apXHBa, HAIPABISETCS B JMYHBIN KaOMHET
3asBurens Ha PIIT'Y He no3anee nepBoro padbodero JiHs, CASAYIOMIETO 3a THEM [1O/1a4H 3asIBJICHUS.

13. Hcuepnuisarowuii nepeuenv 0CHOaAHUIL 0711 RPUOCHIAHO6EHUS WU OMKA3A 6
npedocmasnenuu MynHuyunaivHou yciyeu

13.1. OcHoBaHus A8  IPUOCTAHOBJIEHUS  NPEAOCTaBIeHUs  MyHUIMIAIBHOH  yCIyru
OTCYTCTBYIOT.

13.2. OcHoBaHMAMH IS OTKA3a B MPEIOCTABICHUA MyHHIIUTIATBHOW YCIYTH SBISIOTCS:

13.2.1. Hanuune mNpOTUBOPEUYMBBIX CBEACHWI B 3asBICHUM M TNPWIOKEHHBIX K HEMY
JOKYMEHTaXx.

13.2.2. HecooTBeTcTBUE Kareropuu 3asBUTEINS KPYTY JIMII, YKa3aHHBIX B MyHKTE 2 HACTOSILETO
AJMUHHUCTPAaTUBHOTO PEIIaMEHTA.

13.2.3. HecooTBeTCTBUE  JOKYMEHTOB,  yKa3aHHBIX B  IIyHKTE 10  Hacrosiero
AJZIMUHUCTPAaTUBHOTO perIaMeHTa, MO0 (OopMe WIM COJIEpKaHUIO TPeOOBAaHUSAM 3aKOHOAATEIbCTBA
Poccuiickont enepanuu.

13.2.4. 3asiBieHue TIOAAHO JIMIIOM, HE HWMEIONIMM TIOJTHOMOYHM TPEICTABISATh HWHTEPECHI
3asiBUTES.

13.2.5. OrcyrctBue B MyHUIIMIIAJIBHOM apXHWBE CBEACHHWA 00 OIIaTe IMPeIoCTaBICHUS
MyHununanbHOM YCIyru B TedeHHe S5 padouux JHEM ¢ JaTbl HalpaBlIEHUs YBEAOMJIEHHS O
He00X0UMOCTH OIuI1aThl MyHUIIMNIANBHONW yCIyTH (IpU MpenocTaBlIeHnd MyHUIIMNIAIbHON yCIyTy Ha
BO3ME3/IHOM OCHOBE).

13.3. OT3bIB 3asiBIEHHs HA IPEIOCTABIECHHE YCIYTH 110 MHUIIMATUBE 3asBUTES.

13.3.1. 3asButens BIpaBe OTKa3aTbcsi OT MOJyuyeHUs MyHUIMIAIBHOM YyCIyTM HAa OCHOBAaHUU
MUCbMEHHOTO 3asBJICHUS, HAIICAHHOTO B CBOOOIHOMN (hopMe, HalpaBUB 110 aJIpecy JAEKTPOHHOM MOUTHI
Wi oO0paTuBIINCh B MyHUIIMTIANBbHBIN apXUB.

13.3.2. Ha ocHOBaHMM TOCTYNMBIIETO 3asBICHWs 00 OTKaze B  NPEAOCTABICHUH
MyHununaibHOM YCIYrM YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM MyYHUIMIAIBHOTO —apXHBa
npuHuMmaercs Pemienne o0 oOTkaze B NPENOCTaBI€HUHM MyHMIMIAIBHOW yCiayru 1o ¢opme,
npusBeneHHoW B Ilpunoxenun 4 k HacrosmeMy AJMHHHCTPaTHBHOMY pEIIAMEHTY, KOTOpPOE H
HampasisgeTcss 3asgBUTENI0 MO aJpecy 3JIEKTPOHHOM MOYTHI MM BBIIAETCS B JIeHb OOpalleHus B
MyHuLIHMnaabHbIA apXUB.

13.3.3. dakr orkaza 3asgBUTENS OT MpeNOCTaBIeHUS MYHUIMIAIBHON YCIYTH C MPUIOKEHUEM
3asBiieHuss W PemenneM 00 oOTkaze B MpeAocTaBleHUHM MyHUIIMNAIBHON YCIyrM (GUKCUPYETCs
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MyHununaibHoro apxusa B Monyne okazanus ycinyr EMIC
oVv.

13.3.4. Otka3 ot mpemocTaBieHUs MyHHIHUMAIBHON YCIYTH HE TPEMSTCTBYET MOBTOPHOMY
oOparnieHuto 3asgBurens B MyHUIIMIIATBHBIN apXUB 3a MPeI0CTaBIeHneM MyHUITUNIAIBHON YCITYTH.

14. HHopaook, pazmep u ocnosanusn e3umanus 20Cy0apcmeeHHoll ROWIIUHbL UTU UHOU NIAmbl,
e3umaemoil 3a npedocmaesnenue MynuyunaaivbHou yciayeu

14.1. 3anmpocel, CBsi3aHHBIE C COLMAJBHOM 3alIUTOM TIpaKAaH, NPEAyCMaTpUBAIOLIEH HX
NEHCUOHHOE O0ecreueHne, a TaKkKe IMOITYy4YeHHE JIbIOT M KOMIIGHCAIlMi B COOTBETCTBUU C
3akoHonarenbcTBOM Poccuiickoit denepannu, HCTIOMHAIOTCS MYyHUIMIIAIBHBIM apXUBOM O€3BO3ME3/THO.
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14.2. 3anpockl 0 IpeaocTaBIeHHH HHGOPMAIIUU TI0 OMPEICICHHON MpolieMe, TeMe, COOBITHIO,
¢dakty, Ouorpaduyeckue 3ampochl, MO KOTOPHIM YCTaHABJIMBAIOTCS CBEACHUSA, HEOOXOAMMBIE IS
M3Y4YEHUS] KU3HM M JACATEIBHOCTH KOHKPETHBIX JIMI[ IPENOCTaBIAIOTCS MyHHIMNAIBHBIM apXHUBOM
0€3BO3ME3/THO.

14.3. 3anpocsl 0 mpenocraBieHUd HH(popManuu, HEOOXOAMMOM IJiIsi YCTaHOBIICHHUS POJCTBA,
POACTBEHHBIX CBsI3€ ABYX WM OoJyiee JHIl, UCTOPHH CEMbH, POAA HCIONHSIOTCS MyHHIUAIbHBIM
apXUBOM 0€3BO3ME3/THO.

14.4. TlpencraBnenue wHboOpManuu 00 orulaTe 3a MpeaocTaBiIcHHE MyHUIUMIIATBLHON YCIyTH
OCyLIECTBIIsACTCS MyHUUIMNAIBHBIM apXUBOM C HCIIOJIb30BAHUEM CBEICHMM, COAEpKAUIUXCA B
TocynapcTBeHHOM MHPOPMALIMOHHON CUCTEME TOCYJapCTBEHHBIX U MYHHUIIMIIABHBIX TUIaTEXeN (Hasnee -
I'C I'™MII).

14.5. B teuenue 3 pabouux AHEW C AaThl perMCTpalUy 3asBJICHUS B MyHHIMIIAJBHOM apXHBE
3asBuTemo B nuHbI kKaburaeT Ha PIIY (B cimyuae oOpamienus mocpenctsoM PIITY) nmuGo no aapecy
JJIEKTPOHHOM  MOYTHI, YyKa3aHHOMY B 3asBJICHUHU, YIOJHOMOUYEHHBIM JIOJDKHOCTHBIM  JIMIIOM
AJIMUHUCTpALUK HANpaBIISIETCA YBEJOMJIEHUE O HEOOXOAUMOCTH OIUIAaTUTh MYyHULIUIIATIBHYIO YCIYTY C
MPUIOKEHUEM KBUTAHIMU AJI OIIaThl MyHUIIMITAIBHON YCITYTH.

14.6. Omuara 3a mpenoctaBieHue MyHHIIMNAIBHON YCIYIH MOXET ObITh MpOU3BEICHA
3asgBuTeNneM 0 Mojayu 3asBICHUS M HEOOXOAUMBIX Ui MpedocTaBieHUs MyHUIMNATBHONW YCIYrU
JIOKYMEHTOB. B 3TOM citydae 3asiBUTEINIO MPEICTABISAETCS] BO3MOXKHOCTh IPUKPENIUTh B JIMYHBIA KaOUHET
Ha PIII'Y oanmekrpoHHBI 00pa3 MOKYMEHTa, MOATBEPIKIAIONICTO IUIATE)K WU TMPHIOKUTH KOITHIO
JOKYMEHTA, MOATBEPKJIAIOLIEro IUIATeX, K 3asABICHUIO O MpPeNOoCTaBlIeHHH MyHUIMNAIbHON YCIYTH,
HanpasiasieMoMy 1o rmnoure. Ksutanmus o0 omiare MyHununanbHOM YCIyrM pasMellleHa Ha
odumanbHOM caiiTe MyHUIIMIAIILHOTO apXyUBa WM A IMUHUCTPALIUH.

14.7. B ciayyae OTCYTCTBUSI OCHOBaHHMI JUIsl OTKa3a B NpUEME U PETUCTpaluu 3asBICHUS
YIIOJTHOMOYEHHOE JIOJDKHOCTHOE JIMI0 MYyHHMIMIAIBHOTO apXuBa B TeueHHe 5 pabouux AHEH mocie
HAIpPAaBJIEHUS 3aABUTENI0 KBUTAHLUU AJI OILIaThl MyHMIMIIAJIBHOM YCIIYTH IIPOBEPSIET MOCTYILIIEHUE
wiatexxa B [MIC I'MIL. [Ipu mocTtyrmuieHu miiarexa YHOJHOMOYEHHBIH paboTHUK MyHHIMIIATBHOTO
apxuBa HampaBlisieT B JHU4HbIA kaOuHer 3asButens Ha PIII'Y (B ciydae oOpaieHUs MOCpeacTBOM
PIII'Y) nmub6o mo azapecy SJIE€KTPOHHON TOYTHI, YKa3aHHOMY B 3asBIE€HUU (B clydae OOpaleHus
MIOCPEJICTBOM TIOYTHI), YBEIOMJIEHME O MOATBEpXKIACHHM IuIarexa. [lanee MyHununanbHbI apXuB
OCYIIECTBIISIET IpeocTaBlIeHne MyHUIIMIAIILHOM YCIYTH B paMKaxX perIaMeHTHOTO CpoKa.

14.8. B cnyuae, eciiu B TedeHHe 3 pabo4MX JHEH MOCie HamnpaBieHUs 3asBUTENO0 YBEJOMIICHUS
0 HEOOXOAMMOCTH OIUIaThl MyHHUIMIAIBHON YCIyrd, WHGOpMalUs O MOCTYIUIGHHH IUIaTeXa He
MIOCTYIIWJIA, YIOJHOMOYEHHOE TOJDKHOCTHOE JIMIO MyYHUIIMIIAJbHOTO apXHMBa HAIPaBISET B JIMYHBIN
kabuner 3aspurens Ha PIII'Y (B cinyuae oOpamenus mocpernctsom PIIIY) nmbo mo aapecy
SNIEKTPOHHOM TMOYTHI, YKAa3aHHOMY B 3asBJICHHUU (B cliyyae OOpalmIeHHs MOCPEICTBOM IOYTHI),
yBeoMIJIeHHE 00 OTCYTCTBHH CBEJEHHH 00 orutare MyHUIIMITANBbHOM YCITYTH.

14.9. B caydae oTkaza 3asgBHUTENs] OT NPEAOCTaBICHUS MyHUIIMNAIBHOW YCIYrd IUiara 3a
npeaocTaBieHne MyHUIIMTIATBHOM yCIIYTH BO3BpAIaeTCs B TeueHWe 15 pabouymx IHEH, B MOPSIIKE,
YCTAHOBJIIEHHOM 3aKOHOAaTesIbcTBOM Poccuiickoit denepanum.

15. Ilepeuens yciye, Heod6xo00umvix u 00a3amenbHbIX 01 npedocmasienus MynuyunanbvHou
yeayzu, 6 mom Hucie nopaookK, paimep U OCHOBAHUA 63UMAHUA NJIAMbL 34 RPEOOCMAasIeHUe MAKUX

yeaye
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15.1. Yenyru, HEoOX0MUMBIE U 00s3aTeNIbHBIC ISl TPENOCTaBICHUS MYHUIIUITATLHON YCIIYTH,
OTCYTCTBYIOT.

16. Cnocoowvl npedocmasnenusn 3assumenem 00OKyMeHm 08, HEOOXO0OUMBIX 0J1 NOTIYUEeHUS
Mynuyunanonoit ycayzu

16.1. Beibop 3asBuTeneM crnocoba Moaauud 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIy4eHUs MYyHULHNAIBHON YCIYTM, OCYLIECTBISETCS B COOTBETCTBUM C 3aKOHOIATEIbCTBOM
Poccuiickoit ®denepannu 1 3ak0HOIATENLCTBOM MOCKOBCKOH 001acTH.

16.2. Tlopsmox oOecrieueHUs] JUYHOTO MpHEMa W TNpUeMa 3asBICHUS O MPEJOCTaBICHUU
MyHununanbHOM  yCIyrd,  HAlpaBI€HHOIO  IOYTOBBIM  OTIPABICHHUEM,  YCTAHABIUBACTCS
OpPraHMU3alMOHHO-PACIIOPSAUTEIBHBIM JOKYMEHTOM MyHUIIMNIANIBHOIO apXuBa, OTBETCTBEHHOIO 3a
IperocTaBlIeHne MyHUIIMTIIAIBHON YCIIYTH.

16.3. O6pamenue 3asButens nocpeacteom PIITY.

16.3.1. lna  nonyuenuss MyHuuuMnanbHOM yciayrn 3asgBUTENb MIM  €r0  IPEACTaBUTEINb
aBropusyercsi B EmuHoi cucreme wuaeHtudukamunm u ayreHtudukanmu (manee — ECHA), 3arem
3anoJHsIeT 3asBICHNE C UCIOJIb30BAHUEM CIIEIMATHLHON HHTEPAKTUBHON (DOPMBI B SJIEKTPOHHOM BHJIE.

16.3.2. 3anonHeHHOe 3asBICHHME HAINpPABISIETCS BMECTE C IPUKPEIJICHHBIMU SJIEKTPOHHBIMU
o0pa3aMu  JTOKyMEHTOB, HEOOXOAMMBIX JJIsI MPEJOCTaBICHUS MyHUIMNAIBHOW  YCIYTH, B
MyHuLMnaabHbIA apXUB.

16.3.3. YBenomiieHHEe O perucTpaluy 3asBICHUS O NPEAOCTaBIeHMM MYHUIMNIAIBHON YCIyTU
HampaBisieTcss B Jluunelid kaOuHer 3asBurens Ha PIIIY B Tedyenwe omHOoro pabodero JHS IMOCIe
pETUCTpaLVY 3asBICHHUS.

16.3.4. Pemenune o npenocrasieHnn MyHUIIMNIAIBHON yCIyrd MPUHAMAETCS MyHUIIMTIAIBHBIM
apXMBOM HA OCHOBaHHUH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, MPEACTABIECHHBIX 3asBUTEIEM, a TaKxkKe
CBE/ICHUH, HaXOALIMXCS B PACHIOPSKEHUH UHBIX OPTaHOB IOCYIapCTBEHHON BJIACTH, OPIaHOB MECTHOTO
CaMOYTIpaBJIEHHUs] U TMOJy4YEeHHBIX MYHUIIMIIAIbHBIM apXUBOM IOCPEACTBOM MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO  B3aUMOJICHCTBUSL B MOpSIKE, MNPEAYCMOTpEHHOM B myHKTe 11 HacTosmiero
AJIMMHUCTPaTHUBHOTO pertaMeHTa. CBepka 3JeKTPOHHBIX 00pa3oB JOKYMEHTOB, HalpaBIEHHBIX
nocpenctsoM PIII'Y, ¢ opurnnanamu npoussogurcst B M®I[ B MOMEHT Bbljauu 3asBUTENIO peE3ynbTara
npefocTaBiIeHuss MyHUIIMNIATBHON YCIIYTH, IPU OOpaIlleHUH 3a CIEIYIOIIMMH apXUBHBIMHU CBEACHUSAMU:

- B OTHOIICHUHU HEJBUKMMOTO MMYIIECTBA (€CIM ¢ MOMEHTa CO3JJaHUs apXHWBHOTO JIOKYMEHTA,
CBEJICHHUS U3 KOTOPOT'O 3alpaliuBaroTCs 3asSBUTENIEM, HE MPOILIO 75 JeT);

- O COAEP/KAHNM 3aBEIAHUS;

- 00 aKkTax TpaKIAaHCKOTO COCTOSHUS (€CiM C MOMEHTA CO3/1aHHs apXWBHOTO JOKYMEHTAa,
CBEJIEHHUS U3 KOTOPOT'o 3alpaliiBaoTCs 3asBUTEIEM, HE MPOILIIO 75 JeT);

- U3 KHHT pErucTpalniy 3aXOpOHEHUH (3aXOPOHEHUE YPH € MpaxoM) (€CiIiM ¢ MOMEHTA CO3JaHMs
apXMBHOT'O JOKYMEHTA, CBEJCHUS U3 KOTOPOTO 3aIlpallIMBaIOTCs 3asBUTENIEM, HE TIPOLIO 75 JIeT);

- 0 ctaxe paloThl, 3apabOTHOM IuIaTe, OOyYEeHHM JPYroro yeioBeka (MpH OOpaIeHUU He
IIPEJICTABUTEINS 3aBUTENS, B CIIydae, €CIIM ¢ MOMEHTA CO3[IaHUSl apXMBHOIO JOKYMEHTA, CBEICHUS W3
KOTOPOTO 3alpaiiuBaroTcs 3asBUTENIEM, HE TPOLLIO 75 JeT).

16.3.5. [Insa monmydeHHs pe3yibrara IMpenoCTaBlieHHs MyHHUIIUTATBHOW YCIYrH 3asiBUTEIIO
HeoOxoqumo mpenctaButh B MO®Ll opuruHanbl JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTaBICHUS
MyHHuIIMNIATBFHOM YCIIYTH, paHee HalpaBJIeHHBIX B (popMe 3JIeKTPOHHBIX 00pa3oB mocpeactsom PIITY.
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B cinywyae momydeHus pesynapTara MNpeaocTaBiieHUs MyHUUIHMNAIBHOM YCIYTH O BOIpOCaM
YCHIHOBIIEHUS (yAodepeHus) B MyHUIIMNAIBHOM apxuBe 3asBUTENb NPEACTABIAECT OPUTHHAIbBI
JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEAOCTaBIeHUS MyHUIIUIATIBHOM YCIIyTH.

16.3.6. Corpymauk MO®I] npoBoAWT CBEPKYy IOKYMEHTOB C JJICKTPOHHBIMH OOpazaMu U
(dbopmMupyeT aKkT CBepKU Jo0KyMeHTOB B Moayne ML EVC OV.

16.3.7. B ciydae, eciiui OpUrHHaiIbl JOKYMEHTOB HE COOTBETCTBYIOT JIOKYMEHTaM, MOJaHHBIM B
ANEKTPOHHOH Gopme, corpynHuk M®PL] popmupyet akt u puxcupyer 8 Moayne MOL| EVC OV.

16.3.8. Tlo xemanuto 3asButens coTpynHuk MOPI[ dopmupyer akT cBepku Ha OyMaKHOM
HOCHUTEJE, IOANUCHIBAET U BBIJAET 3asIBUTEINIO.

16.3.9. Tlocme moamucaHus akTa CBEPKH, COJAEpKamero WHGOPMAIUI O HECOOTBETCTBUU
MIPEJICTABICHHBIX IOKyMEHTOB JIEKTPOHHBIM 00pa3aM JTOKYMEHTOB, IOJAHHBIX B 3JIEKTPOHHOU (opme
nocperacteom PIIT'Y, 3asgBuTento HampaBiseTcs yBEIOMICHHE OO0 aHHYIMPOBAHWU pe3ylibTara
npenocTabieHus MyHuIMnaibHol yeinyru no ¢popme, npuseneHHoi B [Tpunoxkenun 13 x HacTosmemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

16.3.10. Pesymbrar mnpemocraBieHuss MyHHIMIANBHOM YCIyrd Ha OyMa)kHOM HOCHTENE
Bb1aeTcs 3asButento B MOILI, B dopme sk3emIuispa 3MEeKTPOHHOTO JOKYMEHTa, noiamnuca€Horo Ol
YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO JUIla MYyHHUIMIIANBHOTO apXuBa, Ha OyMa)XHOM HOCHTeNe, U
3aBEPEHHOI0 MMOAIMCHIO YIIOJIHOMOYEHHOTO crienranucra M®I] u neyarsro MOII.

16.4. OGpartenue 3a npegocTaBieHueM MyHHUIIMIATBHOM YCIIYTH MO MOUTE.

16.4.1. 3agBUTENs MOXET HAIpPaBUTh MO ajapecy MyHUIMNAIbHOIO apXuBa, YKa3aHHOMY B
[Ipunoxkenun 2 K HacTosieMy AJIMUHUCTPATUBHOMY PEINIAMEHTY, 3asBICHHUE, MOANMCAHHOE JIMYHO
3asBHUTENEM WM TPEACTaBUTENEM 3asBUTENs, U KOIMU HEOOXOIUMBIX JOKYMEHTOB B COOTBETCTBHUU C
TpeOOBaHUSAMH, YKa3aHHBIMU B MyHKTEe 10 HacTosiero AAMUHUCTPAaTUBHOIO PEIIAMEHTa.

16.4.2. MyHunMnaibHbli apXuB HE TO3JHEE MEPBOro paboYero MHs, CIEAYIOIIEro 3a JHEM
IIOJIy4EHUs TOKYMEHTOB, HAlPaByseT 3asBICHUE U NOJy4YeHHbIE TOKyMeHThl B ML nns peructpanun
B Moayne M®I[ EMC OV.

16.5. O6patuenue 3a npegocraBieHueM MyHUIMIIAIBHON YCIIYTH 110 3J€KTPOHHOM moyTe.

16.5.1. Ilpu oOpamieHuun MO 3JIEKTPOHHOW IOYTE 3a MPelOCTABICHUEM OOIIEOCTYIHOM
nH(opmaruu 3asBUTENIb HANIPABIISIET 3alPOC HA MPENOCTaBIeHne MyHUIIMIIATBHON YCIIYTH, Ha aapec
AJIEKTPOHHOM TMOUYThl MYyHHUIIMIAJIBHOTO apXuBa, yKazaHHbIM B Ilpunoxenun 2 Kk HacrosieMy
AJIMUHUCTPAaTUBHOMY PEITIAMEHTY.

16.5.2. 3anpoc u NpuIoKEHUs K HEMY, MOJTYYEHHbIE 110 3JIEKTPOHHOM MOYTE, paclevyaThlBatOTCs
crequanucToM MyHunmMnanbHoro apxusa u nepenarorcs B MOL[ mia perucrtpanuu B Moayine MOIL]
ENC OV He nozaHee nepBoro pabovero JHs, CIeIyIomero 3a JHEM NOJTy4YeHUs JOKyMEHTOB.

16.53. B cinywae moCTyljieHUsi 3ampoca MO 3JIEKTPOHHOW [OYTe  CHEHHATUCTOM
MyHHIIMIIaTBHOTO apXUBa Ha aJpec 3JIEKTPOHHOM MOYTHI, ¢ KOTOPOro ObUIO MOJAHO 3asiBICHUE, B
Te4eHHe paboyero JHS, B KOTOPOM MYHHUIIMIAJIBHBIM apXHBOM IMOJYYEHBI TOKYMEHTBI, HAIPaBIsSeTCs
COOOIIleHHnE O TOJYyYEeHUHM 3ampoca M JIOKYMEHTOB IO DJJEKTPOHHOM MouTe U Iepefadye HxX JUis
peructpanyuu B MOII.

16.6. B M®I] 3asButemto mpemocrapisieTcs OecruratHeid goctyn k PIIIY mns obGecrieueHus
BO3MO)KHOCTH TOJ]a4M JJOKYMEHTOB B JIEKTPOHHOM BHJIE B MOPSIKE, MPEIyCMOTPEHHOM MyHKTOM 16.1
HACTOALIET0 AIMUHUCTPAaTUBHOTO PEIIaMEHTA.

17. Cnocoowbl nonyuenusn 3anasumesnem pe3yiomamoe npeoocmasieHus
Mynuyunanonoit ycayzu
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17.1. 3asBuTens, yBeAOMIISIETCS O XOAE€ PAaCCMOTPEHUST W TOTOBHOCTH  pe3yjibTara
npenocTaBieHns MyHUIIMNANbHON YCIYTH CIEAYIOIUME CIIOCO0aMHU:

17.1.1. Yepes nuunsbiii kabunet Ha PIIT'Y.

17.1.2. Tlo TenedoHy MYHUIMIIAIHLHOTO apXHBa, YKa3aHHOMY B lIpmiiokeHHH 2 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

17.1.3. I1o 31n€KTpOHHOM ITOYTE.

17.2. 3assurens (IIpeacraBurens 3assBUTENs) MOXKET CAMOCTOSITEIIEHO TIOTYYUTh HH(OPMAITUIO O
TOTOBHOCTH pe3yJbTara mpeaocTaBieHuss MyHUIIMNaNbHON YCIYTH TOCPEICTBOM:

cepuca PIII'Y «Y3Hatb craryc 3asBiaeHuUs»;

1o HoMepy TenedoHa DIeKTpoHHOM nmpueMHol MockoBckol obactu 8-800-550-50-30.

17.2. Pe3ynbrar npenocrabieHuss MyHUIIMIIATBbHOW YCIYTH MOXKET OBITh MOTYYEH CIEeYIOIIMMHU
criocobamu:

17.2.1. B M®I] Ha OymaXHOM HOCHUTEJE NpU OOpaLIeHUM 3a MOJYyYEHUEM JIIOOBIX apXUBHBIX
ceenennil uepes PIIT'Y, no mouTe uiam 3JIeKTPOHHOM MOUTE.

17.2.2. Ilo nmoute Ha OyMa)KHOM HOCHUTEJIE MPU O0palllEHUH 3a MOJIyYEHUEM apXUBHbBIX CBEJICHUI
0 craxe pabOThl U pa3Mepe 3apabOTHOW MaThl WM IMOJIyY€HHEM OOIIeTOCTYIMHOW MH(OpPMALUU MPH
oOpallleHuu 1o MoYTe.

17.2.3. Ilo >neKTpoHHO To4Te B (pOpME DIEKTPOHHOTO JOKYMEHTA B Cllydae MO/a4u 3asBICHUS
JUIS TIOJTy4eHUs: 00IeIOCTYITHOM HH(OPMAIIUH 110 IIEKTPOHHOM MmouTe.

17.2.4. B nuuyaom kabunere uyepe3 PIII'Y mnpu oOpamenun mnocpeactBom PIITY 3a
obmerocTynHOM WHQpOpPMAaNMEe W MPU HAMPABICHHH OTKa3a OT IMPEAOCTABICHHH MYyHHIIMITATLHOM
YCIIyTH.

17.3. Pesynbrar mnpemocTaBieHuss MyHMIIMNAIBHOW YCIyrd 1O 3asBICHUSM B OTHOIICHUH
00BEKTOB HEJIBUKUMOCTH, O COJIEP’)KaHUU 3aBEIIaHus, 00 aKTax I'paXkJ1aHCKOTO COCTOSHUSA, O 3allUCsIX B
KHUTaX PErucTpaluy 3aXOPOHEHUH (3aXOpOHEHUH YpH ¢ IpaxoM) (eciau He Mpouuio 75 JeT co AHA
CO3JJaHMs JIOKYMEHTOB), BbliaeTcst 3asButento Toipko B M®PIL] B dopme sk3eMIuisgpa 371€KTPOHHOTO
JNOKyMEHTa, noanucaHHoro JI1 ynolHOMOYEHHOTO JOMKHOCTHOTO Jula MyHUIIMIIAIBHOTO apXHuBa, Ha
OyMa)KHOM HOCHTEJIE, U 3aBEpEHHOI0 MOANUCHIO YIOJHOMOYEHHOro crenuanucra MOl u nedarbro
MOII.

Pesynprar mpenocraBneHus MyHUIMDANBbHON YyCIyru 1o 3asBICHUSM O IPEJOCTABICHUU
CBeZIcHUN 00 YChIHOBIICHHH (YyIOYEepEeHHU) BBbIIAETCA 3asBUTENI0 Ha OyMa)KHOM HOCUTEJIE TOJIBKO B
MyHHUIIMDIaTBHOM apXUBE.

17.4. B cnyuae He ucTpeOOBaHUs 3asBUTENEM pe3yibrara MpeAocTaBleHuss MyHUIIMTAIBHON
yciayru B M®I] B Teuenue 60 KaleHIapHBIX JHEW C JaTbl OKOHYAHUSI CPOKa MPEIOCTaBICHUS
MyHUIIMNIANBHOM YCIIYTH, pe3yJbTaT NpeaocTaBieHUss MyHHMIIMNAIbHOW YCIYrM BO3BpallaeTcs B
MyHunnanbHbIi apXUB.

18. Makcumanvhulii cpoK oxcudanus 6 ouepeou
18.1. MakcuManbHBIA CPOK OXKUIAHHS B OUEpeIU MPH TOAAYe 3asABICHHS O MPEIOCTABICHHUH

MyHununanbHON yCcIayru U IpH MOJIYYEHHUH pe3ynbTara NpeAocTaBieHuss MyHUIIMNaIbHON yCIyryd He
JOJDKEH MpeBbIaTh 12,5 MUHYT.
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19. Tpebosanun k nomewenuam, ¢ kKomopuix npedocmasnsemca MynuyunaipHasn yciyaa, K 3auy
0X4CUOANHUSA, MeCMaM 071 3anoIHeHUs 3anpocos 0 npedocmasienuu MynuyunaipvHou yciyeu,
UHDOPMAUUOHHBIM CIIEHOAM C 00PA3YaAMU UX 3ANO0THEHUA U NepeuHemM OOKYMEHM 08, He0DX00UMbIX
015 nPedoCcmasneHus MyHUyURAIbHOU yCiy2u, 8 moM 4ucie K odecneueHuro 00CmynHocmu 0ns
UHBANUO08 YKAZAHHBIX 00BEKMO8

19.1. MyHMUIMDIANBHBIA  apXuB,  AJMUHUCTpAlMs TNpU MPEJOCTaBICHUH MyHHUIUIAIBLHON
YCIYyTd CO3/laeT YCIOBHS HWHBAIMAAM M APYTMM MaJIOMOOWJIBHBIM TpYIaM HACEJICHUS Ui
OeCIpEensATCTBEHHOIO0 JOCTyNa K IOMEUICHUsM, IZe IpefocTaBisercs MyHUIMNAIbHAs — yclyra, H
OECIIPENATCTBEHHOTO MX IEPEBI)KEHUSI B YKa3aHHBIX IOMEIIEHUSX B COOTBETCTBUM C  3aKOHOM
Mocxkogckoii o6mactu ot 22.10.2009 Ne121/2009-0O3 «O6 obecnieueHnu OecrpensaTCTBEHHOTO JIOCTYIa
MHBAJINJOB M JAPYIMX MaJOMOOWJIBHBIX I'pYII HACENEHUS K OOBEKTaM COLUAIbHOM, TPAHCIIOPTHOM U
WH)KEHEPHOW HHPPACTPYKTYp B MOCKOBCKOH 007IacTH.

19.2. lIpenocraBnenne MyHUIMITaTbHON YCIYTH OCYIIECTBISCTCS B CIIEIUAIBHO BBIIEICHHBIX
JUIS 3TOM 1IeJIM MOMELIEHUSIX, KOTOPbIE pacIolaratoTcs, 10 BO3MOKHOCTH, Ha HUYKHUX dTa)kax 3aHU U
UMEIOT OTAENIbHBIN BXOJ.

19.3. Ilomeuienus, B KOTOPBIX OCYULIECTBISETCS MpenocTaBieHMe MyHHUIMNAIBHOU YCIyTH,
JOJKHBI 00ecrieunBaTh CBOOOIHBINA JOCTYII K HUM U K IPEJOCTAaBIsIEMbIM B HUX YCIIyraM MHBAJIUIAM U
APYTUM MaJlOMOOWJIBHBIM T'pyIIaM HaceJIeHUs, YAOBIETBOPATh UX NOTPEOHOCTh B OeCHpensiTCTBEHHOM
CaMOCTOSITEJIBHOM ~ NEPEIBMKEHUM [0 TEPPUTOPUH, HA KOTOPOM PACIOJIOKEHBl IOMELICHUS
MynununansHoro apxusa 1 MOL, Bxoga B Takue 0OBbEKTHI M BBIXOJA U3 HUX, TOCAJKUA B TPAHCIIOPTHOE
CPEICTBO W BBICAJKM M3 HEro, B TOM YHCIE C MHCIOJIb30BAHUEM KpECIa-KOJIACKH, a TaKkKe
COOTBETCTBOBAaTh HOPMaM U MpaBUJIaM, YCTAHOBJIIEHHBIM 3aKOHOIATeNbCTBOM Poccuiickoit @eaepaiuu u
3aKOHOAATEILCTBOM MOCKOBCKOIT 00J1aCTH.

19.4. 3nanus, B KOTOPHIX OCYIIECTBIAETCA MpelocTaBlieHne MyHUIIMIAIBHON YCIYTH, TOJAKHBI
OBbITh OCHAIIEHBI CIEYIOIUMH CIIELHUATLHBIMU MPUCIIOCOOIEHUSIMHA U 000PYIOBaHUEM:

1) cpencTBamMu BU3yalIbHOU M 3BYKOBOM MH(OpMalLny;

2) cienuanbHBIMU yYKa3aTeIsIMU OKOJIO CTPOSIIIUXCS U PEMOHTHPYEMBIX OObEKTOB;

3) 3BYKOBOI curHanmmu3aiuen y cBeToopos;

4) TeneoHaMu-aBTOMaTaMy WM UHBIMHU CPEICTBAMU CBSI3H, JOCTYIHBIMU JJIs1 UHBAJIN/IOB;

5) caHUTapHO-TUTMEHUYECKUMHU [TOMELIEHUSIMU;

6) ma"aycamu U MOPYYHSIMU y JIECTHUI] IPU BXOJaX B 3/1aHUE;

7) manaycamu Ipu BXOJaxX B 3/1aHUs, MAHIyCaMH UM MOJBEMHBIMU

19.5. Ha aBTOCTOSIHKaxX M B MeCTax NMapKOBKH TPAaHCIOPTHBIX CPEACTB JOJKHO BBIAENATHCS 10
10 mporieHTOB MecT (HO HE MeHee OIHOro MecTa), HauOojee ymoOHBIX JUIs Bbe3la W BbIE3Za, IS
MApKOBKHU CHEUMaIbHBIX ABTOTPAHCHOPTHBIX CPEACTB HMHBAIMIAOB. MecTa MapKOBKHU JIOJDKHBI OBITH
OCHAILIEHBI CIIELMAJIbHBIMUA YKa3zarelsiMU. MHBanmuapl, a Takke JIMLA, UX MEPEBO3ALIUE, MOIb3YIOTCS
MeCTaMu JJIsl HapKOBKH CIIEIUATbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB OECIIIAaTHO.

19.6. Ilomemenus, B KOTOPBIX OCYIIECTBISIETCA NPEIOCTaBICHWE MYHUIHIIAIBHON YCIYTH,
JIOJKHBI OBITH OCHAIIEHBI CIEAYIOUMME CIIEIHaIbHBIMU MTPUCTIOCOOIEHUSIMHA U 000pyAOBaHUEM:

a) JIIEKTPOHHOW CUCTEMOM yIpaBJIeHUs ouepeIbio (IIpU HaJIUYnN);

0) MH(POPMAITMOHHBIMU CTEHAAMH, COJIEPKAIIUMH BU3YaJIbHYIO U TEKCTOBYIO MH(OpMAIHIO.

B) CTYIbSIMH, CTOJIaMH, Iucueil Oymaroi, OiaHkamu, oOpa3namu 3asBICHMA UM MHCbMEHHBIMHU
IIPUHAJIEKHOCTSIMH B KOJIMUECTBE, TOCTATOUHOM JUIs 3asiBUTEIICH.

I') CpEACTBaMH BH3YaJIbHOM 1 3BYKOBOI MH(OpMAIIHH.

19.7. KonuyecTBO MeCT OXHIAHUS ONpEnenseTcss HUcXoas u3 (PAKTUYECKOM Harpyskd u
BO3MOYKHOCTEH Ul UX Pa3MELICHMS B 31aHUU.
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19.8. Mecra oXuJiaHUS JOJKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCJIOBHUSIM ISl 3asiBUTENIEH U
ONTUMAJIbHBIM YCIOBUSM PaOOThI JOKHOCTHBIX JIULI.

19.9. B nomelieHusix, B KOTOPbIX OCYIIECTBIACTCS MpenocTaBieHne MyHUIIMAIBHON YCIyTH,
CO3JIaHbl YCIIOBHS MAJIsi OOCIY)KMBAaHUS HMHBAJIHMIOB (BKJIIOYAs WHBAJIWIOB, HCHOJB3YIOUIMX Kpecia-
KOJISICKH U COOaK-TIPOBOJTHUKOB):

a) OeCHpemsITCTBEHHBI JOCTYI K TOMEHICHUSM MUHHCTEPCTBA, TAC MPEIOCTABISICTCS
I'ocynapcTBeHHas ycmyra;

0) BO3MOXXHOCTH CaMOCTOSITEJIBHOTO WJIM C [OMOILIBI0 pabOTHUKOB MuUHHCTEPCTBA,
MePEIBUKEHHUS 110 TEPPUTOPUHU, HA KOTOPOH PACIIONOKEHbI TOMELICHUS;

B) BO3MOXHOCTb IOCQJIKU B TPAHCIOPTHOE CPEJICTBO U BBICAJKM M3 HEro Iepel BXOIOM B
MOMEIIEHUS,, B TOM YHCJIE€ C HCIOJIb30BAaHHEM KPECIa-KOJISACKH U MPU HEOOXOJUMOCTHU C IMOMOUIBIO
paboTHHKOB MUHHCTEPCTBA;

I) OCHAIICHWE CIEIHaTbHBIM O00OpYyIOBaHHEM s yIoOcTBa M KoM(pOpTa HWHBAIUIOB
MTOMEIICHHS IS BO3MOXKHOTO KPaTKOBPEMEHHOTO OT/JbIXa B CHUISYEM IIOJOXKEHUHU MPU HAXOKICHUH B
MTOMEIIICHHH;

J) COINpPOBOXKIEHUE WHBAIMUIOB, HMMEIOIIUX CTOWKHE paccTpoiicTBa (GYHKIMH 3pEHUS U
CaMOCTOSITENILHOTO MEPEBIKEHUS, U OKa3aHUE UM ITOMOIIH B IIOMEIICHUSX.

20. Ilokazamenu docmynnocmu u kauecmea MyHUUunaibHou yciyeu

20.1. OueHka AOCTYITHOCTH M KayecTBa MpeAOCTaBlIeHUS MYHHUIMIIAIbHONH YCIYrH AOJDKHA
OCYIIECTBIIATHCS MO CIEYIOIIMM ITOKA3aTENAM:

1) creneHb WH(POPMHUPOBAHHOCTH TIpakJaH O MOPAAKE MNpeAocTaBieHUs MyHUIMNIAIbHON
yCIyru (OCTYMHOCTh MHGpoOpMaluud 0 MyHMIMIANBHOM Yyciyre, BO3MOXHOCTb BblOOpa cmocoba
NOJy4eHus: HHPOpMAIIH);

2) BO3MOXKHOCTB BbIOOpa 3asgButeneM (opM npeaocraBieHuss MyHUIIMNANbHOW YCIYTH, B TOM
yuciie ¢ ucnoab3oBanueM PIITY, EINTY;

3) BO3MOXHOCTH OOpalieHus 3a nojiydyeHueM MyHununansHoit yenyru B MOL;

4) BO3MOXHOCTH OOpalieHusi 3a MoidydyeHueM MyYHUIMITAIbHONW YCIYTH AIIEKTPOHHON (opme
nocpeactsoM PIIT'Y, EINT'Y B M®II;

5) poctynHOCTh OOpalieHus 3a MpeaocTaBieHneM MyHHMIMIAIbHOM YCIIyru, B TOM 4HCIe A7
MaJIOMOOUJIBHBIX IPYII HACETICHHUS;

6) coOMIONIeHHsI YCTaHOBICHHOTO BPEMEHH OXKUAAHUS B OUYepel MpH Tojaue 3asBICHUS U MpU
MOJIyYEeHUH pe3yibTara IpeaocTaBieHus] MyHUIIUNATbHON YCITYTH;

7) coOmtofieHUe CPOKOB MPEAOCTaBICHUS MYHHIIMNAIBHOW YCIYTH W CPOKOB BBITTOTHEHUS
a/IMMHHUCTPATHUBHBIX MPOLEAYP MPH NPeAoCcTaBIeHUM MyHUIIUTTaTbHON YCIIyTH;

8) oTcyTcTBHE OOOCHOBAaHHBIX Kaj00 CO CTOPOHBI T'pa)</JaH MO pe3ylbTaTaM IPel0CTaBICHUS
MyHHMIIMDIAIBHOM YCITYTH;

9) mpenocraBieHHE BO3MOXHOCTH MOJA4YM 3asBICHUS M JOKYMEHTOB (COIEpIKALIMXCS B HHUX
CBEJICHMIi), HEOOXOOUMBIX Ui IpeaocTaBieHuss MyHHIMIAIbHON YCiyru, B (GoOpMe 3JIEKTPOHHOTO
JIOKYMEHTA;

10) mpemocraBieHHE BO3MOXKHOCTH TIOJNyYyeHHs HH(POpPMALUMKU O XOAE NPEAOCTaBICHUSI
MyHunuMnaibHOM yCIIYTd, B TOM 4ucie ¢ ucnonb3oBanuem PIITY, EINTY.

20.2. B nensx npenoctaBieHuss MyHUIIUITAIBHON YCIYTH, KOHCYJIbTAIIMH 1 WHPOPMUPOBAHHS O
XOJI€ TIPeAOCTaBIeHUs MyHUIIUNIAIBHON YCIYTH JONMYCKAETCSl OCYIIECTBICHUE MpUeMa 3asiBUTENICH 10
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MpeBapUTENbHOM 3aMucu. 3anuch Ha MPUEM MPOBOIUTCS MPHU JIMYHOM OOpallleHUuH rpaskJaHuHa WIH C
HCIIOJIb30BaHUEM CPE/ICTB TEIEPOHHOM CBsI3M, a TAKXKE uepe3 ceTh IHTepHeT, B TOM YucIie 4yepes CaiT.

20.3. IlpenocraBienne MyHUIIMTIAIBHOM YCIYTH OCYIIECTBISETCS B 3JICKTPOHHOU (popme Oe3
B3aUMOJICUCTBUS 3asIBUTENS C IOJDKHOCTHBIMU JMIIaMU MYyHUIIMTTIAIBHOTO apXUBa.

21. Tpeoosanusn k opeanuzayuu npedocmasienus MyHUYURAIbHOU YCy2u 6 31IeKMPOHHOU (hopme

21.1.B muensx mnpenocraBieHus MyYHUIMIAIBHOW YCIYrd B DJJEKTPOHHOW dopme ¢
ucnonb3zoBanueM PIII'Y ocHoBaHueM il Hayana npeaocTaBieHUuss MyHUIMIIAIbHON YCIyTU SBIISETCS
HalpasJieHUE 3asBUTENEM ¢ uctosb3oBanueM PIII'Y cBeneHuil u3 JOKyMEHTOB, yKa3aHHBIX B ITyHKTE 10
AJIMUHHCTPATUBHOIO PEITIaMEHTA.

21.2. Tlpu npenoctaBieHnd MyHUIIMTIAIBHOW YCIYTH B JIEKTPOHHON (POpPME OCYIIECTBIISIOTCS:

1) mpenocraBiieHHE B OPAJKE, YCTAHOBIEHHOM HACTOSIIIUM AJIMUHUCTPATUBHBIM PEMJIAMEHTOM,
uH(pOpMaIuU 3aABUTENSIM W OOEeCHeueHue JOCTyIa 3asBUTENeH K CBedeHUsSIM o MyHUIUNaIbHON
ycIyre;

2) monmada 3asBICHUS O IMPEIOCTaBICHUM MYyHHUIMIAIBHOM YCIYTM U HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPeAOCTaBIeHUs] MyHUIIMITATBHON YCIYTH, U TIPUEM 3asBICHUS O MPEIOCTaBICHUN
MyHHuIMDIAIBHON YCIYTH U JOKYMEHTOB MyHHIIMIIAIBHBIM apXUBOM C HcIonb30BaHueM PIITY;

3) nonydeHue 3asBUTENEM CBEACHHUHW O XOJE WCIIOJHEHUS 3asBICHUS O IPEJOCTABICHUU
MyHHuIMDIAIBHON YCIIYTH;

4) B3aumojeiicTBMe MyHHIMNAJIBHOTO apXMBa M MHBIX OpPraHoB, IPEIOCTABIISIFOIINX
TOCYJIapCTBEHHbIE YCIYT'M, MHBIX TOCYIapCTBEHHBIX OpPIraHOB, OPraHOB MECTHOI'O CaMOYIIpaBlCHUS,
OpraHu3alMi, y4acTBYIOIUX B IPEAOCTaBIeHNH MyHUIIUNIATBHON YCITYTH;

5) nonydeHue 3asBUTENIEM pe3yabTaTa MpeaocTaBieHuss MyHHUIMIAIbHON YCIyTd IOCPEeICTBOM
MH(OPMALIMOHHOTO CEPBUCA «Y3HATh CTATyC 3asBICHUN».

21.3. JIokyMeHTHl, yKa3aHHble B MyHKTe 10 AJAMHMHUCTPAaTMBHOIO perlaMeHTa, Ipuiaratorcs B
ANEKTpOHHON (opme B BHae OTACHbHBIX ¢GainoB. KomudecTBo (aljioB COOTBETCTBYET KOJIUYECTBY
JIOKYMEHTOB, 2 HAUMEHOBaHUE (paiiyia Mo3BOJIsAET UACHTU(DUIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B
JIOKYMEHTE.

21.4. TpeboBanust K ¢opmaraMm 3asBICHUH W WHBIX JOKYMEHTOB, INPEICTABISEMBIX B (opme
ANIEKTPOHHBIX JJOKYMEHTOB, HEOOXOIUMBIX JUISl MPEJOCTABIECHUS TOCYJapCTBEHHBIX U MYHHUIIMIIAIbHbBIX
ycayr Ha TeppuTopud MOCKOBCKOW 007acTh, YTBEpXJAEHBI IOCTaHOBIeHHWEM IlpaBuTenbcTBa
MockoBckoii 06mactu ot 31 okTsi6pst 2018 1. Ne 792/27:

21.4.1. DnexTpOoHHBIE TJOKYMEHTHI MIPEICTABISAIOTCS B CIEAYIOUIMX (opMaTax:

xml — it hopMaTU30BaHHBIX JTOKYMEHTOB,;

doc, docx, odt — s JOKyMEHTOB € TEKCTOBBIM COJCPKAHHWEM, HE BKIIOUAIOIMM (HopMyisl (3a
UCKITIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE «B)» HACTOSILErO MYHKTA);

xls, xIsx, 0ds — a5t TOKYMEHTOB, COACPIKAIIUX PACUETHI;

pdf, jpg, jpeg — AN JOKYMEHTOB C TEKCTOBBIM COAEP)KAHWEM, B TOM YHUCIE BKIFOYAIOLIHX
¢dbopmynbl U (M) rpaduyecKkue U300paxkeHus (3a UCKIIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B TIOAMYHKTE
«B» HACTOSAIIETO IMMYHKTA), @ TAKXKe JOKYMEHTOB C TpapHUECKUM COlep>KaHHEM;

21.4.2. Jlonyckaercss  (OpMHUpPOBAaHHE DHICKTPOHHOTO JOKyMEHTa IyTeM CKaHUPOBaHMA
HEMOCPEACTBEHHO C OpUTMHalla JIOKyMEHTa (MCIIOJIb30BaHHWE KOMHUIl HEe JOMyCKaercs), KOTOpoe
OCYILECTBIIIETCS C COXPAaHCHHEM OpPHEHTAIMH OpUTHMHaNa JokyMmMeHTa B paspemenun 300-500 dpi
(macmrad 1:1) ¢ uCmoIb30BaHUEM CIIETYIONTUX PEKUMOB:
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«4epHO-0embIif» (TPU OTCYTCTBUM B JJOKYMEHTE TpadUuecKuX M300paKeHUH W (WJIM) IIBETHOTO
TEKCTa);

«OTTEHKH ceporo» (Mpy HAJIMYUU B JIOKyMEHTE rpadHuuecKkux H300paKeHHH, OTIUYHBIX OT
[[BETHOTO TpaUueCKOro N300paKeHUs);

«UBETHOW» WM «pPEXKUM TIOTHOW IBeTonepenadn» (P HAIWYUH B JIOKYMEHTE I[BETHBIX
rpaduuecKux U300pakeHui 100 BETHOTO TEKCTA);

COXPaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MOUIMHHOCTH, 2 UMEHHO: TPapUIECKON MOIIMTUCH
JUIa, 1e4YaTy, YIIIOBOro mramna Ol1aHka;

KOJIMYECTBO (PaillIoB JIOJKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIbl M3 KOTOPBIX
COZIEPIKHUT TEKCTOBYIO M (M) TpadruecKyro HH(OPMAIIHIO.

21.4.3. DneKTpOHHBIC JOKYMEHTHI JOJIKHBI 00CCIICUNBATD:

BO3MOXKHOCTH HJICHTU(PHUIIUPOBATH JOKYMEHT U KOJIMYECTBO JINCTOB B JIOKYMCHTE;

BO3MO)KHOCTh TOWCKA 0 TEKCTOBOMY COZIEP)KAHUIO JOKYMEHTa U BO3MOXXHOCTH KOITTMPOBAHUS
TEKCTa (32 UCKIIFOYEHUEM CITY4aeB, KO TEKCT SBISETCS YaCThIO Tpa@ruecKoro H300paeHus ),

COZIEPIKaTh OTJIABJIICHUE, COOTBETCTBYIOLIEE UX CMBICITY H COJCPIKAHUIO;

JUIsL  TOKyMEHTOB, COJIEp)KalllMX CTPYKTYpUPOBaHHBIE [0 4YacTsM, [JaBaM, pasfeliaMm
(mompaznenaM) JnaHHBIE M 3aKIAJKH, OOECMEYMBAIOIIME IEpPeXofbl IO OMNIAaBIEHUI0 U (WIH) K
cofiepKallliMCsl B TEKCTE PUCYHKAM U TaOIuIam.

21.4.4. JlTokyMeHTBI, OAJIEXKAIME TpeAcTaBleHuto B hopmarax xls, xIsx mnu ods, popmupyrores
B BUJI€ OTACIHHOTO IEKTPOHHOTO JIOKYMEHTA.

21.4.5. MakcuManbpHO JOMYCTUMBIH pa3Mep MPHUKPEIUIEHHOTO ITTaKeTa JOKYMEHTOB HE JOJKEH
npesbimars 10 I'b.

22. Tpebosanusn k opzanuzayuu npedocmaenenus Mynuyunanonou yciayzu 6 M®I[

22.1. Tlomaya 3ampocoB, JTOKYMEHTOB, WH(GOpPMALUU, HEOOXOAMMBIX Il  TOJTyYeHHS
MyHHMIIMDIATBHOW YCIYTH, a TaK)Ke MOJyYEHHUE PE3yJbTaroB MPEAOCTaBICHU MyHUIIMIIAIBHONW YCIIYyT'H
ocymectpisercs B a00om M®I] mo BeiOopy 3asBUTENS] HE3aBUCHMMO OT €r0 MECTa KUTEJIbCTBA WIU
MecTa npeObiBaHus (11 (U3NYECKUX JIMI, BKJIKOYas WHIMBUIYalbHBIX HpeanpUHHUMAaTenei) iu0o
MecTa HaXOXKJAeHUs (I FOPUIAYECKUX JIUIT).

22.2. Opranusanus npejpocrasieHns MyHUIMnaabHoH yenyru Ha 6aze M®L] ocymectisercs B
COOTBETCTBUM C CONJIALIEHHMEM O B3aWMOJEHCTBUM MEXKIY AaJIMUHUCTPALMEH MYHUIMIAIBHOIO
o0pa3zoBaHMs TOpoAckoro okpyra CtynuHo MOCKOBCKOM 00NacTH (yKaswvléaemcs coomeemcmayioujee
MyHuyunaieHoe  obpasosanue) u  MOL  (ykazvigaemcs coomseemcmgyrowuti  M®DIL]), wumm
MyHununaibHbIM apXUBOM (yKa3bIBaeTCsl HAMMEHOBAHHME COOTBETCTBYIOLIEro MyHUIIMIAIBHOTO
apxuBa) u MOII..

22.3. B M®I] obecrieunBaroTCs:

a) Oecrutatubiii goctyn 3asButeneil k PIIIY nns obecrnieueHuss BO3MOXKHOCTH TOTYYCHUS
MyHHUIMIIATBHOM YCITYTH B 3JIEKTPOHHON (hopMme;

0) BO3MOXHOCTh IIpHUEMa OT 3asBHUTENEH NEHEKHBIX CPEICTB B CUET YIUIAThl TOCYJapCTBEHHOM
MOILJIMHBI MJIM MHOM IUIAThl 3a MpeaocTaBieHne MyHUIIMNIANbHON YCIYTH, B3UMAaeMbIX B COOTBETCTBUU
¢ 3aKoHozaaTenbcTBOM Poccuiickoii @eneparui, MOCKOBCKON 00IaCTH.

22.4. WudopmupoBaHre U KOHCYJIBTUPOBAHHE 3asBUTENIEH O TOPSAKE TMPEAOCTABICHUS
MyHunMnaiIbHOM YCIYTH, XO[€ PACCMOTPEHHUS 3alIPOCOB O MPEAOCTABICHN MyHUIIUNIAIBHON YCIIYTH, a
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TaKkk€ MO HMHBIM BOINpPOCAaM, CBSI3aHHBIM C MpeaocTaBieHueM MyHununaaibHou yciayru, B MOI]
OCYILECTBIISAIOTCS OECIUIaTHO.

22.5. Tlepeuenp MO®ILI, B KOTOpPBIX OpraHU3yeTCs MpeaocTaBiIcHuEe MYHUIIMIAIBHOW YCIYTH B
COOTBETCTBUM C CONNIALLIEHWEM O B3aUMOJCHCTBHM, Pa3MEILEH Ha caiite MyHUIMIIAJIBHOIO apXuBa U
TocymapcTBeHHOrO Ka3eHHOTO YdpexaeHus MOCKOBCKOH o0macth «MHOTO(DYHKIIMOHANBHBIA IIEHTP
IIPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT».

22.6. Ilpu opranmzanuu mnpenocraBieHuss MyHununanbHoi ycayru B MO®L] uckirouaercs
B3auMoJieiicTBrE 3asBUTENS C JOJDKHOCTHBIMH JIMIIAMU, MyHUIIUIIAIBHBIMU CITY)KallIUMU, paOOTHUKAMU
MyHuIMnanbHOro apxusa, MPeIoCTaBISIOIIMMA MyHUIIUIIAIBHYIO YCIIYTY.

22.7. Ilpn mnpenoctaBieHMM MyHHUIUNAIBHOW YCIYyrM B COOTBETCTBHMM C COIIAIIEHHUEM O
B3aMMOJCMCTBUU 3alpalllMBAIOT JOKYMEHTbI M HH(OpPMALUIO, HEOOXOAMMBIE Ul IPEeJOCTaBICHUS
MyHuIMDaNBHOW YCIyTH, B OpraHax roCylapCTBEHHOW BIIACTH, OpraHaX MECTHOIO CaMOYIPABICHUS U
MHBIX OpraHMU3alMsIX, yJacTBYIOLIUX B IIpe1OCTaBlIeHn MyHUIIMIIaIbHON YCITyTH.

22.8. Ilpu npenocTariieHnd MyHUIIMNIANBHON yeinyru pabotHukam M®I] 3amperniaercs:

1) TpebGoBarh OT 3asBUTENEH MPEAOCTABICHHS TOKYMEHTOB U MH(POPMAIH WU OCYIECTBICHHUS
NEUCTBUM, NPENOCTABIECHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPEAYCMOTPEHO AIMHUHUCTPATUBHBIM
pENIaMEHTOM;

2) mpeacraBieHUs JAOKYMEHTOB M MH(OpMAIMKM, B TOM YHCIE NOATBEP)KIAIOIIMX BHECEHUE
3asBUTENIEM IIIaThl 3a IpPENOCTaBlIeHHE MyHMIMNAIBHOM yCiayru. 3asBUTENb BIIpaBE IPEICTaBUTh
yKa3aHHbBIE JOKYMEHTHI 1 HH(POPMAIIUIO 110 COOCTBEHHON MHUITUATHBE;

3) ocymiecTBIeHUs NEHUCTBUH, B TOM YHCIE COIIACOBAaHUHN, HEOOXOMUMBIX ISl TIOTYYCHHS
rOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT M CBS3aHHBIX C OOpAaIICeHWEM B WHBIE TOCYIapPCTBEHHBIC
OpraHbl WJIM OpraHbl MECTHOTO CaMOYIPAaBJIEHUS, OPTaHU3alllM, 32 HUCKIIOYEHHWEM MOJyYeHUS YCIYT,
BKJIIOUEHHBIX B YTBEpPXJACHHBIN nocraHoBieHueM lIpaBurenscrBa MockoBckoil obiactu ot 01.04.2015
Nel86/12 mepeueHb yCIIyT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU M 00s3aTEIbHBIMU JIJISI IPEIOCTABICHUS
rOCYIapCTBEHHBIX YCIIYT.

22.9. Ilpu mnpenoctaBieHMM MyHUIUNATBHOW YCIYyTH B COOTBETCTBHM C COIVIAIIEHHUEM O
B3auMojeiicTBuu pabotTHuku M®L] o6s13anbI:

1) mpenocTaBiATh Ha OCHOBAaHMHU 3alPOCOB M OOpAIIEHUII OPraHOB T'OCYJAapCTBEHHBIX BIACTH
Poccuiickoit ®deneparuy, OpraHoB TOCYIapCTBEHHOW BiacTu cyObekToB Poccuiickont deneparum,
OpPraHOB MECTHOTO CaMOYIpaBlIeHUs, (U3MUECKUX U IOPUAWYECKUX JIMIl HEOOXOIUMBIE CBEICHHS IO
BOIIPOCaM, OTHOCSIIMMCS K MOPAJKY IpenocTaBieHns MynununansHoi ycayru B MOLJ;

2) obecrieunBaTh 3alIUTy MHQOPMAIMHM, JAOCTYH K KOTOPOW OrpaHHuYeH B COOTBETCTBUHU C
3akoHonaTenbcTBOM Poccuiickoil Denepannu, a Takke coONI0AaTh PeXUM 00pabOTKH M MCTIONb30BAHUS
NIEPCOHANIBHBIX JaHHBIX;

3) npu BblOaYe MAOKYMEHTOB II0 pe3yJabTaraM IpPEAOCTaBICHUs MyHHUIMNAIBHON YyCIyru
yCTaHABIMBaTh JUYHOCTh 3asBUTEIS] Ha OCHOBAaHUM JOKYMEHTa, YAOCTOBEPSIOIIETO JUYHOCTh
3asgBUTENST B COOTBETCTBHM C 3aKOHOAArenbCcTBOM Poccuiickoin ®enepanuy, a Takke IPOBEPATH
COOTBETCTBHE KOMHH MPEICTABIAEMbIX JOKYMEHTOB (32 MCKIIOYEHHEM HOTapHaJbHO 3aBEPEHHBIX) UX
OpUTHHAJIaM;

4) cobmonath TpeOOBaHUS COINAIIEHNUH O B3aUMOJICHCTBUY;

5) oOCyHIEeCTBIATH B3aUMOJEHCTBHUE C OpraHaMHy, YYacTBYIOIIMMHU B IIPEIOCTaBICHUU
MyHununanbHON yciayry, B HOPSAAKE, IPEAYCMOTPEHHOM IIYHKTOM 11 AIMUHUCTpaTUBHOIO periaMeHTa
B COOTBETCTBHUH C CONNIALIEHUSIMH O B3aUMOJICHCTBUU.

22.10. M®LI, ero paOOTHUKH, HECYT OTBETCTBEHHOCTb, YCTAHOBIICHHYIO 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu:
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1) 3a CBOEBpEMEHHYIO BbIJIa4y 3asBUTEIIO JIOKYMEHTOB, NepenanHbplx B MO®I] paboTHuKaMu
MyHuIunanbHOro apxusa, MpeIoCTaBISIIOIIMMA MyHUIIUIIAIbHYIO YCIIYTY;

2) 3a co0OurofieHre MpaB CyObEKTOB MEPCOHAIBHBIX JAaHHBIX, 3a COOIIOCHUE 3aKOHOJATEIbCTBA
Poccuiickoit ®enepanuy, yCTaHABIMBAIOIIETO OCOOEHHOCTH OOpamieHuss ¢ MHPOpPMAIUeH, TOCTyN K
KOTOPOH OrpaHuyeH (eepatbHbIM 3aKOHOM.

22.11. Bpex, NpUYUHEHHBIH (QU3MYECKUM WM IOPUAUYECKMM JIMLAM B  pe3yibrare
HEHAaJUIekKAIEro NCIoTHeHus 6o HencnonHenuss M®PL] u ero paboTHUKaMU MOPSIKA MPEIOCTABICHHS
MyHununanbHOM  yCIyTH, YCTaHOBICHHOIO  AJIMMHHMCTPAaTHMBHBIM  PENIAMEHTOM W HMHBIMHU
HOPMAaTHBHBIMU IIPaBOBbIMHM akTamu Poccuiickoii denepanny, HOPMATUBHBIMHU IIPAaBOBBIMHM AKTaMU
MockoBckoii obOmactu Bo3MemaeTca MLl B COOTBETCTBHM € 3aKOHOAATENIBCTBOM Poccuiickoit
denepanuu.

22.12. 3akonoM MockoBckoit oonmactu ot 4 mas 2016 rona Ne 37/2016-03 «Konexc MockoBcKoi
obmactTu 00 aJMHHHCTPATHBHBIX IPABOHAPYLICHUAX» 3a HapymeHue paborHukamu MOIL] mopsaka
IIpEAO0CTABICHUs] MyHUIIMIIAIIBHON YCIIYTH, IIOBJIEKIIEE HE NMPENOCTaBlIeHne MyHUIIMIIAIbHON yCIIyT'H
3asBuTenmto MO0 mpemocTaBieHHMe MyHUIMNAIBHONH ycinyrn 3asBUTENI0 C  HApyLICHHEM
YCTaHOBJICHHBIX CPOKOB, YCTAHOBJCHHBIX AJIMUHUCTPAaTUBHBIM DPENIAMEHTOM IPEAYCMOTpEHa
aJIMMHHUCTPAaTUBHAs OTBETCTBEHHOCTD.

I11. CocTaB, nmociie10BaTe/iIbHOCTb U CPOKH BBINOJHEHHS AIMUHUCTPATHBHBIX MIPOLEAYP,
TPe0OBaHNS K NOPSIAKY UX BbINOJTHEHHUS

23. Cocmas, nocneoosamenbHoOCmy U CPOKU 6bINOTHEHUA AOMUHUCIPAMUGHBIX NPOUEOYD
(Oeiicmeuii) npu npedocmaenenuu MyHuyunaivbHou ycayzu

23.1. [lepeyeHb aIMUHUCTPATUBHBIX MPOLIETYD:

a) IpuUeM, IMpeIBAPUTEIbHOE PACCMOTPEHHE W perucTpauus 3asBICHHUS U JOKYMEHTOB,
HEOOXOUMBIX /ISl MPeAOCTaBIeHUSI MyHUIIMITAIBHOM YCIIyTH;

0) 00paboTKa T0KYyMEHTOB, HEOOXOIMMBIX JJIs TpeaocTaBieHnss MyHuIunaibHON yCiayry;

B) (OpMHUpPOBAHUE U HaIIpaBJieHUE 3asBUTEII0 KBUTAHIIUU JUI OIUIaThl MyHUIIMNIANBHON yCIYyTH;

r) ¢opMHpOBaHUE U HalpaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3alLUM),
Y4JacTBYIOIIME B IIPEAOCTaBICHNN MyHUIIMTIIAIIEHON YCIIYTH;

1) paCCMOTpEHHE TOKYMEHTOB U MPUHATUE PELICHUs O MOATOTOBKE pe3ylbTara MpeJoCTaBIeHHs
MyHuIMnaabHON YCIYTH;

e) opopmiieHHe pe3ynbraTa mpenocTaBieHns MyHUITMTIATBHON YCIyTH;

’K) BblJ1a4a pe3ynbTara npeAocTaBIeH!s] MyHUIIMIATbHON yciIyTy 3asiBUTEIIO.

23.2. Kaxxmass agMUHHCTpAaTHUBHAs TPOIEIypa COCTOUT W3 aJMHUHUCTPATUBHBIX JEHCTBUH.
[lepeuens u comeprkaHue aMUHUCTPATUBHBIX AEUCTBUMA, COCTABISIONINX KAXKIYI0 aIMUHUCTPATUBHYIO
npouenypy, npusenieH B [Ipunoxenun 14 k HacrosmeMy AIMUHUCTPaTUBHOMY PEITIAMEHTY.

23.3. bnok-cxema npeznocTaBineHuss MyHUIMNaNIbHONW yciyrd npuBeneHa B [Ipunoxenunn 15 k
HacTosAueMy AJIMUHUCTPAaTUBHOMY PEIVIAMEHTY.

IV. Ilopsiiok u (popMbI KOHTPOJIS 32 MCIIOJIHEHHEM AIMHUHUCTPATUBHOIO pPeryiaMeHTa

24. Ilopsaodok ocywecmeieHus KOHMPOJIA 3a COONI0OeHUEM U UCHOITHEHUEM OO0JIHCHOCHIHbIMU
auyamu MyHuyunanibHo20 apxuea noaoxHceHuil AOMUHUCMPAMUBHO20 PEIAMEHMA U UHBIX
HOPpMAMUGHBIX NPABOBLIX AKMOE, YCHAHABIUBAIOUUX MPeOOARUs K RPE)OCHABIEHUIO
Mynuyunanonoit ycayzu
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24.1. Texymuii KOHTPOJIb 3a COONIONCHUEM M HCIOJIHEHHEM JOKHOCTHBIMH JIMIIAMH,
MYHHUIMIIAIBHBIMUA  CIIY)KalUMH, paOoTHHUKamMu MyHUIIMNANBHOTO apxuBa, paboTHukamu MOIL]
MOJIOKEHUH ~ AJIMUHUCTPATUBHOTO  perlaMeHTa M HMHBIX HOPMATHBHBIX  IPABOBBIX  aKTOB,
YCTaHABIIMBAIOMIUX TPEOOBaHUS K MPEIOCTABICHUIO MYHUIIMNAIBHON YCIYTH, OCYIIECTBISETCS B
BKJIFOYACT BBISBICHUE M YCTPAHCHUE HAPYIICHUI MpaB 3asiBUTEINICH, paCCMOTPEHUE, TIPUHATHE PEIICHUI
U TIOJTOTOBKY OTBETOB Ha OOpalieHus 3asBUTENCH, COASpIKAIIMX KAJIOOBI HAa PEIICHUS, ICHCTBUS
(Oe3neiicTBUE) JOHKHOCTHBIX JIML MYyHUIIMIIAIBHOTO apXUBa.

24.2. KoHTponb 3a COONIOJEHUEM TMOpSAKa MPEAOCTaBlIeHUs MYyHHIMIAIBHOW YCIyTd
OCYIIECTBIIIETCS YIOJHOMOYEHHBIMH JOJDKHOCTHBIMM JMIIaMH MUHHUCTEPCTBA TOCYAapCTBEHHOTO
yIOpaBiaeHUs,, UHQOPMALMOHHBIX TEXHOJOTUH M CBsI3U MOCKOBCKOH 001acTd B COOTBETCTBUU C
pacrnopsbkeHrueM MUHHCTEPCTBA TOCYNapCTBEHHOTO YIpaBlieHUs, MHQOPMALMOHHBIX TEXHOJOTHH U
cBsizu MockoBckorr obmactu ot 30 okrsaopst 2018r. Ne 10-121/PB «O6 yrBepxkaeauu I[lomoxkeHus: 06
OCYIICCTBIICHUU KOHTPOJISI 32 MOPSIIKOM IPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT
Ha TeppuTopur MOCKOBCKOW 001acTH.

25. Ilopsadok u nepuoouunocms ocyuiecmeienus njaiaHoesvlx U 6HeNJIAH08bIX NPOGEPOK
nOJIHOMbBL U Kauecmea npedocmasienus MyHuyunaibHol yciyeu, 8 nom 4ucie nopaooK u gopmol
KOHMPOA 3a ROTHOMOU U Kauecmeom npedocmagnenus Mynuyunanvhoi yciyzu

25.1. TlopsimoK ¥ TEpUOAMYHOCTh OCYIIECTBICHUS IUTAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI M KauecTBa IMpeAoCcTaBiIeHUs] MyHUIIMNAIBHON yCIyrd yCTaHABIMBAETCS OPraHU3alMOHHO —
pacnopsAMTEIbHBIM aKTOM aJIMUHUCTPALIMU ropojckoro okpyra CtynuHo MockoBcko# o0nacTu.

25.2. JIOmKHOCTHBIM JTUIIOM MYyHHIIMTIAIEHOTO apX¥Ba, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MyHununanbHONM YCIYTH, SBISIETCS PYKOBOAWTENb MyHHIHMIAIBHOIO AapXHMBa, HEMOCPENCTBEHHO
IPEeOCTaBIIAIOIEro MyHUIIMNIabHON YCIIYTY.

26. OmeemcmeeHHOCHb 00JIHCHOCHHBIX JIUY, MYHUYURAIbHBIX CIYHCAUWUX U PAOOMHUKOG
Mynuyunanwvnozo apxuea, pavoomnuxoe M®@I] 3a pewwenus u oeiicmeusn (6e3deiicmeue),
npunumaemple (ocyujecmennemoie) 6 xooe npeoocmagienus Mynuyunaivnou yciyeu

26.1. JIomKHOCTHOE JIMIIO0, MYHUITUTIAIBHBINA CIYXKalliid, paOOTHUK MYHUIIMITaJHHOTO apXuBa,
pabotHuk M®ILI, HEMOCPEACTBEHHO MPeaOCTaBIAIoOMe MYHUIIUITAIBHYIO YCIYTY WM Y4acTBYIOIIHE B
MperocTaBlIeHnd MyHUIUNAIBHON yCIyry, HECYT OTBETCTBEHHOCTh 3a COOMIOAEHHE MOopsiaKa
[pefocTaBlIeHuss MyHUIUMNAIBHOM  YCIIYyI'M, YCTAHOBIEHHYIO 3aKOHOJATENILCTBOM Poccuiickoi
denepanyy 1 3aKOHOAATEILCTBOM MOCKOBCKOI 06acTu.

27. onoscenusn, xapakmepusyroujue mpedosanus K nOpAaoKy u popmam KOHmMpoua 3a
npeoocmasnenuem Mynuyunaivnoi yciyeu, ¢ mom 4ucie co CmopoHbl 2paxcoan, ux 00veOuHeHui u
op2anu3ayui

27.1. TpeGoBanussMH K TOpsAAKY W ¢Gopmam Tekymiero KOHTPOJS 3a MPEJOCTaBICHUEM
MyHHIIMDIATBHOM YCIIYTH SIBISFOTCSL:

- HE3aBUCHMOCTB;

- THIATEIbHOCTb.

27.2. HezaBucumocth TekyIiero KOHTPOJS 3aKIO4aeTcs B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIIOJIHOMOYEHHOE Ha €r0 OCYILECTBICHUE, HE HAXOMUTCS B CIIY)K€OHOM 3aBUCMMOCTH OT JOKHOCTHOTO
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JMIA, MYHUIUIAIBHOTO CIIYXAalllero, MHOro pa0oTHMKAa MyHMIIMIIAIBHOTO apXWBa, Y4aCTBYIOLIETO B
IpeoCTaBIeHu MyHUIMIAIBHOM YCIIYTH, B TOM YHUCIIE HE UMeeT OJIM3KOro poACTBAa MM CBOWCTBA
(poourenu, Cympyru, AeTd, OpaTbs, CECTpPbl, a Takke Oparbs, CECTpPbl, POAUTEIM, JETH CYNPYroB U
CYIIpYyTHU JeTel) C HUMHU.

27.3. JIOJDKHOCTHBIE JUIA, OCYIICCTBISIOMIME TEeKyImuid KOHTPOJIb 3a MPEIOCTaBICHHEM
MyHHUIMIIATBHOMN yCIYTH, TOJHKHBI IPUHUMATh MEPHI IO MPEIOTBPAIICHUIO KOH(DINKTa UHTEPECOB MPH
IIPENOCTABICHUY MyHULIMIIAIBHON YCIYTH.

27.4. TiarenbHOCTh ~ OCYIIECTBIEGHUs  TeKylmero  KOHTpoJis  3a  IPEeJOCTaBICHUEM
MyHUIMIIATbHON yCIYIM COCTOUT B MCIOJHEHMM YIOJIHOMOUYEHHBIMH JMLAMHU 0Osi3aHHOCTEH,
IIPElyCMOTPEHHBIX HACTOAIIMM Pa3fciIOM.

27.5. I'paxknane, MX OObeAMHEHHs M OpraHM3aLUU [ OCYLIECTBIEHHS KOHTpOJIS 3a
npenocTaBieHneM MyHULIMIIAIbHON YCIIYTH € LIENBIO0 COOMIOAEHNUS MOPSI/IKA €€ NMPEI0CTABICHHS] UMEIOT
IIpaBO HAINpaBJIsSITh B MUHUCTEPCTBO rOCYAapCTBEHHOIO YIIpaBJIeHUs, THPOPMALIMOHHBIX TEXHOJIOTUN U
cBsi3u MOCKOBCKOW 00acTH ’kajo0bl Ha HApyHIEHHWE JOJDKHOCTHBIMHU JIMIAM, MYHHIUTAIbHBIMA
CIy)KalllAMHM, HWHBIMH  paboTHUKaMu  MyHMIMIIAJBHOTO  apXuBa HOpSAJAKAa  IPEIOCTaBICHUS
MyHununanbHON yciyry, MOBIEKIIEE €€ HENPEACTABICHUE UIIU IIPEJOCTABIECHUE C HAPYLIEHUEM CPOKa,
YCTaHOBJIEHHOT'O HACTOSIIIUM AJMUHUCTPATUBHBIM PEIIIaMEHTOM.

27.6. I'paxxnane, MX OObeAMHEHMS M OpPraHM3ALMU s OCYLIECTBIEHHS KOHTPOJIS 3a
IIpeoCTaBIeHneM MyHHMIMIIAIBbHOW YCIYIM HMEKT IIPaBO HANpaBisATh B MyHHIMIAIbHBIA apXUB
UHJUBUAYAJIbHBIE U KOJUIEKTHBHBIE OOpAIEHUS C MPEAJIOKEHUSIMH IO COBEPIIEHCTBOBAHUIO IOPSJIKA
npeaocTaBiieHus MyHUIIUMTIATBHON YCIYTH, a TaKXKe JKajloObl U 3asBJICHUS HA JNeicTBUS (Oe31eiCTBUA)
JNOJDKHOCTHBIX — JUIl MyHUIIMDANBHOIO apXuBa U MPUHATBIE MMM pELIEHUS, CBSA3aHHbBIE C
MIPEAOCTABICHNEM MyHUIIUITAIBHON YCITYTH.

27.7. Koutponp 3a mpenocraBieHrneM MyHUIIUNAIBLHOW YCIIYTH, B TOM YHCJIE€ CO CTOPOHBI
rpaxJaH, UX OObEIMHEHUI U OpraHU3alMi, OCYIIECTBISAETCS OCPEICTBOM OTKPBITOCTH AEATEIbHOCTH
MyHuUIMNanbHOrO apxXWBa MpU MPENOCTAaBICHUM MyHUIMNAIBHOM YCIyrd, IOJYy4YEHHUsS IOJIHOM,
aKTyaJIbHOW M JIOCTOBEpHOW HMH(OpMAIMK O MOPSAJKE MpeNoCTaBieHHus MyHMUIMNAIbHOW yCIyru u
BO3MOXKHOCTH  JIOCYIeOHOTO  pacCMOTpeHHsl oOpamieHuil (kano0) B mpolecce MOTy4YSHHs
MyHunHMnaibsHON yCIIYTH.

27.8. 3asiBUTEM MOTYT KOHTPOJIMPOBATh TMpenocTaBieHne MyYHUIHMITAIBHONH YCIYTH IyTeM
nojiydyeHus: “HGOpMaIMM O XOJl€ IPEeNoCTaBIeHnd MyHUIIMNANbHON YCIYrd, B TOM UYHCJIE O CPOKax
3aBEpIICHUs] aJIMUHUCTPATUBHBIX IMpouenyp (zedcTBuil) mno TenedoHy, mnyTeM oOpallleHus B
MyHununanbHbIi apXyB, B TOM YHCJIE MO JIEKTPOHHOM NoYTe MyHMIIMIIAILHOTO apXHBa, IOCPEICTBOM
PIIT'Y, MO®LI.

V. JocyneOnblii (BHecya1eOHBbIH) MOPSAOK 00:KaT0BAHUS PellIeHUid U 1eiicTBUH
(0e3peiicTBHSA) OpraHa, npeaocrasisiiomero Mynnuunaasnyr yeayry, M®ILI, opranusaumii,
YYacCTBYIOILIUX B NpefocTaBjieHnd MyHMUIMNAIbHON yCJIYTH, a TAKKe UX J0JKHOCTHBIX JIMIL,

MYHUIUNAJTBHBIX CJIYKALIUI, pA00THUKOB

28. /locyoebnulil (6HecydedHblIl) nOPAOOK 00xcanosanus pewieHuil u oelicmauil (6ezdeiicmeus)
Mynuyunanonozo apxusea, M®@I], a maxsice ux 001#cHOCMHBIX JTUY, MYHUYURATbHBIX CTIYHCAULUX,
padomnukoe

28.1. 3asBHUTEH MOXKET OOPATUTHCSA C KATO0O0H B CIEIYIONTUX CIIyJasiX:

a) HapylleHHE CpOKa pErucTpalMy 3ampoca O MPeJoCTaBIeHMH MyHHUIUNAIBHOW YCIYTH,
3ampoca, ykazaHHoro B crarbe 15.1 mHacrosmero @enepanbHoro 3akoHa «OO0 opraHu3zanuu
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHUIMIIAIBHBIX yciayr» oT 27.07.2010 N 210-D3;



28

0) HapyIlIeHHe CpoKa MpenocTaBieHuss MyHUITUTIATLHON YCITyTH.

B) TpeOoBaHHE Yy 3asBUTEN TOKyMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH IPABOBBIMU
aktamu Poccuiickoit ®ezxepanuy, HOPMAaTHUBHBIMU MPABOBBIMH akTaMHM MOCKOBCKOH 00macTH,
HACTOSALIMM AJIMUHUCTPATUBHBIM PENIAMEHTOM IS IIpeoCTaBiIeHnss MyHUIUIIAIbHON YCIYTH;

I) OTKa3 B IpUEME JIOKyMEHTOB, IPEIOCTABICHHE KOTOPBHIX IPENYCMOTPEHO HOPMAaTHUBHBIMU
paBOBbIMU akTamu Poccuiickoii dPenepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaMU MOCKOBCKOU
o0NlacTH, HACTOSIIUM AJTMHUHHCTPATUBHBIM DPEIIAMEHTOM JJIsl TpEeAoCTaBleHUs MyHUIIUNATbHON
YCIIYTH, Y 3asIBUTEIS;

) OTKa3 B TMpeAocTaBleHMHM MyHUIMNANBHON YCIyTH, €ClIM OCHOBaHHUS OTKa3a He
MpPEeyCMOTPEHbI  (eilepalbHbIMU  3aKOHAMU W TPUHATBIMH B COOTBETCTBUHM C HHUMH HHBIMHU
HOPMAaTUBHBIMU IpPaBOBbIMU akTamHu Poccuiickoii Penepannu, 3aKOHAMH U WHBIMH HOPMAaTHMBHBIMU
[IPaBOBBIMU aKTaMU MOCKOBCKOH 00J1acTH, HACTOAIUM AJIMUHUCTPATUBHBIM PEITIAMEHTOM.

€) 3arpeboBaHME C 3asBUTENS IpPU MPENOCTaBICHUHM MyHUIMNANIBHON yCIyru IUIaThl, HE
MPEAyCMOTPEHHON HOPMATUBHBIMU IIPAaBOBBIMM akTamu Pocculickorn ®enepauvu, HOPMaTUBHBIMU
IIPaBOBBIMU aKTaMH MOCKOBCKOI 00J1aCcTH, HACTOALIUM A IMUHUCTPATUBHBIM PEIIAMEHTOM,;

) OTKa3 MyHHIMMIAILHOTO apXHBa, IOJDKHOCTHOTO JIMIA, MYHULHUIAIHHOTO CIYXKAalllero
Mynununansaoro apxuBa, M®II, pabotauka M®I[ B ucnpaBneHun AONYHICHHBIX UMH OIEYATOK U
OoMOOK B BBIJAHHBIX B pPE3ylbTare MNpeAocTaBieHUsT MyHHMIMIAIbHOW YCIYrH JOKYMEHTax JHOo
HapylIEHUE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIPABICHUM.

3) HapylleHUWE CpPOKa WJIM NOpSAJKa BbLAAYM JOKYMEHTOB IO pe3yjabTaraM NpeAoCTaBICHUS
MyHuIIMnIaIbHON YCIIYTH;

M) TPUOCTAHOBJIECHHME IMpENOCTaBleHUs MyHUIUNANBHON  YCIYI'M, €CIM  OCHOBaHHS
MIPUOCTAHOBIIEHUS HE NPENyCMOTPEHBbI (elepaJbHbIMH 3aKOHAaMU U NPUHATHIMU B COOTBETCTBUHU C
HUMHU WHBIMH HOPMAaTUBHBIMM NPaBOBbIMH akTamu Poccuiickoit dexnepanuu, 3aKOHAMUA W WHBIMH
HOPMAaTUBHBIMU TPABOBBIMH akTaMu MOCKOBCKOW 0O0NacTH, HACTOAIUM AJIMHUHUCTPATUBHBIM
PENIaMEHTOM.

28.2. ’Kanoba nopaercst B MyHuuunanpselii apxus, M®LI, B nucbMeHHON Qopme, B TOM yHuCie
IIPY JIMYHOM [IpUEME 3asBUTEIS, NN B JIEKTPOHHOM BUJIE.

28.3. XKanoba Ha pemenus u aeiicrsus (Oe3aeiicTtrue) MyHHIIMIIATBHOTO apXHBa, TOJKHOCTHBIX
U, MyHMIIMIIaJBbHOTO apXuBa TAaKXXE€ MOXKHO MOJAaTh 3aMECTUTENI0 PYKOBOAUTENS aJAMHHHMCTpAILUU
MYHMIIMIIAJILHOTO 00pa30BaHusl, pPyKOBOAUTEIO aJMUHUCTPAlUU MYHUIIMIIAJILHOTO 00pa30BaHus, IiaBe
MYHHUIIMIIAJILHOTO 00pa3oBaHus (B MOPSIKE MOJYMHEHHOCTH) B MUCbMEHHON (opMe, B TOM UHUCIE NPU
JIMYHOM IpUEME 3asBUTEIS, WU B JIEKTPOHHOM BUJE.

28.4. YKanoOy Ha pemieHus u aerictBus (6e3aeiicteue) MOL] Takxke MOXKHO MOAATH YUPETUTENTIO
M®I] B nucbMeHHO# GopMe, B TOM YKCIIE IPU JIUYHOM IIPHEMeE 3asBUTENs, MU B AJIEKTPOHHOM BHJIE

28.5. XKanoba nomkHa coaepKarh:

a) HauMMeHOBaHME MyYHUIMNAIBHOTO apXWBa, MPEIOCTaBIAIONIEro MYHULMNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JiMIIa MyHUIIMNIANBHOTO apXHBa, MPeloCTaBIfiomero MyHUIIMNAIbHYIO YCAYyTy, JTH00
MYyHHUIMIAIBHOTO ciyxkamiero, M®ILI, ero pykoBonutens u (win) paOOTHHKA, pPEeLICHUS U JOEHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00XKAITYIOTCS;

6) ¢damminio, uMs, OTUECTBO (MPU HAJIWYMU), CBEACHUS O MECTE JKUTEIbCTBA 3asBUTENS -
¢uznyeckoro nauma Ju060 HaMMEHOBAHUE, CBECHHUS O MECTE HaXOKJEHHs 3asBUTENS - IOPUIANYECKOTO
JMIa, a Takke HoMep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca) 3NIEKTPOHHOW MOYTHI (TIpH
HAJIMYMM) M TIOYTOBBIM aapec, MO KOTOPBIM [OJDKEH OBITh HamNpaBlIeH OTBET 3asBUTENIO (3a
UCKJIIOYEHHUEM CITy4asi, KoT/a »kano0a HarpasisieTcst CiocoO0M, yKa3aHHBIM B JIEKTPOHHOHN Gopme);
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B) CBeIICHUS 00 00OKaIyeMbIX PEHICHUSAX U ACHCTBUAX (Oe3aeiicTBur) MyHUITMTIAIFHOTO apX1Ba,
MPeOCTaBIAIMEero MyHUIUNAIBHYIO YCIYTry, JOJDKHOCTHOTO JHIla MyHHIMIIAILHOTO apXuBa,
MPEIOCTABIIAIOIIEr0 MyHUIIMIIANBHYIO YCIYTY, JIM0O TOCylapcTBeHHOro ciyxaiiero, MOILI, paborauka
M®IJ;

I) JOBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM M JEeHCTBUSAMU
(OezneiictBueM) MyHULMIIAIBHOIO  apXuBa, IPEAOCTABISIONIEr0o  MyHUIUNAIBHYIO  YCIIYTY,
JOJDKHOCTHOTO Jiniia MyHHUIMIIaJBHOTO apXWBa, MPEJOCTABIAIOMEro MyHHIMIIANBHYIO YCIYTY, JH00
MyHUITUIIATIBHOTO ciyxaimiero, M®ILI, paboranuka M®II. 3asBurenremM MOryTr OBITh NpPEICTaBICHBI
JOKYMEHTHI (TMIpU HAIUYUH ), TOATBEP)KAAIOIINE JOBOBI 3asBUTEISI, TMO0 X KOIUU.

28.6. B cinyuae ecnu xano0a mojgaeTcsl yepes NpeACcTaBUTENs 3asiBUTENS, TAKXKE MPEICTaBISIETCS
JOKYMEHT, MOATBEPXKAAIOIINUNA IMOJHOMOYMS Ha OCYIIECTBICHHE JEMCTBHII OT MMEHM 3asBuUTENs. B
KaueCTBE JOKYMEHTA, IOATBEPXKJIAIOLIET0 IIOJIHOMOYMS Ha OCYIIECTBIEHUE JEUCTBUH OT HMEHH
3asiBUTENIS, MOXKET OBITh IIPECTaBIICHA:

a) oopMIIeHHAsI B COOTBETCTBUU C 3aKOHOMaTebcTBOM Poccuiickoit deneparuu 10BepeHHOCTh
(s pusmyeckux Jaun);

0) odopMiIeHHAs B COOTBETCTBHH C 3aKOHOJATeNbCcTBOM Poccuiickoii denepaiiil JOBEPEHHOCTD,
3aBepeHHas MedaThio 3asBUTeNs (IPH HAIWYUY TI€YaTH) U MOANKMCAHHAS PYKOBOAUTEIEM 3asBUTENS WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOAUTEJIEM JTUIIOM (JJIs1 FOPUAUYECKUX JIUIT);

B) KOMUS PEUICHHs O Ha3HAYEHUHW WU 00 M30paHuM TuOO MpHKa3a 0 Ha3HAYCHUH (PU3NUECKOTo
JUIa Ha JIOJDKHOCTh, B COOTBETCTBHM C KOTOPHIM Takoe (HU3MYECKOe JHIO 00JagaeT MpaBoM
JIeCTBOBaTh OT UMEHHU 3asiBUTENS O€3 T0BEPEHHOCTH.

28.7. Ilpuem xanod B mucbMeHHOH (Gopme ocymiecTBisieTcs MyHUIMTIATBHBIM apxuBoM, MOIL]
B MECT€ NpeNoCTaBieHuss MyHMLIMIIAIbHOW YCIyru (B MecTe, TJe 3asBUTENb I10/1aBajl 3alpoc Ha
nojiyyeHue MyHMIIMIIaBHOM yCIyTH, HapylLIeHHe MOopsAaKka KOTOpol obkamyercs, TMOO B MecTe, Ije
3asBUTEJIEM TOIYYEH pe3y/bTaTl yKazaHHOH MyHuIunanapHOW yciayru). Bpems mpuema xanod JODKHO
COBIIAJIaTh CO BPEMEHEM IMpeOCTaBICHUS MYHULMNAIbHBIX yciyr. Kamob6a B NMUChbMEHHOH (opme
MOXeT OBbITh TAaK)Ke HarpaBlieHa 10 rnouTe. B ciiyyae nmomaum »kanoObl MpH JUYHOM IpUEME 3asBUTEINb
IIPEJCTABISIET JOKYMEHT, YIOCTOBEPSIOUIMI €ro JUYHOCTh B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu. [Ipuem xanod B nucbMeHHOH popme ocymiecTBisieTcs yupeaurenaem MOIL] B
MecTe (aKTUYECKOTO HaXOXKACHUS YUpeIUTeNs.

Bpemss npuema xano6 yupemnutrenreMm MOPI[ nomwkHO coBmagarh CO BpEeMEHEM pPaOOThI
yUpennuTeNsl.

28.8. B anekTpoHHOM BUjI€ Kajlo0a MOXKET OBITh MO/IaHa 3asiBUTEIIEM [TOCPEICTBOM:

a) o¢unuanpHOro caifTa MyHHIMNAIBHOTO apXuBa, MPENOCTABIAIONIEro MyHHIMIAIbHYIO
yeayry, MOLL, yupeaurenst ML B uHpOpMaIImOHHO-TEIEKOMMYHUKAIIMOHHON ceTn "UHTepHeT";

0) EIT'Y, PIIT'Y (3a uckimoueHueM xanobd Ha pemieHus u aevictBus (6e3netricteue) ML u ux
JOJKHOCTHBIX JIMI] M pAOOTHHUKOB);

B) noprana ¢enepanbHoii l'ocynapcTBeHHONM HH(OPMAIMOHHON CHUCTEMBI, OOecreynBaroliei
mporecc JocyneOHoro (BHeCyeOHOTO) oOOXaJoBaHWSI pEIIeHWH U JedcTBuid  (Oe3mercTBHs),
COBEPIICHHBIX MPHU MPEIOCTaBICHUHM TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT (Jajee - cucrema
J0CcyneOHOro OO0KaloBaHMs) C MCIOJB30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CeTH
«HTepHeT» (3a UCKIIOYEHHWEM kano0 Ha pemeHus u jAeiictBus (6esmeiictBue) MOIL[ u wux
JOJDKHOCTHBIX JIUIL U PAOOTHHUKOB).

28.9. Ilpu mnopmade >xanoObl B AIEKTPOHHOM BHJIE IOKYMEHTHI, YKa3aHHbIe B IyHKTe 28.6
HACTOSIILIET0 AJMHMHUCTPATUBHOTO pPErJIaMEeHTa, MOTYT OBITh NpEACTaBlIeHbl B (OpPME AIEKTPOHHBIX
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JOKYMEHTOB, MOANMCAHHBIX AJIEKTPOHHOM MOAIMUCHIO, BUJ KOTOPOU IMPEIyCMOTPEH 3aKOHOAATEIECTBOM
Poccuiickoit deaepanuu, Npu 3TOM JOKYMEHT, YIOCTOBEPSAIOLINM JMUHOCTD 3asBUTENS, HE TpeOyeTcs.

28.10. Xanoba paccMmarpuBaeTCsi OpPraHOM, NPEIOCTABISIONIMM TOCYIAPCTBEHHYIO YCIYTY,
MOPSZIOK TIPEIOCTABIICHUS KOTOPOH OBLI HApyIIEeH BCJIEICTBUE PEIICHUN U JeHCTBUM (Oe3meicTBus)
MyHuUIMNanbHOIO apXuBa, MPEAOCTaBIAONIEro MyHHULIMIIAIBHYIO YCIYTY, €ro JOLKHOCTHOTO JUIa
00 MYHUIMIAJIBHBIX CHOyXammx. B cioydae ecnu  0OXKamylOTCS pELICHHS PYKOBOAUTEIS
MyHHIMIIATBHOTO apXMBa, NPEAOCTABISAIONIETO MYyHUIMNAIBHYIO YCIYTY, >Xanoda 3aMeCTUTEI0
PYKOBOIUTENS AAMMHUCTPALMM MYHHUIMIIAJIBHOIO OOpa30BaHMs, PYKOBOIUTENO aJMUHUCTPALUU
MYHUIUNAIBHOTO 00pa30BaHMsl, INIJaBe€ MYyHHMIMIIAIBHOTO 00pa3oBaHus (B HOpPsAKE MOJYUHEHHOCTH) U
paccMaTpuBaeTCs UMHU B HOpsIZIKE, IpeaycMoTpeHHoM IlpaBuinaMu nopadyu U paccMOTpEHUs kajnol Ha
pewieHust M gAeWcTBus (Oe3neiicTBue) (GenepanbHbIX OPraHOB MCIOJHUTENBHONW BIACTH M HX
JOJDKHOCTHBIX JIUL, (PeiepalIbHbIX TOCYIaPCTBEHHBIX CIIYKAIIUX, TOJKHOCTHBIX JIUL] FOCYIapCTBEHHBIX
BHEOIOMKETHBIX (QoHI0B Poccuiickoit ®enepanyu, rocylapCTBEHHBIX KOPIOpalMi, HaJAEJICHHBIX B
COOTBETCTBHH C (pelepanibHBIMH 3aKOHAMH ITOJIHOMOYHMSIMH T10 TPEAOCTABICHHIO TOCYIapCTBEHHBIX
yCIyr B YCTAHOBJICHHOW cdepe NesATeNbHOCTH, W WX JOJDKHOCTHBIX JIMI, OpTraHW3alui,
IpeaycMOTpeHHbIX 4acThio 1.1 crarbu 16 @enepanbHoro 3akoHa «O0 opraHu3aluy MPeIOCTaBICHUS
TOCYJapCTBEHHBIX UM MYHHULUIAJIBHBIX YCIYI», U UX PAOOTHHKOB, a TAKK€ MHOIO()YHKIHOHAIBHBIX
LEHTPOB MPEIOCTABICHUS TOCYIApCTBEHHBIX W MYHUIMUNAIBHBIX YCIYT M HMX PpabOOTHUKOB,
yTBEpKJIEHHbIMU MocTaHoBiIeHueM lIpaBurtensbcTBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 n. N
840 (manee — [IpaBuna).

28.11. Ilpu OTCYTCTBMM BBILIECTOSALIET0 oOpraHa kajgo0a TMOAaeTcs HEMOCPEICTBEHHO
PYKOBOIMUTENO MyYHHIMIAIBHOIO apxXWBa, MPEAOCTABILSIIOMEro MyHMIUMNAIBHYIO  YCIYTry, |
paccmarpuBaeTcst UM B cooTBeTcTBUU ¢ [IpaBunamu.

28.12. XKanoba paccmarpuBaercs M®LI, npenocraBuBminM MyHULIUIIATBHYIO YCIYTY, MOPSIOK
NPEOCTaBIEHUST KOTOPOM ObUT HapyllleH BCIEACTBUE pelleHui u aeictBuil (6e3neiicteus) M®PL], ero
JOJDKHOCTHOTO Jinna M (uiau) paboTHHka. B ciiyuae ecnm oOxanyroTcs pelleHus W JIeHcTBHA
(6e3neiictBue) pykoBoautenss MOI] xanoba moxer ObITh momaHa yupeautento MOI[ u moamexut
PacCMOTPEHHUIO B MOPSIKE, IpeLycMOTpeHHOM [IpaBunamu.

28.13. B cinydae ecnm kxanoba mogaHa 3asBUTENEM B OpraH, MpeaoCTaBIISIONIMMA
MyHuLunaineseie ycayru, MOLI, yupenurenro MOL], B KOMIETEHIIMIO KOTOPOIO HE BXOIUT NPUHATHE
pelieHus 1o kanobe B cooTBeTcTBUM C [IpaBuiamu, B TeuyeHue 3 pabouux JHEH CO JHS pPErUCTpaluu
TaKoM kaJloObl OHA HAIPaBJISETCS B YIOJHOMOYEHHBIE Ha €€ PACCMOTPEHHME OpraH, MPeA0CTaBISIOIIUI
Mynununansayro ycayry, MOLI, yupemuremro MODII. Ilpu 5>ToM opraH, IIpeIOCTaBIAIOLIAN
MyHuIunaneHsie ycayru, MOILL, yupenurens ML, nepenanpasuiue xagody B TUCbMEHHON (opme,
MHGOPMUPYIOT O MIEPEHAIIPABICHUH KaJIO0bI 3asBUTEIS.

28.14. Cpok paccMOTpeHHUs KaIOObl HCUYUCIAETCS CO JHS PETUCTpAIlMM TaKOW KaloObl B
YIIOJIJHOMOYEHHOM Ha €€ paccMoTpeHne MyHununaibHoM apxuse, MO®LI, y yrnoJiHOMOYEHHOro Ha ee
paccMmotpenne yupeaurenss MOILI.

28.15. B ciyyae ecii B OTHOILLIEHUH MOCTYNHUBILEHN Kajlo0b! (efiepaibHbIM 3aKOHOM YCTaHOBJIEH
WHOM TOpAIOK (Tiporieaypa) Mmojgadu U pacCMOTPEHHS Kaio0, monokenus [IpaBuil He TPUMEHSIOTCS, U
3asBUTENIb YBEIOMJISIETCS O TOM, YTO €ro jajoba OyleT paccMOTpeHa B TMOpSAAKE MU CpPOKH,
MPEIyCMOTPEHHBIE (e/lepaTbHBIM 3aKOHOM.

28.16. XKamoba Ha pemeHuss W AeicTBHUS (Oe3ACiiCTBHE) MYHHIIMIIAILHOTO apXWBa M €ro
JOJDKHOCTHBIX JIMI], MyHULIMIAIBHBIX CIYXaluX, MOXKET ObITh mojaHa 3asBureneMm yepe3 MOLI. Ilpu
NOCTYIJICHUH Takoi skajnobosl MODIL[ obecneunBaer ee mepenadyy B YHOJIHOMOYEHHBIH Ha ee
paccMOTpeHre MyHMIIMITAJIBHBIM apXUB B IOPSAAKE, YCTAHOBICHHOM COINIAIICHUEM O B3aUMOICHCTBUU
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Mexay MOI[ u agmuHUCTpanueldl MyHUIMNAIbHOTO oOpa3zoBaHus. [Ipum STOM Takas mepemava
OCYIIECTBIISIETCS HE MO3HEE CIEAYIOUIETO 3a IHEM MOCTYIUICHHUS Kalo0bl pabodyero JHS.

28.17. Cpok paccMOTpEHHUs >KJIOObI HCYHMCIACTCS CO JHA PETUCTPAllMd KAJIOObl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTpeHrEe B MyHUIIMTIIAIbHOM apXUBE.

28.18. MynununaneHelii apxuB, M®LI, yupenurenn MPL] onpenenstor yrnoJlHOMOYEHHBIX Ha
paccMOTpEeHHE K00 TOMKHOCTHBIX JIHII U (MIJIM) paOOTHUKOB, KOTOPIE 00ECIICUHBAIOT:

a) MpUeM M PACCMOTpPEHHE JXKalod B COOTBETCTBUHM C TpeboBanusmu [IpaBui, HacTosIIero
AJIMUHHUCTPATUBHOTO PETIaMEHTa;

0) HampaBJieHUE Kaj00 B YIIOJIHOMOYEHHBIE HAa X PACCMOTPEHUE OpraH U (WJIK) OPraHU3alHIo.

28.19. B ciyyae ycTaHOBJIEHHS B XOJI€ WJIM MO pe3yJbTaTaM pacCMOTPEHUS 5Kajo0bl MPU3HAKOB
COCTaBa aJJMUHHUCTPATUBHOIO MMPAaBOHAPYIIEHUS], TPEAYCMOTpEeHHOTO0 cTarher 5.63 Koaekca Poccuiickoii
@Oenepauuu 00 aJIMHUHUCTPATUBHBIX IPABOHAPYLICHUSX, WM IPU3HAKOB COCTaBa NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha PAacCMOTpEHHE Xayio0, He3aMeUIMTENIbHO HaIpaBisieT
COOTBETCTBYIOLINE MAaTEPUaJIbl B OpraHbl IPOKYpPaTYpHI.

28.20. B cnyuyae ycTaHOBIEHHS B XO/I€ WIH IO pe3yJbTaraM pacCMOTPEHUs >kajlo0bl IPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOIO MPaBOHAPYIICHUS, NPEIyCMOTPEHHOro miaBoi 15 3akona MockoBCKoOi
obmactu or 04.05.2016 Ne 37/2016-O3 «Kogekc MockoBckol 00gacTd 00 aJIMUHHCTPATUBHBIX
MIPaBOHAPYIICHUSX» JODKHOCTHOE JHI0 (yKa3arb HauMEHOBaHHWE MyHHIMIIAIBLHOTO apXuBa),
YIIOJIHOMOYEHHOE Ha PAacCMOTPEHHE Kanod, He3aMeMJIMTEIbHO HampaBlseT COOTBETCTBYIOILIUE
Marepuaisl B MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIIPaBIeHHsI, WH(OPMALIMOHHBIX TEXHOJIIOTUH U CBSI3U
MockoBcKoii 00macTH.

28.21. Mynununaneselii apxuB, MOLL, yapenutenn M®DL] obecrieunBaior:

a) OCHAIIIEHUE MECT MpUeMa xKajuoo;

0) nH(pOpMHUPOBAHUE 3aIBUTENICH O TTOPSJIKE 00KaTOBaHUS PEIICHUM U IeHCTBUIM (Oe31eHCTBYA)

MyHHMIIMIATBHOTO apXUBa, €r0 JOJKHOCTHBIX JIUIT JINOO MYHUIIMIATIBHBIX cayxamux, ML, nx
JOJDKHOCTHBIX JIML, paOOTHUKOB IOCPEACTBOM pa3MelleHHs HH(OpMalMM Ha CTEHAAaX B MecTax
NPEOCTaBIEHUS] MyHUIIMIIATBHBIX YCIYT, Ha X opUIMaIbHbIX caiftax, Ha EII'Y, PIIT'Y;

B) KOHCYJITUPOBAHME 3asBUTEINIEH O OpsiIKe 00XKaIoBaHUs peleHni n aeicTBuil (6e3neiicTBrs)
MyHUIHMNATBHOTO apXWBa, €ro JOJDKHOCTHBIX JIMI MYHULMOAIBHBIX —ciyxamux, MOL[, wux
JOJDKHOCTHBIX JIUL, paOOTHUKOB, B TOM YHCJIE TI0 TEIEPOHY, AEKTPOHHON NOYTE, IPU JIUYHOM IPUEME;

I') 3aKJIFOUYEHHUE COIVIallleHUH O B3aUMOAECMCTBUU B yacTH ocyuectsieHuss MOL] npuema xanod u
BBI/IAYU 3asIBUTEIISIM PE3YJIbTaTOB PACCMOTPEHUS Kalo0;

1) (hopMHUpOBaHUE U MTPEICTABICHUE €KEKBAPTAILHO B BBILIECTOSALINHI OpraH (IpU ero HaIu4YiH),
yupeautento ML 0T4eTHOCTH O MOTYYEHHBIX U PACCMOTPEHHBIX Kanobax (B TOM YHCIe O KOIUYEeCTBE
YIOBJIETBOPEHHBIX U HEYIOBIETBOPEHHBIX 5KaJi00).

28.22. JKanoba, mocTynuBIIas B YHOJHOMOYEHHBIE Ha €€ paccMOTpeHHe MyHUIMMaIbHBIN
apxuB, M®I], yupenurenro M®DIL], momiekut perucTpauvu HE MO3JAHEE CIEAYIOLIEro 3a JHEM €€
noctyruieHuss pabouero nHs. JKamnoba paccmarpuBaeTrcs B TeueHHe 15 paboumx aHed co JHA ee
perucrpaiuu, eciu 6ouee KOPOTKUE CPOKU PACCMOTPEHHS KaJloObl HE YCTaHOBIEHB MyHUIIMTIAIBHBIM
apXMBOM,  MpeAoCTaBIstomMM  MyHununaneHyro  yeayry, MO®IL[,  yupenurenem  M®II,
YIIOJIHOMOYEHHBIMH Ha €€ PACCMOTPEHHUE.

28.23. B cnywyae oOxajmoBaHUS OTKa3a MyHHMIMIIANBHOTO apXHBa, IPEIOCTABISAIOIIETO
MyHHIMIIATBHYIO YCIIYTY, €ro AOoJKHOCTHOro ymia, M®LI, ero momKHOCTHOrO Juma, pabOTHHKA, €€
paOoTHHKA B TIpUEMe JTOKYMEHTOB Yy 3asBUTEINS JUOO B MCIPABICHUM JOIMYIICHHBIX ONEYaTOK U (WIIH)
omKMOOK WM B ciy4yae OOXKaJOBaHHUS 3asBUTEIEM HApPYLIICHUS YCTAHOBICHHOTO CpOKa TaKHX
WCIIpaBJIEHUH kanoba paccMaTpuBaeTCs B TeUEHUE S5 pabouuX THEH CO AHS €€ PEerucTpaIyy.
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28.24. Ilo pesynpTaraM pacCMOTPEHHUS >KalIOOBI B COOTBETCTBHM C 4YacThio 7 crtarbu 11.2
@enepanbHoro 3akoHa «OO0 opraHu3alMM IMPEeJOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIMIIAIbHBIX
ycnyr» MyHurunanabHbeii apxus, MOL, yupenurens M®I] npuHuMaroT perieHue o0 ymnoBIESTBOPCHUH
XanoObl MO0 00 OTKa3e B €€ YIOBJIETBOPCHHH. YKa3aHHOE pelIeHHEe NpUHUMAeTcs B GopMe MmuchMma
MyHuIHMnaibHOIrO apxuBa, MpeaocTapisomero Mynnuunansayro ycuyry, MOILI, yapenurens MOLI.

28.25. Ilpu ynoBneTrBopeHMH XkajnoObl MyHununaneHbeiii apxus, M®ILI, yupenurtenrs MOIL]
IIPUHUMAIOT HCUYEPIBIBAIOIINE MEPHI 10 YCTPAHEHUIO BBISIBJICHHBIX HAPYLIEHU, B TOM YHUCIIE 10 BbIJaYe
3agBUTENIO0 pe3ynbTara MyHHIMNAIbHON YCIyru, He mo3fgHee 5 pabouux JHEH co JHsS NPUHITHA
pelleHns, €CIIM  MHOE€ HE  YCTaHOBIEHO  3aKkoHomarenbcTBoM  Poccuiickonn — denepanuu,
3aKOHOJIATeIbCTBOM MOCKOBCKOH 001aCTH.

28.26. OTBeT MO pe3yiabTaraM PacCMOTPEHHS >KajdoObl HAIPaBJISAETCS 3asBHUTEII0 HE IO3]IHEE
TIHSI, CIIEAYIOLIEro 3a JHEM IPUHATHS pelIeHUs, B MMCbMEHHOHN (opme. B ciyuae ecnu xanoba Oblia
HalpaBjieHa IOCPEACTBOM CHUCTEMBI A0CYyAeOHOro 0oO0XaJloBaHUsS, OTBET 3asBUTENI0 HAIpPaBISAETCS
MIOCPENICTBOM CHCTEMBI I0CYIEOHOTO 00XKaTOBAHUSI.

28.27. B oTBere 1o pe3yibrataM pacCMOTPEHUS >Kajlo0bl YKa3bIBAIOTCS:

a) HauMEeHOBaHMEe MyYHUIMNAILHOIO apXHBa, MPEAOCTaBIAOLIEr0o MyHUIMNAIBHYIO YCIYTY,
M®II, npuBnekaemoili opranuszauuu, yupeaurtenss MODII, paccmorpeBiiero xanaoly, AOIKHOCTS,
(bamunus, UMs, 0TYECTBO (MPU HAJIMYUH) €r0 JOKHOCTHOTO JIMLA, TPUHSBLIETO PELICHUE 110 5Kanooe;

0) HOMep, Jara, MECTO IPUHATHUS PELICHUs, BKIIOYas CBEICHHUS O JOJDKHOCTHOM JIMIIE,
paboTHHKE, pelIeHre win AeicTBre (0e31elCTBIE) KOTOPOTO 00KaTyeTCs;

B) (paMmims, ©Msi, OTYECTBO (IIPHU HATMYMH) WIIM HAUMEHOBAaHUE 3asiBUTEIIS,

I') OCHOBAHMUSI JUIsl IPUHATHUS PELIEHUSI 110 5Kajio0e;

1) IPUHSATOE IO Kajn00e pelIeHue;

€) B ciyyae, ecid jkajo0a Mpu3HaHa OOOCHOBAHHOM, - CPOKHM YCTpPaHEHMsI BBISIBIEHHBIX
HapyILICHUH, B TOM YHCJIE CPOK MPEAOCTABICHMS pe3yabrata MyHUIIMIAIBHON yCIyTH;

) CBEJIEHUS O MOPSIJIKE 00KAIOBaHUS MIPUHATOrO 110 Kajio0e perieHusl.

28.28. OTBeT MO pe3yibTaraM PAacCMOTPEHHUs kKaloObl MOAMUCHIBAETCS YHNOJIHOMOYEHHBIM Ha
paccMOTpeHHe KaloObl JTOJDKHOCTHBIM JIMIIOM MyHHUIMIAIBHOTO apXHBa, MPEAOCTaBIISIONIETO
Mynunnunansayo ycayry, MOIL, yupenurens MOLI.

28.29. Ilo xenaHuio 3asBUTENSl OTBET IO PE3YJIbTaTaM PacCMOTPEHUS Kajlo0bl MOXKET ObITh
MIPEJICTABICH HE MO3[JHEee IHS, CIEAYIOIIEro 3a JAHEM MPHUHATHUS pElleHus, B (OpMe IEKTPOHHOTO
JOKYMEHTa, TOANMCAHHOIO AJIEKTPOHHON MNOJNKCHIO YIOJIHOMOYEHHOIO Ha PAacCMOTPEHHE >KaJloObl
JOJDKHOCTHOTO JIMIa U (WJIK) YIIOJIHOMOYEHHOTO Ha PacCMOTpeHue kajnoObl MyHHIIMIIaIbHOTO apXHBa,
npenocTasisoomero Myaununanesyoo yeiayry, MOLL, yupenurens M®PL u (win) ynoaHoOMOUYEeHHON Ha
paccMOTpeHHUe 5Kaao0bl.

28.30. Mynununanssusii apxus, M®ILI, yupenurens M®IL] oTka3bIBalOT B YIOBIETBOPEHUNU
KaJI00bI B CIIEAYIOIIUX CIyYasx:

a) HaJIMYMe BCTYMUBLIETO B 3aKOHHYIO CHJIy pELIeHHs Cyna, apOUTPaskHOTO cyaa Mo ’kajole o
TOM € MPeJMETE U 110 TEM K€ OCHOBAHUSIM;

06) momaua kamoObl JIMIIOM, [IOJIHOMOYHS KOTOPOTO HE TMOATBEPKICHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATenbCTBOM Poccuiickon Penepanny;

B) HAJIMYME pEIIEHUs M0 kajno0e, MPUHATOro paHee B COOTBETCTBUM ¢ TpeGoBaHusimMu [IpaBui B
OTHOIICHUU TOTO K€ 3aBUTEJIS U 110 TOMY XK€ MPEIMETY >KaI00BbI.

28.31. Mynununansasiit apxus, MOLI, yupenutens MOIL] BnpaBe ocTaBuTh kanody 0e3 oTBera
B CIIEAYIOIIUX CIy4asx:
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a) HaIM4YME B ajgo0e HENEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHUW, Yrpo3 JKHU3HU,
3I0POBBIO U UMYIIECTBY AOKHOCTHOTO JIMIIA, PAOOTHUKA, a TAK)KE WICHOB €0 CEMBU;

0) OTCYTCTBHE BO3MOXKHOCTH INMPOYUTATh KaKyk-IMOO YacTh TEKCTa KajoObl, (haMUIIUI0, UM,
0T4eCTBO (IPY HAJIMYMKU) U (MITH) TOYTOBBIN aJipec 3asBUTEIA, YKa3aHHBIE B 5Kajo0e.

28.32. Mynununaneueiii  apxuB, MOILl, yupeaurens MOL[ coobmaroT 3asBUTENO 00
OCTaBJICHUU >KajoObl Oe3 oTBeTa B TedeHHE 3 pabouumx JHEH CO JHS PETUCTPAIMH KaJIOOBI.



[Ipunoxenne 1

k TumoBoit hopmMe AITMUHUCTPATUBHOTO
periaMeHTa 1o NPEA0CTABICHUIO MYHHITUITAIBHOU
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBarolIuM IIpaBa U
3aKOHHBIC HHTCPCChI 3aABUTCIIS

TepMI/IHBI H onpeacjJaeHnus

B AIMUHUCTPaTUBHOM PEIAMEHTE UCIIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U ONPEAEICHU:

AJIMUHUCTPATUBHBIN
pernamMeHT

ApXHBHasl BBIITUCKA

ApXHBHasI KOS

ApxuBHas cIpaBka

EUC OY

EIII'Y

ECHA

a,Z[MI/IHI/ICTpaTI/IBHBII\;I pEerIaMEeHT MpPEAOCTaBICHUA MYHHHHHaHBHOﬁ
yYCIyru 10 BbBLAQUYC ApPXUBHBIX CIIPABOK, AapPXMBHBIX BBIIIUCOK,
APXHBHBIX KOIIUH | I/IH(I)OpMaI_II/IOHHLIX IMmMceM 110 BOIIpOCaM,
3arparvuBarollyM IIpaBa U 3aKOHHBIC MHTCPECHI 3asABUTCIIA,

JOKYMEHT, COCTABJICHHBIH Ha ONlaHKE MYHUIIMIIAIBHOTO apXHBa,
JIOCJIOBHO BOCITPOM3BOMSIINM YacTh TEKCTAa APXMBHOIO JOKYMEHTA,
OTHOCSIIIETOCS K ONpeAeIeHHOMY (aKTy, COOBITHIO, JTUILY, C YKa3aHUEM
aApXUBHOTO MU(pa U HOMEPOB JTUCTOB €IMHUIIBI XPAHCHHUS,

JIOCJIOBHO BOCIIPOM3BOAAIIAS TEKCT apXMBHOIO JOKYMEHTa KONMS C
yKa3aHHEM apXUBHOIO HIM(pa 1 HOMEPOB JIMCTOB €AUHULIBI XPAHEHHUS;
Pa3HOBUJHOCTBIO APXMBHOM KOIIMM MOXKET SIBJIATBCS 3aBEPEHHas B
YCTAHOBJICHHOM  IIOPSZIKE KCEPOKONMS  ApPXUBHOIO  JIOKYMEHTA.
ApxuBHbIE MIHUQPHI 1 HOMEPA JTUCTOB €IUHUIBI XPAHEHUS apXUBHOTO
JOKYMEHTa MpPOCTaBIIAIOTCA Ha 000pOTE€ KaKIOro JIMCTa apXHUBHOM
konuu. Bce JMCTBI apXMBHOM KOIHMM CKPEIUBAIOTCS W HAa MECTe
CKpEIUICHUS 3aBEPSIOTCA II€YaTbl0 MYHULMIAIBHOIO apXuBa U
MOAIKCHI0 €r0 PYKOBOJUTENS WIH YIOJHOMOYEHHOTO JIOJKHOCTHOTO
JIMLa;

JIOKYMEHT, COCTaBJCHHbI Ha ONaHKe MYHUIMIIAJILHOIO apXHBa,
MMEIOIIMM  IOPUAMYECKYI0 CHIYy U COIEpXKallMil JTOKYMEHTHYIO
nH(OPMALIMIO 0 IPEAMETE 3ampoca C yKa3aHWeM apXHUBHBIX MIH(POB U
HOMEPOB JIMCTOB E€IUHUIl XPAaHEHUs TEX ApXUBHBIX JIOKYMEHTOB, Ha
OCHOBAHUU KOTOPBIX OHU COCTABIICHBI;

Envnas wHpOpManMoHHas CHCTEMa OKa3aHUs TOCYIAapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIyr MOCKOBCKOI 00acTi

(dbenepasbHas rocynapcTBeHHass WHGOpMalnoHHas cucteMa «EnuHbIi
MopTajl TOCYIApCTBEHHBIX M MYHHULUMNAIBHBIX ycayr ((QyHKIMii)»
pacrosioxkeHHas B cetu MHTepHeT 1o axpecy Www.gosuslugi.ru

(benepanbHas rocynapcTBeHHas uMHpopmanmoHHas cuctema «EnumHas
cucreMa WUACHTUQUKAIMU M ayTeHTU(UKAIMU B HHEOPACTPYKTYpeE,
oOecrneunBaroen MH(OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aUMOJeicTBUE HMH(POPMAIIMOHHBIX CHUCTEM, HCIOJIB3YEMBIX IS
MPEOCTaBICHNs TOCYIapCTBEHHBIX W MYHUIUNANBHBIX YCIYT B
ANEeKTpOHHOU (opMmey; JlokyMeHTHI, momaHHeie ¢ momornipio ECHUA
CUMTAIOTCS MOJMUCAHHBIMU MPOCTON ANIEKTPOHHOI MOANUCHIO;


http://www.gosuslugi.ru/

3anpocsl  COLMAJIBHO-
IPaBOBOTO XapakTepa

3agaBUTEID

3asgBUTECIID,
3apErUCTPUPOBAHHBIN B
ECHUA

3asgBUTEINb, HE
3aperucTPUPOBAHHBIN B
ECHA

3aaBieHue

HNndpopmarnmonnoe
II1UCBbMO

ncC

JInyubIi KaOMHET

Monyinb OKa3aHUs
yeayr EUC OY

Monyne M®IL[ ENC
oy

MyHununaibHbIA
apXuB
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3aIpoCHl, CBSI3aHHEIC c COIaIbHON 3alIUTON TpaXKJ1aH,
MpeaycMaTpUBalONIie WX TEHCHOHHOE oOOecreueHrne, a TakKkKe
MOJYy4YEHUE  JIBIOT U KOMIIEHCAIlUH B  COOTBETCTBUH C

3aKOHOJAaTeIbCTBOM Poccuiickoilt dPeaepanuu U MEXKIyHAPOIHBIMU
obs3arenbcTBamMu Poccuiickoit denepanyu;

aumo, — oOpamaromieecss ¢ 3asBIEHHEM O  IPEJOCTABICHUU
MYHUIUTIAILHON YCIyTH;
aumo, — oOpamaromieecss ¢ 3asBIGHHEM O  IPEIOCTABJICHUU

MyHunmMnaisHOM yClIyrd, uMewniee ydeTHyr 3amuch B ECHUA,
MPOMICANIYIO TPOBEPKY, a JUYHOCTH IIOJH30BATENsl MOATBEPIKICHA
HaJyIeKamuM oOpa3oM (B JIFOOOM M3 IIEHTPOB OOCITY>KMBaHHS
Poccuiickoit ®enepannn miu MOPL] MockoBckoii 0biaacTth);

auno, — oOpamaromieecs ¢ 3asBICHHEM O  NPEJOCTaBICHUU
MyHununaiasHON yCIyrd, He umerouiee ydeTHyro 3anuch B ECHUA,
mbo 3apeructpupoBanHbelii B ECUA 6e3 mpoxoxaeHus: MpoBepKH, H
MOATBEPXKICHUS TMYHOCTH 110JIb30BaTENsl HAAJISKAIIUM 00pa3oM;

3aIpoc O MPEJOCTaBICHUU MyHUIIMTIAIIEHOW YCIYTH, TPEICTaBICHHBIH
JTFO0BIM  TIPENYCMOTPEHHBIM  AJMHUHHCTPATHBHBIM  PETJIAMEHTOM
CIIOCO00OM;

MHUCbMO, COCTAaBJICHHOE€ Ha OJIAaHKE MYHHUIIMIIAJIBHOTO apXuBa IO
3arpocy MOJb30BaTeNs, ColeprKaliee MHPOPMALMIO O XPaHALIUXCS B
apXuBe apXUBHBIX JOKYMEHTAX MO OMpeAesIeHHOH mpobiieMe, TeMe;

I/IH(I)OpMaLII/IOHHaH CHUCTEMA,

cepsuc PIII'Y, mo3Bonsromuii 3asBUTENO MONTy4YaTh WH(OpPMAIUIO O
xonie 00paboTku 3asBIeHM, mogaHHbIX mocpenctsom PIITY;

MOJIYJIb OKa3aHUs YCIYT €IMHOW HHPOPMAITMOHHOW CUCTEMBI OKa3aHUs
YCIIYT, yCTAaHOBJIEHHBI B MyHHULIMTIaJIbHOM apXUBE;

Monynb MOLl Epunoit wuHOpManmoHHONW cHCTEMBI OKa3aHUS
rOCY/IapCTBEHHBIX U MYHHUIIMIIAJIBHBIX yCIyT MOCKOBCKOI 00macTH;

CTPYKTYpPHOE TMOfIpa3/ielieHne opraHa MECTHOTO CaMOYIIPaBJICHUS WUIIU
MYHHMLMIIAJIBHOE  YYPEXAECHHE, CO3/1aBa€MO€  MYHHUIMIAIbHBIM
o0Opa3oBaHMEM, KOTOpbIE OCYLIECTBISIOT XpaHEHHE, KOMILIEKTOBaHUE,
y4eT M HCIOJIb30BaHUE JOKyMEHTOB ApxuBHOro ¢onga Poccuiickoii
®denepannu, a TaKKe JPYTUX apXUBHBIX TOKYMEHTOB;



MyHununanbHas
yciyra

M®I]

OO61enocrynHas
uHpopmarus

Opranuzanus

Oprassl BIacTu

Oprassl
CaMOYIIPaBJICHHS

PIIT'Y

Cepsuc PIII'Y «¥Y3nHarb

craryc 3asiBICHUS

Cetp UHTEpHET

CHUIIC

Temarnueckue
3a1pPOCHI

Vnocroepsromuii
HEHTP

®daiis1 TOKyMEHTa

ONEKTPOHHBIN
JOKYMEHT

ONEeKTPOHHBIN
JIOKYMEHTA

oIl

MCCTHOI'O

obpa3
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MynununansHas yciayra «Bblgada apXMBHBIX CIPAaBOK, apXHWBHBIX
BBINHUCOK, ADXUBHBIX KOMUH ¥ MHPOPMAIIMOHHBIX MHCEM TI0 BOIIPOCAM,
3aTparvuBarolM [IPaBa U 3aKOHHBIE MHTEPECHI 3AsIBUTEIS»

MHOTO(YHKIIMOHAJIBHBIN LEHTP MPEeIOCTABICHUS T'OCYIapCTBEHHBIX U
MYHULUNIAJIBHBIX YCIIYT;

uHpopMaLus, OOCTYyll K KOTOpOM He orpanuueH. Hampumep: o
NIEPEMMEHOBAaHUHM Y/IMIIbI, IPUCBOEHUH IIOYTOBOTO ajjpeca, 0 UCTOPUU
OpraHM3alu, 10 UCTOPUU TOPOJIa, IEPEBHU, cela U T.11.;

OpraHu3alfy, Y4YacTBYIOLIME B TMPEJOCTaBICHUU MYHUIIUITAIBHBIX
ycIyr (B TOM YHMCIIE MTOJIBEOMCTBEHHbBIC YUPEKICHUS);

TrOCYJapCTBEHHBIE  OpraHbl, Y4YacCTBYIOLIME B  IPEIOCTaBICHUU
MYHULUAIAJIBHBIX YCIIYT;
OpraHbl ~ MECTHOIO  caMmoympaBieHuss  MockoBckoil — obiacty,

Y4JaCTBYIOIIMEC B IMIPEAOCTABICHUY MYHULIUITIAJIBHBIX YCIIYT,

rocyapcTBeHHass WH(pOpMalMoHHasi cucTteMa MOCKOBCKOW 00JIacTH
«[Topran rocymapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT MOCKOBCKOM
obnacTh», pacmoloKeHHas B ceTd VHTepHeT 1O  aapecy
http://uslugi.mosreq.ru;

cepsuc PIIT'Y, no3Bosstomuil MONYYUTh aKTyalbHYI HH(MOPMAIHIO O
TEKyIIeM cTaryce (3Tare) paHHee MOJaHHOTO 3asiBICHMS;

I/IH(I)OpMaLII/IOHHO'TeJICKOMMYHI/IKaI_II/IOHHa}I CCTh ((I/IHTepHeT));

CTPaxoBOM HOMEP MHAMBUIYAJIbHOTO JIMIIEBOTO CYETA,;

3ampochl O MPEAOCTAaBICHUH HH(POpPMAMU MO  OINpPEAETIeHHOMN
npobieme, TeMe, COOBITUIO, (PaKTY.

YIIOCTOBEPSIOIINAN LEHTP, aKKPEAUTOBAHHBI MHUHUCTEPCTBOM CBS3U U
MAacCOBBIX KOMMYHHKanuii Poccuiickonn denepannu;

ANIEKTPOHHBINA 00pa3 OKyMEHTa, MOJyYeHHBIH MyTeM CKaHUPOBaHUS
JOKyMeHTa B OyMakHOU (opme;

JTOKYMEHT, WH(OpMaIisi KOTOPOTO MPEIOCTaBlIeHAa B AJICKTPOHHOU
dbopMe U ToANMUCaHA YCUIICHHOW KBATH(HUIIMPOBAHHON SIIEKTPOHHOMN
TIO/IITHACHIO;

AJIEKTPOHHASI KOTTHS JIOKYMEHTA, MOTYICHHAS ITyTeM CKaHUPOBAHHUS
OyMa)KHOTO HOCHUTEIIS;

OJICKTPOHHAA MOANHNCH, BIAaHHAA yIIOCTOBCpSHOH_[I/IM LHCHTPOM.


http://uslugi.mosreg.ru/
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[Ipunoxenue 2

k TumoBoit hopmMe AITMUHUCTPATUBHOTO
periaMeHTa 1o NPEA0CTABICHUIO MYHHITUITAIBHOU
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBarolIuM IIpaBa U
3aKOHHBIC HHTCPCChI 3aABUTCIIS

CunpaBouHnasi uHGpopMalus 0 MecTe HaXO0x/AeHHs, rpauke padoThl, KOHTAKTHBIX TejaedoHax,
ajgpecax 3J1eKTPOHHO# MOYThI MyHHMIIUNIAJILHOTO APXUBA U OPraHU3AaLMIl, yYACTBYIOIIHUX B
NMPeI0CTABJIEHNH U HH(POPMUPOBAHMH O MOPSIAKe NMpenocTaBieHnss MyHUIMNAIbHOU YCIyTH

1. MecTo HaXOXJICHUS:
I'paduk npuema 3asiBIEHMIA:

Ipumep: Ilocneouss namuuya mecaya: 12.00-14.00.

Ipumeyanue: B epaghuxe pabomoelr ykasamv monivko me uacel, 8 KOMopwvie NPOU3800UMCSL
npuem 3aa61eHull (peKomMeHOyemcs ykazams He bosee 2 4acoe 6 Heoelio).

ITouToBsIit agpec:

KonTakTHbIH TEnepoH:
Topstuast muamst ['yoepraropa MockoBckoit oonactu: 8-800-550-50-03
OdunumanbpHblil cailiT B UH(QOPMaIIMOHHO-KOMMYHHUKAITMOHHOM cetu «HTepHEeT»:

Az[pec 3HeKTp0HHOI>'I IIOYTHI B CCTHU I/IHTepHeTI

2. TocynapcTBeHHoe Ka3eHHOe YyupexaeHue MockoBckoil o0gacTn «MocCKOBCKUM
001aCTHOM  MHOTO(YHKIMOHAJBLHBIH LEHTP MNPeIOCTABJICHUA TIOCYJAPCTBEHHBIX H
MYHMIHMNAJIbHBIX YCJIYI» (MPUeM 3asiBJICHUH He 0CylIecTBJIsIeTCs )

Mecro Haxoxaenus: 143407, MockoBckas o6macts, I. KpacHoropck, 6ynsap Ctpourenei,
1. 4, busnec nuentp «Kyouky, cexius A, stax 4
[TouroBslit anpec: 143407, MockoBckas ob6nacts, I. KpacHoropck, OynsBap CtpouTteneif, 1. 1.

Tenedon Call-nentpa: 8(495)794-86-41.

OdunmansHelii caiit B cetn MaTepHeT: mfc.mosreg.ru.

Anipec aneKTpoHHOM mouThl B cet MuTepHeT: MEC@mMmosreg.ru.

3. Copasounass uHdpopmanuss o Mecte Haxoxaenuss MOPIl, rpaguxe padoThI,
KOHTAKTHBIX TesledoHax, aapecax 31eKTPOHHOM MOYThI

WNudopmarnus npuseneHa Ha caifTax:

- PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ru


mailto:MFC@mosreg.ru
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[Tpunoxenue 3

K TunoBo#t ¢popme AAMUHUCTPATUBHOTO
penIaMeHTa 10 IPEJOCTABICHUI0 MyHUIIMIIAIBHON
yciyru «Bpinaga apXuBHBIX CIIPABOK, apXUBHBIX
BBINHUCOK, APXUBHBIX KOMUN U HH(OPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAaruBarOIIMM IIPaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIISD

dopMa apxXHBHOI CIIPABKU

(Ha3BaHME apXMBA)

(Ha3BaHME apxuBa)

(TOYTOBBIN UHJEKC, aApec, Anpecar

tenedoH, dakc)

ApXHBHas CITpaBKa
Ne

(mara)

Ha Ne oT

OcHoBaHue:

PykoBoguTens apxusa

(moamnuce) (pacmmdpoBKa MOAMICH)
M.IL

HUcnonuurens

Tenedon
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[Ipunoxenne 4

k TumoBoit hopmMe AITMUHUCTPATUBHOTO
pernamMeHTa 1o npeAoCTaBICHUI0 MyHUIIUIIATbHON
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBarolIuM IIpaBa U
3aKOHHBIC HHTCPCChI 3aABUTCIIS

®opMma pemieHus 00 0TKAa3e B PeAocTaBJIeHu MyHUIMNIAJIbHON YCIYyTH

YBaxkaeMblil (as1)

odopmisieTcs Ha opuIIaTFHOM O1aHKe MyHUITHITATFHOTO apXUBa

@®.1.0. dpusnueckoro numa u
anpec unu ©.1N.0. pykoBoautenst
OpraHU3aIlH U aJIpeC OpraHu3aIuu

PaCCMOTpeB Bame 3asBiaenue o Mpea0CTaBJIICHUHA MYHHHHHaHBHOﬁ yciyru «Brl1aua

APXUBHBIX CIIPABOK, APXHWBHBIX BbIIIMCOK, 4ApPXHBHBIX KON U I/IH(i)OpMaI_II/IOHHBIX nucemM 110

BOIIpOCaM, 3arparvBarolivuM IIpaBa W 3aKOHHBIC MHTCPCCHI 3asABUTCIIAY, MyHI/IIII/IHaJIBHI)If/'I apXuB

coo01maer 00 0TKase B MPEeJOCTaBICHUN MyHUIIMIAIBHON YCIYTH MO CIEIYIONIMM OCHOBAaHHSM:

(6v16pamsv neobxooumoe)

ITynkT OcHoBaHue PaszpsicHeHue nprUyuH OTKa3a
AJMUHHCTpATHUB-
HOI'O pCriIaMCHTA
13.2.1 Hannumne npoTuBOpeUnBBIX CBENCHHI B Vkasars VCYEPIIBIBAOIINAN
3asBICHUN U NPUIIOKEHHBIX K HEMY nepeuyeHb MPOTHBOPEUUH MEXIy
JIOKYMEHTaXx. 3asBIICHHEM W TPHJIOKEHHBIM K
HEMY JIOKyMEHTOB
13.2.2 HecoorsercTBue kareropuu 3asBUTENSA YKa3arh OCHOBaHUS TaKOTO BbIBOJA
KPYTY JIUII, YKa3aHHBIX B
AJZIMUHUCTPAaTUBHOM perjlaMeHTe.
13.2.3 HecootBercTBue 1OKyMEeHTOB 110 popMe | Ykaszarh MCUEPIIBIBAIOIIU I
WA COACPIKaHUIO TPEOOBAHHSIM nepeveHb JIOKYMEHTOB "
3aKoHozarenbcTBa Poccuiickon HapylIEHUH  MPUMEHUTEIBHO K
Ddenepanuu. KaXJIOMY TOKYMEHTY
13.2.4 3asBICHUE IOAAHO JIUIIOM, HE UMEIOIIMM | YKa3aTh OCHOBAaHUS TaKOTO BHIBO/A
MOJTHOMOYHMH TMPE/ICTABIATH HHTEPECHI
3asBUTEIIS.
13.2.5 OtcyrcTBue B MyHuLMnaisHoM apxuBe | OTCyTcTBHE (DakTa OruiaThl

CBeJIeHHI 00 orare npe1oCcTaBIeHUs
MyHHIIMDIaTBHOM YCIIYTH B TEYEHHE 5
pabounx JHEeH ¢ JaThl HarpaBlIeHUS
YBEJIOMJIEHUSI O HEOOXOIMMOCTH OILIATHI
MyHuIMDIaIBHON YCIIYTH.
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13.2.6 Otka3 ot nmosry4eHus MyHUIIUTTATbHON Cchlka Ha 1aTy ¥ HOMEp OTKasa OT
YCIyru Ha OCHOBAHUU MAUCbMCHHOT'O MOJIYYCHHC MYHHLII/IHaJILHOfI
3asIBJICHHS, HAITMCAHHOTO B CBOOOIHOM YCIYTH

(bopme, HaNPaBIEHHOTO 110 MEKTPOHHON
IIOYTE MU TIEPENAHHOTO B
MyHuIMnaabHbIN ApXUB

OnHOBpEeMEHHO €OO0IaeM O TOM, YTO B CIIy4ae YCTPAHEHHUS MPUYMH, MPEMSITCTBYIOIIMX
MOJIYYCHUI0O MYyHUIUIIATBHON yCIyrd, Bbl MOXeTe MOBTOPHO OOpaTUThCAd B MyHHIIMNATBHBINA
apXuB 3a I[IOJIyYUCHUEM AapXUBHOM CIpaBKW (apXUBHOW BBIMHCKH, AapXMBHOW  KOIIWH,
UH(POPMALTMOHHOTO TTHCHMA).

(IOJDKHOCTB JINIIA, MOAIIMCABIIETO PELICHHE) (Tronmuce) (pacmmdpoBKka MOAIKCH)

Hcnonuurtens
Tenedon




41

[Ipunoxenue 5

k TumoBoit hopmMe AITMUHUCTPATUBHOTO
pernamMeHTa 1o npeAoCTaBICHUI0 MyHUIIUIIATbHON
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBarolIuM IIpaBa U
3aKOHHBIC HHTCPCChI 3aABUTCIIS

dopMa yBeJOMJIEHHS 0 POJJIEHUH CPOKA NMpeaocTaBjaeHuss MyHUIIUNIAJIbHOM yCJIyTIH

@®.1.0. Ppusngeckoro jauma u
aapec wii ©.N.0. pykoBoguTest
OpraHU3aIMH U aJIpeC OpraHu3aIuu

YBakaeMbilii (as1)

PaccmotpeB Bame 3asBienue ot Ne O IIPEeIOCTaBICHUN

MYHHUIMIIAJBHON YCIyru «Bpliada apXMBHBIX CIPABOK, apXMBHBIX BBINMCOK, aPXUBHBIX KON H
MH(GOPMAILIMOHHBIX IHCEM II0 BOIPOCaM, 3aTPAardBalOIIUM IIpaBa M 3aKOHHBIE HMHTEPECHI
3asBUTENA», MyHMLUNAIBHBIA apXuB COOOLIAeT O MPOAJEHUH CpOKAa IPEAOCTaBICHUS
MyHHMLIMIIANBHOM YCIIYTH B CBSA3M ¢ HEOOXOAUMOCTBIO MPOBEACHUS TOUCKA HH(POPMALIUHU 32 TIEPHOJT
6onee 10 et npu OTCYTCTBUM TOYHBIX OUCKOBBIX JaHHBIX B 3asBICHUH Ha 8 pabouux JTHEH.

(OIKHOCTB JIMLIA, MOJNKCABIIETO PELICHHE) (moamuce) (pacmmdpoBka MOAMKCH)

Hcnonuurens
Tenedon
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[Ipunoxenne 6

k TumoBoit hopmMe AITMUHUCTPATUBHOTO
periaMeHTa 1o NPEA0CTABICHUIO MYHHITUITAIBHOU
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBarolIuM IIpaBa U
3aKOHHBIC HHTCPCChI 3aABUTCIIS)

CnucoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPBIMH OCYIIeCTBJISIETCS
npepocrasjeHue MyHMIMNIATBHON yCJayru

[IpenocraBnenrne MyHUITUTIATBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

1. Koncrurynueii Poceuiickoii ®enepamun («Poccuiickas raseray, 25.12.1993, Ne 237).

2. OcHoBamMu 3akoHomarenbcTBa Poccuiickoit denmepanuu o HoTtapuare («Bemomoctu
Cosera Haponnbix JlenyraroB u BepxoBHoro Cosera Poccuiickoit @enepaunn», 11.03.1993, Ne 10,
cT. 357; «Poccuiickas razera», Ne 49, 13.03.1993).

3. I'paxxmanckum  komekcom Poccuiickoii  ®enepanmu  (CoOpaHue 3aKOHOIATEILCTBA
Poccuiickoit ®@enepammu, 05.12.1994, No 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas
razera», No 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27,
10.02.1996).

4, ®denepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-D3 «O0 akTax rpakJIaHCKOTO COCTOSTHHS
(«Poccuiickas rtazera», Ne 224, 20.11.1997; «CoOpanue 3akoHOAarenbcTBa Poccuiickoi
denepanuny», 24.11.1997, Ne 47, ct1. 5340).

5. Konexcom Poccuiickoit @enepanuun 00 aAMUHUCTPATUBHBIX IMPABOHAPYIIEHHUSIX OT
30.12.2001 Ne 195-®3 («Poccwmiickas razera», Ne 256, 31.12.2001, «IlapimameHTcKas raszeray,
No 2-5, 05.01.2002, «Cobpanue 3akonomarenbctBa Poccuiickoit @enepamumny, 07.01.2002, Ne 1
(a. 1), cT. 1).

6. ®enepanbHbiM  3akoHOM  OT  26.10.2002 No  127-®3 «O HECOCTOSATEIBHOCTH
(6ankpotcTBe)» («Cobpanue 3akoHOmarenbcTBa Poccuiickoit @eneparmm», 28.10.2002, No 43,
cT. 4190; «Ilapnamentckas razera», Ne 209-210, 02.11.2002; «Poccuiickas razera», Ne 209-210,
02.11.2002).

7. ®enepanbHbiM 3ak0HOM 0T 06.10.2003 Ne 131-®3 «O6 o0mMxX NpUHIKNAX OpraHU3AMU
MecTHOrO camoympasiienust B Poccuiickort deneparnum» (Cobpanue 3akoHoAarenbcTBa Poccuiickoit
®enepanun, 6 oktsi6ps 2003 roma, Ne 40, ct. 3822).

8. ®enepanbabiM 3aK0HOM OT 02.05.2006 Ne 59-03 «O mopsinke paccMOTpeHHUsT 0OpameHui
rpaxknan Poccuiickoit ®enepanmn» (CoOpanue 3akoHomarenbcTBa Poccuiickoit demeparuny,
08 mas 2006 roma, Ne 19, ct. 2060).

9. ®enepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 149-03 «O6 undopmaryu, nHHOpMaIMOHHBIX
TEXHOJNOTHUSIX U 0 3ammuTe uHpopmarun» (CoOpanue 3akoHOAaTeNnbcTBa Poccuiickoit denepanuu,
31 urons 2006 roma, Ne 31 (1 4.), c1.3448).

10. ®enepanbubiM 3akoHOM OT 27.07.2006 Ne  152-®3 «O mnepcoHaJbHBIX JIaHHBIX»
(«Poccmiickast Tazera», Ne 165, 29.07.2006, «CobOpanme 3akoHOmarenbcTBa Poccuiickoit
®denepanun», 31.07.2006, Ne 31 (1 4.), ct. 3451),

11. ®enepanpubiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opraHu3amuu mpenoCTaBIeHUS
TOCYIAaPCTBEHHBIX M MYHHIHMNAIbHBIX yciayr» (CoOpanume 3akoHomarenbcTBa Poccuiickoit
®enepauuny, 2 aprycra 2010 roga, Ne 31, ct. 4179).
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12. ®enepanbabiM 3akoHOM OT 06.04.2011 Ne 63-®3 «OO06 371€KTpOHHONW TOANUCH
(«ITapnamenTckas razera», Ne 17, 08-14.04.2011, «Poccuiickas razera», No 75, 08.04.2011).

13. ®enepanbubiM 3akoHOM OT 13.07.2015 Ne 218-D3 «O rocynapCTBEHHOW perucTpanuu
Heamxkumoctn» (CoOpanue 3akoHomarenbcTBa Poccuiickoit ®enepanuu, 20 wutons 2015 roxa,
Ne 29 (wacts 1), ct. 4344).

14. Tlocranosnenuem IlpaButenbctBa Poccuiickoit Pepepanuu ot 22.12.2012 Ne 1376
«O06 yrtBepxkiaenun IlpaBun opranuzanuu JAEATEILHOCTH MHOTO(PYHKUIHMOHAIBHBIX IIEHTPOB
MIPEIOCTABICHNUS] TOCYIApCTBEHHBIX M MYHHUIIMINAIBHBIX yciyr» («Poccuiickas rasera», Ne 303,
31.12.2012, «Cobpanue 3akoHoaarenscTBa Poccuiickoit denepamun», 31.12.2012, Ne 53 (u. 2), cT.
7932).

15. IlocranoBnenuem IlpaButenscrBa Poccuiickoit ®epepanuu ot 27.09.2011 Ne 797
«O  B3aWMOJACWCTBUM  MEXIYy  MHOTOPYHKIMOHAIBHBIMH  [EHTPAMHU  TPEJOCTABICHUS
TOCYAapCTBEHHBIX U MYHHIIMIIATBHBIX YCIAYT U (eepaTbHBIMU OpraHAMH HCIIOJIHUTEIHHON BIACTH,
OpraHaMHM TOCYIApPCTBEHHBIX BHEOIOMKETHBIX (DOHIIOB, OpraHaMH TOCYIAPCTBEHHOW BIIACTH
cyobektoB Poccuiickoit ®exmeparuy, OpraHaMd MECTHOTO CaMOyIpaBieHHs» (BMeECTe C
«[lonoxxenneM o0 TpeOOBaHUSAX K 3aKIIOYEHUIO COMVAIICHUH O B3aUMOACUCTBUU MEXKAY
MHOTO(YHKIIMOHAIbHBIMH [IEHTPAMH NPEJOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT
U ¢enepabHBIMU  OpraHaMd  HMCIOJTHHUTEIBHOW  BJIACTH, OpPraHaMHU  TOCYIapCTBEHHBIX
BHEOIOKETHBIX (DOHJIOB, OpraHaMH rOCyIapCTBEHHOW BiIacTH CyObekToB Poccuiickoii denepamnuu,
opraHaMu MECTHOTO camoyrpasieHus») («Cobpanue 3akononarenbcTBa Poccuiickoit deneparm,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas razera», Ne 222, 05.10.2011).

16. IlocranoBnenuem IIpaButenbctBa Poccuiickoit ®@epeparuun ot 25.01.2013 Ne 33
«O0 uCHONB30BaHUM TPOCTON HIEKTPOHHON TOAMHCH MPU OKa3aHUH TOCYJapCTBEHHBIX U
MYHUIIMMIATBHBIX yCIyr» (BMecTe ¢ «lIpaBunaMu MCHOIB30BaHMS MPOCTOM JIEKTPOHHOM MOIMUCU
IpU OKa3aHUHM TOCYIApPCTBEHHBIX M MYHUIIMNAIBHBIX Yyciyr») («CoOpaHue 3akoHOJaTeIhCTBa
Poccuiickoit @enepanuny», 04.02.2013, Ne 5, ct. 377).

17. lloctanosnenuem I[lpaButenbctBa Poccuiickoit @enepaunu ot 16.08.2012 Ne 840
«O mopsiIKe 1o/lauy ¥ pacCMOTPEHHUS Kajlo0 Ha peleHus U aelcTBus (0e3aelicTBre) deaepanbHbIX
OpraHOB HCIIOJIHUTENFHON BIACTH M HMX JOJKHOCTHBIX JIUIL, (pelepajbHbIX TOCYIapCTBEHHBIX
CIy)XallluX, JODKHOCTHBIX JIMI[ TOCYJapCTBEHHBIX BHEOIOMKETHBIX (oHIgoB Poccuiickoit
Oenepanyn, a TaKkke TrOCYIapCTBEHHBIX KOPHOpAIMii, KOTOpble B COOTBETCTBUU C (eiepaibHbIM
3aKOHOM  HAJEJ€Hbl TMOJHOMOYMSIMHU [0 MPENOCTABICHUIO TOCYJapCTBEHHBIX YCIyI B
YCTaHOBJICHHON cepe NeATeTbHOCTH, U UX JOJDKHOCTHBIX Uiy (BMecTe ¢ «[IpaBminamu mogauu u
paccMOTpeHus Kanod Ha pemeHus U jaedctBus (Oe3nmeiicTBue) (QemepanbHBIX OpPraHoOB
WCITOJTHUTEIIFHON BJIACTH W WX JOJHKHOCTHBIX JIHI], (efepalibHbIX TOCYTAPCTBEHHBIX CITYXKAIHX,
JIOJDKHOCTHBIX JIMIT TOCYTapCTBEHHBIX BHEOIOMKETHBIX (poHIOB Poccuiickoit denepamuu, a Takxe
TOCYIapCTBEHHBIX KOPHOpAIliid, KOTOPhIE B COOTBETCTBHH C (eaepalibHbIM 3aKOHOM HaJleJICHBI
MOJIHOMOYHUSIMA IO TIPEIOCTABICHUIO TOCYIapCTBEHHBIX YCIYT B YCTaHOBIGHHOW cdepe
JESTENIbHOCTH, U X JODKHOCTHBIX NHUI) («Poccuiickas razera», Ne 192, 22.08.2012, «Cobpanue
3akoHozaarenscTBa Poccuiickoit @enepanun», 27.08.2012, Ne 35, ct. 4829).

18. Ilocranosnenuem IlpaBurensctBa Poccuiickoit ®enepaumu ot 18.03.2015 Ne 250
«O0 yTBepkJIeHUU TpeOOBaHUN K COCTABIEHUIO M BBIJAUE 3asSBUTENSIM JOKYMEHTOB Ha OyMaKHOM
HOCHUTEJE, TIOATBEPXKIAAIONIUX COACpPKAHWE DIEKTPOHHBIX JOKYMEHTOB, HAlpaBICHHBIX B
MHOTO(YHKIMOHAJIBHBIM HEHTP MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT IO
pe3ynbraTtaM  MpPEAOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHHMIMIAIBHBIX  YCIyT  OpraHamH,
NPEIOCTABIAIOIIMMUA  TOCYIapCTBEHHbIE  yCIyTM, M OpraHaMu,  MpeAOCTaBISIOUIUIMU
MYHHUIIMMIAIGHBIE yCIyTM, W K BbIJau€ 3asBUTEISIM HA OCHOBaHMHM WHMOpPMAIUU W3
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WH(OPMAITMOHHBIX CHUCTEM OPTraHOB, MPEAOCTABISIONIUX TOCYAAPCTBEHHBIC YCIYTH, U OPraHOB,
MPEIOCTABIISIONMINX MYHUIIUNIAIBHBIE YCIYTH, B TOM YHUCIIE C HCIOJIb30BaHUEM HH(OPMAIMOHHO-
TEXHOJIOTHYECKOH M KOMMYHHMKALIMOHHOM HMH(PACTPYKTYpPbI, JOKYMEHTOB, BKJIIOYas COCTaBJICHUE
Ha OyMa)XHOM HOCUTENIE M 3aBEPEHHE BBINMCOK W3 YKa3aHHBIX HH(POPMAIIMOHHBIX CHCTEM)»
(«Cobpanue 3akoHonatrenbcTBa Poccuiickoit deneparumy, 30.03.2015, Ne 13, ct. 1936).

19. Tlocranosnenunem IlpaButensctBa Poccuiickoit @enepanuu ot 26.03.2016 Neo 236
«O TpeOoBaHMIX K MPEAOCTABICHHUIO B JIEKTPOHHOH (hopMe rocy1apCTBEHHBIX M MYHUIIMIIAIBHBIX
yeryr» («Poccuiickas raszera», Ne 75, 08.04.2016, «Cobpanue 3akoHOmarenbcTBa Poccuiickoit
®denepanun», 11.04.2016, Ne 15, ct. 2084).

20. Ilpukazom Munduna Poccum ot 12.11.2013 Ne 1070 «OO0 yrBepxknenun IlpaBui
yKa3aHus WHOOPMAIMU B PEKBU3HUTAX PACIOPSIKEHHH O MEPEeBO/E JCHEKHBIX CPEICTB B yILIATY
iatexxeii B OwomkeTHylo cucremy Poccuiickoit ®enepaunm» («Poccmiickas razera», Ne 15,
24.01.2014).

21. 3akonom MockoBckoii obmactu ot 05.10.2006 Ne 164/2006-O3 «O paccMOTpeHUH
oOpatenuii rpaxaan» («ExxenneBusie HoBoctu. [TogmockoBbey, Ne 189, 11.10.20006).

22. YcraBoM MYHUIUIAIBHOTO 00pa30BaHMsl, YTBEPKICHHBIM
peleHreM (HauMEeHOBaHME  IPEJCTABUTENBHOTO  OpraHa,
YTBEPAMUBIIETO YCTaB) OT Ne (cBenenus 00 OIMyOIIMKOBAHUH );

23. [lonoxennem 0 MYHHUIIMIIAJIEHOM apxuBe, YTBEPKACHHBIM

(HaMMEHOBaHUE JOKYMEHTA; OpraHa, YTBEPJIMBIIETO I0JIOKEHUE;

JaTy ¥ HOMEp JIOKYMEHTA; CBEJICHUS 00 OITyOJIMKOBaHUHM ).
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[Ipunoxenue 7

K TUITOBOM (hopMe AIMUHHCTPATUBHOTO pPErlaMeHTa
110 IPEJOCTABICHUIO MYHULIMIIAIILHON YCIIYTH
«Bpbiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KOMUH 1 MHPOPMAIIMOHHBIX MTUCEM I10
BOMPOCaM, 3aTparuBarolINM IIpaBa U 3aKOHHbIE
HHTCPCCHI 3asIBUTCIIA»

®opMma 3asiBJICHHS O NPEAOCTABJICHUH APXUBHOI MH(OPMAIIMHU O CTaKe PadoOThI
WIH 0 pa3Mepe 3apadOTHOI IJ1aThI

B myHununanbHbeIi apxuB

MYHHUIHIIAIEHOTO paiioHa (TOPOJCKOTO OKPYyTa)

oT

(®.1.0. unn HaMEHOBaHNE OPTaHU3ALNH; TACTIOPTHBIC JAHHbIE
rpaXIaHWHA; TOYTOBBINA a/ipec; KOHTAKTHBII TeNeOH U aapec
JJIEKTPOHHOW TIOYTHI)

3agBrenue
0 MPEIOCTABICHUH apXUBHON HHPOPMALIMK O CTa)Ke paOdOThI MIIM O pa3Mepe 3apabOTHOM IIaThl

[Tpomury npenocTaBuTh apXUBHYIO CIIPaBKY, apXUBHYIO BBIITUCKY, apXUBHYIO KOIHUIO (YKa3aTh
HY)KHBII TOKYMEHT) JJIS TOATBEPKACHHS CTaXka padOThI MM 3apa0OTHOM IUIATHI.
Ha nepuon 3anpammBaemoit nHGpopMauu Mos damuius Obuia (*):
[TonHoe Ha3BaHMe opraHU3auy (Ha mepuoa padotsl) (*):

B nmocjacayroueM opraou3ansa CMEHUIJIa CBOC HAMMCHOBAHUC HaA:

CrpykTypHOoe noapaszaenenue (*):
3aHuMaeMas JOJIKHOCTH (*):
Anpec mecta paboTsl (*):
Jlara Hauana paboTsl B opranu3anuu (*):
Jlara okoH4yaHust paboThl B opranu3anuu (*):

[Tepuon, 3a KOTOPBI HEOOXOAUMO MOATBEPAUTE CTAXK paboThI (*) ¢ 1o
[lepuon, 3a KOTOpHIH HEOOXOMMMO TOATBEPAWTH 3apaboTHyro Miary (*), B ciydae, ecid
3ampaniuBaeTcs nHGopMaIys o 3apaboTHOM TuIaTe: ¢ o

Homep mpuxkaza o mpuéme Ha pabory: , JlaTa TOJAINMCAHMS NpHUKa3za o Mpuéme Ha padoTy:
Howmep nmpukasa 00 yBoJIbHEHUH: , JlaTa TOANMCaHMs MpHUKa3a 00 YBOJIbHEHHUHU:

Pesynbrar yciyru npoury npeiocTaBuTh B KOJIMUECTBE IK3eMILIsApa(oB).

[Ipunarato cienyromme JTOKYMEHTHI:

s E




46

Ha 00paboTky MOMX MepCOHATBHBIX JAHHBIX, COICPIKAIIUXCS B 3asABJICHUH U MIPHJIAraéMbIX K HEMY
JOKyMEHTaX, COTJIaCeH.
*00s3arebpHbIE UIS 3aII0JIHEHUS OIS

« » 20 r

(®.1.0. 3asBuTEINs, HOIHOCTEIO) (TToTMCh 3asIBUTEIIS)
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[Tpunoxenue 8
K TunoBo#t popme AIMUHUCTPATUBHOTO
penIaMeHTa 10 IPEJOCTABICHNI0 MyHUIIMITAIBHON
yciyru «Bpinaga apXuBHBIX CIIPABOK, apXUBHBIX
BBINHUCOK, APXUBHBIX KOMUN U HH(OPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAaruBarOIIMM IIPaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIISD

(I)opMa 3asIBJICHUA 0 IIPEA0OCTABJICHUHA apXHBHOﬁ I/IH(l)OpMa]_[l/IH B OTHOIICHUH
HECABU/KUMOI'0 UMYIIIECTBA

B MyHHIMnIaNbHBINA apXUB
MYHHUIMIIAIEHOTO paiioHa (TOPOJICKOTO OKPYyTra)

oT

((D.I/I.O. WIIM HAMMEHOBAaHUE OPTaHU3ali1; TACIIOPTHHIE JaHHBIE
TpaXIaHWHA; TOYTOBBINA a/ipec; KOHTAKTHBIHN TeJe(OH H apec
AJICKTPOHHOH IOYTHI)

3asaBienue
0 MIPEIOCTABJIICHUN apXUBHOUM HH(OPMAIIMY B OTHOIIICHUH HEIBHYKUMOTO UMYIIECTBA

[Ipomy mpenocraBuTh MHE ApXHMBHYIO CIPaBKY, apXUBHYIO BBINUCKY, apXUBHYI KOIHIO
(Yka3zaTh HYXXHBIH JIOKYMEHT) IO BOIIPOCY INPEAOCTaBIECHUS CBEJEHUN 00 0OBEKTE HEIBUKHMOIO
MMYILECTBA.
Anpec oobekra (*):
I'on Hawana Bnagenus (*):
I'on oxonvanus Bnaaenus (*):
HaumeHoBaHue opranusanuu, Npe1oCcTaBUBIICH 0OBEKT HEABUKUMOCTH (*):

Bug obbexra (kBapTHpa, 3eMeIbHbIN ydacTok u ap.) (*):
Bug w pexkBU3UTHI 3ampanimBaeMoOro JIOKyMeHTa (IIOCTaHOBJEHHE, JaoroBop u ap.) (*)

JlononHuTENbHBIE CBEJIEHUS O MIPEeIMETE 3amnpoca:

Pesynprar yciayru npoiry npeaocTaBUTh B KOJIMYECTBE 9K3EeMIUTApa(OB).

HpI/mar aro CJICAYIOIHUE NOKYMCHTBI:

abrwdPE

Ha 06paboTky MOHX MepCOHATBHBIX JaHHBIX, COACPIKAIIUXCS B 3aIBICHUU U MPUIATaeMbIX K HEMY
JIOKyMEHTaX, COTJIaceH.
*00s3areIbHbIE IS 3alI0JHEHUS OIS

« » 20 r

(@.1.0. 3asBUTENS, TOJHOCTHIO) (TOAMMCH 3asBUTEIIS)
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[Ipunoxennue 9

k TumoBoit hopmMe AITMUHUCTPATUBHOTO
periraMCHTa 1o nMpeaoCTaBJICHUTIO MyHHL[PIHaJIBHOI;'I

yciyru «Bpliaya apXuBHBIX CIIPABOK, apXUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX

IMUCEM I10 BOIIPOCaM, 3aTparuBarOiuM IIpaBa U

3aKOHHBIC HHTCPCChI 3aABUTCIIS

CDopMa 3asiBJICHUA 0 MOJYICHUUN UHBIX aPXHUBHBIX CBedeHuH

B MyHHIMnanbHbINA apXyUB

(MyHHLIUTIAJIBHOTO paiioHa (TOPOACKOTO OKpYTa)
oT

(®.1.0. nunn HauMEHOBaHNE OPTaHU3ALNH; TACTIOPTHBIEC JaHHbIE
TrpaXIaHWHA; TOYTOBBINA a/ipec; KOHTAKTHBII TeNeOH U aapec

JJIEKTPOHHOW TIOYTHI)

3agBienne
0 MPEIOCTABICHUH NHBIX apXUBHBIX CBEICHUI

HpOI_Hy NpeaoCTaBUThL MHC ApXHUBHYK CIIPABKY, apXUWBHYHO BBIIIHMCKY, apXHWBHYIO KOIIHNIO

(ykazarpb HYKHBIN JIOKYMEHT) 1o BOIIPOCY IIPENOCTABIICHUS

CBEJICHUN

(YKaSaTB NpeaAMET 3alpoca U CBCACHUA, HCO6XOJII/IMBIG JJIA TIOUCKa I/IH(i)OpMaI_[I/II/I)

B cnydae ycbiHOBNIEHUS:
®damunus, UMs, OTYECTBO YCHIHOBUTENEH (*)
I'on ycbiHOBNIEHUS (*)

B cnyuae 3anpoca cBeeHmit 00 akTax TpaXaaHCKOTO COCTOSTHUSI:
®amunusi, UMs, OTYECTBO 4YEJIOBEKa, O KOTOPOM  3allpaliuBarOTCs

['on coObITHs (poXkaeHus, OpakocoueTaHus CMEPTHU U T.1.) (*)

CBCACHUA

MecTo coGwitus (*)

B ciyuae 3anpoca 1aHHBIX O perucTpalnyy 3aXOPOHEHUH:
®damunus, UMs, OTYECTBO UEJIOBEKa, O KOTOPOM  3allpalirBarOTCs

I'on 3axoponenust (*)
MecTto 3axopoHeHus (¢ ykazaHueM kinaaouiia) (*)

B cnyuae 3anpoca JaHHBIX O COIEP)KAHUH 3aBEIAHUS:
®damumust, UMs, OTYECTBO 3aBemtaress (*)
['on cocraBnenus 3aBemanus (*)
HanmenoBanue oprana, oopMuBIiero 3aserianue (*)

B ciyuae 3anpoca 1aHHBIX O HarpaXXACHUHU:

CBEICHUS

(0]

*)

*)

Ha3panue opranuzaiuu, B KOTOpOM 3asBUTENb paboTan B TNEpHOA ero HarpaxiaeHus (*):
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HanMeHnoBaHue Harpaapl WK MOYETHOTO 3BaHUs (*):
l'on narpaxaenus (*):

B ciydae 3ampoca WHBIX JaHHBIX B CBOOOJHOM (pOpME OINMHMCATh UMEIONINECS CBEACHHS 00 00BEKTe
3arpoca.

Pesynbrar yciyru npoiury npeiocTaBuTh B KOJTMUECTBE 9K3eMIuIsIpa (OB).

[Ipunararo ciienyromme JT0KyMEHTHI:

agrwdE

Ha o6pa60TKy MOHUX NEPCOHAIBHBIX NAHHBIX, COACPIKAIINXCA B 3a4BJICHUU U IIpHUJIAraCMbIX K HEMY
JOKYMCHTAaXx, COINIaCCH.
*00s3aTeIbHbIE JJIA 3aIllI0OJIHCHUA 11014

« » 20 r

(®.1.0. 3asBuTEINS, HOIHOCTEIO) (Hmoxmuch 3asBUTEIIS)
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IIpunoxenue 10

K TunoBo#t popme AAMUHUCTPATUBHOTO
penIaMeHTa 10 PEeIOCTaBICHUI0 MyHUIIUIIAIBHON
yciyru «Bpliaua apXuBHBIX CIIPABOK, apXUBHBIX
BBIIHCOK, aDXUBHBIX KONUH 1 NHPOPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAaruBaroLUM IIpaBa u
3aKOHHBIE UHTEPECHI 3asIBUTEILS

CHHCOK J0KYMEHTOB, 00513aTe/ILHBIX ISl PEA0CTABJIEeHUS 3asiBUTEIEM B 3aBUCUMOCTH OT KaTeropru 3asiBUTeJIsl U OCHOBAHMI )i 00paleHust

OcHoBanue 1151 00pareHus Kareropust 3assBuTesIst HaunmMeHoBaHue TOKyMeHTa
[ToyueHne TOKYMEHTOB, HEOOXOUMBIX IS dusnyeckue nuia 1. 3asBnenmue.
MIOATBEPKICHMSI CTaXka padOoThl UM pazMepa 2. JIoOKyMeHT, yoCTOBEPSIONINI TMYHOCTD
3apa0OTHOI! IIaThI. 3asBUTEIIS] WK €r0 MPEICTABUTEIS.
3. loBepeHHOCTH, O OpMIICHHAS B
COOTBETCTBUH

C 3aKOHOJATEILCTBOM Poccuiickoi
®denepanuu, B caydae oOparieHus
[IpencraBurens 3asBUTENS.

[TonyyeHue JOKYMEHTOB, COAEPKALIUX duznuecKkue Inlla, UHIMBUIyaIbHbIE 1. BasBnenwue.

CBEJICHUS B OTHOIIIEHUU OOBEKTOB HEJBMIKUMOTO | TIPEANPUHUMATENH, FOPUIAYECKHUE JIUIIA 2. JIOKyMEHT, yIOCTOBEPSIOIINN JTHIHOCTh
UMYyIIeCTBa (eCId JOKYMEHTBI CoZiepKar 3asIBUTENISI UJIU €r0 MPECTaBUTEIIS.
CBEJICHUSI, yKa3aHHbIE B TYHKTE 2.4 HACTOAIIETO 3. JIOKyMEHTBI, TIOATBEPIKIAIOIINE TIPABO
AJIMMHHUCTPATUBHOTO PEMNIAMEHTA, paBa Ha BJIaJICHUS] HEABUKUMBIM UMYIIIECTBOM
HEJBUYKMMOE UMYIIIECTBO HE 3aPErUCTPUPOBAHBI (IOTOBOp KYILTU-TIPOJIAXKH, PEIICHUE CY/Ia,
B EnnHOM rocymapcTBeHHOM peecTpe MHPOBOE COTJIAIIICHHUE U JIP.).
HEJBWKUMOCTH U HE MPONIUIO 75 JeT ¢ MOMEHTa 4. JloBepeHHOCTh, 0OPMIICHHAS B
CO3/aHMS JOKYMEHTA) COOTBETCTBUH

¢ 3aKOHOJaTeIbCTBOM Poccuiickoi
®denepanuu, B ciydae oOpamieHus
[IpencraBurens 3asBUTENS.
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[TomyueHnue TOKYMEHTOB, COMIEPIKAIITIX
cBeicHUs1 00 YCBIHOBIICHUH (yI0YSPECHUH )
JIOKYMEHTOB

dusnueckue Jina, MTHAWBHUYaJIbHBIC
NpCAIIPpUHUMATCIIN, OPUINYCCKUC JINLa

1. 3asBnenue.

2. JIOKyMEHT, yI0CTOBEPSIONINI JIMYHOCTh
3asIBUTEISL WJIM €T0 MPEJCTaBUTEIIS.

3. Corylacue yChIHOBUTEIICH, 3aBEPEHHOE
HOTapUyCOM.

4. JloBepeHHOCTh, OpopMIICHHAS B
COOTBETCTBUU

¢ 3aKoHOJaTeNbCTBOM Poccuniickon
®enepanuu, B cryyae oOparieHus
[IpencraBurens 3asBUTEINS.

[Tony4yeHue TOKyMEHTOB, COJEPKAIIIX
CBEJICHHSI U3 KHUT PETUCTPAIH 3aXOPOHEHHUI
(3aXOpOHEHH YpH C MpaxoMm) (€CIu He IPOIILIO
75 5er ¢ MOMEHTAa CO3JJaHusl IOKYMEHTA)

Pusnueckue JIMLA, UHIUBUyaIbHbIE
IIPEANPUHUMATENH, FOPUANYECKUE JIUIA

1. 3asBneHue.

2. JIoKyMeHT, yoCTOBEPSIONINI TMYHOCTD
3asIBUTENIS] WM €T0 MPEICTaBUTEIIS.

3. JIOKyMEeHT, ITOITBEPKTAIONITUH POJICTBO
3asBUTENS C YETIOBEKOM, O KOTOPOM
3aMpalIuBarOTCsl CBEIACHUSI.

4. JloBepeHHOCTh, OOopMIICHHAS B
COOTBETCTBUH

C 3aKOHOJATEILCTBOM Poccuiickoii
®denepanuu, B caydae oOparieHus
[IpencraBurens 3asBUTENS.

[Tony4yeHne TOKyMEHTOB, COAEPKALIX
CBeJIeHHsI 00 aKTaX IPakJaHCKOTO COCTOSTHUS
(poxneHun, OpakoCOYETaHUU, CMEPTH)
(ecnu HE MPOMLIO 75 JIET ¢ MOMEHTA CO3/TaHUS

JIOKYMEHTA)

dusnueckue LA, UHIUBUyaIbHbIE
IIPEANPUHUMATENH, FOPUINYECKHUE JIUIA

1. 3asgBieHue.

2. JIOKyMeHT, yoCTOBEPSIONINI TMYHOCTD
3asBUTEJNS UJIU €0 MPEACTABUTENS.

3. JIOKyMeHT, TOTBEP KA (PaKT
CMEpTHU YEJI0BEKA, O KOTOPOM 3alpallIMBarOTCS
CBEJICHUS

4. JIOKyMEHTbI, TOJATBEPKAAIOIINE POIACTBO
3asgBUTENST C  YEIOBEKOM, O  KOTOpPOM
3ampanIuBalOTCA CBEACHUS.

5. JloBepeHHOCTh, OpopMIIEHHAS B
COOTBETCTBUH

€ 3aKOHOAAaTenLCTBOM Poccuiickoit
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®denepanuu, B Crydae oOparieHus
[IpencraBuTens 3a1BUTEIS.

[Tonyuenue JIOKYMEHTOB, coZIepKaInX
CBEJICHUS B OTHOILLEHUHU CONEPIKAHUSA 3aBELIAHUS

du3nueckue JiMna, MTHAWBHUYaJIbHBIC
NpEAIIPpUHUMATCIIN, OPUINYCCKUC TN

1. asBnenue.

2. JIOKyMEHT, yI0CTOBEPSIOIIHI JINYHOCTh
3asIBUTEISL WM €T0 MPEACTaBUTENS.

3. CnpaBka OT HOTapuyca 00 OTKpBITHH
HaCJIEJCTBA.

4. JloBepeHHOCTb, odopMiIeHHAsS B
COOTBETCTBHH

C 3aKOHOJATEILCTBOM Poccuiickoi
Ddenepanyn, B ciydae oOpareHus

HpeI[CTaBI/ITeJ'ISI 3as1BUTCIIA.

duznyeckue Jquna, ABJIAIOIUECS HaCICAHHUKaMH
MIEpBOU OYepen

1. BasBnenue.

2. JIoKyMeHT, yoCTOBEPSIONINI TMYHOCTD
3asiBUTEIIS WIH €r0 IPEICTABUTEIS.

3. JIOKyMeHT, TOITBEPK AN (PaKT
CMEPTH 3aBeLIaTeIsl.

4. 1oKyMeHTbI, TOATBEPKAAIOIINE POACTBO
3asBUTENSA C 3aBEIIATEIEM.

5. JloBepeHHOCTh, OPOpMIIEHHAs B
COOTBETCTBHUHU

C 3aKoHOJATENBCTBOM Poccniickon
denepary, B ciryyae oOpaieHus
[IpencraBurens 3asBUTENS.
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[Tpunoxenue 11

K TunoBoit ¢popme AAMUHUCTPATUBHOTO
penIaMeHTa 10 IPEeIOCTaBICHUI0 MyHUIIUIIAIBHON
yciyru «Bpliaya apXuBHBIX CIIPABOK, apXUBHBIX
BBIIHCOK, aPXUBHBIX KON M NH(OPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAruBarOIINM IIPaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIIS

Onucanune T0KyMEHTOB, HEOOXOAMMBIX /IJIf MpeaocTaBIeHusi MyHHIUNAJIBLHON YCayrH

Kiacce HAOKYMCHTA

Buer tokymeHTOB

OO011ee onucanue
JIOKYMEHTOB

[Tpu HampaBieHun
3asiBIICHUS TI0 TTOYTE

[Ipu nmopaue uepes PIITY

[Ipu monaue IIpu moaTBEp) IeHUU

JIOKyMeHTOB B MOI[

JJoxkyMeHTBI, npejc

TaBjsieMble 3asiBUTeJIeM (ero npeacTaBuTeeM)

3aaBineHue

3asBI€HUE I0JKHO OBITh
odopmiteHo 1o dopme,
YKa3aHHOU B
[Ipunoxenusix 7, 8 u 9 k
HACTOALIEMY
AJIMAHHUCTPAaTUBHOMY
pENIaMEHTY.

3asgBiaeHue JOKHO
OBLITH ITOAIIMCAHO
COOCTBEHHOPYYHOM
IMOAIINCHIO 3asIBUTEIIS
WJIH TIPEJICTABUTEIS
3asgBuTENA,
YIOJHOMOYEHHOTO Ha
MOJITFICAHNE
JIOKYMEHTOB IIpU

nogaydc.

[Tpu noxave 3anonHsiercs | -
WHTEpaKTUBHAS popma
3asIBJICHUSI.
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue

[Ipu HanpaBneHUn

[Ipu nogaue uepes PIITY

JOKYMCHTOB 3AaABJICHUS 110 IIOYTEC HpI/I rnojayue HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
JloxymeHT, [Tacnopt [Tacriopt moymkeH OBITH [Ipenocrasinsiercs [Ipu nonaue [Ipencrasisiercs
YIOCTOBEPSIIONINN | FpaKJIaHUHA o opMIIeH B COOTBETCTBUH | KOIHUS JOKYMCHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
JUYHOCTh Poccuiickoin C IOCTaHOBJICHUEM AIIEKTPOHHBIIN 00pa3 MOMEHT MOJyYEHHUS
denepauuu [IpaBurenscTBa 3aIOJHEHHBIX CTPAHUIL pe3ynbTrara
Poccuiickoit @enepanuu oT JIOKYMEHTA. MyHununaibsHON
8 mronst 1997 . Ne 828 «O6 ycnyru B MOLIL
yrBepxkaeHun [lonoxenus
0 MacmopTe rpaxkaaHuHA
Poccuiickoit @enepanuu,
oOpa3sia O1aHKa u
OMMCaHUs Macnopra
rpaxxaannHa Poccuiickon
Denepanun».
Bpemennoe Homxno cootBercTBOoBarh | [Ipenocrasisiercs [Ipu nonaue [Ipencrasisercs
YAOCTOBEPEHUE dbopme, yTBEpKISHHON KOIUS JOKYMEHTA. MIPEI0CTABIACTCS OpUTHHAJ JJI1 CBEPKH B
JINYHOCTH npukazoM MB/] Poccuu ot AIIEKTPOHHBIN 00pa3 BCEX | MOMEHT MOJTyYSHHS
IpaKJaHUHA 13.11.2017 Ne 851. CTpaHULL. pesyabrara
Poccuiickon MyHunMnanbHOU
Denepannu yciyru B ML
Boeunsrii omier 3amnonHaeTcs B [Ipenocrasnsiercs [Tpu nonaue [Ipencrasnsercs
COOTBETCTBHHM C MPUKA30M | KONUS JOKYMEHTA. MPEI0CTABIIACTCS OpUTHHAJ JJI1 CBEPKH B

MunucTtpa 000pOoHBI

ANIEKTPOHHBIN 00pa3

MOMCHT IIOJTY4YCHUSA

Poccuiickont @enepanuu or 3aII0JIHEHHBIX CTPaHMULL. pe3yabrara
18.07.2014 Ne 495. MyHununaibHON
yciyru B ML
Bpemennoe 3amnonHsaeTcs B [Ipenocrapnsiercs [Tpu nonaue [Ipencrasnsiercs
YAOCTOBEPEHHUE, COOTBETCTBHUU C IPUKA30M | KONUSA JOKYMEHTA. MPENOCTABIIAECTCS OpUTHHAJ I CBEPKU B

BBIIAHHOE B3aMEH
BOEHHOTO OMiieTa

MunucTtpa 000pOoHBI
Poccuiickon ®@enepanuu ot
18.07.2014 Ne 495.

AJIEKTPOHHBIN 00pa3

3allIOJIHCHHBIX CTpaHUII.

MOMEHT MOJyYEHUs
pesyiabrara
MyHHuIMnanbHON
yciyru B ML
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue

[Ipu HanpaBneHUn

[Ipu nogaue uepes PIITY

JOKYMCHTOB 3AaABJICHUS 110 IIOYTEC HpI/I rnojayue HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
YnocrtoBepeHue 3anoiaHsaeTCs B [Ipenocrasisiercs [Ipu nonaue [Ipencrasisiercs
JINYHOCTH COOTBETCTBUH C KONHS JJOKYMEHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
BOCHHOCJTY>KAIllETO | MOCTAHOBJICHHUEM AJIEKTPOHHBIN 00pa3 MOMEHT MOJIy4eHUS
Poccuiickon [IpaBuTenscTBa 3aIT0JIHEHHBIX CTPaHULI. pe3yabrara
denepanuu Poccuiickoit @enepanuu oT MyHununaibsHON
12.02.2003 yciyru B MOLI,
Ne 91
ITactiopt Heo0xomnmo [Ipenocrasisiercs [Ipu monaue IIpencrasnsiercs
HWHOCTPAHHOTO MIPE/ICTABJICHHE KOIHS JOKYMEHTA. MIPEIOCTABIIACTCS OpUTHHAJ JIJI1 CBEPKH B
rpakJaHuHa oHUIIMATEHO 3aBEPEHHOTO AJIEKTPOHHBIN 00pa3 Bcex MOMEHT MOJyYEHUS
IepeBoja nacrnopra CTpaHHUIL. pe3ynbTrara
WHOCTPaHHOI'O IpakJIaHUHA MyHunmnanbHOu
HA PYCCKHU SI3BIK. ycayru B MOII.
CBHIETEIBCTBO O dopma CBUJIETEIIbCTBA [Ipenocrasnsercs [Ipu nonaue [Ipencrasisiercs
paccMOTpEeHUH YCTaHOBJICHA MPUKA30M KOIHS JOKYMEHTA. MIPEIOCTABIISACTCS OpUTHHAJ I CBEPKH B

XoJaTaiicTBa o

MB/I Poccuu ot

ANIEKTPOHHBIN 00pa3 Bcex

MOMCHT IIOJTY4YCHUSA

MIPU3HAHUHM JTUTIA 21.09.2017 Ne 732. CTpaHHUIL. pe3ynbTara

OexXeHLeM Ha MyHunMnanbHOu

TEPPUTOPUU yciyru B ML

Poccuiickon

denepanuu 1no

CYILLECTBY

Bun Ha JomxHo coorBeTcTBOBarh | IIpenocrasnsercs IIpu nonaue IIpencrasnsercs

KUTEIIBbCTBO B (bopMe’ YTBer(ﬂeHHOﬁ KOIIWs JOKYMEHTA. MpeaOCTaBIACTCA OpHUI'MHAaJ OJid CBEPKU B

Poccuiickon npukazom MBJI Poccun ot AIIEKTPOHHBIN 00pa3 BCeX | MOMEHT MOIY4YEeHHUS

denepanuu 09.08.2017 No 617. CTpaHULL. pe3yiabrara }
MyHunMnanbHOU

yciyru B ML
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue
JIOKyMEHTOB

[Ipu HanpaBneHUn
3asBJICHUS T10 MTOYTE

[Ipu nogaue uepes PIITY

[Ipu nogaue

[Ipu moaTBepKIeHUH
JIOKyMEHTOB B M DI

VYnocroBepenue dopma ynocToBepeHus [Ipenocrasnsercs [Ipu nonaue [IpencraBnsercs
GC)KCHI_Ia YTBEPXKIAEHA KOIUS TOKYMEHTA. MpeaoCTaBIACTCA OpHUIvHal Ajid CBEPKU B
HOCTAHOBJICHUEM AIIEKTPOHHBIN 00pa3 BceX | MOMEHT MOIY4YEeHUS
Tpasuremscrsa CTpaHHII. pe3ynbrara }
. MyHununaibsHON
Poccuiickoit @enepanuu oT yeryri 8 MOIL,
10.05.2011 Ne 356.
Pazpemenue na dopma pazpenieHust [IpenocraBinsiercs [Ipu nonaue [Ipencrasisercs
BPEMEHHOE YTBEPKJI€HA IPUKA30M KOIHS TOKYMEHTA. MIPEI0CTABIACTCS OpUTHHAJ JJI1 CBEPKU B
IIPO’KUBAaHUE B MB/] Poccuu ot AIIEKTPOHHBIN 00pa3 MOMEHT I[OJIy4€HUS
Poccuiickoit 27.11.2017 Ne 891 CTpaHULbl C OTMETKOM UM | pe3yibTara
Penepannn BCEX CTPAaHUI] B Clly4ac MyHunmnanbHOU
BBIIAYM OTAEIIBHOTIO ycayru B MOILI.
JIOKYMEHTA.
CBu1eTENBCTBO O ®dopmMma CBUIETEIHCTBA [Ipenocrainsiercs [Ipu nonaue [Ipencrasisercs
MPEAOCTABICHUU YTBEpIK/JICHA PHKA30M KOIHS JTJOKYMEHTA. MPEI0CTABIIACTCS OpUTHHAJ JJI1 CBEPKH B
BPEMEHHOTO MBJI Poccun ot AJIEKTPOHHBIN 00pa3 BCEX | MOMEHT MOJTyYeHUS
yOexwuIna Ha 28.09.2017 No 741. CTpaHUI JOKYMEHTA. pe3ynbTrara
TEPPUTOPUHA MyHununaisHON
Poccuiickon yciyru B ML
denepanuu
3arpaHuyHbII CootBerctByeT oopaznam | [Ipemocrasnsercs IIpu nmonaue IIpencrasisercs
nacropt (macmopT | W ONMHCAHUIO, KOTHS JTOKYMEHTA. MPENOCTABIIAECTCS OpHUTHHAJI IS CBEPKH B
rpakJaHUHA YTBEPKJIEHHBIM AIIEKTPOHHBIN 00pa3 MOMEHT MOJIy4eHUS
Poccuiickon MMOCTaHOBJIEHUEM 3aMOJIHEHHBIX CTPAHUIL pe3ynbrara
depnepanuu, [IpaBuTenscrBa JIOKYMEHTA. MyHnununaibsHON
YIIOCTOBEPSIOIINX Poccuiickoit @enepanun oT ycayru B MOII.
JUYHOCTh 18.11.2005 Ne 687.
rpakJ1aHuHA
Poccuiickon
denepanuu 3a

npeaciiaMun
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue

[Ipu HanpaBneHUn

[Ipu nogaue uepes PIITY

JOKYMCHTOB 3AaABJICHUS 110 IIOYTEC HpI/I rnojayue HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
TEpPUTOPUU
Poccuiickoii
denepanyn)
CBUIETETBCTBO O CocraB cBelieHHH B [Ipenocrasisiercs [Ipu nonaue [Ipencrasinsiercs
POXKIEHUN CBHJICTCIILCTBE KOIHS JJOKYMEHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
ycTaHoBlieH DenepaibHbIM AJIEKTPOHHBIN 00pa3 MOMEHT MOJy4eHUS
3akoHOM oT 15.11.1997 JIOKYMEHTA. pe3ynbrara
Ne 143-d3 MyHunmnanbHOu
ycayru B MOILI.
JloxyMeHT, JIOBEpEHHOCTH JIOBEpEHHOCTH TOJKHA IIpenocrasisercs IIpu nonaue IIpencrasnsercs
YAOCTOBEPSOLINI COJIEPKATh CIEAYIOLINE KOIUS JOKYMEHTA. MPEIOCTaBIISIECTCS OpUTHHAJ JIJISI CBEPKU B
IIOJTHOMOYHS CBEJICHUS: AIIEKTPOHHBIN 00pa3 MOMEHT MOJTyYEHUS
MpeCTaBUTENS - ®.1.0. nuna, BeIAABIIETO JIOKyMEHTa. pe3yabrara
3asBUTENSA JIOBEPEHHOCTD; MyHunmnanbHOU
- ®.1.0. nuua, yciyru B ML
YIOJIHOMOYEHHOTO 10
JIOBEPEHHOCTH;
- IaHHbBIE JOKYMEHTOB,
YAOCTOBEPSIOIINX

JIMYHOCTHB 3THUX JIUII,

- 00bEM MTOJTHOMOYHUI
HpCI[CTaBI/ITeJ'ISI,
BKJTIOYAIOIIHIA TIPAaBO Ha
ojavy 3asiBIICHUS B
MYHUIIATIATGHBIN apXHB;

- J1aTa BbIIa4u
JIOBEPEHHOCTH;

- TIOJIIKCH JIULLA,
BBIJIABIIIECTO JIOBEPEHHOCTb.
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue

[Ipu HanpaBneHUn

[Ipu nogaue uepes PIITY

JOKYMCHTOB 3AaABJICHUS 110 IIOYTEC HpI/I rnojayue HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
OnekyHckoe Brinaercs opranom onieku | [Ipenocrasisiercs [Ipu nonaue [Ipencrasisiercs
YAOCTOBEPEHUE Y MIONICUYUTENHCTBA, UMEET | KOMHUS JOKYMEHTa. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
CEpHI0, HOMEp U Jary AIIEKTPOHHBIIN 00pa3 MOMEHT MOJyYEHHUS
BblJauu. B kaxxom JIOKyMEHTa. pe3ynbTrara
cyobekTe Poccuiickoit MyHununaibsHON
Penepanuu yciyru B ML
YCTaHABJIMBAETCS CBOS
dopma.
[Toneunrenbckoe Brinaercs opranom onieku | [Ipenocrasisiercs [Ipu nonaue [Ipencrasisercs
YIIOCTOBEPEHUE H [IOIICYUTENBCTBA, UMCCT | Konus JOKYMEHTA. MIPEIOCTABIIACTCS OpUTHHAJ I CBEPKH B
CEpUI0, HOMEp U Jary AIIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUS
BbIIauu. B kaxxom JIOKYMEHTa. pe3ynbTrara
cyowekte Poccuiickoit MyHunmnanbHOu
denepannn yciyru B ML
YCTaHABJIMBAETCS CBOS
dopma.

Jloxy™meHT, CBUAETENBCTBO O ®opMa CBUIETEIHCTBA [Ipenocrasnsercs [Ipu nogaue [Ipencrasnsiercs
MOJITBEPKAAI0- POXIEHUN YCTaHOBJICHA TIPUKA30M KOTTHSI JIOKYMEHTA. MIPEIOCTABIIACTCS OpUTHHAJ JIJI CBEPKH B
LU POACTBO C Muntocta Poccun ot AIIEKTPOHHBIN 00pa3 MOMEHT MOJTyYEHUS

3asBUTEIIEM 30.06.2017 Ne 116. JIOKYMEHTa. pe3ynbTara

MynununaisHON
yciyru B MOILL

JloxyMmeHT, CBUAETENBCTBO O ®opma CBUIETEIHCTBA [Ipenocrasnsercs [Ipu nogaue [Ipencrasnsiercs

MOJITBEPKAAIOIINHN | 3aKJIFOUYEHUHN Opaka | YCTaHOBJIEHA MIPUKA30M KOTTHSI JIOKYMEHTA. MIPEIOCTABIIACTCS OpUTHHAJ JIJI1 CBEPKH B

POJICTBO C Muntocta Poccum ot AIIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUS
3asBUTEIIEM 01.10.2018 Ne 202. JIOKYMEHTA. pe3ynbTara
MyHnununaisHON
yciyru B MOILL
JlokyMeHTbI, 3anpaliuBaeMble B MOPsIIKE MeKBEIOMCTBEHHOI0 B3aUMOAeCTBUS
IIpaBoycranasnus | Beinucka u3z EI'PII | Conepskanue BBINIACKH U3 ITo nmuuHOM IIpu nonaue -
aro1ue v (Wim) EI'PII onpeneneno B WHUIIHATHBE MPENOCTABIISETCS

IPaBOY/IOCTOBE-

crarbe 7 DenepasbHOro

AJIEKTPOHHBIN 00pa3
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue
JIOKyMEHTOB

[Ipu HanpaBneHUn
3asBJICHUS T10 MTOYTE

[Ipu nogaue uepes PIITY

[Ipu nogaue

[Ipu moaTBepKIeHUH
JIOKyMEHTOB B M DI

psromme
JOKYMEHTBI Ha
00BeKT (0OBEKTHI)
HE/IBIKUMOCTHU

3akoHa ot 21.07.1997

Ne 122-®3 «O rocynapcer-
BEHHOW PETHCTPAIIUH ITPaB
Ha HEIBUKHUMOE
HMMYIIECTBO M CIICTIOK C
HHM.

JOKYMCHTA.
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[Ipunoxenue 12

K TUMOBOX (hopMe ATMHUHUCTPATUBHOTO
pernaMeHTa o MPeI0CTaBICHUI0O MYHUIIUIIAIbHON
ycnyru «Beiiaua apXuBHBIX CIIPABOK, aPXUBHBIX
BBINIMCOK, apPXUBHBIX KOMHIA ¥ WHPOPMAITHOHHBIX
MMCEM TI0 BOIPOCaM, 3aTparuBaroINM IpaBa v
3aKOHHBIE UHTEPECHI 3asIBUTEISI»

®opma pelieHus 00 0TKa3e B IpUeMe IOKYMEHTOB, He00XOUMBbIX /1JIsl PEA0CTABJICHUS
MyHMIUNAJIBLHON YCJIYTH

odopmitsieTcs Ha opuIMaTLHOM Onanke MyHUIMansHOro apxuea nwin MOL]

Komy:

(pammnms, ums, oTyecTBO (IpW HAIW4MH) (GUIMYECKOTO JIMILA VI
HaMMEHOBaHHUE IOpPUANIECKOTO LA, 3alpanIvBaIInX
nHpopManuio)

Pemenue
00 OTKa3e B MPUEME U PErUCTPALMH TOKYMEHTOB, HEOOXOUMBIX JUIsl MPeaoCTaBiIeHUs MyHUIIMTIaTbHOM
ycnyru «Bpijaua apXuBHBIX CIPABOK, ApXUBHBIX BBIMHCOK, ApPXUBHBIX KOMUNA U MH(POPMAIIMOHHBIX
MHACEM IO BOIIPOCAM, 3aTParuBarOIIUM ITPaBA U 3aKOHHBIE NHTEPECHI 3aABUTENS

YBaxxaeMbIN

B npuemMe U perucrpanuu NOKYMCHTOB, HCO6XO)II/IM]':>IX IJId IPpEAOCTAaBICHUA MYHHHHHaHBHOﬁ

yciyru «Bpliaga apXMBHBIX CIIPABOK, apXWUBHBIX

BBIMHMCOK, apXUBHBIX KOMHUA W MH(GOPMAIIMOHHBIX

IMUCEM II0 BOIIpOCAaM, 3arparvBarOlIUM IIpaBa W 3aKOHHBIC HWHTCEPCCHI 3asABUTCIIS Bam otkazaHo mo

CIICAYIOIIMM OCHOBAHHSIM (8b10pams HeobXooumoe):

IlynkT OcHoBaHue Pa3psicHeHMe MpUUMH OTKa3a
AJMUHHMCTpATHB-
HOTO perIaMeHTa
1211 OO6parenue 3a npeaocrapieHueM MyHuunanbHON | YKasarh KaKoe BenomcTBo
YCIYTd, HE MNPEeNoCTaBiIsseMOd MyHULIMNAIbHBIM | IPEIOCTABISCT — YCIyry, — yKas3aTb
apXUBOM MH()OPMAIHIO O MECTE HAXOXKICHUI
12.1.2 [IpencraBieH HEMOIHBIM KOMILJIEKT JIOKyMEHTOB, VKa3aTh HCUYEPITBIBAOIINI ITePEUCHb
HEOOXOIMMBIX I IPEAO0CTaBICHUS JIOKYMEHTOB  HENpE/ICTaBJICHHBIH
MyHHUIMTIIaNBHON YCITYTH. 3asBuTeNEM
12.1.3 JlokyMeHTBI, HEOOXOIWMBIE IJisi TPENOCTABICHUS | YKa3aTh HCYEPIIBIBAOILMI IEPEYEHD
MyHHIIMTIANBHON YCIIYTH YTPATHIIA CHITY. JIOKYMEHTOB ~ HEIpEe/ICTaBJICHHBII
3asBUTENEM
12.1.4 JIoKyMEHTBI cofiepar MOJYMCTKU U UCIIPaBIICHUS VKazarh MCUEPIIBIBAIOLINI IEPEIEHD
TEKCTa, HE 3aBEPEHHBIC B YCTAHOBICHHOM JIOKYMEHTOB, coepIKaIHX
3aKOHOZATEIILCTBOM IOPSIKE. MOYMCTKH U WCIPABICHUS TEKCTa,
HE  3aBEepCHHBIE B  MOPSJIKE,
YCTaHOBJICHHOM
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3aKOHOJATEILCTBOM Poccuiickon
®denepaliuu.
A OKYMEHTBHI COZICPIKaT MOBPEKICHUSI, HATMYHE KOTOPBIX .
1215 Hoxy b PO ’ P YkazaTh UCUEPIBIBAIOIINY MTepeYeHb
HE MO3BOJISIET B TOJTHOM 00bhEeMe HCIOTh30BaTh
UH()OPMAIIHIO M CBEJICHUS, COCPIKAIUECs B JIOKYMCHTOB, conepatix
P ’ P TIOBPEXKACHUS.
JOKyMEHTaX.
12.1.6 HekoppekTHoe 3anoiHeHne 00s13aTeNbHbBIX MOJICH B
VkazaTb 10N 3asBICHUS, HE
¢opme mHTEpaKTHBHOTO 3arpoca Ha PIII'Y (otcyTcTBHE
3allOJTHCHHBIC ~ 3asBUTEIEM  JIMOO
3aI0JIHCHUS, HEZOCTOBEPHOE, HEMOITHOE JTHO0
3aloJIHEHHbBIE HE B MOJHOM 00beMe,
HEMPaBUIILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSM, .
b0 ¢ HapylmieHHeM TpeOoBaHUN
YCTaHOBJICHHBIM HACTOSIIUM AJIMHHUCTPATUBHBIM
YCTaHOBJICHHBIM HACTOSIIIIM
perIamMeHToM). A
JIMUHUCTPATUBHBIM PETIIAMEHTOM
12.1.7 [IpencraBneHue 3MEKTPOHHBIX 00Pa30B JOKYMEHTOB | YKa3aTh MCUEPIBIBAIOLINM IEPEUCHD
nocpenctsoM PIIT'Y, kauecTBO KOTOpBIX HE JOKYMCHTOB, HE COOTBETCTBYIOIIMX
MO3BOJISIET B TIOJIHOM 00BbEME IMPOYUTATH TEKCT YKa3saHHOMY KpUTCPHIO
JIOKYMEHTA /WA PACIIO3HATH PEKBU3UTHI
JIOKYMEHTA.
12.1.8 [Tomaya 3asiBEeHUs U UHBIX IOKYMEHTOB B
3NIEKTPOHHOH (hopMe, MOANMMCAHHBIX C
WCIIOJIb30BaHUEM 3JIEKTPOHHOW MOAIUCH, HE
MpUHAJIeKaIEH 3assBUTEIIO WM MPEICTAaBUTEIIO
3asBUTETIS.

PazpsicHenus o mopsake JEWCTBUM IS TIOJYYEHHS TOJOKHUTEJIBHOTO pe3ynbrara o

MpeaOCTABJICHUTIO

MynununaibHOU (YKa3bIBarOTCS

yCIIyru

KOHKPCTHBIC peKOMeHI[aI_II/II/I)I

(IOTPKHOCTB JIHIIA, TTOIKACABIIETO PELICHHE)

(moamucsk)

(pacurgpoBKa OAICH)
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[Tpunoxenue 13

K TUIOBOH (hopMe AJIMUHUCTPATUBHOIO perylaMeHTa 1o
IIPENOCTABICHUIO MYHUIIMIIAIBHON yCiIyru «Bpliaga
ApPXUBHBIX CIIPABOK, ADXUBHBIX BBINKMCOK, aDXUBHBIX
KOIUH 1 MH()OPMAIIMOHHBIX ITUCEM IO BOIIPOCAM,
3aTPAaruBarOIUM IPaBa U 3aKOHHBIC HHTEPECHI 3aIBUTEIL»

®opMa yBeaoMIIeHUsI 00 AHHYJIMPOBAHUH pe3yJibTaTa npenocrapjieHuss MyHUIMNAIBHON YCayru

@®.1.0. ¢puszngeckoro jauma u
aapec wid ©.N.0O. pykoBoguTest
OpraHU3aIMH U aJIpeC OpraHu3aIuu

VYBaxkaeMblii (as1)

Bamn (yka3zarp aary) ObLIO MOJAHO 3asBJICHHE O MPEIOCTaBICHUM MYHULUIAIbHOU
ycayru «Beiiaua apXuBHBIX CIIPABOK, APXHUBHBIX BBIITUCOK, APXUBHBIX KOUH U HH()OPMAIIMOHHBIX MTUCEM
[0  BOIPOCAaM, 3arparuBarOlUM IIpaBa M  3aKOHHBIE MHTEPECHl  3asABUTENA» B YacCTH

(yka3zaTh mpeaMeT 3ampoca).

[Ipu obpamienuu 3a noyydeHueM pe3yibTara npenocTtaBieHns MyHununaibHo yeiayru B MOL]
corpynHukoM M®I] nmpoBeneHa cBepka MpeicTaBIeHHbIX BaMy TOKyMEHTOB C 3JIEKTPOHHBIMH 00pa3amH,
HaMpaBJIeHHBIMU U3 JIUYHOrO KabuHera Ha PIII'Y. B pe3ynbrare npoBepkH yCTaHOBIEHO HECOOTBETCTBUE
OpPUTHHAJIOB JIOKYMEHTOB JIOKYMEHTaM, IOJJaHHBIM B 3JIEKTPOHHOI (opme.

B coorBerctBuM ¢ nyHkToM 16.3.9 AIMMHHCTPaTMBHOTO peIIaMEHTa, YCTaHABIMBAIOILEIO
HOPSIIOK  MpeNocTaBiIeHUss MyHMIMNANbHOM yciayrd, MyHMUIMDANbHBIM apxuB coobmaer oo
AHHYJIUPOBAHUM PE3YJIbTaTa IIPEI0CTaBlIeHNs MyHUIUIIAIbHON YCIYTH.

(AOIDKHOCTB JIMLIA, TTOANUCABIIECTO PELISHHE) (nmoamucek) (pacurudpoBKa MOAMTUCH)

Hcnonaurens
Tenedon
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[Ipunoxenue 14

K TUIIOBOM (popMe AIMUHHUCTPATUBHOIO PEMIAMEHTA T10
IPENOCTABIEHHIO MYHULIUNIAIBHOM yciayru «Bbigaua
APXMBHBIX CIPABOK, APXUBHBIX BBIIHCOK, ADXUBHBIX
KONUH U MH(POPMALMOHHBIX ITHCEM I10 BOIIPOCAM,
3aTParuBarolIMM [PaBa U 3aKOHHBIE HHTEPECH
3asABUTEIIS

Hepeqeﬂb H COACpPKaHUuEC AIMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJ/IAOIIUX A/IMUHUCTPATHBHBIC NPOLUECAYPbI

1. Ilpuem, mpeaBapuTEIFHOE PACCMOTPEHUE TIOKYMEHTOB M PETUCTpaNHs 3asBICHHUS U JTOKYMEHTOB, HEOOXOAUMBIX JUISI TPEJOCTABICHUS
MyHuIIMnanbHOM yCIyru

1.1. llopsiaok BHINOJIHEHHUS AIMMHUCTPATUBHBIX JelicTBUIl npu oOpamennu 3aasurens (I[IpexcraBurtens 3asasurens) yepes PIIT'Y

MecTo BbINOIHEHNS AJMUHUCTpaTUBHbIE Cpennuii cpok Cpennsst Coneprxanue aeMcTBUs
npoueaypb/ JCHCTBUS BBIIIOJTHEHHS TPYIOEMKOCTh
ucnonb3zyemas MC BBITIOJIHCHHUSI
1 geHb
PIIT'Y/ Monyns EVIC [Tocrymnenne (He BKIIOYAETCS B 1 neHn 3assutens ([IpeacraBurens 3asBUTENS)
oy JIOKYMEHTOB 101630013171 CpOK HarpaBiseT 3asBICHUE U TOKYMEHTHI,
IPEIOCTABIECHHS HEoOXOUMbIE AJIsl TPEOCTaBICHUS
MyHUIUIATEHOM MyHunMnaibHOM yCIIYTH, B 3JIEKTPOHHOM BUE
YCIIYTH). nocpeactsoM PIII'Y nmyrem aBropuzanuu 8 ECHA.

TpeboBaHus K JOKYMEHTaM B JIEKTPOHHOM BUJIE
YCTAHOBJIEHBI ITyHKTE 21 HacTosAIIEro
AJIMAHHCTPAaTUBHOTO PENIAMEHTA.

3asiBiIeHUE U MTPUJIaraeMble JIOKyMEHTHI TOCTYIAl0T
B uHTerpuposanusliii ¢ PIII'Y Moayns EMC OV.
Ocymectnisiercst Iepexo K aAMUHUCTPATUBHOM
nporenype «O6padoTka U mpeaBapruTEIHLHOE
paccMOTpeHHE TOKYMEHTOBY.
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1.2. ITopsinok BbINOJHEHHs] AIMUHUCTPATHBHBIX JIeiicTBUI NP oOpameHun 3asiBUTeIs1 (MPecTaABUTEIs1 3asiBUTEJIS) MOYTOBBIM
OTIPABJIEHHEM M 10 JIeKTPOHHOM MoyYTe.

MecTo BBINOJIHEHUS AJMUHUCTpPaTUBHbBIE Cpennuii cpok TpynoeMkocTb ConeprxaHue nelicTBUs
nporenypsl/ucnons3yemas NC JEUCTBUSA BBIIIOJTHEHUS
MyHHuIIMTIATBHBIA apXUB/ [Tonyuenue 1 pabGouuii 1eHb (HE BXOJIUT B CPOK 3asBUTEIH HANIPABISIET (MIPEACTAaBUTEIh
Monyns ENC OY JIOKYMEHTOB, IIPEIOCTAaBIICHUS YCIyTH) 3asBUTENS) IO aAPEeCy MyHULIMIIATBHOIO

apXxuBa, 3asBJIECHUE U KOIUH IOKYMEHTOB,
YKa3aHHBIX B TyHKTE 10 HEOOXOMUMBIX JIJIst
npenocTaBieHrus MyHUIIUTIATBHON YCIYTH.

MyHunMnaibHbINA apXuB

M®I]

[lepenaya nakera
JOKyMEHTOB B MOIL|
JUISL pETUCTpaLuu

M®Ll/ Monyas EC OV

Perucrparnus
3asiBIIeHUs U Iiepeaada
AJIEKTPOHHOIO JIeJa B
MYHHUIUTIATBHBIN apXUB

MyHuIIMNIaNbHBIA apXUB HE MO3/IHEE
MEPBOTO PabOYEro JHS, CIEAYIOIIEro 3a
JTHEM TOJIyYE€HHSI TOKYMEHTOB, IEPEIaET
3asiBJICHUE U TIOJyYEHHBIE JOKYMEHTHI B
MO®I] 171 TpUCBOEHUS PETUCTPAITMOHHOTO
HOMeEpa.

1 pabGouuii 1eHb
(HE BXOIHT B CPOK 30 MUHYT
MIPEIOCTABIICHHUS
YCIyrH)
10 MunyT

Crnennamict MO®LI peructpupyer
3agBneHue, OpMUPYET NIEKTPOHHOE JIENI0
B Moayne M®I[ EMC OV Hampasiser ero
B Moayns EVIC OV.

2. O0paboTKa JOKYMEHTOB, HCOOXOAMMBIX IS peaocTaBaeHuss MyHHIMIIAJBHOH YCJIYTH

Mecto BBITIOJTHEHUS
OpOLEAYphl/  UCHOJb3yeMast
ncC

AJIMAHHUCTpaTUBHBIE
JNEeNCTBUSA

Cpennuii cpok
BBITIOJTHEHHUSI

Cpennsis
TPYIOEMKOCTh
BBITIOJTHCHUS

Coneprkanue nencTBUs
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MyHunnaneHelii apxus/ Momynb
ENC OY

IIposepka
KOMITJIEKTHOCTH
MIPEICTABICHHBIX
3asBUTENIEM
(ITpencraButenem
3asBUTEJIS)
JIOKYMEHTOB,
MOCTYIUBIIHX TPH
JTUYHOM OOpaleHHH,
oOpaleHuu 1o mo4Te U
ANIEKTPOHHOM MOo4Te

MyHununansHbIi apxus/ Momynb
ENC Oy

IToaroroBka oTKasa B
npreMe JJOKyMEHTOB |
YBEIIOMJICHUE
3asgBuUTEIA
(ITpencraBurens
3asIBUTEJIS) TIPU JINYHOM
oOparieHuH,
oOparieHuu 1o 1moure
WJTH DJIEKTPOHHOMN
rmoure

0,5 pabouero gus
(TIepBBIii 1eHb

MIPEIOCTABIICHUS
MyHuuunaibsHON

yCIIyTH)

15 munyT

IIpu nocTymniueHuu JOKyMEHTOB OT
3asBUTENA cCeNUaIACT MyHUIIMTIIAIBHOTO
apXMBa, OTBETCTBEHHBIN 3a IIPUEM U
IIPOBEPKY MOCTYNUBIIUX JOKYMEHTOB B
LEeJAX MpenocTaBieHuss MyHUIIMIIaIbHOU

YCIIyTHU:

1) ycTanaBiauBaeT mpeaMeT oopaleHus,
nostHoMouns [IpeacraBurens 3assBUTENS;

2) mpoBepsieT NPaBUIbHOCTh
oopmitenus 3asBIeHUs, KOMIICKTHOCTb
MPEJICTABICHHBIX JJOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEAOCTaBICHUS
MyHununaibHON yCIyTd, U COOTBETCTBUE
UX YCTaHOBJICHHBIM AJMUHUCTPATUBHBIM
periaMeHTOM TPEOOBAHMSIM.

15 Mmunyt

B ciiydae Hanuuus OCHOBaHUN U3 IMyHKTa
12 Hacrosmero AAMUHUCTPAaTUBHOTO
periaMeHTa CrelnuaIicToM
MyHuIMNanbHOrO apXuBa OCYIIECTBISAETCS
yBenomienue 3assutens (IIpencrasurens
3asBUTENS) 00 OTKa3e B IpUEMe
JIOKYMEHTOB C YKa3aHUEM MPUYMH OTKa3a.
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MyHununanbHbII apxus/ | IIpoBepka 0,5 pabGouero aus 15 munyT IIpu nocTyniaeHu TOKyMEHTOB B
Monyns EUC OY KOMILJIEKTHOCTH (TepBoIii eHb anekTpoHHou ¢opme ¢ PIITY
IIPEJICTaBIEHHBIX IIPEIOCTABIICHUS MyHununanbHOro apxuBa, OTBETCTBEHHBIIN
3asBUTENIEM MYHULUITIAJIbHON 3a PUEM U MPOBEPKY MOCTYNMHUBIINX
(ITpencraButenem YCIIYTH) JIOKYMEHTOB B LI€JIIX MPEI0CTABICHUS
3asIBUTEIS) MyHHUIIMDIATBHOM YCIIYTH, IPOBOAUT
JIEKTPOHHBIX IIPEIBAPUTEIBLHYIO IPOBEPKY.
JIOKYMEHTOB
(BJ'IGKTpOHHBIX 06p330]3 1) YCTAHABIMBACT NIPCAMET 06paH_I€HI/I$I,
JIOKYMEHTOB) nostHoMouus [IpeacraBurens 3aaBuTens;
nocrynusmux ¢ PIIIY
2) mpoBepsIeT MPABUIBHOCTH O(HOPMIICHUS
3asBIeHUs, KOMIUIEKTHOCTh
IIPEJICTABIEHHBIX JJOKYMEHTOB,
HEOOXOUMBIX JIJISl PEAOCTaBICHUS
MyHHUIIMDIATBHOW YCIIYTH, U COOTBETCTBHE
UX YCTaHOBJIEHHBIM AJIMUHUCTPATUBHBIM
periaMeHToM TpeOOBaHMSIM.
MyHununaibHbIA apxus/ |[logrotoBka oTkKa3za B 15 MunyT B cnyyae HaiM4Ks OCHOBaHHWM U3 IMyHKTA
Monayns EUC OY IpueMe JOKYMEHTOB U 12 Hacrosiiero AJIMUHUCTPATUBHOTO
yBeloMJIeHUE 3asBUTENS pernaMeHTa cenuaiucT MyHUIIMIaTIbHOTO
(ITpencraBurens apXuBa HaMpaBisieT B TUYHBIN KaOWHET
3asiBUTENISI) MOCPEICTBOM 3asurens (IIpeacraBurens 3asBUTENS)
WU3MEHEHUS craryca peleHre o0 OTKa3e B IprUeMe JOKYMEHTOB
3asBIeHUs B JINYHOM C YKa3aHHeM IPUYMH OTKa3a B MEPBHIH
kabunere PIIT'Y pabounii 1eHb, CIEAYIONINN 32 JTHEM
nonaun 3asiereHus yepe3 PIITY.
MyHununanbHbII apxus/ | Onpenenenue 0,5 pabGouero aHs 15 munyT B ciyuae npenocrasieHus 3asBUTENEM
Monyns EC OY HE00XOTUMOCTH (epBbIil 1eHb (ITpencraButenem 3asBUTENS) BCEX
HaIpaBJICHUS IIPEIOCTAaBIICHUS JIOKYMEHTOB, HEOOXOTUMBIX IS
MEXBEIOMCTBEHHBIX MYHHUIHMITATBHOM npenocTaBiieHnss MyHUIIMnanbHON yCIyTH,
3aMpoCoOB YCIIYTH) OCYHIECTBIIIETCS NEPEXON K
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aJIMUHHUCTPATUBHOW MPOLENYPE
«DopMUpOBaHUE U HANPaBJICHUE
3asBUTEIIO0 KBUTAHIIMU VIS OTLIATHI
MyHunMnaaIbHON YCIYTH.

3. (I)opan()Balme H HalIpaBJICHUE 3asgBuTEIIO KBHTAHIIUU JJIA OILJIAThI MyHI/IIII/IHaJILHOﬁ yciayru

Mecro BBIIIOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok Cpennss ConeprxaHue nelicTBUs
MpOLeypbl/  WCIIOJIb3yeMast JICUCTBUS BBITIOJIHCHHUS TPYAOEMKOCTh
ncC BBITTOJTHCHHUS
MyHuIIMnIaTbHBIHI Onpenenenue 0,5 pabouero nHs 40 MuHyT PaGorHuk MyHHUIIMTIATBHOTO apxuBa
apxus/mMoayis [ IC ITMII HE0OXOJUMOCTH U IIPOBOJIUT IIPOBEPKY Ha peaMer
pasmepa oriarhl 3a OTHOLUEHUs IMOCTYNMBLIETO 3ampoca K
MPENOCTaBICHUE IJIaTHBIM  3ampocaM, B COOTBETCTBUU C
MyHunmnanbHOu pacropsIuTeIbHbIMU JIOKyMEHTaMu
ycayru. @opmupoBanue ompeseNsieT pa3Mep IUlaThl U (HOpPMHUPYET
KBUTAHIIUHA kButaHuuoo B 'IC I'MII.
MyHununanbHbIN apXuB/ Hampasnenue 0,5 pabouero must 20 MUHYT PabotHnk MyHHIIMIIaIBHOTO apXUBa
PIITY KBUTAHIIMK 00 OIjIare HaMpaBJseT KBUTAHIUIO 00 Orjiare B
3asBUTEIIO JINYHBIN KaOuHet 3assuTtenst Ha PIITY.
B TEUCHHUE
MyHununaiIbHbIA [Tposepka dakra 3 pabounx aHei 20 MuHYT PaboTHrnk MyHHIIMTIATFHOTO apXuBa
apxus/monyins [IC I'MII OILIaThI 3a TIOCJIE HATIPABJICHUS nposepsieT B [UC 'MII ¢akr omiatsl 3a
npeaoCTaBJICHUC KBUTAHLIMU npeaoCTaBJICHUC MYHHIIHHaHI)HOfI yCIyru.
MyHununanbHOU IIpy HanMuuM OIIATHI U B CIIy4yae
YCIYTH. HEOOXOAMMOCTH 3ampoca, OCYIIECTBISIETCS

nepexoJl K aIMUHUCTPATUBHOM IpoLeaype
«DopMHpOBAHUE U HANIPABIICHUE
MEXBEJJOMCTBEHHBIX 3allPOCOB B OPTaHbI
(opranuzanuu), y4acTBYIOIIHE B
MPEAOCTaBICHUN MyHUIMITAIBHON
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YCILyTH».

Ecnu onutara He noctynuia, pabOTHUK
MyHHIMIIATBHOTO apXUBa OPOPMIISIET OTKA3
OT npenocTaBieHusi MyHUIMIAaIbHON

YCIIYTH.

4. (I)opanOBaHne N HANIPpaABJEHUE MEKBCIOMCTBCHHLIX 3aIIPOCOB B OPraHbl (opraﬂmauml), YuyacTBywOuiue B nNnpeaoCcraBJI€cHUHN

MyHUIUIIATBHON YCIYTH
MecTo BBINOTHEHUS AIMUHHCTpaTHBHEIE Cpennuii cpok Cpenns .
npoueaypsl/ ucronszyemas UC JIEUCTBHUS BBIIIOJTHCHUS TPYROCMIKOCTH Conepxcarme aeicTauA
BBITTOJTHCHU
MyHunnanbHbIi apxuB/ | OmnpeneneHue cocTaBa 5 paGouux nHe#l 20 MUHYT Ecmu oTcyTCTBYIOT HEOOXOAMMBIE ISt
Mogyns EUC OY JIOKYMEHTOB, npenocTaBieHuss MyHUIUMIIaIbHON yCIyTH
MOJUIEKAILKX 3aIIPOCY. JIOKYMEHTBHI (CBEJIEHNUs), YKa3aHHBIC B
Hanpasnenue nyHkre 11 Hacrosmero
MEXBEJOMCTBEHHBIX AJMUHUCTPAaTUBHOTO perIaMEeHTa,
3aIpOCOB U MOJIIYYEHUE crienuanucT MyHUIIMIIAIIBHOTO apXHUBa
OTBETa HAa HUX. OTBETCTBEHHBIH 32 OCYIIIECTBIICHHUE
MEXBEJOMCTBEHHOI'O B3aUMOACUCTBU,
ocyuiecTBiseT GOpMUPOBAHUE U
HaIPaBJICHUE MEKBEIOMCTBEHHBIX
3alpOCOB.
IIpoBepka  MOCTyIUIEHMS  OTBETOB  HA
KonTtpons 5 MUHYT MEKBEIOMCTBEHHBIE 3aIIPOCHI.
IpeaoCTaBICHUS OTBeTbl Ha MEXBEJOMCTBEHHBIE 3alPOCHI

pe3yiibTara 3arpocoB

nocrynatoT B Monyne okazanus yciayr EMC
ov.

ITocne moCTynIeHHH OTBETOB Ha 3aIPOCHI
npu oOpatieHnu 3asBUTeNs
(IlpeacraBurens 3asiBUTES)
OCYILECTBIIAETCS MEPEXO K
agMuHUCTpaTuBHOMN npouenype «llpunarue
peLeHusD.
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4. IlpunsiTHe pemieHUs

MecTo BbINOAHEHMS| AJIMUHUCTPATUBHBIE JEHCTBUS Cpennuii cpok Cpennsist Coneprxanue aecTBUs
POLEAYPbI/UCTIONb- BBIIIOJIHEHUS TPYILOEMKOCTh
syemasi UC BBITIOJIHCHUSI
MyHuuunaIbHbIA OnpeneneHre BO3MOKHOCTH 1 pabounii 1eHb 15 MunyT Cnenuanuct MyHUIIMTIATBHOTO apXUBa,
apxuB/ Monyne | npenocTaBieHNs] MyHULIUIAIBHON OTBETCTBEHHBIH 3a PEAOCTaBICHUE
ENC OY yCIyTH MyHunuMnaibsHOM yCJIyrd, HA OCHOBaHUHU
COOPaHHOTO KOMILJIEKTa JOKYMEHTOB OTpENIEsieT
BO3MOXHOCTb IPEIOCTABICHUS MyHULUITIAIbHON
YCIIyTH.
[Ipu HanMuMKM OCHOBAaHUM JUIs OTKA3a
MOATOTABINBACTCS PELICHHUs 00 OTKa3e B
MIPEI0CTABICHUH MyHUIIMTIATBHOMN YCIYTH.
[IpunsTHE IpEenBapUTEIBLHOTO 5 MHHYT IIpu oTcyTCcTBMM OCHOBAaHMM JUIs OTKA3a B
MOJIOKUTEJIBHOTO PEIICHHUS. MPEA0CTABICHUH MyHUIIMNIAIBbHON YCIyTH
YIOJIHOMOYEHHBIM CIELHAINCTOM
MyHHUIIMTIATBHOTO apXUBa IPUHUMAETCS
MI0JIO’KUTENIBHOE PEIICHHUE.
Hcnonnenue 3anpoca, 5 pabouux nHedt | 20 MHHYT Cneunanuct MyHUIIMNIATBHOTO apXHUBa

dbopMuUpoBaHUE U TIOJIITUCAHNE
apXMBHOMU CIIPAaBKU, apXUBHOU
KOIIMH, ApXUBHOM BBITUCKU WIIH
UH(POPMALIMOHHOTO THChbMa

(bopMupyeT apXUBHYIO CIIPABKY, ApXUBHYIO KOIIHIO,
aApPXUBHYIO BBIIUCKY, HH()OPMAIMOHHOE TUCHMO:

- B OyMa)XHOM BHUJIE Ha OJIaHKE
MyHUIIMTIATBHOTO apXUBa MPU OOpAIIEHUH TI0
I1o4rTe, KOTOpOC IIOAIINCBHIBACTCA YHOJIHOMO‘-ICHHI)IM
JOJKHOCTHBIM JTUIIOM MyHUITUTIAIBHOTO apXHBa,

- B BUJIE DJIEKTPOHHOTO IOKYMEHTA, KOTOPBII
nofnuckiBaeTcs D11 ynmonHoMo4eHHOTO
JOJKHOCTHOTO JINIIAa MYHI/IHI/IHaJ'H)HOFO apXI/IBa.
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Hanpasnenue pemenust 00 oTkase B
Mpea0CTaBIeHN MyHUIIMITAIIBHON
YCIIYTH Ha MOAIUCH
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO
nura MyHHUIIUIIATBHOTO apXUBa B
AJICKTPOHHOM BHJIC

IIpy Hanuuuu OCHOBaHMM [UI OTKa3a B
MIPEI0CTABIICHUN YCIIYyTH CIIEUATIMCTOM
MyHHIIMTIATBHOTO apXuBa (OPMHUPYETCS pPEIICHUE
00 0oTKa3e B MPeAOCTaBICHUH YCIYTH:

- B OymaxxHoM BHIe Ha  OJaHke
MyHununaibHOro apxuBa mOpu OOpallleHuu 10
[I0YTE, KOTOPOE MOAMMCHIBAETCS YIIOJTHOMOUYEHHBIM
JOJKHOCTHBIM JIMIIOM MyHUIIMTIAIBHOTO apXMBa,

- B BHJIE IEKTPOHHOIO JIOKYMEHTa, KOTOpPbIA
HOJIHUCHIBACTCS oIl YIOJIHOMOYEHHOTO
JIOJKHOCTHOTO JInlla MyHUIIMTNIAJIbHOTO apXUBa.

HezaBucumMo  OT  NPUHATOrO  pellIECHUs
OCYILECTBIIAETCS MEpPexoa K aJMUHUCTPATUBHOU
npouenype «Hanpasnenue (Bbljaua) pe3ynbraray.

MyHuuunaibHbIA
apxuB/ Monynb
ENC OY

Hanpasnenue pesynbrara
NPE0CTABICHUS MYHHIIUIIATBHOM
yciyru B Moayns EVIC OV nnst
BBIJIAYU

1 pabouuii n1eHb

5 MHUHYT

ITociie noanucanus pe3yabTar IpeJOCTABICHUS
MYHHULIMIIAJIBHOW YCIIYTU CHELUAJIACT
MyHHIMIIAIBHOTO apXUBa HANPABIIAET PE3YbTAT B
MOI] nnu 3assurento yepes PIIT'Y, no noure win
IEKTPOHHOM NIOYTE B COOTBETCTBHH C
TpeOOBaHUSAMH HACTOSIIETO A IMUHUCTPATUBHOTO
pernIamMeHTa 1 CiocoOoM, yKa3aHHbBIM 3asiBUTEIIEM.

5. HanpasJienne (Bblia4ya) pe3y/brara.

MecTto BBINOIHEHUS Cpennunii  cpok | Cpennsis
HpOI.IC)IypBI/I/ICHOJIB' AI[MI/IHI/ICTpaTI/IBHLIe HeﬁCTBHH BBIIIOJITHEHUS TPYAOEMKOCTh Coz[epxcaHI/Ie HeﬁCTBHHZ
syeMas UC BBITTOJTHEHUS
Csepka nokymenToB B MOIL] npu B cnydasx, mpenycMOTpEeHHBIX HACTOAIINM
MoLy Monyss oOpareHnu 3asBUTeNs 1 pabounii 1eHb 15 munyT AJIMUHUCTPAaTUBHBIM PENJIAMEHTOM, MOIY4YEHHUE
ENC OY (ITpencraButens 3asBUTENS) Yyepe3 pe3yapTara npeaocTasieHuss MyHHIIMIaIbHON

PIIT'Y

YCIIYT'H, BO3MOXKHO TOIbKO B M®DII. B 3TOM Citydyae
crienuanuct MOL] npoBOINUT CBEpKY OPUTMHAIOB
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JIOKYMEHTOB C MX 3JICKTPOHHBIMH 00pa3aMu.

[Ipu cooTBETCTBMM OPUTHHAIOB JOKYMEHTOB,
npeacraBieHHbx 3asButenem (I[IpeacraBurenem
3asiBUTEJs) 1151 CBEPKH C AJIEKTPOHHBIMU
obpazamu, B Monyne EMUC OV npocrasnsiercs
OTMETKA O COOTBETCTBUU JOKYMEHTOB
OpUTHHAJIaM.

ITpu HECOOTBETCTBUY OPUTHMHAJIOB JOKYMEHTOB,
npencraieHHbix 3asButeneM (IIpeacraBurenem
3asiBUTEIS) 111 CBEPKH C JIEKTPOHHBIMU
obpazamu, B Monyne EMC OV npocrasnsiercs
OTMETKa O HECOOTBETCTBUU JJOKYMEHTOB
OpUTMHAJIaM, 3asIBJICHUE IEPEMEILAETCS B APXUB
M®OI] nox crarycom «lIpusHanue pesynsrara He
JercTBuTeNbHbIMY. [IpoTOKON CBEpKH
Hanpasisercss B Monyns EMC OV s
AHHYJIMPOBAHUS PELIECHUS O IPEIOCTABICHUN
MyHunHunaibHON yCIIyTH.

M®LY
EUC OY

Monyib

CBepka J0KymMeHTOB B MOILl mnpu
oOpareHnn 3asBUTEIS
(ITpencraButens 3assBUTENS) 1O TOYTE
(0e3 mpenocTaBieHHs 3aBEPEHHBIX
HOTapUabHO KOMHW JIOKyMEHTOB) U
PIIEKTPOHHOM MOYTe (32 UCKITIOUCHHEM
oOpamieHusi 3a  OOIIEAOCTYITHBIMHU
CBEICHUSIMU )

1 pabounii gHei

15 MunyT

[Ipu cooTBETCTBUN OPUTHHATIOB IOKYMEHTOB,
npezacraBieHHbIX 3asButeneM (IIpeacraButenem
3asIBUTENIS) 17151 CBEPKH C KOTIMSIMU
HaIpaBICHHBIMU T10 [TOYTE U NIEKTPOHHOM 10YTE
B Monyne M®IL] EVC OV npocrapnsercs
OTMETKAa O COOTBETCTBUU JIOKYMEHTOB
OpUTHHAJIaM.

ITpu HECOOTBETCTBUN OPUTHHAJIOB JOKYMEHTOB,
npeacraBieHHbIx 3asButenem (I[IpencraBurenem
3asBuTens) konusM B Moayne EVIC OY
MIPOCTABJISAETCS OTMETKA O HECOOTBETCTBUH
JOKYMEHTOB OpUTHHAJIaM, 3asIBJICHHUE
nepemeniaercs B apxuB M®L] nox crarycom
«IIpu3HaHue pe3ynpTara He AEUCTBUTEIbHBIM.
[Iporoxoin cBepku Hanpasnsercs B Moayns EMC
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OV 1151 aHHYIMPOBAHUS PELICHUS O
peaocTaBlieHud MyHUIIUIATIBHOM YCIIYTH.

M®LY/
EUC OV

Monyib

Brinada pesynbrara nIpeaoCcTaBICHUs
MynununansHou yciyru B MOL]

B nensn cBepku

10 munyT

B cnydae oTCyTCTBUS OCHOBaHUM JJI OTKa3a B
MIPEAOCTABICHUY MyHULIMITAIBHON YCIyTH
crnerranucroM MOI 3asBuTeto
(ITpeacraButento 3agBUTENS) BBIIACTCS apXUBHAsI
CIIpaBKa, apXUBHAas KOMUs, ApXUBHAsI BBINKCKA,
nH(OPMAITMOHHOE TTCHMO B (hOpMe IK3EeMILISpa
3JIEKTPOHHOIO JOKYMEHTA, noanucasHoro JI1
YIOJIHOMOYEHHOTO JIOJZKHOCTHOTO JIMIA
MyHUIIUTIaTPHOTO apXUBa, Ha OyMa)KHOM
HOCUTEIE, U 3aBEPEHHOTO MTOANKCHIO
YIOJIHOMOYEHHOTO crieruanucra MOL u
neyarbro MOLI.

Cnennamucr M®I[ npocraBinser OTMETKY O
BbI1aue pe3ynbrara B Moayne EMC OVY.

Pemenus 06 oTkaze B mpeaoCTaBICHUU
MyHununaibHON yciayru, Ipu HEOOXOAUMOCTH,
MOXET JIOTIOJTHUTENILHO OBITh BBIAAHO 3asBUTEIIO
(ITpencraBurento 3asButens) uepez MOL npu
YCIIOBUHU YKa3aHUSI COOTBETCTBYIOILETO CIIocoba
MOJIy4EHUs pe3ysbTara B 3asiBICHUN.

MyHununaibHbIA

apxuB/
ENC OY

Monyib

Boinaua pesynprara npegoCcTaBiIeHUs
MyHHMIIMDIAIBHOW YCIIYTH B
MyHULIMTIaIBHOM apXUBE

B nens cBepku

10 munyT

B ciy4ae oTCyTCTBUS OCHOBAaHUM AJIs OTKA3a B
MIPEAOCTABICHUY MyHUIIMITAIBHON yCIyTH
crenuaIncToM MyHHIIMIIaIBHOTO apXyUBa IpU
oOpailieHuu 3-a HHPOpMalMel B OTHOIICHUN
YCBIHOBJIEHUS (yAOuepeHus) 3asBUTEIIO
(ITpeacraBuremnto 3asgBUTENS) BbIIACTCS apXUBHAs
CIpaBKa, apXHUBHAsl KOIIHsI, apXUBHAsI BHIITUCKA,
nH(OpMaIMOHHOE MHCHbMO B BUe OyMaKHOTO
nokymeHnTa. Cnenuanuct MyHUIIMTAIBHOTO
apXuBa IPOCTABIISIET OTMETKY O BbIAAYE
pesynbrara B Moayne EVC OY.
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MyHuumnaibHbIA
apxuB/ Monaynb
ENC Oy

Hanpasnenue pemenust 06 oTkase B
MpeaoCcTaBlIeHNu MyHUIIUTAIbHON
YCIIYTH B 3JIEGKTPOHHOM BUJIE
MIpu OOpaIIeHUH 3asBUTEIIS
(ITpencraBurens 3asiBUTENS) B
JIMYHEIN kaObuHeT Ha PIITY

MyHuuunaibHbIA
apxuB/ Monyns
ENC OV

Hanpasnenue pesynbrara
NpenocTaBieHuss MyHUIUIIaIbHON
YCIIYTH 1O [OYTE U AJIEKTPOHHOU
oyTe

0,5 pabouero
ITHA

5 MHUHYT

B ciydae npunsTus pemenus o0 oTkase B
peaocTaBieHuu MyHUIMITANBbHON yCIyTu
Pemenne 06 oTkaze B IpeA0CTaBICHUU
MyHunMnaaIbHON YCIyTH B BUJIE AJIEKTPOHHOTO
JIOKyMEHTa, noanucasuoro D1
YIIOJTHOMOYEHHOT'O IOJKHOCTHOTO JIMIA
MyHUIMNIaNBHOTO apX1Ba, HAIIPABIIAETCS
3assuremnto (IIpencraBurento 3asBUTENS) B
nu4Hbi kabunet 3asBurens (IIpencraBurens
3asButensi) Ha PIIIY (npu ykazanuu
COOTBETCTBYIOIIETO CII0CO0a MOTyYeHUS
pe3yibTara B 3asiBICHHH ).

B ciyuae npunsaTuUs penieHus 00 0TKase B
IIpeoCTaBIeHn MyHUIIMTIIAIBHOM YCIIYTH
Pemenue 06 oTkase B mpeaoCTaBlIeHUH
MyHHIMDIATBHON YCIIYTH HAIIPaBIISIETCS
3asIBUTEIIIO 110 I10YTE.

IIpu oTcyTCTBMM OCHOBAaHMM JUIS OTKA3a B
IpeoCcTaBIeHu MyHUIIMTIATBHON YCIIyTH (B
CIIy4asiX, IpeayCMOTPEHHBIX HACTOSIIUM
AJIMMHHCTPAaTUBHBIM PETJIAMEHTOM) apXHUBHas
CIIpaBKa, apXMBHasI KOS, apXUBHAasl BBIIKCKA,
MH(POPMALMOHHOE MUCHMO HAIPABIISIOTCS
3assutento (IIpeacraBuTento 3asBUTENS) MO MOUTE.
B ciyuae o6pattieHus o 371eKTpOHHOM moyTe 3a
00LIeI0CTYITHBIMH CBEJCHUSMU PE3yAbTaT
npenocTaBiieHnss MyHUIIMNaNbHON YCIYTH
Hanpasisiercs 3assutento (IIpencrasurento
3asiBUTEN) 110 AJIEKTPOHHOM 1OYTE B BUAE
AIIEKTPOHHOI0 00pa3a OpUrruHajIa JOKYMEHTa.
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[Tpunoxenue 15

K THIIOBOM (hopMe AIMUHMCTPATHBHOIO PENIAMEHTA
I10 MPENOCTABIEHHIO MYHUIIUNIAIBHOM YCITyr 1
«Bbi1a4a apXUBHBIX CIPABOK, ADXMBHBIX BBIUCOK,
ApPXMBHBIX KOIMH U HHPOPMAIMOHHBIX TIHCEM TI0
BOIIPOCAM, 3aTParuBaIOLIMM [PABa M 3aKOHHBIE
MHTEPECHI 3aABUTENA»

baok-cxema npegocrasienuss MyHununaabHou yeayru yepes PIITI'Y

Ectb ocHOBanuA 111 Ortka3s B
[Ipuem 3asBneHus u
> OTKa3a B IIprueMe | | 12 [ npueme
JIOKYMEHTOB
yM JOKYMEHTOB? JIOKYMEHTOB
MyHuLUnaIbHBINA apXUB T
(1 paGounii 1eHb) Her
Peructpanus u
Npe/BAPHTEBHOE y'y Heo0xomuMo HanpaBUTh
paccMoTpeHue 3asBICHHUS. MEKBENOMCTBCHHBIN
3ampoc?
HCT
‘ dopmupoBaHue
o ¢’ na KBUTAHIIMHU U
MyHUIMTIATBEHBIH apXUB
. Heob6xonuma omuiara HaIpaBJICHHUE €
(1 pabouwnii eHs;
pesynbrara 3asBUTEIIO
TIPOBEpPKA MOCTYIUICHHS .
MyHnununagpHOR yemyru?

oruIaThl 10 3 pabo4ux JHEN)

[IpoBepka mOCTyIUICHHS
omarel B TUC I'MIT.
ocrynmna?

a
v . ”

. HET HET
CMDB (10 5 pabouunx aHEi) dopmupoBaHUe U HaNpaBJICHUE
MEKBEIOMCTBEHHOTO 3aIpoca,
NOJIy4eHHe OTBeTa

EcTb 0cHOBaHUS JUIs < v
OTKa3a B MPEIOCTABICHUN
pext o Odopmnenue
ciryru?
yeuyr OTKa3a B
na
. IIPEIOCTaBIICH
MyHHUIMTATBHBIN apXHB e
HET W€ YCIIyTH
(4 pabouux mHs)

A

TloaroroBka u odopmiIeHHE apXUBHOI CIIPaBKHY,

apXHBHOﬁ KOITHH, apXHBHOfI BBIITUCKH,

A

MH(POPMALIIOHHOTO MTHChMa
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M®OII unu moYTOBBIM
OTIIPaBICHHEM
(1 pabouwnii 1eHb)

|

HampaBnenue pesynsrara
MIPeI0CTaBICHUH YCIyTH Ha
PIIT'Y

Hampapnenue otkasa B
MPEIOCTAaBICHUHU YCIYTH
Ha PIITY

Hanpasnenue pe3ynsraTton
npenocTaBiaeHus ycayru B MOI]
(B COOTBETCTBUH C 3asiBICHIEM)

Hanpasnenue pe3ynbraTton
IPEAOCTABICHUS YCIYTHU 110 I10UTe
(B COOTBETCTBUH C 3asIBICHUEM)
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Bbaok-cxema npegocrapiedusi MyHHIMIAIbHON YCJIYTH, 3asiBJIEHHE O PeI0CTABIEHUHT
KOTOPO# MOCTYNUJIHU MO MOYTe WIN YJTeKTPOHHOM Mmo4Te

IIpuem 3asBiieHUs U JOKYMEHTOB, IIpuem u pacneuarka 3asiBIeHUS U

NOCTYIIUBIIUX I10 ITOYTE JOKYMEHTOB, IIOCTYIIUBIINUX 1O

MyHHuLUIaNbHBIA apXUB 9JIEKTPOHHO mouTe

(1 pabounii neHp)

Perucrpauust u npeaBapuTebHOES
paccMoTpeHue 3asBIeHUs

MyHuIMnanbHeli apXuB

y

(0,5 pabouero mHs) 1 Otka3 B
EcTb ocHOBaHUA U1 OTKa3a npueme
)
B IIpUeMe JOKYMEHTOB? "| nmOKyMeHTOB

HET

MyHHIMIATEHEINA apXUB Heo0xonuMo HarpaBuTh

(0,5 pabouero gHs)

Paccmotpenue

JIOKyMEHTOB MEKBEIOMCTBEHHBIH 3ampoc?

MyHuIMNanbHbINA apXUB
(1 pabounii neHs;

Heo0xonmma omutara
pesynasrara
MyHuIMnanTsHON yeiayru?

dopmupoBaHue

Ja

KBUTAHIIMHU U
HarpaBJICHUE €€

MPOBEPKa MOCTYIUICHHS
oruIaThl 10 3 pabo4ux JHEN)

3asgBUTEIIO

A

Ja

IIpoBepka nocryruieHus
omnars! B 'MIC I'MIL
Iocrynuna?

'7

DopMHUPOBAHKE U HANIPABJICHUE

(=]

MEKBEIOMCTBEHHOTO 3aITpoca,
CMDB pocd, HeT
MOJTyYeHHE OTBETA

(mo 5 pabouux aHeit) HET
Ectb ocHOBaHUS 11t <
OTKa3a B IIPEI0CTABICHUH v
?

yeryru: Odopmnenue

MyHuIUnaabHbIA apXUB na OTKa3a B
(4 pabouux nueir) Her TperocTaBe-

HHH YCIIyTH

A

IMoaroroBka 1 0popMICHHE apPXHBHOI CIIPaBKH, apXHBHON
KOITUH, apXUBHOH BBIUCKH, NH(MOPMALIMOHHOTO MTHChMa

A
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MO®IT
(1 pabounii neHp)

Bernaua pesynsrara
MIPeI0CTABIEHUH YCIyTH

Brinaga oTkaza B
MPEAOCTABICHNN

YCIyru

MyHuIMnansHbId apXuB
(1 pabounii neHp)

A

Hanpasnenue pesynprato
MPEAOCTABIICHUS YCIYTH TI0 TI0YTE
paboTHUKOM MYyHUIIMITATEHOTO
apxuBa(B COOTBETCTBHH C




